MMUHHUCTEPCTBO HAYKU U BBICIIET'O OBPA3OBAHUS POCCHUIMCKOM ®EJIEPALIN
OEJIEPAJIBHOE I'OCYJIAPCTBEHHOE BIO/DKETHOE OBPA3OBATEJIBHOE YUYPEXIEHUE
BBICIHIEI'O OBPA3OBAHUA

«CAPATOBCKASA I'OCYJAPCTBEHHAS IOPUJINYECKAS AKAJAEMMUS»
ACTPAXAHCKHW ®UITAAJ

Kadenpa o01mmux ryMaHUTAPHBIX U COMATIBHO-IKOHOMHYECKNX
AUCHUILINH

YTBEPKJIAIO
[IpopékTop 110 yuebHol paboTe
O.'B. Illepbakosa

/’} / 7 //;"‘

L LAY,
-

«30» Max 20241

Pabouyasi mnporpaMmma J¥CIHAILIAHbI

«AHpopMannnoOHHBbIE TEXHOJOTHHA B IPO(PECCHOHATBLHOU
NeATEeJIbHOCTID)

no cnenranbHocTh 40.05.04 CyneOHas U poKypopcKasi AesITeIbHOCTh
cnenuanu3anus «IIpokypopckas 1esiTeIbHOCTb)
KBaNU(UKALUS — FOPUCT

dbopma oOyueHHs — OUHasl, 3a04Has

Actpaxanb — 2024



Conep:xkanue

3. MecTo MUCHIUIUTMHBI B CTPYKTYpe 00pa30BaTEIHHOM MPOTPAMMBL.......cccvvvreeeennnnnns 5

4 KoMneTeHInM 00yYaroierocs OPMUPYEMBIC B PE3VILETATC OCBOCHHA JUCITMITIIMHDBI

8. MeToInueCKUE YKAZAHUS OOYUAROIIIHIMOCSL...ceenvvreeeenereeeeerreeeeesnnnsrreeesessesssnssnneeeeens 35
9. DOH/ OLICHOUHBIX CPEIICTB. ... .vvveeeeeaunrrreeeeeenunrreeesessanssreeesssssnssreeessssssssssnsnnnnnnnsssnes 45
10. IlepeyeHb OCHOBHOW U JIONOTHUATEIBHON JTUTEPATYPB. eeeeeeeaeeiieieeeiaiaanaaiiieenses 49

11. UadopMaIrinoHHOE U MPOTPAMMHOE OOCCTICUCHHE. .......veeerrreeeereeeereeeenneraeeeennnneenss 51

12. MarepuanabHO-TEXHUYECKOE 00ECIIEUEHUE TUCHUIIITMHBL. .. e uveenneeneeneeannennn, 51



®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

1. O0s1acTh NPpUMEHEHUS U HOPMATUBHBIE CCHLIKHU

Hacrosimass mporpamMma ydeOHOW AUCITUIUIMHBI YCTAaHABIWBACT MHUHUMAJbHBIC
TpeOOBaHMS K 3HAHHMSIM M YMEHUSM OOYYaIOUUXCS W OMPENETseT COAEPIKaHUE W BHJIBI
y4eOHBIX 3aHATHH W OTYETHOCTH. JlaHHas pabodas mporpamMma JUCITUIUIMHBI MOXKET
OBITh HKCIOJIb30BaHA IIPU peaju3aluyd  y4eOHOM JHUCIUIUIMHBI C TIPUMEHCHHEM
AIIEKTPOHHOTO OOyYEHMsI W JUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEeXHOJIOTHWHA. JlaHHas
pabouas mporpamMma JUCIHUIUIMH aJalTHUpOBaHa Il OOy4YeHHUsS WHBAIHMJIOB M JIMIl C
OTPAaHUYCHHBIMH BO3MOXKHOCTSMH  3JIOPOBbS C YYETOM HX HHIWBUAYAIbHBIX
0COOEHHOCTEH.

[Iporpamma mnpenHazHadeHa Ui OpenogaBaresield, BeAYIIUX  JIaHHYIO
JUCUUIUIMHY U oOyyaromuxcs no cnenuaibHocTu 40.05.04 CyneOHast u mpokypopckas
nestenbHOCTh  (cnenmanu3anusi  «lIpokypopckast — IeATEeNbHOCTB»),  HM3YYalolUX
muctuiuHy «HpopMaIMoHHbIe TEXHOIOTHH B TPO(EeCCUOHATbHON AEITETbHOCTI.

[Iporpamma pa3paboraHa B COOTBETCTBHUH C:

J ®denepanabHbIM TOCYAAPCTBEHHBIM 00Pa30BaTEIbHBIM CTAHAAPTOM BBICILIETO
oOpazoBanus 1o crneruanbHocTH 40.05.04 CynebHast u npoKypopckasi AesITEeIbHOCTD,
cnenunanuzanus Ne 2 IIpokypopckas HOesTelnbHOCTb, YTBEpkAEHHbIM [Ipukazom
MunucrtepcTtBa oopa3zoBanus U Hayku P® ot 18 aBrycra 2020 r. Ne 1058;

o [Topsinkom ~ opraHu3zalud W OCYIIECTBIEHUS  0Opa3oBaTeIbHOU
JEATeIbHOCTH 10 00Opa3oBaTelbHBIM IpPOTpaMMaM  BBICHIETO OOpa3oBaHHUS —
nmporpaMmam OakaixaBpuara, mporpaMmam CrHeIUaINTeTa, MporpaMMaM MarucTparyphl,
yTBepxkAeHHbIM [Ipukazom MunucrepctBa oOpazoBanus u Hayku PD ot 05 ampens
2017 . Ne 301;

J OcHoBHOM  TpodeccHOHAIBHON  00pa30BaTENbHON  MPOrpaMMoOi 1O
cnenuanbHocTH 40.05.04 CyneOHas u MpoOKypopcKasi JESTEIbHOCTb, CIEIHAIA3AIINS
«IIpokypopckast IesiTeIbHOCTbY;

° YuebubiM 1uraHoM AxkagemMuu 1o crnenuanbHocTH 40.05.04 CynebHas u
MPOKYpPOpCKasi  MeATEIbHOCTh, crenuanm3anus «IIpokypopckass esaTenbsHOCThY,
yTBepkIeHHbIM 25 Mas 2023 1., nmpotokoa Ne 6 (nist oOyuaromuxcst 2021 roga Hadopa).
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Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

2. He.]'ll) H 3a1a44 0CBOCHUA JUCIHUIIJINHDBI

[leapto  ocBoenmst  gucruiuiabl  «MHpOpManmoHHBIE  TEXHOIOTHH B
npoeCCHOHAIBHON ~ JEATETLHOCTHY  SIBJSICTCS  TOATOTOBKA  BBIMMYCKHUKOB B
coorBeTcTBUM ¢ TpedoBanusMu ®I'OC BO mo cnermumansaoctu 40.05.04 « CynebHas u
MPOKYpOPCKast AeATENbHOCThY (cnienuanu3anus «[Ipokypopckast 1€ TeTbHOCTDY).

3agaum JUCHUIINHEBIL:

o [loHumMaHue CyIIHOCTM ¥ 3HaYeHHs HWHPOpPMAllMM B pa3BUTHUH
COBPEMEHHOIO HH(MOPMALMOHHOTO OOILIECTBA, OCO3HAHUE ONACHOCTH M YIpo3bl,
BO3HUKAIOUIME B JTOM IHpouecce, coOmtoneHne TpeOoBaHud MH(GOPMALIMOHHON
0€30IacHOCTH, B TOM YHCJIE 3aIIUThI TOCYIapCTBEHHON TaliHBI;

. Brnanenne OCHOBHBIMU METOAAMH, CIIOCOOAMH W CPEICTBAMHU TIOTYYCHUS,
XpaHeHusi, mnepepaboTku WHGOPMAIMKM, HABBIKAMH pPaOOThl C KOMIIBIOTEPOM Kak
CPEICTBOM YIIpaBieHUs] HHPOPMaIIHEH;

= CnocoOHocTh paboTaTh ¢ wHGOpPMaIKMEl B IOOATBHBIX KOMIBIOTEPHBIX
CeTSIX.

3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM NPOrPaMMbI

Huctuminaa ~ «MHpopManmoHHble  TEXHOJIOTMH B MpodecCHOoHaNIbHON
NEeATENbHOCTH» OTHOCHUTCS K 0053aTeNIbHOM YacTy y4eOHOTO TUIaHa.
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TpeOboBaHMS K BXOJHBIM 3HAHHWSAM, YMCHUSAM M KOMIICTCHIIUSAM CTYJEHTA
GbOopMHUPYIOTCS. HA OCHOBE IPOTrpaMMbl CpeaHero (MOJIHOro) ofIero oopa3oBaHUs IO
nH(popMaTKe U HHPOPMAITMOHHBIM TEXHOJIOTHIM (0a30BBIN YPOBEHB). 3HAHUS, HABBIKH
U yMEHHA, TOJNIyYeHHbIE B XOJE€ W3YyYCHHUS JUCHUIUIMHBI, JOJDKHBI BCECTOPOHHE
UCIOJIb30BAThCA CTYIACHTaAMHU:

- Ha BCeX JTamax OoO0y4eHUs B By3e: NPU U3YUYCHUHM PA3IUYHBIX JUCIUTUINH
y4eOHOro TMJiaHa, BBIMOJHEHHM JOMAIllHUX 3aJaHui, MOJITOTOBKE pedeparos, 3cce,
JIOKJIaJ10B;

- B X0JI¢ JaJibHeHIero o0yueHus: B aClIUpPaHTypE;

- B Ipoliecce Mocieayoue npopeccCuoHaIbHOW NEATENbHOCTH NpPU PEIIeHUU
NPUKIAJAHBIX 3a]a4, TPeOyIoLUX MOJy4YeHusa, OOpabOTKM W aHajau3a aKTyaJbHOMU
PaBOBOI MH(OPMALIUHU, CO3IAaHUS TEKTPOHHBIX TOKYMEHTOB.

4. Komnerennun odyuarwierocsi, opmupyemsplie B pe3yJjbTaTe 0CBOEHHUS
TUCUMIITMHBI

B pe3yiibTarC OCBOCHUA OUCHUILIINHBI O6yanOMHﬁCH OCBauBACT CJICAYIOIIHNC
KOMIICTCHIINH

Kox m nanmenoBanmue
Kox mo MHIMKATOPA IpuoOpeTraeMbie 3HAHUS, YMEHHSI,
Komnerenuus
droc JOCTHKEeHHS HABBIKH
KOMIIeTeHIIH U
OIIK-7 Crnocoben OIIK-7.1 3HaTh OCHOBHBIE 3aKOHOMEPHOCTH
y4acTBOBaTh B co3maHuss W (YHKIIMOHUPOBAHHMS
Onpenenser
IIOATOTOBKE WHQPOPMAITMOHHBIX ~ TIPOIECCOB B
HEOOXOAUMOCTE .
IIPOEKTOB TPABOBBIX IIPaBOBOI chepe; OCHOBBI
MPaBOBOTO .
aKTOB 51 HMHBIX roCyAapCTBEHHOM TIOJUTUKA B
peryupoBaHHUsI
OPUINYECKHX obnact HMH(POPMATHKH;, METOIBl H
KOHKPETHBIX
JIOKyMEHTOB cpezacTa IIOMCKa,
00II[E CTBEHHBIX
N CUCTEMAaTHU3aIUHU u 00paboTKn
OTHOLICHUI N
paBOBOX MH(OPMAIHH;
YMeTh: TPUMEHSTH COBPEMEHHBIC
WHGOPMAITMOHHBIE TEXHOJIOTHH
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Acrpaxanckuii punan @I'BOY BO «CTTOA»
[Iporpamma aucunmuimabl «HPOpPManMOHHBIE TEXHOIOTHH B ITPO(PECCHOHATILHON A TEIBHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

OIIK-7.2 JUISl TIOUCKa W 00pabOTKH TMPaBOBOM
nHdopmaruu,
PasrpannunBaeT BHIBI
odopmiieHus IOPUANYECKHIX
MPaBOBBIX  aKTOB U
JIOKYMEHTOB u MIPOBEACHHUS
UHBIX  FOPUAMYECKUX
UHpOpMaIH;
JIOKYMEHTOB 0 WX
e, conepxanuvio, | Biagern HaBBIKAMHU cobopa wu
SI3BIKOBBIM 00paboTku nH(popManuuy,
O0COOEHHOCTSIM MMEIOIIECH 3HAUCHUE IS pealn3aIiuu
MPaBOBBIX HOPM B
COOTBETCTBYIOLINX chepax
OIIK-7.3 npodeccroHaIbHOM
JESITEIbHOCTH.
O0600m@aeT U TOTOBUT
MaTepHuabl,
HEOOX0IuMbIe TUIS
MOJTOTOBKH  MPOEKTOB
MPaBOBBIX  aKTOB U
WHBIX  IOPUAMYECKHUX
JIOKYMEHTOB
OIIK-7.4
[Tpun IIOJITOTOBKE
MIPOEKTOB MIPaBOBBIX
aKTOB u UHBIX
IOPUANYECKUX
JIOKYMEHTOB
NpUMEHSIeT  TpaBWiIa
IOPUANYECKON TEXHUKU
U HOPMBI  PYCCKOTO
SI3BIKA
OIIK-9 criocoben momyvars | OITK-9.1 3HaTb OCHOBHbIE MPUHIIUIIBI
IOPUANYECKH (GYHKIIMOHUPOBAaHUST ~ COBPEMEHHBIX
Omnpenenser npaBoBbIe .
3HAYUMYIO OBM TnokanbHBIX W TIOOABHOMI
OCHOBBI B chepe
HH(pOpMAIUIO u3 UH(POPMAITMOHHBIX CETSX;
obecrieueHust
Pa3IMYHBIX .
WH(POPMAITMOHHON YMeTh: TPUMEHSATH KOMITBIOTEp Kak
HCTOYHHKOB,
0€3011acHOCTH; CPEICTBO ympaBieHHs U 0O0paboTKu
BKJIFOYasl IPaBOBBIC
WUCTOYHHKH,  BKJIIOYas | MHGOpMAIUU B KOHKPETHBIX
0a3bl JIAHHBIX,
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peiath 3ajaun
npodeccruoHanbHON
NeSITEIbHOCTU c
MIPUMEHEHHEM
MH(POPMALIMOHHO-
KOMMYHUKAI[HOHHBIX
TEXHOJIOTUH c
ydeToM TpeOOoBaHUM
MH(POPMALTMOHHON
0€e30MacHOCTH

MIpaBOBbIE 0a3bI
JAHHBIX, COZIEpIKaIlue
IOPUMYECKH

3HAYNMYIO
UH(POPMALIUIO

OIIK-9.2

Opuentupyercs B
MH(POPMALTMOHHOM
MIPOCTPAHCTBE;
IPUMEHSIET
nH(}OpMaITMOHHBIE
TEXHOJIOTHH,
COBpEMEHHBIE
upoBbIe yCTpPOICTBa
u  wiarGopMbl A
peleHuss KOHKPETHBIX
3ajaq
npodeccuoHaIbHOM
JeSITETILHOCTH,
MPOBOJUT CTaTUYECKUN
aHamu3 MHPOpMAIIH

OIIK-9.3

Pa6oraer c
WH(POPMAIMOHHBIMA
OOBEKTaMH M  CETHIO
WuTepHer i penieHus
npoheccuOHANbHBIX
3aja4 c YUETOM
TpeboBaHuUit
MH(POPMAITUOHHON
0e30IacHOCTH

npodecCOHAIbHBIX CUTYaIUsX;

Baagersb - HOHATHUHHO-
TEPMHUHOJIOTHYECKUM  allaparoM B
oOmnactu MH(POPMALIMOHHBIX
TEXHOJIOTHM;

- npuémMamMu u crocobaMu
CHCTEMATHU3aIUN n 00paboTKHn
uHbOopMaIH, MONTy4YeHHOM u3
JIOKaJIbHBIX 51 rI100aIbHOM

KOMITBIOTCPHBIX ceTeil.
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OIIK-10

CrnocoOeH IMOHMMAaTh
MPUHIUIIEI  PaOOThI
COBPEMEHHBIX
MH(OPMAITMOHHBIX
TEXHOJIOT UM u
HCIIOJb30BaTh HuX
JUISL pelIeHus 3aaad
npodeccuoHaIbHON
JIeITEIIbHOCTH

OIIK-10.1

[TorrMaeT TPUHIUIIBI
paboThl  COBpPEMEHHBIX
MH(POPMALMOHHBIX
TEXHOJIOTUI

OIIK-10.2

Oco3HaeT B3aMMOCBS3b
MIPUHITUTIOB paboThI
COBPEMEHHBIX
MH(GOPMAITMOHHBIX
TEXHOJIOTUN u
BO3MOXKHOCTH ux
MIPUMEHEHUS npu
pelieHnn 3ajaq
npodeccuoHaIBHON
JeSITETbHOCTH
OIIK-10.3

[Ipumensier
nH(pOpMaITMOHHBIE
TEXHOJIOTMH B  LEJAX
MH(GOPMAITMOHHOTO
COTIPOBOXKICHUS
npodeccuoHaIbHOM
JIESITEIIbHOCTH

3HaTh: TEXHHUUYECKHE U MPOTrPAMMHBIE
CPEICTB peanuzanuu
UH(GOPMAITMOHHBIX IPOIECCOB;

YMeTh: UCIOJIL30BaTh BO3MOKHOCTH

TEXHUKH u
obecreyeHus;

BEIYHCIIUTENbHOMN
MIPOTrPaMMHOTO
MIPUMEHSATH TEOPETHUCCKUE

3HaHUSA M HaBbIKM pabOTBl  IpHU
PCIICHUH IMPAKTHYCCKUX 3a1a4 B
npoheccHOHAITBHON

JIeSITEIbHOCTH;

Buaaaers: uHCTpyMEeHTaMHu 00pabOTKH
YUCJIOBOU, TEKCTOBOM, rpaduduecKoit

UHpOpMaITIH

5. O0nLeM IUCHUTLINHBI

Kypc 1. Cemectp 1, 2. Ounas ¢popma o0yqenus, S Jier.

dopma IpOMEKYTOUHOU aTTECTALMU 3a4ET.
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[Iporpamma aucunmuimabl «HPOpPManMOHHBIE TEXHOIOTHH B ITPO(PECCHOHATILHON A TEIBHOCTI
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OO6masi TPpyAOEMKOCTh JUCHMIUIMHBI COCTaBIsieT 6 3aueTHBIX eAuHUIbLl (216
4acoB).

OO6wmas KoHrakTHas paboTa 00y4arommxcs ¢ Camoct | IIpomexyTounas
TPYLOEMKOCTh | TIperojaBareneM (ayIuTOpPHBIE 3aHATHUS) o- arTecTanus
ATENbH
(3a4. ez / achn) [pakTH9ecK | P[5 gux as
e
Bcero bt IIPAKTH | pabora
EKIJMOHHBI
B (CeMUHAPCK | yecrag 3auer DK3aMeH
(wacpr) | ©3aHATHA | ye) nogror | (4acer)
3aHATHS OBKa
6/216 68 8 60 24 94 [-20 |II-34
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Kype 1. Cemectrp 1, 2. 3aounas ¢opma
MPOMEXYTOUHOM arrectanuu — 3adeT. OOmas
cocTaBiigeT 6 3a4€THBIX enuHUI] (216 JyacoB).

o0yuyenusi, 6 Jger. Popma
TPYAOEMKOCTh JUCIIUILIMHBI

Ob61as KonraktHas paboTa oOy4daromuxcs ¢ CamocTo- [TpomexyTounas
TPYAOEMKOCTh | IPENojiaBaTesieM (ayIMTOPHBIE 3aHSTHSA ) ATEIbHAs arTecTanms
/ paborta
(3au. e TIpaKTUYIECKH | 113 pnx
4acs) Beero | Jlexumonn | © HPaKTH (wackr)
blE (CeMUHAPCKUE | yeckag 3auer DK3aMeH
(4acel) | sapgrus ) MOJTOT
3anaTus OBKa
6/216 16 4 12 4 187 [-20 |II-34

[Ipu opraHuzanuu yCKOPEHHOTO OOy4€HHs [0 HHAWBHUIYaJIbHOMY Y4YE€OHOMY
IUIaHy A OOyyarouuxcsi, UMEIIIMX CpeaHee NpOoPEeCcCHOHANBHOE WM BbICILIEE
o0pa3oBaHUE pa3JIMYHBIX YPOBHEHM, KOJIMYECTBO YACOB (AayAMTOpPHAs KOHTAKTHas
paboTa), OTBEAEHHBIX JJI1 U3YyUEHUS! YU€OHBIX JUCIUIUIMH COOTBETCTBYIOMIETO MPOPUIIS
OTPaXEHO B HHJMBUIYaJbHOM ydeOHOM IUIaHe (i1 OOy4arolerocss WIW TpyMIbl
oOydJaroIuxcsi) C yd4eToM OCOOCHHOCTeH © 00pa3oBaTelbHBIX IOTPEOHOCTEH
KOHKPETHOTO 00y4aroIerocs).

KomnyectBo dyacoB (ayauTopHasi KOHTakTHas paboTa), OTBEACHHBIX A
W3YYCHHS JaHHOW Yy4YeOHOW NUCIMIUIMHBI, TEMaTHYECKUW TUTaH JUCITUTUTHHBI IS
oOy4Jaronmxcsi, UMEIIINX CpeaHee MpodecCHOHAIbHOE WM BbICIIEe OOpa3OBaHHUE
pPa3TUYHBIX YPOBHEW C Y4YE€TOM OCOOCHHOCTEW M 00pa3oBaTeNbHBIX MOTPEOHOCTEH
KOHKPETHOTO OOYYaroIerocss OIpenessieTcs €XKeroqHO 3aBeayronmM Kadempoir u
yTBEp)KJIaeTcs B Hadalie yd4eOHOTro roja Ha 3acefJaHuu Kadeapbl MPHIOKCHHEM K
MIPOTOKONY 3acenaHus Kadeaphl.
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6. CTpykTrypa yueOHO! IMCUMILIAHBI

6.1. Temarnueckuii mnaH aUCHUIUIMHBL «HMDOpPMAIIMOHHBIE TEXHOJOTUU B
npo(ecCHOHANBHON NIeATebHOCTU» AJIsi 04HOil ¢opmbl o0yuenus (1 kype, 1, 2

ceMecTp):
Haumenosanue Oouree KonrakTtHas pabora Kon- | ®opma Kon
00y4JaroIuXCs ¢ BO 0CBanBaeMo
pazzesnoB 1 KOJI-BO KOHTpPO .
IIPENOaBaTENEM Jac. 174
e 4acoB (aynuTopHBIE 3aHITHS) Ha HH KOMIIETEHI]
uu
camo
Ne Bcero |BTu. | BTU. | CTL
i 4acoB | JIGKUM | IMpaK- paco
u ue
(cemnu Y
HapcK
ue)
3aHAT
ust
[TpaBoBas [Tpo6ne | OIIK-7.1
1 uHpOpMaLUs U 10 2 2 8 | mHas
UH(pOpPMaTHKa JEKIHA
[IporpamMMmHBbIe [Tpo6ne | OIIK-9.1
2 CpeACTBa MPaBOBOM 10 2 2 8 | MHas
UH(POPMaTHKH JEKIHS
Pa3nen 1. Mcnons3oBanue cipaBouHo-11paBoBoii cucteMbl «Koncynpsrant Ilnrocy
CIIC "KoHcynbTant 8 2 2 6 | Onpoc | OIIK-7.2
3 [Tnroc". O6mme
HOJIOXKEHHUSL.
CIIC 8 2 2 6 | Ilpezen | OIIK-9.3
"Koncynprantllmtoc". Tauus
4 ITouckoBeie
BO3MOXXHOCTH
CHCTEMBI.
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»
[Iporpamma aucunmuimabl «HPOpPManMOHHBIE TEXHOIOTHH B ITPO(PECCHOHATILHON A TEIBHOCTI

st cnenranbrocTH 40.05.04 CynebHas 1 IPOKypOpCKasi IeATeIbHOCTD, crenuain3anus «[Ipokypopckast AesITeIbHOCThY

CIIC "KoHcynbTaHt 6 2 2 4 | Ilpesen | OIIK-7.3
ITmroc". OcHOBEI Taus
moucka nHpopMaru

CIIC 6 2 2 4 | Onpoc | OIIK-9.2
"Koncynsrantllmtoc".
CoxpaHenue
pE3yIIBTaTOB.

CIIC 6 4 2 4 | Ilpezen | OIIK-10.1
"Koncynsrantllitoc". Tanus
Pabora co cnuckamu
U JOKYMEHTaMH.

