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®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»

HporpaMMa JUCIUITIIMHBI ((I/IH(I)OpMaIII/IOHHLIe TCXHOJIOTHH B }OpHI[PIquKOﬁ JACATCIbHOCTHU

1. O61acTh NpUMEHEHHUSI © HOPMATUBHBIE CCHLIIKH

Hactosmass mnporpamma y4yeOHOW IUCIUIUIMHBI YCTaHABIMBAET MHUHUMAJIbHbBIE
TpeOOBaHMs K 3HAHUAM M yMEHUSAM OOYYAIOIIErocs M ONpeNessieT COAEp)KaHUE U BUABI
y4eOHBIX 3aHATUN U OTYETHOCTH. J[aHHas pabouas MporpaMma JAUCHUIUIMHBI MOXKET OBITh
UCIOJIb30BaHa IMPU peau3aluy y4eOHOM AMCUMIIIMHBI C IMPUMEHEHUEM 3JIEKTPOHHOIO
oOy4yeHMs] W JHMCTAHLMOHHBIX OO0Opa30BaTENbHBIX TEXHOJOrui. Pabouas mnporpamma
JUCUUIUIMHBL aJanTHpOBaHa i OOYyYEeHHs MHBAIMJIOB M JUI C OrpaHUYCHHBIMU
BO3MOKHOCTSIMH 3/10POBbSI C YUETOM UX MHJIAWBUIyaJIbHBIX OCOOCHHOCTEH.

[IporpamMma npeaHa3zHaueHa Jjis MpenojaBaresieid, BeAyIUX JaHHYIO JUCHUILUINHY,
u oOydarommxca no HampapieHuto noarotoBku 40.03.01 FOpucnpyaenius (ypoBeHb
OakanaBpuata),  ['pakIaHCKO-IPaBOBOM  MpoQmib,  M3YYAIOMIMX  JUCHUILIUHY
«HdopMaliMOHHbIE TEXHOJIOTUU B IOPUIUYECKON JIESITEIHLHOCTI.

[Iporpamma pazpaboTana B COOTBETCTBHUH C:

. denepalibHBIM TOCYAAPCTBEHHBIM 00Pa30BaTENIbHBIM CTaHAAPTOM BBICIIETO
obpazoBanuss 1o HampasieHutro TmoaroroBku 40.03.01 IOpucnpyzaenius (ypoBEHb
OakanaBpuata), yTBepkAeHHbIM [Ipukazom Munobpuayku Poccuu ot 13 aBrycra 2020 .

Ne 1011

. [TopsimkoM opraHu3aluy U OCYIIECTBICHUS 00pa30BaTeIbHOM ACATEILHOCTH
o 00pa3oBaTeNbHBIM MPOTpaMMaM BBICIIIETO 00pa30BaHMsI — IIporpaMMaM OakaiaBpuara,
mporpaMmaM CIEeIHAIUTETa, MporpaMMaM MarucTpaTyphl, yTBEpKIeHHBIM [Ipukazom
MunucTtepcTBa 00pa3zoBanus U Hayku P ot 05 ampens 2017 r. Ne 301;

. OcHoBHOW  mpodeccroHanbHOM  00pa30BaTEIBHON  MPOrPaMMON  TIO
HarnpaBiiennto  noAroroBku  40.03.01  Opucnpynennuss (ypoBeHb OakajaBpuata)
I'paxxnancko-npaBoBOi MPOGUIIb;

. YueOubiMu 1uiaHamMu AkajneMuu 1o HampaBiaeHuto noaroroBku 40.03.01
Opucnpynenuust  (ypoBeHb  OakanaBpuara), ['pakaaHCKO-IpaBOBOM  MpouIb,
yTBepkAeHHbIMH B 2024 1. (17151 oOyuatoutuxcs 2024 roga Habopa).

2. Ileab ¥ 3a1a4u OCBOEHHUS TUCIHUIIIUHBI

Lens ocBoenus: mucuuruinHbl «MHQOpMalMOHHBIE TEXHOJOTHMU B HOPUIANYECKON
JeSTeNbHOCTU» — (OPMHUPOBAHME Yy OOYYAIOIIMXCA CHCTEMbl: 3HAHUW 00 OCHOBHBIX
METOoJaxX, Crmocobax W CpeACTBaxX IIOMCKA, IMOJIYYCHHs, XPAaHEHHUs, CUCTEeMAaTHU3allHH,



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

nepepaboTku U nepegaun nHbpopmanuu B chepe IpuaIndeckoil 1esTeIbHOCTH, 00 OCHOBAX
opraHu3anuu padboThl KOMIBIOTEPA U KOMIIBIOTEPHBIX CETeH KakK CPeICTB YIpaBICHUS
uHpopmaimeii, nHOOPMAIMOHHO-TTIOMCKOBBIX CUCTEM U PECYpPCOB TJOOATBLHON CETU H
OCHOBHBIX Mepax U MEPONPUATHUAX MO 00ECIECUCHUIO 3aIUThl HH(GOpMaALUK TIpU paboTe B
TJIOOATBHBIX  KOMITBIOTEPHBIX ~ CETAX; YMEHHH OCYIIECTBJIATh IIOUCK, IIOJTY4YCHUE,
XpaHEHHEe, CUCTEeMAaTHU3aIuio, epepadoTKy M mepenady MH(pOpManuu B KOMITBIOTEPHBIX
CUCTEMAX W CeTIX, NPHUMEHATh HEOOXOAUMBINM Il TMPAKTHKYIONIETO IOPHUCTa
WHCTPYMEHTApUH TPUKIAIHBIX TpOrpaMM H  TPOo(ecCHOHATEHO-OPUEHTUPOBAHHBIX
MHPOPMAIMOHHO- TIOMCKOBBIX CHCTEM, OCYIIECTBIIATH O€30MacHyro padoTy C
uHpopmarmeil mpu padoTe B riI00aJbHBIX KOMITBIOTEPHBIX CETSAX; HABBIKOB BhIOOpa U
NPUMEHEHUST MHCTPYMEHTApHUsl MPUKIAAHBIX TPOTpaMM U WHOOPMAIMOHHO-TTOMCKOBBIX
CUCTEM [IJIsl TIOMCKA, MOJYUYEHHUs, XpaHEHHUs, CUCTeMaTH3alluy, NepepaboTKU U mepeaadyu
uHpopManmu B chepe IopUCTIPYASHIINH; HaBbIKaMu 0e30macHoi paboThl ¢ uHbopMaIen
Pa3TUYHOTO THIA B TII00aTBHBIX KOMITBIOTEPHBIX CETSX.

[IpennogaBaHue IUCUUIUIMHBI JIOJDKHO OKa3blBaTh BIUSHUE Ha (POpMHpOBaHHUE
UH(POPMAITMOHHOMN KYJIBTYphl Y 00y4YaloluXcs, a TAKXKe MOBBIIICHUE €€ YPOBHSI.

3a/1a4i TUCIUIUIAHEL:

" O3HAaKOMJICHHE C HAMpPAaBICHUSIMH Pa3BUTHS WH(YOPMAIMOHHBIX TEXHOJIOTHHA B
IOPUINIECKON cdepe U 001Iel TOTUKOW paboThl HHCTPYMEHTApUSI COBPEMEHHBIX
NPUKJIQJAHBIX  MPOTpaMM, HCHOJB3YIOIIMXCI B chepe IOPUCTPYIACHIINH,
MOJITOTOBKAa ~ OOyYarOmuxcs K  NpOPEeCCHOHAIBHON  JEATeTbHOCTH  C
HCITIOJIb30BAaHUEM aKTYyaTbHBIX WH()OPMAITMOHHBIX TEXHOJIOTHH;

* (popmMHUpOBaHHE HABBIKOB BbHIOOpAa ONTHMAJBHBIX CPEACTB HHGOPMAIMOHHO-
KOMMYHHKAIIHOHHBIX TEXHOJIOTHH JIJIS pPelieHUsT 00pa30oBaTelIbHBIX, HAYYHBIX U
npodecCHOHaNBHBIX 3a/1a4;

" 00ydYeHHE OCHOBHBIMH METOJIaMU, CIOCOOAaMU W CPEACTBAMHU TOJIYyYCHHS,
XpaHCHHsI, TEepPepadOTKU IOPUANYECKONW WHGOPMAIMM, HaBBIKAM pPabOTHI C
KOMITBIOTEPOM KaK CPEACTBOM YIIpaBieHUsS WH(POpPMAIUA  FOPUINICCKON
HaTpaBJIEHHOCTH.



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»

HporpaMMa JUCIUITIIMHBI ((I/IH(I)OpMaL[I/IOHHLIe TCXHOJIOTHH B }OpHI[quCKOﬁ JACATCIbHOCTHU

3. MecTo IMCHMILIMHBI B CTPYKTYpe 00pa30BaTeJIbHON POrPpaMMbI

I[I/ICHI/IHJII/IHB, ((I/IH(i)OpMaI_[I/IOHHBIG TCXHOJIOTHHU B IOpHI[H‘IGCKOﬁ ACATCIBHOCTH»
OTHOCHUTCS K 00S3aTEJILHOM YacTH yqe6H0r0 I1aHa 110 HaIIpaBJICHHUIO IMOATOTOBKHU

40.03.01 FOpucnpyaenus (I'paxkaancko-npaBoBoi Mpopuis).

HBy‘ICHHG HaHHOﬁ JAUCTUITIIMHBI 6a31/1pyeTc>1 Ha 3HaHUAX, YMCHHAX M HABBIKAX,
IMOJIYUYCHHBIX ITPU U3YUCHUU OUCHUILINH B YUPCKIACHUAX CPECAHCTO O6p330BaHI/I$I.

OCHOBHBIC TOJIOKECHHUS AUCTUILINHBI MOT'YT OBITH HCIOJIL30BaHbLI B ,I[&JILHCﬁHIGM
IIPHU U3YUCHHHU CIICAYIOINNX TUCIHUILINH:

» ['paxxnmanckoe mpaBo (1 yactp; 2 yacth; 3,4 4acTn);
= KpUMHHAIUCTHKA;
* HWudopmanumoHHOE Mpaso;

* [IpaBoBBIC OCHOBBI HHPOPMAIIMOHHOM O€30MACHOCTH;

4. Komnerenuun  oOyvyawmerocsi, ¢(opMupyembie B pe3yJbTare
OCBOCHM S AMCLHUIINHBI

B pe3yibTaTC OCBOCHHUA OUCHUILIMHBI O6y‘—I&IOIHHI>iC5I OCBaMBACT CJICAYIOIIHC
KOMIICTCHIIHUH .

Kox n HauMeHoBaHHne

Ne | Koxmo HHIHKATOPA I[IpuoGperaemble 3HAHUSI, YMEHMUS],
n/n| ®IrocC Komnerenuus HaABLIKHA
JMOCTHKeHUS
KOMIIETCHIINHA
1. | YK-1 Crocobexn VK-1.1 3HaTL BO3MOKHOCTH HCIIOJBL30BaHUS
OCYIIECTBIISTh KOMITHIOTEPHBIX CUCTEM JIJIsl TIOUCKA W

AHanu3upyer 3aaady,

MOUCK, KPUTUUECKUI
BbI/IETIsIs €€ 0a30BbIe

KPUTHUYECKOI0 aHaju3a HH(pOopMaIu,

aHaJlu3 MW  CHHTE3 COCTaB, (bYHKHI/II/I U  KOHKPCTHEIC
COCTaBJIAIOIINC.

I/IH(i)OpMaI_[I/II/I, BO3MO>XXHOCTH arrmapaTHoro n

IIPUMCHSTDb OCYH.[GCTBJISIGT nporpaMMHOIO obecnieueHus

CUCTEMHBIN ITOJIXO0/T ACKOMITIO3HUIHIO 3a/1a91 | KOMIIBIOTEPHBIX CHCTEM KaK CPEICTB




OI'BOY BO «CapaTtoBckas rocy1apcTBEHHas IOPUANYECKAs aKaJeMHUs»

Actpaxanckuit punnan @PI'bOY BO «CI'TOA»

[porpamma aucuuruinsbl « HDOpPMAaIOHHBIE TEXHOJIOTUHU B IOPUAMYECKON IESITENBHOCTI

Ut HanpasieHus moarotosku 40.03.01 FOpucnpyaeHms

['paxkaaHCKO-NPaBOBO# MPOQHUIb

JJIsL peuICHUA
IIOCTAaBJICHHBIX
3aaa4

VYK-1.2

Haxonut n kputnueckn
aHAJIM3HUPYET
nHpopmaIuio,
HEOO0X0IUMYIO ISt
peleHus
IIOCTaBJIEHHOW 3a/1auu

VYK-1.3

PaccmarpuBaer
pa3IM4YHbIC BAPUAHTHI
peuieHus 3a1auu,
OLICHUBAs UX
JIOCTOMHCTBA U
HEJIOCTATKH, a TAKKE
onpenenss
IIPAKTUYECKHE
MIOCIIEACTBHS
BO3MO>XKHBIX PEIICHUAN

VYK-1.4

I'pamoTHO, TOTUYHO,
apryMEHTHPOBAHHO
bopmupyer
COOCTBEHHBIE
CYXKICHWUSI M OTICHKH.
Otnuuaer
JIOCTOBEPHBIE
CYXKICHHS OT
CyOBEKTHUBHBIX
MHCHUH,
WHTEPIIPETALUH,
OLIEHOK U T.1I. B
PaCCyX)ACHUIX APYTUX

ynpaBieHusi uHpopMmaluenn; OCHOBHBIE
METO/Ibl, CIIOCOOBI U CPEJICTBA MOUCKA,
MOJTYYEHUS, XpaHEeHHUS,
CUCTeMaTHU3alliM,  IepepadoTKH U
nepegaud  WHPOPMAIIHH; COCTaB,
(GYHKINU ¥ KOHKPETHBIE BO3MOKHOCTH
UHCTpyMEHTapus MPUKIIATHBIX
[pOrpaMM IpH MOJYyUYEHUU, XPaHEHHH,
nepepaboTKH uHbopmaIuu B
TEKCTOBBIX u TaOJINYHBIX
npoleccopax; cocTaB, (QYHKIMH U
OCHOBHBIC BO3MOXXHOCTH HOJYYECHHUS
uHpOpMaMu B  NpodecCHOHANTbHO-
OPUCHTUPOBAHHBIX MH(POPMALUOHHO-
MIOVCKOBBIX CUCTEMaX.

YmMmern yIpaBisaTh  paboToid
anmnapaTHoOro u MIPOrPaMMHOTO
obecreyeHns: KOMIBIOTEPHBIX CHCTEM
JUTSt peueHus Ppa3IUYHBIX
npodhecCuoHaTBLHBIX 3a/1a4;
OCYILIECTBIISATb ~ MOWUCK, IOJyYEHHUE,
XpaHEHHE, CUCTEMATHU3ALIUIO,

nepepaboTKy | nepenady HH(opMaIim
B KOMIIBIOTEPHBIX CUCTEMAX; CO3/1aBaTh
U nepepabaTbiBaTh  TEKCTOBBIE U
YHUCJIOBBIE  MAacCUBBl  HMH(pOpMaLuu
pohecCuoHaIBLHOTO Ha3HAYCHMUS;
MPUMEHSITh MHCTpyMEHTapuit
poheccuoHaTFHO-OPUEHTUPOBAHHBIX
UH(GOPMAIMOHHO-TIOUCKOBBIX ~ CHCTEM
TUIS MOJIyYeHUS JIOCTOBEPHOU
npodeccuoHaIbHON HH(OPMAIIHH.

Baagers  HaBpIKaMU  YNIPABIICHUS
paboToii anmnapaTHoOro u
MIPOTrPaMMHOTO obecrieueHus

KOMIIBIOTCPHBIX CHCTEM JIs1 PCHICHUA
Ppa3INIHbIX HpO(i)eCCI/IOHaJ'IBHBIX 3aJa4d,
HaBbIKaMH BLI60pa U TPUMCHCHUS

UHCTPYMEHTAPHS HPUKJIIAIHBIX
nporpaMM JJIsi TOMCKa, MOJYYeHH,
XpaHeHus, CUCTEMaTHU3aluH,
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Y4aCTHHUKOB
JACATCIIbHOCTH

nepepaboTKU U nepesadyu nHpopManuu
JUISL  pelieHus  MpoQecCHOHANIbHBIX
3ajiay; HaBbIKAMHM KOMIIBIOTEPHOM




OI'BOY BO «CapaTtoBckas rocy1apcTBEHHas IOPUANYECKAs aKaJeMHUs»

Actpaxanckuit punnan @PI'bOY BO «CI'TOA»

[porpamma aucuuruinsbl « HDOpPMAaIOHHBIE TEXHOJIOTUHU B IOPUAMYECKON IESITENBHOCTI

Ut HanpasieHus moarotosku 40.03.01 FOpucnpyaeHms

['paxkaaHCKO-NPaBOBO# MPOQHUIb

VK-1.5

Onpenenser u
OIIEHUBAET
MPaKTUYECKHE
MOCJIEICTBUS
BO3MOXKHBIX PEIICHUN
3a1a49u

nepepaboTKu JIOKYMEHTAIINH,
CTaTUCTUYECKON uHpOpMALIUU U
rpaduIecKoro MIPEJICTaBICHHUS
JaHHBIX, HaBBIKaMU pa6OTBI C
UH()OPMAITMOHHO-TIOMCKOBBIMH

CucreMamMu, HCIIOJIb3YEMBIMU B

IOPUINIECKOHN ACSATEIHHOCTH.

OIIK-8

Cnocoben
IeJICHANPABJICHHO U
3 PEeKTUBHO
oJIy4aTh
IOPHIUYECKU
3HAYMMYIO
rH(pOpMaIINIO
Pa3IMYHBIX
HMCTOYHHUKOB,
BKJIIOYasi IPABOBBIC
0a3el JIaHHBIX,

us3

pemiathb 3aa4n
poheCCHOHATTLHOM
NESATCIIEHOCTH c
MIPUMCHCHHEM

nH()OPMAITMOHHBIX
TEXHOJOTUM U C
YUETOM TpeOOBaHUIA
uHGOPMaITMOHHON
0e30MacHOCTH

OIIK-8.1

[Tonyuaer u3
Pa3INYHBIX
HUCTOYHUKOB, BKITFOYAs
IIPaBOBbIE 0a3bl
JAHHBIX, FOPHIUICCKH
3HAYHMYTO
nHpopmaruio,
oOpabaTsiBacT u
CHCTEMAaTH3HPYET €€ B
COOTBETCTBUH c

IIOCTaBJICHHOM IIEIIbIO

OIIK-8.2

OpuenTtupyercs B
MHPOPMALMOHHOM
MIPOCTPAHCTBE,
MIPUMEHSIET
nH(OpMaAITMOHHBIE
TEXHOJIOTUH,
COBPEMEHHBIE
QpoBbIe ycTpoiicTBa
U wiarGopMbl UL
peleHnss KOHKPETHBIX
3ama4

podecCuoHaABLHOMI
JeSITeTLHOCTH
OIIK-8.3

PaGoraer c
nH(GOPMaIMOHHBIMU
O0BEKTaMU M  CEThIO
HNHTepHer ¢ wenslo

3HaTh OCHOBBI
JIOKaJIbHBIX u rJ100aTbHBIX
KOMIIBIOTEPHBIX cerel, IpaBuiIa
opranuzanuu ooOMeHa MH(popMaluei B
KOMITBIOTEPHBIX CeTAX; OCHOBBI
OpraHu3aIiH UH(OPMAITIOHHO-
MIOUCKOBBIX ~CHUCTEM U  PECYpCOB;
OCHOBHbIE METO/IbI TIOUCKA,
nepepaboTku, mepeaaun HUHGOpMaIuu
B KOMIIBIOTEPHBIX CETAX; OCHOBHBIE
MepBI u MEpPONPUATHS o
00eCreyeHno 3aluThl UHpOpMaLUU
npu paboTe B II100ATBHBIX CETSIX.

APXUTEKTYPBI

YmMmern OCYIIECTBIIATh MOUCK
uHbopMauu B IJ100aTbHBIX
KOMIIBIOTEPHBIX CETAX, paboTaTte ¢
uHpOpMaLuell pasiM4HOro TuUIa B
npopeCCHOHATIBHO OPHEHTHUPOBAHHBIX
UHTEpHET-pecypcax; UCIOJIb30BaTh
METOABl U CpeAcTBa obecredyeHus
3alUThl MHGOpMaNUKU Tpu padboTe B
r7100aTbHBIX CETAX.

Baaners  HaBblkamMu ~ paboOTBHl ¢
uHpOpMaLMEH pa3IMYHOTO THUIA B
rJ00AIBHBIX  KOMIBIOTEPHBIX — CETSIX;
HaBbIKaMH  Oe30macHOW paboThl ¢
uHpopMarmen B ro0aIbHBIX
KOMITbIOTEPHBIX CETSIX.
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pemeHus
po¢eCCUOHATBHBIX
3aja4 c YUETOM
TpeboBaHUi
nH(bOpPMaMOHHON
6e3onmacHoOCTH




OI'BOY BO «CapaTtoBckas rocy1apcTBEHHas IOPUANYECKAs aKaJeMHUs»
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[porpamma aucuuruinsbl « HDOpPMAaIOHHBIE TEXHOJIOTUHU B IOPUAMYECKON IESITENBHOCTI
Ut HanpasieHus moarotosku 40.03.01 FOpucnpyaeHms

I'pakiaHcKo-1paBoBOit MPOGUIH

OIIK-8.4

CoOimronaer
TpeOoBaHMs
JICUCTBYIOILIETO
3aKOHO/IaTeJIbCTBA,
HAIPaBIEHHOTO Ha
COXPaHEHHUE U 3alIUTY
KOH(UICHIIMATBEHOM
uHpOpMaluny,
rOCYy/1apCTBEHHOM,
KOMMEPYECKOU

U UMHOH OXpaHsieMou
3aKOHOM TalHBI

OIIK-9

Crnoco6en mouumats | OIIK-9.1 3HaTh MIPUHIIUTIBI paboThI
OPUHIUIBL  PabOTHI COBPEMEHHBIX MH(POPMALIMOHHBIX
PHHI p [ToHumaer npPUHLUIBI p . (popman
COBPEMEHHBIX TEXHOJIOTUH, B3aMMOCBS3b MPUHIUIIOB
paboThl  COBpPEMEHHBIX
UH(POPMALIMOHHBIX paboThI COBpPEMEHHBIX
- MH(POPMALIMOHHBIX .
TEXHOJIOTHA u . UHPOPMALIMOHHBIX  TEXHOJOTHH U
TEXHOJIOTHi
BO3MOXXHOCTH MX TPHUMEHEHUs TpHU
UCII0JIb30BaTh ux .
OIIK-9.2 pemeHn 3amad  MpodecCHOHANTBHOM
JUIs peleHus 3a1a4
. JeSITEIbBHOCTH
HpO(beCCI/IOHaJ'ILHOI/I Oco3HaeT B3aMOCBS3b
IEATECIbHOCTU IIPUHIUIIOB p'cl60TI>I YMeThb OCYIIECTBIIATH IIOUCK
COBPEMCHHBIX uHpOpMaInHy, paboTath C
MH()OPMAIMOHHBIX uHpOpMaLuel pa3IMyHOrO THUMA JUIs
TEXHOJIOTMI U | pemieHust 3anad  npogecCHOHATBHOMN
JEeSITETbHOCTH.

BO3MOXXHOCTH Hux
Baanern HaBBIKaMU IIPUMCEHCHUA

IPUMEHECHHUS npu .
MHQOPMALIMOHHBIX  TEXHOJOTMH B

peleHnu 3a/1a4 | LesxX MH(POPMALOHHOTO

npodeccCHOHATBLHON COIIPOBOXKIECHUSA  NMPO(ECCHOHAIBHON

JeSITeTbHOCTH JIeSITeIbHOCTH; HaBbIKaMM 0O€30MacHON

OLIK-9 3 paboThl ¢ nH(pOpMAaIHEH B rI100aTbHBIX
KOMITBIOTEPHBIX CETSIX.

IIpumensier

nH(pOpPMallMOHHbIE

TEXHOJIOTUH B TEIAX

nH()OPMAITMOHHOTO

COIIPOBOKACHUS

npodeccuoHanbHOM




JACATCIIbHOCTH

5. O0beM IHCHUIIINHBI

O0beM TUCHUILIMHBI VIS 04HO (GOopMbI 00y4eHH S

Kypc 1. Cemectp 1. @opma npoMeKyTOUHOW aTTECTalUM — 3a4eT. TpyJ0eMKOCTh
JTUCIUILIMHBI COCTABJISAET 2 3aUeTHBIC €AUHUIIBI (72 yaca).

Oobmas KonraktHas paboTta 00y4aronxcs CamocTto [IpomexyTounast

TPYAOCMKOCTDb C IperogaBaTciicM ATCIbHAs arrecrangus




OI'BOY BO «CapaTtoBckas rocy1apcTBEHHas IOPUANYECKAs aKaIeMHUs»
Actpaxanckuit punran @PI'bOY BO «CI'TOA»
[porpamma aucuumuusbl « THGOPMaOHHBIE TEXHOJIOTUHU B IOPUAMYECKON IESITENbHOCTI
Ut HanpasieHus moarotosku 40.03.01 FOpucnpyaeHms

I'pakancko-mpaBoBO# MPOGUITH

(3au. en / yacor) (ayauTOpHBIE 3aHATHUA) pabota
Jachl
N3 Hux ( ) 3ager DK3aMeH
MIpaKTHYEC
Cemunap P
Bcero JIeKIIMOHHEBI Kas
CKHE
(uacer) € 3aHATHS MOATOTOBK
3aHATHSA
a
2/72 32 4 28 20 40 + -
Kypc 1. Cemectp 2. ®opmMa MNpoOMEXYyTOUHOM aTTecTallud — DK3aMEH.

