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1.. Odu{ne noJroxteHrlt{

1.1. Hacroxulee llouoxenue pa:pa6oraHo B coorBercrBkrkr c @e,qepalurrru

KoHcrr{ryrlkToHHbrM 3aKoHoM or 25.12.2000 N 2-OK3 "O focy4apcrBeHHoM rep6e

Poccr,rficrofi @e4epaquu", |OCT P 51511-2001 "fleqatz : Bocrpoll3BeAeHueM

focyAapcrBeHHoro rep6a Poccuficxofi @e4epar\ukr. @optrta, pasiwepu pI rexHl{qecKl{e

rpe6oeauru", flocranosJreHlleM flpanurelbcrBa PO or 27.12.1995 N 1268 "06

yloprAoqenvrv tl3foToBJreHtlfls LICnOJII3OBAHVIfl,, XpaHeHUrI I4 yHLItITO)KeHUfl' ne'Iareft u

6ranKos c Bocrporr3BeAeHlrerr,r focyAapcrBeHHoro rep6a Poccnficrofi @e4epaqzvr" pr

r.rgblx HopMarr{BHbrx rrpaBoBbrx aKToB ,qeficreyroulero 3aKoHoAarenrcrsa P@.

1.2. flonoxeHlre ycraHaBnuBaer o6rque rpe6onauvfl. rro YqerY, ucrIoJIb3oBaHLIIo,

xpaHeHr{ro r4 yHuqrox(eH}rro rep6onrrx ueuatefi, ueqarefi crpyKTypHbIX [oApa:,4enenufi,

r.rHbrx ue.rareft 14 ruTaMrroB, rrcrloJlb3yeMbrx B Aenonpou3BoAcrBe AcrpaxancKoro

$utruw;6 @f E Oy B O <C aparoBcKar rocyAapcrBeHHat ropl{AnqecKat aKaAeMurI)).

Tpe6onanur, [peAycMorpeHHbre AaHHbIM llonoxeru{eM, {BJltuorct

o6ssarerbHbrMlr Arrl., Bcex pa6oururon AcrpaxancKoro $ut:raata OfEOy BO

<<CaparoncK€Ul rocyAapcTBeHH afl, Iopu4v1tlecKaf, aKaASMIITI)).

2.B.n15;l ueqarefi u IrrTaMnoB, rropff,qop Hx I{3fOTOBJreHI{fl

2.1. [pt, yAocroBepeHr4r rroAJrr{HHocrLI AoKyMeHToB }IJILI coorBercrBkrs' ronufi

AoKyMeHToB rroAJrlrHHr4KaM rrplIMeHterct Kpyfnat He rep6onax neqarb (4alee

Kpyrnat nevaru)

2.2. fipt o@oprvrneHu{ AoKyMeHroB crpyKrypHblx noApasAeJIeHIIfi upuueHillorct

nerraru crpyKTypHbrx floApa3Aenenufi (or4el no pa6ore c corpyAHIaKaMI{ kr

cTyAeHTaMI{, OqHOe OTAeneHrre,3aorrHoe oTAeJIeHI4e, rcpI{AUTIeCKUUI ruUHUra).

2.3. OprauLrcarJvrs. r43roroBJrenprs, ue.rarefi u ruraMrloB ocyulecrB[f,erc.tt qepe3

xogsficrsennrrfi orAeir rro 3arBKaM pyKoBoAzreneft crpyKTypHbIX noApa3AeJleHlrtrr, ilo

cofJracoBaHulo c ALIpeKTOpoM yrrpexAeHl4rl.



I'IsrorosreHl4e Ay6tuxaranol'urur AorrycKaerctr ToJrbKo B cnyqae ee yrparbrLrrrkr

r43HO Ca nO p erxeHr4ro Ar{p eKTop a yqp exae Hr4r.

3. IIopr4oK yqera, BbrAaqr (c4avu) ne.rarefi

lr o6ecueqeHrrfl r{x coxpaHHocrr{

(rurarvrnon)

3.1. Vqer Bcex I{3roroBJIeHHbrx ne.{arefi 14 rrrraMlloB,qonxeH Becrlrcb B KHure

yrlera ne'rarefi I4 IIrraMrIoB c npocraBJreHl{eM B uefi ux orrl{cKa. ftacrrr KHr{rI{'yr{era

ue'Iarefr u IrrraMrroB HyMepyrorcr, rrpoltlr4Balorc-fl I4 orlerlarblBarorcq.

