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1. OOmue nosoKeHUus

1.1. Arrecrauus corpyannkoB AcrtpaxaHckoro ¢mmmanra ®TBOY BO «CaparoBckas
roCyIapCTBEHHas IOpUAMYECKas akaieMus» (nanee — OpraHI/I?,aLiI/m) IIPOBOJIUTCS C
eI YIIy4IIeHHs TO00pa U PACCTAHOBKM KaJpOB, CTHMYIHPOBAHUSA COTPYIHUKOB K
TOBBIIICHUIO KBaNH(HUKAWK, YIy4IIEeHMIO KadecTBa © S(QQeKTHMBHOCTH pabOTHI,
o0ecredeH o pocTa KapoBoil Kaphephl COTPYAHUKOB.

1.2. Arrecranms cotpymuukoB OpraHM3alllii NpPEACTAaBIsET COOOH KOMIIETEHTHYIO
OLICHKY JICJIOBBIX KaY€CTB COTPYIHUKOB U PE3yJIbTATOB MX TPY/IA.

1.3. Ouepennas arrecranys NPOBOAMTCS B OTHOLICHWM PYKOBOJAMTENEH BCEX yPOBHEH,
CIIENMANIICTOB M cyXaimux Opranusaiyy He Jalle OJHOTO pa3a B TPH rojia.

1.4. Bueouepennas arrecTalys OPOBOJUTCS IO JIMYHOMY 3asBIIEHHIO COTPYIHHKOB, a
TaKXe IpPU MOBTOPHOW aTTECTAallMM B COOTBETCTBHM C IIyHKTOM 3.6 HACTOSIIErO
ITonoxeHus.

1.5. Ouepennoii arTecTanyuy He MOAJIEXKAT COTPYIHUKH, IPOPabOTABIINE B 3aHUMAEMOMN
JOJDKHOCTH MEHee OJHOIO rojia, MOJIOJBIE CHEIMalHCThl, OTpabOTaBIIAE B [JAHHOM
JOJDKHOCTH MEHee TpeX JIeT I0Cjie OKOHYaHMs y4eOHOro 3aBeleHUs, OepeMeHHBIE
XKEHIIMHBL. JKeHIMHBI, HaXOAsIIHecs B OTIyCKE MO YXOLY 32 PeOEHKOM, MOJIEXaT

OYEepeHOM aTTeCTallui He paHee YeM Yepes I'oJ II0Cje BBIX0Aa Ha pabory.
2. Ilopsimok mMOATrOTOBKH aTTECTALIMHI

2.1. T'paduk NpoBeNeHNs aTTeCTAlMH COTPYAHHKOB yTBEPKAAETCS MPUKA30M JHPEKTOpa
IO IPEJCTABICHUIO BEAYIIETO NOKYMEHTOBEJAa He IO3JHEE YeM 3a OJUH MeECSI] 0
IIPOBEACHUS aTTECTAIUH.

2.2. B rpaduke mpoBelieHHs aTTECTALMH YKasbIBAIOTCS (AMMIMS, HMS, OTYECTEO,
AOJDKHOCTB aTTECTyEMOro, HAMMEHOBaHHUe IOApa3/ieJieHus, B KOTOPOM OH paboTaeT, fjata

U MECTO IIPOBECACHUS aTTECTAILlUU.



2.3. Mudopmanusi 0 IpeACTOSINEH aTTeCTaliy TOBOJUTCS A0 CBEJCHHUS aTTECTYEMOIo
COTpYJHHKA MOJ] HOANUCH HE IIO3JHEE YeM 3a ONUH MeCSl A0 JIaThl IPOBEICHUS
aTTeCTaluu.

2.4. Tlpuka3oM AMPEKTOpPa CO3JAETCS aTTeCTallMOHHAS KOMHCCH}{ YUCJIEHHOCTBIO HE
MeHee IIATH YIEHOB.

2.5. B cocTaB aTTeCTAallHOHHOW KOMMCCHM BKIIIOYAIOTCS: Mpelcenaresib — 3aMECTUTEIIb
JupexTopa MO y4eOHOM paboTe, ceKperapp — BENyIIUHd JIOKyMEHTOBEA M HIJIEHEI
KOMHCCHU — HEMOCPEACTBEHHBIM pPYyKOBOIUTENhL aTTECTyeMOIo COTPYJIHHKA, a TaKKe
BBICOKOKBaIM(DHUIIMPOBAHHBIE CTIeUaNCThl OpraHu3aiuH.