Tpy1oeMKOCTh AUCHUILIIMHBI — 4 3a4eTHbIe eAUHUIBI (144 daca).

KonrtaktHas paboTta 00y4aroniuxcs ITpomexyTouHast
C TIperoaBaTeaeM aTTecTanus
(ayIuTOpHBIE 3aHSTHS)
Y P Camocro
OOmas
W3 Hux | sarenbHas
TPYI0EMKOCTh
IIpaKTu4Yec | pabora
(3au. en / yacer) Jlexumnonn | CemmHapce
Bcero Kas (uacer)
ble KHe
(dacer) ITOATOTOBK 3auer OK3ameH
3aHATUSA 3aHATHUSA
a
4/144 32 4 28 20 40 - +54

OO61ast TpyI0EMKOCTh TUCIUTIIIUHBI COCTaBIIsIET 6 3a4eTHBIX eaunuil (216 gacos).

[Tpu opranu3zanuu yCKOPEHHOTO OOYUYEHHS M0 WHAMBHUIYyAIbHOMY YU4eOHOMY TUTaHy
Ul 0OyJaronMXcsi, UMEIONUX CpelHee MpodeCCHOHATBHOE WIIM BBICIIEE OOpa3oBaHUE
Pa3INYHBIX yYpPOBHEH, KOJMYECTBO YaCOB (ayJWTOpHAs KOHTaKTHas paboTa), OTBEIACHHBIX
JUIE  W3YYEeHUs YYEOHBIX JUCIMIUIMH COOTBETCTBYIONIETO MPO(HIS OTpakeHO B
VUHIMBUIYaTbHOM Y4eOHOM IutaHe (i oOydaromierocss WM TPYMIbl OOYYaroIIuXcs) C
y4eTOM 0COOEHHOCTEN U 00pa30BaTENbHBIX MOTPEOHOCTEM KOHKPETHOTO 00YYarOIIerocs).

KonudectBo 4acoB (aynuTopHas KOHTaKTHas paboTa), OTBEJACHHBIX NJISi U3y4ECHHUS
JAHHOM y4eOHOW IUCUMUIUIMHBI, TEMATUYECKUN IUIaH AUCIUIUIMHBI 1Ji1 00yYaromuxcs,
UMEIOILUX CpeAHee MPOPECCHOHAIHOE UM BbICLIEE 00pa30BaHUE PA3IMUYHBIX YPOBHEH C
y4eTOM OCOOEHHOCTEH M 00pa30BaTEIbHBIX MOTPEOHOCTEN KOHKPETHOrO O0Yydarolerocs
OTIpe/IeTIIeTCSl €XKEroIHO 3aBelyIoIUM Kadeapoil U yTBepXkaaercs B Hauyaie y4yeOHOro
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rojia Ha 3acelaHuy Kageapbl NIPUIOKEHUEM K IPOTOKOILY 3aceAaHusl KaQeaphl.

6. CTpykTypa yueOHO! A1 CUMILIHHBI

TemaTnuecknii IJ1aH JUACUUATUTUHBI «MHdpopmaniioHHbIE TEXHOJIOTUU
B IOPUIMYECKON AEATETbHOCTI sl 0O4HOM (POPMBI 00yUeHUs
KonTakTHas pabora Kon
00yJaromuXCst opua HHIAKATO
C IpernoaBaTenaeM KOHTpOUIS / pa
Oo6ee (ayAMTOpHBIE 3aHATHS) Kom-Bo | pauvenopanme | POCTHKCH
KOJI-BO qac. Ha i
OLCHOYHOI'O
Ne Hanmenosanue 4aCOB BT.Y |3 HEX| o000 epercTEa KOMIIETeH
n/m pa3nesioB U TeEM CeMHMHap | IPaKTH | ..~ P 0
Bcero | BT.u. paboTy o
CKHEC qyecKas
1acos | JICKIHMH 3aHATUA | IIOATOT




Actpaxanckuii punman PI'bOY BO «CT'TOA»

OI'BOY BO «CapaTtoBckas rocyJapCTBEHHas IOPUANYECKAs aKaJIeMUs»

[Mporpamma aucuumusbl « IHGOPMaIOHHBIE TEXHOJIOTUH B IOPUAMYECKON JIESITENEHOCTI

I'paxkaHCKO-TIPaBOBOIT MPOQUITH

Juts HanpasineHus moarotosku 40.03.01 KOpucnpyaenius

OBKa
Cemectp 1
Tema 1. KomnbroTep 18 8 4 4 2 10 Teopernueckmii | YK-1.1
KaK CpeICTBO yNpaB- orpoc, VK-1.2
neHust uHopmaruei BBITIOJTHEHHE OHK-'S 1
ArnmapatHoe 1 TEeCTa; OHK-S.Z
MPOrpaMMHOE KOJUTOKBUYM ’
I | o6ecnieuenne
KOMIIbIOTEPHBIX
CHCTEM
Tema 2. Texnomorun | 38 18 - 18 12 20 Teopernueckwmii | YK-1.3
nepepadoTKu ompoc, VK-1.4
HPOPMALMH B IPOBEPOYHAs OHK-'8 3
7. | TeKCTOBOM pabora, OHK-S' 4
mporeccope BBITIOJTHEHHE '
TecTa
Tema 3. 16 6 - 6 6 10 Teopetnueckuii | OITK-8.3
[IpodeccrnonanpubIe onpoc, OIIK-8.4
nH(pOpMaITMOHHO- npoBepounHasi | OITK-9.1
3. | TIOMCKOBBIE CUCTEMBI pabora, OIIK-9.2
(cripaBOYHBIE BBITIOJIHEHHE
MIPABOBBIE CHUCTEMBI) TecTa
YK-1.1
YK-1.2
VYK-1.3
YK-1.4
OIIK-8.1
Hroro cemectp 1 —72u.| 72 32 4 28 20 40 3auer OIIK-8.2
OIIK-8.3
OIIK-8.4
OIIK-9.1
OIIK-9.2
Cemectp 2
4. |Tema 4. Pabora c 18 4 2 2 2 14 [MpoBepounas | YK-1.1
uHpopManuei B pabora;
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TJI00ATBHBIX BbinosHenne | YK-1.4
KOMIBIOTEPHBIX TECTa; OIIK-8.4

OIIK-9.3
CeTsax KOJJIOKBHYM
Tema 5. 3amura 18 4 2 2 14 [Tposepounas | YK-1.1
nH(pOopMaIuu B TJI0- pabora; VK-1.4
OaMbHBIX BBITIOJTHEHHE
KOMIThIOTEPHBIX TECTa; VK-1.5

OIIK-8.4
CeTsIX KOJUIOKBHYM | ()TTK-9 3
Tema 6. Texnomorun | 54 24 24 16 30 Teopernueckuit | YK-1.2
nepepaboTKu orpoc, OIIK-8.1
uHpOpMaLnU B nposepouHas | OIIK-9.1
Ta0JIMIHOM pabora; OIIK-9.2
poueccope BBITIOJIHEHHE

TecTa
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OI'BOY BO «CapaTtoBckas rocyJapCTBEHHas IOPUANYECKAs aKaJIeMUs»
Actpaxanckuii punman PI'bOY BO «CT'TOA»
[Mporpamma aucuumusbl « IHGOPMaIOHHBIE TEXHOJIOTUH B IOPUAMYECKON JIESITENEHOCTI
Juts HanpasineHus moarotosku 40.03.01 KOpucnpyaenius

I'paxkaHCKO-TIPaBOBOIT MPOQUITH

7. VYK-1.1
YK-1.2
VK-1.3
VK-1.4

VYK-1.5

OIIK-8.1
OIIK-8.2
OIIK-8.3
OIIK-8.4
OIIK-9.1
OIIK-9.2
OIIK-9.3

Hrtorosoe
TECTUPOBAHUE

VYK-1.1
YK-1.2
VK-1.3
VK-1.4

VK-1.5

OIIK-8.1
Hroro cemectp 2 —144 4. 90 32 4 28 20 40 54 Dxzamen | OTIK-8.2
OIIK-8.3
OIIK-8.4
OIIK-9.1
OIIK-9.2
OIIK-9.3

[Ipn HeoOxoaumocTu olydaromemycs uHBanuay v auiy ¢ OB3 npenocrasnsercs
JIOTIOJIHUTENBHOE BPEMsI 1Sl MOATOTOBKU OTBETA Ha 3a4€Te WM SK3aMEHE.

7. Conepxkanue TUCIHUATIMHBI

Tema 1. Komnbrorep Kak cpeacTBO ynpaB/jeHUs HHpopManueid. AnmapatHoe u
NporpaMMHoe odecrnedeHne KOMIbITEPHbIX CHCTEM

Jlekuyuu:

1. Undopmanus u nanusie. Bugsl nndopmannu. Komneiorep xak yHUBEpcaabHas
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cuctema coopa, XpaHEeHUs U IepepadOTKU PA3IMYHbBIX BUA0B HHPOPMALIUH.

2. KoHpurypanus NEepCOHATBHOIO KOMIIBIOTEPA. XapaKTEPUCTUKA W Ha3HAYEHUE
OCHOBHBIX KOMIIOHEHTOB CTaIl[AOHAPHOTO KOMIIBIOTEPA.

3. ApxXuTeKkTypa NEpPCOHAJIBHOTO KOMIBIOTEpA. XapaKTEPUCTUKH U Ha3HAuYCHHE
OCHOBHBIX KOMIIOHEHTOB CHUCTEMHOTO OJlOKa (MaTepUHCKas IiaTa; MpoLEeccop; MaMsTh).
[IpyHLIMI OTKPBITON apXUTEKTYPHI.

4. CpenctBa XpaHeHus HWHPOpPMAIMK — TMaMITh KOMIIbIOTepa. Buapl maMmsTu
(BHewIHsIs M BHYTpeHHss ). [IpuHIunuanbHble OTIMYKS PA3IMYHBIX BUIOB AMSITH.

5. BHyTpenHss namsath: noctosinHas namsaTth (I13Y) u BIOS, onepatuBHas namsrth
(O3Y). OcHOBHBIE XapaKTEPUCTHKHU.
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®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

6. MarHUTHbIE U ONTHUYECKUE CHCTEMbI 3alUCHU. Y CTPOWCTBA BHEIIHEH MaMSTHU:
KECTKUU IUCK (pa3nenbl AWCKA, JIOTMUYECKHWE IUCKW, UX HMMEHA); CheMHBIC HOCHTEIH,
Ha3HA4Y€HUE, BUJIbI, CBOMCTBA, XapaKTEPUCTUKHU, NpuMeHeHue. OOjayHble XpaHUIIUIIA
uH(pOpMaIIH.

7. Buemnue (mepudepuiinpie) yCTpoiicTBa  KOMIblOTepa. HasHauenwe w
XapaKTePUCTHKHU.

8. HpOFpaMMHOG obOecreueHue. BI/IIIBI N Ha3HAYCHUC IIPOTrPaMMHOI'O o0ecIeYeHHS.

9. OmepanuonHas cuctema, (QyHKIHH, XapaKTepucTuku. OmneparmoHHbIE CHUCTEMbI
cemerictBa Windows, nx ocHOBHbIE XapakTtepuctuku. daiinosas cucrema.

10.Cnyxebnbie mporpammebl. [lpaiiBepsl. [Iporpammbr oOciykKuBaHus (yTHUIIHUTHI).
ApxuBupoBanne wuHpopmaruu. I[Iporpammer-apxuBaTopbl. IIporpamMmbl  OYHUCTKH U
nedparmenranun. [loaHOE yaaleHne JaHHBIX ¢ HOCUTENeH nH(popMaIuy.

11.IlpuknanHoe  mporpaMMHO€  OOecredeHWe W MX  HUCIOJIb30BaHUE B
npodeccroHanbHOM AesTenbHOCTH. CUCTEMBl TPOrPAMMUPOBAHMSL.

Ilpaxkmuueckoe (cemunapckoe) 3anamue:

1. IlpaBuna TeXHUKH OE30MACHOCTH NpPHU PabOTE HAa MEPCOHAIBHOM KOMIBIOTEPE U
npaBuiia padOThl B KOMIIBIOTEPHOM KJIAcCe.

2. XapakTepUCTUKM W Ha3HAYEHHUE OCHOBHBIX KOMIIOHEHTOB CTallMOHAPHOIO
KOMIIBIOTEpA.

3. XapakTepuCTUKU W Ha3HAUYCHHE OCHOBHBIX KOMIIOHEHTOB CHCTEMHOIO OJioKa
(MaTepuHCKas Tj1aTa; MPoIEeccop; NaMsTh).

4. Buapl mNaMsATH MEPCOHAIBHOIO KOMIIbIOTEpAa (BHEIIHSSE W BHYTPEHHSA).
[IpyHIMNIMATBHBIE OTIMYUS PA3JIMYHBIX BUJIOB IMAMSITH.

5. BHyTpenHss namsaTh: noctosiHHas namaTth (II3Y) u BIOS, onepatuBHas namsrth
(O3Y). OcHOBHBIE XapaKTEPUCTHUKHU.

6. YcTpoiicTBa BHELIHEW NaMATH: XECTKUH JHUCK (pa3lelibl JMCKa, JIOTMYECKHUE
JUCKH, UX UMEHA); Ch€MHbIE HOCUTENIM, Ha3HAYEHUE, BUJIbI, CBOMCTBA, XapaKTEPUCTUKH,
npuMmeHeHne. O0nayHble XpaHWINIIA HHHOPMALIIH.

7. Buemnue (mepudepuiiHbie) ycTpoilcTBa  KoMmmbloTepa. Ha3Hauenuwe
XapaKTEPUCTHUKHU.

8. IIporpammHuoe obecrieuenue. Bupl 1 Ha3HAYEHHE MPOTPAMMHOI0 00ECTICUCHHUS.

9. OmnepaunoHHas cuctema, (PyHKIHMH, XapaKTepuCTUKH. OneparioHHbIE CHCTEMBbI
ceMeiictBa Windows, ©X OCHOBHBIE XapaKTEPUCTUKH.
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®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

10.Cnyxebnbie mporpammsbl. [lpaiiBepsl. [Iporpammbr o0OciyxuBaHust (yTHIHUTHI).
ApxuBupoBanre wuHpopmanuu. [Iporpammel-apxuBaTopbl IlporpaMmbl  OYHCTKH |
nedparmenranuu. [logHOE yaaieHne JaHHBIX ¢ HOCUTENIeH HHPOPMAIIUU.

11.Ilpuknannoe  mporpaMMHOe  oOecriedeHWe Y MX  HUCIOJIb30BaHUE B
npodeccroHanbHOM AesTenbHOCTH. CUCTEMbl TPOrPAMMHUPOBAHMS.

12.®aiinoBas cuctema. [lonarue daiina, ums ¢aiina, TpeboBaHus K UMeHaM (ailiioB
u (opMupoBanuio (paioBOl CTPYKTYypbl B oOIlepallioHHOW cuctemMe Windows.
Pacmupenune nmenn ¢aiina, tum (popmar) daitios, koHBepTarus ¢aitioB. Acconmarnus ¢
OTKPBIBAIOIIEN IPOTPAMMOM.
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®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
HporpaMMa JUCHHUITIINHBI ((I/IH(I)OpMaIII/IOHHLIC TCXHOJIOTHH B }OpI/IHHqCCKOﬁ JACATCIbHOCTHU
13.Tlonarue nanku (karasnor). [Iyte k ¢aitny. Mepapxus namnok (1epeBo KaTajaoros).
[Tarika nucka (kopHeBoi karanor). [TomHoe ums (aiina.

14.CpoiicTBa (aitnos, aTpuOyTHI.

15.TTapametpsl coxpaHeHusi (ailyioB BO BHEIIHEH MaMsITH KoMIbioTepa. Komauzbi
Coxpanutb, CoxpaHuTh Kak. Accouuanus MexAy TUOOM (dailla mpu COXpaHEHUU H
pacIMpeHueM €ro UMEHH.

16.1Touck cpencrBamu Windows ¢aiiioB W mamok Mo UX CBOMCTBaM: MO HMMEHH,
mabJ0OHy WMEHH, THUITy, MECTOITOJIOKEHUIO, JaTe CO3JaHMs WJIM W3MEHEHUsS, pa3Mepy,
dbparMeHTy Tekcra.

17.1lonarue mwabdnona umenu ¢aiina. [logcraHoOBOYHbBIE 3HAKU IS 3alMCH 11A0JI0HA
UMEHHM (ailyia Ipu aBTOMaTUYECKOM IOUCKE.

18.KnaBuarypa. Haznauenue knaBuil. CTaHAapTHbIE COYETAHUS KIIABHIIL.

WNurepaktuBHas ¢hopMa NMPOBEACHUS 3aHATHS — KOJIIOKGUYM.

Camocmoamenvnaa paboma ooyuarouwguxca:

1. Tlonarue wuHpopmanmoHHoro oOmectBa u ero npusHaku. IlpaBo wu
UH(}OPMAIMOHHBIE TEXHOJIOTHH.

2. JlBonyHas cucrema cuucieHud. KoaupoBanune wuHopmauuu. EnuHunel
U3MepeHus HHPOpMaLUU.

3. Ilepudepuiinpie ycTpoiCTBa: HMpUHTEP, CKaHEp, CTpUMeEp, MojeM. DYHKIMHU U
XapaKTEPUCTHKHU.

4. Anroputm u mnporpamma. Cucremubie mnporpammbl. [paiiBepbl. IIporpammbi
o0ciyxkuBaHust (YTUIHUTHI).

5. Ilpuknagaeie mnporpammbl. [lpukmamHeie mporpaMmbl B MPOQECCHOHATHLHOM
JNEATEIbHOCTH.

6. Unrepdpeiic OC Windows. Hacrpoiika Buma okHa mnankud. Buasl MeHIO B
OC Windows (riaBHOE, KOHTEKCTHOE H JIp.).

7. Pabora ¢ mankamu u (aitnamu. Mepapxudeckas opranusaius namnok (Karaaoros).
PexomeHnmannm k uMeHOBaHWIO Tamok u ¢aiinoB. [lomHoe wums daiina. CrocoOsl
BhIENeHUS 00beKTOB B OC Windows.

8. bypep obmena Windows. OOmeH wuHpoOpManuel MeXIy pa3IUYHBIMU
OPWIOKEHUSIMHU ONEPALIMOHHON cucTeMbl. Onepanuu ¢ daiiaaMu U NankaMu.

9. Kop3una: nonsitue, pyHkuuu. BoccranoBnenue yaalieHHbIX (aiiioB.
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®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

10.KnaBuarypa. Haznauenue knaBuil. CTaHIapTHBIE COYETAHNS KIIABUILL

KOHmpo./leble eonpocwolt.:

1. KakoBo COOTHOIICHUC MIOHSITUI ((I/IH(I)OpMaHI/ISI», «AaHHBIC),

«JTIOKyMEHTHUpOBaHHAasi HH()OpMAaIus»?

2. Ilouemy nsi mepepaOOTKM JIaHHBIX B KOMIIBIOTEPHBIX CHCTEMaX HCIOJIb3YETCs
JBOMYHAsI cucTema cuuciaeHuss? Has3oBuTe enMHHIBI M3MEpPEHUs B JBOMYHOW CHCTEME
CYUCIICHUS.

3. Kakue KOMIIBOTCPBI OTHOCAT K IICPCOHAJIBHBIM U KAKOBBI UX cBoMcTBa?

21



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

4. Yro Takoe KoH(purypamus Komibiorepa? Ha3oBuTe cocTaB MHUHUMAaIbHOM
KOH(UTYpallui KOMIIBIOTEPHOU CUCTEMBI.

5. B 4Wem 3akimo4aeTcs NOPUHLMI OTKPBITOM apXUTEKTYpPbl NEPCOHAIBHOTO
KOMIIbloTepa?

6. KakoBo Ha3zHaue€HHE W OCHOBHBIC XapaKTCPHUCTHKH TPOIEcCcCopa IEPCOHAIBHOTO
KoMIbloTepa’?

7. Kakue nBa BUJa MaMATH UCIIOJIB3YIOTCS B KOMIIBIOTEPE M YEM HPUHLUMIIHAIBHO
OTINYAIOTCA UX QYHKIUU U XapaKTEPUCTHKHU?

8. HazoBuTe OCHOBHBIE XapAKTEPUCTUKHU ONIEPATUBHOM MTaMSITH.

9. Yro Takoe [13Y? Uto takoe BIOS?

10.Ilepeuncanure HOCUTENM BHEIIHEW NAMATH M HA30BUTE HMX XapaKTEPUCTUKH.
11.KakoBsl (yHKINHU xecTKOrO Aucka? Packpoiite MOHSTHE JIOTMYECKOTO JUCKA.

HazoBuTe nMeHa JJOru4ecKux JHUCKOB.

12.Ha3oBHTE OCHOBHBIE TPYMNIIBI KIABUII HA KJIIABUATYPE U YKAKUTE UX Ha3HAUYEHUE?
13.Ha3oBuTe BUABI U OCHOBHBIE XapAKTEPUCTUKH NepUPEPUMHBIX YCTPOUCTB.

14. KakoBO Ha3HauCHHE MPOTPAMMHOTO OOECIICUCHHS KaK AJIEMEHTa KOMITbIOTEPHOMN
CUCTEMBI?

15.Ha3zoBuTe OCHOBHBIE KJacchl mporpamm. IlpuBemuTe mnpUMeEpbl MpOrpaMm
Ka)KJI0ro Kjacca.

16.KakoBO Ha3HaueHHEC OHepaHHOHHOﬁ CHUCTEMBI? HepeqHCHHTC Ha3BaHU
HCCKOJIBKHX OIICPAIUOHHBIX CUCTCM.

17.Ha3oBuTE OCHOBHBIE XapaKTEPUCTUKU OINEPAUUOHHON CHCTEMBI CEMEWUCTBA
Windows.

18. Jlaiite onpenenenue ¢aiia, NpuBeIUTe MPUMEP MOTHOTO UMEHH daiiia.

19. JlaiiTe ompezelnieHHe pacIIMpEeHUss UMEHH (ailia, MpuBEeaUTE MPUMEPHI THUIIOB
Gbaiinos.

20.Ha3oBute n oxapaktepusyiTe CBOMCTBA (haiisia, ero aTpuOyThlI.
21.KakoBa poinb 3Hauka (aityia u spibika Qaitna?

22.Yto Takoe namnka? Yem namnka oTiandaercs ot ¢aia?

23. Uto monumaercs nmoa (aitioBoit cucremoit? HazoBute TUIBI (DailIOBBIX CHCTEM.
24.Kak BBITIOJIHUTH TOUCK (haiijia Mo MECTONOJoXeHU0 U ¢parmenty umenu? Ilo

nate coznanusi/uzmenenus? [lo tuny ¢aiina? Ilo pparmenty, cogepxamiemycs B daiise?
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25.Ha3oBuTe MOJACTAHOBOYHBIE 3HAKH, UCIIOIb3yEMbIE B IaOJIOHE UMEHHU (haiiyia npu
noucke. Kakum 00pa3om ux MOKHO UCMOJIb30BATh MPU aBTOMATUYECKOM Toucke (aitna?

Tema 2. TexHosioruu nepepadoTku MHPOPMALNM B TEKCTOBOM Ipolieccope
Ilpakmuueckue (cemunapckue) 3auamu:

1. TIporpamMmsbl 175t pabOTHI C TEKCTOBBIMHU JIOKYMEHTaMH B chepe IOpUCTIPYACHITHH.
TexkctoBwiii mporeccop Microsoft Office Word. Opranuzanus uHTepdeiica (maHesnb
OBICTPOTO JIOCTYTIA, JICHTa, KOHTEKCTHOE MEHIO, 00JIaCTh 3aj1a4).
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2. VnpaBiieHHEe JOKYMEHTaMHU: CO3JaHue, OTKpbITHE (ailioB, CcoXpaHEHHE.
[TapameTpsl coxpaHeHHUs] NTOKyMEHTa. YcTaHOBKa 3amuTbl. COBMECTUMOCTh C JIPYTUMU
BEPCUSIMU TTPOTPAMMBI.

3. IlpaBuna Habopa Tekcra. Hemeuaraemble CUMBOJIBI M HUX Ha3HaUYCHUE.
OtoOpaxeHne HENeYaTaeMbIX CHUMBOJIOB B JIOKYMEHTE.

4. Ilposepka npaBonucanus. OtoOpaxeHue opdorpaduueckux U rpaMMaTHYECKHX
omnOOK B TeKcTe JoKyMeHTa. CriocoObl IPOBEPKHU MPaBOMUCAHMSL.

5. Ilonsatue dopmara mpudra. Buner u napamerpsl mpudra. dopmaTupoBaHue
mpudra, Brinaaku pudt, JlonomHurensHo.

6. Ilouarue ab3ama. A03an, nmapamerpbl ad3aua, BKiIagku OTCTYIbI U UHTEPBAbI,
[lonoxxenne Ha crpanune. PopmaTupoBaHue ab3ala MOpud MOMOIIM  MapKepoB
TOPU30HTAIBHOW JIMHEUKHU

7. KomnupoBanue ¢opmarta mpudTa, ab3aia.

8. IlonsThe cmucka. BI/IIILI CITMCKOB. I/IHCTPYMGHTLI CO3aHuA U PCAAKTHPOBAHUA
cnuckoB. MI3MeHeHue HavyajlbHOTO 3HAYCHUS CIIMCKA.