CIIC 8 2 2 6 | [Ipezen | OIIK-10.2
"Koncynsrantliroc". Tanus
JlokansHEIC

KOMIIBIOTEPHBIEC CETHU.

CIIC 10 2 2 8 | Ompoc | OIIK-10.3
"Koncynerantlntoc".
Pacmmpennsie
CpeJICTBa MOUCKA.

Pa3nen 2. OcoOeHHOCTH MPAKTHYECKOTO MPUMEHEHHSI CITPABOYHO-IIPABOBON CHCTEMBI

«l"apaHT»

10

CIIC "T"apant”. 8 4 2 6 | IIpesen | OIIK-7.4
OCHOBHOE MEHIO, Tauus
paboumii cToi, paboTa
C IOKYMEHTaMH.

11

CIIC "T'apant". 10 2 4 6 | Ompoc | OIIK-7.3
[Touck 1OKyMeHTOB,
pabora ¢
rpaduueckumu
n300paKeHUAMH,
HACTPOWKa CHCTEMBI

12

CIIC "T'apant". 12 2 4 4 | Ompoc | OIIK-9.2
Hcnonb3oBanue
(GUIBTPOB NpHU

TIOUCKE, CITUCKHU

13




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»
[Iporpamma aucunmuimabl «HPOpPManMOHHBIE TEXHOIOTHH B ITPO(PECCHOHATILHON A TEIBHOCTI

st cnenranbrocTH 40.05.04 CynebHas 1 IPOKypOpCKasi IeATeIbHOCTD, crenuain3anus «[Ipokypopckast AesITeIbHOCThY

JIOKyMEHTOB,
UCII0JIb30BaHKE
HarnokK, KOMMpoBaHUE
U COXpaHeHue B (ail.

«KoHnTtponbHOE 10 4 4 6 | Uroros | OIIK-9.1
13 TECTHPOBAHUE Ha oe

sranue CIIC Iapant TECTHP

u Koncynerantllnroc» OBaHUE
HToro 3a nepBblii cemecTp 3/108 32 28 76 | 3auer

1 kypc, 2 cemecTp

Cdepa 4 2 Ompoc | OIIK-9.2
14 UH(POPMAITHOHHO-

MPABOBBIX OTHOIICHUI
15 NudopmarmonHoe 4 2 Omnpoc | OIIK-9.1

3aKOHOAATEIbCTBO
Pasnen 3. TekcToBBIi porieccop- mporpamma MoJArOTOBKY TEKCTA U MaKeTa JTOKyMEHTa

PenaxtupoBanue u 2 2 2 Onpoc | OIIK-7.2
16 dopmaTrpoBaHue

00BEKTOB TEKCTA.
17 Tabmu1el B TEKCTOBOM | 2 2 2 Ompoc | OIIK-7.3

JIOKYMEHTE.

['papuueckue 2 2 2 Onpoc | OIIK-10.1
18 00BEKTHI B TEKCTOBOM

JIOKyMEHTE.

CnusHue T0KyMEHTOB | 2 2 2 Onpoc | OIIK-10.2
19 .Buasl coctaBHBIX

JIOKyMEHTOB.

ABTOomaru3anus 2 2 2 Ompoc | OIIK-10.3
20 00paboTKu

TEKCTOBOTO

JIOKYMEHTa

Pa3nen 4. Matematnueckas o6paboTka nHpopMauu

14




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»

HporpaMMa JUCHUIIIINHBI ((I/IH(I)OpMaIII/IOHHLIC TCXHOJIOTUHU B HpO(l)eCCI/IOHaJ'[LHOI\/‘I JACATCIIbHOCTH)

st cnenranbrocTH 40.05.04 CynebHas 1 IPOKypOpCKasi IeATeIbHOCTD, crenuain3anus «[Ipokypopckast AesITeIbHOCThY

21

OCHOBHBIE IOHATUS U | 2 2 2 Onpoc
00BEKTHI TaOJIUYHOTO
mporeccopa

OIIK-7.2

22

JuarpamMmsl. 2 2 2 Ormpoc
[TpuHIMTIBL
MOCTPOEHUS U
pelaKTHPOBaHUS

OIIK-7.4

23

Crucku. O6pabotka, | 2 2 2 Omnpoc
COPTHUPOBKA U
bunbTpays
TaOJMYHBIX JaHHBIX.
CrpykrypupoBaHue
Tabnui.

OIIK-9.2

24

Konconuparus 4 2 2 2 Ormpoc
JaHHbIX. CBOJHBIE
TaOIUIIBL.

OIIK-9.3

Pasnen S. I'paduyeckast u mynbTuMeua HHGOPMAIIHS

25

[IpuHuune! u 4 2 2 2 IIpesen
OCHOBHBIE TIOHSTHS TaIus
MYJIBTHMEIHA-
TexHonorui. Obmactu
pPUMEHECHUS
MYJIBTHMEIHA-CUCTEM.

OIIK-7.1

26

I'paduueckuii cnocod | 4 2 2 2 ITpesen
NpeACTaBICHUS TaIus
UHPOPMALUH.
JIByxmepHas rpaduka
Y aHUMAIHS

OIIK-9.2

27

Tpexmepnas rpaduka | 4 2 2 2 [Ipezen
Y aHMMALHs. Tanus
3BYKOBOE
COIPOBOX/ICHUE.

OIIK-7.2

28

Buneonoroxu. 4 2 2 2 [Ipesen
[udposoe BuaELO. Tauus

OIIK-10.1

15




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»
[Iporpamma aucunmuimabl «HPOpPManMOHHBIE TEXHOIOTHH B ITPO(PECCHOHATILHON A TEIBHOCTI

s cienuanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNLHOCTD, crieruanu3anust «[Ipokypopckast TesTeTbHOCThY

Pasnen 6. KomnbrorepHbie ceTr, KOpIOpaTUBHBIN U TI00abHBINH 00MeH nH(popmaruen
9 Bune! 1 Tonoaorus 4 2 2 2 [Ipezen | OIIK-7.1
KOMITBIOTEPHBIX CeTei Tanus
KopnoparuBHslii u 4 2 2 2 [Ipezen | OIIK-9.2
30 100aIBHEIA 0OMEH Tamus
uHpopMaIue
3amura u 2 2 2 Uroros | OIIK-7.1
o0cy)KMBaHUE oe OLIK.7 2
uHbopMaIuu B TECTHUP
KOMIIBIOTEPAX U CETIAX oBanue | OIIK-7.3
OIIK-7.4
OIIK-9.1
31
OIIK-9.2
OIIK-9.3
OIIK-10.1
OIIK-10.2
OIIK-10.3
HToro 3a BTOpOIi cemecTp 3/52 34 4 32 18 IK3aM
en/122
3auer,
IK3ame
HToro 6/216 66 8 60 94 H/122

[Ipu wHeoOxomuMocTu oOydvaroremycsi wuHBanuay u Juiy ¢ OB3
MPEAOCTABISACTCS JOIMOJHUTEIIBHOE BpeMs Uil MOATOTOBKM OTBETAa HA 3a4eTe WU
DK3aMEHE.
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»

HporpaMMa JUCHUIIIINHBI ((I/IH(I)OpMaIII/IOHHI)IC TCXHOJIOTUHU B HpO(beCCHOHaHLHOﬁ JACATCIIbHOCTH)

s cienuanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNLHOCTD, crieruanu3anust «[Ipokypopckast TesTeTbHOCThY

6.2. Temarnueckuil mnaH JIuUCUUIUIMHBL «H(MOpPMALIMOHHBIE TEXHOJOTUU B
npo(ecCuOHAIBHON JIEATETbHOCTUY AJs 3a04Hoil ¢opmbl oO0yuenus: (1 kype, 1, 2

ceMecTp):
HaumenoBanme Ob6mee KonTaktHas pabora Kon- | ®opma Kon
00yJarommxcs ¢ BO 0CBaWBaAEMO
pasnesnoB u KOJI-BO HperozaBaTenem qac. | KOHTPO i
TeM 4acoB (aynuTOpHBIE 3aHATHUA) Ha i KOMIIETEHI]
uu
camo
Ne Bcero |BtTu. | BT4. | CT
i 9acoB | JIEKIM | MpaK- paco
" ue
(cemu B
HapCK
ue)
3aHAT
ust
[TpaBoBas [Tpo6ne | OIIK-7.1
1 uHbopManus u 11 1 1 10 | mMHas
nHpopMaTHKa JIEKIHS
[TporpammHbIe [Tpobne | OIIK-9.1
2 CpEACTBa MPaBOBOM 11 1 1 10 | muas
UH(POPMATHKH JEeKIUs
CIIC 10 10 OIIK-10.1
3 "Koncynsranrliroc".
Pacmmpennsie
Cpe/CTBA IMOKUCKA.
Pa3nesn 2. OcoGeHHOCTH MPAKTUYECKOTO IPUMEHEHUS CIIPaBOYHO-TIPABOBON CUCTEMBI
«l"apanT»
CIIC "T"apant”. 11 1 1 10 | IIpezen | OIIK-7.2
4 OCHOBHOE MEHIO, Tauus
pabouwii cTou, paboTa
C IOKYMEHTaMH.
5 CIIC "T'apanT". 12 2 2 10 | Onpoc | OIIK-7.3
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»

HporpaMMa JUCHUIIIINHBI ((I/IH(I)OpMaIII/IOHHLIC TCXHOJIOTUHU B HpO(l)eCCI/IOHaJ'[LHOI\/‘I JACATCIIbHOCTH)

st cnenranbrocTH 40.05.04 CynebHas 1 IPOKypOpCKasi IeATeIbHOCTD, crenuain3anus «[Ipokypopckast AesITeIbHOCThY

ITorck JOKYMEHTOB,

pabora ¢

rpaduIeCcKUMHU

M300paKEHUAMH,

HACTPOIKa CUCTEMBI

CIIC "T'apant”. 7 2 2 5 | Ompoc | OIIK-9.2

Hcnonb3oBanue

(GUIBTPOB NIpHU
6 MOMCKE, CITUCKU

JIOKYMEHTOB,

UCTIOJIb30BaHHE

MaroK, KOMMPOBAHKE

U COXpaHeHHe B (aii.

«KonTposbHOE 6 1 1 5 Uroros | OIIK-10.2
7 TECTUPOBAaHUE HA oe

3Hanue CIIC I"apant TECTUD

u Koncynsrantllnrocy OBaHHe
Hroro 3a nepBblii cemecTp 72 8 2 6 60 | 3auer

C))
1 kypc, 2 cemectp

Cdepa 12 1 1 11 [TpoGme | OIIK-7.4
8 nH()OPMAITMOHHO- MHas

MIPABOBBIX OTHOIICHUN JICKITUS

WNudopmanmonHoe 12 1 1 11 [Tpobne | OIIK-9.3
9 3aKOHOJATEIbCTBO MHas

TICKITUST
Pasnen 3. Maremarudeckast 00paboTka uHhopMarmm

OcHoBHbIC IOHATUS U | 12 1 1 11 Ompoc | OIIK-10.3
10 00BEKTHI TAOTUIHOTO

nporueccopa

JuarpamMmsl. 12 1 1 11 Onpoc | OIIK-7.1
1 [TprHIMIIBI

MOCTPOSHUS U

penaKTUPOBaHUS
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»

HporpaMMa JUCHUIIIINHBI ((I/IH(I)OpMaIII/IOHHLIC TCXHOJIOTUHU B HpO(l)eCCI/IOHaJ'[LHOI\/‘I JACATCIIbHOCTH)

st cnenranbrocTH 40.05.04 CynebHas 1 IPOKypOpCKasi IeATeIbHOCTD, crenuain3anus «[Ipokypopckast AesITeIbHOCThY

Crucku. O6pabotka, | 12 1 1 11 Ompoc | OIIK-9.2
COpPTHPOBKA U
12 bunpTpanms
TaOMUYHBIX JTAHHBIX.
CrpykTypupoBaHue
TabmuI.
Konconuparnus 12 1 1 11 Ompoc | OIIK-7.4
13 nagaex. CBOOHBIE
TaOJIULIBI.
Paznen 5. I'paduueckast u mynbTHMeaa HHPOPMALUST
[TpuHIMIIBI 12 1 1 11 [Ipezen | OIIK-7.3
OCHOBHBIE TIOHATHUS Tanus
MYJIbTUMEINA-
14 .
TexHonoruii. O6nactu
MIPUMEHEHUS
MYJIBTUMEINA-CUCTEM.
I'paduuecknii ciocod | 13 1 1 10 [Ipesen | OIIK-10.2
MpEeICTaBICHUS Tauus
15 nHbopmaIuu.
JIByxmepHas rpaduka
Y aHUMaIlUs
Tpexmepnas rpapuka | 12 10 [Ipesen | OIIK-9.2
1 aHWMAIIHS. TaIus
16
3BYKOBOE
COIPOBOXK/ICHUE.
17 Buneomnoroku. 12 10 [Ipesen | OIIK-9.3
[{udpoBoe BUICO. Tanus
Pa3nen 5. KomnbrorepHbie ceTH, KOPIIOPATUBHBIN U T00aNbHBIN 00MeH nHpopMarueit
18 Bune! 1 Tonosorus 12 10 [Ipesen | OIIK-7.1
KOMITEIOTEPHBIX ceTei Tarus
KopnioparuBHslii u 12 10 ITpesen | OIIK-10.1
19 n100aIbHBIA OOMEH Tamus
uHpOopMaLuei
20 3amura u 12 10 HUroros | OIIK-7.1
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Acrpaxanckuii punan @I'BOY BO «CTTOA»

HporpaMMa JUCHUIIIINHBI ((I/IH(I)OpMaIII/IOHHLIC TCXHOJIOTUHU B HpO(beCCHOHaHLHOﬁ JACATCIIbHOCTH)

s cienuanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNLHOCTD, crieruanu3anust «[Ipokypopckast TesTeTbHOCThY

o0cmy)KnBaHUE oe OIIK-7.2
UH(pOpPMaLUH B TECTHP | v = 3
KOMIIBIOTEPAX M CETIX OBaHUE
OIIK-7.4
OIIK-9.1
OIIK-9.2
OIIK-9.3
OIIK-10.1
OIIK-10.2
OIIK-10.3
144 8 2 6 127
Hroro 3a BTOpO# cemecTp IK3am
eH (9)
216 16 4 12 187 | 3auer,
Htoro IK3aMe
H
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

7. Conepxxkanue QJUCUUIIHHBI

Tema 1. IlpaBoBasi nHpopmanusi 1 HHGOPMaATHKA

Jlekuusn
1. Uudopmarus u nHGOpMallmuoHHOE OOIIECTBO
2. IlpaBoBasi uHopMalvs U ee Kiiaccupukarus

3. [Ipenmer u 3a1a4u MpaBoBOM UHMOOPMATHUKH

Ilpakmuueckue (cemunapckue) 3anamus He nPedycMompeHsvl

Camocmoamenvhas padoma 00yuarouuxcs
1. Uadopmarus n nHGOpMaInOHHOE OOIIECTBO
2. IlpaBoBas nuHopMalus u ee Kiaccupukarus

3. IIpenmer u 3a1a4u MpaBoBOM MH(GOPMATUKH

OcHogHble mepmunbl

Nudopmarnmonnoe oOMIECTBO, MOMUTHYECKAsi, SKOHOMHYECKAass ¥ IPaBOBas

uH(popMalMs, JOKYMEHT, IPaBOBOI akT (HOPMATUBHbBIN, MHIUBUTYAJIbHBIN ), PEKBU3UTHI
JOKYMEHTA.

Tema 2. IlporpaMMHBbIe cpecTBa MPaBOBOH HH(POPMATHKH

Jlekuusn
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

1. ABTOMaTu3upOBaHHBIE CIIPABOYHO-IIPABOBBIE CUCTEMBI
2. Pa3BuTre cripaBOYHO-IPABOBBIX CHCTEM
3. CnpaBo4HO-1IpaBoOBBIE cUcTEMBI ceMericTBa KoHcynbranT ITnroc

4. YHuBepcallbHAsl CUCTEMA MOJIEPKKU ITpaBonpuMeHeHus «['apanT»

Ilpakmuueckue (cemunapckue) 3auamus He npedycCmMompeHnvl

Camocmoamenvuas paboma 00yuarOuguxcs

1. ABTOMaTu3upOBaHHBIE CIIPABOYHO-IIPABOBBIE CUCTEMBI

2. Pa3BuTHe cripaBOYHO-IIPABOBBIX CHCTEM

3. CnpaBo4HO-1IpaBoOBBIE cucTeMBI ceMericTBa KoHcynbranT ITnroc

4. YHuBepcallbHAsI CUCTEMA MOJIEPKKU ITpaBonpuMeHeHus «['apanT»

OcHogHble mepmuHbl

ABTOMaTU3UpPOBAHHAsI CIPABOYHO-TIPABOBAsl CUCTEMa, BHUJ JOKYMEHTA, 3aKOH,
KOJIEKC, 3aKOHOINPOEKT, KOMMEHTApUM 3aKOHOJATEIHCTBA, MEXKIYHAPOIAHBIC MPABOBbHIC
aKkTbl, mHTEepdeic cucrempl, 0aza, MOMCK, KapTOUKa IOWCKA, CIHMCOK JOKYMEHTOB,
bunpTpaIys, COPTUPOBKA, 3aKIa/IKa, TanKa JIJIsi XpaHEHUS IOKYMEHTOB.

Teopemuueckuii mamepuan no meme «IllIpozpammnsie cpedocmea npaeoeoil
UHGOpMamuku)

1. KomnproTepHbI€ pacciieIoBaHUsL YTOJIOBHBIX JIEJT
2. ABTOMaTu3upOBaHHOE paboyee MECTO IOpUCTa
3. [Ipumenenue DBM B cyneOHOI skciepTU3e

4. KoMIbIOTEpHBIE CUCTEMbBI BUACOHAOIIOCHUS
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

OcHoeHnble mepmuHnsl:

ABTOMaTH3UPOBAHHAS UH(POPMAIIMOHHO-TIOUCKOBast CUCTEMA,
aBTOMaTHU3MPOBAHHOE paboyee MECTO, TaKTUIOCKOIIMYECKasl KCIIepTU3a, JaKTUIOKapTa,
(oHOCKOIUYECKAs SKCIEPTU3a, UIECHTU(DUKAIIHS.

Paznen 1. MHcnouab3oBaHMe CHPaBOYHO-NIOMCKOBON  CHCTEMbI
«Koncyasrant ILnroc».

Jlexuuu He IPETYCMOTPEHBI.

Tema 1. IlpakTHyeckoe (CeMUHAPCKOE) 3aHATHE.
Tema 3ausitusi: CIIC "KouncyabranT Ilmroc'. O0mme nmosnoxeHus.

Ieab: MO3HAKOMUTh C OCHOBHBIMH HH(OPMALMOHHBIMM OJOKaMU @akeTa M|
uHTep(dericoM MporpaMmMbl, OCBOUTH OCHOBHBIE METObI PA0OTHI C TOKYMEHTaMHU.

OcHoBHbIe MOHATHS: ba3bl TaHHBIX, TTIABHOE MEHIO, ITUKTOTpauIeCKOe MEHIO,
MaHeNb COCTOSIHUS, 3alpocC, CIUCKH, TeMaThKa, BUJ JOKYMEHTa, CTaTyC JOKYMEHTAa,
KJIFOUEBBIE CJIOBA, KAPTOUKA PEKBU3UTOB, CIIPaBKa, KOPPECIIOHICHTHI, PEIaKIIUU.

Camocmoamenvnan paooma:

_Ilpunnumnel paboThl C CUCTEMOM, pa3NYHbIE BHIBI MEHIO, padoTa ¢ KapTOUKOU
pekBu3uToB, 010k Bepcusllpod, 6mok IlpesunentlIpaBurensctBo, 6ok Bemomctra,
0ok AcTpaxaHCKuM BBITTyCK, Onok Mexaynapoanoe IlpaBo, Onox Kommentapuu
3akoHonarenbcTBa, OM0K Cynebnas Ilpakruka, opraHuzanus HoHMCKa JOKYMEHTOB B
CUCTEMaX, BBIOOp JIOTMUECKUX YCJIOBHH, paboTa C MOJSAMHU KapTOYKU PEKBU3UTOB.
[Touck o HeCKOJIbKUM Oazam.
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®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

KOHmPOJleble eonpocast:

3agaya 1: Haiigute wu pacnedaraiite ToONOKeHHE 00 OTACHe KaJIpoB
peANpUITHUSI.

JIaHHBI TIpUMEP MIUIIOCTPUPYET IOUCK JOKYMEHTAa C MCIIOJIB30BAHHUEM 101
"Ha3Banue noxkymeHTa'" M €ro nevarsb.

3anaua 2: Haitnure oOpaser] TpyJJ0BOro JOroBopa ¢ ayIuTOPOM.

B npumepe wumocTpupyeTcss MOUCK C HcHoiab3oBaHueM 1ot "Hazpanue
nokyMeHTa" u "Bun qokymeHTta'", mepexoj mo CChUIKaM.

3angauya 3: Haiinure 1OKyMeHT, B KOTOPOM MPEACTaBIEHbI BOIIPOCHI, BOZHUKIIIHUE Y
CYIOB TpHU PACCMOTPEHUH TPAKIAHCKUX JIeJ, CBSI3aHHBIX C [PUMEHEHUEM
3aKOHO/ATENbCTBA 00 aBTOPCKOM IIpaBe€ M CMEXHBIX TmpaBax. I3BecTHO, uTO
cofiepKaHue JOKYMEHTa OTPaKE€HO B €0 Ha3BaHUU.

Tema 2. IIpakTHueckoe (ceMUHAPCKOE) 3aHATHE

«Koncyabrant ILiroc». [lonckoBbie BO3MOKHOCTH CUCTEMBbI.
Leab: MO3HAKOMHUTH C OCHOBHBIMH WH(MOPMAIIMOHHBIMU OJIOKAaMU I1aKeTa |
uHTEPEHCOM MPOTpaMMBbI, OCBOUTH OCHOBHBIE METO/IBI PAOOTHI C JOKYMEHTAMH.

OcHogHnble nonamus:

ba3bl maHHBIX, IMTaBHOE MEHIO, MHUKTOTpauieckoe MEHIO, MaHEedb COCTOSHUS,
3anpoC, CHUCKH, TEMATHKa, BHJ JOKYMEHTAa, CTATyC JOKYMEHTA, KIIFOUEBBIE CJIOBA,
KapTOYKa PEKBU3UTOB, CIIPABKa, KOPPECIIOHICHTHI, PEIAKIINU

Humepaxmuenasn ¢popma:
- INIAaBHOE MEHIO ¥ MTUKTOTpauIecKoe MEHIO,
- MaHeJIb COCTOSIHUS, 3alpOC, CIIUCKHU, TEMATHKA,
- BUJ] IOKYMEHTA, CTaTyC JIOKYMEHTa, KIIOYEBbIE CI0Ba, KAPTOUKA PEKBU3UTOB, CIIPABKA,
KOPPECTIOHICHTBI, PEAaKIINH
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Camocmoamenvnas paooma:

_IIpuniuns! paboTsl ¢ CUCTEMOM, pa3iaUyYHbIe BUABI MEHIO, paboTa C KapTOYKOU
pexBu3uTOB, 050K Bepcusllpod, 610k IlpesuaentlIpaButensctBo, 6mox Benomcrtaa,
0ok AcTpaxaHCKUUM BbITYCK, Onok MexnayHapoanoe IlpaBo, Omoxk Kommentapuu
3akoHoxarenbcTBa, Onok CyneOnast IlpakTuka, opraHu3anusi MoucKa JOKYMEHTOB B
CUCTEMax, BBIOOp JIOTMYECKUX YCIJIOBHUH, paboTa ¢ MHOJISIMU KapTOUYKU PEKBU3UTOB.
[Touck mo HeCKOJIBLKUM Oa3zam.

I(onmpwlebte eonpocasl:

3agaya 1: OOO B TeueHue roja HE MPEIOCTABISAECT B HAJIOTOBBIC OPraHbI
OTYETHOCTh U HE OCYIIIECTBISECT ONEpali HA MO OJJHOMY K3 CBOUX OAHKOBCKHX CUETOB.
Beisicaute nopsimok  uckmtoueHus gaHHoro OOO W3 TOCYHapCTBEHHOTO peecTpa
opuauueckux Juil (EI'PHOJI) mo wuHMIMAaTHBE perucTpupyromero opraHa, 0e3
OCYILIECTBJIEHUS MPOLEAYPbI TUKBUAALUU.