2.6. ATTecTanWioOHHas KOMHCCHS MMeEeT IIpaBO IpHBIEKaTb K CBoed pabore
KBaNMU(QUIMPOBAHHBIX OKCIEPTOB B PA3NUYHBIX OONACTAX 3HAHWWA, B TOM YHCIE CO
CTOpPOHBI, Ha IUIATHON OCHOBE, JUIs KOMIIETEHTHOM ONEHKH MPUTOAHOCTH OTIAENIBHBIX
CTICIIAINCTOB 3aHUMAEMOM JIOJDKHOCTH (BBIIONHAEMOM padoTe).

2.7. Cexperaph aTTeCTAIlIOHHON KOMHMCCUM HE IIO3[HEE YeM 3a JIBe HeNeNd 0 JAaThl
IpOBENEHNs AaTTeCTallud INPEICTaBIseT B KOMHUCCHIO MaTepualbl Ha KaXIO0ro
aTTEeCTyeMOI'0 COTpYyIHHKA.

2.8. B cocTaB MaTepHaloB BXOMASAT KOIMH JOKyMEHTOB 00 0Opa3oBaHMH, IOBBIIICHIN
KBanu(UKAlMK,  CTaXe  paboThl,  JOJDKHOCTHAs  HMHCTPYKLIHS  COTPYJIHMKA,
XapaKTepUCTUKA HENOCPEICTBEHHOTO PYKOBOJMTENs, MaHHBIE ONpOca OOIIECTBEHHOIO
MHeHHS (TpYNIOBOM OIEHKH JIMYHOCTH  aTTeCTyeMOro), OT3BIBBI 00 arTecTyeMOoM
COTPYJHHUKE CO CTOPOHBI APYTHX COTPYIHMKOB M KiMeHTOB OpraHu3aluy, ¢ KOTOPBIMU
OH COIpHKacaeTcsi B CBoel IpopecCuoHaNbHON I TETBHOCTH.

2.9. Ilpy NOBTOPHOM aTTecTaluy K JOKyMeHTaM IPHUIIaraeTcs aTTeCTallMOHHbIH JIUCT.
2.10. Ompoc O0OIIECTBEHHOIO MHEHHsS IPOBOJMTCS OTHACIOM  KaJpoB  WIIU
IPUBIICYCHHBIMA  CIIEHUATMCTaMH IO  3alpoCy  PYKOBOJWUTENS  CTPYKTYPHOIO
TIoJpa3eNeHusl UM CaMOTO aTTeCTyeMOTo COTpYAHMKA cpeau nepconana OpraHusanuy,
C KOTOPHIM OH HENOCPEICTBEHHO KOHTAKTHPYeT B MpOLECCe NPOPeCCHOHATBHOM
NEeATEeNBHOCTH, B TOM YHCJIE BBIIIECTOSIIIErO PYKOBOACTBA, TIOAYMHEHHBIX COTPYIHUKOB,
KOJUIEr aTTeCTyeMOro, HaxXOMSAIIMXCS C HUM Ha PpaBHOM CTYIEHM YIPaBJIEHYECKOM

HEpPApPXUN. HGI[BIO Oo1Ipoca ABJIACTCA rpymnmoBas OLCHKAa u CaMOOIICHKa



npodecCHOHANBHBIX, JIMYHOCTHBIX Ka4deCcTB AaHKETUPYEeMOro, €ro CIIOCOOHOCTH K
KOMMYHHUKAITUAM, YCTaHOBICHUIO 3QGEKTUBHOTO AEJI0BOr0 OOIIEHUS B KOJIEKTHUBE.
2.11. JlaHHBIE Ompoca MPEICTABISIOTCS B KOMHUCCHIO B OOOOIIEHHOM BHJE; aHKETHI,
HCIIOJNIb3yeMblI€ MPHU MPOBEICHUH ONPOCa, HOCAT AHOHUMHBIN xapaKfep.

2.12. CoTpyaHUK, MOANIEKAIANA aTTECTAIlNH, TOJKEH OBITh 3apaHee, HE MEHee 4YeM 3a
JIBe HeNeNnu N0 AaThl NMPOBEJASHHUS aTTEeCTAllid, O3HAaKOMIJICH .C NpPEICTaBIECHHBIMHA B
KOMHCCHIO MatepuasiaMud. OH HMMeeT MpaBO MPEACTaBUTh B KOMHUCCHIO HEIOCTAIOILIUE
MaTepualibl, KOTOPbIE, [0 €Er0 MHEHUIO, MOT'YT IIOBIIUATE Ha PE3yJIbTAaThl aTTECTALINH.