9. Cuocku. Crpykrypa, Buabl U (opMatr cHOCOK. MHCTpymMeHTHI ajisi pabOThl CO
cHockamu. [IpeoOpa3zoBaHne CHOCOK.

10.Tabmuuel. Ha3nauenne u cTpykrypa TaOmumbl. WHCTpYyMEHTHI CO34aHUA |
penaktupoBanus Tadnuil. Ilepepaborka (penaktupoBanue u (popMaTupoBaHue) TaOIUIIBL:
U3MEHEHHE pa3Mepa TaOJIUIbl U €€ YacTel, N3MEHEHHE PACIO0KEeHHs TeKCTa B TabiuIle,
o0beMHEHNE W pa30HeHHe sueek, (POopMaTHUpPOBAHHE COACPKUMOTO SUYEEK TaOIHIIBI;
TPaHUIIBI U 3aJIMBKa STYeeK TaOIHUIIbI, PACIONIOKEeHNE TaOIUIIbI HA CTPAHUIIE.

11.ITouck u 3ameHa (parmeHToB Tekcta. [louck u 3ameHa ¢GparMeHTOB TEKCTa C
VCIIOJIb30BAHUEM CIIEIIUATIBHBIX 3HAKOB.

12.Pabora ¢ rpadpuueckumu oobekramu B Word. BeraBka rpadguieckux 0OHEKTOB B
JNOKYMEHT, HACTPOMKA apamMeTPOB.

13.ITonsitve u BuAbl cTuieil. @opmMaTUpoBaHKE JOKYMEHTAa HA OCHOBE BCTPOEHHBIX
ctwieir. Co3naHne TOJIb30BATEIbCKUX CTWIEH W (opMaTUpOBaHHE TOKyMEHTAa Ha WX
OCHOBE.

14.YpoBuun Tekcta B jgokymeHTe Word, odopmiienne 3aroioBkoB. BcTraBka wu
O0OHOBJIEHUE OTJIaBJICHUSI.

15.111a6monHbI ToKyMeHTOB Microsoft Word, BO3MOXXHOCTH HCTIOJIB30BaHUS B 00JIaCTH
ropucnpyaenind. Co3TaHue ¥ pelakTHpOBaHUE Ma0iIoHOB. [ToAroToBKa MOKYMEHTOB Ha
OCHOBE IT0JIhb30BaTEILCKHUX Ta0JIOHOB.
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Camocmoamenvnasn paboma ooyuarowuxca:

1. CnocoObl mepeMenieHusi MO TEeKCTy JOKyMeHTa (Ipy TIOMOINM  MBIIIH,
KJIABUATYPBHI).

2. CrniocoOblI BeIieneHus: (PparMeHTOB TeKCTa it OpMaTUPOBAHUS U TIPABKHU.
3. Pabora c mHOTOMECTHBIM Oydepom oOMeHa.

4. TlapaMeTpbl CTpaHULBl: pa3sMep U OpHUEHTAUUs JINCTa, pa3Mep IMOJeH.
ABTOMaTHYECKass HymMepauus cTpanull. BctaBka pa3pbiBa CTpaHHIIBI U HOBOTO pa3ferna.
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5. Kononku TCKCTA. KOHOHTI/ITy.HBI, Ha3Ha4YCHHUC, YCTaHOBKa pPasMcpoB
KOJIOHTHUTYJIOB, pCAAKTUPOBAHUC COACPKUMOI'O KOJIOHTHUTYJIOB.

6. IlogroroBka JOKyMeHTa K IedaTH. Pexum mpocMoTpa MakeTa JOKYyMEHTa,
macitad npocMoTpa. Hactpoiiku mapaMeTpoB mevary.

7. Tlouck m 3ameHa (parMEeHTOB TEeKCTa ¢ yudeToMm (dopmaTtupoBanus. [louck wu
3aMeHa (parMeHTOB TEKCTa ¢ ydeTroMm crtuieil. [lonck m 3ameHa ¢parMeHTOB TEKCTa C
MCIIOJIb30BAHUEM CIIEHIMATbHBIX 3HAKOB.

8. PaboTta ¢ MHOrOYpOBHEBBIMU CIIUCKAMH.

9. CoptupoBka coaepxxumoro Tadiuisl. COPTUPOBKA CO CTPOKOM 3arojioBka u 0e3
CTpOKH 3arojioBka. COpTHPOBKA OTJECIBLHOIO CTOIOMA TaOmuIel. COPTUPOBKA TAOIHITHI 10
HECKOJIBKUM CTOJIOIaM.

10.HaGopst crtuneit. Beibop HaOopa cTuieill ajisi MCIOJIB30BAaHUS B JOKYMEHTE.
Br16op Habopa ctumneii B kauecTBe HaOOpa MO YMOJIYAHUIO ISl BCEX HOBBIX JIOKYMEHTOB.
Crunu npenpiayeit Bepcuu Microsoft Word.

11.T'unepcebuiku. 3aknanku. Co3nanue runepccbuiku. Co3aHue U peaakTUPOBAHUE
Web-10KkyMeHTOB.

12.BctpoeHHblie 1a0I0HbI JOKYMEHTOB.
13.3ammTa 10KyMeHTa OT HECAHKIIMOHUPOBAHHOIO JIOCTYIIA UJIM MOJU(UKALUY.
Konmponwvnwie éonpocer:

1. Ilepeuncnure omepauuu ¢ TEKCTOM, BBINOJHIEMBIE TEKCTOBBIMU PEIAKTOPAMH U
TEKCTOBBIMU MPOLIECCOPAMHMU.

2. Tlepeuncnute otnuuns bydpepa oomena Word ot bydepa oomena Windows?
3. Kakue cyniecTByroT napaMmeTpsl nedatu Tekcra B Word?
4. KakoBbI mapamMeTpbl COXpaHEHHS TEKCTOBBIX JOKyMeHTOB Word?

5. Kak 3amututh aokymeHT Word oOT HecaHKIMOHMpPOBaHHOro poctyma? Ot
Moaupukanuu?

6. @aislbl ¢ KaKUMHU paclIUpeHUsIMH 00pabaThIBalOTCS TEKCTOBBIMU pPEJaKTOpaMu
(mponieccopamu)? KakoBbl OTJIMYUTENbHBIE XAPAKTEPUCTUKU TEKCTOBBIX JOKYMEHTOB C
pPa3IMYHBIMHU TEKCTOBBIMH PACHIUPEHUSIMU UMEHU (aiina?

7. llepeuucnure HE MEHEE JECATH MNPUEMOB BbLACIECHUA (PPAarMEHTOB TEKCTa
(CMEXHBIX M HE CMEKHBIX) ITPU MOMOUIY MBIIIH, KJIABUATYPbl U CMEUIaHHBIMH CIIOCOOAMH.

8. Ilepeuncnure OCHOBHBIE TIpaBHia HaOopa TekcTa. KakoBbl 0coOeHHOCTH
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HAIMCAHWs 3HAKOB NPENMHWHAHWS (3amsaThle, TOYKH W JIp.), MAPHBIX 3HAKOB MPETHHAHUS
(CKOOKHM, KaBBIYKH U JIp.)?

9. Ins dero HeoOXoAauMbl HermeyaTaeMmble cUMBOJBI? [IpuBenuTe npumepbl HX
UCTOJIb30BaHUS.

10.B kakux ciaydasix pallMOHAJIBHO KCIOJIb30BaTh MPOBEPKY MPABOIMUCAHUS TTPU
MTOMOIIM KOHTEKCTHOTO MEHIO, TIPY MTOMOIIIH JIUAJIOTOBOT0 OKHA MTPOBEPKH MPABOMUCAHUS?
I11.ITo xakoMy MOpHUHIMIY 0OpPU aBTOMAaTHUYECKOM MPOBEPKE MPABOMMUCAHUS B

nporpamme Word nmomeqaroTcsi «OIMOOYHbIE» CI0Ba?

12.Kak BKJIIOUUTH B IOKYMEHTE aBTOMATHYECKUI TIEPEHOC CJIOB MO cioram?
13.HazoBute mapameTpsl mipudTa u CocOObl UX YCTAHOBKH.
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14. laiite omnpeneneHue abzanma B Word. HazoBuTe ero OCHOBHBIE MapameTphbl U
CITOCOOBI UX 3aIaHHUS.

15. Kakue napaMeTpsl cTpaHuLbl BaM N3BECTHBI, U KaK UX YCTAHOBUTH?
16. Kak BCTaBUTh U N3MEHUTh HYMEPALUIO CTPAHMUIL?

17.YT0 Takoe KOJOHTUTYJ, Kakue€ OOBEKTHI MOXXHO IOMECTUTh B KOJOHTUTYJH?
18.Uto Ttakoe cnucok? Ilepeuncnure Buabl CHUCKOB. KakoBbl cmocoObl HX

dopmatupoBaHus?

19.Kak B MHOrOypOBHEBOM CIIHCKE IepeBeCTH ab3allbl BO BTOPOM, TPETHH YPOBEHB
WU BEPHYTh UX YPOBEHb Ha NEPBbII?

20.Kak BCTaBUTh CHOCKY B HUKHEW YAaCTHU CTPAHHUILIBI U B KOHIE JJOKYMEHTa?
21.Kaxk paboTaroT HHCTpPYMEHTHI TTOMCKA U 3aMEHBI B JOKyMEHTE?

22.KakoBo Ha3zHauyeHue 3aKIa0K?

23.Ha30BuTE OCHOBHBIE HACTPOMKH MAPAMETPOB MEYATH JOKYMEHTA.
24 KakoBbl napaMmeTpbl popMaTUpOBaHUs TAOINLIBI?

25.Kak BCTaBUTH U yIAIUTh CTPOKY, CTOIOCI TaOIUIIBI?
26.Kak pa30ouTh/00beAMHUTD STUEUKH TaOIUIIbI?

27 .Kak u3MeHUTh pa3Mepbl AJIIEMEHTOB (CTPOKH, CTOJIOIA, SYCHKH) TAOIHIIHI?
28.IlpuBenuTe mpruMepsl TUIOB rpauuecKux 0OHEKTOB B TEKCTE.

29.Kakxum 006pa3oM MOXKHO CO3/IaTh U PACTIONOKUTh PUCYHOK B TEKCTE?
30.Kak ¢popmarupoBath rpaduueckre o0bekThl B Word?

31.PackpoiiTe moHATHE CTUJIS, HA3HAYEHUE CTUIICH Mpu 0(OPMIIEHUN JOKYMEHTOB.
32.Kak opopMuTh 3aroJioBKM B JOKYMEHTE U BCTaBUTH OTJIABJICHHE?

33.Yro Takoe mabson nokymenta B Word? IlpuBenure npuMepsl UCIIONB30BAHUS U3
obnactu topuctpynennun? Kak cozmars/mepepadorars madiaon? Kak co3garh JOKYMEHT
Ha OCHOBE 11a0s0Ha?

34.Ha3oBuTe cmocoObl  3alUTBI  COJEPKUMOTO  TEKCTOBBIX  JIOKYMEHTOB?
35.IlpuBenute mNpUMEpPHl UCIOJB30BAHUSI THUIEPCCHUIOK B JOoKyMeHte Word.
36.HazoBute oT/inuus B peXKUMax MpocMOTpa TOKyMEHTOB PazMeTka cTpaHUIIbI,

YepHoBuK u Pexum dyreHus.

Tema 3. IIpodeccunonanbubie HHPOPMANMOHHO-TIOMCKOBbIE CUCTEMBbI (CIIPABOYHbIE
NMPaBOBbIe CUCTEMBbI)

Ilpakmuueckue (cemunapckue) 3auamus:
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1. CnpaBounbie mpaBoBblie cucteMbl (CIIC): moHsSTHE W OCHOBHbIE (YHKIIUH,
BO3MOXXHOCTH MCTIOJIb30BaHUs B 00J1aCTH ropucpyAeHIuu. MHbopMaloHHbIE pecypChl U
BO3MOKHOCTH, npenoctasisgembie CIIC «Koncynprantlmrocy.

2. Knaccudukaiys TOKyMEHTOB IO BHJaM NPaBOBOW MHGOPMALMK U MO OTPACISIM
3aKOHOJIATEIbCTBA, PEKBU3UTHI JOKYMEHTOB.

3. Iouck no pekBusutaM B CIIC «Koncynprantllntoc». PacumpeHHblld OUCK IO
TEKCTY ¥ Ha3BaHUIO JOKYMEHTA, COCTaBJICHUE TIOUCKOBBIX 3aIIPOCOB.

4. beictpeiii (6a3zoBbiii) nmouck B CIIC «Koncynbsrantllntoc»u ocoOEHHOCTH €ro
IpUMEHEHUS.
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5. IlpaBoBoit HaBurarop B CIIC «Koncynerantllitoc» u  ocoOeHHOCTH ero
IPUMEHEHUSI.

6. BcnomorarenbHbie nouckoBbie pazaensl B CIIC «KoncynpranTlntoc»: Koaekchl,
CJIOBapb TEPMHHOB, MCTOYHUKHU OIMYOJMKOBAHUS, IMyTEBOJIUTENIU, O030pBI, CIpaBOYHAs
uHdopMmarus.

7. Tlouck myb6mukammii B CIIC «Koucynpraatllmtocy (koMMeHTapuu, KHUTH, CTaThH)
10 TUIY W aBTOPY, 110 UCTOYHUKY MTyOJIMKAIIUH.

8. Ilpuembr pabotsl ¢ gokymeHtamu B CIIC «Koucynprantllitocy: oriasieHue,
CIIpaBKa K JIOKYMEHTY, peJlaKIliu, 0030p U3MEHEHUM, MOMCK KOHTEKCTA, CBSI3U JIOKYMEHTA,
KOMMEHTapHH.

9. Penakuuu nokymeHtoB. CpaBHenue pemakuuii B CIIC «KoncynsranTllmrocy.
10.CoxpaHeHue TOKyMEHTOB, ()parMEHTOB JIOKYMEHTOB Ha KECTKHUH AUCK. DKCIOPT B

Microsoft Word u Microsoft ExcelnokymeHTOB 11 (pparmMeHTOB TOKYMEHTOB.

11.3aknaaku. Ilanku mnonws3oBarens CIIC «Koucynprantllmtoc». YcraHoBka
3aknagok. CoxpaHeHuWe CChUIOK Ha HailJieHHble JoKyMeHThl B cucteme CIIC

«Koncynprantlimrocy.
12.PaGota €O CHOUCKOM JIOKYMEHTOB 10 pesyiaprataM mnoucka B CIIC

«KoncynpranTlImroc»: cOpTUpPOBKa, KOMMPOBAHHUE, COXPAHEHUE CIMCKA B CUCTEME M HA
MKECTKUU TUCK; MapaMeTPbl COXPAHEHMSI CIIMCKOB Ha )KECTKUN JTUCK.

Camocmoamenvnan padoma o0yuaouuxcs:
1. Mcropus pa3Butus npaBoBbIX 0a3 1aHHBIX B Poccun 1 3a pyoexoMm.

2. T'ocynmapCTBEHHBIE CUCTEMBI pacIpOCTpaHeHUsl MpaBoBoi uHpopManmu. Cuctema
AIIEKTPOHHOTO OMYOJIMKOBAaHUSI HOPMATUBHBIX aKTOB M X TTPOCKTOB.

3. JlomOTHUTENBHBIE CEPBUCHI B CIPABOYHO-IIPABOBBIX CUCTEMAX.

4. HamnpaBiieHusi pa3BUTHS CIIPABOYHO-TIPABOBBIX CUCTEM.

5. IIpaBoBsie pecypcel cetu MaTepHeT. CailThl CIPABOYHO-IIPABOBBIX CUCTEM B CETH.
Konmponwvnwie eonpocol:

1. KakoB mopsaok OQGUIMAIBHOTO 3JIEKTPOHHOIO OIMYyOJMKOBAHHUS HOPMAaTHUBHBIX
AKTOB.

2. IlpuBenuTte NpuUMEpPHI OTEYECTBEHHBIX CIIPABOYHBIX IIPABOBBIX CUCTEM.

3. Kakas undopmaius pa3meniaeTcsi B ClpaBOYHBIX MPaBOBBIX CUCTEMAX?
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4. Hazosure OCHOBHBIE (GyHKUIMOHAIbHBIE BO3MOYXHOCTHU CIIC
«KoncynprantlInrocy.

5. Kakue Buasl noucka wucnoip3ytorcas B CIIC «Koucynaprantllmroc»? I'me
pa3MeIlleHbl BCce KOMaHIbl 1O BCEeM MpeaycMoTpeHHbIM Bujgam mnoucka CIIC

«Koncynprantllmoc»?

6. HazoBute ocHoBHBIE pekBU3UTHI JokyMeHTa B CIIC «Koncynbrantllntoc», ecth
JI1 BO3MO>KHOCTb ITOMEHSTh Ha0Op PEKBU3UTOB KAPTOUKH MOUCKA?

7. KakoBo coaepxxanue cupaBku K JokyMeHTy B CIIC «Koncynbrantlntoc»?
8. Ilepeuncnure BO3MOXKHOCTH coxpaHeHUs HaijeHHoW wuHpopmamuu B CIIC

«KoncynpranTlimrocy.

31



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

9. Kakue ananutuyeckre BO3MOKHOCTH pabOThI ¢ IOKyMEHTOM cyiecTByloT B CIIC
«Koncynprantllmoc»?

10.YTo Takoe penakuuu A0KyMeHTa? KakoBbl BO3MOXHOCTU pabOTHI C peAAKUUSIMHU
nokyMeHToB B CIIC «KoncynprantlLirocy?

11.Yto MoxHO caenath co cnuckamu TokymMeHTOB B CIIC «Koncynbrantllmroc»?
12.HazoBute uHGOpMALlMOHHBIE CHCTEMbl M CEpBUCHl B ceTH VIHTepHer,

IPEIOCTABIISIONINE JOCTYIT K MPAaBOBOM MH(GOPMAIIHH.
Tema 4. PaGora ¢ nuHpopmanmeii B riio0a1bHbIX KOMIIBIOTEPHBIX CETAX
Jexyuu:

1. TloaTue KOMMBIOTEPHOM ceTH, KIacCU(PUKAIMg KOMIBIOTEPHBIX CETEH.
JlokaneHble ceT u uX THNBL. CeTh MHTEpHET KakK TI100anbHbINH HH()OPMAIIMOHHBIA pecypc.
Hcnonb3oBaHne KOMIIBIOTEPHBIX CETEM B paboTe opranusanui, B cepe 1opucnpyaeHIuu.

2. OCHOBBI apXUTEKTYPhl JIOKAIBHBIX W TJ00aTbHBIX KOMIBIOTEPHBIX CETEH:
CpelICTBa M YCTPOICTBA ceTeBOro oomMeHa uudpoBoit nHpopmarueii. OCHOBBI TEXHOJIOTUU
KJIMeHT-cepBep. CepBep, OCHOBHBIE YHKINH, KJTacCU(UKAIUs CEPBEPOB.

3. T'nobanbHas koMmmbloTepHast ceTb VHTepHeT. TEeXHOJOrMM MOAKIIOYEHHUS K
HNurepHery.

4. TlpaBwia opranu3aiuu oOMeHa nH(OpMaIell B KOMIIBIOTEPHBIX CETSIX, OHITHE

«mpoTokoi». Ilporokomnsl mnepemaun wuHPOpMaUMKU B KOMIObIOTEpHON cetu. Crek
nporokosnioB TCP/IP.

5. IP-agpec cereBoro ycrpoiictsa, Bepcuu [P-agpeca.

6. JlomMmeHHBIC MMEHA CETEBBIX YCTPOWCTB M YHHBEPCAIBHBIA yKa3aTellb PECYpPCOB
URL - agpec ¢aiina B cetn.

7. CnyxObl rino0anbHOM KoMmblOTepHOU cetu: BeO, snektponnas noura, FTP u np.
ObnayHble XpaHWINIIA, COITUAJIbHBIE CETH.

8. BeO-texHosmornn B Tri00anbHON KOMIbIOTEpHOW ceTH. BeO-cTpanuia, dopmar
daiinoB BeO-cTpanuil. ['uneprekct, runepccbiiku. CaiT, raBHas (MCXOHAas, MepBas,

«JIOMAIIIHSIS» ) CTpaHUIa. BO3MOXXHOCTH UCIIOJIB30BAHUS TJI00ATBHBIX KOMITBIOTEPHBIX
ceTell B mpo(hecCHOHaNbHOM NESITEIbHOCTH.

9. OcHOBBI OpraHu3anuy HHHOPMAITMOHHO-TIOUCKOBBIX CUCTEM U PECYPCOB.

Ilpakmuueckoe (cemunapckoe) 3anamue:
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1. KomneroTepHbie ceTH, KiIaccu(pUKalis KOMIbIOTEPHBIX ceTeil. JIOKalbHbIE CEeTH U
ux Tunsl. Micnonap3oBanue B paboTe opraHu3aliyii, B IpaBOOXpaHUTENbHOM cdepe.

2. OCHOBBI apXUTEKTYphl JIOKAJbHBIX W TJIOOAJBHBIX KOMIIBIOTEPHBIX CETEH:
CpelICTBa M YCTPOICTBa ceTeBOro oomMeHa udposoit napopmaimeit. OCHOBBI TEXHOJIOTUU
kiueHT-cepsep. CepBep, OCHOBHbBIE (DYHKIIMH, KJIaCCU(PHUKALIUS CEPBEPOB.

3. I'mobanbHast kommblOTepHast ceThb MHTepHeT. TexXHONOrMu MOJKIIOYEHUS K
HNuTepnery.

4. IlpaBuna opranusanuu oOMeHa UH(pOpMalell B KOMIIBIOTEPHBIX CETAX, MOHSITHE

«mpoTokoim». IIpoTokombl mepemaun wuHOpMAIMU B KOMIbIOTEpHOUW ceTtn. CTek
nportokosnioB TCP/IP.
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5. IP-agpec cereBoro ycrpoictsa, Bepcuu [P-agpeca.

6. JloMeHHBIE MMEHA CETEBBIX YCTPOMCTB M YHUBEpPCAIbHBIM yKa3aTellb PECYpPCOB
URL - anpec (aiina B cetwu.

7. Ciyx0bl ro0anbHOM KoMIbIOTepHOU cetr: Bel, anektponnas moura, FTP u np.
OO6navyHple XpaHWIUIIA, COITUAILHBIE CETH.

8. Anpeca unHdopmanuu B TI00aTbHOM KOMITBIOTEPHOM ceTH (YHUCIOBOM ajpec
KOMITbIOTEpA, JOMEHHOE nMs KommnbioTepa, URL-aapec qokymeHTa).

9. BeO-TexHosOoruM B TJ00QIBHOM KOMIBIOTEpHOUW ceTu. BebO-crpanuiia, dopmar
daiinoB BeO-cTpanull. ['uneprekct, runepccbuiku. CalT, rinaBHas (MCXo/aHasi, epBas,

«JIOMAIIHSS» ) CTpaHuIa. BO3MOXKHOCTH UCIIOIB30BaHUS TII00ATBHBIX KOMITBIOTEPHBIX
ceTell B mpo(hecCHOHaNbHOM NESITEIbHOCTH.

10.OcHOBBI  Opranu3anud MHPOPMAIMOHHO-TIONCKOBBIX CHUCTEM W PECYPCOB.
11.ITporpammei-o603peBaTenu rI100aTbHOM KOMITbIOTEPHOMU CeTu

Nurepuet(Opay3epsnl). DneMeHThl nHTEpdeiica OpayzepoB. Hactpoiiku 6pay3epoB. PadoTa
C aJIpECHOM CTPOKOM, MEPEXOJ HA CTPAHUILY MPEIBIIYIIETO TOMEHHOTO ypoBHs. [lepexon
10 BeO-CTpaHUIaM, OTKPHITHE HOBOM BKJIAJKH, HOBOTO OKHA.

12.BapuanTtsl coxpaHeHus WH(OPMAIMOHHOTO KOHTEHTa B Opay3epax: CTpaHHUII,
TEKCTa, Tpa UKy HA KECTKOM JINCKE.

13.Coxpanenue BeO-aapecoB B M30pannoe (3akmanku). XypHanm  ucropuu
noceuieHuit anapecoB. HacTpoiiku oOo3peBaTensi: KOAUPOBKA CHMBOJIOB, CTapTOBas
CTpaHMIIa, 3arpy3ka uzo0paxenuil. CkaunBaHue ¢Ganios.

14. PaclIMpeHHBI  TOMCK JIOKYMEHTOB B IIOMCKOBBIX CHCTeMax TIJ00adbHOM
KOMITBIOTEpHON ceTu. PUIbTpbl PaCHIMPEHHOI0 MOUCKa JOKYMEHTOB (popMmatr (ailyios,
nata OOHOBJICHMS, SI3bIK M Jp.). [louck rpaduueckux ¢aiaoB mo mapamerpam (pasmep,

Tut, hopmar u ap.)

15.1TouckoBsie TexHonorun B cetn MutepHeT. IlonckoBbIe cHCTEMBI, KaTalnoru u
yKa3aTelll pecypcoB, TEMaTHYECKUE calThl-nmopTanbsl. MHaekcauus pecypcoB. OLeHKH
3¢ PeKTUBHOCTH (TOYHOCTD, MOTHOTA, BHITIAJICHUE).

WNurepaktruBHas ¢hopma NpoOBEACHUS 3aHITUS —KOAIOKEUYM

Camocmoamenvnasa paboma ooyuarowguxca:

1. Texuonorum uadopmarmonHoro noucka. [louck mo tumy (o6mactu) uHGOPMATHH
(HOBOCTH, PUCYHKH, KapThl, OJIOTH, SJKOHOMHUYECKHUE TAHHBIE).