Y'rpex4eHlIe Berer yqer xpaHeHl4r, BbIAarII4 u yHr4rITo)KeHI4f, ueqarefi I{ IrrraMlroB

caMo cro-f, TeJrbHo c c o6nro4eHr{ eM Hacrortuero llolox eHLrfl .

3.2. fittx o6ecue'IenLrfl :r'al.nex{alrlero yr{era 14 xpaHeHr4{ reqarefi (ruraunon), nx

BbrAaqu crpyKTypHbIM noApa3AeJreHr4rM nplrKa3oM Ar{peKTopa r43 -ulrc.na pa6orHr{KoB

Ha3HaqaeTc_s oTBeTcTBeHHOe nr4rlo.

3.3. Brr4aua ue'{arefi (ruraluuon) crpyrcrypHbrM noApa3.qeJreHr{rM u

AonxHocrHbIM nI{IIaM Ilpoll3BoArrrcfl noA pac[r4cKy B KHLrre yqera ne.rarefi r{ rrrraMrroB.

3.4. Pyxono4IareJll{ crpyKTypHbrx rroApa3Aeteuuit cBor{Mra pacrlop-a1Ke1ufl;n;1u

Ha3Harlalor pa6orul4KoB, orBercrBeHHbrx 3a no[]rqeHr4e, xpaHeHr4e z ucrroJlb3oBaHr4e

neqarefi (rurarvruoe), ycraHaBnl'rBaror nepcoH€urbHyro orBercrBeHHocrb gTr.rx

pa6oruuxoB 3a rronf{eHHbre reqarra (ruravruu), a raKxe olpeAeJurror rrop-sAoK Lrx

xpaHeHI{rI I4 I4cIroJIb3oBaHI4t, rrcKnroqaroqufi yrpary r4 HapylreHl4e B r4crroJrb3oBaHur,r.

3.5. BpevreHHat nepeAaqa neqarefi a ruTaMrroB or oAHoro orBercrBeHHoro nnrJa

ApyroMy BIryrpI4 crpyKrypHoro noApa3AeJreHr{r (n cnx:u c y6rrrueM B KoMaHArzpoBKy,

yxoAoM B oruycx) ocyqecrBJl.aerc.a rlo aKry. [annufi aKT yrBep)KAaerct

pyKoBoAr4ren eM crpyKrypHof o rroAp €I3Ae rreF^Idfl .

3.6. llpu yBonbHeHr4kI orBercrBeHHoro nuqa r4nrr nepeBoAe Ha r4Hyrc Aonx{Hocrb
qI4cnl[u{I4ecfl 3a HUM lleqarz (rural,rurr) uepeAarorcr ApyroMy pa6orunrcy noA rroArrr4cb

B KHI4re f{era ue'{arefi ?I IxraMrIoB c coorBercrBylolqefi orverrcofi n o6xo4noM Jrr.rcre

yBonbH.seMofo.



3.7 . Ilepe4aua ne.rarefr v rrrraMrroB rrocropoHHuIM JrI{IIaM, BbIHoc rler{arel4

(urravrnon) sa upe4enbl 3AaHLrA He AonycKalorct.

3.8. B cny{ae yrparbr reqaru (unavrna) pa6orHut<Ll HeMeAnelluo coo6ularor o6

3TOM pyKOB OAI4TeJIIO C OOTBeTCTByIO UIef O CTpyKrypH o f o noApa3AeJleHl4-fi .

flo $amaM yrparbr rrer{arefi (unavruoe) unu HapyrueHnrfr,P I4x I4crIoJIb3oBaHI4I4

pyKoBoAr,rrenb crpyKTypHoro noApa3AeIrenvrfl rIpoBoAI4r clyxe6Hoe paccneAoBaHlze, o

pe3yJrbrarax Koroporo unSopMl{pyer A}IpeKropa.