He menee uem 3a nBe HeHenu 0 AAThl IIPOBEACHUS aTTECTAllUU aTTECTyEMOMY
COTPYAHHUKY HPEJOCTaBIsIETCS MPaBO O3HAKOMHTBCS C TEMaTHKOW IIPEJCTOSINEro Ha
aTTecTaluu cobOecenoBanus. [IpuMepHyro TemMaTuKy coOecefoBaHHS IS Pa3THYHBIX
KaTeropuid COTPYIHHUKOB COCTaBISIET CEKPeTapb KOMMCCHHM IIO COTIJIACOBAaHUIO C
COOTBETCTBYIOIIUMU npohUIbHBIMA CIIeUAIIUCTaMHU 151 yTBEpXXAaeT
npezacenarenb aTTeCTallMOHHOW KoMUCCHH. [Ipu cocTaBieHnn TeMaTUKH cobece10BaHus
HEeOOXOMMO  PYKOBOJICTBOBAaThCSl TPeOOBaHUSIMU, KOTOpPhlEe YCTAaHOBJIEHBI IS
KOHKPETHBIX JOoJKHOCTed KBanupuKallMOHHBIM CHpPaBOYHUKOM, YTBEPKIESHHBIM

noctaHoBlienrneM MunTpyaa Poccuu ot 21 aBrycra 1998 r. Ne 3.
3. Ilopsiaok npoBeeHUs] ATTeCTALUH

3.1. ATTecTanmoHHas KOMHUCCHS MPAaBOMOYHA MPHU yYacTHH B €€ 3acelaHid He MeHee
IBYX TpeTedl WIEHOB KOMHCCHH, B TOM 4YHCIE HENOCPEICTBEHHOTO PYKOBOJIUTENS
aTTECTYeMOro COTPYIHHUKA.

3.2. ATTectyeMblif COTpYIHUK OOs3aH IPHUCYTCTBOBaTh Ha 3acellaHUX Komuccuu. llpu
HesiBKe 0e3 YBaXWUTENbHBIX MPUYMH HaJJeXalluM 00pa3oM OCBEIOMJICHHOIO O Jarte,
BpEeMEHM M MecTe TMPOBENCHUS aTTeCTallMd COTPYJHHKa aTTecTalus MOXKeT
MIPOU3BOAUTECS B €0 OTCYTCTBHE.

3.3. ATTecTanus BKIIOYaeT B ceOsl CIeIyIOIINe STAIIbI:

1) u3ydeHne WieHaMH aTTeCTAllMOHHONW KOMHCCHHU BCEX IPEICTaBIICHHBIX B KOMHCCHIO

MaTCpHajIoB;



2) XapaKTepUCTHUKa COTPYJHHKA ET0 HEMOCPEICTBEHHBIM PYKOBOAUTEINIEM;

3) cobecemoBaHUE C COTPYIHUKOM,

4) oOleHKa NPHUTOJHOCTH AaTTECTYéMOIO COTPy[OHMKa 3aHMMAaeMOH JIOJDKHOCTU
BBITIOJIHAEMOM paboTe), COCTaBICHHE PEKOMEH AN, -

5) romocoBaHKe YWIEHOB KOMUCCHH II0 pe3yIbTaTaM aTTeCTalllH;

6) 03HAaKOMJIEHHE aTTeCTyEMOI'0 COTPYIHHUKA C pe3yJibTaTaMy aTTeCTallu.

3.4. HenocpencTBeHHbI pPYKOBOJUTENb (IOMHUMO IIPEACTABIEHHOW MHCHMEHHOM
XapaKTEpPUCTUKHM) B YCTHOH (oOpMe XapakTepu3yeT aTTeCTyeMOro COTPYIHHMKa, B TOM
gpclie BCECTOPOHHE OLEHWBAE€T COOTBETCTBHE IPO(ECCHOHAIBHON IMOATOTOBKH
COTpYIHHKA 3aHUMAEMOM JOJKHOCTH (BBIIONHIEMOH paboTe), ero mpodeCCHOHAIBHYIO
KOMIIETeHTHOCTb, OTHOILIEHHE K paboTe W BBIMONHEHUIO OJDKHOCTHBIX OOS3aHHOCTEH,
TPYIOBYIO H IIPOM3BOACTBEHHYIO IMCIMIUIMHY COTPYJAHHKA, IICHUXOJIOTHYECKYIO
COBMECTUMOCTH aTTECTYEMOT0 COTPYAHMKA C APYTMMU YIEHAMH TPYIOBOI'O KOJUIEKTHBA,
IPUBOIUT OOBEKTUBHBIE MOKa3aTeNH (Pe3ylnbTaThl pabOoThl) aTTECTYEMOTrO 3a MOCICIHUN
OTUYETHBIN MMePUO] U B TUHAMUKE PA3BUTHS.