2. CoenuanbHble BUJbI MOWCKA (MEPCOHANIbHBIA, WHTEHTHBIA, BU3yalbHbIN, MOHUCK
34
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[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

rpauuecKkux U MyJabTUMeEANA OOBEKTOB, COLIMAIbHBIN MTOUCK).

3. S3bIK 3allpOCOB B IIOHUCKOBBLIX CHCTEMAX r100aIbHOM KOMHBIOTepHOI;'I CCTHU,
KOHKPCTHU3alM:A 3alpoca Mpu oMo CTaHAAPTHBIX OIICPAaTOPOB.

4. TlouckoBbie CHCTEMBI U TIOMCKOBBIE KaTajoru. Cratuctuka (TOM-PEUTHUHT)
IIOCEIIAEMOCTH CAUTOB. METAIIONCKOBBLIE CUCTEMBI.

5. Tlouck 3apyOeXHBIX UICTOYHUKOB, IEPEBO/.

6. CaiiTbl OpraHoB roCy/IapCTBEHHOM BJIACTH U YIIPABIICHHS, PETHOHAIBHBIX OPTaHOB
BJIACTH, MECTHOTO CAMOYIIPAaBIICHUS.
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7. Pecypchl Hay4dHBIX, 00pa30BaTEIbHBIX M JIPYTUX OPTaHHM3alUd W YUYPEIKJICHUU.
DJIEKTPOHHBIC OUOTUOTEKH.

8. DnexktpoHHas noyta. [{oyTOBBIN AIIMK Ha cepBepe OpraHu3allvy, y IpoBaijaepa u
Ha T1o4ToBoM BeO-caiire. IloutoBwiit anapec. IlouroBeie mporpammsel. I[lpaBuna
COCTAaBJICHUSI MHChMa, CITyKEOHbIE JaHHbIE (aJpec MOTyyaTesl, OTIPaBUTENs, TEMA).

9. OrmpaBka, NOJy4Y€HHE, COXpaHEHUE, Medarb nucbMma. CHHCOK PaCCBhUIKH,
anpecHast kHura. [IucbMo ¢ puKperieHHbIM (aiaom.

10.3ammTa MOYTHL: AOCTYN K SIIUKY IO TMapojito, IMM(poBaHHE, TPOBEpKa Ha
BPEJIOHOCHBIE BIIOKEHHUS, Y/IaJIECHUE MOUYTHI, TOUYTOBAsI KOP3UHA.

11.KynbTypa NOoBEICHUS B CETH.
Konmponwvnwie gonpocol:
KakoBo Ha3HaUE€HHE KOMIBIOTEPHBIX CETEH?

Ha3oBuTe BUIBI KOMIIBIOTEPHBIX CETEH.

w oMb

Kakoe o6opynoBanue He0OX0IUMO JIJIs1 paOOThl B KOMIIBIOTEPHBIX CETIX?

4. KakoBbl ocobeHHOCTH (yHKUMOHUpoBaHUS MHTepHera kak rio00anbHOU
KOMITBIOTEPHOM ceTn?

5. Kakue cereBble ciy>x0bl npecTaBieHsl B MuTepHere?

6. Uro takoe mportokon? Ilepeuncinre wu3BecTHble BaM mNpOTOKONBI IEepenayu
JAHHBIX B CETH.

7. KakoBO Ha3HAY€HUE UHTEPHET-IIPOTOKOJIOB?

8. UTo Takoe 4MCI0BOMI aJapcec KOMHBIOTepa? HazoBure I[MpaBHJia €ro HA3HAYCHHUA U
HCIIOJIBb30BaHMA.

9. B ueM cocTouT Ha3HaYeHUE JOMEHHOTro uMeHu? Ha3oBUTE BUIBI JOMEHHBIX UMEH.
10.Kak cootHocarcs nonsitusa IP-aapec nu 1oMeHHOE UMl ycTpoiicTBa?

11.Yrto mpeacraBisieT co00i yHUBepcaabHbIN yKazaTenab pecypca (URL)?

12.Yto Takoe BeO-caiiT? Uto Takoe BeO-ctpanuua? Ilepeuncinure QopMatsl
coxpaHeHus (HaiiyioB BeO-CTpaHHUIL.

13.4Yrto Takoe cait? ['unepccruika? Jomaminsas crpanuna?
14.Ha3oBuUTE OCHOBHBIE BO3MOXKHOCTH BeO-0003peBaTEIICH.

15.Ilepeuncnrre BapuaHThl COXPAaHEHHUS CTPAHUI] M PUCYHKOB Ha )KECTKOM JHUCKE.
16.Yt0 Takoe xypHaa UCTOPUU MOCEIICHUMN?
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17.Yto Takoe komupoBka? Kak BBINOJHUTH HACTPOMKY o00O3peBarenss Ha
O0TOOpa)KEHUE TAHHBIX B 33JJaHHON KOJUPOBKE?

18. Ilepeuncaure MONCKOBBIE TEXHOJIOTHH B UHTEPHET.

19.Yto Takoe moprtan? Kakwe TeMaThyeckne HWCTOYHMKH HMHTEPHET B 00JacTu
opucnpyaeHiuu Bam n3BecTHbi?

20.UmeroTcd 1M B MHTEPHET CaWThl PETHMOHAIBHBIX OPraHOB BJACTH, OPraHOB
MECTHOTO CaMOYIPABJICHUS WU TOJIBKO CaWThl OpPraHOB T'OCYJapCTBEHHOW BiacTu?
HazoBure agpec caiita OpraHoB rocyJapCTBEHHON BJIACTH.

21.KakoBbl ipaBuiia (hopMupOBaHHS aapeca dIEKTPOHHOM MOYThI? YKa3aTelieM 4ero
B TMOYTOBOM aJIpece SIBJIIETCS 4YacTh UMEHM Tocje cuMBoJia (@? YUTO Takoe MOYTOBBIM
SITITUK?
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22.Kak oTnpaBuTh MUCHMO C (ailioBbIM BiiokeHUEM? Kak 3aluTUTh OUTY?

23. HazoButre TexHOJOTrMM WMH(GOPMALMOHHOIO Moucka. Kak BBIMOJHUTH MOHUCK IO
tuny (o6sactu) uHbpopmaumn?

24 TlpuBenaure mpuMepsl (GOPMYIUPOBOK 3aMpPOCOB B TOUCKOBOM CHCTEME C
VICIIOJI30BAHUEM OIIEPATOPOB.

Tema 5. 3amura nuadpopManun B ri100aJbHbIX KOMIIBIOTEPHBIX CETAX
Jlexuyus:

1. Tlonsarue 3amuTel nHGOopManuu. [IpuHnune! 3amuTel nHGopMaruu. Kareropuun
3amuIaeMoi nHopMaIum.

2. Yrpo3bl, pUCKH U MTyTH YTEUKH KOMITbIOTEPHOU HHPOPMALIUH.

3. Mepsl 3amuThel nHGopmMaruu. Knaccudukarus mep 3auiuThl (3aKOHOJATEIbHEIE,
OpraHU3allMOHHbIE, TPOTPAMMHO-TEXHUYECKHUE).

4. IlporpaMMHO-TEXHUYECKME MEphl 3allMThl WH(OpPMAIMU:  pa3rpaHUYEHUE
J0CTyIa, MPOTOKOJMPOBAHUE M ayAMT, IpeoOpa3zoBaHue HUHGOPMAIMUM K HEUYUTAEMOMY
BUIy (apxuBaimus, KOJWpOBaHHE, MU(GPOBAHHUE CUMMETPUYHOE U HECUMMETPHUYHOE),
napoJibHas 3allMTa; 3alliTa OT BPEIOHOCHOTO MPOTPaMMHOT0 O0ECIeUeHus, HIEKTPOHHAS
NOAMKUCH, PE3EPBHOE KONTMPOBAHUE.

Ilpakmuueckoe (cemunapckoe) 3anamue:
1. OcnoBbl 3amKThl HHGOpManuu. OpraHu3aliOHHbBIE MEPbI 3aIUTHI.

2. PaszrpanuyeHue JA0CTyna, HPOTOKOJIMPOBAHHE U ayAHT, MpeoOpa3oBaHUE
uHpopMalMM K HEYUTaeMOMYy BHAy (apxuBauMs, KOJWpPOBaHUE, IIH(PPOBAHUE
CUMMETPUYHOE U HECUMMETPHUYHOE).

[IpOTOKOIMPOBAHUE U Ay/IHT.
[TaponbHas 3amuTa. HasHaueHnue u knaccuduxanys naposen.

CriocoObl COCTABIICHHS M 3alIOMUHAHUS HAJAECKHBIX MapoIei.

S

CrniocoObl ipeo10JieHus (B3J10Ma) TapOoJIbHOM 3alIUThl MH(DOpMaIUK.

7. BpenonocHble nporpaMmbl. MICTOYHMKM W TIyTH NPOHUKHOBEHHUS B KOMIIBIOTED,
IIOCJICICTBUS, 3aLUTA.

8. 9JICKTpOHHa$I IMOAIIMCH: HA3HAYCHUC U c<1)epI>1 IMMPUMCHCHHA.

9. AJropuT™Mbl, NpPUMEHSIEMBIE TPU  CO3JAHUU  DIIEKTPOHHOM IOJIICH
(cMMMETpUYHOE W AaCHMMETPpUYHOE IU(GPOBAHUE, WCIIOIB30BAHUE XAMI-PYHKIUN).
VYpaBiieHHE KI0YaMU 3JIEKTPOHHOU MOIHCH.
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10.ITporpaMmmbl apXUBUpPOBaHUS 1Jisi CxaTus (PaiiioB, KOMaHIbl apXWBUPOBAHUSI.
ApXHUBUPOBaHHE C MOMOIIbIO (ailioBbIX MeHemxkepoB. CrenuanbHble BUJIIBI apXUBHBIX
(aiiioB: caMOpaCKPHIBAIOIIUNACS, 3AIUIIEHHBIN TapoeM.

11.Pe3epBHOE KomuMpoBaHHWe U apxuBupoBanue (aitoB. IIpuHUIMNBI cXKaTUA
uH(pOpPMAIIH: YUeT 3aKOHOMEPHOCTEH, MOBTOPSIFOIIUXCSI CAUMBOJIOB U CTPYKTYP.

12.3anmTa B HacTpolkax O(HUCHBIX MPUIOKEHUH (3ammTa AOKYMEeHTOB Microsoft
Word, 3amura snemenToB Microsoft Excel).
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WNurepaktuBHas popma NpoBEACHUS 3aHATUS —KOLIOKGUYM

Camocmoamenvnasa paboma ooyuarowuxca:

1. IlratHble CpCaACTBA 3alIUTBI OHGpaHI/IOHHOﬁ CHCTCMBEI.

2. Ilpodunu nonb3oBateneir. AyreHtTudukaus u uaentuukanus. [Ipegocrasienne
MOJIHOMOYHUNA Ha JOCTYI K UHPOPMALIUH.

3. Cnyxe0Hble mporpaMMbl OYUCTKU U AeparMeHTauuu nucka. [lonHoe ynanenue
daiinoBoi nHPOpPMAIINH C )KECTKOTO JHUCKA.

4. BupycHble W TpPOSHCKME IPOrPAMMBbl, UCTOYHMKM W INYTH NPOHUKHOBEHHS B
KOMIIBIOTED, MTOCHEACTBHS.

5. AHTHUBHUpPYCHBIE MpOrpamMMbl, IPOBEpKa HOCHUTENEH, (ailyioB mnporpaMm u
JTIOKYMEHTOB.

6. Mepsl 3amuThl Ipu paboTe B TI00ATBHBIX KOMIBIOTEPHBIX CETAX (MEXCETEBOM
9KpaH, MPOTOKOJIBI 3AIUIIIEHHON TIepeaaun TaHHbIX ).

7. BuIbI 3JICKTPOHHBIX MTOJIITUCEM.

KOHmpo./leble eonpocwolt:

1. Ilepeuncnure NpuUHOMIBI 3amUTBl HHGOpMaruu. Kak OHM COOTHOCSTCS HpyT
C Ipyrom?

2. llepeuncnuTe KaTEropuu 3aluaeMol HHPOPMaLIUH.

3. KaxoBbl yrpo3bl, pucKkH U MyTH YTEYKU KOMIBIOTEPHON HHPOpMaAUu?
4. Ha3zoBute rpyniibl Mep 3allUuThl THHOPMALIIH.

5. Ilepeuncnure nporpaMMHO-TEXHHUUECKHUE MEPBI 3aLUThl HTHPOPMAIUH.
6. Kakue TpeboBaHMs NPeIbABISIOTCS K HAJEKHBIM MMapoJIsaiM?

7. B 4em 3akiaroyaeTcs OTIMYME APXUBUPOBAHUS W PE3EPBHOIO KOMUPOBAHMS
uHpopmaun?

8. UeM oTiM4arOTCS CUMMETPUYHAS U HECUMMETPUYHAsI CUCTEMBI IITMGPOBAHUS?
9. HazoBuTe BUJIbI 2IIEKTPOHHOUN NOAMKCH. [ 16 OHU IPUMEHSIIOTCS?

10.B uyeM otmauyue BpEIOHOCHOW MPOrpaMMbl OT KOMIIBIOTEPHOTO
Bupyca? 11.IlpuBenute npuMepbl AHTUBUPYCHBIX MpOrpaMmm?

12.KakoBbI yTH IPOHUKHOBEHUS BPEAOHOCHBIX TPOTrpamMM Ha KOMIbIOTEP?
13.B yem COCTOUT NPHUHIUI AEHCTBUS MEXKCETEBOI0 dKpaHa?

14.Kak peanu3oBana 3ammra 1oKkymeHToB MS Office?
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Tema 6. TexHoJsiornu nepepadoTku HHGPOPMALUH B TA0JMYHOM IpoLeccope
Ilpakmuueckue (cemunapckue) 3aHAMUA:

1. Tabnuunast ¢opma mpeacTaBiIeHUS JAaHHBIX. TaONWYHBIE TMPOIECCOPHl Kak
cnenu@UUecKnii Kiacc MporpaMMHOro obecrnedenus. Tadmuunblii mporeccop Microsoft
Office Excel, ero HaznaueHne, BO3MOXHOCTH HCTIOIB30BAHMS B 00JIACTH IOPUCTIPYACHITUH.

2. Hurepdeiic nporpammbeiMicrosoft Office Excel. DmemeHTb OKHa TpOrpamMMBI:
JeHTa, crpoka ¢hopmyi. Hactpoiika Buna okHa. PesxuMbl 0ToOpakeHusl.
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3. ®aiin — kuura Microsoft Excel. BBoa u penaktupoBanue gaHHbiX. CoxpaHeHHE
JTAHHBIX. 3amura WHQOpMAIMU, YCTAaHOBKA IMAapojs Ha OTKPBITHE M PEIaKTUPOBAHUE
daiina.

4. Crpyktrypa paboueit kuuru Excel, pabora c¢ mnucramu: BCTaBKa, YJajeHUE,
nepeMelleHne, KOmupoBaHue, epenMEeHOBaHNE.

5. DneMeHTHl JucTa: SYEHKH, CTPOKH, CTOJIOLBI, Juara3oHbl. [Ipuembl BbieneHuUs
CTPOK, CTOJIOIOB, nuamna3oHoB. He cmexxHoe BwijeneHue. [IpueMbl mepemenieHus 1o
JIUCTY.

6. V3MmeHeHne MUPUHBI CTOJIOIIOB M BBICOTHI CTPOK. Y ajeHHEe U JT00aBICHHE CTPOK
U CTOJIOIOB.

7. OcHOBHBIC JEHCTBHS C sYCMKaMH, CTPOKAMH, CTOJOIAMH W Jualia30HaMHU.
KomupoBanue, nepemMelienne, BCTaBKa, yJIalleHHE, OYMCTKA COJEPKUMOro M ¢opmara.
OObenuneHnue siueek. Pexxumbl paboThl ¢ sueiikamu Excel. Odopmiienune Tabnuiy ¢
MIOMOIIBIO TPAHUIL U 3AJIMBKH.

8. Pabora c Oydepom oOmena Excel. KomupoBanwe, mnepemelneHue, BCTaBKa
conmepxxumoro siueek. CriennanbHas BCTaBKa. TpaHCTIOHUPOBAHUE.

9. Tumnbl TaHHBIX: TEKCT, 4yuca0, popMyna. PopMaTUpPOBaHUE JAHHBIX B TaOIHIIAX.
10.BBox, penaktupoBanue u popMaTUpoBaHUE TeKCTa. PacnonokeHune conepKuMoro

OTHOCHUTEJIBHO stueiiku. OTOOpakeHHE TEKCTa B STYEHKE B HECKOJIBKUX CTPOKAX.

11.®opMathl JTaHHBIX: OOITUH, YUCITIOBOM, IEHEXKHBIN, (PMHAHCOBBIN, TEKCTOBBIN U JIP.
12.ABTOo3anonHenue ssueek Excel naHHbIMU pa3iaM4HOrO THUIIA.

13.YucnoBele nmaHHBIE: BBOJ, peAakThpoBaHue. PopMaTbl 4YHCIOBBIX JIaHHBIX.
14.®opmyna kak mMarematuyeckoe BbipakeHue. [IpaBuna 3amucu ¢opmyn B Excel.

Tunsl onepatopoB B ¢popmyrnax (apudmMeTuyeckue, TeKCTOBBIE, ONepaTopbl CPABHEHUS U
orepaTopsl ccbuloK). [lopsmok BbImoaHeHHs onepaTopoB B gopmyinax. Ctpoka Gopmyd.
PenaktupoBanue ¢popmyin. Ommbku B popmynax: MpUIUHBI BOSHUKHOBEHUS.

15. Anpeca stueek (ccbuiku). OTHOCHUTEIBHBIC, A0COJIOTHBIC M CMEIIaHHBIC CCBHUIKH.
ABTOMaTHYECKUN TIEpecUeT CCHUJIOK MPU KOMUPOBAHUHU M IEPEMEIIEHUH COJICPKUMOTO
siYeeK. ABTOMATUUYECKUN TEpPecUeT BBIBOJAUMOTO (PopMyJioil pesysibrara Mpu U3MEHEHUU
JAHHBIX B STYEHKaX.

16. IIponientHbiit hopmat. OCHOBHBIE AEHCTBUS C MpolieHTaMu B Excel: Bbruucienue
MPOIICHTOB, J0JW YUCIa; TPOIIEHT MPUPOCTa; KOADPUIIMEHT HOPMUPOBKH.

17.11aker nenoBoii rpaduxku B Excel. Tumbl nuarpamm, Ha3HaueHUE, SJIEMEHTHI
nuarpamMM. MHCTpyMeHTBI paOOThl C AWarpaMmaMy: TOCTPOCHHE, PEIaKTUPOBAHUE H
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(opMaTUpOBaHUE AUATPAMM.
18.dynkmun B Excel. Knaccudwukamus ¢ynkmuii. CuHTakcuc QyHKIUH, WM,

apryMeHThl ()yHKIIMH W BO3BpaimiaeMoe 3HaueHue. Mcmonb3oBanue Macrepa GyHKIIMIL.
Crnoco0s1 BBOJIa (hyHKITMH. BiioxxeHHbIe DYHKITHU.

19. MaremaTuueckre (QyHKIMHU. ABTOCYMMHPOBAHHME, BBIYHMCICHHE KBaJPaTHOTO
KOpHs, BbluncieHue yucna Iln.
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20. CTaTUCTHUECKHE (I)YHKIII/II/I Brruncnenue MHWHHUMAJIBHOT'O, MAKCHUMAJIBHOT'O H
CpPCOHCTO 3HAYCHUM. HOI[C‘I@T KOJIMYCCTBA HCIIYCTBIX AYCCK B 3dJJdHHOM JHAIIa30HC.
HOI[C‘-IGT KOJIMYCCTBA AYCCK, YAOBJICTBOPAOININX KPHUTCPULO.

21.Jlornueckue ¢pynkuuu. Jlornueckue 3naueHus. Jloruueckue oneparopsl. 3auch 1
IIPUMEHEHUE JIOTUYECKUX BBIPAKECHUM.

22.@ynkuuu natel U BpemeHu. Dopmarbl BBOJA W BBIBOJA JaThl U BPEMEHH.
Apudmernueckue nedcTBUs ¢ natamMu. DOYHKIMH, HUCIOJIB3YIOIIME CHUCTEMHOE BpEMS,
BBIBOJIAILME TEKYIIMM 1€Hb U BPEMs], BBIBOISIIMUE ACHb HEJEIU U3 1aThl U 1.

23.TekcroBeie ¢pynkuuu B Excel (pyHkimn o0beinHEHNs] HECKOIBKUX CTPOK B OJHY,
u3MeHeHus ¢opMara mpudTa Ha MPOMHUCHBIC WIM CTPOUYHBIE, MPEOOpPa30BaHUS UYUCTIA B
TEKCT U Jp.).

24.CoptupoBka u ¢uibTpauus AaHHbIX B Excel, orOop 3ammceil mo KpuTepuIo.
[Tonsitue ¢punpTpa. [IpocThie U cOCcTaBHBIE KpUTEPUU OTOOPA 3aNUCEN.
Camocmoamenvnan padoma o0yuaOuuxcs:

1. Wnrepdeiic mporpammbl Microsoft Excel Bepcuit Microsoft Office 2007/10/13.
Hactpoiika JeHThI U TaHeIH OBICTPOTO JIOCTYTIA.

2. Ilewatp pokymentoB Microsoft Excel. IlpeaBapurenbHblii TpOCMOTp mepen
NevyaThlo, YCTAaHOBKA MaciTada nmpu rneyvatu.

3. YcraHOBKa IapaMETpOB  CTPAaHMUI] KHUIM. YCTAHOBKAa  KOJIOHTHUTYJIOB,
IPUHYAUTENBHBIE PA3PBIBBI CTPAHUL] IPU TIEYATH.

4. Tlposepka opdorpaduu B Microsoft Excel.
5. Crpykrypa paboueii kuuru Excel, pexxumMbl mpocMoTpa.

6. [lapametpsl BcTaBkHM mpu padbote ¢ Oydepom oOmena (Ppopmynbl, 3HAUCHHS U
Apyrue mapamerphl).

7. Ouucrtka coaepkumMoro, popmMaToB, MPUMEUAHUN.
8. 3agaHue UMEH sYEEK, JUara30HOB.

9. ®opmynbl. CChUIKU HA STYEUKU JPYTUX JTUCTOB.

10.0T00OpaskeHne U CKPBITUE CTPOK M CTOJIOLOB KHUTU. 3aKperuieHue oOiacTeil A
MIOCTOSIHHOT'O OTOOpa)KeHHs CTPOK/CTOJIOIIOB HA SKpaHe.

11.ABTONIOAO0P BBHICOTHI CTPOK/IIUPUHBI CTOJIOIIOB.
12.ABTOohopmaThl TAOIHII.
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13.YcnoBHoe hopMaTrpoBaHUEe sTUEEK.
14.®yHKINA, UCTIOIB3YIONIHE CUCTEMHOE BPEMSI.
15.®ynK1Mn paboThl ¢ TEKCTOM.

16.CoprupoBka nanHbeix. HactpauBaemasi coOpTHpOBKa.
17 IIporpeccus. CriocoObl 3a1aHusI IPOTPECCUN TIPU ABTO3AIOJHEHUH.
18.I1ouck u 3amena gpparmeHToB TekcTa B Excel.

19.®unbTpel. CocTaBHBIE KPUTEPUU OTOOPA 3AIUCEN.
Konmponwsusie éonpocor:

1. KakoBo HazHaueHue TabauyHoro npoieccopa Excel? Uto takoe kuura Excel? Ee
CTpPYKTypa?
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2. HCpC‘II/ICJ'H/ITC BO3MOXHBIC )IGI\/'ICTBI/ISI C JINCTaMU.

3. Hepe‘-II/ICJII/ITC 9JICMCHTEI JIMCTA U ITPUCMbI UX BBIJICJICHUA.

4. Kak  BcTaBUTH/ynanuTh  cTpoky/cronbenr?  Kak  uU3MEHUTh  pa3Mephl
CTPOK/CTOIOII0B?

5. Ilepeuncinre OCHOBHBIE AEUCTBUS C 3JIEMEHTAMU JIUCTA.
6. Kak BBINOJHUTE 00bETUHEHHE STUeeK?

7. Kak BeImosHseTCS penaktupoBanue sueiikn? Kak BeimonHseTcs opMaTupoBaHHe
SYEUKU?

8. Ilepeuncnure BOZMOKHOCTH PACIIONIOKEHHUS COJIEPKUMOTO B STUCHKE.
9. Tlepeuucnute GpopMaThl YUCTOBBIX JAHHBIX.

10.KakoBa 1OCIENOBATENBHOCTh JNEUCTBUM IIPU BBINOJHEHUM ABTO3AIOJHEHUS?

ABTOCYMMUPOBaHUS?

11.Kakue  BuUObl  JaHHBIX  OOpabaThiBalOTCS  TAOJWYHBIM  pelaKTOpaMU
(mpouieccopammu)?

12.KakoBbl paBuiia 3anucu ¢popmyn? Ilepeuncaute TUIBI OIEPATOPOB.
13.B yeM oTiiMyue OTHOCUTENBHOM CCHUIKU OT a0COJIFOTHOM?