B npumepe ucnonb3yercs nouck no [IlpaBoBoMy HaBUraTopy, U3y4eHHE CBA3EH K
JIOKYMEHT

3agaya 2: AyauT akUMOHEPHOIro OOIIecTBa MPOBOAAT TpH ayauTopa. OIuH U3
HUX SIBJISIETCSI CBIHOM IVIaBHOTO OyXrajrepa MpOBEPSIEMOI0 S3KOHOMUYECKOIO CYyObEKTa.
BrlsicHUTE, UMEET JIM NPaBO YKa3aHHBIN ayJUTOP Y4aCTBOBaTh B IPOBEPKE.

B npumepe miumroctpupyerces nouck no I1lpaBoBomy HaBUTaTOpYy.

3agaua 3: Haiinute nokymeHTsl, coaepxamnue nosunuio BAC P® mo Bompocy
00JI0’)KEHHUSI €IMHBIM COITMATIBLHBIM HAJIOTOM OILIAThl YCIYT TPAHCIOPTHBIX OpPTraHU3alnii
Ha niepeBo3Ky padoTHrKoB OAO K MecTy paboThl M 0OOpaTHO.

B npumepe WIIIOCTpUpPYETCA TOUCK C HCIONb30BaHUEM mnojned "l[lpuHsaBmmin
opran" u "Tekct nokymeHra".

Tema 3.CIIC "Koncyabsrant ILnroc". OcHOBBI IOMCKa HHPOPMALNH .

25




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

Ilpakmuueckoe (cemunapckoe) 3anamue:

He.]'lbI IIO3HAKOMHUTL C OCHOBHBIMH BHIaMH IIOHMCKa AJOKYMCHTOB, pa60T51 C
TCKCTOM.

OcHoeéHble nOHAMUA:

OBICTpBIN TTOMCK, ITyTEBOAUTENb, KAPTOYKA TTOMCKA, TPAaBOBOM HABHIaTOp, IAIIKH,
JIEPEBO-CIMIUCOK, 3aKJIaJKH, JTOKYMEHTbl Ha KOHTPOJIE, HCTOPHUS IOMCKOB, 3KCIIOPT
JIOKYMEHTOB.

Humepaxmuenaa popma:
- OBICTpBII TMOUCK, MyTEBOAUTENb, KapTOUKa IMOWUCKA, MPaBOBOM HaBHUrarop,
HanKH,

- IEpEBO-CIHUCOK, 3aKIaJKH1, JOKYMEHThI Ha KOHTPOJIE,

- HICTOPHA ITIOUCKOB, SKCITOPT JOKYMCHTOB.

Camocmoamenvnas paboma:

OcCHOBHBIC BHJIBI TTOMCKA JJOKYMEHTOB OBICTPBIN MOUCK, IMTyTEBOAUTENb, KAPTOUKA
MOMCKA, MPaBOBOM HABUTaTOp, CO3JaHUE JIMYHOM JAUPEKTOPUHU, YMOPSAIOYCHUE U
COXpaHCHHE B HEH JOKYMEHTOB, CO3JJaHUE 3aKJIaJIOK Ha KOHKPETHBIE ()parMEeHTHI TEKCTa
U 100aBjIeHre COOCTBEHHBIX KOMMEHTAPHEB.

Koumpoﬂbubw eonpocast:

3agaua 1: B "KBanmudukanimoHHOM CHpaBOYHHKE JOKHOCTEH PYKOBOAMTENEH,
CHEIUAIUCTOB M JPYTrux CiyKamux'" HalauTe W pacredaraTe JOKHOCTHBIC
00513aHHOCTH FOPUCKOHCYJIBTA U PYKOBOJUTENS IOPUANUECKOTO OTENA.
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B mnpumepe wumOCTpUpyeTCsl IMOUCK C HCIONb3oBaHWeM Tnonei "Hazanue
nokymenta" m "TekcT gokyMeHTa", moOUCK (parMeHTa TEKCTa W Medarb (parMeHTa
JOKyMEHTA.

3agaya 2: IpaxmanuH A. pemma  3aHATBCA — UHAUBUIYalIbHOMN
NPEANPUHUMATENIBCKON  I€ATEIbHOCTRIO.  BBIICHUTE, Kakue JOKYMEHTBI €My
HEOOXOAMMO TMPENOCTAaBUTh JUIsI TOCYIApCTBEHHOM pPETUCTpallud B  KauecTBE
WHMBUYaJIbHOTO TIpeIIpuHUMAaTeis?

B npumepe miutroctpupyercst nouck no IIpaBoBomy HaBUraropy.

3amaya 3: Haiigure HOKYMEHTBI, B KOTOPBIX YCTAHABIMBAETCS IE€PEUYCHB
JIOKYMEHTOB, HEOOXOAMMBIX IS TOCYJapCTBEHHOM PETUCTpaIlMu JOTroBOpa KYILIHU-
MPOJIaXKK KBAPTHUPHI, a TAK)KE TPEOOBAHUS K HUM.

[Ipumep wuroctpupyer nouck no [IpaBoBomy HaBUraropy.

1. CremanoB, A.H. Uadopmaruka: yued. mocoobme/A.H. Cremano. — CII6.:ITutep,
2005. — 683 c.

Tema 4. CIIC "KoncyasranT ILtroc". CoxpaHeHue pe3yabTaToB.

Ilpakmuueckoe (cemunapckoe) 3auamue:

eab: MO3HAKOMHUTH C MPEIOCTABIAEMBIMUA BO3MOXXHOCTAMHU MO COXPAHEHHIO
HAWJCHHBIX MAaTEPHUAJIOB.

OcHoeHble noHAmMuUA:

6BICTpBIﬁ IMIOUCK, ITYTCBOAUTCIIb, KAPTOYKa IMTOMNCKA, HpaBOBOﬁ HaBUT'ATOP, IIAIIKH,
ACPCBO-CIIMCOK, 3aKJIaJIKM, JOKYMCHTBI Ha KOHTPOJC, HCTOPHA ITOHMCKOB, OSKCIIOPT
JAOKYMCHTOB.
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Camocmoamenvnas paooma:

OcHOBHBIC BHJIbI TTOMCKA JJOKYMEHTOB OBICTPBIN MOUCK, IMTyTEBOAUTENb, KAPTOUKA
MOMCKA, MPaBOBOM HABUTaTOp, CO3JaHUE JIMYHOM JAUPEKTOPUU, YMHOPSAIOYCHUE U
COXpaHCHHE B HEH JOKYMEHTOB, CO3JJaHUE 3aKJIaJIOK Ha KOHKPETHBIE ()parMEeHTHI TEKCTa
U 100aBjeHEe COOCTBEHHBIX KOMMEHTAPHEB.

Koumpoﬂbubw eonpocast:

3agaya 1: Haiinmure npeicTByronme 3aKOHBI, coaep)Kalue HWH(POpMAIHIO O
nopsifike oOpaleHrs: B3bICKaHUSI Ha MMYIIECTBO JOKHUKA U MPOBEIUTE COPTUPOBKY
MOJIYYEHHOT'O CITHUCKA.

[IpuMep WILTFOCTpUPYET NOMCK C HCIoib3oBaHWeM moned "Temaruka", "Bun
nokymeHnTa" u "llouck mo crarycy", COpPTUPOBKY CIHCKA HalJIEHHBIX JOKYMEHTOB.

3amaua 2: Onpenenute, TpeOyercs u cornacue pedenka 11 jgeT Ha u3MeHeHue
ero hamMminm.

B npumepe minmroctpupyerces nouck no I1lpaBoBomy HaBUraTtopy

3amaua 3: [ocynapCTBEHHOMY CIIyKalleMy 3a[ep>KaJii BBIILJIATY 3apIuiaTel HA 19
nHer. Onpenenute, UMEET JU OH IMPaBO B ATOM cliydae MPUOCTAHOBUTH PadOTy [0
BBITLIATHI 3a€P>KAHHON CYMMBI.

B npumepe miuiocTpupyeTcsl NOUCK ¢ ucnoiab3oBaHueM [IpaBoBoro HaBuraropa,
MPUMEHSIETCS YHUBEPCATbHBIN MOUCK MO TEKCTY, yCTAHABIMBACTCS 3aKJIaJIKa.

Tema S. CIIC "KouncyastanT Iltroc". Padora co cnuckamu U J0KyMeHTaMU

Ilpakmuueckoe (cemunapckoe) 3anamue

Iesib: MO3HAKOMUTH C OCHOBHBIMH METOJIaMU Pa0OThI CO CIIUCKOM JIOKYMEHTOB, C
OCOOEHHOCTSIMH €ro  MPOCMOTpa, pabOThl C TEKCTOM, C MPEAO0CTABIIEMbIMU
BO3MOXHOCTSIMH T10 COXPAHEHUIO HAZICHHBIX MaTEPUAJIOB.

OcHogHble noHamus:
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CIIMCKN  OOKYMCHTOB, O6Il[a$I I/IH(l)OpMaI_II/ISI 0 JOOKYMCHTC, HaBuUrauust B
JOKYMCHTC, CBA3H JOKYMCHTA, T’MIICPTCKCT, (l)pal“MeHT TCKCTA, OKCIIOPT JOKYMCHTOB.

Humepaxmuenasn gpopma :
- CIIMCKH JIOKYMEHTOB, 00111ast HH(pOopManus o JOKyMEHTE,

- HaBuUranmysa B AOKYMCHTC, CBsA3HM IJOKYMCHTA, T'HMIICPTCKCT, (bpaFMCHT TCKCTA,
OKCIIOPT AOKYMCHTOB.

Camocmoamenvnasn paboma:

O6mas uHopmalusi 0 JOKyMEHTE, CIOCOObI MPOCMOTpa CIMCKOB, COPTUPOBKA
CIHCKa, cxemMa paboThl C JOKYMEHTOM, THIIEPCCHUIKH, IOWCK (parMeHTa TEeKCTa,
CO3/IaHHE 3aKJIa/J0K, COXpaHCHUE CIHMCKA JOKYMEHTOM W JOKYMEHTa, IIOJArOTOBKa HX K
nedatd. KoMmbloTepHBIE CETHU, UX XapAaKTEPUCTUKH, TPEIOCTABISIEMbIE BO3MOXXHOCTH.
JlocTymm K CeTeBBIM pecypcaM, TMoiydeHue wuHhopManuu, OOMEH KOPOTKUMU
COOOIIEHUSIMU.

KOHmPOJleble eonpocast:

3agaua 1: Corpynuuk [IIC, Hecs cimyxOy Ha CTalMOHAPHOM IOCTY, OCTAHOBHII
aBTOMOOWJIb JJIs1 MPOBEPKHU JTOKYMEHTOB. BO BpeMsi MpOBEPKU JOKYMEHTOB COTPYAHHUKY
JIIC moxkazanoch, 4TO BOAMTENb HAXOJUTCS B COCTOSHUM AJIKOTOJIBHOTO OIbSHEHUS
(3amax ankoroyisi M30 PTa, HEaJEeKBaTHOE IMoBeleHHe Boautelnsi). OCHOBBIBAsACH Ha
JaHHBIX  mpeanonoxkeHusx,  corpyaauk  JIIIC  cocraBmn  mpoTtokonm 00
aJIMUHUCTPATUBHOM [paBOHAPYUICHUH, KBAJIU(PUIMPOBAT ACHCTBUS BOAUTENS IO
cratbe 12.8 KoAll, B3wpickan ¢ Bogutens mrpad B pasmepe 10 000 py6., mocne dero
ornyctwi. Omnpenenure, B Kakol 4actu JedctBus corpyaHuka JIIC  Obuin
HenpaBoMepHbl. Kak nomxen Obut noctynuTh coTpyaHuk JIIIC B onucanHo# cutyanuu.

B mpumepe ucnoisb3yercs nouck no IIpaBoBomy HaBuraropy, YHUBEpCaIbHBIN
IIOMCK IO TEKCTY, MEPEXO/I IO TUMEPCCHUIKAM, IIOUCK MO OIIABJICHUIO.

3amaua 2: Ilpu paccienoBaHuM YrojIOBHOIO Jiela O B3PbIBE BO3HHKIIA
HEOOXOIMMOCTh B HA3HAYEHUW WM TPOM3BOJACTBE CYACOHO-METUITMHCKON SKCIIEPTHU3HI.
BreisicHuTe, KakMMHM ~ 3aKOHOJATEIbHBIMU aKTaMM B OTOM  Clly4ae JOJDKEH
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PYKOBOJICTBOBaThCsl cienoBarenb? [locTpoilTe monHyro mnoaOOpPKYy JTOKYMEHTOB 10
TOMY BOIIPOCY, 3aTeéM BbIOEpUTE M3 3TOM MONOOPKHM 3aKoHbI. Pacrewaraiite crnmcok
Ha3BaHWH u nmpuMedanuil HaiineHasix B b BepcuslIpod noxymenTos.

B npumepe wWUIIOCTpUpYETCS MOHUCK C HCHONb30BaHWEM Tons '"Temaruka',
YTOYHEHHE CIUCKA M0 1outo "Bus qokymeHTa', meyarb ciucka JOKyMEHTOB.

3apmaua 3: Omnpenenure, KakoB JOMKEH OBITh pa3Mep YCTaBHOTO KamuTasa
OpraHu3alyy, OCYIIECTBISIONICH MPOU3BOACTBO ATUIIOBOro cnupra? Hmerorcs am
KaKHe-TO OTpaHUYEHUs 110 pa3Mepy Kanurana?

B npumepe wiutroctpupyercest nouck no IlpaBoBomy HaBUraropy.

3agaua 4: Haiinnre MHOTOCTOPOHHHE JIOKYMEHTBHI, Kacaromuecs
MEXIYHApOJHON KYIUIM-TIPOJAXKu, 3akitoueHHble B pamkax CHI, moroBapuBaromieincs
CTOPOHOM KOTOPBIX siBisieTcs Poccus.

B mpumepe uUIIOCTpUpYyeTCs MOUCK C HUCMoJib3oBaHWeM moneit "[lpenMeTHbiit
kiaccudukarop", "Jloropapusaromuecs ctoponsl” u "Tum nokymenra".

3agmaya 5: Haiinure nocranoBieHuss ©OAC Cepepo-3anmagHoro oOkxkpyra 3a
yeTBepThld kBapran 2005 roga, mo naenaMm, pacCMOTPEHHBIM B IEPBOW HMHCTAHLUU
apOuTpakHsiM cyaoM KanuHuHIrpajackol o0acTh € y4acTHEM TEPPUTOPHUATBHBIX
otneneHui (nucnekuuit) denepaabHON HATOTOBOM CITY>KOBI.

B npumepe wiumocTpupyeTcs MOUCK ¢ ucrosib3oBanrem noineit "lara", "Cyn
nepBoil nHcTanMu" 1 "Ha3anue nokymeHTa" (pacIilMpEeHHBII MOUCK).

3agaya 6: Haiinute mnocrtaHoBieHuss ©OAC OKpyroB, IPHUHSITHIE II03KE
01.09.2002, mo penaM O HapyIIEHUH TaMOXXEHHOTO 3aKOHOJATEIbCTBA, KOTOPBIE B
pe3ynbTare ux nepecMorpa Beiciiium ApoutpakabiM Cynom PO oTMEHEHBI TTOJIHOCTHIO
WM B YaCTH.

B npumepe MILTFoCTpUpyeTCsl HOUCK € UCTOIb30BaHUEM Monel "Bux nokymenra',
"Ilara", "Hanzop" u "Tekct nokymenTa'.

Tema 6. CIIC "KoncyabstanT Iltroc". JlokaJabHbIe KOMIIBIOTEPHbIE CETH.
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Ilpakmuueckoe (cemunapckoe) 3anamue

Heas: HayunTh moyib30BaThCS BO3MOKHOCTSIMHU, MPEACTABIIEMBIMHU JIOKAJIbHOMN
CEThI0, TO3HAKOMUTHCS ¢ pabotoit mporpammbl WinPopUp.

OcHogHble nOHAmMUA:

JlokanbHbIE KOMITBIOTEPHBIE CETH, UX THIIbI, 3alUTa JaHHBIX. [I[porpamMma cBsi3u
WinPopUp.

Humepaxmuenasa popma:
- JlokanbHbBIE KOMIIBIOTEPHBIC CETH, UX THUIIbI, 3IIUTA TaHHBIX.

- [Iporpamma cBs3u WinPopUp.

Camocmoamenvhas paooma :

OO6mas nHopmausi 0 JOKyMEHTE, CIOCOObl MPOCMOTpa CIHMCKOB, COPTUPOBKA
cHcKa, cxema paboThl C JIOKyMEHTOM, THIIEPCCBUIKH, MOMCK (parMeHTa TEeKCTa,
CO3JIaHUE 3aKJIa/I0K, COXpAaHEHHE CIUCKA JOKYMEHTOM U JIOKyMEHTa, OATOTOBKAa HX K
nedatr. KOMOBIOTEpHBIE CETH, UX XapaKTEPUCTHKH, MPEIOCTABISIEMbIE BOZMOKHOCTH.
Jloctym K ceTeBbIM pecypcam, TMoilydeHue HHPopMauu, OOMEH KOPOTKHMHU
COOOIIEHUSIMHU.

Konmponwsnwvie éonpocwi:

1. OnpenenuTh NMEHA KOMIIBIOTEPOB B CETEBOM OKPY/KEHHH.

2. OnpenennTb, KAKAE PECYPChI JOCTYITHBI HA KOMIIBIOTEPAX y COCENEH.

3. Co3narh B namke cBOEro Kypca U rpyIisl CBOEro KommbroTepa nanky Oommas.

4. 3anpocuthb y coceneid ”HGOPMAIIUIO 0 HAJTUYUU HY>KHOTO JIOKYMEHTA C
nomolsko nporpammel WinPopUp.

5. CkonupoBars B nanky OO1miasi CBOero KOMIbloTepa 2 10KyMeHTa (M0 yKa3aHUIO
IPEToIaBaTelisl) y CoCena CleBa.
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5. CkonupoBars B nanky OO1iasi CBOero KOMIbloTepa 2 T0KyMeHTa (M0 yKa3aHUIO
IpEeToiaBaTelisl) y cocesia Cpana.

Tema7. CIIC "KoncyabstanT ILtroc". PaciimpeHHbie cpeacTBa MOKUCKA.

Ilpakmuueckoe (cemunapckoe) 3anamue

Ileab: MO3HAKOMUTH C JOIMOJHUTEIbHBIMU WH(GOPMAIIMOHHBIMHU OJIOKaMH TaKeTa
U uHTep(delicoM NporpaMMmbl, OCBOWTH OCHOBHBIC METOJbI TOMCKOBOW pPaOOTHI;
3aKpENUTh HAaBBIK COXpPAHCHHUS pPE3yJIbTaTOB IIOMCKA Kak B MporpaMme, TaKk H B
nokymeHT Word,.

OcHogHnble nonamus:

npaBoBasi UH(OpMaIus, MUKTOrpaPUUIECKOe MEHIO, MaHellb COCTOSHUSA, CIOBAph
TEPMHUHOB

Camocmosamenvnaa paboma :

Permenne mMoucKOBBIX 3ajad MyTeM MpUMEHEHUsT HHCTpyMeHTOB: Komekchl,
O630pb1 3akoHOAarenscTBa, CrpaBounas uHdopmarnus, [Ipecca u kuuru, CroBapb
tepmuHoB, IlyreBoguTenu; mpeoOpa3oBaHue (parMeHTa JIOKYMEHTa, CIHCKa
JIOKyMEHTOB B IokyMeHT Word.

Konmponwvnwvie éonpocwi:
1. CdhopmupoBarh CHUCOK JTJOKYMEHTOB 10 TeMaTUKe: | paskjaHCKOe MpaBo —
2. UntennexTyanbHas COOCTBEHHOCTh — ABTOPCKOE MPaBo.
3. Beiienuth HECKOJIBKO JOKYMEHTOB U3 CITUCKA.
4.3aHecTy JOKYMEHTHI B CO3JJaHHYIO IAIKY.

5.¥YnanuTth OJUH JOKYMEHT U3 CO3JJaHHOM IAIIKU.
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6.BbIOparh HECKOIBKO JOKYMEHTOB U3 CIKCKA U 3aHECTH B (aili.
7.BbIIenuTh OJJMH TOKYMEHT. 3aHECTH €T0 B HOBYIO Marky: "ABTOpPCKOE MpaBo".

8.Coznarp nanky "[lareHTHOE 3aKOHOAATENLCTBO" 1 3aHeCcTH Tyaa [laTeHTHBIN 3aKOH
PO.

9.Cdhopmupoars nokymeHT Word, conepkaiinii onpeeseHus CiaeIyomuX MOHITHN:
«uHpOpMaIuUsL», «UHPOPMATU3ALMSY, «IOKYMEHTHPOBaHHAs HHGOpMaLUDy,
«mporpamma uist 9BM», «asrop», « CMWN», «peknamay, « TOKyMEHTBI»,
«00s13aTENbHBIN FK3EMIUISIP JOKYMEHTA), «APXUBHBIN JOKYMEHT», «0€30I1aCHOCThY,
«rocygapcTBeHHas TaiiHa». Ha3BaHue nokymeHra: "TepMUHOIIOTUS, UCIIONb3yEMAs B
yueOHou nucuuminae Mudopmarmonnoe mpaso”

10.Cnenarp 3akjIaKi B JOKYMEHTAX Ha 3TH OMPEICTICHHUS.

11. Co3nare nanky "MHpopMannoHHOE MPaBo", COAEPIKAIIYIO 3aKOHBI, B KOTOPHIX
OTIPECIISIOTCS JaHHBIC MTOHSATHS.

Paznen 2. Oco0eHHOCTH NPAKTHYECKOT0 IPMMEHEHHS CIIPABOYHO-IPABOBOM
cucreMbl ['apanTt

Temal: CIIC "I'apant". OcHOBHOE MeHI0, pa0ounii CTOJI, padoTa ¢
JOKYMEHTaMM.

IIpakTHyeckoe (CeMMHAPCKOE) 3aHATHE

He.]]b: AaTb OCHOBHBIC ITOHATHA CIIPABOYHO-IIOMCKOBBIX CHCTCM, IIO3HAKOMHTHL C
OCHOBHBIMHU OJIOKaMH I/IH(i)OpMaIII/II/I u PIHTCp(l)GﬁCOM nporpamMmbl, OCBOUTb OCHOBHEIC
MCTOIBI pa6OTLI C IOKYMCHTaMU.

OcHoeéHble noHAmMUA:

OcHoBHOE  MeHIO, Ojoku uHGOpPMAlMM, KOMAHJIHOE MEHIO, TaHEIH
WHCTPYMEHTOB, METOIbI 00paOOTKHU TEKCTA.
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Hnmepaxkmuenan gpopma :
- OCHOBHOE MEHIO, OJIOKH MH(pOpMAIIUH,
- KOMaH/JIHOE MEHIO, TAHEJI HHCTPYMEHTOB,

- METOMIbI 00pabOTKH TEKCTA.

Camocmoamenvhnasn pavoma: (6 uacos)

OcHOBHOE MeEHIO, OJIOK TmpaBoBOMl HH(OpManuu, OJOK SKOHOMUYECKON
nHpopManum, 00K moucka, 010k oOHOBJIeHHUs, CTpoKa KOMAaHJIHOTO MEHIO, IOJIOCHI
MIPOKPYTKH, KJIABUIIHU OBICTPOTO JOCTYyINa, IMAaHEIh UMHCTPYMEHTOB, CCHUIKH, IIBETOBOE
BBIJICICHHE B TEKCTaX JOKYMEHTOB, IOMOJTHHUTENbHAs WHMOpPMAIUS O TOKyMEHTE,
PECITOHICHTBI-KOPPECIIOHICHTHI 1T (pparMeHTa TEKCTa, 3aKJIa IKH.

KOHmPOJleble eonpocwst:

1. Haiitu uzoopaxkenue ['ocynapctsenHoro ¢uara PO.
2. Hawitu Tekct ['ocynapctBenHoro rumuaa PO®.
3. CkouibKko rpaduueckux 0ObEKTOB coaepKuTca B npukaze [occranmapra Poccuun

ot 26 Hos10ps 2001 1. No 4777 Coxpanute 3TH 00bekThl B MS Word.

4. [TocToiiTe crimcok MaTepuanoB cyneOHOM MpakTUKHU K ctarbe 151 I'paxkaaHckoro
kogekca P®D.
5. Haiitn nmocranosnenusa Ilnenyma BepxoBnoro Cyma Poccum, kOTOpBIE B CBOMX

TEKCTaX cChluIaroTcs Ha cTtaThio 139 YromosBHoro komekca PO.

Tema: 2. CIIC "T'apanTt". IlouCKk 10KyMEHTOB, padoTa ¢ rpagpuyecKuMun
U300pakeHUSIMU, HACTPOIKA CUCTEMBI.