3.5. CobecenoBaHHE C COTPYAHHMKOM IIPOM3BOAUTCS B cBOOOAHOW (opme, HO B
00s3aTeIbHOM MOPSAIKE TIpeAnonaraeT 6eceny o paHee yTBEPKICHHON aTTeCTAllMOHHOM
KOMHUCCHEN TEMaTHKE.

3.6. Ha ocHOBaHMM TIPEACTABIEHHBIX B KOMHCCHIO MAaTE€pHUAJOB, pe3ylbTaToB
cobeceloBaHMs, XAPAKTEPUCTUKUA PYKOBOAUTENS M BHICKA3bIBaHUM JPYTMX YJICHOB
KOMMCCUY KOMHUCCHS IaeT OJIHY U3 CIEAYIOIINUX OLEHOK JIeATEILHOCTH COTPY/IHUKA:

a) COOTBETCTBYET 3aHMMAEMOi TOJDKHOCTH (BBINOTHAEMOH pabore);

6) COOTBETCTBYeT 3aHHMAaeMOW [OJDKHOCTU IpPH YCIOBHH YIy4HIEHUs pabOTBl ©
BBITIOJIHEHUS] PEKOMEH Al KOMUCCHH C IIOBTOPHOM aTTeCTAIlel Yepe3 TO/I;

B) HE COOTBETCTBYET 3aHUMAEMOM JIOIKHOCTH.

3.7. TonmocoBaHue MO pe3yibTaTaM aTTeCTAlldU OCYIIECTBIISETCS YIE€HAMU KOMHCCHHU
OTKPBITHIM TOJIOCOBaHUEM B OTCYTCTBHE aTTECTYEMOI'O COTPYTHUKA.

Pe3ynbTaThl TOJIOCOBaHHS ONPENEINSIOTCS MPOCTBIM  OOJBIIMHCTBOM TonocoB. Ilpu
PaBEHCTBE TOJIOCOB COTPYIHUK IIPU3HAETCS COOTBETCTBYIOIINM 3aHUMAeMON JTOJDKHOCTH

(BBITIONTHSIEMOH paboTe).



3.8. ArtecTrannoHHas KOMHCCHs [IOMHMO OLEHKH IESATEIPHOCTH aTTECTYEMOIO BIIPaBe
COCTaBHMTh CBOM PEKOMEHIAIMH COTPYAHUKY, a TaKXXe B aJ[pec TUPEKTOpa.
ATTeCTallMOHHAs! KOMUCCHS MOXET PEeKOMEH/I0BaTh B OTHOIIICHUU COTPYIHHUKA, YCIIEIIHO
IIPOLIENIIETO aTTECTALNIO, 3aUUCIUTh €r0 B KaIPOBBIN pe3epB (pe3ei53 Ha BBIIBIDKECHHE),
IIEPEBECTH Ha Jpyryro, 0Oojee OTBETCTBEHHYIO JOJDKHOCTh, IOPYYHTh TaKOMY
COTPYAHHMKY HACTaBHMYECTBO MOJIOJEXKH, OOydeHHe BHOBb IIPHHSATOTO II€PCOHAIA,
YBEIMYUTL pasMep OIUIaThl TpyAa. B pekoMeHIalusX KOMHCCHH MOIYT OBITh
NpeNIoXeHuss 00 oO0ydeHHM, TIOBBIICHWM KBaTH(UKAIMH, epeKBATUPUKALIN
COTpYAHMKA I10 ONPEAEICHHOMY ITPOQUITIO.

Komuccuss MOXKeT peKOMEHJ0BaTh COTPYJHHKY COCTaBHTh JIHYHYIO IIPOrpaMMy
KaJpoBOI'O pOCTa, HHAMBHUIYalbHBI OHW3HEcC-IUIaH, MporpamMmy OEeMCTBHHA 11O
COBEPLICHCTBOBAHMIO IOJXO0B K BBIITOJHIEMOM paboTe.