14.Yt0 03Ha4uaeT aBTOMaTUYECKUH ITEpECYET IPU U3MEHEHNHN TaHHBIX B TYEHKaX?
15.Yro Takoe ¢pynkuusa? KakoBbl npaBuiia 3anucu GyHKIUN?

16.I1puBeauTe npUMepbl KaTeropuil U UMeH QyHKUUNA. PackpoiiTe uX Ha3HaAUEHHE.
17.Kak xpansrcs B Excel natel u Bpemsa?

18.Kakue apudmerndeckrue JeHCTBUS MOKHO BBITIOHSTH C TaTaMu?
19.Ilepeuncnure noruvueckue QyHKIUH, YKAXKUTE IPABUIIA UX BBIYUCICHUS.
20.IIpuBenuTe npuMepsl UCHOIB30BAHUS BIOKEHHBIX (PYHKIIHUH.

21.Ha3oBuTe TUIIBI JUarpaMm.
22.4Yt10 Takoe jereHia 1uarpaMmmabl ?

23.Kak BBINOJIHUTH IOCTPOCHUE U PEIAKTUPOBAHUE JUArpaMMBbI ?
24.B yeM 0COOEHHOCTh OCTPOEHUSI KPYTOBOM AHarpaMMbl?

25.HazoBure mpuemsl 0TOOpa 3amuceil Mo 3aJJaHHOMY KPUTEPHIO.

26.Kakwue cpecTBa 3aluThl JAHHBIX CYIIECTBYIOT JIJIS 3aIIUTHI JICKTPOHHBIX TAOJIHIT
A UX DIIEMEHTOB?
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HporpaMMa JUCIUITIIMHBI ((I/IH(I)OpMaL[I/IOHHLIe TCXHOJIOTHH B }OpHI[quCKOﬁ JACATCIbHOCTHU

8. MeTtoauyeckue ykasaHus 00y4ar0IUMCs

8.1. MeToanueckue peKoOMeHAalMU M0 MOAT0TOBKeE K JIEKIIHOHHBIM 3aHATHAM

Jlexuus 3akigagpIBa€T OCHOBBI HAY4YHBIX 3HAHMI B OOOOIIEHHONM M aOCTpaKTHOM
dopMme, KOTOpble B JajbHeWIIeM OyIyT paclIMpsATBCS U JCTAJIM3UpPOBATHCS Ha
IPAaKTUYECKUX 3aHATHUAX U B XOJI€ CAMOCTOATEIbHON PabOThI 00yUarOLIErocs.

OOyuaromuecsi, TPUCYTCTBYIOIME HA JICKIUSAX, O00s3aHBl BHUMATEIHHO CIYIIATh
npenojaBaTenss W KOHCIEKTHPOBATh M3JaracMblii UM Matepuall, (UKCHUPYs OCHOBHBIC
TEOPETUYECKHE TOJOKEHUSA, H3JIaraeMble JIeKTOpoM. KOHCHEKT JNeKIMH MpeAcTaBiseT
co00i1 cxaToe U CBOOOAHOE M3JI0KEHHE Haubosee BaXKHBIX BOIIPOCOB M MOJIOKEHUN TEMBI.
Cnenyer oOpamaTe BHUMaHHE Ha KaTeropuu, (HOPMYJIHUPOBKH, PaCKPbIBAIOLIUE
CoJIepKaHue TeX WIN
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WHBIX SBJICHUHA UM MPOLECCOB, HAYYHBIE BBIBOABI M NPAKTUYECKUE PEKOMEHJIALINH,
IIOJIOKUTENBHBIN ONBIT B OpPaTOPCKOM HCKyccTBe. JKenaTelbHO OCTaBUTh B pabodMx
KOHCIIEKTax IIOJIsl, HAa KOTOPBIX JAENaThb IOMETKM M3 PEKOMEHJOBAHHOM JIMTEPATYPHI,
JOTOJHSIONIME MaTepyual MPOCIyLIaHHOW JIEKIUHU, a TAKXKE MOAYEPKHUBAIOIIUE OCOOYIO
BXXHOCTb TE€X WM HHBIX TEOPETHYECKHX IIOJIOKCHMI. 3anaBaTh IPENOJaBaTello
YTOUHSIOIIME BOIIPOCHI C LEJIBI YSICHEHHUS TEOPETUYECKUX IIOJIOKEHUMN, DPa3pelieHUs
CIIOPHBIX CHUTyalnid. B OCHOBHOM, pEKOMEHIYyEMBId K KOHCHEKTHUPOBAHHUIO MaTepHall
BBIHECEH JIEKTOPOM Ha Claiabl Ipe3eHTalMu. MeXaHMYeCKOro 3alliChIBAHMS TEKCTa
JeKIUN cieayeT u30erarb, MOCKOJbKY B 3TOM CIydyae HE MPOMCXOJUT YCBOCHHE €€
coJiep KaHusi 00yJaroIIMCsl.

KoHncriekT nekmuii HEeoOXOoauM i MOATOTOBKUA K CIEAYIOMIEMY JEKIIMOHHOMY
3arsaTHi0. OOydaronieMycsi HE0OOXOJIUMO OPHUEHTHUPOBATHCS B MaTepuale MpeablIylnux
JCKIUA W HMMETh ONPENCICHHOE TNPEICTaBICHWE O MPEeAMETe NPEABIAYIIUX JICKIUH.
KoHcrekT neknmii Takske HeoOX0IUM TSI TTOATOTOBKH K CEMUHAPCKOMY 3aHSTHIO, C HETO
HEOOXOMMO HAayWHATh M CAMOCTOSTENbHYIO paboTy. KoHCHeKT mnekmuii BBOIUT
oOydJaromerocss B KypCc H3y4aeMOW TEeMbl, a TaKXe MOXKET COACpKaTh yKa3aHUE Ha
aKTyaJbHbIC MPAKTHYECKHUE ACTICKThI H3y4aeMON TEMBI.

8.2. MeToanueckue peKoOMeH AU 10 NMOATOTOBKeE
K NPAaKTHYEeCKUM (CEMHUHAPCKUM) 3aHATHAM

[IpakTtuueckue (CeMHHAPCKUE) 3aHATHS  CIHOCOOCTBYIOT — 3aKpEIUICHUI0 U
yrayOJeHUI0 3HAHUM, TMOJYYEHHBIX OOydYaloIIMMHCS Ha JIEKIUSAX M B pe3yJbTaTe
CaMOCTOATENbHON pa0OThl HajJ HAy4yHOH W yueOHOUW nurepaTypoil. OHHM NpU3BaHBI
pa3BUBATh CaMOCTOSITEJIBHOCTh MBIIIJICHHs,, YMEHWE JeJaTh BbIBOJBI, CBS3bIBATH
TEOPETUYECKHE IMIOJIOKEHUsT C MNpakThukoil. IlpakThueckue (CEMHHAPCKHE) 3aHITHUS
IPOBOJSITCS B KOMIIBIOTEPHBIX KJIaccax, IJI€ KaXJAoMy OOydaromeMmycs MNpeaoCcTaBiIeH
NEPCOHAJIbHBIN KOMIIBIOTEP, HA KOTOPOM OH CMOXKET BBINOJHATH INPAKTHYECKHUE PaObOThI
abCoMOTHO  WHAWBUAYyanbHO. Ha  3aHATHAX  BbIpaOATHIBAIOTCS ~ HEOOXOIMMBIC
IIPAKTUYECKNE HABBIKM M YMEHMS II0 MOWCKY, IOJIYYECHHIO, XPAHEHHIO, CHCTEMAaTU3allUH,
nepepaboTke M nepenade HHGOpPMALKUKM B KOMIBIOTEPHBIX CHCTEMax, Mo paboTe ¢
MHCTPYMEHTApUEM KOHKDPETHBIX MPUKIAIHBIX IporpamMm. Takxke Ha NPAKTUYECKUX
3aHATUAX (OpMUpYeTCSs HaBBIK IyOJWYHOTO BBICTYIUICHMS, JIOTMKA JOKa3bIBAHMS,
KyJbTypa Ipo(deccHoHaIbHOM peyn.

B xome nNOATrOTOBKM K MPaKTHUYECKUM (CEMHHAPCKUM)3aHATHSAM HEOO0XO0IUMO
U3YYUTh KOHCIHEKTHI JICKIMA U MPAKTUYECKUX 3aHATHN MO COOTBETCTBYIOIIUM TEMaM,
OCHOBHYKO JIMTEPATypy, O3HAKOMHUTBCS C JONOJHUTEIbHOW Jureparypou. I[Ipu stom
CeAyeT YYHUTHIBAaTh PEKOMEHJIAIMK IIPEIoaaBaTesiss U TpeOOBaHUS pabodeil mporpaMMEl.
[Tone3no nopabatbiBaTh CBOM KOHCIEKTHI 3aHATHH, Jieflas B HEM COOTBETCTBYIOIIWE
3alUCH U3 JIMTEPATyphbl, PEKOMEHJIOBAHHOM MpernojaBaTeieM W MPeayCMOTPEHHOU
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paboueill mporpamMMoil, a TakKe€ BHOCS KpaTKHE TE3UCHI, C(HOPMYJIUMPOBAHHBIE B XOJI€
BBIIIOJITHCHUA IIPAKTUYCCKOTO 3aJaHud.

[IpakTuueckue (CEMUHAPCKUE) 3aHATUSI — 3TO CPEJICTBO KOHTPOJIS U 32 ayIUTOPHOI
U BHEAYJAUTOPHON paboTOl 00ydaromuxcs, KauecTBO pabOThl 00yYaroierocs Ha
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MPAKTUYECKUX 3aHATHSX HEMOCPEJICTBEHHO BIIMSET HAa YPOBEHb (POPMHUPOBAHUS 3HAHUM,
YMEHUH U HABBIKOB B COOTBETCTBUU C paboueid mporpaMmmoi.

OCcOOCHHOCTBIO  TIPOBENCHHUS  MPAKTUYECKUX (CEMUHAPCKHUX) 3aHATUH  TI0
mucuumuHe « MHpopMalmoHHble TEXHONIOTHH B IOPUINYECKON NESTEIbHOCTHY SBISETCS
0OJIBIIIOE KOJIMYECTBO MPOBEPOYHBIX PAOOT, KOTOPHIE BBHIMOJHAIOTCS O0yYarouUMuUCs
WHJVBHUIYaJbHO 32 NEPCOHAIBHBIM KOMIIBIOTEPOM B KommbroTepHOM Kiacce CI'HOA B
COOTBETCTBHUHM C paboyeil MporpaMmoi.

[IpakTueckue 3anaHvsl IO TEeMaM WA OTIEIbHBIM BOIPOCAM IPOTPAMMBI,
BBIHECEHHBIM HAa CEMHHAPCKHUE 3aHATHS, BBINOJHSIIOTCS MO YKA3aHUIO MPENOJaBaTess 1o
COOTBETCTBYIOIIEMY MaTepualdy, XpaHSIIEMycsi Ha CcepBepe Y4eOHO-METOIUYECKUX
pecypcoB Kadeapbl. B mpenomaBaHuM BceX JAUCHMIUIMH Ha Kadeape [OMHUMO
TPAJAUIIMOHHBIX YYEOHUKOB MCIOJB3YIOTCS METOAOJOTHS DJIEKTPOHHBIX YYEOHHKOB,
nocoOuii, 3aJaHuii, KOMIBIOTEPHOE TECTUPOBAHUE, AKTUBHO HCIOJB3YETCS pa3MelleHUE
3alaHUN B DJIGKTPOHHOM oOpaszoBaTelbHON cpefie By3a. KOHCHEKTHI TEOPETUYECKOTO
MaTepualia BbBUIOKEHBI B  DJIEKTpOHHOM oOpasoBarensHOil cpene CI'HOA, Ha
Oo6pazoBatenpbHOM mopTasie. Bce oOydarormuecss Mo AaHHOMY KypCy HMMEIOT TOCTEBOM
JOCTYT K OJJTHOUMEHHOMY KYpPCY 3TOr0 MopTajia ¥ UMEIOT CBOOOIHBIN JOCTYIT KO BCEM €ro
pecypcam.

8.3. Meroanueckne peKOMeHIAUHU 110 MMOATOTOBKE
K TeOPEeTHYECKOMY OINPOCY HA MPAKTHYECKOM (CEMMHAPCKOM) 3aHATHH

OnHuM M3 OCHOBHBIX CIIOCOOOB MPOBEPKHM M OIEHKM 3HAHWM OOydYaroluxcs IO
OUCHUIUIMHE SBJISIETCS TEOPETHUYECKUH ONpOC, TMPOBOJUMMBIA HA MPAKTUYECKHUX
(cemuHapcKuX) 3aHATUSAX. TeopeTudeckuil onpoc sABIgeTCs GOPMON TEKYIIETO KOHTPOJIS
U MOXET OBITh UHAUBUIYATIbHBIM WIH (POHTATBHBIM.

B Xxonme moAroToBKM K TEOPETHUYECKOMY OINPOCY OOydYaromieMycss HeoOXOAUMO
V3YUYHUTh KOHCIIEKTHl JIEKIWW M MPAKTUUYECKUX 3aHATHUU IO COOTBETCTBYIOIIMM TEMaM,
OCHOBHYKO JIMTEpPATypy, O3HAKOMHUTBLCSA C JOMOJHUTEIbHOW Juteparypou. [Ipu sTom
CJIeIyeT YYMUTHIBATh PEKOMEHJAIMHU TIPENoiaBaTelia U TpeboBaHusl paboyeil mporpaMmubi.
[Tone3sno mopabaThiBaTh CBOM KOHCIIEKTHI 3aHSATHH, JieJas B HEM COOTBETCTBYIOIIHE
3allUCH W3 JIMTEpPaTyphbl, PEKOMEHJOBAHHOM TMPENOAABATEIEM U MOPEAYCMOTPEHHOU
paboueil mporpaMMmoii, a TakXe BHOCS KpaTKHh€ TE3UChl, CHOPMYJIHUPOBAHHBIE B XOJE
BBITIOJIHEHUS IPAKTUYECKOTO 3aJaHUs.

YcTHOE BBICTYIUIGHME Ha TMPAKTUYECKOM (CEMHUHApPCKOM) 3aHSATUM JIOJDKHO
colepKaTh CIEAYIONIME DJIEMEHTHI: YeTKoe (HOPMYJIUPOBAHUE COOTBETCTBYIOIIETO
TEOPETUYECKOr0 TMOJOXKEHUSI B BHUJAE pa3BEPHYTOTrO ONPENEICHUs; NPUBEJICHHUE U
PacKpbITHE OCHOBHBIX YEpT, MPU3HAKOB, 3HAYEHUS M POJIU HM3y4aeMOTO SIBJICHUS WIH
NOKa3aTeIbCTBA  OMNPEIECIEHHOTO  TEOPETHYECKOrO  IOJOXKEHUS;  MOAKPEIUICHHE
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TEOPETUYECKHUX MOJIOKEHUI KOHKPETHBIMH (paKTaMH, IPUMEPaMHU.
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8.4. MeToanueckue peKOMEeH/IalMHU 110 MOAT0TOBKeE
K ayAUTOPHBIM 3aHATUAM B HHTEPAKTUBHOM dopme

KoasiokBuyM — BuJ yueOHO-TEOPETHUECKUX 3aHSATUN, MPEACTABISIOMUN CcOOOM
rpynnoBoe 00CyKJI€HHUE MO PYKOBOJCTBOM IPEMNO/IaBaTelis I0CTaTOUYHO IIMPOKOT0O Kpyra
npo0siieM, Hanpumep, OTHOCHUTEIBHO CaMOCTOSATEIBHOrO OOJBIIOrO pasjena Kypca.
OnHoBpeMeHHO 3TO U (hopMa KOHTPOJIS, PA3HOBUIHOCTh YCTHOTO 3K3aME€Ha, MACCOBOIO
Ompoca, IMO3BOJISIONIAS TMPENOIaBaTeNII0 B CPaBHUTEIHLHO HEOOJBIION CPOK BBISICHUTH
YpOBEHb 3HAHWN OOYYaIOUIUXCS IEJNON aKaJeMUYECKOW TpyNmbl MO JAaHHOMY pasJeny

Kypca.

KomnokBuym mnpoxomut B ¢GopMme IHUCKYCCHM, B XOJI€ KOTOPOW 0Oydarouumcs
IPEAOCTABIAETCS BO3MOXHOCTh BBICKA3aThb CBOIO TOYKY 3PEHHUS HAa pacCMaTpUBAEMBbIN
BONIPOC, YUYUThCA OOOCHOBBIBaTH M 3alllMILATh €€. ApPryMEeHTHpPYsS U OTCTaumBas CBOE
MHEHHE, 00yJarouiics B TO e BpeMsl IEMOHCTPUPYET, HACKOJIBKO INIyOOKO U OCO3HAHHO
OH YCBOWI U3y4YE€HHBIN MaTepuall.

[IpenonaBarens 3apaHee (HE MEHEE YeM 3a HEJENI0) JAOBOIUT 1O OOYYArOIIMXCS
CIIUCOK BOIIPOCOB, BBIHECEHHBIX Ha OOCYXJeHHE Ha KOJUIokBUyMme. llonroroBka K
KOJUIOKBUYMY TMOJpa3yMeBaeT U3yuyeHHE OOydaroluMMCsl KOHCIIEKTOB JIEKIIUH U
MPAKTUYECKUX 3aHATUA 10 COOTBETCTBYIOIIMM TEMaM, OCHOBHOM JIUTEPATYpBH,
O3HAKOMJICHUE C JIONOJHUTENBHOM Jureparypou. IIpum »TOoM crenyer ydyurThIBaTh
PEKOMEHIAIMY TIPETIoIaBaTelis U TpeOoBaHUs paboUuel MPOrpaMMBI.

YcTHOE  BBICTYIUIGHME HAa  KOJUIOKBUYME  JIOJDKHO — COJIEpXKAaTh:  YETKOE
dbopMyIMpOBaHNE COOTBETCTBYIOIIETO TEOPETHUECKOTO MOJIOKEHUS B BUJIE PA3BEPHYTOTO
OTIpe/IeJICHNs; TIPUBEJACHUE U PACKPBITHE OCHOBHBIX UEPT, MPU3HAKOB, 3HAUEHUS U POJIH
M3y4aeMOro SIBJICHUS WM JOKa3aTeJIbCTBA OMPEICICHHOIO TEOPETUUYECKOTO TOJIOKECHUS;
MOJIKPETUICHNE TEOPETUYECKHUX MOJIOKEHUN KOHKPETHBIMU (haKTaMHu, IPUMEpaMHu.

8.5. Metoanuyeckue peKOMEHAALMHU 110 CAMOCTOATEIbLHOM padoTe

CamocrosiTenbHas paboTa B paMKax U3y4yaeMOM JUCHUIUIMHBI BKIKOYAET: U3yUYECHUE
U KOHCHEKTUPOBAHUE 00S3aTEeIbHOM M JOMOJHUTEIBHOW JUTEPATypbl B COOTBETCTBUH C
paboueil mporpaMMoN JUCHUIUIMHBI B KayecTBE IOJATOTOBKM K MPAKTHUYECKUM
(ceMHMHApCKUM) 3aHATHSM, M3Y4YEHHE M OCMBICIEHUE CIEUUAIbHOM TEPMHHOJIOTUU H
NOHATHI; cOOp HOBOrO MaTepHalla M 3aKpeIIeHHE HaBbIKa MCIOJIb30BAHUS YKe
U3YYEHHOTO  HMHCTPYMEHTapusi MPOrpaMMHOI0  OOecredyeHHsl Il BBINOJHEHUs
NPAKTUYECKUX 3aJaHHMM; MOJyYEHUE KOHCYJIbTAMM y NPEnoAaBaTels II0 OTAEIbHBIM
npobiemMaM Kypca; HW3yYEHHE OCHOBHOW JMTEpPAaTypbl A IMOATOTOBKUA K 3a4ery H
DK3aMEHY.

BOHpOCBI CaMOCTOSATEIBHOIO OCBOCHHS B 00S3aTECILHOM MMOPAAKE OJOBOIATCA OO0
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oOyuaromierocsi, InpemnojaBareilb ONpeAeNsieT CpPOK HX IOATOTOBKH, IE€peUYeHb
PEKOMEHAYEMBIX  HCTOYHMKOB OCHOBHOW W/MJIM  JOTIOJIHUTENBHOW  JIUTEpaATypy,
KOHKPETHBIX PECypCOB MHTEPHETA, MaTEpUaJIOB CeEpBepa yueOHO-METOJUUECKIX PECYPCOB
Kadeappl, MaTepuasoB 00pa30BaTEIbHOIO IOpTaJa 3JIEKTPOHHOM HHPOPMALMOHHOM
oOpa3zoBarenbHOil cpenpl CITOA.
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B mporiecce camocTosATepHON paboThl 00yJarouiics MpuoOpeTaeT TEOPETUICCKUE
3HaHUS B COOTBETCTBHHM C BOIIPOCaM COOTBETCTBYIONIEH TEMBI, a Takxke (HOpMHUPYET
YMEHUE W HaBBIK HCIOJB30BaHUS TOWCKOBBIX CAWTOB, KaTaJIOTOB, HMH(POPMAIUOHHBIX U
CIIPABOYHBIX CHCTEMaM; YMEHHE W HaBBIK PaOOTBI C TMEPCOHATHHBIM KOMIIBIOTEPOM,
KOHKPETHBIMU TPUKIQJIHBIMU TMPOTPaMMaMH W O0Ias KOMIBIOTEPHAs TI'PaMOTHOCTH;
HABBIKA MPABHIBHOTO OUOIMOTrpaduyecKoro MUTUPOBAHUS JIUTEPATYPHBIX HCTOYHUKOB,
YCBOCHHUSI OCHOB aBTOPCKOTO IpaBa; KpEeaTWBHBIC KAdeCTBA, MPOSBISIONINECS B BBIOOpE
HE0OX0IMMON UH(pOpMAITUH.

Jlnst  opraHu3anMu  CaMOCTOSITENIbBHOM — paboThl  oOyyaromeMmycs HeoO0X0auM
NEPCOHAJBHBII KOMIIBIOTEP C€ YCTAHOBJEHHBIM IPOTPaMMHBIM OOECIEUEHHEM B
COOTBETCTBUM ¢ MH. 11 maHHON paboyeil mporpamMMbl W BBIXOJOM B HHTEpHET. s
oOecrieueHus: CaMOCTOSTENIbHON paboThl 0OyJaromuxcs Ha kadeape oprannu3zoBana pabora
y4eOHO-METOMYECKOro KabuHeTa B KommbloTepHbIX Kiaccax CI'TOA. Jloctynm B HuUX
OTKPBIT 7151 00y4YaroIMUXCcs BCEX HaIpaBieHUM U (HOpPM MOATOTOBKU MO CTYJIEHYECKOMY
owery.

8.6. MeToanueckue PEKOMECHIAIUMA 110 MOATOTOBKE K CIaYe 3a1u€Ta

[IpomexxyTouHass arTecTamysl TO3BOJIIET  OMPEACIUTh  CTEMEeHb  OCBOCHUS
oOy4JaronMMucss 00pa30BaTeIbHONW MPOTpaMMbl TI0 HW3ydaeMod Y4eOHOW TUCITUTUIHHE
3a y4eOHBIN CEMECTp.

B kadectBe  ¢dopMBl  TPOMEKYTOYHOM  arTecTaliui IO  JUCIHIUIAHE

«MHpopMalIMOHHBIE TEXHOJOTUU B  IOPUIUYECKON ACSITEIBHOCTU»  HMCHOJb3YyeTcs
IPOMEXKYTOUHBIN 3aueT (1o uroram 1 cemectpa). [1o pesynbraram 3auera odOydaroueMycs
BBICTABJISIETCS OIIEHKA «3aYTEHOY» WJIU «HE 3a4TCHO.

Bompocsl 11 OATOTOBKHA K 3a4eTy, a TaKkKe PEKOMEHAYEMBbIE ISl OATrOTOBKHU
VMCTOYHUKH JIOBOJSTCS J10 OOyYarOIMXCS HA MEPBBIX 3aHATUAX ceMecTpa. OO0yyaromuiics
MMEET MPaBO MPOKOHCYJIBTUPOBATHCS MO J0OOMY BOMPOCY JIJisi MOATOTOBKH K 3a4ETy Kak
B paMKax ayJIWTOPHBIX 3aHATUW, TaK U HA KOHCyJbTalUsAX. /[JI1 IMOArOTOBKM K 3a4eTy
oOy4Jaronuiicss JAOMHKEH HE TOJbKO H3YYUTh TEOPETUYECKUN MaTepuan MpU IMOMOIIU
KOHCIIEKTOB JICKIIMOHHBIX M MPAKTUYECKUX 3aHATUH, OCHOBHOM W JIONOJHUTEIbHOU
JUTEPATYpPbl, HO W TOJYYUTh YCTOSIBIIMECA TPAKTUUYECKUE HABBIKW W YMEHWUS,
c(hopMHUpPOBaHHBIE HA ayIMTOPHBIX 3aHATUSAX U B PAMKAX CAMOCTOSATEILHON paOOTHI.

3ader Mo AMCUMIUIMHE MpoBoauTcs B (opme coOecenoBanus. Ilpu mpoBeneHun
3ayeTa MpernojaBaTeslb MOXKET NPEUIOKUTh O0ydaroleMyCsl BBIIOIHUTH MPAKTHUECKOE
3a/laHi€ Ha MEPCOHAIBHOM KOMIBIOTEPE, HE BBIXOASAIIME 3a PAMKH IPOTpaMMBI Kypca.
[ToHBIN KOMILUIEKT MPAKTUYECKUX 3aJJaHUi XpaHUTCS Ha Kadeape.