Ilpakmuueckoe (cemunapckoe) 3anamue :
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Heab: NO3HAKOMUTH C METOIAMH PAOOTHI IO MOUCKY JOKYMEHTOB (TEKCTOBBIX U C
U300pKEHUAMM) IO PEKBU3UTAM M IO CHUTyallud, Coco0aMM HMX COXpPaHEHHUS H
O0COOCHHOCTSIMU HACTPOMKHU MPOTPaMMBbl.

OcHogHble nonamus:

[louck MO JOTMYECKUM YCIOBUSAM, PEKBU3UTHI JOKYMEHTa, KIacCH(UKATOPBI,
MacuITabMpOBaHUE, HACTPOUKH.

Camocmoamenvnas paooma:

Bubl moncka T0OKyMEHTOB, IOUCK MO pekBu3utam, onepanuu WUJINA, 1, KPOME
B MOMCKE JOKYMEHTOB, NIOMCK IO CHUTYyalluH, MOUCK MO Kiaccuukaropam, MOUCK IO
WUCTOYHUKY OMYOJIMKOBAaHHUSA, IMOUCK CIOBOCOYETAHMS B TEKCTE€ JOKYMEHTA, IMOUCK IO
CJIOBapI0 TEPMUHOB, , PEKUM MPEIBAPUTEIBHOIO MPOCMOTpPA, pacreyarka JOKyMEHTa,
3alich B TEKCTOBBINA (paity, komupoBanue B bydep oOMeHa, 3KCHOPT NOKyMEHTa B
Microsoft Word, otkpsitue ¢aiina Microsoft Word, Bbifenenue ¢parmeHTa Tekcra,
MIPOCMOTP U300paKEHUs, MaCIITAOUPOBAHUE U MPOKPYTKA, COXpAaHEHHE U300paXKeHUs B
daitn, pacneuatka m3oOpakeHus, KonupoBanue B bydep obOmena, obiire HaCTpOHKH,
HAaCTpOMKa »HKpaHa, HACTpoilka MMIPUPTOB, HACTPOMKHU IMOIH30BATEIEH, HACTPOUKHU
pabotsl ¢ pegaktopoMm MS-WORD, napameTpsl cTpaHulibl, HACTPOHKA MIPUHTEPA.

KOHmpo./leble eonpocast:

Llouck no pexeuzumam.

Haiitn npuka3zsl Mun¢una Poccun naunnas ¢ 2010rona.
Haiitn nucemo I'TK Poccun ot 6 mast 20101

Haittu noxyMeHTslI, 3apeructpupoBansle B MuHtocte Poccuu, HO He
BCTYIIUBILKE B CUILY.

Haiitu I1IBY 6/01 «Y4eT 0CHOBHBIX CPEICTBY.

35




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

Haiitu denepanbHble 3aKOHBI U 3aKOHBI Banero pernona o rocyaapcTBeHHOU
IpaXKJaHCKOW U MyHUIIMIIAJILHON CITy>k0€e, UMEIOLIEH CTaTyC AeHCTBYIOIIEH.

HaiitTi HOpMaTUBHBIC aKThI, PETYIUPYIOIINE BOMPOCHI IEITEIHLHOCTH OOIIECTB C
OTPAHUYEHHOW OTBETCTBEHHOCTHIO. B MOJIy4HEHHOM CIIMCKE IOKYMEHTOB HAUTH U
OTKpbITh [ paxknanckuit konexc PO.

Haiitu ¢penepasibHbIi 3aKOH, YCTaHABIUBAIOIIUN 3aMEHY OCHOBHOM 4acTH
HATYpaJIbHBIX JIBbIOT €KEMECAYHBIMU IEHE)KHBIMUA KOMIICHCALUAMU.

Tlouck no cumyvauuu:

Korga u kakuM HOPMaTUBHO-IIPABOBBIM aKTOM YTBEPKIEH MOPSAOK
IIPEACTABICHNS HAJIOTOBBIX JEKJIAPALMM B JJIIEKTPOHHOM BUAE?

Yrto moHMMaeTCs Mo TUCIUILTHHAPHBIMEA 00pa30BaTeILHBIMU TEXHOJIIOTHSIMU U B
KaKOM JJOKyMEHTE OIPENEIICHO 3TO MOHITHE?

Kakue 1oKyMeHTBI OnpeIesiioT NOPSI0K BEACHUS TPYAOBBIX KHUKEK?
Kakue mokyMeHThl HEeOOXOAUMBI JJIS perucTpanuu 0anka?
B kakoii cratbe CemeintHoro kogekca PO onpenensercs nopsaoK yCbIHOBICHHUS ?

HaiiTu TonkoBaHUs CIIEAYIONIMX TEPMUHOB: JIU3UHT, (PHIIHAI, PE3UICHT,
pectutyius, GoppenTHHT.

Tema 3. CIIC "T'apant". Ucnosb3oBanue GuiabTPOB NPH MOUCKE, CIIUCKHU
JOKYMEHTOB, HCII0JIb30BaHME MANOK, KOMMPOBAaHME U COXpaHeHue B ¢aii.

Ilpakmuueckoe (cemunapckoe) 3auamue:

Iesb: MO3HAKOMUTH ¢ METOJIaMH PabOThI CO CITUCKaMU JIOKYMEHTOB, ClIOCOO0aMu
UX COXPaHEHUS M 0OCOOSHHOCTSIMHU HACTPONKH MPOrPaMMBI.

OcHogHble nonamus:
PEKBU3UTHI IOKYMEHTA, KJIaCCU(UKATOPHI, CIIUCKHU, (GUIBTPHI, SKCTIOPT.
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Camocmosamenvnan paboma:

@uibTPHI MOUCKA, IPOCMOTP CIUCKA JOKYMEHTOB, COXPAHEHUE CIIUCKA B MAIIKe
¥ TIPOCMOTP COXPAaHEHHOTO CITUCKA, 00BEIMHEHHE U MEPECEUCHUE CIIICKOB,
npuMeHeHue QUIbTpa K CIUCKY TOKYMEHTOB, PACIIMPEHHOE MPEACTABICHUE CITUCKOB
JIOKYMEHTOB, CBEPTHIBAHUE CCHUIOK, PEKUM MPEABAPUTEIHHOTO TPOCMOTpPA, pacrnevarka
JIOKYMEHTA WM CITUCKA, 3alUCh B TEKCTOBBIN (haiil, HACTPONUKH PaObOThI CO CITUCKAMH.

KOHmPOJleble eonpocsl:

Paboma co cnuckom 00KyMeHmos

1. Hcnonp3ys MOMCK IO CUTyaluu, MOCTPOUTh CHMCOK JTOKYMEHTOB Ha TEMY
Pecucmpayusi no mecmy ocumenvcmea u npeovisanusi ¢ PP. Ilpumenure GuiabTp
Cyoebnas npaxkmuxa. B pexume CHHXPOHHOTO MPOCMOTpPa B IMOJYYEHHOM CITHCKE
HAaWTH JIOKYMEHT, KOTOpPBIM OTMEHSET CpPOK, HAa KOTOPBIM TPaXKIAHUH MOXKET
3apErucTPUPOBATHCS IO MECTY MPEObIBAHMUS.

2. [TocTpouTh CHMCOK JOKYMEHTOB O PHEITOPCKOM  JIESITEIBbHOCTH,
BOCIIOJI30BABIIKCH MOUCKOM 10 IIpaBoBOMY HaBuraropy. OTCOPTUPYHUTE €ro mo aare
U3JIaHUs U COXPAHUTE B Malke ¢ UMEHeM Puermopckas 0esamenbHoCmb.

3. Haiitu cnucok  1OKyMeHTOB Ha TeMy [ padwxoanckoe  npaso,
npusamuzayus/Pecucmpayus npas Ha HeOBUNCUMOCMb U COELOK C HEOBUNCUMOCHIbIO,
UCIIONB3Ys KApTOUKY 3apoca MOUCKa Mo pekBU3uTaM. [1oydeHHbII CIIUCOK TOMOTHUTE
CIIUCKOM O PUENITOPCKOW AEATEIBbHOCTH (3aJlaHue 2), OTCOPTUPYUTE PE3YJIbTUPYIOIIUI
CIIMCOK 11O JIaTe MOCJIEAHEr0 U3MEHEHUS.

4. Hcnonb3ys TOMCK 1O MPaBOBOMY HABUTATOpPy, IOCTPOWUTE CIIUCOK
H/IC/Obwue 6onpocei. YTOUHUTE C TIOMOIIBIO KApTOYKH 3ampoca IOHCKa II0
pekBu3nuTaM, BBelsd B noje Koumexcmuozo noucka Cnoea 6 mexcme CiI0BO JIbcombi.
Coxpanute MoiaydyeHHbIM crnucok noa umeHeM HJ/[C nveomsi. B pesynbrupyronem
CIIMCKE BBIJCIHUTE KOHCYJIBTAIMOHHBIE MaTepHaibl U CKOMUPYWUTE UX B HOBBIM CIIHCOK.
Coxpanute ero B popmare MS Word.
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Tecmupoeanue cmyoenmog no pabome c CIIC «lapanmy (9 meopemuueckux
60NPOCO8)

Tema 4. «Kourpoabnoe TtectupoBanue Ha 3HaHume CIIC Tapant u
Koncyabranr Ilioc»

Ilpakmuueckoe (cemunapckoe) 3anamue:

Hean: nposeputs 3Hanus CIIC, yMeHHMss W HaBBIKM [IOMCKa IIPaBOBOM
nH(popMalnK, UCTIONB3Ys CIIPaBOYHO-MpaBoBbIe cucTeMbl Koncynbsrantllmtoc u I'apanT.

Camocmoamenvnan paboma:

[Tonsitue kmaccupuKaTopoB, cpeacTBa U MeTobl ucnoias3zoBanus CIIC.
Konmponvuwvie gonpocoi:

1. OcobeHHOCTH MPABOBBIX HHPOPMAITMOHHBIX CUCTEM.

. Kimaccudukanus npaBoBoii uHGpopmanuu.

. Oco0GeHHOCTh MPABOBOM MH(GOPMAITUH.

. OCHOBHBIE NICTOUHUKHA HOPMATUBHON MH(POPMAIIHH.

. [lonsiTue arpulyTHOTO MOUCKA.

. [loHsiTHE MHTEIUIEKTYaIbHOTO TTOUCKA.

. IloHsTre noucka no cuTyaluu.

o BN e Y T VS N \S)

. IloHsITHE KOHTEKCTHOI'O MMOKCKA.

2 cemecTp
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Tema 5. Cphepa uHpoOpMANUOHHO-TIPABOBbHIX OTHOIICHH I

Jlekuyusa :
Cdepa nunpopmManuoHHO-NIPABOBBHIX OTHOIICHUM

Teopemuueckuti mamepuan no meme «Cehepa ungopmayuonHo-npasosvix
OMHOULEHULLY

1. ITonsiTue, cocTaB u coAep:kaHue HHOOPMAIIUOHHON CPEPHI.
2. O0nacTh MOUCKA, MOIYYSHHS U MOTPeOIeHUsT HHMOPMALIIH.

3. OOnmacth CO3MaHHMA H PACHPOCTPAHEHHS] WCXOAHOW W  TMPOU3BOAHON
uHpopMaIuu.

OcHoenble mepmuHbl

NudopmanmionHas cthepa, uH(OopMalMOHHbBIC MIPOIIECCHI, obnactu
nH(OPMAIIMOHHOM C(hephl, 00LEKTHI U CYObEKThI 0071aCTEe.

Camocmosamenvnaa paboma:

Obnacte  dopmupoBaHus  HUHPOPMAIMOHHBIX  PECYPCOB,  MOATOTOBKHU
WH(OPMAIIMOHHBIX TPOAYKTOB, MpenocTaBieHne HHGOPMAIMOHHBIX ycayr. O0macTh
CO3/IaHMsI U IPUMCHEHHUS HHPOPMAITMOHHBIX CHCTEM, HH()OPMAIIMOHHBIX TEXHOJIOTUH H
CPEIICTB UX 00ECIICUCHHUS.

Tema 6. UH(popMaLOHHOE 3aKOHOAATEILCTBO

Jlexkuyua :

1. TIlomsatue, cTpykTypa U o0Olasg XapakTEPUCTHKA HWH(OPMALMOHHOIO
3aKOHOJATEJIbCTBA.
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2. UudopmanmonHo-mipaBoBbie HOpMbI Koncturyuuu PO.

OcHogHble mepmuHnsl:

HNudpopmaimoHHOe 3aKOHOAATENBCTBO, MH(POPMAIIIOHHO-TIPABOBBIE HOPMBI, aKT,
CTPYKTypa, OTpacib IpaBa Hu T.1.

Camocmoamenvnan paboma:

OO6nacTe co3gaHUsl M NPUMEHEHHUS] CPEICTB M MEXaHU3MOB HWH(OPMALMOHHON
0€30I1aCHOCTH.

Paznen 3. TekcTOBBIN NpoLeccop — NPOrpaMmMa NOAroTOBKU TEKCTA
U MaKeTa JOKYMEHTAa

Jlexuuu HE TPERyCMOTPEHBI.

Tema 1. PenakTupoBanue u popMaTupoOBaHHe 00bEKTOB TEKCTA.

Ilpakmuueckoe (cemunapckoe) 3anamue :

OOBEKTBI TEKCTa — CHUMBOJ, a03all, CIHUCOK, KOJIOHKM H WX IapaMeTphl.
PenaktupoBanne o0beKTOB TekcTa. llepemMerieHre u KomupoBaHHE OOBEKTOB TEKCTA.
[Touck m 3ameHa 0O0BEKTOB TekcTa. DopMaTUpOBaHHE OOBEKTOB TEKCTA: CHMBOJIA,
a03ai1a, cucKoB, KoJOHKU. bykBuita. OOpamiieHne U 3aJMBKa 00BEKTOB TEKCTA.

KOHmPOJleble eonpocast:

1. PegaktupoBanue 0ObEKTOB TEKCTA.
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2. [lepemenieHue 1 KOMMUPOBaHHE OOBEKTOB TEKCTA.
3. Ilouck u 3ameHa 00BEKTOB TEKCTA.

4. dopmarupoBaHUE CUMBOJIOB.

5. @opmarupoBaHue ad3ara.

6. ®opmMaTupOBaHUE CITHCKA.

7. @opMaTUPOBAHUE KOJIOHOK.

8. OOpamieHue U 3a1MBKa OOBEKTOB TEKCTA.

Tema 2. Tabsuubl B TEKCTOBOM JJOKYMEHTE.

Ilpakmuueckoe (cemunapckoe) 3anamue:
Tabnuua xak popma mpeacTaBieHus CTPYKTypUpPOBaHHOM HH(OpManuu.

DnemeHTapHbIC 00BbEKTHI TAOIHUITHI ¥ UX CBOMcTBA. Co3nanue u (hOpMaTUPOBAHKE
Ta0JINIl B TEKCTOBOM JIOKyMeHTE. ABTO(OpMAT TaOJIUIIB.

Konmponwvnwvie éonpocwi:

1. DneMeHTapHbBIe OOBEKTHI TAOIULBI K UX CBOMCTBA.

2. Coznanue U peJakTUpOBaHKUE TAOJUIl B TEKCTOBOM JIOKYMEHTE.
3. ®opmarupoBaHue TaOJIUI] B TEKCTOBOM JOKYMEHTE.

4. ABrodopmar TaOIHUIIBL.

Tema 3. I'padpuueckne 00beKTHI B TEKCTOBOM JJOKYMEHTE.

Ilpakmuueckoe (cemunapckoe) 3anamue :
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Bunel rpaduueckux oObEKTOB U CIOCOOBI UX BHEIPEHUSI B TEKCTOBBIA JTOKYMEHT.
[Tonsitue pactpoBoit u BekropHoW Tpaduxku. Dopmarbl rpaduyeckux ¢Gansos.
[Tonoxxenue rpadguaeckoro oobekra B Tekcte. Co3manne u popmMarupoBaHUE BEKTOPHBIX
M300paKEHUI B Cpele TEKCTOBOro Ipoleccopa. BHenpeHne B TEKCTOBBIA JTOKYMEHT
O0OBEKTOB, CO3JIaHHBIX B JPYTuMX MPOrpaMMHBIX cpenax. BcraBka u gopmarupoBaHue
aBTOUTYP.

KOHmPOJleble eonpocast:

1. Bunbl rpaduyecknx 00beKTOB, CIOCOOBI MX BHEIPEHUS B TEKCTOBBINM JOKYMEHT.

2 [ToHsiTHE pacTpOBOl U BEKTOPHOI rpauKH.

3 dopmarsl Tpaduueckux (aitios.

4. [Tonoxenue rpaduyeckoro 0ObEKTa B TEKCTE.

5 Coznanue u (popmarupoBaHUE BEKTOPHBIX H300paKEHHUW B Cpelleé TEKCTOBOTO

nporeccopa.

6. BHenpenue B TEKCTOBBIM JTOKYMEHT OOBEKTOB, CO3JaHHBIX B JAPYIHX
POrpPaMMHBIX Cpeax.

7. BcraBka u hopmaTrpoBaHue aBTOPUTYP.

Tema S. CiusiHue 10KyMeHTOB. BUbI COCTaBHBIX JOKYMEHTOB.

Ilpakmuueckoe (cemunapckoe) 3anamue:

OcHOBHOW JOKyMEHT. MCTOYHMK JaHHBIX. BHIBl OCHOBHBIX JOKYMEHTOB U
HMCTOYHMUKOB JaHHbIX. Opranusamnus nojed ciusHus u nonert Word. OT6op JaHHBIX B
MPOLECCE CIUSHUA.

KOHmPOJleble eonpocast:
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1. Ha3nauenue cnustHUS JOKYMEHTOB.

2. Co3gaHue OCHOBHOTO JOKYMEHTa U UCTOYHUKA JaHHBIX.
3. Opranuzanus moyiei cnustHus u rnosneit Word.

4. OT0Op HaHHBIX B IPOLIECCE CIUSHHUS.

Tema 6. ABroMaTruzanus 00pad0TKH TEKCTOBOI'0 JOKYMEHTA.

Ilpakmuueckoe (cemunapckoe) 3anamue :

XapaKTEpUCTUKA HMHCTPYMEHTOB aBTOMATH3ALlMU PEIAKTUPOBAHUA. ABTOTEKCT.
OOpaboTka CKaHMPOBAHHOIO TEKCTA. XapaKTEPUCTHUKAa MHCTPYMEHTOB aBTOMAaTH3allUU
dbopmarupoBanusi. Hymepanus crpanun. [lonstue crtuns. Mcronbp3oBaHWE CTHUIEBOTO
(GopMaTupoOBaHHUs TpPU MOATOTOBKE MHOIOCTPAaHWYHBIX JOKyMeHTOB. (Co3naHue
OIIaBJICHUSI U TPEIMETHBIX YyKa3zareined. ABTOMaTHyeckas HyMepalus OObEeKTOB
TEKCTOBOTO JIOKyMEeHTa (PUCYHKOB, TabnuIl U 1p.). [lepekpecTHble CChUIKU B IOKyMEHTE
Ha PUCYHKH, TaOMUUBI, cOUCOK juteparypbl. Co3naHue OJaHKOBBIX JIOKYMEHTOB C
MCIOJIb30BAHUEM MOJEH (POPMBI.

Konmponvnwie eonpocwi:
1. XapakTepucTuka UHCTPYMEHTOB aBTOMAaTU3AIlUN PEIAKTUPOBAHMUSL.
. XapaKTepuCTUKa MHCTPYMEHTOB aBTOMAaTH3aIuu (hopMaTUPOBAHUS.
. IlonsiTue ctuns.
. CtuneBoe ¢hopMaTupOBaHKE MPHU MOATOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB.
. Co3nanue oriaBiIeHUS U MPEIMETHBIX yKa3aTeleH.
. ABTOMaTuyeckasi Hymepaius 00beKTOB TEKCTOBOTO JJOKYMEHTA.

. Co3nanne 61aHKOBBIX TOKYMEHTOB C UCIIOJIB30BAaHUEM MOJIEH (HOPMBI.

0 N O W Bk~ WD

. ['unepccepiku.
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Paznen 4. Maremarnueckasi 00padoTka nHpopmManuu
Tema 1. OcHOBHBIEC NOHATHS U 00bEKTHI TAOJUYHOIO MPOIECCoPA.

Ilpakmuueckoe (cemunapckoe) 3anamue :

Cpena TtabmuuyHoro mnpoueccopa. lloHATHsA: KHWra, JHCT, SUEHKH, CTOJIOLBI,
CTPOKH, IHMANa30Hbl; NeUCTBUA ¢ HUMHU. VIMeHa A4deek, nuanazoHoB. PopMarsl JaHHBIX:
THUIIbl JAHHBIX, BBIPAaBHUBAHUE, BUJ, WIpUPT, rpanuibl. BBon nanubix. Ctpoka Gopmyi.
PepaktupoBanue nanubix sueiiku. KonupoBanue naHHbIX, OpMaTOB. ABTO3ANOIHEHHE.
Hcnonb3oBanue dopmyn ana BbiunciaeHud. CChUIKM Ha siUeWKU  (aOCOJIOTHBIE,
OTHOCHUTEJIbHBIE, CMEIIAHHbIC), CCBUIKM Ha JApyrue jauctel. KomupoBanue Qopmyi.
Hcnonb3oBaHue pa3IMuHbIX KATETOPU (QyHKIUH.

Konmponwsuoie éonpocwi:
1. Cpema TabaugHOTO TIpOIIECCopa.
. OCHOBHBIC MOHATHUS TAOJTMYHOTO MPOIIeCcCcopa.
. dopMaThl JaHHBIX: TUIIBI TAHHBIX, BRIPABHUBAHKE, BHUI, IPU(PT, TPAHUIIHL.
. PenaktupoBanuie TaHHBIX STUCHKH.

. KonupoBanue nanubix, opmMaros.

. Ucnionb3oBanue ¢hopMyi I BBIYUCTICHHIA.

2
3
4
5
6. ABTO3alOJIHEHHE.
7
8. Ucnonp3oBaHue pa3auyHbIX KaTeropuil hyHKIIHMA.
9

. Ccbuiku Ha stueiiku (a0COIOTHBIE, OTHOCUTENBHBIC, CMEIIAaHHBIE).

10. Opranu3zanus cCbUIKU Ha IPYTUE JTUCTHI.
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11. KontupoBanue ¢hopmy.

Tema 2. Juazpammor. Ilpunyunst nocmpoenus u pedaKkmuposanus

Ilpakmuueckoe (cemunapckoe) 3auamue :

Macrep nuarpamm. Bunael nuarpamm. lIpencraBiieHue MaHHBIX Ha Juarpammax.
[ToctpoeHne W penakTUpOBaHUE OOBEKTOB JMArpaMM: OCCH, IIEH JeJCHUS IIKal,
no0aBiIeHUE U yaajaeHue psaaoB u ap.. PopmarupoBaHre 00bEKTOB THarpaMMEL.

Konmponwvnwvie gonpocwt:

1. Mcnions3oBanne Macrtepa nuarpamm.

2. IlpencraBneHue JaHHBIX HA UarpaMMax.

3. I[locTpoenue u peakTupoBaHUE 0OBEKTOB IMArPAMMBI.

4. ®opmarupoBaHre OOBEKTOB JIUATPAMMBI.

Tema 3.Cnucku. Oobpabomka, copmuposka u Quibmpayus maodIUUHBIX
oannvix. Cmpykmypuposanue maoauy

Ilpakmuueckoe (cemunapckoe) 3auamue :

CopTupoBKa CHHCKOB JAaHHBIX IO pa3HbIM NpusHakam. llonBeneHue WMTOTOB.
OT60p AaHHBIX C TOMOUIBIO (PUIBTPOB: aBTOYUIBTP, MOIH30BATEIbCKUH, paCIIUPEHHBIN
bunbTpel. CTpyKTypUpOBaHUE TAOIUII.

KOHmPOJleble eonpocast:

1. ITousiTHe CriMcOYHOM 0a3bl JaHHBIX.
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2. CopTHpOBKa CIIMCKOB JIAHHBIX IO PA3HBIM ITPU3HAKAM.
3. OT60p JaHHBIX C TOMOIIBIO (DUIBTPOB:

4. CtpyKTypupOoBaHHue TabIUI] C TOMOIIIbIO TTOJIBEJCHUS UTOTOB.

Tema 4. Konconuoauyus oannvix. Ceoonvle madauyl

Ilpakmuueckoe (cemunapckoe) 3anamue:

OObenrHeHNe JaHHBIX U3 Pa3HbIX UCTOYHUKOB. YCIOBHSI KOHCOMUAALNN JaHHBIX.
[TocTpoenune cBomHBIX Tabmuil ¢ moMombio Mactepa. MakeT CBOIHON TaOMUIBL.
Hactpolika mapamerpoB nosel. [ pynnupoBka JaHHBIX.

