AHHOTanus pado4eii nporpaMmmbl JMcUMILVINHBI «AHGOpMannoHHbIE
TEeXHOJIOTUH B MPO(eCCHOHAILHOM AeATeJIbHOCTH»

Heab n3yyenus
AUCHUILINHBI

Llenpto ocBoeHuss aucuuiuinHbl  «HMHOpManoHHBIE
npodeccnoHaNbHOM e TEIbHOCTH» SBISETCS:

SIBJISIETCSI TIOJITOTOBKA BBINYCKHHUKOB B COOTBETCTBUU C TpeOOBAHUSIMU
DenepalibHOTO TOCYAAPCTBEHHOTO 00pa30BaTENBbHOTO CTaHAApPTa BBICIIETO

TC€XHOJIOTMHM B

npogeccuoHaIbHOr0 00pa3oBaHMs MO HampasieHuto noarotosku 40.05.04
CyneOHasi 1 MPOKYpOPCKast IEATEIBHOCTh (YPOBEHb CIEITUAIUTETA).

MecTO TMCIMIITINHEI

Juciunmuaa  «MHQOpManmoHHble  TEXHOJOTHMH B TpodeccHoHaTbHON
nesTeIbHOCTH» OTHOCUTCS K 0a3oBoil (b1.b.4) wactu ydeOHOrO mjiaHa 1o

B CTPYKTYpe
PYKTYP . |cnemmansHocTrn  40.05.04 CynebOHass W NPOKYpOpCKas ACSATEIHHOCTH
o0pa3oBaTe/ibLHOI
(YpOBEHb CHIELIUAINTETA).
NPOrpaMMmblI
B pesyiabrare OCBOEHMsS JUCLMIUIMHBI BBIIYCKHUK JOJDKEH o0sajarh
CIICAYIOIIMMU KOMIIETCHIIUSMU:
-CIIOCOOHOCTBIO IIeJIeHAINpaBIeHHO U 3(P(HEKTUBHO TMOJIY4aTh FOPUIUICCKU
BHAYMMYI0 MH(QOPMALUIO U3 Pa3IMYHBIX MCTOYHHUKOB, BKJIIOYAs MPABOBBIC
0a3pl (0aHKM) MAHHBIX, pelIaTh 3aJadd NPOoQEeCcCHOHATBLHON AEATENbHOCTH
DopmMHpyeMble . o
Ha OCHOBe WH(pOpMAIMOHHOW U Oubmuorpaduyeckoil KyIbTypsl C
KOMIeTeHIUH

NpUMEHEHHEM HH()OPMAITMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJNOTHH U ¢
y4€TOM OCHOBHBIX TpeboBanmil nHGopmamnronHoi 6ezonacHoctu (OI1K-7);

- COCOOHOCTBIO MOJIb30BAaTHCS KOMITBIOTEPOM KaK CPEICTBOM YIPaBICHUS
1 00paboTKM MH(POPMAIMOHHBIX MAacCHBOB, paboTaTh ¢ HMH(pOpMaIHUEH B
rI00aTbHBIX KOMITBIOTEPHBIX ceTsax (OITK-8);

3HaHus, YMEHUS H
HABBIKH,
nojy4aemMbie B
pe3yJabTarte
OCBOCHMA
AUCHHUILTUHBI

B pesymbraTe OCBOEHHS JUCHMIUIMHBI —OOy4aroIiuiicsi MpHoOpeTaer

CJIeTYIOINE HABBIKH:

3HaATh:
- OCHOBHBIE  3aKOHOMEpPHOCTH  CO3JaHHUS U  (PYHKIMOHUPOBAHUSA
WHQOPMAlIMOHHBIX ~ TIPOIIECCOB B MpaBOBOM  cdepe; OCHOBBI

rOCYJapCTBEHHOH MOJIMTHUKU B 00JaCTH MHPOPMATUKU; METOJBI U CPEACTBA

MOKCKa, cucTeMaTH3aluy U 00pabOTKH MPaBOBOI
MH(pOpMAIIIH;