3.9. Pe3ynbraTel arTecTalny (OICHKA ¥ PEKOMEHIAIMH) 3aHOCATCSA B aTTECTAllMOHHBIH
JIMCT, KOTOPBIHA COCTABISETCS B OOHOM 3K3EMIUISIpe W IOANKCHIBAETCS IMpeceaaTesieM,
CeKpeTapeM M YIeHAMM AaTTECTAllMOHHOM KOMHCCHHU, TMPHUHSBIIAMH yYacTHE B
rOJIOCOBaHUH.

ATTeCTallMOHHBIN JTUCT XPAHUTCS B INYHOM JIeJie COTPYIHHKA.

3.10. PesynpraT arrecTranuy MOBOJUTCS JO COTPYAHHKA HEMOCPEACTBEHHO IIOCIE
rOJIOCOBAaHMS, O YEM OH PACIIUCHIBACTCS B aTTECTAIIMOHHOM JIHCTE.

3.11. HemocpeAaCTBeHHBI pYKOBOAWTENh AaTTECTOBAHHOIO COTPYAHHKA OO0sA3aH B
TPEXTHEBHBIM CPOK IIOCJIE€ NPOBEIEHMs aTTECTAllMM JIOBECTH /O CBEICHHS TUpEKTOpa
pe3yabTaThl aTTECTAlUd, CONPOBOXAAs MX CBOMM IIpe/ICTaBICHUEM. B IpeacTaBIeHUH
PYKOBOIUTENS JOJDKHO OBITh BBIP2XXEHO €ro JMYHOe MHEHHE O MPOJOJDKEHUH
(MpeKpalleHny) ¢ COTPYIHUKOM TPYIOBBIX OTHOIIEHHH, 3a4WCICHHH COTPYJHHKA B
KaJpOBBI  pe3epB,  HEOOXOAMMOCTH  HU3MEHEHHs  CYIIECTBEHHBIX  yCJIOBHM
TpyZJa B YacTH IepeBoja Ha APYTyro AOJDKHOCTh (MecTo paboThl), 00beMa BEIIOIHAEMBIX

TPYZOBBIX 00513aHHOCTEM, pa3Mepa 3apIliaThl.

4. IlocaeacTBUA aTTeCTALMH



4.1. JTupexTop ¢ y4eTOM PEKOMEHJAIMi aTTeCTAallMOHHOW KOMHCCHHU M TMpeNCTaBICHUS
HEIIOCPEICTBEHHOI0 PYKOBOAMTEINSI aTTECTOBAHHOIO COTPYIHHMKA HE IO3[[HEe YeM B
JIBYXMECSIUHBIA CpPOK C MOMEHTa 5\ee: IIPOBEJICHUS] NPUHUMAET OIHO M3 CIEIyIOIINX
peLIeHUN:

a) OCTaBIISIET COTPYAHUKA B MPEXKHEN JOJIKHOCTH;

0) ¢ cormacus COTpyOHHKa IMEPEBOJUT €ro Ha APYTYIO pa6:6Ty C IOBBILICHHEM WA
MMOHWKEHUEM B IOJDKHOCTH;

B) C cOOIOZIeHNEM TpeOOBaHMM TPYAOBOIO 3aKOHOIATEIHCTBA U3MEHSIET CYIIeCTBEHHEBIE
YCJIOBHUSL TpPyJla COTPYAHMKA B YaCTU M3MEHEHUsI 00beMa JODKHOCTHBIX OOS3aHHOCTEM,
CUCTEMBI M pa3Mepa OIUIaThl TPyAa, PeXUMa TpyJia U OTAbIXa, IPEIOCTABIAEMBIX JIBIOT
g o 3¢

I') YBOJBHSIET COTPYAHUKA C 3aHUMAEMOU TOJKHOCTH I10 HECOOTBETCTBHIO 3aHUMAEMOM
IOJDKHOCTH  (BBINONHSIEMOM paboTe) BCIENCTBHE HENOCTAaTOYHON KBaTH(GHKAIUH,
IIOATBEPXKIACHHON pe3ylbTaTaMM aTTeCTallud — MOANYHKT «0» myHkTa 3 cratbu 81
Tpynosoro xoaekca PO.

4.2. TpyZoBsl€ CIIOPHL, CBSI3aHHBIE C aTTeCTalliel, pacCCMATPUBAIOTCS B COOTBETCTBHH C
IIOPSIAKOM, YCTAaHOBJICHHBIM JEMCTBYIOIIMM 3aKOHOAATENbCTBOM JUISI PAacCMOTPEHHS

WHJIUBUAYAIbHBIX TPYIOBBIX CIIOPOB (KOH(DIJIUKTOB).
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