Camocmoamenvnas paooma:

CBOI[HaSI Ta6J'H/IHa, KOHCOJInJanuAa AaHHBIX.

Koumpoﬂbubw eonpocast:

1. OObeauHEeHNE TaHHBIX U3 PA3HBIX HCTOYHUKOB. YCIOBHS KOHCOIUAAIINN

JTAHHBIX.
2. I[locTpoeHue cBOAHBIX TA0NIHUIL ¢ TOMOLIBI0 Mactepa.
3. MakeT CBOTHOM TaOJHUIIBI.

4. Hactpoiika nmapameTpoB MOJIEH.

5. I'pynnupoBka TaHHBIX.

Pa3znen 5. I'papuueckas u myabTuMeana uHpopmauus
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Tema 1. IIpyHUMOBI M OCHOBHbIC NOHATHS MYJIbTHMEIUA-TEXHOJIOTHIA.
OobJ1acTH NpMMeHeHUs MYJIbTHMEIHA-CHCTEM.

Ilpakmuueckoe (cemunapckoe) 3anamue
Unumepaxmuenas popma — npesenmayus

- OcHOBBI SProOHOMHKH H zmsaﬁHa. KOHLIeHTyaJ'II)HBIe OCHOBbLI MYJIbTUMCOAHA-
TGXHOJ]OFI/Iﬁ, MaTe€MaTH4YCCKHUEC U JIMHI'BUCTHUYCCKUEC OCHOBBI MYHBTHMGHHa-TCXHOHOFHﬁ.

- Meronpl (opMaNM30BaHHOTO TpPEACTABICHUS U 00paboTKM WH(OOPMAINH;
O0COOEHHOCTH CO3/IaHMsI MYJIETUMEINA CUCTEM B PAa3JIMYHBIX 00JIACTAX MPUMCHCHHUS.

Camocmoamenvnan paboma:

BpFOHOMI/IKa, HHSaﬁH, MYJIBTUMEANA-TCXHOJIOT' N H.

Koumponwvuwvie éonpocwi:
1. OCHOBBI 3prOHOMHUKH U JU3AMHA.
2. KoHuenTyanbHble OCHOBBI MYJIBTUMEIAA-TEXHOIOTUH.

3. Metozas! (hopMann30BaHHOTO MPEACTABICHUS U 00paOOTKU UH(MOPMALIIH.

Tema 2. I'pagpuueckuit cnoco6 npeocmaenenus ungopmayuu. /leyxmepuasn
2paghuka u anumayus.

Ilpakmuueckoe (cemunapckoe) 3auamue
HNurepakTuBHas ¢opma - npe3eHTal s

- I'padmueckoe npencrasnenue nHpopmaunu. Kiaccudukanus rpaguaeckux
aNeMEeHTOB. J[ByxMepHas U TpexMepHas rpaduka, WUIIOCTpaTUBHAs rpaduka, HayyHas
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rpaduxa, CAIIP, cratnyeckue U fuHaMUYeCKUe H300paxeHus, aHUMaIus U BUIEO,
pacTpoBasi ¥ BEeKTOpHas rpaduka.

- OcHOBHBIE TapaMETPHI U aCHEKThl 00PaOOTKH paCTPOBBIX U BEKTOPHBIX
n3o0paxxenuii. OcHoBHBIE popmaThl (aiisioB. CrtocoOb! cxxarust rpadudeckux (Hausos.
AJAropuTMbl cxatus 0€3 IOTEPU U ¢ MOTEpel KauecTBa n300paxeHus. CraTuueckue
JIBYXMEPHBIE U300paKeHMUSI.

- BriOop popmara nzobpaxenus. [IpenmyniecTsa 1 HEAOCTATKH PACTPOBBIX U
BEKTOPHBIX M300pakeHui. ONTUMU3ALMS CTaTUYECKUX U300pakeHuid. [lunamuueckue
JIByXMEPHBIE U300paKECHHUS.

- AHMMaNMs ¥ BUACOIIOTOKU. AHMMAIIUS C IPEABAPUTEIILHON TPOPUCOBKON U
real-time anumarus.

- [Iporpammusle cpenctBa u ¢popmatsl (aitiioB. Pactipoctpanenue
aHUMAIIMOHHBIX (DAMITIOB.

Camocmoamenvnan paboma:

JIByxMepHasi M TpexMmepHas rpauka, WUIIOCTpaTUBHAs Tpaduka, HayyHas
rpa¢uka, CAIIP, crarnyeckue M JUHAMUYECKUE W300pa)KEHUs, aHUMALUs U BUJEO,
pacTpoBasi U BEKTOpHasl rpaduka.

Konumponsuwvie eéonpocwi:
1. Kinaccudukanus rpaguaeckux 31€MEHTOB.
2. JIByxmepHas u TpexMmepHas rpaduka
3. PactpoBas u BeKTOpHas rpaguka.

4, I[I/IHaMI/I‘IeCKI/Ie ABYXMCPHBIC I/I306pa}KCHI/IH. AHI/IMaHI/IH N BUACOIIOTOKH.

Tema 3. TpexmepHas rpaduka nu annManus. 3ByKoBoe CONPOBOKIACHHE.

Ilpakmuueckoe (cemunapckoe) 3anamue:
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NurepakTuBHas ¢opma - npe3eHTauus

- Tpexmepusie nzo0paxenus. [Iporpammusie cpeactBa o0padboTku. OcoOEHHOCTH
TpexmepHoi Tpaduku. CrocoObl UMHUTALIMK TPEXMEPHOTO MPOCTpaHCTBA. [IpUHIUIIBI
POCTPAHCTBEHHOTO MOJICTUPOBaHUs. TpexmepHas aHuMaIus.

- OCOOEHHOCTH TOCTPOCHUSI TPEXMEPHOM aHUMauuh. Buasl TpexmepHoOi
anumaruu. llpenBapuTenbHas TPOPUCOBKA W PEHIACPUHT B pPEaJbHOM BPEMEHH.
OO6nacTu MPUMEHEHUS Pa3IMYHBIX BUAOB TPEXMEPHON aHUMAIIHH.

- Ilpunmuner 1mudpoBoit 00padoTku 3Byka. OO0paboTKa 3BYKOBBIX IOTOKOB.
®opmarel  3BYKOBBIX (aitnoB. Ilpunnumnel 1mudpoBoit 3amucu 3Byka. OundpoBka
3ByKOBOTO CHTHAJa: MMapaMeTphl, BIUSIIONINE Ha Ka4eCTBO 3allMCU M BOCIPOU3BEACHUS.
OnTumu3aiys napaMeTpoB 3BYKOBBIX (haiiJioB.

Camocmoamenvnas paooma :

JluHaMudeckre JBYXMEpHbIE H300paKCHHs, AaHWMAIUs W  BHJICOMOTOKH,
TpexMepHas aHumaIus, orudpoBka.

Konmponwsnuvie eéonpocwi:
1. OcobeHHOCTH TPEXMEPHOM TpadUKy.
2. [IpuHIMIIBI TPOCTPAHCTBEHHOTO MOJICIHPOBAHHUSL.
3. [lpunuunel tuppoBoit 00pabOTKH 3BYKa.

4. OnTuMu3anus NapaMeTpoB 3BYKOBBIX (ailiioB.

Tema 4. Bugeonoroxku. [{lndposoe Bujaeo.

Ilpakmuueckoe (cemunapckoe) 3anamue:

HNuTtepakTuBHas ¢opma - npe3eHTaANMSA
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- [Ipunuune! nudgpoBoit 00paboTku Buageocuruana. OCHOBHbIE CTaHIAPThI
BUJIeocurHasioB. OundpoBKa BUI€OCUTHANA - TApAMETPhI, BIAUSIONIME HA KaUeCTBO
3aIMCHU U BOCIIPOU3BEACHUS BUACONOTOKA.

- ®opmars! Buaeodaiinos. [Ipunnumnst cxxarus BuneonHpopmanmu. Kogeku.
Br160p KoZieka B 3aBUCUMOCTH OT IpeJHa3HAUEHUS BUACO3AINCH.

- OcoOEHHOCTH HUCIIOJIb30BAaHUS BUAECOMATEPHAIIOB B MYJIBTUMEIUMHBIX
NPUIOKEHHSIX.

Camocmosamenvnasn paﬁoma:

[MuppoBass 00paboTka BHUACOCHTHANA, OLMPPOBKA, BHUACONOTOK, CXKATHE
BUICOMH(GOPMAITAH, KOJICKH.

Konmponwvusie éonpocut:
1. IlpuHuunel tuppoBoi 00padOTKH BUAECOCUTHATIA.
2. OmudpoBKa BUICOCUTHAIIA
3. [IpuHIMIIBI CokaTUs BUEOMH(DOpMAIIUH.

4. Konexu.

Paznen 6. Komnbrorepusie cetu. KopmoparuBHbIi U 171002/ 1bHBbIII
o0MeH nHpopmanuen

Tema 1. Buabl 4 TONMOJIOTHS KOMIIbIOTEPHBIX CeTeM

Ilpakmuueckoe (cemunapckoe) 3auamue :
NuTepakTuBHas popma:

- MGTOI[BI H CpcacTBa CO3JaHHUA KOMIIBIOTCPHBIX CeTel: TEXHUUECKHE H
porpaMMHBIC. IlonsaTHe KaHalla CBSI3U U €r0 XapaKTCPUCTHUKH.
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- Krnaccudukanuss u apXUTEKTypa BBIYUCIHMTENbHBIX CETEH, TEXHHYECKOE,
uH(OpPMALIMOHHOE U TTporpaMMHoe obecrieueHue cereil. CTpyKTypa U XapaKTepUCTUKU

CHUCTEM TEJICKOMMYHHUKAMN: KOMMYTALHs U MapLIPyTH3ALUSA TEIEKOMMYHHUKAIIMOHHBIX
cucteM, U POBLIE CETU CBA3H.

- Onpenenenne TBC, cepBepa, paboueli cTaHIMK. AnmaparHoe, IPOrPaMMHOE H
nHpopmanronnoe obecrneuenue TBC.

Camocmoamenvnas padoma.

Koumpoﬂbubw eonpocast:

l. Metogpl M cpeacTBa CO3JaHHUS KOMIBIOTEPHBIX CETEW: TEXHUYECKUE U
MPOrpaMMHBIE.

2. llonsATHe KaHana CBSI3U U €r0 XapaKTEPUCTUKHU.

3. Kiaccudukanus M apXUTEKTypa BBIUMCIMTEIbHBIX CETEH, TEXHUYECKOE,
MH(OPMALIMOHHOE U IPOIPAMMHOE 00ECIIEUEHUE CETEN.

4. CTpyKTypa U XapaKTEepPUCTUKU CHUCTEM TEJIIEKOMMYHHUKAIIMH: KOMMYTAlMs U
MapIIPyTH3AIUS TEICKOMMYHUKAIIMOHHBIX CUCTEM, ITU(POBBIC CETU CBS3H.

Tema 2. KopnioparuBHbIN M 171002JIbHBII 00MeH HH(pOpMaLuei

Ilpakmuueckoe (cemunapckoe) 3anatue :

HNurepakTuBHas ¢popma:

- Hasnauenwue, knaccudukaims, TOMOIOTHSI, TIPOTOKOJIBI, CETeBOE 000PYIOBaHUE
JIBC.

- IloHsiTE OIHOPAHIOBOW W JBYPAHTOBOW CETH, TEXHOJOTHHU KIUEHT-CEPBEP.
[Iporpammuoe o6ecrneuenue JIBC.
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- CpenctBa HACTPONKK M aIMUHUCTPUPOBAHUS B OJJHOPAHTOBBIX M JBYPAHTOBBIX
ceTsiX Ha mpuMmepe onepannoHHbIX cucteM Windows 95(98), Novell Netware 4.1(5.0),
Windows NT(Workstation u Serwer 4.0): coszmaHue moibp30BaTeNeld, OpraHU3aIMs
B3aMMOJICUCTBUS OOBEKTOB CETH, 3aJJaHIE pErIaMeHTa JOCTyna K HHGOpMAaIiH, 3allnuTa
uH(pOpMaIMK, MOHUTOPUHI M aynuT B ceTh. CHcTeMa CeTeBbIX KOMMYHUKALUMA U
TUCIUIUIMHA oOciyx)uBaHus B Internet. kimeHT-cepBep ajapecanuss B Internet.
Nudopmarmonnsie pecypebl INTERNET: ynmanennsiii pocryn TELNET, FTP -
cepBepbl, WWW — cepBepbl, 2JIEKTpPOHHAS MO4YTa, TEICKOH(EPEHIIMH U JIp. KJIUEHT-
cepBep, YAaJIECHHbIN 10CTYII, CEpPBEPHI, HIEKTPOHHAS [10YTa, T€IEKOH(EPEHIIUN

Camocmoamenvnan paboma

KOHmPOJleble eonpocasl:

1. Ha3HaquHe, KJ'IaCCI/I(bI/IKaHI/IH, TOITOJIOT'HA, ITPOTOKOJIBI, CCTCBOC 060pyI[OBaHI/I€
JIBC.

2. [lonsiTHE OTHOPAHTOBOM U JBYPAHTOBOM CETH, TEXHOJIOTMH KIHEHT-CEpPBED.

3. CoznmaHue TmoOJb30BaTENIC, OpraHu3alvs B3aUMOJICUCTBUS OOBEKTOB CETH,
3aJlaHUE periaMeHTa JO0CTyla K MH(pOpMAaIMH, 3amuTa UHQOpMallui, MOHUTOPUHT U
ayJIuT B CETH.

4. VYnanennweii poctyn TELNET, FTP - cepsepe, WWW — cepBepsl,
ANIEKTPOHHAs MOYTa, T€IEKOH(EPEHIINH.

Tema 3. 3ammuTa u 00cay:KUBaHNe MHPOPMALMH B KOMIIBIOTEPAX U CETAX

Tema: OCHOBBI M METOABI 32LUUTHI HH(OPMALIMU

Ilpakmuueckoe (cemunapckoe) 3anamue :
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Uudopmanionnble  yrpo3bl, WX BHUIbl. MeToabl U CpPEACTBA  3alllUThI
uHdopmanmu: popManabHble U HeopMaIbHbIC; TEXHUYECKHUE U ITporpamMmuble. [TonsaTue
KOH(pHUIEHIIHATBHOCTH U LIETIOCTHOCTH HHPOPMAIIK, TPUYUHBI UX HAPYLICHHUS.

OrpannueHue JocTynma K WHpOpMAIMU: HICHTU(HKAIUSA, aBTOpHU3AIus,
ayTeHTUUKaKs, Kpunrorpadguueckue mpeodOpa3oBaHus. BpemoHOCHBIE MpOrpamMMBbI.
Bunbr BpenonocHeix mporpamm. CpenctBa 60prObI ¢ BPEIOHOCHBIMH TPOTPAMMAMH.
NudopmariioHHple  yrpo3bl, KOH(PHICHIIMAIBHOCTh M IEJIOCTHOCTh HH(OpMaIuy,
KpunTorpadus, KOMIBIOTEPHBIN BUPYC.

Konmponwvnwvie éonpocot:
1. Uudopmalrimonabie yrpo3sl, UX BUJIBL.
2. MeTonsl 1 cpecTBa 3aIUTHl HH)OPMATIHH.

3. Ilonstne KOHGUACHIIMATHLHOCTH € IIEJIOCTHOCTH WH(MOpPMAIMN, NPUYUHBI KX
HapyUICHUS.

4. Orpa"nudeHue 10CTyna K HHGOpMaIIUU.
5. Buapl BpeIOHOCHBIX IPOTPaMM.

6. CpenctBa 60psOBI C BPEIOHOCHBIMU TIPOTPAMMAaMH.
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8. Meronuueckue ykazaHusi 00y4ar0muMcs.

B BBICHIUX IOpUAMYECKUX YYEOHBIX 3aBEACHUSX HM3ydYeHHE HH(POPMAIMOHHBIX
TEXHOJIOTUH BXOAUT B LMK OOHIENPOPEeCCHOHAIBHBIX 00s3aTebHBIX JIUCIUILIINH,
U3y4aeMbIX BCEMHU CTyACHTaMH. 3HaHUE HHGOPMALMOHHBIX TEXHOJOTHMH M yMeloe
BJIQJICHHE TIPOTPAMMHBIM 00€CIIEYCHUEM — HEOOXOIMMOE YCIOBUE MPO(ECCHOHATHHOTO
MacTepCTBa KaXk/10ro I0PUCTA.

[Tnaner 3aHsTHH pa3paboTaHbl B COOTBETCTBHHM C Y4E€OHOW MpPOTpaMMOM IO
NudopmMarimoHHBIM ~ TEXHOJIOTHSIM B TIPO(ECCHOHANBHON — NEeATeTbHOCTH. [[enu
CEMUHAPCKUX 3aHATUN: MPOBEPUTh, 3AKPENUTh M YIIYOUTh 3HAHHUA, MOJYyYECHHbIE
CTyICHTaMH Ha JIEKIMSIX W B IIPOILIECCE CAMOCTOSTENbHOM paldOThl; pPa3BUTH
CIIOCOOHOCTh K TBOPYECKOMY MBIIIJIEHUIO B XOJI€ BBIMOJHEHMSI TMOCTABJICHHOW Ha
3aHATUU 3ajlaye; NPUOOPECTH YMEHHUS U 3aKPENUTh HABBIK MPUMEHEHUS CPEICTB
BBIUNCIIUTEIIbHON TEXHUKH.

OCHOBHBIE MemoO0bl IPOBENCHUS 3aHATUM:

MIOCTAHOBKA MPENOAABaTEIeM U PEUICHUE CTYICHTaMU MPOOJIeM TEOPETUUECKON U
MPaKTUYECKON HApPaBICHHOCTH;

oOCyKJIeHHE JOKJIaI0OB CTY/ICHTOB;

CaMOCTOSITEJIbHOE  BBIMOJIHEHUE CTYACHTAMU NPAKTUYECKUX 3aJaHUud  MOJ
PYKOBOJACTBOM IIPENOIaBaTENS.

B nporiecce moAroToBKM K 3aHITUIO CTYIAEHT JIOJKEH:

03HAKOMUTLCS C TEMOM U INIAHOM 3aHSTHS;

M3YUYUTh KOHCIIEKT JIEKIIUU MO0 IAHHON TEME;

M3YUYUTh PEKOMEHIOBAHHYIO MPENOIABATEIIEM JIUTEPATYPY;

C/eNaTh JIOMAITHHE 3aTOTOBKU B BUJIE TEKCTOBBIX WM rpadudeckux (aitios.

[TpakTHueckue paboOThl CTYAEHTaMH BBINOJHSIOTCS Ha 3aHATHUAX, 10 OKOHUYAHUU
KOTOpBIX MPOBEpATCS npenogasareneM. [Ipu Hanuuue B HUX OMIMOOK CTYIEHT 00s3aH
MOJIHOCTBIO WJIM YaCTUYHO mepezaenars padory. CTyIeHTbI, KOTOPbI€ HE BBINOIHUIH
COOTBETCTBYIOLINE 3a/1aHUs, HE JOIYCKAIOTCA K claue 3aueTa WK IK3aMEeHa.
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K 3aHATHIO JalOTCSI KOHTPOJIBHBIC BOIPOCHI IS TPOBEPKH W 3aKPEIUICHUS
CTYJICHTaMH TIOJyYCHHBIX 3HaHWU. [IpoBepKy 3HAHUN OCYIIECTBISIEM C MPUMEHEHUEM
KOMITHIOTEPA W OE3MAITMHHBIM CIIOCOOOM.

8.1. Meroauyeckre peKOMEHJAIMU MO0 MOATOTOBKEe K JIEKHMOHHBIM
3AHATHAM

B Xone JNeKIMOHHBIX 3aHATUN OOYyYarOIIMIICS JOKEH BECTH KOHCIIEKTHUPOBAHUE
yaeOHOoro Marepuana. QOOpamarh BHHMaHHE Ha Kareropuu, (HOpMyITHpPOBKH,
PACKpBIBAIOIIUE COACPIKAHUE TEX WM UHBIX SIBJIEHUU U MIPOLIECCOB, HAyYHBIE BBIBOJBI U
MIPAKTUYECKUE PEKOMEHJALNH, IIOJOXKUTEIbHbIA ONBIT B OPATOPCKOM HCKYCCTBE.
KenarenpbHO OCTaBUTH B pabOYMX KOHCIIEKTAX IMOJISA, HA KOTOPHIX JENaTh TTOMETKHU U3
PEKOMEHJOBAHHOM JIMTEPATYphl, JOMOJHSAIONIME MATEpHUANl NMPOCIyIIaHHOM JIEKIUH, a
TaKkKe MOAYEPKUBAIONIME OCOOYI0 BaXKHOCTh TE€X WIM HWHBIX TEOPETHUYECKUX
MOJIOKEHUHM. 3aJaBaTh MPENOAABATEN0 YTOYHSIONIME BOIPOCHI C UEIBIO YACHEHUS
TEOPETUYECKUX MOJIOKEHHUM, pa3peIIeHUs CIIOPHBIX CUTYaLUN.

Koncnekr (ot nar. conspectus — 0030p) - MUCbMEHHBINA TEKCT, B KOTOPOM KPaTKO U
MOCJIEIOBATENIbHO U3JI0KEHO COACPKaHNE OCHOBHOTO MCTOYHHUKA MH(POPMALIUU.

BoiaensitoT 1Be pa3HOBUIHOCTHA KOHCIIEKTUPOBAHMSI S

- KOHCIIEKTUPOBaHUE MUCbMEHHBIX TEKCTOB;

- KOHCIIEKTUPOBAHUE YCTHBIX COOOIIEHU (HapuMep, JeKIUi).

KoHcnekT MOKeT ObITh KPAaTKUM WJIU TOAPOOHBIM.

B ocHoOBe mponecca KOHCIEKTUPOBAHMS JIEKUT CHCTEMATU3ALMS IPOYUTAHHOIO
WIM YCIBIIIAHHOTO Marepuana. Llenpro mporecca CiayKAT NPUBEACHUE B EIUHBIN
MOPSJIOK CBEACHHM, TOMYYCHHBIX W3 HAyYHOW CTAaTbM, Y4YEOHOW M METOIUYECKOM
JUTEPATYPHI.

KoHcrnekTrpoBaHus SBISETCS HEOThEeMIIEMOU opMBbl pabOTh 00y4aeMoro B CHUILY
TOr0, YTO B y4€OHOM IPOLIECCE CTYACHTHI CTAIKUBAIOTCS C HEOOXOIUMOCTBIO KPaTKOIO
U3JIOKEHUST 0OJIBIIIOr0 00beMa yueOHOTO MaTepHaia.

I{es KOHCTIEKTUPOBAHUSL:

- pa3BUTHE y 00yYarOUIerocsi HABbIKOB MepepadoTKH MH(GOPMALIMK OTYYEHHOH B
YCTHOM WJIM TUCBMEHHOM BUJI€ U MpUAaHUE €il c:kaTtoil popmbl;

- BbIpa0OTKa yMEHUH BBIJCIUTh OCHOBHYIO HJCIO, MBICIb W3 MEPBOMCTOUYHHUKA
nHpopMaImy;

- (opMHpOBaHME HaBBIKOB COCTABJICHUS T'PAMOTHBIX, JIOTUYHBIX, KPATKUX
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TE3UCOB;

- o0sierueHue npoiecca 3ariOMUHAaHMS TEKCTA.

OOyuvaromumcst ciieyer oOpaTUTh BHUMAaHUE, HA TO YTO JOCJIOBHAs 3alKCh
TEKCTa HE SIBISAETCS KOHCHEKTOM. TOJIBKO CTPYKTYPUPOBAHHBIN TE3UCHBINM TEKCT MOMKET
HA3bIBAaThCS TAKOBBIM. [Ipy KOHCTIEKTUPOBAHUM MUCHMEHHBIX UCTOYHHUKOB HEOOXOAMMO
oOpaiiare BHUMaHue Ha a03allbl, MX CYIIECTBOBAHHUE MPU3BAHO OOJIETYUTH BOCIIPUATHE
TEKCTa U Ha4aJI0 HOBOW MBICIIM aBTOpa. BaKHO yUUTHIBaTh TaKKe U TO, UTO OJHA MbBICITb
MOJKET OBITh U3JIOKEHA B HECKOJIBKUX ab3arax.

BBICOKYI0O CKOPOCTh KOHCIIEKTUPOBAHUS MOTYT O0OECTHEUUTh COKpAIICHUS
(oOmienpuHAThHIe, a00pEeBUATYPHI, CTPEJIOUKH, YKa3bIBAIOIIUME HA JIOTUYECKUE CBS3H,
OTIOPHBIE CJI0BA, KJIIOYEBBIE CII0OBA, CXEMBI U T.]1.).