3.9. llponepKa :aarvrtkrfl, Bcex ue.rarefi u rrrraMrloB rlpoBog.vrras. He pe)Ke oAHoro

pa3a B ro4. PesyJlbrarbl npoBepKLI orpalrarorc-f, B aKTe.

3.10. Kpyrnrre [eirarr,r VvpeN4eHr{rr, 3aKpeIrJreHHbIe 3a AonxHocrHblMvr lrkrr\aMld)

xpaHflTcr B r{x rurrHbrx cefiSax. llo oronvralntr pa6o.rero 4nx ceftSbl I{ cnyxe6urre

rca6ranerlr gr14x .[oD6HocrHbrx nl{q oreqarblBarorcfl Ll B coorBercrBlzru c

ycTaHoBneHHbIM IOpSAKOM CAaTOTCfl IIOA OXpaHy.

[pyrue reqarr{ u rrrraMrrbr xpaH{Tcr B Ha.{ex{Ho 3anupaeMbrx ruKa$ax (rqnrax).

4. IIopn4oK LlcrloJrb3oBaHnq neqarefi (rurarvrnoe)

4.I. B Vupex4eHnvr vrarroflb3yrorc.fl Kpyrrta-q ne rep6oBat MacrvrrrHafi. uerrarb B

AByx sK3eMlnqpax.

flepnufi gK3eMrrJrrp Kpyrnofi He rep6onofi MacrldqHoir ne\arfi 3aKpelnserct 3a

ceKperapeM pyKoBoAlrreJr-s u r4crrorrb3yerct 1.nfl rlpocraBne:akrr orrl{cKa rep6onofi

leqaTu Ha cneAyroql4x AoKyMeHTax:

- AOBepeHHOCTII;

- 3aKrIOqaeMbIe AofoBopbr;

- aKTbr (npraeurcu 3aKoHqeHHbrx crpolaTenbcrBoM o6rerros, o6opyAoBaHvIfl,

BbrnoJIHeHHbrx p a6 or, ouvrcanvrfr, 3 Kclrepr vr3bl u r. A. ) ;

- 3ag;a;g{Lrfl (na npoeKT]rpoBaHr{e o6rerroe, TexHI,IqecKI4x coopyxenufi,

Karrr4TallbHoe crpol{TeJlbcrBo v r.A.);

- npeAcraBleHr4q 14xopluraficrea (o narpax4envrv rocyAapcrBeHHbIMI{ HarpaAaMZ



r4 r.A.);

- rapaHTrlfisue rrr4cbMa (Ha nunogHeHue pa6or, oKa3aHr,re ycnyr 14 T.A.);

- LIHbIe AoKyMeHTbI l.nfl yAocToBepeEkIq TIOAIII{cH AOn}GOcTHOTO IIvIJ\a,

r4Meroulefo rrpaBo AeficrBoBarb or r4MeHr4 vvpexAenux, a raKx{e AoKyMeHTbr,

rpe6yrouque Hurv-lrkrr orrl{cKa rpyrnoft He rep6oeofi nerrarr4 B coorBercrBtrur c

4efi crnyroulrrM 3aKoHoAareJrbcrBou P@.

Bropofr 3K3eMrrJrrp Kpyrnofi ne rep6onofi MacrrarrHoft nesatu "[lt $raHaHcono-

xogsficreeHHblx ouepaqzfi" :axpeurfl.erafl. 3a rJraBHrnur 6yxr€LJrrepoM Lr r{cnoJrb3yerct

Anr [pocraBreHr{-{ orrr4cKa rpyuofi rerrarr4 Ha cneAyroqr4x AoKyMeHTax:

- AoBepeHHocrrr Ha rronyqeHr{e roBapHo-Marepr4arrbHhrx qeuHocrefr ;

- [opf{enrzx (6ropKerHbre, 6aHKoecrcr4e, nJrare)KHbre, Ha [onyqeHr4e AeHexHbrx

cpeAcrB e 6aHKe r4 r.A.);

- peecrpbl (veroa, 6ro.4xernblx nopf{eluuit, lepeqr4cnennfl. AeHexrHbrx cpeAcrB,

rIpeAcraBJI-rIeMbIX e 6aur eI f{pe)KAennfl (De4epanrHoro xasHaqeficrBa, kr r.A.);