Ha BbImosHeHHWE MPaKTUYECKOTO 3a/laHusl O0ydaromeMycsi MpeJaoCTaBIseTCS He
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Ooonee 15 wmuH. Ilonp30BaTbcsi HWHTEpPHET-pecypcaMM UM y4eOHOW JIMTEpaTypoil,
CIPaBOYHBIMU pa3ellaMd HUCIOJIb3yEMOIO IPOTrPaMMHOIO OOECIeYeHHs] Ha 3aydere
3anpeniaeTcs.

YCTHBIM OTBET 06yqa}01uer0c51 Ha 3a4CTC HOJDKCH COACPIKATL: JOCTATOYHO YCTKOC
@OpMYﬂHpOBaHHG COOTBCTCTBYIOLICTO TCOPCTHUUCCKOI'O ITOJIOKCHHA B BUIAC PA3BCPHYTOI'O
OIpCACICHUA, ITPUBCACHHUC U PACKPBITUC OCHOBHLIX YCPT, IMIPHU3HAKOB, 3HAYCHUA WU POJIN
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N3ydacMOIo SBJICHUA WM AOKA3aTCJIbCTBA OMPCACICHHOIO TCOPCTHUUCCKOI'O ITOJIOKCHUA,
MOAKPCINICHUC TCOPCTUUCCKUX IIOJIOKECHU I KOHKPCTHBIMU (baKTaMI/I, IMpuMcEpamMu,
IMPAaKTUYCCKNUMH HABbIKaAMU.

8.7. MeTroanueckue PEKOMECHIAIUMA 11O MOATOTOBKE K CIaY€ IK3aMEHA

WrtoroBas arrectaius B BUJI€ dK3aMEHA MO3BOJISIET OMPEACIUTh CTEIIEHb OCBOCHUS
oOyyarommuMucs 00pa3oBaTebHONW MPOTpaMMbl M0 M3y4aeMOW y4eOHOU TUCHUIUIMHE 3a
BEChb KypC, @ TaKX€ OLIEHUTh MOJYYEHHbIE UM TEOPETHUYECKHUE 3HAHUS, MPOYHOCTH HX
3aKpETUICHUs,  Pa3BUTHE  TBOPYECKOTO  MBIINUICHUS, MPUOOPETEHHWE  HABBIKOB
CaMOCTOSITeNIbHOM  pa0OThl, CHOCOOHOCTh CHHTE3UPOBATh IOJYYCHHBIC 3HAHUS W
OpPUMEHSATh WX K peHIeHUI0 TMpakThuueckux 3agad. [lo pe3ymnbraram 5sK3ameHa
00yyaromemMycsi BBICTABIISIETCS OLIEHKA «OTIIMYHO», «XOPOILIO», «YIOBIETBOPUTEIHHO
WU «HEYJI0BJIETBOPUTEIIBHOY.

Bonpocsl 1 TOATOTOBKH K 3K3aMEHY, a TaK)KE€ PEKOMEHIYEMBIE I MOATOTOBKH
VMCTOYHUKH JIOBOJSTCS J10 OOyYarOIMXCS HA MEPBBIX 3aHATUAX ceMecTpa. OO0yyaromuiics
UMEET MpaBO MPOKOHCYIBTUPOBATHCS MO JIIOOOMY BOMPOCY IS MOJATOTOBKH K 3K3aMEHY
KaK B paMKax ayJAUTOPHBIX 3aHATUN, TAK U HA KOHCYJIbTALIUSX.

DK3aMeH 0 JUCIUIIIMHE POBOAUTCS B YCTHOU opme. [Ipu npoBeneHnn sx3aMeHa
B KauyecTBE OJHOIO W3 BOIPOCOB SK3aMEHAIIMOHHOTO OWIieTa BBICTYMAET HEOOJIbIIOE
NpPaKTUUYECKOE 3a/JlaHUe, KOTOpPO€ OOydYarouIuMiCcs BBINOJHSIET HA [EPCOHATBLHOM
KoMrbioTepe. [loHBIA KOMIUIEKT TMPAaKTUYECKUX 3aJlaHUil XpaHUTCS Ha Kadeape.
Dk3aMeHaropy npu Oeceqie ¢ 00ydaroIMUMCs MPEAOCTaBISAETCS MPaBo 3a7aBaTh €My CBEPX
OuiieTa TEOPETUYECKUE BOIIPOCHI, a TAKXKE JaBaTh MPAKTUUECKUE 3a/1aHUsI, HE BBIXOISIINE
3a paMKH ITPOrpamMMBbl Kypca.

[Ipu mpoBeneHnH 3K3aMeHa MO PK3aMEHAIMOHHBIM OWJieTaM 00YyYaroluics UMeeT
IpaBO HA MOJArOTOBKY K OTBeTy B TeueHue 30 muH. Ilonp30BaTbCsi CHpPaBOYHBIMU
UHTEPHET-pECypcaMl MW JIpyroil y4eOHOW JIMUTEepaTypoi, CIPABOYHBIMHU pPa3leiaMU
UCIOJIb3yEMOr0 MIPOrPaMMHOI0 OOECIIEUEHHUsI Ha IK3aMEHE 3aIpelaeTcsl.

JInsi moAroTOBKM K 3K3aMeHY OOyYaroUIMiics JOJDKEH HE TOJNbKO H3Y4YUTh
TEOPETUYECKUIM MaTepuan IMPHU IIOMOILIM KOHCIEKTOB JIEKIMOHHBIX M IPAKTUYECKUX
3aHATHNA, OCHOBHOM M JIOIOJIHUTEIBHOM JIUTEPATypbl, HO M IOJIYYUTHh YCTOSBIIUECS
NPAKTUYECKUE HABBIKK M YMEHUsS, COPMUPOBAHHBIE HA ayJUTOPHBIX 3AHATHSX U B
paMKax CaMOCTOSITeJIbHON paOOTHl.

VYCTHBIN 0TBET 00y4YaroIIerocsi Ha 3a4eTe JIOJDKEH COAEPKaTh: TOCTATOYHO YETKOE
(OopMyIMpPOBaHUE COOTBETCTBYIOIIETO TEOPETHUECKOTO MOJIOKEHUS B BUJE PA3BEPHYTOTO
ONpENIENICHUS; IPUBEJAECHUE U PACKPBITUE OCHOBHBIX YEpPT, NIPU3HAKOB, 3HAYEHUSI U POIHU
M3Y4aeMOro SIBJICHUSI WJIN JOKAa3aTeJIbCTBA OIMPEEIEHHOIO0 TEOPETHUYECKOTO MOJIOKEHNUS;
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NOJKPEIUIEHUE TEOPETHYECKUX IIOJOKEHUH KOHKPETHBIMU (PakTaMu, MpUMEPaMH,
IIPAaKTUYECKUMH HABBIKAMMU.
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8.8. MeTroanueckne pekOMeHAAUMH 00y4A0IIMMCS
110 BHINOJTHEHUIO MPOBEPOYHBIX PadoT

[IpoBepouHbie pabOTHI BBIMOMHSIIOTCA B paMKax MPAKTHUYECKUX (CEMHHAPCKUX)
3aHATHUH W CIOCOOCTBYIOT 3aKpEIUICHUIO W YIUIYOJICHHIO 3HAHUM W MPAKTHYECKUX
HABBIKOB, IMOJYYEHHBIX OOYYAIOIMMMUCS B XOJI€ ayJAUTOPHBIX 3aHSATUM W B pe3yJbTare
CaMOCTOSITeNIbHOM pabOThI, a TAKXKE MO3BOJISIIOT BBISIBUTh YPOBEHb C(HOPMUPOBAHHOCTU Y
oOydJaromerocss 3HaHWW, yMEHUH W HaBBIKOB B COOTBETCTBUU C (HOPMHUPYEMOU
koMmreTeHue. OHM TpU3BaHbl PA3BUBATh CAMOCTOSITEIBLHOCTh MBIIUICHUS, YMEHUE
JenaTh BBIBOJIbI, CBSA3BIBATH TEOPETUUECKUE MOJIOKEHUS C MPAKTUKOM.

Ha mpaktnyecknx (CEeMUHAPCKUX) 3aHATHUSAX B KOMITBIOTEPHBIX KJlaccax KaKIOMy
oOyJaromemMycst MPEAOCTABISIETCS MEePCOHANBHBIA KOMIBIOTEP JII CaMOCTOSITEIBHOTO
BBITIOTHEHHS TIPOBEPOYHON paboThl. [IpoBepounbie pabOTHI BBITIOTHSAIOTCS MO YKa3aHHIO
IpernojaBareiss MO MaTepuajaM, pa3MEIICHHBIM Ha CEpBEpe yueOHO-METOIUYCCKUX
pecypcoB Kadeapshl.

[TonroroBka Kk mpoBepouyHOW paboTe TpeOyeT OT O0OyYaromMXCs H3yYeHUs
KOHCIIEKTOB  JIEKIIMM W NPAKTHYECKUX 3aHATUM 110 COOTBETCTBYIOIIMM TEMaM,
COOTBETCTBYIOIIMX Pa3[€lIOB OCHOBHOM JIMTEPATYPHI, & TAKKE KPATKOIO TEOPETUUECKOTO
MaTepuana, IpeJICTaBICHHOIO B caMOM NpoBepodyHoM paborte. Ilone3no nopabarbiBaTh
CBOM Yy4eOHbIE KOHCIIEKTHI, JieJlasi B HEM COOTBETCTBYIOILME 3allUCU W3 JIUTEPaTyphl,
PEKOMEHIOBaHHOM MpenoiaBaTesieM U MpeayCMOTPEHHOM paboyeil mporpammoil, a TaKxe
BHOCSI KpaTKU€ Te3UChl, C(HOPMYIMpPOBAHHBIE B XOJ€ BBIIOJHEHUS IPAKTHUECKOIO
3a1aHus.

OOyuaromuiics JOJDKEH HE TOJIbKO OpPUEHTHPOBATbCS B  TEOPETHUECKOM
JIEKIMOHHOM MaTepuaje Mo TEME CEMUHAPCKOTO 3aHATHS, HO TAKXKE UMETh YCTOSBIIMECS
PAKTUYECKUE HABBIKK U YMEHHsI, C(OOPMUPOBAHHBIE HA MPEIBIIYIINX 3aHATHUIX, UMETh
npu ce0e KOHCIEKTbl COOTBETCTBYIOIIEH JEKIMH WM HPAKTUYECKOTO (CEMUHAPCKOTO)
3aHATHS.

[IpakTryeckne pabOTBI 1O TEMaM WM OTACIBHBIM BOMPOCAM TPOTPAMMEI,
BBIHECCHHBIM Ha CEMHUHAPCKHE 3aHSATHS, BBIOJHIIOTCS MO0 YKAa3aHUIO MPEIojaBaTelis 1o
COOTBETCTBYIOIIIEMY MaTepuajly, XpaHsSIIeMycCsi Ha cepBepe Yy4eOHO-METOIUYSCKHUX
pecypcoB kKadeapbl. B mpenomaBaHMM BCeX AWCHMIUIMH Ha Kadeape IMOMHUMO
TPAJUIIMOHHBIX YYEOHUKOB WCIOJB3YIOTCS METOAOJOTHS DSJIEKTPOHHBIX YUYCOHHMKOB,
IIOCOOMH, 3aJaHUM.

CrpykTypa 3a1aHust AJisl IPaKTUYECKON paboThl, Kak MPAaBUIIO, COCTOUT U3 KPATKOTO
TEOPETHUUECKOr0 MarepHuaia, HeOOXOIUMOTro JJisl BBIIIOJIHEHUSI JTaHHOW paboThl, MepeyHs
HEOOXOAMMBIX sl  BBIMNOJHEHHS]  OOYyYaloUIMMCSl  KOHKPETHBIX  MPaKTHYECKHX
MaHUMYJSIIUA € TPENOCTABICHHBIM JOKYMEHTOM B MPHUKIAJHOM MpOrpaMme C
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IMOACHCHUAMHU, a TAKIKC HEOOIBIII0E TBOPUYCCKOC 3alaHMC C MUHHUMAJIbHBIMHA CIIPaABOYHBIMHA
KOMMCHTAapUAMU.

3aBeplIeHHE BBIMOJTHEHUS OOYYaAIOUIUMCS KaKIOW MPaKTUYECKOM paboThI
o0s3aTeNbHO U1 (DOPMUPOBAHMS YCTOMYMBOrO HaBbIKa Pa0OTHI C WHCTPYMEHTApUEM
U3y4aeMoro mporpaMmmHoro obecneuenus. Ecnu oOyuaronuiics He ycreln BbITOJTHHUTD
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IPOBEPOYHYIO PadOTy BO BpeMs IPAKTHYECKOrO (CEMHHAPCKOIO) 3aHATHI, TO €My
PEKOMEHyeTCS JIOJIeNaTh €€ CaMOCTOSATENIBHO B y4eOHO-METOIUYECKOM KaOWHETE
kadeapsl.

8.9. MeTtoanuyeckue peKOMeHAAUMH 00y4A0IMMCS
10 PelIeHUI0 TECTOBBIX 3aIaHNI

OaHUM M3 DIEMEHTOB CHUCTEMbI OLIEHKM KayecTBa MOJIyYaeMbIX OOyYarOIMIMMUCS
3HaHUU SABJISIETCA TECTUPOBAHUE, B XOJE KOTOPOIO OIPENENseTCs YPOBEHb 3HAHUU
Ka)KJ0ro 00y4Yaromerocs, MPOBOAMTCS OLEHKA CTPYKTYpPbl IOJIYYEHHBIX MM 3HaHW,
BBISIBIISIIOTCST MMeroluecs npoodenbl. OHU MOTYT ObITh UCIIONIB30BaHbI KaK JJi MPOBEPKU
OCTaTOYHBIX 3HAHUM B XOJI€ TEKyLIEro KOHTPOJIS, TAK U JUISI BXOJHOI'O KOHTPOJS IS
ONpEIEIECHUS] TEOPETHUYECKOW TOTOBHOCTH OOYyYarOIUMXCsl K OCBOEHHUIO JHCLMIUIMHBI,
BBINIOJIHEHUIO MTPAKTUYECKUX PAOOT KaK MO OTIEIbHBIM TE€MaM, TaK U MO TEeMaTHYECKUM
rpynmnaMm, pasjaejiaMm IUCLUIUIMHBIL, a TaKXe U IPOBEPKU 3HAHUU IO KYpCy B LIEJIOM.
KonnuecTBo T€CTOBBIX BOIPOCOB MO Ka)JA0H TeMe AUCLMILIUHBI ONPEAEIEHO TaK, YTOObI
ObITh JIOCTATOYHBIM JUIsl OLIEHKM 3HAaHUN O0OydYaromerocs MO BCEMY HPOWIEHHOMY
MaTepuaiy TEMBI.

Kadenpa mpakTukyeT KOMIbIOTEPHOE TeCTUPOBaHUE. JIOKambHas CETh MO3BOJISET Ha
BCEX KOMIThIOTEPAX MPUMEHSITh TECTUPOBAHKE: IO TECOPETUUECKUM pa3zenaM (JICKITUSIM) U
NPAKTUYECKUM paszjieniaMm Kypca. [IpenmyriecTBaMu TECTOB SBISIIOTCS OOBEKTHBHOCTD
OIICHOK, OIEPAaTUBHOCTh KOHTPOJISI 3HAHUW, pa3HooOpasue u THOKOCTh (OpM UX
ucrnoyib3oBanus. [IporpaMMHOe oOecriedeHue JUIsl MPOBEACHUS TECTHPOBAHMS SIBIISICTCS
OpUTHHAIBHBIM, pa3padO0TaHHBIM MPETOIaBaTeIIMU KaQeaphl.

[Ipy BBIMOTHEHUH TECTOBBIX 3aJaHMI 00yyarolmeMycsi He0OOXOJIMMO BHUMATEIbHO
IIPOYNTATH BONPOC M O3HAKOMHUTBCA C TNPEMIOKEHHBIMA BAapUAHTAMU OTBETOB. Bce
TECTOBBIE 3aJaHUS 110 JUCUUIUIMHE SIBIIAIOTCS 3aJaHUSMH 3aKPBITOIO THUIIA U MOTYT UMETh
OJIMH WJIM HECKOJIbKO NMPaBWIBHBIX BaPUAHTOB OTBETOB (IPEIYyNPEKIECHUE O KOJUYECTBE
PaBUJIbHBIX OTBETOB PACIIOIATa€TCsl HA CTAPTOBOM CTPAHUIIE TECTA).

Pe3ynbTaThl BBINOJHEHHUS TECTA ONPEACIAIOTCA B 3aBUCUMOCTH OT KOJIMYECTBA
BBIOpAHHBIX OOYy4YalOIIMMCS MpPaBUIbHBIX BApUAHTOB OTBETOB M 4YHMCJIA BBIOPAHHBIX
HENPaBWIbHBIX BapHaHTOB. TakuM 00pa3oM 0OydYaroUIMiCs B XOJE MPOXOXKACHHUS TeCTa
JOJDKEH HE TOJBKO YKa3aTh IPABUJIbHBIE BapUAHTBI OTBETA, HO U HE JOIMYCKATh OMIMOOK,
BbIOMpasi HETPaBUJIbHBIC BAPUAHTHI.

Ha oTBer mo kaxaoMy BOIIPOCY TecTa OTBOAUTCS He Oojiee OJHONW MUHYTHI
(BO3MOKEH PEKUM MPOXOXKIACHUS TecTa 0e3 orpaHndeHust Bpemenn). [lociie BBoga oTBeTa
Ha KaXIbld BONpPOC, OOyYalomMUCS BUJIUT KOJMYECTBO JIOMYIIEHHBIX OLIUOOK.
[IpoxokaeHue Tecta 3aBeplIaeTCs MPEAbsIBICHUEM O0yYaroleMycs B OKHE MPOrPaMMbI
WUTOTOBBIX PE3YJIbTATOB CTATUCTUKH KOJWYECTBA MPABWIbHBIX U HENPABWIBHBIX OTBETOB,
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IIPONCHTA MMPOXOKACHUA BCCTO TCCTA, d TAKIKC OLICHKH B Oajax.

8.10. MeToguvecKkue peKOMeHIAIUN 10 00y4eHNI0 HHBAJIWI0B U JINII
C OrPaHUYEeHHBIMH BO3MOKHOCTSIMHU 310POBbSI
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OcBoeHUE AUCIUIUIMHBI OOYYaIONUMHUCA C OTPAaHWYCHHBIMH BO3MOXKHOCTSIMH
3I0POBBSI MOXKET OBITh OPraHM30BAaHO KaK COBMECTHO C APYTUMHU OOYYAIOIIUMUCS, TaK U B
OTIENBHBIX Tpynmax. IlpeamonararoTcss cHenuanbHBIC YCIOBUS JUISl  TOJTYYEHUS
o0pa3zoBaHus OOYYAIOIUMHUCS C OTPAHUYECHHBIMH BO3MOKHOCTSMHU 3/I0POBBSI.

[Tenarorndeckue paOOTHUKU, OTHOCAIIUECS K MPOQECCOPCKO-MPETNOIaBATEIHCKOMY
cocTaBy Kadeapbl, 3HAKOMATCS C TICHUXOJOT0-(PHU3NOJIOTHIECKUMU OCOOCHHOCTSIMU
oOy4Jarommxcss HHBAJIUJIOB M JHUI[ C OrPAHUYEHHBIMH BO3MOKHOCTSIMU 3/I0POBbBSI,
UHIUBUIYATbHBIMU TPOrpaMMaMH  peadWIUTAllMd WHBANWIOB (Tipu Hanuuuu). [lpu
HEOOXOJUMOCTH  OCYILECTBIISIETCS  JIONOJHUTENbHAsT  MOJAEp)KKAa  MpernojiaBaHus
THIOTOPAMH, TICUXOJIOTAMH, COLMAIBHBIMU PAOOTHUKAMH, MPOIICAIIUMHU TMOATOTOBKY
ACCHUCTEHTaMU.

B kypce mpeamonaraercst MCTHOIB30BaTh COIUATLHO-AaKTUBHBIE U PEQIICKCUBHBIE
METOJbI OOYYCHHsI, TEXHOJOTHUH COIMOKYJBTYPHOH peaOdWIUTAIluU C IICNbI0 OKa3aHWsI
MIOMOIIIM B YCTAHOBJICHWU TMIOJHOLEHHBIX MEXKJIMYHOCTHBIX OTHOIIEHUN C JIPYyTUMHU
OOyJaronMMucs, CO3IaHUA KOMGPOPTHOTO TICHXOJOTHYECKOTO KJIMMara B TPYIIIE
oOyuatomuxcs. [londop u pazpaboTka yueOHBIX MaTEpUATIOB MPOU3BOJATCS C YUETOM
IpEeNIOCTaBICHUSI MaTephalia B pPa3IUYHbIX (QopMmax: ayauanbHOW, BU3YalbHOH, C
UCIIOJIb30BAaHUEM CIEIUATBHBIX TEXHHUYECKUX CPECTB U MH(POPMAIIMOHHBIX CHCTEM.

MenuamaTtepuanbl TakKe CIEIyeT HCIONb30BaTh M QJIalTHPOBaTh C Y4eTOM
WHIMBHIYyaJIbHBIX 0COOEHHOCTEH 00yueHus juil ¢ OB3.

OcBoenue aucuumiauHbel aunamu ¢ OB3 ocymiecTBisercs ¢ HMCHOIb30BaHUEM
cpenctB  oOy4yeHMs OOIIEr0 W  CHEIHUAJIbHOIO Ha3HAaueHus (MEepCOHAIBHOTO U
KOJIJIEKTUBHOTO UCTIOJIb30BAHUS). MarepuanbHO-TEXHUYECKOE oOecrieueHue
npeaycMaTpUBaeT NPUCIOCO0IeHnEe ayAUTOpUH K Hyx1am jaul ¢ OB3.

B ocBoeHMM JUCHUIUIMHBI HWHBAIWJAAMU W JUIAMH C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 3JIOPOBbS OOJIBIIIOE 3HAUEHHWE HMEET HHAWBUIyanbHas padota. Ilon
UHAMBUIYabHONM  paboToi  mojapa3dymeBaeTcs JBe (OpMBI  B3aUMOJEUCTBHUS €
MpernojiaBaTesieM: WHIUBHAyalbHas  ydyeOHas  pabora  (KOHCydbTalluH),  T.C.
JOTIOJIHUTENIBHOE Pa3bsiCHEHHE YueOHOTro MaTepuaia u yriyOJieHHOe U3ydeHUe MaTepuana
C TeMH OOydYarolIUMHUCS, KOTOpPhIE B JTOM 3aWHTEPECOBaHbl, M HWHJUBUAYaJIbHAs
BOCIIUTATENIbHAs pabota. MHauBHayadbHBIE KOHCYJBTAIIUH 110 MPEIMETY SBISICTCS
BaXXHBIM (PAKTOPOM, CIIOCOOCTBYIOIIUM HHAMBUAYaTU3ANA OOYUYEHUS M YCTAHOBJICHHUIO
BOCIIUTATEJILBHOTO KOHTAaKTa MEX]y IpernojaBaresieM W OOy4arolUMCs WHBAIUIOM WM
00yJaroImmumMcsi ¢ OTPaHMYCHHBIMU BO3MOYKHOCTSIMH 3/I0POBBSI.

dopma npoBeeHUs ATTECTALNU I 00yYaIOIIMXCA-UHBAIMIOB YCTAHABIMBAETCS C
y4e€TOM MHJIMBHAYaJIbHBIX McUXopu3nueckux ocodeHHocreu. s obyuaromuxcsa ¢ OB3
peaycMaTpUBaeTCs TOCTynmHas popMa MPeOCTaBICHHS 3a1aHUN OLIEHOYHBIX CPENICTB, a
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HUMCHHO.

1) B medaTHOW WM DIEKTPOHHOW ¢dopme (sl JWIl C HAPYHIICHUSMU OTOPHO-
JIBUTATEJILHOTO arnmnapara);

2) B meyaTHOW ¢opMe WM 3JIEKTPOHHOU (opMe ¢ yBENWYEHHBIM MIpUPTOM H
KOHTPACTHOCTBIO (AJIs1 JIULL C HAPYIICHUAMH CIIyXa, peuu, 3peHHUs);
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3) METOJOM UTEHHUs aCCUCTEHTOM 3aJlaHus BCIYX (IUIsl JIML C HAPYLIEHUSIMU 3PEHUS );

4) oOyyaromuMcs ¢ MHBAJIUIHOCTBIO YBEIMYMBACTCS BpPEMs Ha MOJATOTOBKY OTBETOB
Ha KOHTPOJIbHBIE BOMPOCHI, I TakKUX OOy4YaloIIMXCA IpeaycMaTpuBaeTCs
noctynHas (opma npeocTaBiIeHUs] OTBETOB HA 3a/1aHUs], 4 UMEHHO:

— MNHCbMEHHO Ha Oymare WM HaOOpOM OTBETOB Ha KOMIIbIOTEpE (IJIsl JIUIL C
HapyLIEHUSIMHU CIyXa, PeUn);

- BBI60pOM OTBCTAa H3 BO3MOJXHBIX BAapUAHTOB C HCIOJIbB30BAHUCM YCIYyT
ACCUCTCHTA (I[J'I)I JiML ¢ HApYMCHUAMUA OIIOPHO-ABUT'aTCIIBHOTO annapaTa);

— YCTHO (JU1s1 JIUI] C HAPYILLICHUSIMU 3PEHUSI, OTIOPHO-ABUTATEIBLHOIO anmnapara).

[Ipyu HeoOxoauMoOCTH Uil OOYy4YalOIIMXCS € HMHBAJUIHOCTHIO  MIpolleaypa
OIICHUBAHUS PE3YJIbTATOB O0YUEHUSI MOXKET ITPOBOJIUTHCSI B HECKOJIBKO ITAIOB.

HpOBeI[eHI/Ie npoucaypbl OICHUBAHWA PC3YJIbTATOB 06yquH;[ HWHBAJIMAO0B M JIMI C
OTrpaHNYCHHBIMHA BO3MOXXHOCTAMHU 310POBbA HOITyCKacTCsA C HCIIOJIBb30BaAHHUECM
JAUCTAaHIIMOHHBIX O6pa3OBaTeHBHI>IX TEXHOJIOTHH.

8.11. MeToguyecKkue peKOMEHIAUMH MPH PeaIn3aluu y4eOHOH JUCHMILTUHBI
¢ IpUMeHeHNeM JUCTAHIIMOHHBIX 00Pa30BaATEILHBIX TEXHOJIOT HIA.

BeOunap —  WHTEpakTUBHOE  MEPOINPHUSATHE,  MPEICTABISAIONICE co0oii
B3aUMOJICHCTBUE OOYYaIOIIUXCA U TEIarorMuecKux paOOTHUKOB HA PACCTOSHUU C
NPUMEHEHHEM WH(OPMAIIMOHHO TEJIEKOMMYHHUKAIIMOHHBIX ceTed (tuiardopma s
NpOBEJAECHUA OH-TAH 3aHATHM Zoom), BKIOYaroliee B Cce€0d HMHTEPAKTUBHYIO
BUJCOTPAHCISIIUIO C JEMOHCTpallMell MaTepuanoB W OOpaTHYIO BHUICO, ayauo U
TEKCTOBYIO CBSI3b.

Buneonekius— mpesentanus  MicrosoftPowerPoint ¢ Bugeo w  aymumo
CONPOBOXJIEHHEM, MpeoOpazoBaHHas B ¢opmar html (Moxer coaepkarh aHUMAIIMIO,
BUJICO POJIUKH, DJIEMEHTHI YIIPABICHU).

ONeKTpOHHBIA y4eOHBII Kypc — DSJIEKTPOHHBIM 00pa3oBaTeNbHBIA  pecypc
KOMIUJIEKCHOT'O Ha3HAYEHUsl, PacIoJIOKEHHBIM HAa 00pa30BaTeIbHOM MopTaie AKaieMUH U
o0ecreunBalOIIUK  peanu3alrio y4eOHOro mpoiecca C MNPUMEHEHHEM 3JIEKTPOHHOTO
0o0y4eHMs1, TPOBEJICHUE YUEOHBIX 3aHATUN, B3aUMOJCICTBUE M1€1arOTMYECKOro pabOTHUKA
U 00yYaroImmxcs.

9. ®oHI OLIEHOYHBIX CPEICTB

9.1. Boipocs! 1/ IpoBeIeHHs 3a4eTa
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HporpaMMa JUCIUITIIMHBI ((I/IH(I)OpMaL[I/IOHHLIe TCXHOJIOTHH B }OpHI[quCKOﬁ JACATCIbHOCTHU

1. Nudopmanuss u nanHble. J[BOUYHOE KOJIMPOBAHUE M €IUHUIIBI U3MEPEHUS
uHpopManmm.
2. [lepcoHanbHbIl KOMIBIOTEP, KOHPUTrypauus. OCHOBHBIE XapaKTEPUCTUKU

KOMITOHEHTOB CTAIl[MOHAPHOTO KOMITbIOTEPA.
3. [Ipouieccop u ero ¢pynkiuu. OCHOBHBIE XapaKTEPUCTUKHU MPOIIECCOpa.

4. BuyTpenHss maMaTe kKoMnboTepa. CocTaB, Ha3HAYEHUE U XapaKTEPUCTHUKH.

65



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»
[porpamma auctummuHb! «THDOPMAIIMOHHBIC TEXHOJIOTHH B IOPUIIMYECKON NEATCITHHOCTI

5. BHewHsAss mamMATe KOMIbIHOTEpAa. THUIBI M XApaKTEPUCTUKU HAKONUTEJIEH
namsaTi. O0J1auHbIe XpaHWIHIIA HHPOPMAITUH.

6. Buemnue (nmepudepuiiHpie) ycTpolcTBa KoMIbiOTepa. HasHauenwe w
XapaKTEPUCTHUKHU.

7. Knaccuduxanus nporpaMmMHOro odecreyeHusl.

8. OmnepanionHasi cucteMa u ee ocHOBHbIe (yHkimu. JlpaiiBeprl. [Iporpammsr

oOcnyxuBaHus (YTWIUThI). ApXuBHpoBanue uHopmanuu. [IporpaMmmbi-apXuBaTOpHI.

9. [TpuknagHple MporpaMMbl M HMX HCIOJb30BaHHWE B MpOodecCHOHATbHOM
neATeNbHOCTH. CUCTEMBI TPOTPAMMHUPOBAHUS.

10. Tlousarus daitna u nanku. @ainoBas cuctema. TpeboBaHusi K UMEeHaM (ailyioB
B OMEpaIMOHHON cucteMe U GopmupoBaHuio (aiinoBoil cTpykrypbsl. Dopmathl (Gaisos,
pacmpenue uMeHu (aitna. ATpudyTsl Qaitna. [lyTs k daitmy.

11. bydep oomena. OOMeH nHpopmarenn MeXaAy pa3IudHbIMU MPUIIOKEHUSIMHU
onepanroHHON cuctembl. Onepanuu ¢ gpainamMu U NankaMu.

12. Tlouck mamok u (paityioB cpemcTBamMu oreparmoHHon cucteMbl. [1labmoHbr
uMeH (haiiyIoB ¥ MX UCIIOJIb30BaHUE.

13. TekcroBeri  mpomeccop  Microsoft  Office  Word,  Bo3MoOXHOCTH
UCTIOJIb30BaHUs B 00yacTH topucnpyacHiun. CTpykTypa OKHa MporpaMMbl. JIOKyMEHT
Word: pesxuMbl 0TOOpaskeHHUs, BAPHAHTHI COXPaHCHUS.

14. TlpaBuna u npuemsl Habopa Tekcta B Word. Hemeyataembie CUMBOJIBL:
Ha3HAaYEHUE U OTOOpAKEHUE.

15. Tlpuemsl BblaeneHus Tekcra U ero ¢gparmentoB B Word. Ilepemenienue u
KOIMPOBaHUE (PParMEHTOB TEKCTA.

16. IlapameTpsl CTpaHUIIBI, aBTOMATHUYECKAsI HyMepaIusl CTPAHHII U KOJIOHTUTYJIBI B
Word.

17.  TlpoBepka nmpaBonucanusi B Word. PacctanoBka nepeHocoB.

18. TIlapamerps mpudta. CrocoObl dopmaTtupoBanus IpudTa B JTOKYMEHTE
Word.

19. TIlousarue a6G3ama. [Tapametpsr a63ama. CrocoOsl hopmaTtrpoBanus abd3ama B

nokymente Word. Ilapamerpsl ¢opmaTupoBaHus ab3ama TP I[OMOIIA MapKepoB
TOPU30HTAIIBHOW JIMHEUKH.

20. Komnupoanue popmara mpudra u adzara.
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21. Coucku B nokymente Word. Bunsl cickoB. M3menenue u popmarupoBaHue
CIIHCKOB.

22.  Cuocku B jokymente Word. Tumbl cHocok. Onepanuu co CHOCKaMH.

23. Pabora c rpadpuueckumu oobextamu B Word. Co3nanue, ¢popMaTupoBaHue,
peIaKTHpOBaHUE, NU3MEHEHHUE Pa3MEPOB U TIOJIOKEHUSI.

24. BcraBka u (opmatupoBaHue Tabauubl B JokymeHT Word. M3MeHeHue
CTPYKTYpbl Ta0u1ibl. OdopmiieHuEe TaOIUIbI.

25. Tlouck u 3ameHa pparMeHTOB TeKkcTa U popMaTUpoBaHus B JokyMeHnTe Word.
[Touck u 3ameHa PparMeHTOB TEKCTA C UCIIOIB30BAHUEM CIICIIUATBHBIX 3HAKOB.
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26. @opmaTHpOBAHUE TEKCTa C MOMOIIbI0 cTujiel. [loHsATHE W BUABI CTUIICH.
Onepaunu co CTUIAMU: IPUMEHEHUE, U3BMEHEHNE, CO3/IaHUE TI0JIb30BATEIbCKUX CTUIIEH.

27. VYpoBuu Tekcta B nokymente Word, odopmieHue 3aronoBkoB. BcraBka
ornapiyieHusi. OOHOBJIEHUE OTJIABJICHUSI.

28. Illabmonbr moxkymMeHTOB Word, BO3MOXXHOCTH HCIIOJIb30BaHUS B 00JacTH
IOpUCTIPYJIeHIIMA.  BcTpoeHHBIE W TONb3oBaTelbckue — 1mabnmoHsl.  CoxpaHeHwme,
peaaKTUpoBaHUE 11a0JI0HOB U CO3/IJaHNE JOKYMEHTOB Ha MX OCHOBE.

29. CmopaBouHbIE TPABOBBIE CHCTEMBI: TOHSITHE, OCHOBHBIC (DYHKIIHH,
BO3MOXHOCTH HCIIOJIb30BaHUs B O0JACTH ropucpyAeHIMU. Buabl noucka uHpopManuu
CIIC «Koncynprantllnrocy.

30. Ilouck nmo pekBusutaM B CIIC «Koncynprantllmtoc». Pacmmpennsiii mouck
10 TEKCTY U Ha3BaHUIO IOKYMEHTA, COCTABJIEHHUE MOMCKOBBIX 3aIIPOCOB.

31. Beictpsriii (6a308siit) nouck CIIC «Koncynsrantllntoc» u 0ocoOEHHOCTH €ro
IPUMEHEHUS.

32. IlpaBoBoii HaBuratop B CIIC «Koncynbrantllnroc» u 0coOeHHOCTH €ro
IIPUMEHEHMUS.

33. BcnomoratensHbsle nouckoBble pasznensl B CIIC  «Koncynbrantllnrocy:
KOJEKChI, CJIOBAPh TEPMUHOB, HCTOYHHKU OIyOJMKOBAaHUS, IyTEBOAUTEIH, O0030pHI,
cIpaBOYHast UHPOpMAIHSL.

34. CIIC «Koucynprantllmocy: mouck mnyOnaukanuii (KOMMEHTapHH, KHHIH,
CTaThM) MO TUITY U aBTOPY, [10 UCTOYHUKY ITyOJIUKAIIH.

35. Caazu mexnay aokymMentamu. Ccbuiku. CnpaBka. Penakuun. CpaBHeHuHe
pelaKuni.

36. PabGora co CHOUCKOM JOKYMEHTOB 10 pe3yinbraram noucka B CIIC
«KoncynpranTllntocy: copTupoBka, KOMMPOBAHNUE, COXPAHEHUE CIHMCKA U T.I1.

37. Pa6ota ¢ goxkymentamu CIIC «Koncynprantllintocy: ornaBieHue, cpaBka K
JOKYMEHTY, peJIakiuu, 0030p HU3MEHEHUM, TOUCK KOHTEKCTa, CBSA3M JIOKYMEHTAa,
KOMMEHTapUH, COXpaHECHHUE.

38. CIIC «Koncynprantllntoc»: coxpaHeHUE pe3ynbTaTOB IOMCKA HAa BHEIIHHE

HOCHTEIIM U BHYTPEHHUE IAIKH I0JIb30BaTeld B cucteMe. PaboTa ¢ 3akimajgkaMu. DKCIOPT
B Word.

39. OdumnmanbHoe OMyOJIMKOBAaHWE TMPABOBBIX AKTOB B DJEKTPOHHOM BHUJIE.
CnpaBouHo-TipaBoBble cucteMbl B UMHTepHeTe. MOOWIbHBIE BEPCHH CIPABOYHBIX
MPaBOBBIX CUCTEM.
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9.2. Bompocsl AJis1 NPOBEACHUA IK3aAMeHa

l. Nudopmanuss u nanueie. J[BOMYHOE KOAMPOBAHHE U EAMHMIIBI U3MEPEHUS
uH(pOpMaIIH.
2. [lepconanbHblil KOMIIBIOTEp, KOH(puUrypanuss. OCHOBHBIE XapaKTEPUCTUKH

KOMIIOHEHTOB CTallMOHAPHOTO KOMIIBIOTEPA.
3. [Ipouieccop u ero pyHkiuu. OCHOBHBIE XapaKTEPUCTUKHU MPOIIeccopa.

4. BuyTpeHHss nmaMsaTe kKoMmnbrotepa. CocTaB, Ha3HAYEHUE U XapaKTEPUCTHKH.
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5. BHewHsAss mamATe KOMIbBIHOTEpA. THUIBI M XApaKTEPUCTUKU HAKONUTEJEU
namsaTi. O0J1auHbIe XpaHWIHIIA HHPOPMAITUH.

6. Buemnue (nmepudepuiiHpie) ycTpolcTBa KoMIbiOTepa. HasHauenwe w
XapaKTEPUCTHUKHU.

7. Knaccuduxanus nporpaMmMHOro odecreyeHusl.

8. OmnepanionHasi cucteMa u ee ocHOBHbIe (yHkimu. JlpaiiBeprl. [Iporpammsr

oOcnyxuBaHus (YTWIUThI). ApXuBHpoBanue uHopmanuu. [IporpaMmmbi-apXuBaTOpHI.

9. [TpuknagHple MporpaMMbl M HMX HCIOJb30BaHHWE B MpOodecCHOHATbHOM
neATeNbHOCTH. CUCTEMBI TPOTPAMMHUPOBAHUS.

10. Tlousarus daitna u nanku. @ainoBas cuctema. TpeboBaHusi K UMEeHaM (ailyioB
B OMEpaIMOHHON cucteMe U GopmupoBaHuio (aiinoBoil cTpykrypbsl. Dopmathl (Gaisos,
pacmpenue uMeHu (aitna. ATpudyTsl Qaitna. [lyTs k daitmy.

11. bydep oomena. OOMeH nHpopmarenn MeXaAy pa3IudHbIMU MPUIIOKEHUSIMHU
onepanroHHON cuctembl. Onepanuu ¢ gpainamMu U NankaMu.

12. Tlouck mamok u (paityioB cpemcTBamMu oreparmoHHon cucteMbl. [1labmoHbr
uMeH (haiiyIoB ¥ MX UCIIOJIb30BaHUE.

13.  KommbioTepHBIE CETH M WX KJIacCU(DUKAINS: JTOKATbHBIC U TJIO0ATBHBIC CETH.
OCHOBBI TEXHOJIOTUU KJIHUEHT-CEPBEP.

14. T'noGanwHas cetb MuTepHet. TexHomoruu noaxkaoueHus k MHTepHETY.
15. Harepuer-nporokonsl. Ctek mpotokosnoB TCP/IP.
16. IP-aapec cereBoro ycrporictBa, Bepcuu [P-anpeca.

17.  JloMeHHBIE UMEHA CETEBBIX YCTPOWCTB, YHUBEPCAIBHBIN YKa3aTellb PECYPCOB
URL - anpec (aiina B cetwu.

18. Cerp UnTEepHeT ee 0OCHOBHBIE CIIy)Obl: web (BeO), AMeKTpOHHAsI [oYTa U Jp.
Ob6navynHble XpaHWIUIIA, COITUAIBHBIE CETH U JIp.

19. TIporpammei-o0o3peBatenu pecypcoB cetu MHTEepHET (Opay3ephl). DIeMEHTHI
uHTepdeiica OpayszepoB. Hactpoiiku Opay3epos.

20. HTML-moxkymeHT W €ro OCOOCHHOCTH. [ HIepTeKcT, THUMEePCCHUIKU
BHYTpEHHHE U BHeIIHUE. BeTaBka runepccsiiok B nokymMeHTsl Office. Be6-ctpanuia, Beo-
CaWT.

21. CmocoObl coxpanenusi pecypcoB HWurepnera. CoxpaHeHHe KOHTEHTa U
COXpaHEHHE 3aKIaJOK.
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22. Texunonoruu undopmanronHoro noucka B Uurepuere. [lonckoBbie cUCTEMBI
U TIOMCKOBBbIE Kartajoru. IlocTpoeHue 3ampocoB B MOMCKOBBIX ciyxk0ax. Dumbtps
PACHIMPEHHOTO MOUCKA TOKYMEHTOB U rpaduyeckux (haiisios.

23. S3bIK 3allpOCOB B ITOHMCKOBLIX CHCTCMaAX r100aJIbHOMN KOMHBI-OTCpHOﬁ CCTH,
KOHKPCTHU3aluA 3aIipoca IIPH IMOMOIIU CTAHAAPTHBIX OIICPATOPOB.

24. Texuonoruun uHoOpManMoHHOro rmnoucka. llouck mno Ttumy (obnactu)
uHpOpManuu (HOBOCTH, PHUCYHKH, KapTbl, OJIOTH, SKOHOMHYeckHe mAaHHble). I[lomck
3apyOeKHBIX HCTOYHUKOB, IEPEBOJI.

25. Ilpunumns! 3auuThl HHGOpMaMK. Meponpusarus nmo 3aimure MHGHOpMAaIH.
3amuTa MHQOPMALIMK B KOMITBIOTEPHBIX CETAX.
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26. IlporpaMMHO-TEXHHMYECKHME MEpPbl 3aumuThl WH(OpManuu. YmpapiieHue
J0CTyNnoM K nHpopManuu. Mnentudukanns u ayreHTU(PUKaLKs.

27. IlporpaMMHO-TEXHHUYECKHE Mepbl 3ammuThl wHpopManmu. [IpeoOpazoBanue
uHGOPMAITIHN K HEYUTAEMOMY BHJY: apXUBHPOBAHUE U KOJUPOBAHKNE HH(POPMAIIUH.

28. IlporpaMMHO-TEXHHUYECKHE Mepbl 3ammuThl uwHpopMamnmu. [IpeoOpaszoBanue
uHboOpMaIIM K HeUYnTaeMoMy BuAy: mmmdpoBanue wuHpopMmanuu. CHUMMETpUYHOE U
HECUMMETPUYHOE MU POBAHUE.

29.  DnexTpoHHAas MOJIMUCH, MPUHIUI pabOThI, HA3HAYCHHE.

30. IlonsATHE BpEAOHOCHOW MpOrpamMMbl. Buasl BpeTIOHOCHBIX TPOTrpaMM. 3allnTa
OT BPEIOHOCHBIX IIPOTPaAMM.

31. TekcroBeiii  mporeccop  Microsoft  Office Word,  Bo3MoXHOCTHU
UCIIOJIb30BaHUsl B o0nacTu ropucnpyaeHnuu. CTpykTypa OKHa mporpammbl. JIOKyMEHT
Word: pesxuMbl 0TOOpaKeHUs, BAPUAHTHI COXPAHEHHUSI.

32. IlpaBuna u npuembl Habopa Tekcta B Word. Hemeuataembie CHMBOJIBI:
Ha3HAaYEHUE U OTOOpAKEHUE.

33. Ilpuemsl BblaeneHus Tekcta U ero ¢parmeHtoB B Word. [lepememienue u
KOIMPOBaHUE ()parMEeHTOB TEKCTA.

34. Ilapamerpbl  CTpaHMIBI, aBTOMAaTHYECKas HyMepauus CTpaHdALl |
KOJIOHTUTYJBI B Word.

35. Ilposepka mpaBonucanusi B Word. PacctaHoBka repeHOCOB.

36. Ilapamerpsr mpudra. Crocobsl (opmaTupoBanusi mpudTa B JOKyMEHTE
Word.

37. llousatue a63ama. [Tapamerpsl ab3amna. CriocoObl GpopmatupoBaHusi ab3aia B

nokymente Word. Ilapamerpsr ¢dopmaTtupoBanus ab3ana Mpud MOMOIIA MapKEpOB
TOPU30HTAIBLHON JIMHENKHU.

38. Komnuposanue ¢popmata mpudra 1 ad3ara.

39. Cnucku B nokymente Word. Bunbr crinckos. M3menenne u popmaTupoBanme
CITUCKOB.

40. Cuocku B fokymente Word. Tumsl cHocok. Onepanuu co CHOCKaMH.

41. Pabora c rpadpuueckumu oobektamu B Word. Co3znanue, popmarupoBaHue,
peIaKTUpPOBaHUE, H3MEHECHUE PAa3MEPOB U TIOJIOKCHHUSI.

42. BcraBka u ¢opmarupoBaHue Tabnuibl B jgokyMeHT Word. M3menenue
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CTPYKTYpbl Ta0auipl. OdopmiieHue TaOIUIIbI.

43. Tlouck u 3amMeHa (pparMEeHTOB TEKCTa U opMaTUpoBaHus B TokymeHTe Word.
[Touck u 3ameHa ¢pparMeHTOB TEKCTA C UCIIOIH30BAHUEM CIICIIMAILHBIX 3HAKOB.

44. @opmaTHpoBaHUE TEKCTa C MOMOIIbI0 cTuael. [loHsATHE W BUIABI CTUIICH.
Onepanuu co CTHISIMUA: TPUMEHEHHUE, U3MEHEHHUE, CO3/IaHUE MOJIb30BATEILCKUX CTUJICH.

45. VYpoBHu Tekcta B nokymente Word, odopmienue 3aronoBkoB. BcraBka
ornasieHusi. OOHOBIIEHUE OTJIABIICHUS.

46. Illabmonbl moxkymMeHTOB Word, BO3MOXKHOCTH HCIIOJIb30BaHUS B 00JacTH
IOpUCTIpYJeHIIUM.  BcTpoeHHbIe W monb3oBatellbckue — 1mabnmoHbl.  CoxpaHeHue,
peaaKTHpoBaHUE 1Ia0JI0HOB U CO3J]aHNE JOKYMEHTOB Ha UX OCHOBE.
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47. CropaBouHble TMpPABOBbIE CHUCTEMbI: TOHSTHE, OCHOBHbIE  (YHKIIHH,
BO3MOKHOCTH HCIIOJIb30BaHUSI B 00JIACTH IOPUCHPYACHIMU. Buasl nmoucka uHpopmManuu
CIIC «Koncynprantllmocy.

48. Ilouck no pekBusutaMm B CIIC «Koncynprantllntoc». PacmmpeHHbIil mouck
II0 TEKCTY M Ha3BaHMIO JOKYMEHTA, COCTABJIEHUE ITIOMCKOBBIX 3aIIPOCOB.

49.  beictpriit (6azoBsiii) mouck CIIC «KoncynsranTllnroc» u 0ocoOEHHOCTU €ro
PUMEHEHUS.

50. IIpaBoBoii HaBuratop B CIIC «Koncynbrantllntoc» U 0COOEHHOCTH €ro
PUMEHEHHUS.

51. BcnomorarensHble mnouckoBble paszaensl B CIIC  «KoncynbsranTllmroc»:
KOJIEKCBI, CJIOBapb TEPMHUHOB, HCTOYHMKHU OITyOJIMKOBaHUS, IyTEBOJUTENH, O0030pHI,
crpaBouyHas UH(POpMaIIU.

52. CIIC «Kouncynbrantllntocy: mnouck myOoaukamuii (KOMMEHTapUH, KHUTH,
CTaThH) MO TUITY U aBTOPY, [10 UCTOYHUKY ITyOJIUKAIIH.

53. Cesa3u mexny nokymentamu. Cceuiku. CrnpaBka. Pepgakiuu. CpaBHEHUE
peIaKIUi.

54. PabGora co cnuckoM JOKyMEHTOB 10 pe3yiabraram noucka B CIIC
«KoncynpranTllntocy: copTupoBka, KOMMPOBAHNUE, COXPAHEHUE CIMCKA U T.I1.

55. Pab6ota ¢ moxymentamu CIIC «Koncynsrantllmtoc»: ornasieHue, cripaBka K
JOKYMEHTY, peJIakiuu, 0030p HU3MEHEHUM, TIOUCK KOHTEKCTa, CBSA3M JIOKYMEHTA,
KOMMEHTapHUH, COXpaHCHHE.

56. CIIC «Koncynbrantllntoc»: coxpaHeHue pe3yiabTaToOB MOUCKA HA BHEIIHHUE
HOCHUTEIU U BHYTPEHHUE MAIKHU MMOJb30BaTeNs B cucTeMe. Pabota ¢ 3akinagkamMu. DKCIOPT
B Word.

57. Od¢unmanbHoe OMyOJIMKOBAaHUE TMPABOBBIX AKTOB B 3JEKTPOHHOM BUJIE.
CrpaBouHo-ipaBoBble cucTteMbl B HMHTepHere. MoOWiIbHBIE BEPCUU CHPABOYHBIX
IPaBOBBIX CUCTEM.

58. Tabmumunbiii  mpomeccop  Microsoft  Office  Excel, Bo3aMmoxHOCTH
UCIIOJIb30BaHUS B 00J1acTH ropuctpyaeHiuu. Murepdeiic mporpamMmei.

59. Jloxyment Excel: monsarue, coxpanenue, Tun ¢aina. YcTaHOBKa MapoJisi Ha
OTKPBITHUE TOKYMEHTA.

60. Crpykrypa paboueit kuurum Excel, pexumbl npocmorpa. Mmena iaucTos,
Ha3BaHMS CTOK M CTOJOIOB. AJlpeca siUeeK U IUAa30HoB.
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61. Onepauuu c mucramu kHuru Excel, cronduamu u ctpokamu aucta. Pesxxumbl
paboTsl ¢ ssuerikamu Excel. [Ipuémbl BBOAa U pelakTUPOBaHUSI TaHHBIX.

62. Ilposepka opdorpaduu B Microsoft Excel.
63. Tunsl u popmaTsl 1aHHBIX B Excel.

64. ®opmartupoBanue sdeek. KommpoBanme ¢dopmara sueiiku. OuncTKa
COZIEPKUMOT0, (POPMATOB, TPUMEUAHUIA.

65. KomnmpoBaHue, nepeMelleHne, BCTaBKa COAEpKUMOro suyeek. CrnenuaibHast
BCTaBKa. TpaHCTIOHUPOBAHUE.
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66. ABTO3amoyiHEHUE cojiepkuMoro paziauyHoro tuna siueek Excel. CriocoOwl
3aJlaHusl IPOTPECCUU TIPU ABTO3ANOJHEHUU.

67. ®opmynet B Excel. IlpaBuma 3amucu dopmyn. Tumbl omepatopoB B
bopmynax.
68. @dynkuuu B Excel, ux kareropuu u cuHTakcuc. BapuanTsl BBoga GyHKITHIA.

69. OrtHOCUTEIbHBIC, A0COIOTHBIC U CMEIIAHHBIE CCHUIKU Ha STYEHKH B (hopMyIax
Excel. Ccbliku Ha suelKu IpyTUX JIUCTOB.

70. Ilpomentubii  ¢opmar. OcCHOBHBIE  JCHCTBHS C  TPOICHTAMH B
Excel: BbluucieHre MNpOIEHTOB, JOJM YKCIA; MPOLEHT MpUPOCcTa; KO3 UIIMEHT
HOPMHUPOBKH.

71.  Tunel auarpamm, saeMeHTbl guarpamm. lloctpoenune u QopmarupoBaHue
nuarpamm Excel.

72.  Maremarnueckue pyHKIUU. ABTOCYMMHUPOBAHHE, BBIYMCICHHE KBAJAPATHOIO
KOpHs1, BbluMcieHue yucna [n.

73. Crartuctuueckue (I)YHKI_II/II/I Brruucnenue MHWHHMAJIbBHOI'O, MAKCUMaJIbHOT'O U
CpeaHCro 3HAYCHUI. HOI[C‘ICT KOJIMYCCTBA HCIYCTBIX A4YCCK B 3aJlaHHOM [IHWAIlId30HC.
HOI[C‘ICT KOJIMYCCTBA AYCCK, YAOBJICTBOPAOIINX KPUTCPHULO.

74. TexkctoBbie dhynkuuu B Excel. O0bennHeHNE HECKOIBKUX CTPOK C TEKCTOM B
OJIHYy, U3MeHeHue Gopmara mpudTa Ha MPOIMUCHBIE WM CTPOYHBIE, IPEOOpa30BaHKE YnCiIa
B TEKCT.

75. Jloruueckue 3HaueHUs M Jjorudeckue BbipaxkeHuss B Excel. Jlorumueckue
byHKIHIH.

76. ®opmaTsl BBOJAA M BbIBOAA AaThl U Bpemenu B Excel. Apudmernueckue
nerictBus ¢ gatamu B Excel.

77. @Oynkuuu s pabotel ¢ gatoil u BpemeHeM B Excel. ®ynkiuw,
UCIIOIB3YIOIINE CUCTEMHOE BPEMSI, BHIBOJIAIINE TEKYIIUN IEHb U BPEMsI, BHIBOJISIINE ICHb
HEJIEJIN U3 JaThl.

78. CoprtupoBka u ¢unbtpanus naHHbix B Excel. IlpocTeie U cocTaBHBIE
KpUTEPHUHN 0TOOpa 3amuceil.

OueHoYHbIE CpelcTBa I WHBAJIWAOB W JIMI C OTPAHUYECHHBIMH BO3MOXHOCTSIMU
310pOBbsS BRIOUPAIOTCS C YUETOM MX WHJUBUAYAIBHBIX MCUXO(U3NYECKUX 0COOCHHOCTEN
B COOTBETCTBHUH C (DOHJIOM OIIEHOYHBIX CPEACTB, aAANTUPOBAHHBIX I MHBAIUJIOB U JIUI]
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C OrPAaHUYEHHBIMU BO3MOKHOCTSIMH 3/IOPOBBSI Y MO3BOJISIONINE OLICHUTH JOCTUKEHUE UMH
3armanupoBaHHbiX B OIIOIT BO pesynpTaToB 00y4deHUs U ypoBeHb CHOPMUPOBAHHOCTHU
BCEX KOMIIETEHIINH, 3aBJICHHBIX 00pa30BaTEIHLHON MPOTPaMMON.

@opMbI OLIEHOYHBIX CPEICTB,
aJanTHPOBAHHbIE K OTPAHUYEHUAM
310POBbSI M BOCTIPUSITUSA

Karteropun

00y4yarmmXxcs no Buiibl o1lleHOYHBIX

CpeacTB
HO30JI0TUSIM uHopManun
o0yuaromuxcs uHBaaua0B u jaun ¢ OB3
C HAPYLICHUSMM 3pEHMs. | — B TIe4aTHOM (opMe YyBEIWYEHHBIM | — cobOecenoBaHue

mpudrom,
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['paxkaaHCKO-NPaBOBO# MPOQHUIb

— B (popMe IIEKTPOHHOTO JIOKyMEHTA,

— B neuaTHOU Qopme mpudTom bpaitns.

C HapyIIEHHWAMH ClIyXa |— B I€4aTHOU (opMe, —  TECTHpOBaHUE

— B (hopMe 3IIEKTPOHHOTO JOKYMEHTA.
C HapyUICHUSIMU OIIOPHO- | — B MEYaTHOU (opme, —  pelieHue
JBUTaTEIbHOTO ammnapara

— B (hopMe JIEKTPOHHOIO JOKYMEHTa. | AUCTAaHLIIMOHHBIX TECTOB,

KOHTPOJIBHBIC BOITPOCHI

10. IlepeyeHb OCHOBHOM U JONMOJHUTEIbHON JUTEPATYPbI

10.1. OcHoBHas quTEeparypa

1. OcHoBbl HH(DOPMAIMOHHBIX TeXHONOTUH : yueoHoe nmocobue / C. B. Hazapos, C.
H. benoycosa, UI. A. becconoBa [u ap.]. — 3-e u3g. — Mocksa, CaparoB : MHTepHeT-
VYuusepcurer Unpopmannonnsix Texnonmoruit (MHTYUT), Ait [Iu Ap Meaua, 2020 —
530 c. — Tekcrt : 2neKTpoHHBIN // DnekTpoHHO-OubMnoTeyHas cucrema IPR BOOKS :
[caiiT]. — URL: https://www.iprbookshop.ru/89454.html

2. MHbopMaMOHHBIE TEXHOJIOTHH B IOPUIUYCCKON JEATEIBHOCTH : YYCOHUK IS
By30B / I1. V. Ky3nenoB [u ap.] ; mox obmei penakmueit I1. V. Ky3nenosa. — 3-e uzj.,
nepepad. u gon. — MockBa : M3narensctBo FOpaiit, 2020 — 325 c¢. — (Beicuiee
oOpazoBanue). — TekcT : anexkTpoHHbIN // O0pa3oBarenbHas miatdopma KOpaitT [caiit].

— URL: https://urait.ru/bcode/449842

3. llermoB, A. HO. 3ammura uHbOpManuu: OCHOBBI TEOPUM : YYEOHUK MJiA
OakanmaBpuata u wmaructparypel / A. FO. Illernos, K. A. IllermoB. — Mocksa
N3parensctBo FOpaiit, 2020 — 309 c¢. — (bakanaBp u mMaructp. AkaieMU4eCKU KypcC).

— Texcr : anexkTponnblii / ObpazoBarenbHas wiatdopma https://urait.ru/bcode/449285

4. TaBpunos, M. B. Undopmarrka n nHGOPMAIIMOHHBIE TEXHOJIIOTHH ;| YUYCOHUK IS
By30B / M. B. T'aBpuiioB, B. A. KnumoB. — 4-e u3z., nepepab. u gon. — Mocksa :
N3patenscTtBO oOpazoBanue). — TeKCT : anekTpoHHBIN // OOpa3zoBaTenbHas 1aTdopma
https://urait.ru/bcode/449779

5. MHpopMannoHHBIC TEXHOJOTHH B MPOGECCHOHANBHON JEATEIHPHOCTH B BOIIPOCAX
u oTBeTax : yueO. mocooue / [O.B. bpsanesa, E.B. Bapnamosa, E.B. Epecbko u ap.] ; mon
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penakuuern M.IO. PasznormspmoBont ; ®I'BOY BO «CapatoBckas rocynapcTBEHHas
opuanueckas  akagemusi». — CapatroB : WM3g-Bo DPI'BOY BO «CapartoBckas
rocyJlapcTBeHHas opuandeckas akajaemus», 2018. — 164 c.

6. MakcumoB H.B., Ilapteika T.JI., IlonoB W.M. Apxurektypa OBM u
BBIYUCIUTEIIBHBIX CUCTEM: Y4eOHHMK. 5-¢ u3a., mepepad. u mom. M.: dopym: HUIJ
NH®PA-M, 2018. 511 c. URL: https://znanium.com/read?pid=944312.

7. OdopmisieM JOKYMEHTHl Ha MEPCOHATBHOM KOMITBIOTEPE: TPAMOTHO M KPAaCHBO.
I'OCT P 6.30-2003. Bo3moxuoctu Microsoft Word: mnpaktuu. mocobue / UW.B.
Kypasnesa, M.B. Kypasnesa. M.: NHO®PA-M, 2018. 187 c.
URL.: https://znanium.com/read?pid=939895.
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8. I'ypukoB C.P. UurtepHer-trexHonorun: YuebHoe mocobue. M.: ®opym: HUIIL
NH®PA-M, 2017. 184 c. URL: https://znanium.com/read?pid=908584.

9. Kyk A.IL, Kyxk E.IL., Jlenemkun O.M., Tumomkua A.U. 3ammra nadopmaruu:
Vuyeb. mocobue. 2-e w3 M.: PUOP: HNH®PA-M, 2018. 392 c.
URL: https://znanium.com/read?pid=937469.

10.Apxanrensckas E.B., HoukoBa E.A. Co3maHue 53JIEKTPOHHBIX TaOIWIl B
Microsoft Excel: yuebHo-mMeTouueckoe nmocodue. CaparoB : M3n-Bo CapaTtoBckoit roc.
ropu. akan., 2013. 105 c.

10.2. JonmosiHUTEIBbHAA JIMTEPATypa

1. Nudopmarmonnsie TexHonoruu yueOHuk s By3oB / 1. V. Ky3nenos [u ap.] ; mox
obmeit penakimuen II. V. KysnemoBa. — 3-e wusn., mepepab. u jgomn. — Mocksa :
WM3parensctBo [Opaitr, 2021 — 325 c. — (Bbicmiee oOpaszoBanue). — Tekcer :
anektponnbiit URL: https://urait.ru/bcode/468537

2. NHdopMaImoHHbIe TEXHOJIOTHH YYCOHUK M MPAKTUKYM Uil By30B / B. JI. DnbkuH
[ np.] ; mox penmakmueirt B. JI. Dnpkuna. — 2-¢ u3A., nepepad. m gom. — Mocksa :
M3narensctBo IOpaiit, 2021 — 472 c¢. — (Beicmiee oOpaszoBanue). — TekcT
anextponHbi // URL: https://urait.ru/bcode/448203

3. IlpaBoBas undopMaTrka : y4eOHUK U MPAKTUKYM JUIs By30B / o penakiueit C. I
UyOykoBoil. — 3-e u3z., nepepad. u gon. — Mocksa : UznarensctBo HOpaiit, 2021 —

314 c¢. — (Beicmiee oOpazoBanue). — Tekct : oanextponnsii  URL:
https://urait.ru/bcode/468588

10.3. HopmaTuBHO-IIpaBOBbIe AKTHI M MHbIE PABOBbIE JIOKYMEHTbI

1. ®enepanbubiii 3akoH oT 27 wuronsg 2006 r. Ne 149-®@3 «O6 wunbopmanuwy,
WH()OPMAIIMOHHBIX TEXHOJOTHAX W O 3amurte uHpopmamuuy // C3 PD. 2006. Ne 31, cr.
3448.

2. OenepanbHbiil 3aK0H 0T 9 depans 2009 r. Ne §-D3 «O06 obecrnieueHuun 10CTyna K

MHPOPMALIMU O JESITETBHOCTH TOCYJapCTBEHHBIX OPTaHOB M OpPraHOB MECTHOTO
camoynpasnenus» // C3 P®. 2009. Ne 7, cT. 776.

3. ®enepanbabiii 3akoH oT 6 ampenst 2011 r. Ne 63-®3 «O06 »>1meKTpOHHOM
noanucuy// C3 P®. 2011. Ne 15, ct. 2036.

4. Vka3 Ilpesunenta PO ot 28 uroHsa 1993 1. Ne 966 «O Konuenuuu npaBoBoii
unpopmaruzanuu Poccun» // Cobpanue aktoB Ilpesunenta u [IpaBurensctBa PD. 1993.

Ne 27, ct. 2521.
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5. Vka3 [lpesunenra PO ot 5 nexadps 2016 r. Ne 646 «O0 yrBepx)aeHuu JJOKTpUHBI
uHpopManmonHoit 6e3onacHoctu Poccuiickoit denepamumy // C3 PD. 2016. Ne 50,
ct. 7074.

6. IlocranoBnenne IIpaBurensctBa P® ot 15 ampens 2014r. Ne 313

«O06  yTBEpXKJIECHHMM  TOCYJapCTBEHHOW  mporpammbl  Poccuiickoit  depeparuu
"Nupopmanmonnoe odmiecto (2011 - 2020 roasr)"» // C3 PO. 2014. Ne 18, ct. 2159.
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7. IlocranoBnenue IIpaBurenscrBa P® ot 25 aBrycra 2012 r. Ne 851 «O nopsiake
packpbITusi  (enepaibHbIMU OpraHaMH MCIOJIHMTEIbHOW BJIACTH HHPOpMALUU O

MOJITOTOBKE MPOEKTOB HOPMATHUBHBIX MPABOBLIX aKTOB M Pe3yiIbTaTaxX WX OOIIECTBEHHOTO
oocyxaenus» // C3 P®. 2012. Ne 36, ct. 4902.

10.4. Y4yeOHO-MeTOAMYECKOE O0ecniedeHne
JJIs1 OPraHM3ALUM CAMOCTOATEIbHON PAa00Thl 00y4aI0IUXCS

1. Epeceko I1.B., Cennna E.B. Opranuzamusi caMOCTOSITEIbHOW paOOTHI CTYIECHTOB
no gucuuruinHe «WHdopmatuka m matematuka» (paszen Microsoft Word): ydeGHo-
meToaunuyeckoe nocodbue. — Caparos: U3za-so 'OY BIIO «CapatoBckas rocygapcTBeHHas
akageMus mpasa», 2007.

VY4eOHO-MeToIuYeCKHe MaTepualbl Il CAMOCTOSTENIbHOM paboThl 00ydYaromuxcs
U3 4YuCla WHBAIMIOB M JIMIl C OlPaHUYEHHBIMH BO3MOXKHOCTSMHU  30POBbBS
OpenoCTaBsAloTCd B (opMax, aJalNTUPOBAHHBIX K OTPAaHUYEHHUSM UX 3JI0pOBbI U
BOCIPUATHS UH(GOPMALIIH:

J{ns nun ¢ HapyLIEeHUAMU 3PEHUS

— B (hOpMe JIEKTPOHHOTO TOKYMEHTA;
JUis U1l ¢ HapyIIEeHUSIMH CIIyXa:

— B IIeYaTHOU popme,

— B (hopMe DIIEKTPOHHOTO JTOKYMEHTA.

Jist vt ¢ HApyIIIEHUSIMUA OTIOPHO-/IBUTATEILHOTO amnmapara:
— B IeYaTHOU popme,

— B (hopMe IIEKTPOHHOTO JTOKYMEHTA.

JlaHHBIN TTepedeHb MOXKET OBITh KOHKPETU3UPOBAH B 3aBUCHUMOCTH OT KOHTHHIEHTA
00yyYaroImmxcs.

10.5. Pecypcbl MH(pOPMALIMOHHO-TEJIEKOMMYHUKAIMOHHOI ceTn «HTEepHET)

1. OdpuumanbHbIi MHTEPHET-MOPTAI OPraHOB rOCYIaPCTBEHHOM BiacTu Poccuiickoi
®enepanuu «Odpunuansuas Poccus». URL: www.gov.ru.

2. UndopmanronHo-npaBoeie moptaibsl Garant.ru, Consultant.ru, Kodeks.ru,
LexPro, UIIC «3akononarensctBo Poccum» (pravo.gov.ru).

3. Nzyuenne mnpunoxkenuit Office npu mnomomu  y4eOHBIX KYpCOB  JUIs
camoctoaTensHoro oOydenuss u Buaeozanucedd. URL: http://office.microsoft.com/ru-

82



®I'BOY BO «CaparoBckast rocyiapcTBEHHAs FOPUANICCKAS aKaJeMID»
Actpaxanckuit pumman @I'BOY BO «CTTOA»

HporpaMMa JUCIUITIIMHBI ((I/IH(I)OpMaL[I/IOHHLIe TCXHOJIOTHH B }OpHI[quCKOﬁ JACATCIbHOCTHU

ru/training.

4.
5.

Kokun A.B. Caiit qyis npodeccuonanoB Word. URL: WordExpert.ru.

O ¢ynxkumsax  Excel. URL:  http://www.realcoding.net/articles/microsoft-

office/excel.

6.

[TaBmos H. Ilmanera Excel. URL: http://www.planetaexcel.ru.

. Ky3bpmenko A. Yaitnukam. uago URL: https://www.chaynikam.info/.

7
8.
9

Nudopmarmonnsiii mopran o rexuuke. URL: https://tehno.guru/.

. bezomacnocTs Ha komnbroTepe. URL: http://www.SecurityLab.ru.
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11. HNupopmManmoHHOE M IPOrPaMMHOE O0eceYeHne
11.1. ITlporpaMmmHoOe o0ecnevyeHue

JlJi yCnemHoro OCBO€HUsl TUCLUILUIMHBI, 00yJaroencs UCIOoNb3yeT CIeAYIOLIUe
IpOrpaMMHbBIE CPEACTBA!

1. oneparonHas cucrema Windows win Linux;
2. naket opucHbIx nmporpamm Microsoft Office nnm Libre Office.
3. porpamMma BUACOKOH(PEPEHIICBS3H.

11.2. UnpopManMOHHO-CIIPABOYHBIE CHCTEMbI U MPO(ecCHOHANIbHBbIE 0a3bl JAHHBIX:
1. CnipaBouHas npaBoBas cuctema «l'apanr.
2. DnexkTpoHHO-O0ubnoreynas cucreMa ZNANIUM.COM (https://znanium.com/)
3. YuuBepcurerckas oubnmoreka ONLINE (https://biblioclub.ru/)

4. DnextponHas oubnuoreunas cuctema FOpaitt (https://urait.ru/)

5. DnekrponHas 6ubnuoteunas cucrema [IPRbook (http://www.iprbookshop.ru)

6. DUOC Akanemuu (http://portal.ssla.ru/)

12. MarepuajbHO-TEXHHYECKOE o0ecriedyeHre U CIUTIIMHBI

[Tomemienus AJi MpoBeIeHUS JIEKIIMOHHBIX, TPAKTUUECKUX (CEMHUHAPCKUX ) 3aHATHH
YKOMIUIGKTOBAHbl ~ HEOOXOJUMOW  CHEHHAJIM3UPOBAHHOW  y4yeOHOM  MeOenblo U
TEXHUYECKUMHU CPEJICTBAMU ISl MIPEIOCTABICHUSI yueOHOH MH(pOpMaUK 00ydaromuMcsl.
[Ipu npoBeneHHUH JEKIUN HUCHOIB3YIOTCS ayIUTOPUHU, OOOpPYIOBAaHHBIE KOMIIBIOTEPOM,
UMEIOIINM BBIXOJ B HWHTEPHET, IMPOEKTOPOM C MIMPOKOGOPMATHBIM JKPAHOM JIJIst
OTOOpPAKEHUS MPE3CHTALINM.

B npenomaBanuu uMH(POpPMAIMOHHBIX TEXHOJNOTMA Ha Kadeape MOMUMO
TPaAUIIMOHHBIX YU€OHUKOB HCTOJB3YIOTCS DJICKTPOHHBIC YUYE€OHUKH, MOCOOMS, 3a/IaHMs,
3aHATUSL BEIYTCS C HCIOJIb30BAHUEM KOMIIBIOTEPHOTO TECTUPOBAHMS, UTCHUE JEKIUU
MIPOBOJUTCS C MPUMEHEHUEM TEXHUYECKUX CPEACTB, CPEACTB MYJIbTUMEIHA.

OcBocHHME  JUCHUIUIMHBI ~ WHBAIMJIAMH W JIMIAMH C  OIPAaHUYCHHBIMH
BO3MOXKHOCTSIMH  3JIOPOBbSI OCYIIECTBJISICTCS C MCIOJIB30BAaHUEM CPEJICTB OOydYEHUS
0OIIIETO U CIIEIHATBHOTO HAa3HAYCHUS

— JIEKI[MOHHAs AayJIUTOpPUST — MYJIbTUMEIUMHOE O0OPYJI0BaHHE, MOOWIbHBIMI
paauokiace (st 00y4JaroImuxcsi ¢ HapyIIEHUSIMU CTyXa);
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— y4eOHast ayAUTOpHUs ISl CaMOCTOSITENIbHOM paboThl — CTaHJapTHBIE pabouune
MECTa C T[EepCOHAJbHBIMU KOMIIbIOTEpaMH; padouee MEeCTO €  MEePCOHAIbHBIM
KOMIIBIOTEPOM OCHAIIEHHBIM CIIELUAIU3UPOBAHHBIM MPOrPAMMHBIM U TEXHUYECKUM
obecrnieueHueM J1j1s1 00YUaIOIINXCS C HAPYIICHUSIMU 3PCHHUS.

B ayautopum, r1me oOywaroTcs HHBAJIUALI W JIMIA C OTPAaHUYCHHBIMHU
BO3MOKHOCTSIMU 3/I0POBBSI, TIOJKHO OBITh MPETyCMOTPEHO COOTBETCTBYIOIIEE KOJTHMUYECTBO
MECT JIJIsl 00YUaIOIINXCSI C YU€TOM OIPaHUYCHUHN UX 3/I0POBBSI.

B ayauropum, THe O0OYyYarOTCS WMHBAJIMIALI W JIMIA C OrPAaHUYCHHBIMH
BO3MOXKHOCTSIMH 3JIOPOBBSI, JODKEH OBITh OOCCreueH OCCHpeIsTCTBEHHBIA JTOCTYIT JUIs
oOydJaronuxcss HWHBAJIUAOB M OOYYarOIIMXCS C OrPAaHUYCHHBIMA  BO3MOXKHOCTSIMU
3JI0POBBSI.

B CapatoBckoii TOCyAapCTBEHHOW HOPHUAUYECKONW akajaemMun (AcTpaxaHCKHM
dbunnan) WMEITCS CreluaibHble TEXHUUYECKHE CpelCTBA OO0ydYeHHUs, MPOTPaMMHOE
obecrieueHue sl THBAJIMIOB U JIUI] C OTPAaHUYECHHBIMU BO3MOKHOCTSIMU 3JI0POBBSI.

Karteropun
MarepuajibHO-TEXHMYECKOE U MPOrPaMMHOe o0ecnedeHune s

Oﬁy‘{aIOIIII/IXCﬂ HHBAJIMI0B U JUIl ¢ OrPAHUYCHHBIMHA BO3MOKHOCTSIMHU 3/10POBbLA
M0 HO30JI0I'UsIM

Cneyuanvnuvle mexnuueckue cpeocmea:

- KOMIIBIOTED;

- MporpamMMHoOe obecrieueHune skpaHHoro pocrymna " ZoomTextFusion ";

C HapyleHusMu
3peHs - DJIEKTPOHHBIN PYYHON BUIECO-YBEIUUNTEND;

- Tudnormuieep;

- IPUHTEP IS TIeYaTh penbedHO-ToUeUHbIM mpudTom bpaiins;

- BHCKTpOHHLIﬁ CTaHHOHapHBIﬁ BHUACO YBCIIMUUTCIIb.

Cneyuanvnvle mexnuueckue cpeocmea:
C HapyuieHusIMU

ciyxa - panuokacc — OecrpoBoOHAs TEXHOIOTH nepenaun 3s8yka (FM-cucrema);

- 3BYKOYCHIIUBAIOIIIEE 000pYyI0BAHNE;

- cpeacTBa oToOpakeHHst HHPOPMAIUH;

- KOMITBIOTEP.

Cneuuaﬂbnble mexnuiuecxKkue cpebcmea:

- KOMITBIOTED;
C M

HapylIeHusiMu | - CICHHaNbHAs KIaBHaTypa (C YBCJIMYCHHBIM pa3MEpOM KJIABULI, CO

OTIOPHO- CIeIMAIbHOM HAKJIAJIKOM, OTPAHUYMBAIOIIEH CIIyYailHOE HAa)KaTHE COCEIHMUX

JIBUTaTEIbHOI'O KJIQBHMIII)
armapara
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- JUKOMCTHUK CO CMEHHBIMHU HacaJKaMu;

- BBIHOCHAs KHOIIKA.
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