CocraBieHue KOHCIEKTAa TMPU3BAHO  OOJIETYUTh  3allOMHUHAHUE  TEKCTA.
OOyuaromumcsi pEKOMEHAYETCSl TIOCJE €r0 COCTaBJICHHS MPOYECTh 3a()UKCUPOBAHHBIC
TE3UChl HECKOJBKO pa3 i TMOJHOTO HX YyCBOeHHs. Jlomyckaercs moauepKUBaHUE
TE3UCOB, COIEPKALNX OCHOBHBIE MBICIIH, BBIICIICHUE UX LIBETHBIM MapKEepPOM.

[lepeckaz He sBIsSETCA KOHCIEKTUPOBAHMEM CTaThH, MepedpasupoBaHue
BO3MOXHO C COXPAaHEHUEM €€ COJEPHKAHUs, JIOTUUECKUX CBSA3EH C LIEJIbI0 COKPAIICHUS
o0beMma.

[Ipy wcHoONB30BaHUM B KOHCIIEKTE IMTAT aBTOpa TPeOyeTcs BhbIAEICHHWE WX B
KaBBIYKU Y YKA3aHUE HA UCTOYHUK IMyOJMKAIIMK U aBTOPA BHICKA3bIBAHUSI.

Bunbl KOHCIIEKTOB:

1. Ilnanoewvuii koncnekm. Er0 BBIIOJHEHHE BO3MOXHO IIpU COCTaBICHUH
MpEeABAPUTEIBHOTO IUIaHA HAYYHOM CTaThM, IVIaBbl YYEOHOTO WM METOJUYECKOIrO
noco6us. Kaxx b1t BOMpoc 1iaHa pacKphIBaeTCsl B COOTBETCTBYIOIIECH YaCTH KOHCIICKTA.

2. Texcmyanwvuwvtii Koncnekm. IIpekpacHO MNOAXOAUT JJIsi KOHCIIEKTHUPOBAHUSA
HAy4YHBIX CTarei, MoHOTpaduii, Korga HE0OXOAMMO B TOJHOM Mepe OTPa3uTh TOUKY
3peHus aBTopa, 001a4uB ee B (OpMy LIUTATHL..

3. Temamuueckuit koncnekm. Ero OCHOBHas 3ajaya — HAWTU OTBET Ha
MOCTABJICHHBIM BOMNPOC, PEUIUTh HAy4yHYI 3afady. YucIo KOHCIEKTUPYEMBIX
UCTOYHHKOB B O3TOM ClIy4ya€ HE OrpaHUYMBAETCS, HMMEET 3HAYEHUE JAOCTHKECHUE
KOHEYHOM LIEJIH.

4. Ce0000HbLI  KOHChEKmM  MOXET coiepXkaTb B  ce0e  DIeMEHTHI
BBINICTICPEYNCIICHHBIX KOHCIEKTOB. (COCTaBlieHWE TaKOoro KOHCIEKTa CIOCOOCTBYET
Jy4llleMy YCBOCHHIO U OCMBICIIEHUIO MaTepHaia.

[Topsimok cocTaBiieHUs] KOHCIIEKTa MUCAMEHHOTO MaTepuaa:

1. IIpeosapumenvroe 3HaKoMcmeo ¢ mexkcmom C 1eNIbI0 ONPEACIICHUs CTere-
HU €0 CIIO)KHOCTH, HAyYHOCTH U BhIOOpA BUa KOHCTIEKTUPOBAHUS
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2. lloesmopHnoe npoumenue u anaiu3 UCCIEAYEMOTr0 Marepuaia Mo3BOJIUT CO-
CPEIOTOYUTHCSI HA TJIABHOW MBICIM TEKCTa M OMPEACIIUTHhCS C Pa3OMBKOM TEKCTa Ha
CMBICJIOBBIC €UHHUIIBI

3. Buvidenenue mesucos, nepenarmnmx Kparkoe coaep)kaHue MaTepuana

SIcHOCTB, KpAaTKOCTh, JIOTHYECKAsl CBA3aHHOCTb TE3UCOB — OCHOBHBIE
XapaKTEpUCTUKUA KOHCHEKTa. [IpM KOHCIEKTMPOBAHWHU MHUCHBMEHHOIO Marepuaia
HEO0OXOAUMO 00paIaTh BHUMaHUE HE TOJHKO Ha OCHOBHBIC ITOJIOKESHHS TeKCTa, HO U Ha
JI0KA3aTeNIbCTBA, IPUMEPHI, [IUTATHI, MHEHUS YYEHBIX U MPAKTUKOB.

VYKa3zaHus M0 KOHCIEKTUPOBAHUIO JICKIIHM:

- HE HYKHO CTaparbCs 3alMCaTh BECh MATEPUA, O3BYUEHHBIN MPENOIaBATEIEM.
Kak npaBwiio, JEKTOpOM JIE€JIAIOTCS AKUEHTHl HAa KIIFOYEBBIX MOMEHTAX JIEKIUU IS
Hayaja KOHCIIEKTUPOBAHUS,

- KOHCTIEKTUPOBAaHUE HEOOXOAMMO HAUMHATh MOCJIE OTIAIICHUEM [JIABHOW MBICIIH
JIEKTOPOM, TI€pe]l HA4aJIOM €€ KOMMEHTUPOBAHUS,

- BBIJICJICHHE TJIABHBIX MBICIEH B KOHCIIEKTE JPYTMM I[BETOM II€JIECOO0Pa3HO
MPOU3BOINTH BHE JICKIIMU C IO COKpAIEHHUS BPEMEHM Ha KOHCIIEKTUPOBAHUE Ha
caMoOM JICKIIUH;

- IPUMEHEHUE COKPAIICHUI IPUBETCTBYETCS;

- HY’KHO M30eraTh JUIMHHBIX U CIOKHBIX PACCYKICHHIA;

- JIOCJIOBHO€ KOHCHEKTUPOBAHHE OTHUMAE€T MHOIO BpPEMEHH, IOITOMY
HEO0OXOIMMO OITyCKaTh (Ppa3bl, UMEIOININE BTOPOCTENIEHHOE 3HAYCHHCE;

- €CIIA B JICKUWHU BCTPEUYAIOTCSI HEU3BECTHBIE TEPMUHBI, JIyUIIE BCETO OTMETUTH
Ha TOJISIX UX CYIIECTBOBAHUE, OCTABUTH MECTO MU MX MOSICHEHWS W B KOHIIE JICKIUH
3a71aTh YTOUYHSIIOIIUNA BOIIPOC JIEKTOPY.

KoHcrniekTupoBaHue u perieH3upoBaHue, TaKUM 00pa3oM, 3TO MPOLIECC BhIACICHUS
OCHOBHBIX MBICIIENI TEKCTa, €r0 OCMBICICHUSI W OLEHKUA COAEpXKalelcss B HEM
uadopmanuu. JlaHHBI BuA y4ueOHOW pabOTHI SBISETCS BUIOM HHIWBUIYATHHOU
CaMOCTOSATEILHOM pabOTHI CTY/ICHTA.

8.2. MeToanueckue peKOMEHAAUM CTYIEHTAM 10 MOAr0TOBKE K CEMUHAPCKUM
3aHATUAM

Jlnst  OGonee ycCHmemIHOro OCBOEHMS Marepuaja CTyIdeHTaM Ipeuiaraercs
CJIEAYIOIIAsl IOCIEA0BATEIbHOCTD MIOATOTOBKY TEMBI:
1.BHUMATENbHO 03HAKOMHUTHCS C COJIEPKAHUEM TIIAHA CEMUHAPCKOTO 3aHATHUS.
2.1TpounTaTh KOHCIIEKT JIEKIHH.
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3.I103HaKOMUTBCS ¢ COOTBETCTBYIOLIMMU pa3eiaMHi YUYEOHbIX TOCOOUH.

4. TlpounTaTb PEKOMEHIYEMYIO IO TEME JIMTEpaTypy M COCTaBUTh KOHCIEKT
IPOYUTAHHOTO.

S.1IpoBecTn CaMOKOHTPOJIb UEPE3 COOTBETCTBYIOIINE BOIPOCHI.

6. CocTaBuTh IUIAH U3JI0KEHMSI OTBETA HA KAYKbI BOIIPOC IUIAHA 3aHATHS.

Tema nomkHa OBITH M3JIOXKEHA MO IUIAHY, NMPUYEM, IUIAH MOXHO MPEIJIOKUTH
CBOM, B COOTBETCTBHUH C TOU JINTEPATYpPOM, KOTOpask UMEETCS y CTY/ICHTA.

Bo u3bexaHne MEXaHMYECKOro IEpENuChbIBaHUS Marepuaja pEeKOMEHJIOBAHHOU
JUTEPATYPHI HEOOXOUMO:

- IPEJICTaBUTh paccMaTpyUBaeMble MPOOJIEMbI B pa3BUTHUH;

- POBECTU CPaBHEHUE PA3TMYHBIX KOHUEMIUN M0 KaXaA01 mpolieme;

- OTMETUTH NPAKTUYECKYIO HEHHOCTh JAHHBIX TOJOKEHUH;

- apryYMEHTHPOBAHO U3JI0KHUTH COOCTBEHHYIO TOUKY 3pEHHUS Ha pacCMaTpUBAEMYIO
poOiiemMy.

8.3. MeToanueckue peKOMEeHAAUM CTYIEHTaM 10 CAMOCTOSITEJIbHOM padoTe.

B xozme Takux pabOT MPOUCXOAMUT MEPECTPOMKa PelIeHU, COCTaBICHHUE IUIaHa,
TE3UCOB, aHHOTHUpoBaHUe. Ha 3ToM ypoBHE MOTYT BBIOJIHATHCS pedeparsbl.

TBopueckasi camocTosTeNnbHas paboTa TpebyeT aHanm3a MPoOIEeMHOM CUTYaIluH,
MOJTy4eHHs] HOBOM MH(OPMALIHH.

PaGora fomKHAa  CHUCTEMAaTHMYECKHM KOHTPOJMPOBATHCS  MPENOAABATEISIMHU.
OCHOBO# CaMOCTOSITENTLHOM PabOThl CIYKHUT HAayYHO-TEOPETHUECKHI KypC, KOMILIEKC
NOJIyYEHHBIX CTy€HTaMM 3HaHui. [Ipu pacnpeneneHuun 3aaHuil CTYIEHTHI NOJy4YaroT
UHCTPYKIIMM 10 UX BBINOJHEHUIO, METOIWYECKHE YKa3aHUs, IOCOOMS, CIHCOK
HEO0OXOIUMOM JTUTEPATYPHI.

CamocrosTenbHass pad0Ta HOCUT JESATENbHOCTHBIA XapakTep, U MO3TOMY B €€
CTPYKTYpE€ MOKHO BBIIEIUTh KOMIIOHEHTBI, XapaKTEpHbIE I JEATEIbHOCTH KakK
TAKOBOW: MOTHBAL[MOHHBIE 3BEHbsS, IOCTAHOBKA KOHKPETHOM  3ajaud, BbIOOD
CHOCOOOB BBINOJIHEHMSI, HCIOJHUTEIBCKOE 3B€HO, KOHTPOJb. B CBSA3U € 3TUM MOXHO
BBIICJIUTh YCJIOBUSA, OOECIIEUMBAIOIINE YCIEIIHOE BBIMOJIHEHUE CAMOCTOSTEIbHOM
paboTHI:

1. MoOTHUBHPOBAaHHOCTh Yy4€OHOTO 3a7aHus (17151 Yero, 4eMy COCOOCTBYET);
2. YeTkas MOCTaHOBKA IMMO3HABATENBHBIX 33]1a4;
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2. 3HaHUE CTYJIEHTOM METOJIOB, CIIOCOOOB €€ BHITIOTHEHUS,

3. Yetkoe ompeneneHue mpenogaBareseM (OpM OTYETHOCTH, 0ObeMa paboThl,
CPOKOB €€ MPEICTABIECHUS;

4. OnpeneneHue  BHJIOB ~ KOHCYJBTAalMOHHOW  momomu  (KOHCyJAbTalluu -
yCTaHOBOYHbBIE, TEMAaTHYECKUE, TPOOIEMHBIE);

5. Kputepuu onieHKH, OTYETHOCTH;

6. Buael u hopmbl KOHTPOIIS (KOHTPOJIBHBIE Pa0OTHI, TECTBI, CEMUHAP U T.11.).

JUist opranu3aluyy U yCrnemHoro (yHKIMOHUPOBAHUS CaMOCTOATEIbHON paboThI
CTYJIGHTOB HE0OXOJIMM KOMIUIEKCHBIA monaxoa k opranuzauuu CPC mo Bcem dopmam
ayTUTOPHOM paboTHI U 00eCIIeYeHNE KOHTPOJIS 32 KAYE€CTBOM BBITIOJTHEHUS (TpeOoBaHus,
KOHCYJIbTAllUN ).

[Inanpl CceMHMHAPCKUX 3aHATHN MpU3BaHbl CHOCOOCTBOBATH YCHEIIHOMY U
b hEeKTHBHOMY H3yUYEHHUIO CTyACHTAMHU MpEAMETa, YIIyOJIeHHOMY €ro MOHUMAaHUIO.
[Iupoknii Kpyr HMCTOYHUKOB, NPEIJIATAEMBIA CTYAEHTAaM, MO3BOJSIET HE TOJIBKO
pacUIMpUTh SPYAUIIMIO, HO U MPOHUKHYTH B colepkaHue Quiocodckux mpodiaemM BO
BCEU UX CeU(PUIHOCTH.

8.4. Meroanueckue peKOMEHIALUM ISl 00YYAIOIIMXCH MO MOATOTOBKE K
ayIUTOPHBIM 3aHATUSAM B HHTEPAKTUBHON (opme

CoBpeMeHHbII1 y4eOHbI MPOLIECC HEMBICIUM 0€3 HHTEPAaKTHUBHBIX METOJOB
oOydeHusi, Oa3uUPYIONIUXCSI HAa HUHTCHCUBHOM BOBJICUCHUU OOYydYaAIOIIUXCS B
IIO3HABATEJIBHYIO JIEATENbHOCTh. He ciiy4allHO 10 JTaHHBIM U3BECTHBIX AMEPUKAHCKUX
yuenblx P. Kapuumkay u @. Makoanpoy, CHEHHAIM3UPYIOLIUMXCS Ha HW3YYCHUU
KOMMYHUKATUBHBIX KOMIIETEHI[MM, YEJIOBEK IMOMHHUT JHIIb JECATh IPOLEHTOB
IIPOYMUTAHHOTO, IBA/ILATh IIPOLIEHTOB YCIBIIAaHHOTO, TPUALATh TPOLIEHTOB YBUJEHHOTIO,
¥ BOCEMbJIECAT MPOLEHTOB TOTO, YTO TOBOPUT M OOBSACHSET B BU3YyaJbHBIX KapTUHAX U
joruueckux ¢opmyrnax. Camo coboil pazymeercs, 4TO OJHOCTOPOHHE-OAHOKAHATbHAS
peTpaHcisius MHGOPMallMM HE MOXKET B COBPEMEHHOM HMH(POPMAIMOHHOM MHUpPE
OKa3bIBaTh Ha OOYyYarOUIUXCA XOTh CKOJbKO-HUOY/Ib CYIIECTBEHHOE BO3/ICHCTBHUE: BEllb
OpPUTMHAJIEH, SKCKIIFO3UBEH HE MaTepHall, a Coco0 €ro HHTEPIPETALIUH.

59




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

OpraHu3yroTcsl MHIWBHIyalbHAs, ITapHas U TPYIIoBas padboTa, OCyIIeCTBISICTCS
pabora ¢ JOKyMEHTaMH M TIPOYMMH HCTOYHHKaMU HH(popmaruu. VHTepaKTHBHBIC
METOJIbIl OCHOBAHBI HA MPUHIIAIIAX B3aUMOJCUCTBUS, aKTUBHOCTH, ONIOPE HA TPYIIIOBOM
OMBIT, oOOs3aTenpHOM oOpaTHOW cBs3u. Co3maercss TBOpuUeckass arMmocdepa,
orpenessonas cpeay o0pa3oBareIbHOTO OOIIEHUS, TNIeé HAa TEPBBIA TUTAH BBIXOIST
OTKPBITOCTh, COPEBHOBATEIIPHOE B3aMMOJCHCTBHE YYAaCTHUKOB, KOHKYPEHIUS WJICH,
HAKOTUICHUE COBMECTHBIX 3HAHUH, BO3MOYKHOCTh B3aMMHOU OIEHKH W KOHTPOJIS.

IIpe3enTamus - cambiii 3QHEeKTUBHBINA CIIOCOO TOHECEHUST BaKHOU MHGMOpMAaIUu
KaKk B pa3roBope "OIWH Ha OIMH", TaKk W NpH NyOJWYHBIX BbICTyIUIeHUAX. Crain-
NPE3CHTALMH C HCIOJIb30BAHUEM MYJIBTUMEIUUHOIO OOOpPYIOBaHUS MO3BOJIAIOT
3(pPEKTUBHO U HAMIAJHO NPEACTaBUTh COJEPKaHNUE U3y4aeMOro Marepuasa, BbIICIUTh
U TPOWJUTIOCTPUPOBATh COOOLIEHHE, KOTOPOE HECET MOyUUTENbHYI0 HH(pOpMaluio,
MOKa3aTh €€ KJIIOYEBBIE COJAEpKaTeNbHbIE MYyHKTHl. VCIONb30BaHUE WHTEPAKTUBHBIX
AJIEMEHTOB  MO3BOJISIET  YCUIUTh  A(PPEKTUBHOCTh MYOIUYHBIX  BBICTYIUICHHH,
SBJISTFOLIMXCS 4aCThIO MPO(hecCHOHaNbHOM 1EATEeIbHOCTH MPETo1aBaTels.

8.5. Metoanueckue peKOMEeHAALUHM 110 MPOBEICHUIO 3a4eTa

OcHoOBHBIMH (popMaMH yueTa (KOHTPOJIS) YCIIEBAEMOCTH W 3HAHUU CTYJACHTOB
SIBJISIFOTCSI 3a4€ThI U SK3aMEHBI.

3a4yeThl, Kak MpaBWIO, CIyXkar (OpPMON MPOBEPKU YCIEUIHOTO BBIIOJHEHUS
CTyIeHTaMH Ja0OpaToOpHbBIX U KypCOBBIX pabOT, YCBOEHHA Yy4eOHOTO Marepuaa
IPAKTUYECKUX U CEMUHAPHBIX 3aHATHHA, a Takxke (OpMOM MPOBEPKH MPOXOKJIECHUS
IIPOM3BOICTBEHHOM U yueOHO! MPAKTUK U BBIMOJIHEHUS B IPOLECCE ITUX MPAKTUK BCEX
y4eOHBbIX MOPYYEHHH B COOTBETCTBHM C YTBEPXIACHHOW HporpamMmoil. B oTaenbHbIX
CJIy4asiX 3a4€Thl MOIYT YCTAaHABJIMBATHCSA KAaK IO JMCUMILUIMHAM B LIE€JIOM, TaK U IO
OTJEJIBHBIM UX YaCTsAM.

OneHka Win 3a4€T MOTYT OBbITh BBICTaBJIEHBI 0€3 OMpoca Mo pe3ysibTaTaM padoThI
CTYJIEHTa B TE€YEHHE CEMECTpA.

ITpu Hecomtacuu CTyAE€HTa C OLIEHKOM IOCJIEIHHWI BIIpaBe cIaBaTh 3a4eT WIIU

9K3aMeH Ha oOumx ocHoBaHUsAX. Ecnm 3ader (3K3aMeH) MPOBOAMTCS IO OWJeTaM H
60




®I'BOY BO «CaparoBckast rocyaapcTBeHHasl OpUINYECKas aKaJAeMUs

Actpaxanckuii puuan @I'BOY BO «CI'TOA»
Iporpamma gucrummuabl « MTHGOPMAITMOHHBIE TEXHOJIOTHH B IPO(PECCHOHATBHOMN TIEATSITHHOCTI

s cienanbHocTH 40.05.04 CyneGHast 1 MpOKypopcKas AeSITeNbHOCTD, crieruanu3anus «IIpokypopckast IesTeTbHOCThY

CTYACHT HCIBITBIBAET TPYIHOCTH MPHU OTBETE HA BOIPOCHI, IPENOJaBaTelib MOXKET
3a/1aBaTh JOMOJHUTEIbHBIE BOIPOCH], JaBaTh 3aJauyd U MpUMEpPHl (B Mpenaenax
MPOTrPaMMBbl).

Bormnpocs! k 3aueTaM (popMyIupyroTcs MpenojaBaTeaeM TOJIbKO Ha OCHOBAaHUU U B
0o0beMe U3yUYEeHHOTO MPOrPaMMHOTO MaTepHaia.

YCTHBIC 3a4€Thl MOTYT TMPOBOAMTHCS B PA3TMYHBIX (GopMax: B OJHOM Ciydae
MO>KHO 3aJ]aTh BOIIPOC CTYJEHTY W JaTh €My BpeMs Ha MOATOTOBKY OTBETA, B JAPYTOM -
MOXKET OBITh TpOBeleHa Oecema Oe3 MPETOCTABICHUS BpPEMEHM Ha 00IyMbIBaHUE
BOIIPOCOB, T.€. COOCCEIOBAHKE IO MPEIIOKECHHOMY CTYACHTY BOIPOCY MPOM3BOIUTCS
0€3 MOATOTOBKH K OTBETY.

Ho B o00oux cnydasx JIOJDKHA COCTOSTBCS HENPUHYXKIEHHas Oecena 10
W3Y4YEHHBIM pa3jieliaM Kypca WIM €ero 4yactsiM (B 3aBUCHMOCTH OT TOTO, Kak
MpPEAYCMOTPEHO MPOrPaMMON U3yUYEeHHUE Kypca — B LIEJIOM WJIH IO YaCTSM).

CryaeHT Takxe 00si3aH 3HaTh, YTO B HEKOTOPBIX CIy4YasiX MOXKET ObITh MPOBEACHO
cobecefoBaHue C JABYyMsi U Oojee CTyleHTaMu oOfHOBpeMeHHo. Ilpu 3TOM Ha
IIOCTABJICHHBIM IIPENIOJABATENIEM BOIPOC OTBEYAET OJUH CTYIEHT, a JpPYTrHe €ro
CIIyHIalOT, a MOTOM, €CJIM B 3TOM €CThb HEOOXOAMMOCTb, JOMOJHSIOT M HCHPABISIOT
ommbOku  orBevatouiero. Ilpu  Takoil  ¢dopme 3adyera  CTYIEHTHI  JOJKHBI
IIPOJIEMOHCTPUPOBATh M 3HAHMS, U YMEHHUE BECTH IOJIEMHUKY M OTCTaWBaTh CBOK TOUKY
3pEHHMs], a TAK)KE€ HAXOAUTh HENOCTATKM B OTBETAX CBOMX COKYPCHHKOB M YMETh HX
WCIIPABIIATD.

YCTHBI 3a4eT JIOMDKEH MPOBOAUTHCS 0Oe3 OWIeToB, OTBETHI CTYIACHTOB
OIICHUBAIOTCS 10 JIByX0a/uIbHOM cucteme: "3auteHo" — "He 3auTeHo0". CTyIeHT H0KEeH
3HaTh, YTO TPeOOBaHUS K OTBETY Ha 3aUeTe TAKWE K€ BBHICOKHE, KaK M Ha DK3aMEHE.
OTnryue MOXET MPOSIBUTHCS JIMIb B 00BEME M3yd4aeMOro CTYACHTOM Marepuana u
JOMYCTUMBIMU paMKaMH, B IMpeJeiax KOTOPBIX MPErnoaaBaTesib MOXKET MOJOKUTEIBHO
OIICHUBATh PE3YJIBTAT COOECETOBAHNUS.

3a4eThl IIPUHUMAIOTCA MPCIIOJAABaATCIIIMH, PYKOBOAAIIMMH HPAKTUYICCKUMHA
3AHATHUAMMU T'PYIIIBI MJIW YUTAOIIUMH JICKIIUHA 110 JAHHOMY KYPCY.

PGBYJIBTaTBI caadynu 3a4C€TOB OLCHHMBAIOTCA OTMETKOM «3auTE€HO» WJIH «HE
3a4TCHO».
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8.6. MeTonuueckue PEKOMEHAALINH 110 ITOATOTOBKE K C/IaY€ IK3aMECHA

Ok3ameH sBisieTcs (popMON UTOTOBOW OIIEHKH YPOBHSI OCBOEHHSI 00yUaroLIUMCs
0o0pa3oBaTeabHON MpOrpamMMbl MO AUCUUILIMHE B LeioM. [lo pesynabTatam 3k3ameHa
00yuJaroeMycs BBICTABIISIETCS] OLIEHKA «OTIUYHO», «XOPOIIO», «yIOBIETBOPUTEIHHOY
WU «HEYJIOBIETBOPUTEIBHO.