- OyXftrnTepCKLIe U ATaTLIOTHqeCKI,Ie OTqeTbI ;

- cMeTbr pacxoAoB;

- crrpaBKr4 (o BbrnJrarax uz zapa0ornorZ rrJrarbr, r{crronb3oBaHvrvr brogxetmrx

accr4rHoBaleuit, Haqr4cJreHsoitu npr4r{r,rrarculefics sapa6oruofi nlare r{ T.A.);

- LI3 BeIIIeHI4f, tIO II eHTp a[I43 OB aHHbIM BbIIIJIaTaM ;

- yBeAoMreHr4q o 6ro4xernrrx accr{fHoBa]fl{LrAX) JrrIMr{Tax 6ro4xeruux

o6-f,sarerbcrB;

- nyTeBble JIHCTbI anrorr,ro6znefi;

- I{HbIe AoKyMeHTbI, orHoc{u\Lreafl. r SznaHcoBo-xo3rficrseuHofi 4exrelrHocrr4, B

clry.raflx, npeAycMorpeHHblx HopMarI{BHbrMr4 rrpaBoBbrMr4 aKTaMr4 4efrcrnyrorlero

3aKoHoAareJrbcrBa Poccufi crofi (De4ep a\Lrkr.

4.3. lleqarrro crpyKrypHoro noApa3AeIreHr4fl. yAocroBeprercf, noArrr{cb

pyKo B oAr4 TeJrr AaHHof o rroAp a3Ae rre}ILrs. trJrr{ ef o 3 aM e cTr4TeJrr.

5. IIopn4oK yHurrro)r(eur{fl ne.rarefi u rrrraMrroB



5.1. llpurue4urue B HeroAHocrb B xoAe oKcnnyarar\r4t Lrrru.BbrBeAeHHbre pr3

Ieitcrnux vr yrpannBrrll4e npaKTuqecKoe 3HaqeHHe rrerrarLr n ruraufibr rroAnexar cAar{e

KOMeHAaHTy Anfl, yHr4rrTO)KeHVfl tr arprcalJufl a yqeTa.

5.2. Or6op Iz yHI{qro)KeHHe ne.Iarefi r{ rxraMrroB rrpou€BoAr{Tc.rr roruzcczefi,

HuBHarraeuofr upura3oM AI4peKTopa. B cocraBe KoMrrecvrr AorrrrHo 6rrrr He MeHee rpex

lIeJIoBeK, OAI4H I43 Koropblx Aonx{eH 6urb pa6ornur, orBercrseHHHfi 3a frer ne.rarefi r4

IIITAMTIOB.

5.3. Ha sce oro6paHlrrte K yHI{qro)KeHHro rreqarra v rrrraMrrbr pa6orrrrar<olr,

orBercrBeHHbIM 3a yqer kr xpaHeHl{e ne.rarefr Lr IrrraMrroB, cocraBJlflercfl aKT c

rrpocraBneHl4eM orrrulc KoB yHur{To)KaeMbIX ueqarefi 14 IuraMIIoB.

5.4. B aKTe Ha yHuqro)KeHl{e neqarefi (rurarrrnon) ucnpann e:rtprfl He ,4onycKarorc-f,.

Kout'tccz.a ilpoBepfler HaJrprqr4e Bcex ne.rarefi (ruraunon), nxnroueHHbrx B aKT.

llpu npoBepKe oco6oe BHI{MaHLIe qJreHoB KoMr4ccr{r4 AortlrHo 6rrrr o6parqeHo Ha To,

'Iro6rr B qI{cJIe yHI,Iqro)KaeMbIX ueqarefi (nraunon) ue uorupr oK€Barbcf, KaKr4e-nn6o

Apyrne rIerIarI,I (urraunrt), ue BKrroqeHHbIe B aKT, krrrn qro6rr ue 6ulu AorryilIeHbr

pacxolKAeHrIt Me)KAy 3ailkrcflMrr B aKTe, caMnl,.r'Lr [er{arrMrl (unarrlnauu) u zanucrMr4 B

KHI4re yqera ue'rarefi vr IxraMrIoB. llo oKoHqaHr4pr cBepKr4 Bce rrJreHbr KoMr{ccr{lr

noArlacbrBaror aKT, a [peAaeAareJrb KoMr4ccl.zr.1. 3aBepser csoefi rroAnr{obro Jrr.rcrbr aKTa.