- OCHOBHBIC MPHHUMIIBI  (YHKIMOHHUPOBAHUS COBpeMEHHBIXx OBM
ITOKATBHBIX U TJI00AIbHON WH()OPMAITMOHHBIX CETAX

Ymersn:

- MPUMEHSITh COBpEMEHHbBIE nH(pOpMallMOHHbIE TEXHOJIOTHUHI
TS MOUCKA " 00paboTKu MpaBOBOI nHpopmanuu,
oopmienus IOPUINYECKUX JIOKYMEHTOB " MIPOBEICHUS
MH(pOpMAIINH;

- TNPUMEHATh KOMIIBIOTEpP KaK CpEACTBO YIOpaBiIeHUS U 00pabOTKU
MHGOpPMAIUY B KOHKPETHBIX TPO(PECCUOHATBHBIX CUTYAIHIX;

Baaaern:
- HaBBIKAMH cbopa u 00paboTKu nHpopmarumy,
MMEIoIell  3HAueHHe IS peaiM3anMu  MPaBOBBIX HOPM B




COOTBETCTBYIOIIUX chepax npodeccroHabHOM
ICATCIIBHOCTH.

- MOHSATUITHO-TEPMUHOJIIOTUYECKUM alNapaToM B 00J1aCTH HH(POPMAITHOHHBIX
TEXHOJIOTHH;

- mpuéMaMud M Ccroco0aMu CHCTeMaTH3aluu W 00paboTku WHbOpMaIuy,
MOJTYYCHHOM M3 JOKAIBHBIX U TJI00ATEHON KOMITBIOTEPHBIX CETEH.

Conep:xanue
JTUCIHHUILINHEI

Tema 1. [IpaBoBast uHbopManus 1 HHGOPMATHKA

Tema 2. [IporpaMMHbIe CpeAcTBa MPABOBOM HHPOPMATUKU

Paznen 1. Hcnonb3oBaHwe  COpPaBOYHO-TIOMCKOBOM —~ CHCTEMBI
«Koncynprant Ilmroc».

Tema 1.1. CIIC "Koncynbrant [Imtoc". O0mme moaoxxeHus.

Tema 1.2. CIIC "Koncynprantllnroc". OcHOBBI orcka HH(OpMAINH B
KoncynbranTtlimtoc u coxpanenue pe3yabTaToB.

Tema 1.3. CIIC "Koncynerant Ilmroc". Pabora co chnuckamu u
JNOKyMeHTaMu. JIokanbHbIe KOMIIBIOTEPHBIE CETH.

Tema 1.4. CIIC "Koncynprantllmtoc". PacmmpenHsle cpencrsa
MOKCKA.

Paznen 2. CIIC "T'apant". OcHOBHOE MEHIO, pabouuii cToi, paboTa C
JOKYMEHTaMH.

Tema 2.1. TIlomck JOOKyMEeHTOB, pabota ¢ TpadUUYeCKUMHU
M300paXeHUSIMU, HACTPOHKA CUCTEMBI.

Tema 2.2. Hcnonb3oBanue (QUIBTPOB TMpPH TOUCKE, CIHUCKU
JOKYMEHTOB, HCIOJb30BaHUE IANOK, KOMMPOBAHUE M COXPAaHEHHE B
daitn.

Tema 2.3. KonrponsHoe tectupoBanue Ha 3Hanue CIIC ['apant u
Koncynprant [Lntoc.

Tema 3. Cdhepa nHbOpMAITMOHHO-TIPABOBBIX OTHOIIICHHH.

Tema 4. InpopmanimoHHoe 3aKOHOJATEILCTBO.

Paznen 3. TekcToBblii mpolieccop — MporpaMma MOATOTOBKU TEKCTa U
MakeTa JOKYMEHTA.

Tema 3.1. PenaktupoBanue u (popmaTupoBaHue 0OBEKTOB TEKCTA.
Tema 3.2. TaGauIbl B TEKCTOBOM JOKYMEHTE.

Tema 3.3. I'padnueckre 0OBEKTH B TEKCTOBOM JJOKYMEHTE.

Tema 3.4. CaustHue TOKYMEHTOB. Bubl COCTaBHBIX JOKYMEHTOB.

Tema 3.5. ABToMaTuzarusi 00pabOTKH TEKCTOBOTO JJOKYMEHTA.

Pa3znen 4. Marematudeckas 00paboTka HHPOpPMAIIHH.

Tema 4.1. OcHOBHBIE OHATHS M OOBEKTHI TAOJIUYHOTO TIPOIIecCopa.
Tema 4.2. [lnarpaMmsl. [IpuHIMIBI TOCTPOEHUS U PEJAKTUPOBAHMUS.
Tema 4.3 Crucku. O6paboTKa, COPTUPOBKA U HUIBTPALMS TAOTMIHBIX
naHHbIX. CTPYKTYpUpOBaHUE TAOIHII.

Tema 4.4. Korcomnnanusa nanabix. CBOAHBIE TAOIUIIEL.

Paznen 5. I'paduueckast u MmyabTUMeaa HHGOPMALIKSL.

Tema 5.1 [IpuHIUIIBI U OCHOBHBIE TOHATHSI MYJIbTUMEINA-TEXHOJIOT .
OO6nacTu mpUMEHEHUs! MYTbTUMEINA-CUCTEM.

Tema 5.2. I'padudueckuii cmoco0® mnpencrTaBiaeHus WHGOPMAITIH.
JIByxmepHas rpaduka 1 aHuMaIusl.

Tema 5.3. Tpexmepnas rpaduka W aHUMAIUA. 3BYKOBOE
COIIPOBOXCHHUE.

Tema 5.4. Buneonotoku. [ludposoe Buaeo.

Paznen 6. Kommnbrotepusie cetn. KoprmopaTuBHBIH U TI00ambHBIN

00MeH nH(pOpMaIHECH.




Tema 6.1. Bunbl 1 TOIIOIOTHST KOMITBIOTEPHBIX CETEH.

Tema 6.2. KopriopaTuBHBIi 1 17100anbHbI 00MeH HH(OpMAITHEH.

Tema 6.3. 3ammuTa u 00CiIyXMBaHUEe WH(POpPMAIIMU B KOMITBIOTEPAX H
CeTsIX.

Hcnouab3yemsle
HH(pOpMALlHOHHbIE,
HHCTPYMEHTAJIbHbIE
U NIPOrpaMMHbIe
cpeacraa
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IIporpammHoe obecnieuenne u UuTepHer-pecypcebl:
1. MS Office.




2. Internet explorer.

NHpopMalHOHHO-CIIPABOYHbIE CHCTEMBbI

1. CIIC «I"apaHT».

2. CIIC «Koncynptant-ILntoc».

3. CIIC «Konmexkc».

/[na  oceoenusa  OaHHOU  OUCUUNIUHBL  mpedylomcesa  cledyrujue
UHCIMPYMEHMAbHbLE U RPOZPAMMHbBIE CPEOCMEA:

- JEKIMOHHAS  ayAWTOpHs, OO0OpydOBaHHAas KOMIIBIOTEPOM U
MYJIbTUMEAUIHHBIM TIPOEKTOPOM;

- JuneH3uoHHoe mnporpammuoe obecrieuenue: OC Microsoft Windows
XP/7, odbuchsrii maker Microsoft Office 2007;

- KaHaJI CBsI3U ¢ IHTepHETOM.

@doHI 0LIEHOYHDBIX
CPeACTB TEKYIIero

KoIoKBHYMBI, PAaKTUYECKUE 3a7ayl, KOHTPOJIbHBIE PabOThI, TBOPUECKUE

KOHTPOJIs samanusi, o3cce (pedeparsl, gOoKIaAbl, cooOmeHus), pabora C
yCleBaeMOCTH  |[IEPBOMCTOYHUKAMH,.
00y4arouuxcs

dopma
NPOMeXKYTOYHOH || 3a4€T, DK3aMeH

aTTecTaluu