OK3aMeH HEOO0XOIuM JUJIsl 3aBEPILUCHHS] U3YUEHHUS JUCUUIUIMHBI M OKOHYATEIh-
HOTO KOHTPOJISI 3HAHUM, ITOJyYEHHBIX B XOJI€ ayAUTOPHBIX 3aHATUA U CAMOCTOSITEIIbHON
paboTel. IToroBoit popMoit KOHTPOJIsL JUCHUILINHBL « MHpOpMalMOHHBIE TEXHOJIOTHH B
npoeccCuOHaNbHON EITeIbHOCTHY BBICTYNAET UTOTOBBIM 3K3aMEH U IMPUHUMAETCS BO
2-0M CeMeCTpe.

IToaroroBka K 3K3aMeHy — BaKHEWILIHW JTall U3y4YEHUs AUCLHUILIMHBI, HA KOTO-
POM BOCIOJIHSIOTCSA MPOOEINbI, MOBTOPAETCS W 3aKpeIUIsieTCsl U3YUYEHHBIH MaTepual,
IPOUCXOAUT CUCTEMATHU3AlIMsI IOJYUYEHHBIX 3HAHUM. DK3aMeH MoOyXaaeT K TOMy, UTo-
ObI BEpHYTHCS K MIPOUJCHHBIM TEMaM, IOCMOTPETh Ha HUX JPYTMMHU TJla3aMU, U3yUUTh
ux Oosee TmarenabHo. [1oAr0TOBKA K 3K3aMeHY HAUMHAETCS C IEPBOI0 ayAUTOPHOTO 3a-
HATHS, C (aKkTa IPUCYTCTBUS OOYUaIOLIErocsi Ha 3aHATUHU, U YEM aKTHBHEE Y4acTBYET
oOy4aromuiicss B 00CyKIE€HUU BOIIPOCOB TEMBI, TEM OOJbIIE OH CTAHOBUTCS MOJATOTOB-
JIEHHBIM K C/Ia4e dK3aMeHa.

[ToaroroBka K 3K3aMEHy JOJKHA OCYLIECTBIITHCS CIIOKOMHO, INIAHOMEPHO U 3a-
paHee: 4YeM paHbLIE Ha4aTh, TEM Jiydlle. [Ipy mOBTOpEHUN TEM PEKOMEHIYETCS CIEA0-
BaTh y4eOHO-TEMATHUYECKOMY ILJIaHY, HE TIEPECKAaKMBasi ¢ OJIHOM Ha Japyryto. Mcnonb3o-
BaTh JINTEPATYPY U JIPyTHE UCTOYHHUKHU, PEKOMEHIOBaHHBIE Npenojasarenem. [Ipenno-
YTUTEIBHOMN SBIAETCS JIMTEpATypa M0 JUCLUILUIMHE, U3JaHHas HE paHee, YeM OJUH IO
Ha3aj]. CBA3aHO 3TO C TEM, YTO 3aKOHOJATEJIbCTBO CTPEMUTEIBHO OOHOBISETCS, HC-
M0JIb30BaHNE YUYEOHUKOB, BBINYIIEHHBIX JIBAa WK OoJiee JeT Ha3ak, MOBBIIIAET PUCK IO-
Jy4YeHHs ycTapeBllell npaBoBoi nH(poOpMaluy, IOATOMY U HE pekomeHayercs. Bmecrte
C TeM, UCIIOJIb30BaHUE «YyCTAPEBUINX» YUCOHHUKOB MOKET OBITh MOJIE3HO B YAaCTH, COOT-
BETCTBYIOILEH JEUCTBYIOLIEMY 3aKOHOAATENIBCTBY.

[lepen sk3aMeHOM IpenoaaBaTelb, MPUHUMAIOIINNA 3K3aMEH, TPOBOAUT IIPEIIK-
3aMEHAIMOHHY0 KOHCYyJbTaluo. Hanbomnee nenecooOpa3Ho MpoOBOAUTH KOHCYIbTALlUU
3a 1-2 musa o sk3amena. He cienyer TpeboBath OT 0OyYaromuxcs 00s3aTeIbHON SBKU
Ha KOHCYJIbTALUIO.

DK3aMeH MPOBOAMUTCS B YCTHOW, MMCbMEHHOW WJIM MHOU (popMe, yTBEPKIECHHON
VY4eOHO-METOANYECKUM COBETOM AKaJIEMUM.

OK3aMeHbl NPUHUMAIKOTCA IPENOJABATEIAMU, YHUTAOIMMMU JIEKIHH 10 KypCy
y4eOHOW TUCIUIUIMHBI, BHIHECEHHOM Ha 3K3aMeH. llpu Hanuuuu yBa)KUTENbHBIX MPH-
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YHH MPUEM dK3aMeHa MOXET OBITh MOPYYeH MHOMY MPETNOJaBATENIO 1O PEUICHUIO M-
pekTopa HUHCTUTYyTa/dunuana (JexkaHa QakyiapTeTa) WM 3aBeAyromiero kadeapoi,
COTJIACOBAHHOMY C JUPEKTOPOM MHCTUTyTa/punuana (nexkanoM ¢akynprera). [Ipucyr-
CTBHE Ha HK3aMEHEe MOCTOPOHHUX JIUIl 0€3 pa3pelieHus: peKTopa, MpopeKTopa mno yueod-
HOU pabote, 3aBeayromiero kadeapod U AUpEeKTopa MHCTUTYTa/punvana (IekaHa Qa-
KYJIbTE€Ta) HE IOITyCKAETCS.
OOyuaromuiics 00si3aH SBUTHCS K Hadaldy SK3aMeHa, uMes Tpu ce0e Hajsiexa-
MM 00pa3oM O(QOPMIICHHYIO 3aU€THYIO KHUXKKY, KOTOpas IMPEeAbsABISETCS Ipernojaa-
Barenmo. Ha crpanmie 3a4e€THOM KHMI)KKH, COOTBETCTBYIOIIEM YKa3aHHBIM CEMECTpaM,
JOJDKHBI OBITh TPOCTaBIIEHBI (haMuins oOyyaromerocst M yueOHsli roa. IlpenogaBarens
HE BIIpaBe MPUHUMATH 3K3aMEH MPHU OTCYTCTBUH BEJJOMOCTH, a TAKXKe y 00yUYaroIuXcs,
HE UMEIONINX HaJUIekKAIINM 00pa3oM 0(OpMIICHHON 3a4€THOW KHIKKH, U 00yUJarOiX -
Csl, HE JIOMyIIEHHBIX K CAaue IK3aMeHa.
Dk3aMeHbl 10 auciuiuiae «MHpopMaoHHbIe TEXHOIOTHH B MPodeccroHab-
HOU JIeaTeNIbHOCTHY MPOBOATCS B hopme cobecenoBanus. [Ipu npoBegeHUN 3K3aMEHOB
MOTYT OBITh UCIIOJIb30BAHbI TEXHUYECKHUE CPEACTBA. DK3aMEH COCTOUT U3 YCTHOTO OTBE-
Ta oOydJarommxcs Ha Bonpockl. Llenpio sk3aMeHa sBIsieTCs OIleHKa KaueCcTBa OCBOCHUS
oOy4JaromuMu AUCIUIUTMHBL «H(DOpMaIMOHHBIE TEXHOJOTHH B MPOGECCHOHATBHON
JeSITEIbBHOCTH» B T€UEHUE BCETO Meproia 00ydeHusI.
DK3aMEHyeMOMY, CAAIOIIEMYy 3K3aMEH, JOJKHO OBITh 1aHO BpeMs, J0CTa-
TOYHOE JIJIsl TIATENIbHOM MOATrOTOBKM OTBeTa. Kak mpaBumio, Ajs MOATOTOBKH OTBETOB
Ha ’K3aMeHe OH JI0JDKEH UMeTh He MeHee 30 MUHYT, HO He Ooee yaca, a Ha 3a4eTe - JI0
30 MHUHYT.
8.11. MeTonuyeckue peKOMEHJAAUMH MO O0YYEHHI0 MHBAJWIAOB M JIHI[ C
OrpPaHUYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSI

OcBoeHME AMCUUIUIMHBI OOYYaroIIMMUCA C OTPAaHUYEHHBIMU BO3MOXKHOCTSIMU
37I0POBBSI MOXKET OBITH OPTraHM30BAHO KaK COBMECTHO C APYTUMHU OO0YyHaIOIIUMUCS, TaK U
B OTAENBHBIX rpynmnax. llpeamomnaraiorcs crHenuanbHbIE YCIOBHUS ISl TONyYEHUS
o0Opa3oBaHus 00yYAIOIIMMHUCS C OTPAHUYEHHBIMU BO3MOKHOCTSMH 3/10POBbSI.

Ilenarornyeckue pabOTHUKH, OTHOCSIIIAECS K npodeccopcko-
MpPenoaBaTesIbCKOMy COCTaBy Kadeapbl, 3HAKOMATCS ¢ TICUXO0JIOT0-(QU3HOI0OTHYECKUMHU
OCOOEHHOCTSIMU OOYYAIOIINXCS WHBAJIMOB U JIUI] C OTPAHUYCHHBIMH BO3MOXKHOCTSIMU
3M0POBbS, HMHIUBUAYyaJIbHBIMH TPOrpaMMaMH peaOuiuTallid WHBAIUIOB (TIpH
Hanuuuu). [lpy  HEOOXOAMMOCTH OCYIIECTBISETCS JOIMOJHUTENbHAS —TOMIEPIKKA
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npernoaaBaHusd TbIOTOPpaMHU, IICUXOJIO0raMu, CoOnraJIbHbIMU pa6OTHI/IKaMI/I, npomeaAmmnuMu
IMOATOTOBKY ACCUCTCHTAMMU.

B kypce npeamnosiaraeTcsi HCIOIb30BaTh COLUANBHO-aKTUBHBIE U pe(IIEKCUBHbBIE
METO/BI O0Y4YEeHHSI, TEXHOJIOTUN COLMOKYIBTYPHOU peabuIuTalK C IEJIbI0 OKa3aHUs
MOMOIIM B YCTAaHOBJICHUH TMOJHOLIEHHBIX MEXKJIMYHOCTHBIX OTHOIICHUU C APYTUMHU
CTyAEHTaMH, CO3AaHUU KOM(OPTHOTO TCHUXOJIOTUYECKOTO KJIMMara B CTYAECHYECKOH
rpynne. I[logbop u pa3paboTka ydeOHBIX MaTepuUaloB MPOU3BOLATCA C YUYETOM
NPEIOCTaBICHUsI MaTepuaiga B pPa3NUYHBIX (opMax: aydualbHOM, BHU3yaJbHOW, C
UCTIOJIH30BAHUEM CIEIIUATBHBIX TEXHUUECKUX CPEACTB U MH(OPMAITMOHHBIX CUCTEM.

Menunamarepuanbl Takke CIEeIyeT HUCIOJIb30BaTh M aJalTHPOBATh C YYETOM
WHMBUyalIbHBIX 0COOCHHOCTEM 00yuenHus i ¢ OB3.

OcBoenue gucuuiuinHbel JuuamMu ¢ OB3 ocyiiecTBiseTcss ¢ UCHOIb30BAHHEM
cpeacTB 00ydeHHs OOLIEro MW CHEUUaJbHOrO Ha3HaueHHs (IEepCOHANBHOIO U
KOJIJIEKTUBHOTO MCIIOJIb30BAHMS). MarepuaibHO-TEXHUYECKOE obecrieueHue
nperycMaTpUBaeT MPUCIOCOOIeHUE ayquToOpuil K Hyx1aMm juil ¢ OB3.

B o0OCBOGHMM [HMCHMIUIMHBI MHBAJIMAAMH M JIMIAMH C OrPAHHUYEHHBIMHU
BO3MO)KHOCTSIMH 370pOBbsl OOJIBILIOE 3HAYEHUE MMEET MHIMBHAyanbHass padota. Ilox
WHIUBUIYaJIbHOM paloTOM moapa3dymeBaeTcsi JABE (OPMbI  B3aWMOACHCTBUS C
npernojaBaTesieM: — MHAMBUAyajdbHas  yyeOHas  pabora  (KOHCyJIbTaluH), T.€.
JIOTIOJIHUTENIBHOE pPa3bACHEHUE Y4YeOHOro Marepuaja U YIIyOJIIEHHOE H3y4YeHHE
MaTepuajia C TEeMH OOyYaroUIMMHUCS, KOTOpble B OSTOM 3aMHTEPECOBAHbI, M
WHIUBUyallbHas BOCHUTaTeNbHas pabora. WHIuMBHIyanbHblE KOHCYJIBTAIMM IO
IOPEIMETY SBISETCS BaXHBIM (PAKTOPOM, CIOCOOCTBYIOIIMM HWHAMBHUAYAIN3ALUU
OoOy4eHMs] M YCTAHOBJICHHIO BOCIMTATENIbHOIO KOHTAaKTa MEXIYy MpenojaBaTreiieM Hu
oOydJaromuMcs MHBAJIUAOM WIM OOYy4YaloIUMCS C OTPaHUYEHHBIMH BO3MOXKHOCTSIMHU
3710POBBbSL.

®dopma npoBeAEHUS aTTeCTALMK ISl CTYJE€HTOB-UHBAIHMIOB yCTAHABIMBAETCS C
Y4E€TOM HHIMBHIYaIbHBIX Ncuxodusndeckux ocodbeHHocteil. g crynenroB ¢ OB3
nperycMaTpuBaeTcsl TOCTynHas (popma MpeaoCTaBlIeHUs 3a/JaHNi OLIEHOUYHbBIX CPENICTB,
a UMEHHO:
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. B MIEYATHON WJIM JIEKTPOHHOUW (opMe (I JIUIl ¢ HAPYIICHUSIMH OIIOPHO-
JIBUTATEILHOTO arapara);

. B TI€YaTHOUN (popme Wiin 3MEKTPOHHOU (popMe ¢ yBEITHMUYEHHBIM MPUGTOM U
KOHTPACTHOCTBIO (JIs1 JIUIT C HAPYIIICHUSIMU CITyXa, PEYH, 3pCHUS);

. METOJIOM YTEHMsI aCCUCTEHTOM 3a/laHusl BCAYX (7Sl JIML C HApYLIEHUSIMHU
3peHus).

CTYI[CHTEIM C MHBAJIMAHOCTBIO YBCIMYHNBACTCA BPpEMA Ha IIOATOTOBKY OTBCTOB Ha
KOHTPOJIBHBIC BOIIPOCHI. I[J'Iﬂ TaKUX CTYACHTOB IPCAYCMATPUBACTCA AOCTYIIHAA (1)0pMa
npcaoCTaBJICHUA OTBCTOB HA 3aldHNA, 4 UMCHHO!

. NUCBMEHHO Ha Oymare wjid HabOpOM OTBETOB Ha KOMIIbIOTEpe (I JIUIL C
HapyUICHUSIMU CITyXa, PEeUn);

U BbI60p0M OTB€TAa M3 BO3MOXHBIX BAapUAHTOB C HUCIIOJIBb30BAHUCM YCIYT
ACCHUCTCHTA (I[JI?I JIML ¢ HApYMCHUAMU OITIOPHO-ABUT'aTCIIBHOI'O annapaTa);

. YCTHO (M1 JIUI[ C HApYIICHUSAMHU 3PCHHS, OTOPHO-JIBHTaTEIBHOTO arla-
para).

[Ipu ©HeoOXomumoCTH i OOydYaOMIMXCS C WHBAJIMJAHOCTBIO TIpOIEAypa
OIICHUBAHUS PE3yJIHTaTOB OOYUEHUS MOXKET TPOBOJAUTHCS B HECKOJIBKO ITAIOB.

HpOBG}ICHPIG npoucaypbl OUCHUBAHUA PC3YJILTATOB O6y‘ICHI/I$I HMHBAJIMAOB M JIUII C
OTPaHUYCHHBIMU  BO3MOXHOCTAMH  3J0POBbA  AOIIYCKACTCA C  HCIIOJIB30BAHHCM
JUCTAaHIIMOHHBIX O6pa3OBaT€JII>HBIX TEXHOJIOTHM.

Bebunap —  UWHTEpaKTHUBHOE  MEpONpUATHE, MPEACTaBISIoNee  COOOM
B3aMMOJICHCTBUE OO0yYaroIUXcs M NEAarornyeckux paOOTHHKOB Ha PACCTOSHUU C
IPUMEHEHUEM HH(POPMALMOHHO TEIEKOMMYHUKALIMOHHBIX ceTell (rargopma Juist
NPOBEJICHUA OH-JailH 3aHsATHl Zoom), BKIIIOYAlolee B ce0s UHTEPAKTUBHYIO
BUJICOTPAHCISILUIO € JAEMOHCTpallMeldl MaTepuanoB W OOpaTHyK BUIEO, ayquo u
TEKCTOBYIO CBSI3b.
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Buneonekiuss — mpesentauust MicrosoftPowerPoint ¢ Bugeo u aynuo
coOmpoBOXAeHUEM, TTpeoOpazoBaHHas B ¢dopmar html (MoXeT comepkaTh aHUMAIIMIO,
BU/JICO POJIUKH, SJIEMEHTHI YIIPABICHHUS ).

DNEeKTPOHHBIH y4eOHBI KypCc — OJJEKTPOHHBIM 00pa30BaTEIbHBIN pecypc
KOMIUJIEKCHOTO Ha3HA4YeHHsI, PACTIONIOKEHHBIA Ha 00pa3oBaTeIbHOM MopTaie AKaJgeMuu
¥ 00eCneurBaIOIINI peanu3anulo yueOHOro mpouecca ¢ NPUMEHEHUEM 3JIEKTPOHHOTO
oOyuyeHusi, TMpPOBEICHUE YYEOHBIX 3aHATHUNA, B3AaUMOJECHUCTBHE IEJAarOrH4eCKOro
paboTHUKA U 00yYarOIIUXCS.
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9. ®OoH/ OLIEHOYHBIX CPEICTB

9.1. Boipochl 1151 MpOBeIeHUs 3a4eTa

1. Nudopmanus. [Torstre nHGpopMaimoOHHOTO O0IIIECTBA.

2 [IpaBoBas unpopmaius, ee KiaccuPuKanus.

4 [Ipenmer u 3ama4un mpaBoBOM UHGOPMATHUKH.

5 JIOKyMEHT, PaBOBOM aKT, UX CTPYKTypa U pEKBU3UTHI.

6. Crpykrypa cyneOHol cuctemsl B Poccum.

7 EBporneiickuii ¢y 1o rmpaBaM 4eJa0BeKa

8 Oco0eHHOCTH MEXAYHAapOJHOTO MpaBa: TOrOBOPHI U HCTOUHHKH.

9. OOs13aTeNbHbIE YCIIOBUS BCTYIUIEHMSI B CHJIy HOPMAaTUBHO-IPAaBOBOIO aKTa
(HITA).

10. ITopsanok Bcrymenus B cuiry HITA.

11.  Kommbrorepuszauus pacciel0BaHusl YTOJOBHBIX JIEJI.

12.  ABTOMaTu3upoBaHHOE paboyee MECTO I0pHUCTa.

13.  IIpumenenue OBM B cyneOHOI1 sKciepTH3E.

14.  ABTOMAaruM3uMpOBaHHBIE CIPABOYHO-ITOMCKOBBIE CUCTEMBI.

15. Hcnonp3oBaHue CHpaBOYHO-IIPABOBOM CHUCTEMBI «KOHCYIBTaHT IUIIOC»: TOHUCK
JIOKYMEHTOB.

16. Hcnonb3oBaHuE CHPaBOYHO-IIPABOBOM CUCTEMBI «KOHCYIBTaHT IIIIOCY»: CIIMCOK

JIOKYMEHTOB, pab0Ta ¢ TEKCTOM JI0KyMEHTA.

17.

Oco0eHHOCTH MPUMEHEHHsI CIIPaBOYHO-TIPABOBOM cucteMbl «['apanTt»: pabota ¢

JOKYMCHTaMMU.
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18.  OcoOeHHOCTH NPUMEHEHHUS CIPABOYHO-IIPABOBONM cHUCTEMbl «l'apaHT»: MOUCK
JIOKYMEHTOB, (DUIIBTPBI IOUCKA, CIIMCOK JIOKYMEHTOB.

19. Tlonstue undopmarmonHoit cdepsl. CoctaB u coaepxaHue MHOOPMAIMOHHON
chepsl.

20. IIpenmertHass oOnacTh peaju3alMy IpaBa Ha IOUCK, MOJy4YEHUE, Nepenadyy U
noTpebaeHre nHPpopMaIIu.

21. TIlpenmetHasi o01acTh CO3JaHUS U PACHPOCTPAHEHUS] UCXOJHON M MPOU3BOIHOU
UH(pOpMALIIH.

22. IlpeametHas o6aactb GpopMHpOBaHMS HHPOPMALMOHHBIX PECYpPCOB, MOATOTOBKU
MH(OPMALIMOHHBIX MPOYKTOB, MPEAOCTABICHUS NHPOPMALIUOHHBIX YCIIYT.

23. IlpeamertHas o0nacTb CO3AaHUA W TPUMEHEHUS HWH(POPMAIIMOHHBIX CHCTEM,
UH(GOPMAIIMOHHBIX TEXHOJIIOTUN U CPEACTB UX 00eCIeueHusl.

24. Ilpenmertnass o0macTb CO3MaHUST W TPUMEHEHUS CPEACTB M MEXaHU3MOB
nH(OPMAIIMOHHON 0€30TTaCHOCTH.

25.  Jloxrpuna umHdopmanmoHHon Oe3omacHocTH P®: 1enm, 3amaum, TPUHIUIBL U
OCHOBHBIC HaIIPABJICHMUSI.

26. Tlonstne WH(POPMAIMOHHOTO 3aKOHOAATENIbCTBA. 3aJadyd €ro CO3JaHus |
pazButus. CTpyKkTypa HH(POPMAIIMOHHOTO 3aKOHO/1aTeIhCTBA.

27. HnudopmarnmonHo — npaBoBsie HopMbl KoHcTuTy1mun PO.

9.2. Bonnpochl 17151 MPOBeIeHUS IK3aMeHAa

1. Nudopmanus. [lonstrue nHPpopMaumoHHOTo 001IECTBA.
2. [TpaBoBas nuHpopManus, ee KiracCupuKaus.

3. [Ipenmer u 3apaun mpaBoBOM UH(GOPMATUKH.

4. JIOKyMEHT, ITpaBOBOM aKT, UX CTPYKTypa U PEKBU3UTHI.
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CrpykTypa cyneOHol cuctembl B Poccun.
EBporneiickuii ¢y 1o rmpaBaM 4eJ0BeKa

OcobenHocTn MCXKAYHAPOIAHOTO IIpaBa: JOTIOBOPLI 1 HCTOYHUKH.

© N o

. OOs13aTeNbHBIE  YCIIOBUSA BCTYIUIEHHS B CWJIY HOPMATHBHO-IIPABOBOTO aKTa
(HITA).

9. [Topsinok Berymuienus B cuiry HITA.

10. Kommprotepusanus pacciieJOBaHUs YTOJOBHBIX JIEIL.

11.  ABromMaTu3upoOBaHHOE pabouee MECTO HOPUCTA.

12. IIpumenenue OBM B cyneOHOM KCTIEpTHU3E.

13.  ABTOMaTH3UMpOBAHHbBIE CIIPABOYHO-TIOUCKOBBIE CUCTEMBI.

14. Hcnons30BaHWE CIIPAaBOYHO-IPABOBOM CHCTEMBI «KOHCYIBTaHT IUIFOCY»: TOHUCK
JOKYMEHTOB.

15. Hcnonws3oBaHHE CIPABOYHO-TIPABOBOM CHUCTEMBI «KOHCYJIBTAHT ILTIOC»: CIIUCOK
JIOKYMEHTOB, pa00Ta C TEKCTOM JOKYMEHTA.

16.  OcoOeHHOCTH MPUMEHEHHUs CIPABOYHO-IIPABOBOM cucTteMbl «l'apaHT»: padora c
JIOKYMEHTaMH.

17.  OcOOEHHOCTHM NPUMEHEHUS CIPABOYHO-IPABOBOM CHUCTEMBI «l'apaHT»: MOUCK
JIOKYMEHTOB, (DUIIBTPBI IOUCKA, CIIUCOK JIOKYMEHTOB.