Aru yrnep)KAaercr AupeKropoM.

rrrTaMrro B np or{3BoAvrT a fl rr o cJre yTBep)KA e Hkra aKT a

KOMr{CCVU, KOTOpbre HecyT rrepcoH€Lrrbrryro

I4 nOnHOTy yHI{rITOXteIJng. nepeql{cneHHblx B aKTe

5.5. lle'Iarra (unarrauu), oro6paunue Anf, yHrarrrox{eHr4r 14 BKJrroqeHHbre B aKT.

llocne [poBepKLI krx xoruuccraefi cKJIaAbIBaIorcr B xopo6ry u oreqarbrBarorct

[peAceAareJleM KoMrrccuu. Kopo6ra xpaHl{Tc.f, Ao yHllqro)Kenvrfl n cefiSe rroMerrleHr4rr,

KOTOpOe CAaeTCr rroA oxpaHy.

5.6. Vnrz.rro)KeHr{e ne.rareft z

B npr4cyTcTBr{u Bcex qreHoB

oTBeTCTBeHHOCTb 3a IIpaBr{JrbHocTb

ue.{arefi I{ IlrraMrroB.

5.7. VnzqroxeHI4e MacrIltIHbIX ne.rarefi (urraunon) nporr3BoAkrrcfl rryreM



COX)KeHI{-fl, a MeTa^IIJII4TIOCKIIX - nyTeM AIJ:1rJ/'PIBAr^LIfl.. B aKTe 06 yHI,IqTOX1H;g1;1_ fleqaTefi

(ruraunon) npocranJullorc-f, rIoArIr{cI4 Fcex qneHoB KoMrzccr4r.r. Arr perr4crpr{pyerc-{ B

)KypHane r{eTa BXoA{rrIUX AOKyMeHTOB.

5.8. Pa6orHI4K, orBercrBeunrtfi 3a f{er neqarefi (ruraunon), na ocHoBaHr4u aKTa

Aenaer orMerKr4 o6 yuzvrolKeHr4r4 B KHr4re y{era. ;
5.9. Armr o6 yHuvroxeHl4l{ neqareft (urrarurron) xpaHxrcr B TeqeHue 10 Jrer B

cneqllanbHo 3aBeAeHHbrx Aenax y{pexAeHr4rr, a 3areM yHr{qro)Karorcr B

ycTaHoBneHHOM rrOp{AKe.

6. OrsercrBeHHocrb 3a yrpary ne.rarefi (unavrnon) n.nu Hapy[reHr{e rx
IICIIOJIb3OBAIiKTfl

6.I. HeupanolrepHoe r4crroJlb3oBaHr{e neuarefi, paBHo KaK Lr r{crroJrb3oBaHr4e

neuarefr, He npeAycMorpeHHblx Hacro-f,IrII4M floloxeuraevr, rrpkr ocyrqecrB rre1Lr1r

Yupex4eHl4eM vrlwr ero crpyKTypHbrM noApa3AeneHr4eM ropr4Ar4qecKr4 3Harrr/rMbrx

4efictnuit BJIeqer ue4eficrnl4TeJlbHocrb AoKyMeHTa c orrr4cKoM rar<ofi [errarrr pr

orBercrBeHHocrb, npeAycMorpeHHyrc 4eficrnyroulLrM 3aKoHoAare6crsoNr pq).

6.2. 3a HapyrreHI4e rlpaBlln xpaHeHr4r ne.rarefi (rurarranon) utm rrx yrpary
BT4HOBHOe nUqO npr4BneKaercr K Aprcqulnr{Hapuofi orBercrBeHHocr}r.

PA3PABOTAHO:
B e4yrqrafi AoKyMeHroBeA

CO|JIACOBAHO:
3 anaecrrarenb Ar{peKTopa
no yue6nofi pa6ore

3 auecrrarenb Ar4peKTopa
uo o6rqrzu BorrpocaM

B e4yrqrzfi rcpr4cKoHcynbr

K.E. Eropoea

H.H. BpxrzH

A.A. fanpunoe

IU.M. Ocn4anoea