18. Tlonsarue wmHbopmanmnonHoit cheprl. CoctaB u comepxkaHue WHOOPMAITMOHHON
ctepsl.

19. TIlpenmeTrHass o0iacTh peanu3ali TpaBa Ha TOUCK, MOIy4YEHUE, Tepenadyy H
notpebiienne nHpopmarum.

20. IlpenmerHas o0nacTh CO3/aHUSA W PACTIPOCTPAHEHHUS HCXOAHOM W MPOU3BOIHOM
uH(pOpMAIIHH.

21. Ilpenmetnas obnacts GopmMupoBanus HHHOPMAIIMOHHBIX PECYPCOB, MOATOTOBKH
MH(OPMAIIMOHHBIX MPOTYKTOB, MPE0CTaBICHUS HHHOPMAIIMOHHBIX YCIYT.
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22. IlpenmerHass o00jacTh CcO3JaHUS W NPUMEHEHUS HWHOOPMAIIMOHHBIX CHCTEM,

MH(OPMAIIMOHHBIX TEXHOJOTUIA U CPEICTB UX 00ECTIEUEHUSI.

23. IlpenmerHas o0jgacTh CO3JaHUSI W TPUMEHEHUS CPEACTB M MEXaHHU3MOB

MH(OPMAIIMOHHON 6€301aCHOCTH.

24,  JloxtpuHa uHpopManmoHHON Oe3omnacHocTu P®: menu, 3amauu, OPUHIUIBI U

OCHOBHBIC HAIIPAaBJICHUA.

25. llonsatne WHPOPMALMOHHOIO 3aKOHOAATENbCTBA. 3aJadd €ro
pasBuths. CTpyKTypa HH(POPMAIMOHHOIO 3aKOHOIATENIbCTBA.

26. Uudopmanmonno — nmpaBosbie HOpMbI Konctutynun PO.

27. CucremMa  BIEKTPOHHOTO  JIOKYMEHTOOOOpOTa: NOHSATHUA,
KJ1accuuKarusi.

28. Cucrema ynpasieHus 1oKyMeHTamu. CepBUCHI.
29.  VYmpapieHHE 3aIACSAMU: ITOHATHS, IPAKTUKA.
30. VYnpapnenue GpU3NUECKUMHU 3AMUCIMU.

31.  VYmpaBneHue 31€KTPOHHBIMU 3AMUCAMH.

32. Cucrema 3IeKTPOHHOTO apXHUBa.

33. KoMmnblOTEpHBIE CETH.

34. Tonosmorusi TOKAJIbHBIX CETEM.

35. MHcropus pa3BuTus 1100aabHOM CETH.

36. CriocoOblI TOOKIIOYEHUS K INI00AJIHbHON CETH.
37. Anpecauus B Internet. [Ipunnuner [P-agpecannn.
38. IIporokosbl nepeaadn TaHHBIX.

39. DnekTtpoHHas MoyTa.

40. TenekoHpepeHITUN.

41. Bcemupnas nayruna WWW u ¢aiinoBbie apXuBBbl.
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42. Tlouck unpopmauuu B cetu Internet.

43. HntepaxtuBHOe oOmieHue B Internet.

44.  ApxuTeKTypa NepCOHAIBLHOTO KOMIIBIOTEPA.

45.  Buapl ¥ Ha3HAYEHUS IPOTPAMMHOIO 00ECIICUECHHS.

46. Ha3znaueHue oneparmOHHON CUCTEMBI.

47.  Ilporpammsl ynpapieHnus daijiaMu U MarnKkaMH.

48. Ilpuxnansele nporpaMMmbsl opucHOM padoTsl, makeT Microsoft Office.
49.  TekcToBBI IPOLIECCOP: NOATOTOBKA TEKCTA U MAaKETa JIOKYMEHTA.

50. Maremarnueckas 00paboTka HHPOpMALUH.

51.  ba3bl JaHHBIX: OCHOBHBIE OOBEKTHI 0a3bl ACCESS U UX XapaKTEPUCTUKH.
52.  3ammTa u o0ciIy)XKuBaHUE UH(OPMAIIMHN B KOMITBIOTEPAX U CETSIX.

53. KommnbroTepHble NPECTYIUICHUS: IOHATHS U KATETOPUU.

54.  CucTteMbl KOMIBIOTEPHBIX NPECTYIICHUI.

OneHOuHBIE CPEACTBA I UHBAJIWJIOB U JIUI C OTPAHWYECHHBIMU BO3MOKHOCTIMH
3I0POBbSl  BBIOMPAIOTCS C YYETOM HMX HMHAMBUAYAJIBHBIX INCUXO(U3UUYECKUX
O0COOEHHOCTEN B COOTBETCTBUU C (DOHIOM OIIEHOYHBIX CPEACTB, aJalTUPOBAHHBIX JJIS
WHBAJIUJIOB U JIMI[ C OTPAaHUYECHHBIMU BO3MOMKHOCTSMHU 310POBbS U IO3BOJIAIOIIME
OLICHUTH AOCTHKEeHHE MU 3amanupoBaHHbIX B OIIOIT BO pesynasraroB oOydyeHus u
YpOBEHb C(HOPMHPOBAHHOCTH BCEX KOMIIETEHUMH, 3asBJIEHHBIX OO0pa30BaTelbHON
MIPOTPAMMOM.

Kareropuu o0y4aromuxcs @ opMbI OLIEHOYHBIX Buiibl oieHOYHBIX
10 HO30JI0THAM CpeACTB, aANITHPOBAHHBIE K Cpe/acTB
OTpaHUYEHUSIM 3I0POBbS U
BOCIPUSITUS HH(POPMAIIUHA
00y4aK0IIUXCA WHBAJIU/I0B 1
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aun ¢ OB3

C HApYIICHUSIMU 3PEHUS

— B Ie4yaTtHoW ¢opme yBe-
JUYEHHBIM HIPUPTOM,
— B (QopMe BIEKTPOHHOTO
JIOKYMEHTA,
— B IICYATHOW
mpudrom bpaitns.

dbopme

— cobecemoBaHue

C HApYLLIECHUSIMU CIIyXa

— B miedarHo# dopwme,
— B (opMe DICKTPOHHOTO
JIOKyMEHTA.

— TECTUpPOBaHUE

C HapyLWIECHWSIMU OIIOPHO-
JIBUTaTEJIBHOTO anmapara

— B 1HiedarHo# dopwme,
— B (QopMe BIEKTPOHHOTO
JIOKYMEHTA.

— peleHue
JIUCTAHLIMOHHBIX  Te-
CTOB, KOHTPOJIbHBIE
BOTIPOCHI
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10. IlepeyeHb OCHOBHOM U AONOJIHUTEILHOU JIUTEPATYPbI

10.1. OcHoBHas JauTEpaTypa

1. Cepoga, I. A. ndopManimoHHbIE TEXHOJIOTUU B IOPUIUYECKON JCATEIBHOCTH :
yueOHoe nocobue / I'A. CepoBa. — Mocksa : UH®PA-M, 2020. — 241 ¢. —
(Beiciee oopazoBanue: bakanaBpuar). — DOI 10.12737/991904. - ISBN 978-5-
16-107077-2. - Tekct : JNIEKTPOHHBIM. - URL:
https://znanium.com/catalog/product/1057953

2. npopMalMOHHBIE TEXHOJOTMU B IOPUAMYECKOW JAESATENbHOCTH @ YydeOHOe
nocoobue Uil CTYACHTOB BY30B, OOyYaloIIMXCA IO  CHEIUATbHOCTIM
«XOpucnpynenmus» u «IIpaBooxpanutenbHas aesteabHocThy / O. D. 3ragzaii C.
4. Kazannes, H. M. Jlyoununa [u ap.]. — M. : KOHUTU-JIAHA, 2017. — 335 c.
- ISBN 978-5-238-02548-3. - Tekcr : oanekrpoHHslii. - URL:
https://znanium.com/catalog/product/1028687

3. I'Bo3nesa, B. A. UHpopMalimoOHHbIE TEXHOJIOTUH B IOPUIUUECKON NESITEIHHOCTH
[OnexTpoHHBI pecype] : Kype Jekuuid / B. A. I'Bo3aea. - Anbraup-MI'ABT,
2013. - 88 C. - Tekct : AIIEKTPOHHBIM. - URL.:
https://znanium.com/catalog/product/458906

4. Ozepckuii, C. B. HWudopmaruka u uHPOpPMAIMOHHBIE TEXHOJOTHUH B
npodeccuoHanbHOM AesTenpbHOcTH: Y. 2: KOMIBIOTEpHBIE TEXHOJIOTHH B
npodeccuoHanbHoOl AesTenbHOCTH coTpynHukoB YUC Ilpaktukym / Ozepckuii
C.B., ExoBa O.H. - Camapa:Camapckuii topuauuyeckuii uHctutytr OCHUH
Poccun, 2014. - 142 c.: ISBN 978-5-91612-084-4. - Tekct : 3lEKTPOHHBIN. -
URL: https://znanium.com/catalog/product/939548

5. Mumun, A.B. WnadopMannoHHbIE TEXHOJIOTHH B  NpodheCcCCHOHATBLHON

nesTenpbHOCTH  :  ydeObHoe mocobme /  A.B. Mummn, JILE. Mucrtpos,
J.B. Kaprasuen. — Mocksa : Poccuiickas akagemus npasocynus, 2011. — 311 c. —
Pexxum gnocrynma: mo mommucke. — URL:  http://biblioclub.ru/index.php?

page=book&id=140632 . —ISBN 978-5-93916-301-9. — TekcT : 3IEKTPOHHBIA.
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6. KysnenoB I1.U., CrpenbiioB A.A., Mopo3oB A.B. YueOGuuk s OakanaBpoB
«MHpOpMAITMOHHBIC TEXHOJIOTHU B FOPHINYECKON JIEATEILHOCTHY: YUSOHUK JJIs
0akanaBpoB. N3n.-Bo FOpaiiT-U3nar., 2013

7. TaBpunoB O.A. Kypc npaBoBoit unpopmaruku: Yu-k-M.: Hopma,2000.- 432 c.

8. I'aBpunoB M.B. Kommnsrorep. llepconanbHoe neno: Yu.nmoc. B 2 kH.- Caparos,
CT'AIL 1999

9. T'aBpunos O.A. KoMIbIOTEpHBIE TEXHOJIIOTMHU B IIPABOTBOPYECKON IEATEIBHOCTH. :
VYu..moc.M.: Hopma,1999.-108 c.

10.I'aBpusioB M.B. Kommnstotep. IlepconanebHoe neno: VYu.moc., kH.2.- Caparos,
CI'AIL1999. - 201 c.

10.2. lonosiHMTEILHAS JIATEPATypa

1. NudopmalimonHble TEXHOJOTUU B IOPUAUYECKON JEATEIBHOCTH: YUYEOHUK JUIs
OakanaBpoB/ mon ooOumi. pen. ILY. Kysnenmoma. - 2-e uszn., mepepad u pom.- M.:
N3parensctBo FOpaiit, 2013. - 441¢. — Cepus: bakanasp. ba3oBblii Kypc.

2. HNudpopMaimoHHble TEXHOJOTHH B IOPUAMYECKON NEATENbHOCTH: YUYEOHMK IS
0akanaBpoB / pea. B. 1. Onbkun.-M.: Ilpocnexkrt, 2013. — 352 c.

3. HUcaes, I. H. Undopmarnmonnsie Texnonoruu: yaeonoe nocodue / I'H. Ucaes. -
M.: Omera-JI, 2012. - 464 c.

4. Xoxnosa, H. M. MudopmanrioHHbie TEXHOIOTUU. TeIeKOMMYHUKAIIUN: KOHCTIEKT
nexmuii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuko, B.T. Undopmaruka: kypc nekiuit/B.T. bezpyuko—M. : DOPYM, 2006.
—431 c.

6. [Nanarenko, B.A. CranaapTsl nHGOPMAIIMOHHON O€30MACHOCTH: KypC JEKIMMA /
B.A. I'anarenko; nmox pen. B.b. berenuna. — M.: nTepHeT-yH-T HHGOOPM. TEXHOJIOTHIA,
2004. -322 c.
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7. Nudopmaruka: BBeeHHEe B MHGOPMAIMOHHYIO O€30MaCHOCTh: yuel. mocobue /
M.A. Byc [u ap.]. — CI16.: U3a-Bo P. Acnanona, 2004. — 191 c.

8. Nudopmaruka: obmuii kype: yueonuk / A.H. I'yna [u ap.]; mox obm. pea. B.N.
KonecuukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. Ackepos [u ap.]; non pea. A.H. Januyna. — M.:
Nzn-Bo PAT'C, 2004. — 525 c.

10. Hudopmaruka: yueonuk/ b.B. Cobonb [u np.]. — PoctoB u//1: ®enukc, 2005. —
446 c.

11. CrenanoB, A.H. Uudopmaruka: yue6. mocodbue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Y4eOHO-METOANYECKHEe  MaTepHasibl  JUIA CaMOCTOATEILHON  paboThI
oOy4Jaronuxcsi U3 YKCJIa WHBAJIUJIOB U JIUI[ C OTPAHUYCHHBIMH BO3MOXKHOCTSIMH
3I0POBbSI MMPEAOCTABIISIIOTCSA B POopMax, aJanTUPOBAHHBIX K OTPAHUYECHUSIM UX 310POBbS
U BOCIIPUATHS UH(GOPMALIUH:

JLtst TUTT ¢ HApPYIIICHUSMA 3PCHUS
— B (hOpMe€ DIEKTPOHHOTO JOKYMEHTA;
Jlyist iyt ¢ HapyIIeHUSIMU CITyXa:
— B Ie4aTHOU (opme,
— B (hOopMe DIEKTPOHHOTO JOKYMEHTA.
JItst TUTT ¢ HapyIIIEHUSIMA OTIOPHO-/IBUTATEIIBHOTO amapara:
— B Ie4aTHOU (opme,
— B popMe 3IEKTPOHHOTO JOKYMEHTA.

HaHHBIﬁ MNepeYCHb MOKCT OBITH KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT
KOHTHHI'CHTA O6Y‘I8.IOH.II/IXC$I.
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11. UadopManoHHOE U IPOrPaAMMHOE O0ecreueHmne

11.1. IlporpamMHOe obecnieueHne
1. MS Office.
2. Internet Explorer.

3. IIporpamma BuACOKOH(EPEHIICBS3H.

11.2. UudopMaliHOHHO-CIIPABOYHBIE CHCTEMBbI U MPo(eccuoHaIbHbIE 0a3bl
AAHHBIX:

1. CnpaBouHas npaBoBas cuctema «l'apant Makcumym».

2. DneKkTpoHHbIe Katamoru HaydyHoil onbnmuorexku CI'FOA — aBroMaTtuznpoBaHHas
ounbnunoreunas nporpamma UPBUC.

3. LEXPRO - uadopmarimoHHo-paBoBasi 6aza JTaHHBIX
(https://online.lexpro.ru /)

4. DnexktpoHHO-OMbMMoTeuHas cucreMa ZNANIUM.COM
(https://znanium.com/ )

5. Yauepcuterckas ouomuorexka ONLINE (https://biblioclub.ru/ )

6. DnekTpoHHas oubnuoreunas cucrema FOpait (https://urait.ru/ )

7. OnextponHas oubnuoreunas cucrema [PRbook (http://www.iprbookshop.ru )

8. ONOC Axkanemun (http://portal.ssla.ru/ ; https://wp2.ssla.ru/ ;
http://online.ssla.ru/ )

12. MarepuajibHO-TEXHHYECKOE o0ecnedeHre AU CIUIIIUHBI
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[Ipy wW3yYeHUM [UCUUIUIMHBI HCIOJB3YyeTCsl MOMELIEeHUus Kadeapsl s
NpOBeJIeHUA JeKUUOHHBIX (ayn. Ne2) n ceMuHapckux (J1abopatopusi ”H(GOPMALIMOHHBIX
TEXHOJOTUI) 3aHATHM, YKOMIUIEKTOBAaHHbIE CIEIUATU3MPOBAHHONW y4eOHOU MeOelnblo,
MYJIbTUMEAUUHBIN MPOEKTOP C 3KPaHOM, KOMIBIOTEPbl Kaeapbl U JIOKAJIbHO -
BBIYMCIIUTEIbHAS CETh.

OcBoeHME JUCHUIUIMHBI HMHBAIMAAMHA M JIMIAMH C  OTPaHUYCHHBIMU
BO3MOXKHOCTSIMH 37I0POBbSl OCYIIECTBIISCTCS C HCIIOJIB30BAaHHEM CPEICTB OOydeHHS
0OIIIEr0 U CIEUAILHOr0 Ha3HAYCHUS:

— JIeKIIMOHHAS ayJIuTOpUs — MYJIbTUMEANIHOEe 000pyI0BaHUE, MOOMIHHBIN
paauvokiace (4711 CTyAEHTOB ¢ HApYIIEHUSIMHU CITyXa);

— ydeOHasi ayIuTOpHs JJII CaMOCTOSITEIBHOM padoThl — CTaHAapTHhIE paboune
MeCTa C TEpPCOHAIBHBIMH KOMIIBIOTEpaMHU; pabodee MECTO C TMEePCOHATBHBIM
KOMITHIOTEPOM OCHAIICHHBIM CTCIIHATM3UPOBAHHBIM TIPOTPAMMHBIM U TEXHUYCCKHM
o0ecreyeHneM i CTYyACHTOB C HApYIIEHUSIMU 3PECHHUS.

B aynutropuu, rhme oOywaroTcss HHBaIWABI M JIMIIAa C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMH ~ 37IOPOBbS, JIOJDKHO OBITh  MPEIYCMOTPEHO COOTBETCTBYIOIIEE
KOJTMYECTBO MECT JIJI 00yJAIOIIMXCS C YUETOM OTPaHUYEHUHN UX 310POBbSI.

B aygutopuu, r1ae oOy4aroTcs WHBAIMIBI W JIMIAa C OrPaHUYCHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBBS, JIOJDKEH OBITh 0OecIedeH OeCIpensaTCTBeHHBIA JOCTYIT IS
OOydYaroIMXCsl HMHBAJIUAOB M OOYYalONMMXCS C OrPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
37I0POBBSL.

B  CaparoBckoil rocyapCTBEHHOM  IOPUJIMYECKOM  aAKaAEMHUH  HUMEIOTCA
CIElUAJIbHBIE TEXHUYECKUE CPEJICTBA OOyUYEHMSs, MPOrpaMMHOE OOECIEUCHHE IS
WHBAJINUJIOB U JIUL C OTPAHUYEHHBIMU BO3MOXHOCTSMHU 30POBbSI.

Kareropun
MarepuaJIbHO-TeXHHYECKOe M IPOrpaMMHoOe odecriedeHue VI HHBAJIHI0B H
00y4alomuxcs no
JIMI{ ¢ OTPAHMYECHHBIMH BO3MOKHOCTSIMH 3/10POBbSI
HO30JI0THSIM

C HapylmeHHUAIMHA Cneuuaﬂbnbte mexHuuyecKue cpe()cmsa:
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3peHHUS

- KOMIIBIOTED;

- IporpaMMHoe obecrieueHue skpanHoro gocrymna " ZoomTextFusion ";
- 3JICKTPOHHBIN PYyYHOI BUI€O-YBEINYUTEND;

- Tudomneep;

- IPUHTEP AJIs TIeYaT penbedHo-TouedHbIM mpudToM bpaiins;

- 3J'I€KTpOHHBIfI CTaHHOHapHBIﬁ BUACO YBCIINYUTCIIb.

C HapyuieHusIMU
ciyxa

Cneyuanvnole mexHuueckue cpeocmaea:

- paguokyacc — OecrpoBoHAs TEXHOJIOTHS Tiepeaadn 3Byka (FM-cuctema);
- 3ByKOyCHJIMBAloIiee 000py/10BaHuUE;

- cpencTBa oToOpakeHus: HHGOpMaIuy;

- KOMIIBXOTEP.

C HapyuieHUsIMU
OTIOPHO-
JIBUTATEIBHOTO
arnmapara

Cneuuaﬂbnbw mexHuuecKue cpedcmea:
- KOMIIBIOTEP,

- CIiIClxaJibHas KnaBHaTypa (C YBGJII/I‘-IGHHBIM pa3Mep0M KJIaBHIII,
CIIeIUaIbHON

HAaKJIaJIKOH, OTPaHMYMBAIOIICH CITy4aiiHOE Ha)KaTUE COCETHMX KIIABHIII)
- JUKOMCTHK CO CMEHHBIMH HacaJIKaMu;

- BBIHOCHAs KHOIIKA.

co
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	2. Цель и задачи освоения дисциплины
	3. Место дисциплины в структуре образовательной программы
	Требования к входным знаниям, умениям и компетенциям студента формируются на основе программы среднего (полного) общего образования по информатике и информационным технологиям (базовый уровень). Знания, навыки и умения, полученные в ходе изучения дисциплины, должны всесторонне использоваться студентами:
	- на всех этапах обучения в вузе: при изучении различных дисциплин учебного плана, выполнении домашних заданий, подготовке рефератов, эссе, докладов;
	- в ходе дальнейшего обучения в аспирантуре;
	- в процессе последующей профессиональной деятельности при решении прикладных задач, требующих получения, обработки и анализа актуальной правовой информации, создания электронных документов.
	4. Компетенции обучающегося, формируемые в результате освоения дисциплины
	Курс 1. Семестр 1, 2. Заочная форма обучения, 6 лет. Форма промежуточной аттестации – зачет. Общая трудоёмкость дисциплины составляет 6 зачётных единиц (216 часов).
	6. Структура учебной дисциплины
	7. Содержание дисциплины
	Тема 1. Практическое (семинарское) занятие.
	Тема занятия: СПС "Консультант Плюс". Общие положения.
	Самостоятельная работа:
	Принципы работы с системой, различные виды меню, работа с карточкой реквизитов, блок ВерсияПроф, блок ПрезидентПравительство, блок Ведомства, блок Астраханский выпуск, блок Международное Право, блок Комментарии Законодательства, блок Судебная Практика, организация поиска документов в системах, выбор логических условий, работа с полями карточки реквизитов. Поиск по нескольким базам.
	«Консультант Плюс». Поисковые возможности системы.

	Интерактивная форма:
	Самостоятельная работа:
	Принципы работы с системой, различные виды меню, работа с карточкой реквизитов, блок ВерсияПроф, блок ПрезидентПравительство, блок Ведомства, блок Астраханский выпуск, блок Международное Право, блок Комментарии Законодательства, блок Судебная Практика, организация поиска документов в системах, выбор логических условий, работа с полями карточки реквизитов. Поиск по нескольким базам.
	Интерактивная форма:
	Самостоятельная работа:
	Основные виды поиска документов быстрый поиск, путеводитель, карточка поиска, правовой навигатор, создание личной директории, упорядочение и сохранение в ней документов, создание закладок на конкретные фрагменты текста и добавление собственных комментариев.
	Самостоятельная работа:
	Основные виды поиска документов быстрый поиск, путеводитель, карточка поиска, правовой навигатор, создание личной директории, упорядочение и сохранение в ней документов, создание закладок на конкретные фрагменты текста и добавление собственных комментариев.
	Интерактивная форма :
	Самостоятельная работа:
	Общая информация о документе, способы просмотра списков, сортировка списка, схема работы с документом, гиперссылки, поиск фрагмента текста, создание закладок, сохранение списка документом и документа, подготовка их к печати. Компьютерные сети, их характеристики, предоставляемые возможности. Доступ к сетевым ресурсам, получение информации, обмен короткими сообщениями.
	Интерактивная форма:
	Самостоятельная работа :
	Общая информация о документе, способы просмотра списков, сортировка списка, схема работы с документом, гиперссылки, поиск фрагмента текста, создание закладок, сохранение списка документом и документа, подготовка их к печати. Компьютерные сети, их характеристики, предоставляемые возможности. Доступ к сетевым ресурсам, получение информации, обмен короткими сообщениями.
	Тема7. СПС "Консультант Плюс". Расширенные средства поиска.

	Решение поисковых задач путем применения инструментов: Кодексы, Обзоры законодательства, Справочная информация, Пресса и книги, Словарь терминов, Путеводители; преобразование фрагмента документа, списка документов в документ Word.
	Тема1: СПС "Гарант". Основное меню, рабочий стол, работа с документами.

	Самостоятельная работа: (6 часов)
	Основное меню, блок правовой информации, блок экономической информации, блок поиска, блок обновления, Строка командного меню, полосы прокрутки, клавиши быстрого доступа, панель инструментов, ссылки, цветовое выделение в текстах документов, дополнительная информация о документе, респонденты-корреспонденты для фрагмента текста, закладки.
	Тема: 2. СПС "Гарант". Поиск документов, работа с графическими изображениями, настройка системы.
	Тема 3. СПС "Гарант". Использование фильтров при поиске, списки документов, использование папок, копирование и сохранение в файл.


	8. Методические указания обучающимся.
	10. Перечень основной и дополнительной литературы
	11. Информационное и программное обеспечение
	11.2. Информационно-справочные системы и профессиональные базы данных:

