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1. O01acTh NpUMEHEHNSI 1 HOPMATUBHbIE CCHUIKH

Hacrosiiass nmporpamMma y4yeOHOM AMCIUIUIMHBI YCTAHABIMBAET MHUHUMAaJbHbIC
TpeOOBaHMS K 3HAHUSIM M YMEHHUSIM OOYyYaroluXcsi U ONpeNeNsieT COJAEPKaHue U BUIbI
y4eOHBIX 3aHATUN U OTYETHOCTH.

[Iporpamma mpenHa3HayeHa I OpenofaBaTesield, BeAYIIUX  JIaHHYIO
TUCITUIUINHY U oOyuatomuxcs mo creruaibHocTa 40.05.04 Cynebnast u mpoKypopckas
nestenbHoCTh (crienuanu3anus Ne 2 «IIpokypopckas AesTeNbHOCTBY), H3YYarolUX
mucuuIuingey « HpopMaloHHbIE TEXHOIOTHH B TPO(ECCUOHAIBHOM JAESITENIbHOCTI.

[Iporpamma pazpaboTaHa B COOTBETCTBHH C:

o ®denepaabHBIM TOCYIAPCTBEHHBIM 00pa30BaATEIbHBIM CTAaHAAPTOM BBICILIETO
obOpazoBanus no crnenuanbHoctu 40.05.04 CyneOHas v TpOKypopcKas JesITeIbHOCTD
(ypoBeHb crnenuanuTeTa), yTBep:kIaeHHbIM [Ipukazom MuHuctepcrtsa oOpa3oBaHusl U
Hayku PD ot 16 deBpans 2017 . Ne 144;

o [TopsinkoM  opraHu3zauMd W OCYIIECTBICHUs  0Opa3oBareiabHOU
NEATENBbHOCTH IO 00pa3oBaTeIbHBIM IpOrpaMMaM  BBICHIEr0 OOpa3oBaHUS —
nmporpammam OakajaBpuara, porpamMmmaM CHeluaIuTeTa, IporpaMmaM MarucTpaTyphl,
yTBepkeHHbIM [Iprukazom MunuctepctBa oOpa3zoBanuss U Hayku P® ot 05 anpens
2017 r. Ne 301;

o OcHoBHOUM  Tpo(pecCHOHAIBHONW  00pa30BaTEIbHON  MPOrpaMMoOi 1O
cnermanbHocT  40.05.04 CynebHass W TPOKYpOpCKasl JIeATeNbHOCTh (YpOBEHb
cnenuanureTa), cneruanuzanus Ne 2 «IIpokypopckas AesiTeIbHOCTbY;

o VYuebnsiMm mnanom Actpaxanckoro ¢unuana ®IT'BOY BO «CI'FOA» mo
cnenuaibHocTH  40.05.04 CyneOHass W TPOKYpOpCKasl JEATeNbHOCTh (YpOBEHb
cnequanurera), cnenuanuzanus  No2  «IIpokypopckas  €ATeNbHOCTB»  JJIA
oOyuatomuxcs 2018 roga Habopa.
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2. lleanb 1 3a1a4u OCBOEHHUSI TUCHUILJINHBI

[eapto  ocBoeHust  auUCHUIUIMHBL  «MHpOpMallMOHHBIE  TEXHOJOTHMH B
npoecCHOHAIbHOM ~ JEATEIbHOCTH»  SIBISIETCS.  MOJTOTOBKA  BBITYCKHUKOB B
cootBeTcTBHH ¢ TpeboBanusMu ®I'OC BO mno cnenuanbHocTH 40.05.04 « CyneOHas u
HPOKYPOpPCKast esITeIbHOCTEY (YPOBEHB CIICIUATIMTETA).

3ana4yu JUCHUNJIMHBI:

o [lonumanue cymHOCTM ¥ 3Ha4eHUs UWHOOpPMAIMM B  Pa3BUTUU
COBPEMEHHOTO HMH(POPMALMOHHOTO OOILIECTBA, OCO3HAHME OMNACHOCTH U YIPO3bI,
BO3HMKAIOIME B OSTOM Ipolecce, coOiaoneHne TpedoBaHU WH(OPMALMOHHON
0€30MacHOCTH, B TOM YHCJIE 3aIUThI TOCYIapCTBEHHOM TailHbI;

. Branenrie 0OCHOBHBIMU METOJIaMM, CIIOCOOAMU U CPEICTBAMU TOJyYCHUS,
XpaHeHusl, mepepaboTKu WHGOPMAIMKM, HAaBBIKAMH pPa0OThI C KOMIBIOTEPOM Kak
CPEIICTBOM YIIpaBJeHUsI HH(MOPMAIIHEH;

. CnocobHocTh paboraTh ¢ UHQPOpMAIUMEld B MIOOATBHBIX KOMITBIOTEPHBIX
CeTsX.

3. MecTo TUCHMILIMHBI B CTPYKTYpe 00pa30BaTe/ibHON POrPAMMBbI

Huctunimaa ~ «MHpopManmoHHble  TEXHOJOTMH B TIpodeccnoHanbHOU
NeATeIbHOCTHY OTHOocuTca K ©0Oa3zoBoi (b1.b.4) wactu yueOHOro T1UIaHa 1O
cnequaigbHocTd  40.05.04 CynebHas W TPOKypopcKash AesTENbHOCTh (YpPOBEHB
CIICUAIUTETA).

TpeboBaHus K BXOJHBIM 3HAHUSIM, YMEHHUSM UM KOMIETEHUUSM CTYJIEHTa
(GhopMUPYIOTCSL HA OCHOBE MPOTPaMMbl CPEIHEro (MOJHOT0) 001Iero oOpa3oBaHUs IO
uH(popmarrke 1 THHOPMALIMOHHBIM TEXHOJIOTUSAM (0a30BbI YpOBEHB). 3HAHUSI, HABBIKU
U YMEHUA, MOJIYYEHHbIE B XOJ€ HW3YYEHUS JHUCLMUIUIMHBI, JOJDKHBI BCECTOPOHHE
UCITIOJIB30BAThCS CTYAEHTAMU:

- Ha Bcex fdTamax oOydyeHHus B By3€: IPU HM3YyYCHUH DPA3TUYHBIX JUCIHIUIUH
y4eOHOrO IUIaHa, BBIMOJHEHUHU JOMAIHUX 3a/JlaHui, MOATOTOBKE pedeparoB, icce,
JOKJIa/I0B;

- B X0/I¢ JaJIbHENIero o0yueHus: B aClUPaHTyPE;

- B Mpollecce MOocheayrone npopeccCuoHaIbHOW NESTENbHOCTH NPU PEIIeHUN
NPUKIAAHBIX 3a/la4, TPEOYIOLIMX TNOMydyeHHs, OOpabOTKM M aHaliu3a AakTyaJlbHOM
PaBOBOI MH(OPMALIMHU, CO3IaHUS DIEKTPOHHBIX JOKYMEHTOB.
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4. KomnereHuumn o0y4amwuierocsi, popMmupyembie B pe3yJibTaTe 0CBOCHMS
AUCIHUATTHHBI

B pe3yibTrare OCBOCHUA JIHUCHHILIMHBI O6yanOIHHfICH OCBanBacCT CJICAYIOIIHC
KOMIICTCHIINH:

Ne | Koxg mo KommeTeHuus IIpunoOperaemblie 3HAHUS, YMEHHS,
n/m | PIrocC HABBIKU

OIIK-7 | cnocoOHOCTHIO 3HaTh OCHOBHBIE
LEJICHAPABJIEHHO U | 3aKOHOMEPHOCTH CO3/1aHus U
3Q(EeKTUBHO MONIYYaTh | PYyHKIIMOHUPOBAHUS
IOPUIMYECKH 3HAYUMYIO | MH()OPMAITMOHHBIX IIPOLIECCOB B
uH(opMaluo U3 | IPaBOBOM coepe; OCHOBBI
Pa3IMYHBIX UCTOYHUKOB, | TOCYIAPCTBEHHOM IMOJUTHKU B OONACTH
BKJTIOYAsT NpaBOBbIC | HHPOPMATUKK; METOABI M CPEACTBA
0a3pl (0aHKM) MaHHBIX, | TIOUCKA,
pemiarb 3aJa4y | cUCTeMaTH3alluu U 00paboTKH
npodeccruoHanbHON MPaBOBOM UH(POPMAITUY;
JeSITEIbHOCTH Ha YMeTh: NpUMEHSATh COBPEMEHHBIE
OCHOBE UH(pOPMaIIMOHHBIE TEXHOJIOTUU
nH(OPMAIIMOHHON U | Iy TIOMCKa W 00pabOTKH MPaBOBOM
oubnorpaduyeckoit uHdopmanmu,
KYJIBTYPBI ¢ | obopmieHus IOPUINYECKUX
IPUMEHEHUEM JIOKYMEHTOB " MIPOBEACHUS
MH(OPMAIIMOHHO- uH(popmanuy;
KOMMYHHUKAITMOHHBIX Baagers HaBblkaMu cOopa U
TEXHOJIOTUH U C y4ETOM | 00pabOTKH uHpopmarmu,
OCHOBHBIX TpeOOBaHUI | UMEIOILIEH 3HAYEHUE ISl  peau3aluu
UHGOPMAITMOHHOM TIPABOBBIX HOPM B
0e30MmacHOCTH; COOTBETCTBYIOITUX chepax

npodecCuoHaTbLHOMN
JEATEIbHOCTH.
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OIIK-8 | cnocoOGHOCTHIO 3HATHL  OCHOBHBIE  IPHHIIMIBI
M0JIb30BATHCA (YHKIIMOHUPOBAHUS COBPEMEHHBIX
KOMIIBIOTEPOM kak | OBM  nokanbHBIX W mIoOajabHOU
CPEICTBOM YIIpaBIeHUS | UHHOPMAITMOHHBIX CETSIX;

U 00paboTKH YMeTh: TOPUMEHSTH KOMIIBIOTED

MH(POPMAITMOHHBIX KaK Cpe/CTBO YIpaBlIeHUs U 00pabOTKu

MaccuBOB, paboTaTh ¢ | HHGOpMaLUu B KOHKPETHBIX

uHpopMauei B | Ipo(heCCHOHAIBHBIX CUTYaUsX;

I00AJIBHBIX Baaagernb - MOHITHUUHO-

KOMITBIOTEPHBIX CETSIX; | TEPMUHOJOTHMYECKUM  alllapaToM B
obnactu uH(}OPMAIIMOHHBIX
TEXHOJIOTH;

- npuéMamMum M crnocodamu
cUCTEMaTH3aluu U 00paboTKH
uH(popmaLuu, IIOJIyYEHHOU u3
JIOKaIbHBIX U 100anbHON
KOMIIBIOTEPHBIX CETEH.

5. O0beM TUCHUTIIINHDBI

Kypc 1. Cemectp 1,2. Ounas popma oOyueHus, 5 neT.

dopma IMPOMEKYTOUHOM aTTECTALMU 3a4ET.

OO6miasi TpyAOEMKOCTh JUCIUIUIMHBI COCTaBisieT 6 3aueTHbIX eauHulbl (216
4acoB).

O6mas KonrtakTtHas padora oOyuatomuxcs | Camocto- | IIpomexyrounas
TPYINOEMKOCTh | C IIpenojaBaTesieM (ayIuTOpHbIE ATeTbHas arTecTanus
(3a4. e/ yackel) | 3aHATHA) pabora

[TpakTuueck (4acsr)
Jlekunon | ue
Bcero ! OK3am
HbIE (ceMuHapcK 3auer
(dacer) €H
3aHATUA | U€)
3aHSITHS
6/216 68 8 60/24* 94 1-20 |11-34
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Kypcl. 3aounas ¢opma obyuenus, 4 roga (yckopeHHoe oOydeHue Ha 6aze BO).
dopma NPOMEXKYTOUHOM arrectanmu — Tnepearrectamus (3ader). OOmas

TPYILOEMKOCTh JUCIHUIUIMHBI COCTABISAET 6 3a4€THBIX eauHuIl (216 gacos).

O6mas KonrtakTtHas pabota oOyuatomuxcs | Camocto- | IIpomexyrounas
TPYIOEMKOCTb | C IIpenojaBaTesieM (ayIuTOpHbIE ATeJIbHAS arTecTanus
(3a4. ex / 9achl) | 3aHATHUSA) pabora

[TpakTuueck (dacsr)
JlekuuoHn | ue
Bcero ! DK3am
HBIE (cemuHapck 3auer
(dachr) €H
3aHATUS | H€)
3aHITHS
6/216 10 2 8/2* 89 1-20 | 1I-34
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Kypc 1. 3aounas popma obyuenusi, 4 rona (yckopennoe o0ydenue Ha 6aze CIIO).
dopma NPOMEXKYTOUHOM arrecrauud — Tmepearrectamus (3ader). OOmas

TPYILOEMKOCTh JUCIHUIUIMHBI COCTABISAET 6 3a4€THBIX eauHuIl (216 gacos).

O6mas KonrtakTtHas pabota oOyuatomuxcs | Camocto- | IIpomexyrounas
TPYIOEMKOCTb | C IIpenojaBaTesieM (ayIuTOpHbIE ATeJIbHAS arTecTanus
(3a4. ex / 9achl) | 3aHATHUSA) pabora

[TpakTuueck (dacsr)
JlekuuoHn | ue
Bcero ! DK3am
HBIE (cemuHapck 3auer
(dachr) €H
3aHATUS | H€)
3aHITHS
6/216 10 2 8/2* 89 1-20 | 1I-34
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Kypc 1. 3aounas ¢opma oOyuenus, 6 jget. @opma MpOMEKyTOIHOU aTTECTAITUN —
3aueT. O0mas TpynoEMKOCTh AUCIUILIMHBI COCTaBIsAeT 6 3au€THBIX equHull (216

4acoB).

O6mas KonrtakTtHas pabota oOyuatomuxcs | Camocto- | IIpomexyrounas
TPYIOEMKOCTb | C IIpenojaBaTesieM (ayIuTOpHbIE ATeJIbHAS arTecTanus
(3a4. ex / 9achl) | 3aHATHUSA) pabora

[TpakTuueck (dacsr)
JlekuuoHn | ue
Bcero ! DK3am
HBIE (cemuHapck 3auer
(dachr) €H
3aHATUS | H€)
3aHITHS
6/216 14/4* 2 12/4* 189 1-20 | 1I-34
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6. CTpykTypa Y4eOHOM IMCHMIJIMHBI

6.1. Temarnueckuit mnaH aucuMIUIMHBL «WHpOpManMOHHBIE TEXHOJIOTHH B
poeCCUOHAIBHOM JEATEILHOCTHY sl O4HOiM (opmbl oO0ydenusi (1 kype, 1
cemMecTp):

HanvenoBanne | OOmiee KonTtakTtHas pabota Kon- dopma
pazaenoB M | KOJ-BO 00yyYaroIuxcs C BO KOHTPOJIS
TeM 4acoB npernogaBaTesieM yac.
No (ayauTOpHbBIC 3aHSTHS) Ha
/i Bcero | B BT.4. | CaMo
4acoB | T.4. | Ipak-ue | CL.
aekn | (cemuH | pado
17074 apckue) | Ty
3aHITHUS
[IpaBoBas
1 uHbOpMaIHs U 10 2 2 8 | Ompoc
uH(popmaTuka
IIporpammubIe
2 | cPeAcTE] 10 2 2 8 | Ompoc
MIPaBOBOM
UH(HOPMATUKH
Pasznea 1. Mcnons3oBanue cripaBouHo-1paBoBoii cucteMbl «KoHcynbranT [lmrocy
CIIC 8 2 2 6 | Omnpoc
3 "KoHcynpTaHT
[Tmroc". Obmue
TTOJIOYKCHHSI.
CIIC 8 2 2/2* 6 | [Ipe3enranu
"KoncynpranTllimro s
4 c". IlouckoBsie
BO3MOKHOCTH
CUCTEMBI.
CIIC 6 2 2/2* 4 | Ilpe3eHTarm
"KoHCynbTaHT s
3) [Tmroc". OcHOBBI
MOMCKa
uH(pOpMALIH
CIIC 6 2 2 4 | Ompoc
6 "KoncynsranTtl Into

10
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c". CoxpaHeHue
PE3yIbTaTOB.

CIIC
"KoncynbranTl o
c". Pabora co
CIIHCKaMU U
JIOKYMEHTaMH.

2[2*

[Ipe3enTann
s

CIIC
"KoncynpranTlLimto
c". JlokanbHbIE
KOMITBIOTEPHBIC
CETH.

2/2*

[Ipesenranu
P

CIIC
"KoncynprantlLiro
c". Pacumupennblie
CpEICTBA MOUCKA.

10

Omnpoc

Pa3ne.11 2. OcobeHHOCTH IMPAKTUICCKOI'O IIPUMCHCHU S CHpaBO‘{HO-HpaBOBOﬁ CHCTCMBI

«["apaHT»

10

CIIC "T'apant".
OCHOBHOE MEHIO,
pabouuii cron,
pabora c
JTIOKyMEHTaMH.

8

4

2/2*

6

[Ipe3enTa
s

11

CIIC "T'apant".
ITounck
JOKYMEHTOB,
pabora ¢
rpadguuecKkuMu
H300paKCHUSMH,
HACTPOMKa
CHUCTEMBI

10

Onpoc

12

CIIC "T'apant".
Hcnonb3oBanue
GuABTPOB NIpH
MOMCKE, CTIUCKU
JIOKYMEHTOB,
HCITOJIb30BAHUE
TaroK,
KOIIMPOBAHUE U
COXpaHEHHE B
daiin.

12

Onpoc

11
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13

«KoHTponpHOE
TECTHPOBAaHUE HA
3Hanue CIIC
I'apanT 1
Koncynprantllmroc
»

10

3auer

HToro 3a

nepBbIi

ceMecTp

2,5/90

36/12*

4

28/12*

76

3auer

1 xkypc, 2 cemecTp

Cdepa
MH(}OpPMAIMOHHO-
MIPaBOBBIX
OTHOIIEHUI

2

2

Omnpoc

2

Nudopmarmonnoe
3aKOHOJIaTEIHCTBO

4

2

2

2

Onpoc

Pa3zle.11 3. TekcrToBbIit [nmpouecccop- IiporpamMma IIOAI'OTOBKH TCKCTa

JIOKYMEHTAa

H MaKCTa

3

PenaxtupoBanue u
(dopmaTupoBaHue
00BEKTOB TEKCTA.

2

2

2

Omnpoc

17

TaOnue! B
TEKCTOBOM
JTIOKYMEHTE.

Onpoc

18

I'paduueckue
OOBEKTHI B
TEKCTOBOM
JIOKYMEHTE.

Onpoc

19

Cmusaue
JTIOKYMEHTOB
.Buaer coctaBHBIX
JIOKYMEHTOB.

Onpoc

20

ABToMaru3zanus
00paboTKH
TEKCTOBOTO
JIOKyMEHTA

Onpoc

Pa3nea 4.

Maremarnueckas o0paboTka nadopmarm

21

OcHOBHBIC
IIOHATHS U
0O0BEKTEI
TaOJIUYHOTO

2

2

2

Onpoc

12




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)

Actpaxanckuit prmman ®I'EOY BO «CTTOA»

IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

npoleccopa

22

Jlnarpammel.
[TpuHIUTIBI
MMOCTPOEHUS U
pEIaKTUPOBAHUS

2 2 2 Ompoc

23

Cnoucku.
O6padoTka,
COPTUPOBKA U
bunsTparms
TaOJUYHBIX
JTaHHBIX.
CrpykTypupOoBaHu
€ Tabau1.

2 2 2 Ompoc

24

Kouconnmamnus
na"HubIX. CBOIHBIE
TaOJIUIIBL.

4 2 2 2 Ompoc

Pa3nen 5. ['paduueckas u myiasrumenua nadopmarus

25

[TpuHLIMIIBL K
OCHOBHBIC
MMOHATHUSA
MYJIbTUMEINAA-
TEXHOJIOTHIA.
Oo6mactn
MIPUMEHECHUS
MYJIbTUMEINAA-
CHCTEM.

4 2[2* 2[2* 2 [TpesenTa
TIHST

26

I'paduueckuii
croco0
peJCTaBICHUS
uHpopmarmu.
JIByxmepHas
rpaduka u
aHUMAIIHsI

4 2 2[2* 2 [TpesenTa
TTHST

27

Tpexmepnas
rpaduka u
aHUMAIUSL.
3BYKOBOE
CONIPOBOXKIECHHUE.

4 2 2/2* 2 [Ipesenra
TIHST

28

Buneonoroku.
[{udposoe BumEO.

4 2 2[2* 2 [Tpe3enTa
KIS

Pa3nen 6. KomnbloTepHbie ceTy, KOPIIOPATUBHBIN U TII00ATBHBI 0OMEH

13




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

uHbopMaImei

Buner 1 Tonosorus | 4 2 2/2* 2 [Ipe3enTanu
29 | KOMIIBIOTEPHBIX S

ceren

Kopnoparuphsiit u | 4 2 2/2* 2 [IpezenTanu
30 7100 THHBIN s

oOMeH

uHdopMmanueit

3amura u 2 2 2 Ompoc

00CITy>)KMBaHUE
31 | undopmaruu B

KOMITBIOTEPAX 1

CEeTIX
HToro 3a BTOpOM 3,5/126 | 36/12* |4 32/12* | 18 Jx3amen/54
ceMecTp

3auer,
Hroro 6/216 | 72/12* |8 64/24* | 94 IK3aMeH /54

6.2. Temarmyeckuii maaH aucHMIUIMHBI «HDOpPMAIMOHHBIE TEXHOJIOTHU B
poeCCHOHAIBHOM JCSITEILHOCTH JJIs 3a049H0i opmbl o0yuenus (1 kype BO):

HaunmenoBanune | OO KonTakrhas pabora Kon- | ®opma
pa3aeNnoB U TeM ee 00y4arouIuxcs ¢ BO KOHTPO
KOJI- npenoaaBaresieM qac. ns
BO (ayauTOpHBIE 3aHSITHS) Ha
gaco | Bcero | BT.u. B T.4. | camMoC
No B 4acoB | JIKIIM | Tpak- T.
n/m u ue | pabor
(cemu y
HApCK
ue)
3aHIT
us
[IpaBoBas
1 uHbopMaIHs U 6 2 2 4 Ompoc
uH(popmaTuka
IIporpamMmmubIe
2 CpelcTBa MPaBOBOI 4 4 Ompoc
MH(OPMATUKH
3 CrnpaBouHo- 5 5 Onpoc
IIOMCKOBBIE CUCTEMBI

14



®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»

[Iporpamma gucrumnHbl « THGOpPMAIIIOHHBIE TEXHOJIOTHH B PO ECCHOHATBFHON AEATEIEHOCTI

o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

«l"apanT»,
«KOHCyIBTaHT IIIOCY,
«Kogekey.

Pasnea 1. Mcnons3oBanue cupaBo4HO-IIPaBOBOM cuCcTeEMBI « KOHCYIbTaHT

I Lroc»

CIIC "KoHcynbTaHT 4 2[2*
3 ITnroc". O0mue
TIOJIOXKEHUSI.

2

Ompoc

CIIC 2
"KoncynpranTlIiroc".
4 [TouckoBbie
BO3MOXKHOCTHU
CUCTEMBI.

Ompoc

CIIC 2
"KoncynprantlIimroc".
OcHOBBI ITOMCKa
uHbopMaIu

Omnpoc

CIIC 2
"Koncynprantl Iimroc".
CoxpaHeHue
pE3YIBTATOB.

Onpoc

CIIC 2
"KoncynpranTlIimroc".
Pabota co cnuckamu u
JIOKyMECHTAMH.

Onpoc

CIIC 2
"KoncynpranTlIimroc".
Pabora co ciuckamu u
JIOKyMEHTaMH.

Onpoc

CIIC 2
"KoncynpranTlIimroc".
JlokanbHble

KOMITbIOTEPHBIE CETH.

Onpoc

CIIC 2
"KoncynpranTlIimroc".
Pacmipennsie
CpeJICTBa ITOMCKA.

10

Onpoc

Pa3nen 2. OcoGeHHOCTH MPAKTUUECKOTO IPUMEHEHHS CIIPABOYHO-TIPABOBOM

cucremsl «l apanr»

CIIC "T'apant". 4 2
11 OCHOBHOE MEHIO,
pabouuii cton, padboTa

2

Onpoc

15




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

C JOKyMEHTaMH.

CIIC "T'apant". Ilouck | 2 2 Omnpoc
JIOKyMEHTOB, paboTa C
12 | rpaduyeckumu
HU300paKEHUSIMH,
HACTPOIKa CHCTEMBI

CIIC "T'apant". 2 2 Omnpoc
Hcnonb3zoBanue
(GuUIBTPOB MPH MOKUCKE,
13 | cIUCKU JOKYMEHTOB,
UCTIOJIH30BAHKE TATOK,
KOTIUPOBAHUE U
COXpaHEHHE B (haii.

«KonTtponbsHoe 10 10 | 3ager
TECTUPOBaHUE Ha
3HaHue CIIC I'apaHT n
KoncynsranTlnrocy

14

Cdepa 4 4 Ormpoc
15 | uadpopmanmoHHo-
ITPABOBBIX OTHOLICHUM

HNudopmarmonnoe 2 2 Omnpoc
3aKOHO/IATEIHCTBO

16

Pa3zgen 3. TekcToBbIl MpoLiECCOp - MporpamMMa MOATOTOBKY TEKCTA U MAKeTa
JIOKyMEHTA

PenaktrupoBanue u 4 2 2 Onpoc
17 dbopmarupoBaHue
OOBEKTOB TEKCTA.

Tabmuibl B TEKCTOBOM 3 3 Ormpoc
JOKYMEHTE.

18

I'paduueckue 0ObEKTHI | 2 2 Omnpoc
19 B TEKCTOBOM
JTIOKYMEHTE.

CnusiHue JOKyMEHTOB 2 2 Omnpoc
20 .Buzpl cocTaBHBIX
JIOKYMEHTOB.

ABTOMaTH3AIUS 2 2 Ompoc
21 00pabOTKH TEKCTOBOTO
JOKYMEHTa

22 | OcnoBuble momsiTHAI N | 4 | | | 2 | 2 |Onpoc

16




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»

[Iporpamma gucrumnHbl « THGOpPMAIIIOHHBIE TEXHOJIOTHH B PO ECCHOHATBFHON AEATEIEHOCTI

o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

00BEKTHI TAOJUYHOT'O
mporiieccopa

23

Jlnarpammel.
[TpuHIUTIBL
MIOCTPOCHUSA U
pEIAaKTUPOBAHUS

Ompoc

24

Crnucku. O6pabotka,
COpPTUPOBKA U
bunpTparus
TaOJIMYHBIX JAHHBIX.
CrpykTypHupOBaHue
TaOJIHII.

Ompoc

25

Kouconnmarnms
nadabIX. CBOIHBIE
TaOJINIIBL.

Omnpoc

Pasnen S. ['paduueckas u mynprumenua uaGopm

arus

26

[TpuHUMIIBL U
OCHOBHBIC TTOHATHUS
MYJIbTUMEIHA-
texHonoru. O01acTu
MPUMEHECHUS
MYJIBTUMEINA-CUCTEM.

4

Onpoc

27

['paduueckuii cnocod
pEICTaBICHUS
uHbOpMaIIHH.
JIByxMepHas rpaduka
Y aHUMAIUS

Onpoc

28

Tpexmepnast rpaduka
Y aHUMaIusi. 3ByKOBOE
COMPOBOXKJICHUE.

Onpoc

29

Buaeomnoroku.
[Mudposoe BUaELO.

2

Onpoc

Pa3nen 6. KomnbrorepHbie ceTy, KOPIIOPATUBHBIN U TII00ANbHBIA 0OMEH

nHDO]

pMaIen

30

Buasl 1 Tononorus
KOMITBIOTEPHBIX CETEN

2

2

Onpoc

31

KoprniopatusHsiil 1
ro0anbHbIN OOMEH
uH(popmarmen

Onpoc

32

3ammra u

Onpoc

17




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»

IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

o0CTy>KUBaHUE
uHbOpMaIH B
KOMIIBIOTEpaX U CETAX

HTroro

216

2 8/2*

89

IK3aMe
H

6.3. Temarnueckuit mnaH aucuMIUIMHBL «WHpOpManMOHHBIE TEXHOJIOTHH B
po(eCCHOHAILHON JACSITEIBHOCTIY VIS 3a04HOi opmbl odydenus (1 kypc CIIO):

HaumenoBanue | OO0 KonTakTHas pabora Kon- | ®opma
pa3aeNnoB U TeM ee 00y4aroIuXCs C BO KOHTPO
KOJI- npernogaBaresieM yac. ns
BO (ayauTOpHBIE 3aHITHS) Ha
gaco | Bcero | BT.u. B T.4. | camMocC
Ne B 4acoB | JIEKIM | Mpak- T.
1/ u ue | pabor
(cemu y
HapCcK
ue)
3aHST
us
[IpaBoBas
1 uH(popMaIys 1 6 2 2 4 Omnpoc
uH(popmaTuka
[IporpammHbIe
2 CpeJICTBa MTPaBOBOM 4 4 Ompoc
UH(OPMATHUKH
CnpaBoyHo-
IIOMCKOBBIE CUCTEMBI
3 «T"apaHTy, 6 6 Ompoc
«KoHCynbTaHT MITI0CY,
«Komekey.
Pa3znea 1. Mcnonb3oBanue CripaBOYHO-TIPaBOBOM cucTeMbl «KoHcynbTanT IImrocy
CIIC "KoHcynbTaHT 4 2/2* 2 Omnpoc
3 [Taroc". OOue
MIOJIO’KEHUSL.
CIIC 2 2 Ormpoc
"KoncynpsranTl Iroc".
4 [TonckoBbie
BO3MOXKHOCTH
CUCTEMBI.
5 CIIC 2 2 Ornpoc

18
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Actpaxanckuit prmman ®I'EOY BO «CTTOA»
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"KoncynsranTl Imtoc".
OCHOBBI ITOUCKA
uHbOopMaIH

CIIC
"KoncynsrantlLimroc".
CoxpaneHnue
pe3yJbTaToB.

2 Ompoc

CIIC

"Koncynprantl Iimroc".
Pabota co cnuckamu u
JTIOKyMEHTAMH.

2 Ompoc

CIIC
"KoncynpranTlIimroc".
PabGota co ciuckamu u
JIOKYMEHTaMH.

2 Ompoc

CIIC

"Koncynprantl Iimroc".
JlokanbHbIE
KOMITHIOTEPHBIC CETH.

2 Onpoc

10

CIIC
"KoncynpranTlIimroc".
Pacmmpennsie
CPEIICTBA ITOUCKA.

2 Ompoc

Pasnen 2. OcoOeHHOCTH MPAKTUYECKOTO MPUMEHEHHUS CII

cucremsl «l apaHrT»

PaBOYHO-TIPABOBOM

11

CIIC "T'apant".
OCHOBHOE MEHIO,
pabouwuii cTon, pabora
C TOKYMEHTaMHU.

4

2 2 Onpoc

12

CIIC "T'apant". ITouck
JIOKYMEHTOB, paboTa C
rpaduueckuMu
U300paXKEHUSIMH,
HACTPOMKA CUCTEMBI

2 Onpoc

13

CIIC "T'apant".
Hcnonb3zoBanue
(GUIBTPOB TIPU MTOUCKE,
CIIUCKH JOKyMEHTOB,
WCITIOJIb30BAHME TMATIOK,
KOTIMPOBAHUE U
coxpaHeHue B ¢ai.

2 Onpoc

19
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Actpaxanckuit prmman ®I'EOY BO «CTTOA»
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14

«KonTtponsHoe 10 10
TECTUPOBAHUE HA
3Hanue CIIC I'apanT n
Koncynprantllimocy

3auer

15

Cdepa 4 4
nH(pOpMaIIMOHHO-
IIPABOBBIX OTHOIICHUH

Ompoc

16

NudopmanrionHoe 2 2
3aKOHO/IaTEIbCTBO

Ompoc

Pa3znen 3. TekcToBbIl MpoLIECCOp - MpOrpamMMa MOATOTOBKY TEKCTA U MAKETa

JOKYMEHTA

17

PenaktupoBanue u 4 2 2
(dbopmarupoBaHue
00BEKTOB TEKCTA.

Omnpoc

18

Ta0auipl B TEKCTOBOM 3 3
JIOKYMEHTE.

Onpoc

19

['paduueckue 0ObEKTHI | 2 2
B TEKCTOBOM
JTOKYMCHTE.

Onpoc

20

CnusiHue JOKyMEHTOB 2 2
.Buap1 cocTaBHBIX
JTIOKYMEHTOB.

Onpoc

21

ABToMaruzanus 2 2
00pabOTKH TEKCTOBOTO
JIOKyMEHTa

Onpoc

22

OCHOBHBIE TOHATHUS U 4 2 2
00BEKTHI TAOJTUYHOTO
nporeccopa

Onpoc

23

Jwnarpammel. 4 2 2
[TpuHLMTIBL
MMOCTPOCHUA U
pPEIAKTUPOBAHUS

Onpoc

24

Crucku. O6paboTka, 2 2
COPTUPOBKA U
bunbTparus
TaOJIMYHBIX JTAHHBIX.
CrpyKkTypHupOBaHUE
TaOJIHII.

Onpoc

25

Koncomunmamus 2 2

Onpoc

20
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nauabiX. CBOIHBIE
TaOJIULIBL.

Pa3nen 5. ['paduaeckas u mynprumenna nadopmarus

26

[TpyuHUMIIBL U
OCHOBHBIC TTOHATHUS
MYJIbTUMEINA-
texHojorui. Oonactu
MIPUMEHCHUS
MYJIbTUMENNA-CUCTEM.

4

Ompoc

27

['paduueckuii cnocod
Ipe/ICTaBICHUS
UH(pOpMAaLIHH.
JIByxMepHas rpaduka
Y aHUMalUs

Omnpoc

28

TpexMepHas rpaduka
Y aHUMaIusi. 3ByKOBOE
CONPOBOXKICHUE.

Onpoc

29

Buneomnoroxkwu.
[{udporoe BUIEO.

2

Onpoc

Pasnen 6. KomnbroTepHbie ceTy, KOPIIOPATUBHBIN U TII00ANbHBIA 0OMEH

uHpo

pMaIen

30

Buasr 1 Tononorus
KOMIBIOTEPHBIX CETEN

2

2

Onpoc

31

KoprniopatusHsiil 1
r100aIbHBIN 0OMEH
uHbopmanmen

Onpoc

32

3ammra u
o0cTy>KMBaHHE
uH(popmMaIu B

KOMIIBIOTCPAX U CCTAX

Onpoc

HUToro

216

2 8/2*

89

IK3aMe
H

6.4. Temarnueckuit mmiaH auctUIUIiHbl «WHpOpManmoHHBIE TEXHOJIOTHH B

poGeCCHOHANBHOM JCSITEILHOCTHY JUISA 32049HOi Gopmbl 00ydenus (1 Kypc 6 Jjier):
HaunmenoBanune | OO KonTakthas pabora Kon- | ®opma
No pa3aeNnoB U TeM ee 00y4arouIuxcs ¢ BO KOHTPO
i KOJI- npenogaBaresieM yac. st
BO (ayauTOpHBIE 3aHTHS) Ha
yaco | Bcero | Br.u. B T.4. | CAMOC

21
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qacoB

JICKIIN

paKx-
ue
(cemu
HapCK
ue)
3aHAT
ust

T.
pabot
y

[IpaBoBas
uHdopMaIus 1
uH(pOpMaTUKa

10

Onpoc

[IporpammubIe
CpencTBa IPaBOBOMN
UH(OPMATUKH

Omnpoc

CnpaBouHo-
MTOMCKOBBIE CUCTEMBI
«l"apanT»,
«KOHCYIBTaHT IIIOCY,
«Kogekey.

Onpoc

Pasnea 1. Mcnonbs3oBaHue cipaBOYHO-TIPABOBOM cucTeMbl « KOHCYIbTaHT

I roc»

3

CIIC "KoncynsranT
[Tnroc". Obmme
MOJIO’KEHUSI.

6

2[2*

4

Onpoc

CIIC
"KoncynpranTlIimroc".
ITouckoBbie
BO3MOXKHOCTH
CUCTEMBI.

Onpoc

CIIC
"KoncynpranTlIimroc".
OCHOBBI TOUCKA
uH(bOopMaLK

Onpoc

CIIC
"KoncynpranTtlIimroc".
CoxpaHenue
pE3yJIbTaTOB.

Onpoc

CIIC

"KoncynpsranTl Iroc".
Pabora co cuckamu u
JTIOKYMEHTaMH.

Onpoc

CIIC
"KoncynsrantlLimroc".

Onpoc

22
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Pabotra co criuckamu u
JTOKYMEHTaMH.

CIIC

"KoncynsranTl Imtoc".
JIokanbHBIC
KOMITbIOTEPHBIE CETH.

Ompoc

10

CIIC
"KoncynsrantlLimroc".
Pacimpennsie
CPENCTBA NOMCKA.

Ompoc

Pasnen 2. OcoOeHHOCTH MPAKTUYECKOTO MPUMEHEHUS CIIPABOYHO-TIPABOBOI
cucremsl «I apaHT»

11

CIIC "T'apant".
OCHOBHOE MEHIO,
pabouwuii cTon, pabora
C IOKYMEHTaMHU.

8

2

6

Omnpoc

12

CIIC "TI'apant”. ITouck
JIOKyMEHTOB, paboTa C
rpaduueckuMu
U300paXKEHUSIMH,
HACTPOMKA CUCTEMBI

Onpoc

13

CIIC "T'apant".
Hcnonp3oBanue
(UIBTPOB NIPU MOUCKE,
CIIMCKH JJOKYMEHTOB,
VICITOJIb30BAHME ITATIOK,
KOIIUPOBAHUE U
COXpaHeHHe B (ai.

Onpoc

14

«KoHTposnbHOE
TECTUPOBAHUE HA
3Hanue CIIC I'apanT n
KoncynpranTl limrocy

15

15

3auer

15

Cdepa
MH(OPMAIIMOHHO-
MPABOBBIX OTHOIIEHUIN

Onpoc

16

Nudopmarmonnoe
3aKOHOJIATEIHCTBO

6

6

Onpoc

Pasnen 3. TekcTOBBIN npolieccop - mporpaMma NOArOTOBKHM TEKCTa U MAaKEeTa
JIOKYMEHTA

17

PenaxkrupoBanue u
dbopmaTupoBaHue

8

2

6

Onpoc

23




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
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00BEKTOB TEKCTA.

18

Ta0auimpl B TEKCTOBOM 6
JTIOKYMEHTE.

Ompoc

19

I'padmueckre 0ObeKTHI | 6
B TEKCTOBOM
JTIOKYMEHTE.

Ompoc

20

CnusiHue TOKyMEHTOB 4
.Buasl cocTaBHBIX
JIOKYMEHTOB.

Ompoc

21

ABTOMaru3anus 4
00pabOTKH TEKCTOBOTO
JIOKyMEHTA

Omnpoc

22

OCHOBHBIE TOHATUL U 6 2
00BEKTHI TAOJIMYHOTO
mporeccopa

Onpoc

23

JlnarpaMMel. 6 2
[TpuHIUTIBI
MOCTPOEHUS U
pEIAKTUPOBAHUS

Omnpoc

24

Cnucku. O6paboTka, 4
COPTHUPOBKA U
bunpTparus
TaOJIMYHBIX JAHHBIX.
CrpyKkTypHrpOBaHUE
TaOJIHII.

Onpoc

25

Koncomunmamus 4
na’HHbIX. CBOIHEIE
TaOJIUIIEL.

Onpoc

Pasnean S. ['paduueckas u mynprumenua uadopmarus

26

[TpuHIUIIBI U 6 2
OCHOBHBIE ITOHSATUSA
MYJIBTUMEIAA-
texHojgoruii. Oonactu
MIPUMCHCHUS
MYJIBTUMEINA-CUCTEM.

Onpoc

27

['paduueckuii criocod 4
IPEICTaBICHUS
uH(pOpMaLIH.
JIByxmepHas rpaduka

Onpoc

24
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H aHMMalusi

28

Tpexmepnas rpaduka
Y aHUMaIus. 3ByKOBOE
COIPOBOXKJICHUE.

Ompoc

29

Buneomnoroxku.
[{udporoe BUIEO.

4

4

Ompoc

Pa3nen 6. KomnbrorepHbie ceTy, KOPIIOPATUBHBIN U TII00ATbHBIA 0OMEH

nHDO]

pMaIen

30

Bunasl 1 Tonmonorus
KOMIIBIOTEPHBIX CETEN

4

4

Omnpoc

31

KopniopatuBHslil 1
100anbHBIN OOMEH
uHdopmanme

2[2*

Omnpoc

32

3ammra u
0OCITy>KUBaHUE
uHpopMaIu B
KOMITHIOTEPAX U CETSIX

Onpoc

Hroro

216

12/4*

189

IK3aMe
H

25
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7. Coaep:kaHue TUCIHUANIHHBI
Tema 1. IlpaBoBasi unpopmanus U uHGOPMATHKA

Jlekyus (2 uaca):

1. Madopmarus 1 uHGOpMaLIMOHHOE OOIIECTBO
2. [IpaBoBas napopmarus u ee KiaccupuKaIms
3. Ilpenmer u 3aaun TpaBoOBOi MHPOPMATUKU

Ilpakmuueckue (cemunapckue) 3auamus He nPedyCMOMpPEHbl

Camocmosmenvuas padboma ooyuarowuxcs (8 uacos)
1. Uudopmarus u nHbOpMaimoHHOE 0OIIECTBO

2. [IpaBoBas nundopmariius u ee KiacCupuKaius

3. [Ipeamer u 3a1a4u MpaBoBOM UHGHOPMATUKH

Ocnoenbie mepmunbl

Nudopmarnmonnoe oOMIECTBO, MOIUTHYECKAs, SKOHOMHYECKass M IpPaBOBas
uHpOpMaIus, JOKYMEHT, PABOBOM akT (HOPMATUBHBIN, HHINBUYaIbHBIN), PEKBU3UTHI
JOKYMEHTA.

Pexomenoyeman numepamypa.

OcHoBHad:

1. I"aBpunoB O.A. Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

2. I'aspuioB  M.B. Kowmmnsiorep.IlepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

3. ['aBpmiioB  O.A.KoMmmbloTepHble ~ TEXHOJOTMM B MPaBOTBOpY.  JEST-
1.:Yu.nmoc.M.:Hopma,1999.-108 c.

4, ["aBpuiioB M.B. Komnerorep.Ilepconansnoe b1 (N (oK VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

S. KanuBen, E.K. WuHdopmanmonnsie TexHOJIOTMM B  IpodeccuoHanbHOU

nestenbHocTH. Kypc neknuit : yue6Hoe mocobue / E.K. Kanuery ; MuHuCTEpPCTBO
oOpazoBanus u Hayku Poccuiickoit @enepauuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBINH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
6. Kopones, B.T. MudopmaninoHHbIe TEXHOJIOTHU B IOPUINYECKON J1E€ATEIIHbHOCTH:
WINDOWS : yueGHo-Meromnueckue wmarepuasibl / B.T. Koponer ; denepanbHoe
roCyl1apCTBEHHOE OIOPKETHOE 00pazoBaTeIbHOE YUYPEKIEHHE BBICIIETO OO0pa3oBaHUs
Poccuiickuii rocyqapcTBEHHbIM YHUBEPCUTET MpaBocyaus ; nof pea. J.A. JloBuos. - M.
: Poccuiickuil rocynapcTBEHHBIN yHUBEpCUTET npaBocyaus, 2015. - 40 c. : ui. ; To xe
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[ DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara o6pamenus 30.08.2018).
7. KynantaeBa, U.A. MHpOpMaIMOHHBIE TEXHOJIOTHH B IOPUINYECKON JACATEIHHOCTH :
npaktukyM / W.A. KynantaeBa ; MunucrepctBo oOpa3zoBaHusi U Hayku Poccuiickoii
O®eneparuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To xe
[ DNeKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (nara oopamenus 30.08.2018).
8. Muctpos, JI.LE. UHpopMaliMoHHBIE TEXHOJIOTHH B IOPUIWYECKONW JEATECIbHOCTH:
Microsoft Office 2010 : yuebnoe mnocobue / JL.LE. MuctpoB, A.B. Mummn ;
denepalibHOE TOCYapCTBEHHOE OIOPKETHOE O0pa30BaTEIbHOE YUPEKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBoCcyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To 9xe [OnekrpoHHblii pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

9. Tomopkos C. C. Windows XP mist mponBuHYTHIX mTosb3oBareneit - M.: [IMK Ilpecc,
2005

10. 3amka A. A.JlokanpHble ceTH W UHTEpHET - M.: HHTepHeT-YHUBEpCHTET
Nudopmanmonnsix Texnonoruit, 2009

Lononnumenvuas:
1. Nudopmarimonnple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK JJis
OakamaBpos/ mom o6m. pen. II.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.
2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK JJis
6akanaspos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.
3. Ucaes, I'. H. Uupopmannonnsie TexHonoruu: yueonoe nocodue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.
4, Xoxisosa, H. M. Uadopmanmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.
S. bespyuko, B.T. Unpopmatuka: kypc nexkuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.
6. [Nanarenko, B.A. Crangaptel nHGOpPMAIIMOHHON 0€30MacCHOCTH: KypC JICKITHi /
B.A. I'anarenxo; nox pen. B.b. berenuna. — M.: UnTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.
7. Nudopmaruka: BBeAeHNE B MHPOPMAIMOHHYIO O€30MaCHOCTh: ydeb. mocobue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.
8. Nudopmaruka: obuuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.
9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. Jlanuyna. — M.:
H3n-Bo PAI'C, 2004. — 525 c.
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10. Hudopmaruka: yueOuuk/ b.B. Co6ons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —
446 c.

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 2. IIporpamMHbIe cpeacTBa NpaBoBOil HH(PpOPMATUKHU

Jexuyus (2 uaca)

1. ABTOMaTH3UpOBaHHBIC CIIPABOYHO-IIPABOBBIE CHCTEMBI

2. Pa3BuTHE CripaBOYHO-IIPABOBBIX CHCTEM

3. CrpaBo4HO-TIpaBOBhIC crcTeMbl ceMericTBa KoncymnpranT [lmtoc

4. YuuBepcallbHas CUCTEMa MOAACPIKKH ITPaBOIIPUMEHEHHS «["apaHT»

Ilpakmuueckue (cemunapckue) 3auamus He RPeOyCMOMPEHbl

Camocmosmenvuasn pavboma ooyuarouguxcs (8 uacos)

1. ABTOMaTu3upOBaHHBIE CIIPABOYHO-IIPABOBBIE CHCTEMBI

2. PazBuTue cripaBOYHO-IPABOBBIX CHCTEM

3. CnpaBouHO-TIpaBoOBbIE cucTeMbI cemeiricTBa KoncynsranT [Lmtoc

4. YHuBepcaJlbHAs cCHCTEMA MOJIEPKKY ITpaBONpUMEHEHUS «I apaHT»

OcHogHble mepmunbl

ABTOMaTU3UpPOBAHHAS CIPABOYHO-TPABOBAsl CHUCTEMA, BHUJ JOKYMEHTa, 3aKOH,
KOJIEKC, 3aKOHOMPOEKT, KOMMEHTApUM 3aKOHOAATEIhCTBA, MEXIyHAPOJHBIC MPABOBbHIC
akTel, MHTep(deiic cucrempl, 0aza, MOWCK, KapTOYKa ITOMCKA, CIHCOK JIOKYMEHTOB,
(duneTpanys, COpTUPOBKA, 3aKJIajKa, Marnka I XpaHEeHUs IOKYMEHTOB.

Teopemuueckuit mamepuan no meme «IllIpozpammnsie cpedcmea npaeoeoil
uHgopmamuxu)

1. KoMmbroTepHsbi€ pacciie10BaHUs YTOJOBHBIX €I

2. ABTOMaTU3UpOBaHHOE pabouee MECTO IOpHUCTa

3. Ilpumenenue OBM B cyneOHoI skcniepTuse

4. KoMnbploTepHbIE CUCTEMBI BUCOHAOTIONECHNUS

Ochnoenble mepmuHbl:

ABTOMaTU3UPOBAHHAs UH()OPMAIIMOHHO-TIOMCKOBAS CUCTEMA,
aBTOMAaTU3UPOBAHHOE pabouee MECTO, TAKTUIIOCKOTMYECKast IKCIIEPTHU3a, TaKTHIOKapTa,
(dhoHOCKOTIMUECKAs IKCTIEPTU3a, HICHTUDUKAITHS.

Pexomenoyeman numepamypa.
OcCHOBHAS:
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1. ['aBpuiioB O.A.Kypc npaBoBoit undopmaruku:Yu-k-M.:Hopma, 2000.- 432 c.

2. I'aBpuno ~ M.B.Kommnswrorep.llepconanbroe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

3. 'agpuwioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

4, ["aBpunos M.B. Komnsrorep.llepconanbnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

S. KanuBen, E.K. HWuHdopmanmonnsie TexHoiIoTMM B  mpodeccunoHanbHOU

nesitenbHOCTH. Kype nekmmit : yue6noe mocobue / E.K. Kanupen ; MunuctepctBo
oOpasoBanus u Hayku Poccuiickoit denepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
6. Kopones, B.T. MudopmaninoHHbIE TEXHOJIOTUU B IOPUIUYECKON NE€ATEIHHOCTH:
WINDOWS : yueGHo-Metomuueckue wmarepuasibl / B.T. Koponer ; dexnepanbHOe
rOCy/IapCTBEHHOE OIO/PKETHOE 00pa30BaTeNIbHOE YUPEKJACHUE BBICIIEr0 OOpa3oBaHUSs
Poccniicknii ToCynqapCTBEHHBI YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.
: Poccuiickuil rocynapcTBeHHbI yHUBepcUTET npaBocyaus, 2015. - 40 c. : um. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
7. KynantaeBa, W.A. WudopmamnmoHHble  TEXHOJOTUW B  IOPUIUYECKON

nesitenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa3oBaHUs M HAYKU
Poccuiickoit denepanuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
8. Muctpos, JI.E. apopMalinoHHbIe TEXHOJIOTHUH B IOPUANYECKON JCSITEIBHOCTHU:

Microsoft Office 2010 : yueOnoe mocobue / JL.E. Muctpo, A.B. Mummz ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa3oBaTeIbHOE YUPEIKICHUE BBICIICTO

oOpa3zoBanus Poccuiickuil TroCylapCTBEHHBI YHHMBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI yHUBEpCUTET npaBocynus, 2016. - 232 c. : uin. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DnekTpoHHbIH pecypc]|. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

9. TomoproB C. C. Windows XP nmns mpoaBuHyTHIX monb3oBareneid - M.: JIMK
ITpecc, 2005

10. 3Bamka A. A.JlokanpHple ceTH W HUHTEpHET - M.: HHTepHeT-YHHBEpPCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlonosiHuTeIbHAS :

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYCCKON NEATEIbHOCTU: YYEOHUK IS
OakanaBpos/ mox o6m. pen. IL.Y. Kysneumoma. - 2-e¢ wu3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanaep. ba3oBslii Kypc.
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2. HNupopManimoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIbHOCTH: YYEOHUK IS
Oakamnaspos / pena. B. [[. Onekun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebnoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuxko, B.T. Undpopmatuka: kypc nexuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Crangaptel MHQOpPMALIMOHHONW O€30MaCHOCTH: Kypce JeKUuH /
B.A. I'anarenxo; noj pea. B.b. berenuna. — M.: UnTepHeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. — 322 c.

7. Nudopmaruka: BBeAeHHEe B MHPOPMAIMOHHYIO O€30MacHOCTh: yued. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. HNudopmaruka: oduwmii kype: yueonuk / A.H. I'yna [u ap.]; mox oodw. pen. B.W.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. lanuyna. — M.:
Wzn-Bo PAI'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennxc, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Paznen 1. MHMcmoab3oBaHMe CHPaBOYHO-IIOUCKOBOW  CHCTEMBbI
«Koncyabrant ILnroc».

Jlexuuu He MPenyCMOTPEHBL.

Tema 1. IlpakTnueckoe (ceMmuHapckoe) 3ansatue (2 yaca). Tema 3ansaTus:
CIIC "Kouncyabrant ILmoc'". O01me nosoxeHus.

Ileab: MO3HAKOMUTHL C OCHOBHBIMH HMH(POPMAIIMOHHBIMU OJIOKAMHU TIakeTa |
nHTepdeiicom nmporpaMmMbl, OCBOUTH OCHOBHBIE METOIbI pa0OTHI C TJOKYMEHTAMH.

OcHoBHbIe MOHATHSI:_ba3bl JaHHBIX, TIABHOE MEHIO, MUKTOTpauyeckoe MeEHIo,
MaHENb COCTOSIHMS, 3alpPOC, CHUCKU, TEMATHKA, BUJ JIOKYMEHTA, CTaTyC JIOKYMEHTA,
KJIIOYEBBIE CJIOBA, KAPTOUKA PEKBU3UTOB, CIIPABKA, KOPPECHOHACHTHI, PEAAKIIAM.

Camocmosmenvuas pavoma: (6 uacoe)
Ilpuniumner paboTel ¢ CUCTEMOM, pa3IWYHbIE BUILI MEHIO, paboTa C KapTOYKOM
pexBu3uTOB, Onok Bepcusllpod, 6mox IIpesunentlIpaBurensctBo, 610k Bemomctna,
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0ok AcTtpaxaHckuil BhIyCcK, Omox MexayHaponunoe IlpaBo, 6mox KommenTtapun
3akoHomarenscTBa, Onok CymeOnas Ilpaktuka, opraHuzanus MOMCKa JOKYMEHTOB B
CUCTEMaX, BBIOOp JIOTMYECKUX YCJIOBUHM, padoTa ¢ MOJSIMH KAapTOYKH PEKBU3UTOB.
[Touck 1o HECKOJIBKUM Oa3aM.

Konmponwvuwie eonpocwl:

3apaya 1: Haiinure wu pacneuaraiite mnojokeHue 00 OTHeNne KaapoB
IPEANPUITHSL.

JlaHHBIII TIpUMEP WIUTIOCTPUPYET MOUCK TOKYMEHTA C MCIOJIb30BAHHUEM IIOJIS
"Ha3Banue nokyMeHTa" U €ro Meyarh.

3anaua 2: Haitnure oOpaser; Tpy10BOro JOrOBOpa ¢ ayIuTOPOM.

B nmnpumepe wumrocTpupyercs IOUCK € HCIHONIb30oBaHMEM mois 'Ha3paHue
nokymeHTa" u "Bunx nokymeHTa', nepexos 1o CChUIKaM.

3apaua 3: Haliqure JOKyMEHT, B KOTOPOM IIPEACTABIEHBI BOIPOCHI, BO3HUKIIHE Y
CYIOB TpH PACCMOTPEHUM TPAXIAHCKUX JEJI, CBSI3aHHBIX C [PUMEHEHHEM
3aKOHOJATeNbCTBA OO0 aBTOPCKOM I@paB€é W CMEXKHBIX THpaBax. W3BecTHO, 4YTO
COJIEPKAHHE TOKYMEHTa OTPAKEHO B €r0 HA3BAHUH.

Pexomenoyeman tumepamypa.
OcHoBHas:
1. Meromuueckoe nocobue mo nonbzoBanuio CIIC "KoncynsranTtlmroc".
2. T'aBpunor O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. TI'apumoB  M.B.Kommbiotep.llepconanbnoe  geno:Yuy.moc. B 2 KH.-
Caparos,CI'AIL 1999

4. TaspwioB  O.A.KommbioTepHble  TEXHOJOTMM B TMPABOTBOPHY. nesT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. TaBpunon M.B. Kommsrorep.Ilepconanbnoe pi (N1 (o VYu.noc.,kH.2-

Capatos,CI'AIT,1999 — 201 c.

6. Kanmsen, E.K. HWadopmannonHsie TexHONOTHH B  NpodecCHOHATHHOU
nesitenbHocTH. Kype nekumit : yue6Hoe mocobue / E.K. Kanuen ; MunuctepctBo
oOpaszoBanusi U Hayku Poccuiickorr ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara oopamenus 30.08.2018).
7. Kopones, B.T. Uudopmarimonaple TEXHOJIOTHU B IOPUAUYECKON JCATEIHHOCTH:
WINDOWS : yuebno-meromuueckue wmarepuansl / B.T. Kopones ; ®enepanbHoe
roCyl1apCTBEHHOE OIOPKeTHOE 00pa30oBaTebHOE YUPEKJIEHHE BBICIIETO OO0pa30BaHUs
Pocculickuil rocynapcTBeHHbI YHUBEPCUTET npaBocynus ; nox pen. 1. A. JIoBuos. - M.
: Poccuiickuii rocynapcTBeHHbIN yHUBepcUTeT npaBocynus, 2015. - 40 c. : un. ; To xe
[ DIIeKTPOHHBI pecypc]. .
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
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8. KynantaeBa, 1.A. npopmariioHHbIe TEXHOJIOTHUH B IOPUIUUYECKON NEATEIBHOCTH :
npaktukyM / W.A. KynanTtaeBa ; MunucrepctBo oOpa3zoBaHusi U Hayku Poccuiickoii
®epneparuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To xe
[DneKTpOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).

9. Muctpos, JLE. UndopmannoHHble TEXHOIOTUHA B IOPUIAMYECKON NEATEIbHOCTU:
Microsoft Office 2010 : yuebnoe mnocobue / JL.E. Muctpo, A.B. Mummn ;
denepalibHOE TOCYapCTBEHHOE OIOPKETHOE O0pa30BaTEIbHOE YUPEKIEHHE BBICIIETO

oOpazoBanus Poccuiickuii TroCylapCTBEHHBIN YHHMBEPCHUTET MpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  Tomopkxo C. C. Windows XP mist mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
[Ipecc, 2005

11. 3aumka A. A.JloxanbHble ceTd W uUHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTeNbHAs:

1. NHudopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATEbHOCTU: Y4YEOHHK Jis
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK JJis
Oakamnaspos / pexa. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Undpopmanmonusie Texunonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UadopmanmonHsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc aexkuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Cranaaptbl HHPOPMAIIMOHHOM O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenko; o pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeeHHUE B MHPOPMAIIMOHHYIO 0€30MacHOCTh: y4ueb. mocobue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonnk / T.M. AckepoB [u ap.]; nox pen. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Cobons [u ap.]. — PoctoB n//1: ®@enuke, 2005. —
446 c.

32



http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=234907
http://biblioclub.ru/index.php?page=book_red&id=234907

®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 2. IlpakTnyeckoe (ceMHHapcKoe) 3aHATHE (2/2¥4aca B MHTEPAKTHUBHOM
dopme):

«Koncyabsranr ILroc». IlonckoBbIie BO3MOKHOCTH CHCTEMBI.

leapb: MO3HAaKOMUTH C OCHOBHBIMH HH(OPMALMOHHBIMU OJOKaMHM IaKeTa U
UHTEpP(DENCcoM MTPOrpaMMbl, OCBOUTh OCHOBHBIE METO/BI Pa0OTHI C JOKYMEHTAMH.

Ochoenvle nonamus:

ba3bl maHHBIX, IIaBHOE MEHIO, NMUKTOTpaUMyecKoe MEHIO, MaHEIb COCTOSHUA,
3amnpoc, CIHUCKU, TEMaTuKa, BHUJ JOKYMEHTa, CTaTyC JOKYMEHTA, KIIOYEBbIE CIIOBA,
KapTOUYKa PEKBU3UTOB, CITPABKa, KOPPECIIOHACHTHI, PEIaKIUN

Humepaxkmuenasn gpopma (2* uaca, npezenmauus):
- INIABHOE MEHIO M MMUKTOTPaPUIeCKOE MEHIO,
- TAaHEJTb COCTOSIHUSI, 3aMPOC, CITUCKH, TEMATHKa,
- BUJI TOKyMEHTA, CTaTyC TOKyMEHTA, KJIIFOUEBBIC CJI0BA, KAPTOUKA PEKBU3UTOB, CIIPaBKa,
KOPPECIIOHACHTHI, PEIAKITHH

Camocmosmenvuasn pavoma: (6 uacoe)

Ipunuunel paboTel C CUCTEMOM, pa3lIMyHbIEe BUIbI MEHIO, padoTa ¢ KapTOUYKOM
pexkBu3nuToB, Onok Bepcusllpod, 6mox IlpesupentlIpaButenscrBo, 610k Begomcrra,
0ok AcTpaxaHCKuM BBINYCK, On0k MexnayHapogHoe IIpaBo, Onox KommenTtapuu
3akoHonarenbcTBa, O0Mok CyneOHas IlpakTuka, opraHu3anus MOMCKa JOKYMEHTOB B
CUCTEMaX, BBIOOp JIOTMYECKUX YCJIOBHUHM, paboTa ¢ MOJSIMH KAapTOYKH PEKBU3UTOB.
[Touck Mo HECKOIBKUM Oazam.

Konmponwvusie eonpocer:

3amaua 1: OOO B TeueHue roja He MPEAOCTABISAECT B HAJOTOBBIE OpPTaHbI
OTYETHOCTb U HE OCYILECTBISET ONEpaly HU MO0 OTHOMY U3 CBOMX OAHKOBCKHX CUETOB.
Boisichute mnopsimok  uckiatodeHuss gaHHoro OOO W3 rocygapCTBEHHOIO peecTpa
opuandeckux juiy (ETPIOJI) mo wuHuIMaTtMBE perucTpupyromiero oprasa, 0e3
OCYILIECTBIEHUS MPOLEAYPHI TUKBUIAALUU.

B npumepe ucnonp3yercs nouck no IIpaBoBomy HaBUraropy, U3y4eHue CBs3eH K
JOKYMEHT

3apaua 2: AyauT akIMOHEPHOro o0IIecTBa MPOBOAST Tpu aynutopa. OauH u3
HUX SIBJISIETCS CHIHOM IJIABHOTO OyXrajTepa MpOBEPsIEMOT0 SKOHOMHYECKOTO CyObEKTa.
BrisicHuTe, MMEET 1 ITPaBO yKa3aHHBIN ayIuTOP Y4aCTBOBATH B IIPOBEPKE.

B npumepe miuroctpupyerces nouck o IlpaBoBomy HaBuraropy.
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3agaua 3: Haiigute nokymentsl, conepsxamiue nosuiuio BAC P® no Bompocy
OOJIO’KEHUST €AMHBIM COLIMATIFHBIM HAJIOTOM OTLIAThl YCIYT TPAHCTIOPTHBIX OpraHu3alui
Ha niepeBo3Ky padbotHukoB OAO k MecTy pabOThI U 0OPATHO.

B npumepe WIIIOCTpUPYETCS MOUCK C HUCHOJb30BaHUEeM mosield "[lpuHsaBIIniA
opran" u "Tekct qokymMeHTa".

Pexomenoyemasn numepamypa:

OcHoBHas:

1. Mertonuueckoe nmocodue o nonbzoBanuio CIIC "KoncynsranTtlmroc".

2. ["aBpunoB O.A.Kypc npaBoBoit nunpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. ['aBpuiioB  M.B.Kommnetotep. IlepconanpHoe pgeno: VYuamoc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpwioB  O.A.KomMnplOTepHBIE  TEXHOJIOTMH B IIPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

S5. l'apunos  M.B.  Kommnerorep.  Ilepconampnoe  memo:  Yy.moc.,KH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. HWHpopmanumonHsle TeXHOJIOTMM B  IpodeccroHaIbHOM

nestenbHoCcTH. Kype nekumii : yue6Hoe mocobue / E.K. Kanupen ; MunucrtepctBo
oOpazoBanusi U Hayku Poccuiickorr ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. UnupopManinoHHbIe TEXHOJIOTHH B IOPUIUYECKON JEATEITHHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. KoponeB ; ®enepanbHoe
rOCyIapCTBEHHOE OIO/DKETHOE 00pa30BaTEIbHOE YUPEXKJEHUE BBICIIET0 00pa30BaHUS
Poccuiickuii TocyqapcTBEHHbIM YHUBEPCUTET MpaBocyaus ; noxa pen. 1. A. JloBuos. - M.
: Poccuiickuil rocynapCcTBeHHbIM yHUBEpcUTET npaBocynus, 2015. - 40 c. : um. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopManvoHHbIE  TEXHOJOTUM B  IOPUIUYECKOU

nesaTenbHOCTH : npakTukyM / M.A. KynmantaeBa ; MuHHCTEpCTBO 00pa30BaHMS M HAyKH
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

xe [ DNEeKTPOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MudopmaiimoHHble TEXHOIOTUH B IOPUINYCCKON NEITSIHHOCTH:

Microsoft Office 2010 : yuebnoe mocobue / JL.E. Muctpo, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIECTO

oOpazoBanus Poccuiickuii rocygapCTBEHHBIH YHUBEpPCUTET mpaBocyaus. - M.
Poccutiickuii rocymapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DnekTpoHHbIH pecypc]|. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).
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10. TomopkoB C. C. Windows XP st mponBuHYTHIX mosib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JloxanbHble ceTd W uUHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudpopmarmonnsix Texnomoruii, 2009

JononHurenbHas:

1. NudopmarimonHble TEXHOJIOTUU B IOPUIUYECKON NEATENbHOCTU: YYEOHUK JJis
OakanaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-e¢ wu3a., mepepad u jom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON JIEATENbHOCTU: YYEOHUK IS
6akanaBpos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. Ucaes, I'. H. Undpopmanmonusie Texnonoruu: yueoHoe nocodue / I'H. Ucaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. UndopmanmonHsie TeEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ["anarenko, B.A. Cranmaptbl HHPOPMAIIMOHHOW O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenxo; nop pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHre B MHPOPMAIMOHHYIO O€30IMacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
N3n-Bo PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuebnuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®ennxc, 2005. —
446 c.

11. CrenanoB, A.H. Uupopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 3.CIIC "Kouncyabraut Iltwoc'". OcHOBBI OUCKA MHGOPMALINH .

Ilpakmuueckoe (cemunapckoe) 3ansmue. (2/2%waca 6 uUHMEPAKMUGHOIU
opme)

[eab: MO3HAKOMUTH C OCHOBHBIMH BHJAMH TIOUCKA JTOKYMEHTOB, PabOTHI ¢

TCKCTOM.

OcHogeHble noHsamMuUA:
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OBICTPBINA MMOMCK, TyTEBOAUTENb, KAPTOUKA MOUCKA, IPABOBOM HABUIaTOp, MAllKH,
NEPEBO-CIIMCOK, 3aKJIAJKH, JOKYMEHTbl Ha KOHTPOJIE, HCTOPHUS IIOMCKOB, JKCIIOPT
JOKYMEHTOB.

Hnmepaxmuenasn gpopma (2* uaca,npezenmanus):

- OBICTPBIM MOWCK, MYTEBOJAUTEINIb, KApTOUKa IOWUCKA, MPaBOBON HABUTaTop,
Hanku,

- IEPEBO-CIHCOK, 3aKJIaJK1, JOKYMEHThI Ha KOHTpOJIE,

- ICTOPUS IMOUCKOB, SKCHOPT JOKYMEHTOB.

Camocmosmenvuas paboma: (4 uaca)

OCHOBHbBIC BHJIbI TIOUCKA IOKYMEHTOB OBICTPBIN MMOKCK, IYTEBOAMTEb, KapTOYKA
[OKCKA, NPaBOBOW HABUTATOP, CO3MaHUC JIMYHOH MAMPCKTOPHH, YIOPSIAOYEHHE U
COXpaHEHHE B HEH TOKYMEHTOB, CO3[[aHME 3aKJIaJ0K Ha KOHKPETHBIE (pparMeHThl TEKCTa
1 100aBjIeHNuEe COOCTBEHHBIX KOMMEHTAPHUEB.

Konmponwsuwvie éonpocoi:

3agaya 1: B "KBanudukannoHHOM CIpaBOYHUKE JOJKHOCTEN PYKOBOAUTEINIEH,
CICIMAIMCTOB M JPYTUX ClIyXalmux' HaWguTe M pacnedyaTanTe JOJKHOCTHBIE
00513aHHOCTH FOPUCKOHCY/IBTA U PYKOBOAUTENS FOPUINYECKOTO OT/AENA.

B mnpumepe wumirocTpupyercsi MOMCK C HUCHOib30BaHWEeM rmoneil "HasBaHue
nokymenta" u "TekcT mokymeHTa", MOMCK (parMeHTa TEKCTa W Tedarh (parMeHTa
JOKYMEHTA.

3agaya  2: [paxganuH A, pemmms  3aHATBCA — WHIWBHUIYaJIbHOU
[IPEANPUHUMATEIBLCKON  EATENIbHOCTBIO.  BbIACHUTE, Kakue JOKYMEHTBl €My
HEOOXOIMMO MPENOCTaBUTh I TOCYIAPCTBEHHOM PpErUCTpallid B  KaueCTBE
VMHJABUAYAJIBHOTO MPEAITPUHAMATEIA?

B npumepe miutroctpupyerces nouck mo IIpaBoBomy HaBUraropy.

3agaya 3: Haiigute OOKYMEHTBHI, B KOTOPBIX YCTAHABIMBACTCS TEpPEYCHb
JOKYMEHTOB, HEOOXOAMMBIX [JIs TOCYJAapCTBEHHOM pErucTpanuu JO0TroBOpa KYILIU-
MPOJAXH KBAPTHUPHI, a TAKKE TPEOOBAHUS K HUM.

[Tpumep mmroctpupyet nouck no IIpaBoBomy HaBUraropy.

Pexomenoyemasn numepamypa:
OcHoBHas:
1. Metoanueckoe mocobue mo monb3oBanuio CIIC "Koucymprant [lmroc"; daiin
«Haiitn tokymeHT 3a | MUHYTY».
2. I"aBpunor O.A.Kypc npaBoBoit napopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.
3. I'agpunos  M.B.Kommnsiotep.llepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999
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4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIEJI0: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. Kanuser, E.K. WadopmanuonHsile TEXHONOTMH B  MpodeccHoHaIbHOU

nestenbHoCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. UndopmaninoHHbIe TEXHOJOTUU B IOPUAMYECKON N1EATEIbHOCTU:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. Koponer ; ®exepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00paz0oBaTeIbHOE YUPEKIEHHE BBICIIETO OOpa30BaHUs
Poccniicknii ToCynqapCTBEHHBIM YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.
: Poccuiickuil rocynapcTBeHHbI yHUBepCcUTET npaBocynus, 2015. - 40 c. : um. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopManmoHHbIE  TEXHOJOTUM B  IOPUIUYECKOU

nesTenbHoCTH : npakTtukyM / M.A. KynantaeBa ; MuHuCTEpCTBO 00pa30BaHUs U HAYKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MapopMalinoHHbIe TEXHOJIOTHUH B IOPUANYECKOU JESITEIBHOCTHU:

Microsoft Office 2010 : yuebnoe mocobue / JL.LE. Muctpo, A.B. Mummn ;
denepalibHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TOCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI yHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypce]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  Tomopko C. C. Windows XP mis mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTM W UHTEpHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlonosHuTenpHas

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
OakanaBpos/ moxm o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
N3narensctBo FOpaidt, 2013. - 441c. — Cepusi: bakanasp. ba3oBblii Kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYCCKON NEATEIBHOCTH: YYCOHHK IS
Oakanaspos / pea. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.
3. Ucaes, I. H. Madopmarmonnbsie TexHomoruu: yaeoHoe nocooue / I'H. Hcaes. -

M.: Omera-JI, 2012. - 464 c.
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4, Xoxinosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuuit / H.M. Xoxnosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Undopmaruka: kype nexuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0OE€30MaCHOCTH: KypC JICKITHi /
B.A. l'anarenxo; nox pexa. B.b. berenuna. — M.: InTepHeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. - 322 c.

7. Nudopmarrka: BBeleHHEe B MHGOPMAIMOHHYIO O€30I1acHOCTh: yueb. mocooue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acmanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. AckepoB [u ap.]; nox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennkc, 2005. —
446 c.

11. CrenanoB, A.H. Uupopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 4. CIIC "KoncyastanT Ilttoc". CoxpaneHue pe3y/ibTaToB.

Ilpakmuueckoe (cemunapckoe) 3anamue (2uaca):
Ieab: MO3HAKOMHUTH C MPEAOCTABISIEMBIMH BO3MOXHOCTSIMU IO COXPaHECHHIO
HAWJICHHBIX MAaTEPHUAJIOB.

Ocnoenvle nonamus:

OBICTPBINA MTOUCK, TyTEBOAUTENb, KAPTOUYKA MMOUCKA, TPABOBOW HABUTATOP, TIAITKH,
JIEPEBO-CITMCOK, 3aKIAaJKH, JTOKYMEHTHI Ha KOHTPOJE, WCTOPHUSI TTOWCKOB, 3KCIOPT
JTIOKyMEHTOB.

Camocmoamenvuan paooma: (4 uaca)

OcCHOBHBIC BHJIBI MIOUCKA JTOKYMEHTOB OBICTPBIN IMOUCK, TyTEBOAUTENb, KAPTOUKA
MOMCKA, IPABOBOM HABHUTaToOp, CO3JMAaHUEC JUYHOW JMPCKTOPHH, YIOPAIOYCHUE M
COXpaHEHHE B HEW TOKYMEHTOB, CO3/IaHME 3aKIaJ0K HAa KOHKPETHBIC (PparMeHThI TEKCTa
1 100aBIeHNE COOCTBEHHBIX KOMMEHTAPHEB.

Konmponwvuwie gonpocwl:

3apaya 1: Hailimute paeiicTByromme 3aKOHBI, conepkamire HHPOPMAIUIO O
MOpsIIKe OOpaIieHusl B3bICKAHUSI Ha UMYIIECTBO JOKHUKA M MPOBEAUTE COPTHUPOBKY
MOJIYYEHHOTO CIIHCKA.

[IpuMep WILTIOCTpUPYET NMOMCK C HUCIONb30BaHMeM mnojer "Temaruka', "Bun
nokyMenTa" u "I[louck no crarycy", COpTUPOBKY CIMCKA HAHJIEHHBIX JJOKYMEHTOB.
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3agaua 2: Onpenenute, Tpedyercsa Iu comiacue pebenka 11 ner Ha u3MeHeHue
ero dhaMuIum.

B npumepe miutroctpupyerces nouck o 1lpasosomy HaBuraropy

3apauya 3: [ocygapcTBEHHOMY CIyXKalleMy 3aJiep Kajid BbIIUIATY 3apIuiarsl Ha 19
nHei. Onpenenure, UMEET JIM OH MPAaBO B 3TOM CIIy4ae IPHOCTAHOBUTH PaboTy 10
BBIILJIATHI 33JIEP)KAHHON CYMMBI.

B nmpumepe mmmoctpupyercs MOUCK ¢ Ucrosib3oBaHueM [IpaBoBoro HaBuraropa,
IPUMEHSETCS YHUBEPCAJIBHBIN MOMCK IO TEKCTY, YCTAaHABIUBAETCS 3aK/Ia]IKA.

Pekomenoyeman numepamypa:
OcHoBHas:
1. Metonuueckoe mocodue mo mnonb3oBanuio CIIC "KoncynasranTt Ilmroc"; daiin
«Hawtn nokymeHTt 3a 1 MuHyTY».
2. I"aBpunoB O.A.Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. lI'agpuno  M.B.Kommnsrorep.llepconanbnoe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpmioB  O.A.KomMnplOTEpHBIE  TEXHOJIOTMH B IIPAaBOTBOPY.  JIEAT-
h.:Yu.nnoc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIETI0: VYu.nmoc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. KanuBen, E.K. Wudopmanmonnsie TexHojIoruu B  mIpodeccunoHanbHON

nesitenbHOCTH. Kype nekmuit : yue6Hoe mocobue / E.K. Kanupenr ; MuHuctepcTBo
obpaszoBanus U Hayku Poccuiickoni ®@eneparuu. - Openodypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalnoHHbIE TEXHOJOTHUH B IOPUIUYECKON N1€ATEIbHOCTH:
WINDOWS : yueGHo-Metomuueckue wmarepuasibl / B.T. Kopones ; ®dexnepanbHoe
roCyJlapCTBEHHOE OIOPKETHOE 00pa30BaTENIbHOE YUPEXKJACHUE BBHICHIEr0o 0Opa3oBaHUs
Poccniicknii TocynqapCTBEHHBI YHUBEPCUTET MpaBocynus ; noxa pen. . A. Jlosuos. - M.
: Poccmiicknii rocynapctBeHHbIN yHUBepcuTeT npaBocyqus, 2015. - 40 c. : un. ; To xe

[ DIIeKTPOHHBI pecypc]. .
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mgara oopamenus 30.08.2018).
8. Kynantaea, W.A. WudopmarnmioHHble  TEXHOJOTUW B  IOPUIUYECCKOU

aesTenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa3oBaHusl U HAyKH
Poccuiickoit @eneparuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To

xe [ DNEeKTPOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. ndopmanimoHHble TEXHOIOTUH B IOPUIUYCCKON JIEITCIHHOCTH:

Microsoft Office 2010 : yueOHoe mocobue / JIL.E. Muctpo, A.B. Mummz ;
®denepanbHOE TOCYIAPCTBEHHOE OIOMKETHOE 00pa30BaTENbHOE YUPEKIECHUE BBICIIETO
obOpazoBanusi Poccuiickuii rocygapCTBEHHBIH YHHMBEPCUTET IMpaBocyaus. - M.
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Poccuiickuii rocynapcTBeHHbI YHUBEPCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [OnekrpoHHblii pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkxoB C. C. Windows XP mns mpoaBuHYTHIX Tojb3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTH W HHTEpHET - M.: HHTepHEeT-YHUBEpPCUTET
Nudopmanmonnsix Texnomoruid, 2009

JlononHuTenbpHas:

1. NHpopMaiuoHHbIE TEXHOJIOTHMH B IOPUIUYECKON AEATEIbHOCTU: YUYEOHUK Jif
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ wu3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. HNupopManimoHHble TEXHOJOTHH B IOPUIUYECKON NEATEIBHOCTU: YUYECOHHK s
OakanaBpoB / pen. B. JI. Onabkun.-M.: [Ipocnekt, 2013. — 352 c.

3. HUcaes, I'. H. Uupopmannonusie Texnonoruu: yueonoe nocobue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UHdopmanimoHHbie TEXHONOTUHU. TeIEeKOMMYHUKALIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanarenko, B.A. Crangaptel uHGOpPMAIIMOHHON 0€30MacCHOCTH: KypC JIEKIUi /
B.A. I'anarenxo; nox pexa. B.b. berenuna. — M.: UnTepHET-yYH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmaruka: BBegeHrEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: odumit kype: yueonuk / A.-H. I'yaa [u ap.]; nox odwm. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. Ackepos [u ap.]; nog pea. A.H. Jlanuyna. — M.:
Uzn-Bo PAT'C, 2004. — 525 c.

10. MHudpopmaruka: yuednux/ b.B. Cobons [u ap.]. — PoctoB n//1: ®@enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Cremanos. — CII6.:ITutep,
2005. — 683 c.

Tema 5. CIIC "KoncyabstanT ILliroc'. PaGora co cnuckamMu M J0OKyMeHTaMu

Ilpakmuueckoe (cemunapckoe) 3anamue (4/2%uaca 6 uHmMEPAKMUGHOIU
gopme):

Ieib: MO3HAKOMUTH C OCHOBHBIMH METOJIaMH pabOThI CO CITMCKOM JIOKYMEHTOB, C
OCOOEHHOCTSIMU €ro  MPOCMOTpPa, pabOThl C TEKCTOM, C MPEAOCTaBISIEMbIMU
BO3MOXKHOCTSIMU 110 COXPAHEHHUIO HAWJEHHBIX MaTepUalioB.

40



http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=234907
http://biblioclub.ru/index.php?page=book_red&id=234907

®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

OcHogHble nOHAMUSA:
CIIMCKU NOKYMCHTOB, 06]]_[3?[ HHq)OpMaHHﬂ 0O JAOKYMCHTC, HaBuranusi B
OOKYMCHTC, CBA3H JOKYMCHTA, TMIICPTCKCT, (l)paFMeHT TCKCTA, SKCIIOPT JOKYMCHTOB.

Humepaxmuenasn gpopma (2* uaca, npezenmauusi):

- CIIUCKU JJOKYMEHTOB, 00111ast “H(popMalus o TOKyMEHTE,

- HaBUTAIMS B JOKYMEHTE, CBS3M JOKYMEHTA, TMIEPTEKCT, (parMeHT TEKCTa,
AKCIIOPT JOKYMEHTOB.

Camocmosmenvnasn pavoma: (4 uaca)

OOmas uHpopmManust 0 JOKYMEHTE, CIIOcOObl MPOCMOTPA CHUCKOB, COPTHPOBKA
CIHMCKa, cXeéMa paboThl C JOKYMEHTOM, TMIIEPCCBUIKH, IMOMCK (parMeHTa TEKCTa,
CO3/1aHME 3aKJaJ0K, COXpAaHEHUE CIUCKAa JOKYMEHTOM M JOKYMEHTA, ITOJTOTOBKA HX K
nevyatd. KOMIIbIOTEpHBIE CETH, UX XapaKTEPUCTUKH, MPENOCTABIsEMbIE BO3MOKHOCTH.
JlocTynm K CeTeBbIM pecypcaM, IMOJlydeHHe HHPoOpMauuu, OOMEH KOPOTKHUMU
COOOIIECHUAMH.

Konmponwsusie éonpocwi:

3amaua 1: Corpynnuk IIC, Hecs cinyxOy Ha CTallMOHAPHOM IOCTY, OCTAaHOBUJI
aBTOMOOWJIb JJIsl POBEPKH JOKYMEHTOB. Bo BpeMs mpoBEpKH JOKYMEHTOB COTPYIHHUKY
JIIC noxa3anoch, 4TO BOAMTENb HAXOAUTCS B COCTOSIHUM AJIKOTOJIBHOTO OIbSIHEHUS
(3amax ajkoroyii W30 pTra, HeaJeKBaTHOE MoBeleHHe BoauTess). OCHOBBIBasCh Ha
JaHHBIX  mpeanoioxeHusix, corpyaHuk  JIIC  cocraBun  mpoTtokon 00
aJIMUHHUCTPATHBHOM TIPaBOHApPYILIEHWH, KBaNU(UIUPOBAJd JACUCTBUS BOAMTENS IO
cratbe 12.8 KoAll, B3bickan ¢ Bogutens mrpad B pazmepe 10 000 py0., mocie yero
ornyctuin. Omnpenenure, B Kakod dyactu jeiictBusi corpygHuka [IIC  Obuim
HernpaBoMepHbl. Kak nomxeH Obut nmoctynuTh coTpyaHuk JAI1C B onucanHoO#M cuTyaluu.

B npumepe ucnonbp3yercsa nouck no IIpaBoBoMy HaBuraropy, YHUBEPCAJIbHBIN
IIOMCK MO TEKCTY, IEPEXO/ 110 TUIIEPCCHUIKAM, ITOMCK MO OITIABJICHHUIO.

3agaya 2: Ilpu paccienoBaHUM YTOJIOBHOTO Jiella O B3pbIBE BO3HHUKIIA
HEOOXOIMMOCTh B Ha3HAYE€HUU M MPOU3BOJACTBE CYIEOHO-MEIUIIMHCKON SKCHEPTU3BI.
BpisicHuTe, KakMMM = 3aKOHOJATEIBHBIMM aKTaMM B OJTOM  ClIy4Yae JIOJDKEH
pyKoBOZACTBOBaThCs cnenoBarens? IlocTpoiite monaHyro NOAOOPKY JOKYMEHTOB IIO
ATOMY BOIIPOCY, 3aT€M BBIOEpUTE U3 ITOM MOAOOPKU 3aKOHBI. PacmedaraiiTe CIMCOK
Ha3BaHUM U npuMmedyanuit HaiieHHBIX B b Bepcusllpod noxymenTos.

B npumepe wumOCTpuUpyeTcss MOKWCK € HCMoJdb30oBaHueM mons "Temaruka',
YTOYHEHHUE CIUCKa IO Moo "Bua nokymeHTa", neyarb CMCKa JOKYMEHTOB.

3agauya 3: Onpenenute, KakoB JODKEH OBITh pa3Mep YCTAaBHOIO KamuTaia
OpraHM3allH, OCYIIECTBISIONIEH NPOU3BOACTBO 3TWIIOBOro crupra? HWmerorcsa mum
KaKue-TO OTpaHUYEHUs 10 pa3Mepy Kanurana?

B npumepe miutroctpupyerces nouck o IlpaBoomy HaBUraropy.
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3agaua 4. Haiinnre MHOTOCTOPOHHUE JIOKYMEHTHI, Kacarommecs
MEKIYHAPOJIHOM KYIUTU-TIPOJaxu, 3akitoueHHbie B pamkax CHI, moroBapuBaromieiics
CTOPOHOM KOTOPHBIX sABisieTcs Poccust.

B mpumepe HIUIIOCTpUpPYETCS MOMCK C HKCIHONb3oBaHUEM mnoieil "IlpeameTHsbId
knaccudukarop", "loroBapusaromuecs: cropons!” u "Tum gokymenrta".

3amaua 5: Haiinure nocrtanoBnenuss PAC CeBepo-3amagHoro Okpyra 3a
yeTBepThiil KkBaptan 2005 roma, mo [aenaM, pacCMOTPEHHBIM B IEPBOM WHCTaHUUU
apOuTpaxHeiM cyoM KanuHUHTpajackoil o0JacT C y4yacTHEM TEPPUTOPHATBHBIX
otneneHuil (nucnekiuit) denepanbHON HATIOTOBOM CITY>KOBI.

B npumepe miurocTpupyeTces MOUCK ¢ ucnonb3oBanreM noineit "lara", "Cyn
nepBoit uuctaniuu" u "Ha3zpanue nokymeHTa" (paCIMpEeHHBIN MOUCK).

3apaya 6: Haiinure mnocranoenenuss DOAC OKpyroB, TMPHUHATHIE TOIKE
01.09.2002, mo nenmaMm O HApyUIEHWM TaMOKEHHOTO 3aKOHOJATENIbCTBA, KOTOPHIC B
pesynbrare ux nepecMorpa Beiciium ApoutpaxHsiM Cyiom PO oTMEHEHBI MOTHOCTHIO
WJIM B YACTH.

B npumepe numrocTpupyercesl HOMCK ¢ KCIOJIb30BaHKUEM noJiel 'Bun nokymeHra',
"ara", "Hanzop" u "Tekct nokymenra'.

Pexomenodyemasn numepamypa:

OcHoBHas:

1. Meronuueckoe mocobue mo monb3oBaHur CIIC  "KoncymwsranTllmroc".
[Mporpamma WinPopUp.

2. ["aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB  M.B.Kommnerotep. IlepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpmiioB  O.A.KoMnbplOTEpHBIE  TEXHOJIOTMA B IIPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Komnsrorep.Ilepconansnoe pi (N1 (0 VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. WHdpopmanmonHsie TexHOJIOTMM B  IpodeccuoHanbHOU

nesitenbHocTH. Kype nekumit : yue6Hoe mocobue / E.K. Kanuen ; MunuctepctBo
oOpasoBanus u Hayku Poccuiickoit denepanuu. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara obopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON JIEATEITHHOCTH:
WINDOWS : yuebno-meromuueckue wmarepuansl / B.T. KoponeB ; ®enepanbHoe
roCyJapCTBEHHOE OIOKETHOE O00pa30oBaTelIbHOE YUYPEXKICHHE BBICIIETO OOpa30BaHUS
Pocculickuil rocynapcTBEHHbI YHUBEPCUTET npaBocynus ; nox pen. 1. A. JloBuos. - M.
: Poccuiickuil rocynapcTBeHHbIM yHUBepcUTET npaBocynus, 2015. - 40 c. : un. ; To xe
[ DNIeKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).

42




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

8. Kymantaea, W.A. WudopmanmoHHBIE TEXHOJOTHW B  IOPUIUYECCKOU
nesTenbHOCTH : mpakTukyM / M.A. Kynantaesa ; MunuctepcTBo 00pa3oBaHus U HAyKU
Poccuiickoit @eneparuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To

xe [DneKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. UndopManinoHHbIe TEXHOIOTUHA B IOPUIUYECKON NESITEIHLHOCTH

Microsoft Office 2010 : yuebnoe mnocobue / JL.E. Muctpo, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OFOHKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpazoBanus Poccuiickuii TroCylapCTBEHHBIN YHHMBEPCHUTET MpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynusi, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  TomopkoB C. C.Windows XP mist mpoaBHHYTHIX Tonb3oBareneit - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JloxanbHble ceTd W uUHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTenpHas :

1. NHudopmalimoHHbIe TEXHOJIOTUU B IOPUIUYECKON NE€ATENbHOCTU: YYEOHUK s
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON JIEATENBHOCTU: YYEOHUK JIJIs
6akamnaspos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Undpopmanmonusie Texunonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UadopmanmonHsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Cranaaptbl HHPOPMAIIMOHHOM O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenxo; nog pea. B.b. berenuna. — M.: UnTepHEeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNE B MHPOPMAIMOHHYIO 0€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecuukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yuedbnnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Cobons [u ap.]. — PoctoB n//1: ®@enuke, 2005. —
446 c.
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11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 6. CIIC "Koncyabrant Ilntoc'. JIokaJibHble KOMIIBIOTEPHbIE CETH.

Ilpakmuueckoe (cemunapckoe) 3anamue (2/2*uaca 6 uHmepaxkmueHoul
¢opme):

Heab: Hayunth 1monb30BaThCsi BO3MOKHOCTSIMU, MPENICTABISEMbIMU JTOKAIBHON
CEThIO, TO3HAKOMUTRCS ¢ padoToit mporpammsl WinPopUp.

OcHogHble nOHAMUA:

JIokanbpHBIC KOMIIBIOTCPHBIC CCTH, UX THIIbI, 3alllUTa JAaHHBbIX. HporpaMMa CBs3HU
WinPopUp.

Humepaxkmuenasn gpopma (2* uaca,npezenmauus):
- JlokabHBIE KOMITBIOTEPHBIC CETH, UX THUIIBI, 3aIUTA TaHHBIX.
- [Iporpamma cesizu WinPopUp.

Camocmosmenvuasn paboma : (6 uacos)

O6mast uadopmaiusi 0 JOKyMEHTE, CIIOCOOBI MPOCMOTpPa CIHMCKOB, COPTUPOBKA
CIIUCKa, cXeMa paboThl C JOKYMEHTOM, THINEPCCHUIKM, MOUCK (parMeHTa TeKCTa,
CO3/IaHME 3aKJIAJ0K, COXpaHEHHE CIUCKA JOKYMEHTOM M JJOKYMEHTa, MOJTOTOBKAa HX K
nevyatd. KOMIIBIOTEpHBIE CETH, UX XapaKTEPUCTUKH, MPEIOCTaBIsIEMbIe BO3MOKHOCTH.
JlocTymm K CeTeBbIM pecypcaM, ToilydeHue uHbopManuu, OOMEH KOPOTKHUMU
COOOIICHUSIMHU.

Konumponwsnwsie éonpocwi:

1. OnpenennuTh UIMEHA KOMIIBIOTEPOB B CETEBOM OKPYKEHHH.

2. OnpenenuTtb, KAKUE peCypChl JOCTYMHBI HA KOMITBIOTEPAX y COCEEH.

3. Co3aTh B Marke CBOETro Kypca U IpyIIibl CBOETo KOMITboTepa nanky Oorasi.

4. 3anpocutsb y coceneid tHGOPMAIIMIO O HAJTUYUU HY>)KHOTO JIOKYMEHTA C
nomortisio mporpammbl WinPopUp.

5. CxomnmpoBars B manky OO11asi CBOEro KOMIbIOTepa 2 ToKyMeHTa (TI0 YKa3aHUIOo
MpEINoIaBarelis) y coce/ia CJena.

5. CxomnmpoBars B manky OO111asi CBOEro KOMITbIOTepa 2 TIOKyMeHTa (10 yKa3aHHUIO
MIPENOAABaTeIIsl) y cOCela CIpasa.

Pexomenoyeman numepamypa:
OCHOBHa4.

1. Meronuueckoe mocooue mo monb3oBaHuo CIIC  "Koncynwsrantllmroc".
[Tporpamma WinPopUp.
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2. ['aBpuiioB O.A.Kypc npaBoBoit undopmaruku:Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuno ~ M.B.Kommnswrorep.llepconanbroe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Kommnsrorep.Ilepconansroe JeT0: VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. HWuHdopmanmonnsie TexHoiIoTMM B  mpodeccunoHanbHOU

nestenbHOoCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; MunuctepctBo
oOpazoBanus u Hayku Poccuiickoit denepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMallnoHHbIE TEXHOJIOTHH B IOPUIUUYECKONU JIEATEIBHOCTH:
WINDOWS : yueOHo-Metomuueckue wmarepuasibl / B.T. Koponer ; ®dexnepanbHOe
rOCy/IapCTBEHHOE OIO/PKETHOE 00pa30BaTeNIbHOE YUPEKJACHUE BBICIIEr0 OOpa3oBaHUSs
Poccniicknii ToCynqapCTBEHHBI YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.
: Poccnmiicknii rocynapcTBeHHbIN YHUBEpcUTET npaBocynus, 2015. - 40 c. : un. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopmamnmoHHble  TEXHOJOTUW B  IOPUIUYECKON

nesitenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHuCTEpCTBO 00pa3oBaHUsl U HAyKU
Poccuiickoit denepanuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. apopMalinoHHbIe TEXHOJIOTHUH B IOPUANYECKON NIEATEIHHOCTH:

Microsoft Office 2010 : yueOnoe mocobue / JL.E. Muctpo, A.B. Mummz ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa3oBaTeIbHOE YUPEIKICHUE BBICIICTO

oOpa3zoBanus Poccuiickuil TroCylapCTBEHHBI YHHMBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET nipaBocynusi, 2016. - 232 c. : un. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DnekTpoHHBIM pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  TomopkoB C. C.Windows XP mist mpoaBHHYTHIX Tonb3oBarencit - M.: JIMK
ITpecc, 2005

11. 3aumka A. A.JloxambHble ce€TH W HHTepHET - M.: HHTEepHET-YHUBEPCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlonosHuTenpHas

1. NudopmarimonHple TEXHOJIOTUU B IOPUIUYCCKON NEATEIbHOCTU: YYEOHUK ISt
OakanaBpos/ mox o6m. pen. IL.Y. Kysneumoma. - 2-e¢ wu3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanaep. ba3oBslii Kypc.
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2. HNupopManimoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIbHOCTU: YUYEOHUK IS
Oakamnaspos / pena. B. [[. Onekun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebnoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuxko, B.T. Undpopmatuka: kypc nexuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Crangaptel MHQOpPMALIMOHHONW O€30MaCHOCTH: Kypce JeKUuH /
B.A. I'anarenxo; noj pea. B.b. berenuna. — M.: UnTepHeT-yH-T HHPOPM. TEXHOJIOTHUIA,
2004. — 322 c.

7. Nudopmaruka: BBeAeHHEe B MHPOPMAIMOHHYIO O€30MacHOCTh: yued. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. HNudopmaruka: oduwmii kype: yueonuk / A.H. I'yna [u ap.]; mox oodw. pen. B.W.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. lanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennxc, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Tema7. CIIC "KoncyabstanT ILntoc". PacmimpeHnnbie cpeacTBa MOUCKA.

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca)

eab: MO3HAKOMUTH C JOMOIHUTEILHBIMA HHPOPMAIIMOHHBIMU OJIOKaMHU IMaKeTa
n uHTEephercoM NporpaMMbl, OCBOUTH OCHOBHBIE METOABI IIOMCKOBOW pPabOTHI;
3aKpEeNUTh HAaBBIK COXPAHEHHUs pe3yJIbTaTOB IIOMCKAa Kak B MporpaMme, Tak U B
nokymeHT Word,.

Ocnoenble nonamus:
mpaBoBasi UHQPOpPMAITUs, MUKTOrpaPuIecKoe MEHIO, TTaHEIb COCTOSIHUS, CJIOBaph
TEPMHUHOB

Camocmosmenvuasn pavoma . (8 uacos)

Pemenue mMOWMCKOBBIX 3a/ad TyTeM MPUMEHEHHS HWHCTPYMEHTOB: Kojekchl,
O0630pb1  3akoHOHaTenbcTBa, CrnpaBounas uHpopmarus, [lpecca u kauru, CroBapb
tepmuHoB, [lyreBomurenu; mipeoOpa3oBaHue (¢parMeHTa JOKYMEHTa, CIHCKa
JIOKyMEHTOB B JOKyMeHT Word.

Konumponwsnsie éonpocwi:
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1. ChopmMupoBaTh CIUCOK JOKYMEHTOB IO TeMaTHKe: [ pakjaHCKoe mpaBo —

2. aTemnexTyanbHasi COOCTBEHHOCTh — ABTOPCKOE TIPABO.

3. BbienuTh HECKOIBKO TOKYMEHTOB M3 CIIHCKA.

4.3aHecTy TOKYMEHTHI B CO3/IJaHHYIO MAarlKy.

5.YnanuTth OIMH JOKYMEHT U3 CO3/1aHHOM MarKu.

6.Bb10paTh HECKOIBKO TOKYMEHTOB M3 CIIMCKA U 3aHECTU B (haidJl.

/.BbiienuTh OAMH TOKYMEHT. 3aHECTH €ro B HOBYIO Nanky: "ABTOpCKOE MpaBo'.
8.Cosznate narnky "IlaTeHTHOE 3aKOHOJATENBCTBO" M 3aHeCTH Tyna [lareHTHBIN 3aKkoH
PO.

9.Cpopmuposars nokymeHT Word, coneprkaiiuil onpeaeseHus CleayomuxX MOHATUI:
«uHpopMaIua», «UHGOPMATU3ALMY, «ITOKYMEHTHPOBaHHAs HHGOpMaIIUD,
«maporpamma 11t 9BM», «aBtop», « CMIN», «peknamay, « TOKyMEHTBI»,
«00s13aTeNBHBIA FK3EMIUISIP JOKYMEHTA), «ApPXUBHBIN JOKYMEHT», «0€30MacCHOCThY,
«rocynapcTBeHHas TanHa». Ha3Banne nokymeHra: "TepMuHONIOrUs, NCIIOIB3yEMAas B
yueoHoM nuctuminie MudopmanrionHoe npaso”

10.Cnenarp 3aKiaku B JOKYMEHTaX Ha 3TH OMPEACIICHUSI.

11. Coznate nanky "MHdopmanmoHHoe MpaBo", coiepKallyro 3aKOHbI, B KOTOPBIX
ONPEIENSIIOTCS JaHHBIE MTOHSATHU.

Pexomenoyeman numepamypa:

OcHoBHas:

1. Meronuueckoe mocodue mo nonb3zoBanuio CIIC "KoncynsranTlmroc".

2. ["aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB ~ M.B.Kommnstorep.Ilepconanbioe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpmiioB  O.A.KoMnbplOTEpHBIE  TEXHOJIOTMA B MPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. l'apunos  M.B.  Kowmmnwrorep.  IlepconanmpHoe  memo:  Yu.moc.,KH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. WHdpopmanmonHsie TexHOJIOTMM B  IpodeccuoHanbHOU

nesitenbHoCcTH. Kype nekmuit : yue6Hoe mocobue / E.K. Kanueny ; MunuctepcTBo
oOpasoBanus u Hayku Poccuiickoit denepanuu. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara obopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJOTHH B IOPUIUYCCKON NIEATEIHHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. KoponeB ; ®enepanbHoe
roCyJapCTBEHHOE OIOKETHOE O00pa30oBaTelIbHOE YUYPEXKICHHE BBICIIETO OOpa30BaHUS
Pocculickuil rocynapcTBeHHbI YHUBEPCUTET npaBocynus ; nox pexd. J.A. JloBios. - M.
: Poccuiickuil rocynapcTBeHHbIM yHUBEpcUTET npaBocynus, 2015. - 40 c. : un. ; To xe
[ DNIeKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
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8. KymantaeBa, W.A. WudbopmanmioHHbIE  TEXHOJOTHUH B  IOPUIUYCCKOU
nesitenbHOCTH: TipakTukyM / . A. KynanTtaeBa ; MuHHCTEpCTBO 00pa30BaHUs U HAyKH
Poccuiickoit @eneparuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnauorp. B kH.; To

xe [DneKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopManmoHHbIE TEXHOJIOTUU B IOPUANYECKON JI€ATEIBHOCTH:

Microsoft Office 2010 : yuebnoe mnocobue / JL.E. Muctpo, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OFOHKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpazoBanus Poccuiickuii TrocylapCTBEHHBIN YHHBEPCUTET mpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  Tomopkxo C. C. Windows XP mist mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3aumxa A. A.JloxanbHble ceTd W uUHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTeNbHAs:

1. NHudopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATEbHOCTU: Y4YEOHHK Jis
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusti: bakanasp. ba3oBslii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK JJis
6akamnaspos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Undpopmanmonusie Texunonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UadopmanmoHHbie TeXHOIOTUH. TeIeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Cranaaptbl HHPOPMAIIMOHHOM O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenxo; nox pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNE B MHPOPMAIMOHHYIO 0€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obmmit kype: yueobnuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yuedbnnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Cobons [u ap.]. — PoctoB n//1: ®@enuke, 2005. —
446 c.
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11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Pasnen 2. Oco0eHHOCTH NPAKTHYECKOr0 NPUMEHEHHs CIIPABOYHO-TIPABOBOI
cucremsl 'apanT

Temal: CIIC "Tapant'. OcHOBHOE MeHIO, pa0o4uii cToJ1, padoTa ¢
JOKYMEHTaMM.

IIpakTudyeckoe (cemuHapckoe) 3ansitue (4/4*4yaca B MHTEPAKTHBHOM
dopme):

Henb: natb OCHOBHBIE MOHATHUS CIIPABOYHO-TIOMCKOBBIX CUCTEM, MO3HAKOMUTH C
OCHOBHBIMH OJIoOKamMH MH(OpMauu 1 UHTEpHENcoM MPOrpaMMbl, OCBOUTh OCHOBHBIE
METO/IbI padOTHI C TOKYMEHTaAMHU.

OcHognble nonamus:
OcHoBHOE  MeHIO, Onoku  uHPOpMAIMU, KOMaHAHOE MEHIO, TaHeIu
WHCTPYMEHTOB, METOBI 00OPa0OTKHU TEKCTA.

Hnmepaxmuenasn ¢popma (4* uaca, npezenmanus):
- OCHOBHO€ MEHI0, OJI0KM HH(POPMAIIUH,

- KOMaHJHOE MEHIO, TAHEJId HHCTPYMEHTOB,

- METO/Ibl 00PaOOTKH TEKCTA.

Camocmosmenvuasn pavoma: (6 uacoe)

OcHOBHOE MeEHIO, OJOK MpaBoBOM HHpopManuu, OJOK BSKOHOMHYECKON
uH(popmaiu, OJ0K Mmoucka, 010K oOHOBIeHUS, CTpoka KOMaHAHOTO MEHIO, IMOJIOCHI
MPOKPYTKH, KJIABUIIA OBICTPOTO IOCTyIa, MaHEIb MHCTPYMEHTOB, CCBHUIKHU, IIBETOBOE
BbIJIETICHUE B TEKCTax JOKYMEHTOB, MOTOJHHUTENbHAs HH(OpMaIus O TOKYMEHTE,
PECTIOHICHTHI-KOPPECTIOHACHTHI 17151 hparMeHTa TeKCTa, 3aKIaIKH.

Koumponwsusie éonpocuwr:

1. Haiitu nzo6paxkenue [ocymapctennoro ¢uara PO.

2. Hairtu texct ['ocynapcrBennoro rumua PO.

3. Cxonbko rpaduyecknx 0ObEKTOB COAEPKUTCS B mpukasze loccranmapra Poccun
ot 26 Hos16pst 2001 1. Ne 477? Coxpanurte 3t 00bekThl B MS Word.

4, [TocroiiTe criMcok MaTepuasioB cyneOHOM MpakTHKU K ctaThe 151 [paskmanckoro
Kozaekca PO.

S. Haiitn nocranosnenus Ilnenyma BepxoBnoro Cyma Poccum, KOTOpble B CBOMX

TEKCTax cchuIaroTcd Ha cTarhio 139 YromosHOro xoaexkca PD.
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Pexomenoyemasn numepamypa:

OcHoBHas:

1. CIIC "T'apant", [Iporpamma oOyuenus ans BY30B.

2. Mertonuueckoe nocodue no nonszoBannto CIIC "KoucynsrantlImroc".

3. ['aBpuiioB O.A.Kypc npaBoBoit undopmaruku:Yd-k-M.:Hopma, 2000.- 432 c.

4, I'apuno ~ M.B.Kommnserorep.llepconanbnoe  gemo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

S. ['aBpunoB  O.A.KoMIblOTepHbIE  TEXHOJOTMM B  MPAaBOTBOpY.  JIEAT-
1.:Yu.nmoc.M.:Hopma, 1999.-108 c.

6. ["aBpuiioB M.B. Kommnerorep.IlepconanbHoe b1 (N (oK VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

7. Kanusen, E.K. Wudopmanmonnsie TexHoimoruu B TIpodeccuoHaIbHON

nestenbHocTH. Kype nekumii : yuye6Hoe mocobue / E.K. Kanuen ; MunucrtepctBo
oOpaszoBanusi U Hayku Poccuiickoir ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kxH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
8. Kopones, B.T. MudopmaninoHHbIE TEXHOJIOTHUU B IOPUIUYECKON JIEATEIIHbHOCTH:
WINDOWS : yuebGHo-Metomuueckue wmarepuasibl / B.T. Kopones ; ®dexnepanbHOe
rOCy/IapCTBEHHOE OIOPKETHOE 00pa30BaTEIbHOE YUPEKICHUE BBICIIETO O0Opa30BaHUS
Poccuiickuii TocyqapcTBEHHbIM YHUBEPCUTET MpaBocynus ; nox pen. . A. Jlosuos. - M.

: Poccumiickuii rocynapcTBeHHbIN yHUBepcuTeT npaBocynus, 2015. - 40 c. : un. ; To xe

[ DNeKTpOHHBII pecypc].
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08. 2018)
9. KynantaeBa, W.A. WudopmamnumoHHble  TEXHOJOTUW B  IOPUIUYECKON

nesitenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To
xKe [DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).

10. Muctpos, JL.E. NadopmaiimoHHbie TEXHOIOTHU B IOPUINYCCKON JIESTEIBHOCTH:
Microsoft Office 2010 : yueOHoe mocobue / JL.E. Muctpo, A.B. Mummz ;
®denepanbHOE TOCYAAPCTBEHHOE OIOMKETHOE 00pa30BaTEIbHOE YUPEKIECHUE BBICIIETO

oOpazoBanus Poccuiickuii rocygapCTBEHHBIH YHUBEpPCUTET mpaBocyaus. - M.
Poccutiickuii TocymapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : uin. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHbli pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).
JlononHuTenbpHas:

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYCOHUK IS

OakanaBpos/ mox o6m. pen. IL.Y. Kysneumoma. - 2-e¢ wu3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanaBp. ba3oBslii Kypc.
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2. HNupopManimoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIBHOCTU: YUYEOHHK s
Oakamnaspos / pena. B. [[. Onekun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebnoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuxko, B.T. Undpopmatuka: kypc nexuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Cranpaptel MH(pOpMALMOHHOW 0€30IacHOCTU: KypcC JIEKIUH /
B.A. I'anarenxo; nox pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmaruka: BBeAeHHEe B MHPOPMAIMOHHYIO O€30MacHOCTh: yued. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. HNudopmaruka: oduwmii kype: yueonuk / A.H. I'yna [u ap.]; mox oodw. pen. B.W.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. lanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yueOnuk/ b.B. Cobons [u ap.]. — PoctoB v/[l: ®@ennkc, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Tema: 2. CIIC "T'apant". Ilonck 10KyMeHTOB, padoTa ¢ rpadpuyecKuMHu
H300paKeHUSIMU, HACTPOHKA CHCTEMBI.

Ilpakmuueckoe (cemunapckoe) 3auamue (4 uaca):

Heab: N03HAKOMHUTH C METOAAMH Pa0OTHI IO MOUCKY JOKYMEHTOB (TEKCTOBBIX U C
M300paKEHUSAMHM) IO PEKBU3UTAM M 1O CHUTYyallMd, CIOCO0aMHM UX COXpPAaHCHUS U
0COOCHHOCTSIMU HACTPOUKHU MTPOTPAMMBI.

OcHognble nonamus:
[Touck MO JIOTMYECKHMM YCIOBHUSM, PEKBU3UTHI JIOKYMEHTA, KJIACCHU(PUKATOPHI,
MacITabupoBaHue, HACTPOUKH.

Camocmosmenvuas pavoma: (6 uacoe)

Buabl norcka 10KyMEHTOB, OUCK MO pekBu3utam, onepauuu UJIA, 1, KPOME
B MOUCKE JOKYMEHTOB, MOMCK IO CHUTyallid, TOWCK MO KiaccHuUKaTopaM, MOUCK IO
MCTOYHUKY OMYyOJIMKOBAaHUS, TIOMCK CJIOBOCOYETAHUS B TEKCTE JOKYMEHTA, MOUCK IO
CJIOBapI0 TEPMHUHOB, , PSKHUM IPEIBAPUTEIHHOTO TIPOCMOTpa, pacreyaTka JOKyMEHTa,
3anuch B TEKCTOBBIM (aitn, konmupoBanue B bydep oOMeHa, 3KCIOPT JOKYMEHTa B
Microsoft Word, otkpeitue aitna Microsoft Word, BbigeneHue ¢parmeHta Tekcra,
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MIPOCMOTP M300paKEHHUS, MACIITAOMPOBAHUE U IPOKPYTKA, COXPAaHEHUE N300pAKEHNUS B
daiin, pacrnedarka uzoOpaxeHus, kondpoBanue B bydep oOmena, oOire HaCTPOUKH,
HACTpOWKa OJKpaHa, HACTpPOWKa MPUQPTOB, HACTPOWKH IOJIH30BATEICH, HACTPONKH
pabotsl ¢ pegaktopoM MS-WORD, napameTpsl cTpaHHIIbI, HACTPOHKA MIPUHTEPA.

Konmponwvuwie eonpocwl:

Llouck no pexguzumam:

Haiitu npukassl Munduna Poccun naunnas ¢ 2010rona.

Haiitu nucemo ['TK Poccun ot 6 mas 2010

Haittu nokyMeHTsI, 3apeructpupoBansbie B Muntocte Poccun, HO He
BCTYIIUBIIKE B CHUILY.

Haiitu [1BY 6/01 «Y4eT 0OCHOBHBIX CPEIICTBY.

Haiitu denepanbHbie 3aKOHBI M 3aKOHBI Bailiero peruoHa o rocyiapCTBEHHON
IPaKJAHCKOM U MyHULIMIIAJIBLHOM CITy:K0€, UMEIOLIEH CTaTyC AEMCTBYIOILIEH.

HaiiTi HopMaTHUBHBIE AKThI, PETYIUPYIOIINE BOMPOCHI IESITEIHLHOCTH OOIIECTB C
OTPAHUYEHHOW OTBETCTBEHHOCTHIO. B MOIy4EHHOM CIIMCKE JOKYMEHTOB HAUTH U
OTKPBITH | parknanckuit konekc PO.

Haiitu benepasibHbIil 3aKOH, YCTaHABIMBAIOIIMI 3aMEHY OCHOBHON YacTH
HATypaJIbHBIX JIIOT €KEMECIYHBIMU JICHEKHBIMU KOMIICHCAIIUSIMMU.

Llouck no cumyayuu:

Korga n kakuM HOpMaTUBHO-TIPABOBBIM aKTOM YTBEPHKIAEH MOPSAOK
MPEACTABIECHUS HAJIOTOBBIX JEKJIAPALMi B 3JIEKTPOHHOM BUAE?

Uto moHUMAaETCs O/ AUCIIUTUIMHAPHBIMU 00pa30BaTeIbHBIMUA TEXHOJIOTUSIMU U B
KAKOM JJOKYMEHTE OIPEAEIICHO 3TO MOHSITHE?

Kakune ToKyMEeHTBI OpenesastoT NOPSII0K BEACHUS TPYAOBbIX KHUKEK?

Kakue 1okyMeHThl HeOOXOUMBI JJIsl perucTpanuu 0anka?

B kakoii cratee CemeliHoro kogekca PO onpenenseTcs nopsioK yChIHOBICHHUS ?

Haiitu ToKOBaHUSA CAEAYIONIUX TEPMUHOB: JTU3UHT, (DUIIHAI, PE3UICHT,
pectutyuusi, ophelTrHr.

Pexomenoyeman numepamypa:

OcHoBHas:

1. Meronnueckoe nmocodue o monb3zoBanuio CIIC "TapanT".

2. I"aBpunor O.A.Kypc npaBoBoit uapopmaruku: Ya-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB ~ M.B.Kommnsiorep.Ilepconanbioe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['agpuwiioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
™.:Yu.nmoc.M.:Hopma,1999.-108 c.

5. ["aBpunon M.B. Komnsrorep.llepconanbnoe JIeJI0: VYu.noc.,kH.2-

Caparos,CI'AIL 1999 — 201 c.
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6. Kanuser, E.K. HWnadopmanmonHsile TeXHONOTHH B  MpodeccrHoHaIbHOU
nestenbHOoCTH. Kypc nekmuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpasoBanus u Hayku Poccuiickoit denepanun. - Opendypr : OI'Y, 2015. - 108 c. -
buGmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara o6pamenus 30.08.2018).
7. Kopones, B.T. UndopmaninoHHble TEXHOJIOTUH B IOPUIUYECKON NEATEIHHOCTH:
WINDOWS : yuebno-meronuueckue marepuansl / B.T. Koponer ; ®enepanbHoe
rocyJapCcTBEHHOE OIOKETHOE 00pa3oBaTelIbHOE YUYPEXKJICHHE BBICIIETO 00pa3oBaHUS
Poccuiicknii TocyqapCcTBEHHbIM YHUBEPCUTET MpaBocynus ; noxa pen. 1. A. JloBuos. - M.

: Poccumiicknii rocynapcTBeHHbIN yHUBepcUTeT npaBocyus, 2015. - 40 c. : un. ; To xe

[ DIIEeKTPOHHBII pecypc].
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08. 2018)
8. KynantaeBa, W.A. HudopManvoHHbIE TEXHOJOTUM B  IOPUIUYECKOU

nesTenbHoCTH : npaktukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HayKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

xKe [ DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopMannoHHbIE TEXHOIOTUU B IOPUANYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yueOnoe mocobue / JL.E. Muctpo, A.B. Mumumx ;
denepanbHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUYPEKIECHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCHTET MpaBocyaus. - M.
Poccutiickuii rocynapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : ui. - bubn. B
kH. - ISBN 978-5-93916-503-7 ; To e [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s mponBuHYTBHIX mosb3oBarenet - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JlokanpHble ceTu W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlonosmHuTenpHas !

1. NudopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATENIbHOCTU: YYeOHUK Jis
OakanaBpos/ mox o6m. pen. IL.Y. Kysnemosa. - 2-e wusn., mepepab u jgom.- M.:
W3narensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. bazoBblii Kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYCCKOM NEATCTHHOCTH: YYEOHUK st
Oakanaspos / pexa. B. [I. Onekun.-M.: [Ipocnexkr, 2013. — 352 c.

3. HUcaes, I'. H. Uadopmanmonusie Texunonorun: yueoHoe nmocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxsosa, H. M. UndopmarimonHsie TeXHONMOTHHU. TEIEKOMMYHHUKAIIUN: KOHCTIEKT
nexruit / H.M. Xoxnosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuko, B.T. Undopmaruka: kypc nekuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431 c.
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6. [Namatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0E€30MaCHOCTH: KypC JICKITHi /
B.A. l'anarenko; nmox pen. B.b. berenmuna. — M.: UaTepHeT-yH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7.  Hndopmaruka: BBeicHHE B MH(OPMAIMOHHYIO 0€30MacHOCTh: yuel. mocobue /
M.A. Byc [u ap.]. — CII6.: 3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obmmit kype: yueonuk / A.H. I'yna [u gp.]; mox obm. pexn. B.U.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; mox pen. A.H. Jlanuyna. — M.:
W3n-Bo PAI'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Unudpopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 3. CIIC "T'apant". Ucnosb3oBanue GuiabTPOB NPH NMOUCKE, CIIUCKH
AOKYMEHTOB, HCII0JIb30BaHHE MANOK, KOMHUPOBAHNE U COXpaHeHHe B (aiil.

Ilpakmuueckoe (cemunapckoe) 3anamue (4 uaca):
Ilesb: TO3HAKOMUTH C METOIAMHU PAOOTHI CO CITUCKAMH JOKYMEHTOB, CIIOCOOaMHU
HX COXpaHEHUS M OCOOCHHOCTSIMU HACTPONKH IPOTrPaMMBI.

Ocnogenvle nonamus:
PEKBU3UTHI IOKYMEHTA, KIaCCU(PUKATOPHI, CIIUCKHU, (QUIBTPHI, SKCIIOPT.

Camocmosmenvuasn pavoma: (8 uacos)
OuabTpHI MOKCKA, MPOCMOTP CIUCKA JOKYMEHTOB, COXpaHEHHUE CIKCKA B MAIKe
Y TIPOCMOTP COXPAHEHHOTO CITUCKA, 00BEIMHEHHE U MEPECEUCHUE CITUCKOB,
npuMeHeHne QUIbTpa K CIUCKY TOKYMEHTOB, PACIIMPEHHOE MIPEICTaBIICHNE CITUCKOB
JIOKYMEHTOB, CBEPTHIBAHUE CCBUIOK, PEXKUM MPEABAPUTEIBLHOTO TPOCMOTpPA, pacredarka
JIOKyMEHTA WJTM CITUCKA, 3aIMUCh B TEKCTOBBIN (haiisl, HACTPONUKH PaObOThI CO CITUCKAMH.

Konmponwvuwie eonpocor:

Paboma co cnuckom doxkymenmos

1. Hcnonp3ys MOUCK MO CUTYyaluH, MOCTPOUTh CHUCOK JIOKYMEHTOB Ha TEMY
Pecucmpayuss no mecmy ocumenvcmea u npebwvisanus ¢ P®. llpumenurte QuibTp
Cyoebnas npaxmuxa. B pexume CHUHXPOHHOTO MPOCMOTpPAa B TMOJTYYEHHOM CITUCKE
HAUTU JOKYMEHT, KOTOPBIM OTMEHSET CpPOK, Ha KOTOPBIM TPAXKIAHUH MOXKET
3apEruCTPUPOBATHCS MO MECTY MPEOBIBAHMS.

2. ITocTpouTh CHOMCOK JOKYMEHTOB O  PHUEITOPCKOM  JIESTEIBHOCTH,
BOCIIOJI30BaBIIMCH MOUCKOM 10 [IpaBoBoMy HaBuraropy. OTcopTUpylTe €ro mno jaare
U3JIaHMS U COXPAHUTE B TIANKe ¢ UMEHEM Puenmopckas 0essmenbHOCHb.
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3. HailitTu cnucok  JOKyMEHTOB Ha TeMy [ padxcoanckoe  npaeo,
npusamuszayus/Pecucmpayus npaé Ha HeOBUNCUMOCMb U COENOK C HEOBUNCUMOCTBIO,
HCIIONB3Ysl KAPTOUKY 3ampoca MOMCKa N0 peKBU3UTaM. 110IydeHHbBIN CIIUCOK JOTOJIHUTE
CIIMCKOM O PHUEITOPCKOMN AESATENbHOCTH (3aaHue 2), OTCOPTUPYWUTE PE3YIbTUPYIOIIHIMA
CIIMCOK IO J1aTe MOCIEAHETO U3MEHEHNS.

4. Hcnonp3yss NOMCK IO IPAaBOBOMY HABHUIaropy, IIOCTPOWTE CIIMCOK
HJ[C/Obwue 6onpocvl. YTOUHWUTE C TIOMOIIBIO KAPTOYKM 3ampoca IOUCKa TI0
peKBU3UTaM, BBens B mnoje Konwmexcmmuozo noucka Cnosa 6 mekcme CIOBO JIbeomul.
CoxpaHuTe MNOJy4YEHHBIM cnUCOK Moj uMeHeM H/[C nveomsi. B pe3yabTupyromiem
CIIMCKE BBIJICINTE KOHCYIBTALIMOHHBIE MAaTEPHUAJIbl U CKOIIMPYMTE UX B HOBBIM CIHUCOK.
Coxpanute ero B popmare MS Word.

Tecmuposanue cmyoenmog no pabome c¢ CIIC «lapanmy (9 meopemuueckux
80NPOCO8)

Pexomenodyemasn numepamypa:

OcHoBHas:

1. Mertonuueckoe nocodue no nonbzoBanuto CIIC "T'apant".

2. I"aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB  M.B.Komnerotep. IlepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, I'aBpunoB  O.A.KOMIBIOTEpHBIE ~ TEXHOJIOTMM B NPaBOTBOpY.  JIEAT-
.:Yu.nmoc.M.:Hopma,1999.-108 c.

S. ["aBpuinos M.B. Komnerorep.llepconansnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. KanuBen, E.K. WHdopmanumonnsie TeXHONOrMU B  NOpodecCHoHAIbHON

nestenbHoCcTH. Kype nekumii : yue6Hoe mocobue / E.K. Kanupen ; MunucrtepctBo
oOpazoBanusi U Hayku Poccuiickort ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBIA pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHbIEe TEXHOJIOTHH B IOPUIUYECKON JI€ATEIbHOCTH:
WINDOWS : yuebno-meromuueckue wmarepuansl / B.T. KoponeB ; ®enepanbHoe
roCyl1apCTBEHHOE OIOPKETHOE 00pazoBaTeIbHOE YUYPEKIEHHE BBICIIETO OO0pa3oBaHUs
Pocculickuil rocynapcTBEHHbI YHUBEPCUTET IpaBocynus ; nox pen. . A. JIoBuos. - M.
: Poccuiickuii rocynapcTBeHHbIN yHUBEpcUTET npaBocyus, 2015. - 40 c. : un. ; To xe

[ DNeKTpOHHBII pecypc].
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mara o6pamenus 30.08. 2018)
8. KynantaeBa, W.A. WudopmarnmioHHble  TEXHOJOTUM B  IOPUIUYECKOU

nestenbHocTH : npakTtukyM / M.A. KynantaeBa ; MUHHUCTEpCTBO 00pa30BaHUsI U HAyKH
Poccuiickoit denepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : uin. - bubauorp. B kH. ; To
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e [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopManmoHHbBIE TEXHOJIOTUU B IOPUANYECKON JI€ATEIBHOCTH:

Microsoft Office 2010 : yuebHoe mocoome / JLE. Muctpo, A.B. Mummu ;
denepalibHOE TOCYaPCTBEHHOE OIOHKETHOE 00pa30BaTENbHOE YUPEKICHHE BBICIIETO
oOpa3zoBaHuss Poccuiickuii TrOCyIapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuii rocymapcTBeHHBIM YHUBEPCUTET MpaBocynus, 2016. - 232 ¢. : wi. - buon. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DOnekTpoHHbBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s nmponBUHYTHIX mosb3oBarenedt - M.: JIMK
ITpecc, 2005

11. 3amka A. A.JlokanpHble ceTH W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmarnmonnsix Texnonoruit, 2009

JlonosHUTEIbHAA

1. NHpopmalimoHHbIE TEXHOJIOTUU B IOPUIUYECKON NIEATEIbHOCTH: YYEOHHK IS
OakanaBpos/ mox o6m. pem. ILY. Kysnemosa. - 2-¢ wu3n., mepepab um jgom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. bazoBblii Kypc.

2. NudopmarimoHHple TEXHOJIOTHU B IOPUIUYCCKON NEATEIbHOCTH: YYCOHHK IS
Oakanaspos / pexa. B. [. Onekun.-M.: [Ipocnekr, 2013. — 352 c.

3. HUcaes, I'. H. Undopmanmonusie Texnonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. Undopmarmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAITUU: KOHCIIEKT
nexuwmii / H.M. Xoxmnosa. — M.: A-TIlpuop, 2009. - 191 c.

S. bespyuko, B.T. Undpopmaruka: kypc nekuuii/B.T. bespyuko—M. : ®DOPYM, 2006.
—431c.

6. ["anarenko, B.A. Cranaaptel HHPOPMAIIMOHHOW O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenko; noxa pex. B.b. berenuna. — M.: InTepHeT-yH-T UHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmaruka: BBeeHUE B MHPOPMALMOHHYIO 0€30MacHOCTh: yuel. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yaeonnk / T.M. Ackepos [u ap.]; nox pea. A.H. Jlagayna. — M.:
N3n-Bo PAI'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Cremanos. — CII6.:ITutep,
2005. - 683 c.
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Tema 4. «KontpoiabHoe TtectupoBanue Ha 3HaHnue CIIC Tapant un
Koncyabranr ILlinroc»

Ilpakmuueckoe (cemunapckoe) 3anamue (4 uaca):
Henanb: nposeputs 3HaHus CIIC, yMeHHs M HaBBIKM TIOMCKa IPABOBOMU
uH(OpMAaIUH, UCTIONB3YsI CTIpaBOYHO-TIpaBoBbie cucTeMbl Koncynsrantllimtoc u ['apanr.

Camocmoamenvnasn paooma: (6 uacos)

[TonsiTue kaccupuKaTopoB, cpeacTBa U MeTo bl ncnomnbszoBanus CIIC.
Konmponwvuusie éonpocer:

. Oco0eHHOCTH MPaBOBBIX HH()POPMALIMOHHBIX CUCTEM.
. Knnaccugukanus npaBoBoit nuudopmanuu.

. OcoOeHHOCTh MPAaBOBO MH(POPMALIUH.

. OCHOBHbIE UICTOYHHKH HOPMAaTUBHON MH(OPMALIUH.

. [lonsiTue aTpuOyTHOTO MOKCKA.

. [loHsITHE MHTEINIEKTYaIbHOTO TTOUCKA.

. [loHsiTHE IOKCKA TIO CUTYALIUH.

. [loHsiTHE KOHTEKCTHOTO TMOMCKA.

01N L kWi —

Pexomenoyeman numepamypa:

OcHoOBHas:

1. Meronuueckoe nmocodue mo nonb3zoBanuio CIIC "TapanT".

2. ["aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB ~ M.B.Kommnstorep.Ilepconanbioe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpmiioB  O.A.KoMnbplOTEpHBIE  TEXHOJIOTMA B IIPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIeJIO: VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. WHdpopmanmonHsie TexHOJIOTMM B  IpodeccuoHanbHOU

nesitenbHocTH. Kype nekumit : yue6Hoe mocobue / E.K. Kanuen ; MunuctepctBo
oOpasoBanus u Hayku Poccuiickoit denepanuu. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara obopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON JIEATEITHHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. KoponeB ; ®enepanbHoe
roCyJapCTBEHHOE OIOKETHOE O00pa30oBaTelIbHOE YUYPEXKICHHE BBICIIETO OOpa30BaHUS
Pocculickuil rocynapcTBEHHbI YHUBEPCUTET npaBocynus ; nox pen. 1. A. JloBuos. - M.
: Poccuiickuil rocynapcTBeHHbIM yHUBEpcUTET npaBocynus, 2015. - 40 c. : un. ; To xe
[ DNIeKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).

57




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

8. Kymantaea, W.A. WudopmanmoHHBIE TEXHOJOTHW B  IOPUIUYECCKOU
aestenbHOCTH © mpakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHusl M HAyKH
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH.; To

xe [DneKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopManmoHHbIE TEXHOJIOTUU B IOPUANYECKON JI€ATEIBHOCTH:

Microsoft Office 2010 : yueOnoe mocodue / JI.E. Muctpos, A.B.Mummn ;
denepaibHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30oBaTe/IbHOE YUPEIKIACHUE BBICIIETO

oOpazoBanus Poccuiickuii TroCylapCTBEHHBIN YHHMBEPCHUTET MpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. Tomopkxo C. C. Windows XP mist mpoaBuHYTHIX Toib3oBareneii - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JloxanbHble ceTd W uUHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTenpHas :

1. NHdopmalimoHHbIE TEXHOJIOTUU B IOPUIUYECKON AESITENbHOCTU: YYEOHMK IS
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK JJis
Oakamnaspos / pena. B. JI. Onpkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Undpopmanmonusie Texunonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UadopmanmonHsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Cranaaptbl HHPOPMAIIMOHHOM O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenko; o pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yuedbnnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Cobons [u ap.]. — PoctoB n//1: ®@enuke, 2005. —
446 c.
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11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

2 cemecCTp
Tema 5. Chepa nuHpopMAIIMOHHO-TIPABOBBIX OTHOILIEHU M

Jlexkyusa (2 uaca):

Cdepa unpopManiuOHHO-TIPABOBBIX OTHOILICHU A

Teopemuueckuti mamepuan no meme «Cghepa ungopmayuoHHO-NPasosbIX
OMHOULEHUU»

1. [TonsiTue, cocTaB u coaep:kanre HHPOPMAITMOHHON cephl.

2. OGnacTh MoOMCKa, MOJIy4eHUs U oTpediieHrs nHopmauu.

3. OOnacth coO3MaHUS H PACHPOCTPAHEHUS MCXOAHOW U  IMPOU3BOIHOMN
uHdopmaImu.

OcHogHble mepmunbl
Nudopmanrionnas ctepa, MH(pOpPMaIIMOHHbIC MPOLIECCHI, obnactu
nH(}OpMaIIMOHHOH c(epbl, 00bEKTHI U CYObEKThI 00JaCTEN.

Camocmoamenvuan paooma: (2 uaca)

O6nacts  QopmupoBaHusi  UH(POPMALIMOHHBIX  PECYpPCOB,  IMOATOTOBKHU
MH(OPMAIIMOHHBIX MPOIYKTOB, MpenocTaBiieHne MHGOPMALMOHHBIX yciayr. O0nacTh
CO3/aHM U IPUMEHEHUS HHPOPMAITMOHHBIX CHCTEM, HH()DOPMAIIMOHHBIX TEXHOJIOTUH H
CPEICTB UX 00eCTICUCHHS.

Tema 6. UH(popMaLIMOHHOE 32aKOHOAATEILCTBO

Jekuusa (2 uaca):

1. Tlomatue, cTpykTypa U o0Omas XapakTepUCTHKAa WHOOPMAIIMOHHOTO
3aKOHOJIATENbCTRA.

2. UudopmarimonHo-mpaBoBbie HOpMbI Konctutynuu PO.

Ochnoenble mepmuHbl:
Nudopmarimonnoe 3aKOHOAATETHCTBO, WH(HOPMAIIMOHHO-TIPABOBBIC HOPMBI, aKT,
CTPYKTypa, OTpacib IIpasa u T.1.

Camocmoamenvuan paooma: (2 uaca)
Ob6nacth co3fgaHusi U MPUMEHEHHUS CPEJICTB M MEXaHU3MOB HH(OPMAILIMOHHON

0€30MacHOCTH.
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Pa3nen 3. TekcTOBBIN NpoLEcCOp — NPOrpaMMa MOArOTOBKH TEKCTA
U MAaKeTa JOKYMEHTA

Jlex1iuu HE IPEAYCMOTPEHBL.
Tema 1. PenaktupoBanue u popmMaTupoBanue 00beKTOB TEKCTA.

Ilpakmuueckoe (cemunapckoe) 3anamue (2 uaca):

OOBEeKThl TEKCTa — CHUMBOJ, a03all, CIHUCOK, KOJOHKA W HX IMapaMeTphl.
PenaktupoBanue o0nekTOB Tekcta. llepemerienne u KonmupoBaHHE OOBEKTOB TEKCTA.
[louck u 3ameHa 0ObekTOB TekcTta. PopmarupoBaHUE OOBEKTOB TEKCTA: CHMBOJIA,
a03aila, cMUCKOB, KoJIOHKU. bykBuita. O0pamiieHe U 3allMBKa 00bEKTOB TEKCTA.

Konmponwvnwie eonpocer:

. PenaktupoBanue o0bEKTOB TEKCTA.

. [lepemenienue u konupoBaHue 0OBLEKTOB TEKCTA.
. [louck u 3ameHa 0OOBEKTOB TEKCTA.

. @opmMaTHpOBAHNE CUMBOJIOB.

. ®opmartupoBaHue ab3ara.

. dopMarupoBaHue CuCKa.

. dopMarupoBaHue KOJIOHOK.

. O6pamiieHHe 1 3aauBKa 00BEKTOB TEKCTA.

01O\ N kW

Pexomenodyemasn numepamypa:

OcHOBHas:

1. Mertonuueckoe nocodue mo nonszoBanuto CIIC "Tapant”.

2. I"aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsrorep.llepconanbHoe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['agpuwiioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
™.:Yu.nmoc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnerorep.Ilepconansroe JeJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. KanuBen, E.K. Wudopmarmonnsie TexHONMOruu B TpodeccCHoHaIbHON

nestenbHocTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit ®enepanuu. - Opendypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. UnpopMalmoHHble TEXHOJIOTUH B IOPUIUUYECKON J1€ATEIHbHOCTH:
WINDOWS: yue6HO-MeTomuueckue wmarepuansl / B.T. KoponeB ; ®deaepanbpHoe
rocyJapcTBEHHOE OIOKETHOE 00pa3oBaTelIbHOE YUYPEXKJICHHE BBICIIET0 0O0pa3oBaHUS
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Poccuiickuii rocyqapcTBEHHbIM YHUBEPCUTET MpaBocyaus ; noxa pen. . A. JloBuos. - M.
: Poccuiickuii rocymapcTBeHHbIN yHUBEpcUTeT mpaBocyaus, 2015. - 40 c. : un. ; To xe

[OneKTpOHHBIN pecypcl].
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mxara o6pamenus 30.08. 2018)
8. KymantaeBa, W.A. WudbopmanmoHHbIE TEXHOJOTHUH B  IOPUIUYCCKOM

nesitenbHOCTH: TipakTukyM / U.A. KynanTtaeBa ; MuHUCTEpCTBO 00pa3oBaHUs U HAyKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH.; To

xKe [ DIIEeKTPOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. ndopMalinoHHbIE TEXHOJIOTHUU B IOPUANMYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yue6HOe mocobue / JILE. MucrpoB, A.B. Mummn ;
denepanbHOE TOCYIAPCTBEHHOE OOKETHOE 00pa30BaTEIbHOE YUPEKIECHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEPCUTET npaBocynus, 2016. - 232 c. : uin. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. Tomopkxo C. C. Windows XP mist mpoaBuHyThIX mToib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTH W UHTEpHET - M.: HWHTepHeT-YHUBEpPCUTET
Nudopmanmonnsix Texnomnoruit, 2009

JlonosHuTenbHad

1. NudopmarimonHple TEXHOJOTUU B IOPUIUYECKON NEATENbHOCTU: YYEOHUK IS
OakamaBpos/ mox o6m. pen. IL.Y. Ky3nemosa. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimoHHple TEXHOJIOTHU B IOPUIUYCCKON NEATEITBHOCTH: YYCOHHK IS
6akanaBpos / pen. B. 1. Onabkun.-M.: [Ipocnekt, 2013. — 352 c.

3. Ucaes, I'. H. Uupopmannonusie TexHonoruu: yueoHoe nocobue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, XoxisoBa, H. M. Uudopmanmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nekiuit / H.M. Xoxnosa. — M.: A-IIpuop, 2009. - 191 c.

d. bespyuko, B.T. Undopmaruka: kypc nekuuii/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel mHGOpPMAIIMOHHON 0E€30MaCHOCTH: KypC JIEKIUi /
B.A. I'anarenxo; nox pen. B.b. berenuna. — M.: UnTepHEeT-yH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obmmii kypc: yueonuk / A.H. I'yaa [u ap.]; mox obm. pea. B.N.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.
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9. Nudopmaruka: yaeonnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAI'C, 2004. — 525 c.

10. Hudopmaruka: yueOnuk/ b.B. Cobons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —
446 c.

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 2. Tabnunbl B TEKCTOBOM JOKYMEHTE.

Ilpakmuueckoe (cemunapckoe) 3anamue: (2 vaca)

Tabnuia kak GpopMma rpeacTaBIeHHs CTPYKTYPHUPOBAHHON HH(POPMAITUH.

DneMeHTapHbIe 00BEKTHI TAOMUIIBI M UX cBoiicTBa. Co3naHue U opMaTUPOBAHUE
Ta0JINI] B TEKCTOBOM JIOKyMeHTE. ABTO(pOpMar TaOJIULIbI.

Konmponwsuwvie éonpocot:

1. DnemenTapHbie 00BEKTHI TAOIUIIBI U KX CBOMCTBA.

2. Co3nanue U peJakTUpOBaHKE TaOJUIl B TEKCTOBOM JIOKYMEHTE.
3. ®opmaTtupoBaHue TabIUIl B TEKCTOBOM JJOKYMEHTE.

4. ABrodopmar TabIUIIBI.

Pexomenoyeman numepamypa:

OcHoOBHas:

1. Meronuueckoe nmocodue o nonb3zoBanuio CIIC "T"apanT".

2. ["aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB ~ M.B.Kommnstotep.IlepconanbHoe  geno:Yy.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpuiioB  O.A.KomMnbplOTEpHBIE  TEXHOJIOTMA B IIPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIETI0: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. Wudopmanumonnsie TexHOJIOTMM B  TIpodeccuoHanbHOU

nestenbHocTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpasoBanus u Hayku Poccuiickoit ®enepanun. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara obopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON JIEATEITHHOCTH:
WINDOWS : yuebno-merommueckue wmarepuansl / B.T. KoponeB ; ®enepanbHoe
rOCyJIapCTBEHHOE OIOKETHOE 00pa30oBaTelbHOE YUPEKICHHE BBICIIETO OO0pa30BaHUS
Pocculickuii Tocy1apCTBEHHBIN YHUBEPCUTET TTpaBocyaus ; moxa pea. . A. JloBuos. - M.
: Poccuiickuil rocynapCcTBeHHbIM yHUBEpcUTET npaBocyaus, 2015. - 40 c. : un. ; To xe
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[OneKTpOHHBIN pecypcl]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KymantaeBa, W.A. WudopmarnmoHHBIE TEXHOJOTHW B  IOPUIUYECCKOU

aestenbHOCTH © mpakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa3oBaHusl M HAyKH
Poccuiickoit @eneparuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To

xKe [DneKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MudopmaiinoHHble TEXHOJIOTUH B IOPUIUYCCKON NIEITEIHHOCTH:

Microsoft Office 2010 : yuebnoe mnocobue / JL.LE. MuctpoB, A.B. Mummn ;
denepallbHOE TOCYIaPCTBEHHOE OFOKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To xe [OnekrpoHHblii pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP mns mpoaBuHyThIX monb3oBateneit - M.: MK
[Ipecc, 2005

11. 3auka A. A.JlokanbHble ceTH W UHTEpHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnonoruii, 2009

JlononHuTenpHas:

1. Nudopmarimonnple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK JJis
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK JJis
6akanaspos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. Ucaes, I'. H. Uupopmannonusie Texnonoruu: yueonoe nocodue / I'H. Ucaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. Uadopmanmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanarenko, B.A. Crangaptel nHGOpPMAIIMOHHON 0€30MacCHOCTH: KypC JICKITHi /
B.A. I'anarenxo; nox pen. B.b. berenuna. — M.: UnTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obuuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. Jlanuyna. — M.:
H3n-Bo PAI'C, 2004. — 525 c.
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10. Hudopmaruka: yueOuuk/ b.B. Co6ons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —
446 c.

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 3. I'pagpuueckre 00bEKThI B TEKCTOBOM IOKYMEHTe.

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca):

Bunp! rpadgudeckux 00bEKTOB U CIIOCOOBI MX BHEAPEHUS B TEKCTOBBIM JOKYMEHT.
[lonsitue pactpoBoit u BekropHOU Trpaduku. Dopmarbl rpaduyeckux (Hansos.
[Tonoxxenue rpaduyeckoro oobekra B Tekcte. Co3ganue u GopMaTUpOBAHUE BEKTOPHBIX
M300paXeHU B cpelle TEKCTOBOIO Ipolieccopa. BHeapeHue B TEKCTOBBIM JOKYMEHT
00BEKTOB, CO3/IaHHBIX B JAPYrHUX MpOrpaMMHBIX cpenax. BcraBka m (opmarupoBaHue
aBTOQUrYD.

I(oumpwzbubte 60NpOCHL.

1. Bunp! rpaduuecknx 00bEeKTOB, CIOCOOBI MX BHEPEHUS B TEKCTOBBIA TOKYMEHT.
2. [ToHsiTHE PACTPOBOIl U BEKTOPHOU rpauKH.
3. ®opmarsl rpaduueckux Qaitnos.
4, [Tonoxxenue rpapuaeckoro 0ObEKTa B TEKCTE.
S. Coznanue U QopmMaTupoBaHUE BEKTOPHBIX HM300paKEHUM B Cpele TEKCTOBOTO
mporeccopa.
6. BHenpenne B TEKCTOBBIM JOKYMEHT OOBEKTOB, CO3JaHHBIX B JIPYIHX
MPOTPAaMMHBIX Cpeiax.
7. BcraBka u hopmarupoBanue aBrouryp.

Pexomendyemasn numepamypa:
OcHoBHas:
1. Mertonuueckoe nocodue no nonbzoBanuto CIIC "T'apant".
2. ["aBpunos O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.
3. I'agpunos  M.B.Kommnsiotep.llepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL, 1999
4, ['agpuwioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
™.:Yu.nmoc.M.:Hopma,1999.-108 c.
d. ["aBpunos M.B. Komnsrorep.llepconanbsnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.
6. Kanupen, E.K. Wudopmarmonnsie TexHomoruu B TpodeccCHoHAIbHON

nestenbHocTH. Kypc nekmuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpaszoBanusi U Hayku Poccuiickonr ®@eneparuu. - Openodypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
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1. Kopones, B.T. adopManinoHHbIE TEXHOJIOTHH B IOPUIUICCKONU NIEATCITHLHOCTH:
WINDOWS : yuebno-metommueckue wmarepuansl / B.T. KopomeB ; ®enepanbHoe
rOCylIapCTBEHHOE OIOKeTHOE 00pazoBaTelbHOE YUYPEKIEHHE BBICIIETO OOpa30BaHUs
Poccniicknii ToCcy1apCTBEHHBIM YHUBEPCUTET MpaBocyaus ; nox pex. . A. Jlosuos. - M.
: Poccuiickuil rocynapcTBeHHbIN yHUBepcUTeT nmpaBocynus, 2015. - 40 c. : un. ; To xe

[ DNeKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. HudopManvoHHbIE TEXHOJOTUM B  IOPUIAYECKOU

nesTenbHOCTH : npakTukyM / M.A. KynantaeBa ; MUHHCTEpCTBO 00pa30BaHUs M HAyKH
Poccuiickoit @eneparuu. - Openodypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH.; To

xKe [DneKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopMallmoHHbIE TEXHOIOTUU B IOPUANYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yue6noe mnocobue / JL.E. Muctpo, A.B. Mumux ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEIKICHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP mis mponBuHyThIX momdb3oBateneit - M.: JIMK
[Ipecc, 2005

11. 3amka A. A.JlokanpHble ceTH W HHTEepHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnonoruit, 2009

JlononHuTenpHas:

1. NHupopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: Y4YEOHHK Jis
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-¢ wu3n., mepepad m mom.- M.:
MznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBslii kypc.

2. NudopmarimoHHple TEXHOJIOTHU B IOPUIUYCCKON NEATEIbHOCTH: YYCOHHK IS
6akanaspoB / pea. B. 1. Onbkun.-M.: [Ipocnekt, 2013. — 352 c.

3. HUcaes, I'. H. Unpopmannonusie Texnonoruu: yueoHoe nocobue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxsosa, H. M. Undopmarmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAITUN: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

d. bespyuko, B.T. Undopmaruka: kypc nekuuii/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel uH)OpMAIIMOHHON 0€30MaCHOCTH: KypC JIEKIUi /
B.A. I'anarenxo; nox pen. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmarrka: BBeeHHEe B MHGOPMAIMOHHYIO O€30MacHOCTh: yueb. mocooue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acnanosa, 2004. — 191 c.
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8. Nudopmaruka: obmuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yaeonnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlaauyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yueOnuk/ b.B. Cobons [u ap.]. — PoctoB u/[l: ®enuxc, 2005. —
446 c.

11. CrenanoB, A.H. Uudpopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 5. Cinsinue 10KyMeHTOB. BUIbI COCTABHBIX JOKYMEHTOB.

Ilpakmuueckoe (cemunapckoe) 3anamue (2 uaca):

OcHOBHOM JTIOKYMEHT. MCTOYHMK [aHHBIX. BHIBI OCHOBHBIX JOKYMEHTOB U
MCTOYHUKOB JaHHbIX. Opranuzauus nosied ciusgaus u noieit Word. OTOop naHHBIX B

IMpouccCc CIMAHUSA.

I(oumpwzbubte 60NpPOCHL.

1. Ha3znaueHue ciausiHusi JOKYMEHTOB.

2. Coznanre OCHOBHOTO JOKYMEHTA U UCTOUHMKA JaHHBIX.
3. Opranuzarus nosnei ciusiHus u noneit Word.

4, OT60p MaHHBIX B TIPOIIECCE CIUSHUS.

Pexomenoyeman numepamypa:

OcHoBHasi

1. Meronuueckoe nmocodue o nonb3zoBanuio CIIC "T"apanT".

2. I"aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnswrorep.llepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpuiioB  O.A.KoMnbplOTeEpHBIE  TEXHOJIOTMH B IIPAaBOTBOPY.  JEAT-
H.:Yu.nmoc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIeJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. KanuBen, E.K. Wudopmanmonnsie TexHOIOTHH B  TPOQECCHOHATHHOM

nestenbHocTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit denepammn. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara obpamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON NIEATEITHHOCTH:
WINDOWS : yueGHo-Meromuueckue wmarepuasibl / B.T. Koponer ; denepanbHoe
rocyJapCcTBEHHOE OIOKETHOE 00pa3oBaTelbHOE YUPEKJIEHHUE BBICIIEro 00pa3oBaHUSs
Pocculickuii Tocy1apCTBEHHBIN YHUBEPCUTET TIpaBocyaus ; moxa pea. . A. JloBuos. - M.
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: Poccuiickuii rocynapcTBeHHbIN yHUBEpcUTET nmpaBocynus, 2015. - 40 c. : un. ; To xe

[OneKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara obpamenus 30.08.2018).
8. KymantaeBa, W.A. WudopmanmoHHBIE TEXHOJOTUM B  IOPUIUYECCKOU

aesTenbHOCTH © mpakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa3oBaHusl M HAyKH
Poccuiickoit @eneparuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To

xKe [ DIIEeKTPOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. HnpopMalinoHHbIE TEXHOJIOTHUU B IOPUANMYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yuebnoe mnocobue / JL.E. MuctpoB, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OFOKETHOE 00Pa30BaTEIbHOE YUPEKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s mpoaBuHyThIX monb3oBateneit - M.: MK
[Ipecc, 2005

11. 3auka A. A.JlokanbHble ceTH W UHTEpHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnonoruii, 2009

JlonosHuTenpHad

1. NHpopMallMOHHBIE TEXHOJIOTUHU B IOPUIWYSCKON JEATCIHPHOCTH: YYCOHHUK JIJIs
OakamaBpos/ mox o6m. pen. IL.Y. Ky3nemoma. - 2-¢ m3a., mepepad u nom.- M.:
M3narensctBo FOpaiit, 2013. - 441c. — Cepus: bakamaBp. ba3oBslii Kypc.

2. NHpopMaliMOHHBIE TEXHOJIOTUHU B IOPUIWYECKOW NEATCIHHOCTH: YYCOHUK JIJIs
Oakanaspos / pea. B. [. Onbkun.-M.: [Ipocnekr, 2013. — 352 c.

3. Ucaes, I'. H. Uupopmanmonusie Texnonoruu: yueoHoe nocodue / I'H. Ucaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. UadopmanmonHsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxsosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel nHGOpPMAIIMOHHON 0€30MacCHOCTH: KypC JICKITHi /
B.A. I'anarenxo; nox pea. B.b. berenuna. — M.: UnTepHEeT-yH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; mox pen. A.H. Jlanuyna. — M.:
Hzn-so PAI'C, 2004. — 525 c.
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10. Hudopmaruka: yueOuuk/ b.B. Co6ons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —
446 c.

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 6. ABToMaTH3auusi 00pPadOTKM TEKCTOBOI0 JOKYMEHTA.

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca):

XapaKkTepucTUKa WHCTPYMEHTOB aBTOMAaTH3allMM PENAKTUPOBAHUA. ABTOTEKCT.
O0paboTka CKaHUPOBAHHOTO TEKCTAa. XapaKTEpPUCTUKAa MHCTPYMEHTOB aBTOMATU3ALUU
¢dopmarupoBanus. Hymepauus crpanuun. [lonstue ctuns. Mcnonas3oBaHHE CTUIEBOTO
dbopMaTupoBaHMs TpU TOATOTOBKE MHOIOCTPAHUYHBIX JOKyMeHTOB. Co3maHue
OMNIaBJIEHUsT M MPEIMETHBIX yKa3zarejned. ABTOMAaTHYECKas HyMepauus OObEKTOB
TEKCTOBOTO JIOKYMEHTa (PUCYHKOB, TaO/uL U 1p.). IlepekpecTHbIe CChIIIKM B TOKYMEHTE
Ha PHUCYHKH, TaOJIUUBbI, CHUCOK JuTeparypbl. Co3naHue OJIAHKOBBIX JTOKYMEHTOB C
MCIIOJIb30BAaHUEM T0JIEH (DOPMBI.

I(oumpwzbubte 60NpOCHL.

1. XapakTepucTuka HHCTPYMEHTOB aBTOMATH3AINK PEAaKTUPOBAHMSI.

2. XapakTepucTuKa MHCTPYMEHTOB aBTOMAaTU3AIMK (POPMATHUPOBAHUS.

3. IlonsiTne cTUms.

4. CtuneBoe popmaTupoBaHUE TIPH MOATOTOBKE MHOTOCTPAHUYHBIX JOKYMEHTOB.

5. Co3nanue ornaBjieHus U MPEIMETHBIX yKa3aTele.

6. ABTomMaTuueckasi Hymepaius 00beKTOB TEKCTOBOTO JJOKYMEHTA.

7. Co3nanue GJIaHKOBBIX JOKYMEHTOB C UCITOJIb30BAaHUEM T10JIeH (hOPMBI.

8. I'mnepccebliku.

Pexomendyemasn numepamypa:

OcHoBHas:
1. Mertonuueckoe nmocodue mno nonbzoanuto CIIC "Tapant".
2. I"aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.
3. I'aBpuioB ~ M.B.Kommnsiorep.Ilepconanbhnoe  geno:Yuy.moc. B 2 KH.-
Caparos,CI'AIL 1999
4, ['aBpuwioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
Th.:Ya.moc.M.:Hopma,1999.-108 c.
d. ["aBpunos M.B. Komnsrorep.llepconanbsnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.
6. KanuBen, E.K. Wudopmarmonnsie TexHONMOruu B TpodeccCHoHaIbHON

nesitenbHoCcTH. Kype nekumit : yue6Hoe mocobue / E.K. Kanuen ; MunuctepctBo
obOpaszoBanus U Hayku Poccuiickoit deneparnuu. - Openodypr : OI'Y, 2015. - 108 c. -
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buGmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara o6pamenus 30.08.2018).
7. Kopones, B.T. UndopmanioHHble TEXHOIOTUN B IOPUIAMYECKON ACSTEITbHOCTH:
WINDOWS : yuebno-mMetomuueckue wmarepuansl / B.T. KopomeB ; ®enepanbHoe
rOCyIapCTBEHHOE OIOKeTHOE 00pazoBaTebHOE YUYPEKIEHHE BBICIIETO OO0pa30BaHUs
Poccniicknii ToCyqapCTBEHHBIM YHUBEPCUTET MPABOCYIHS ; MO PELI. I[.A. .HOBHOB. - M.

: Poccuiickuil rocynapCcTBEHHbIM YHUBEpcUTET npaBocyaus, 2015. - 40 c. : ; To ke
[ DNeKTpOHHBIN pecypcl.
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08. 2018)
8. KynantraeBa, W.A. WudopmainyioHHble  TEXHOJOTMM B  IOPUIMYECKON

nesaTenbHOCTH : npakTukyM / M.A. KynanraeBa ; MUHHCTEpCTBO 00pa30BaHUs M HAyKH
Poccuiickoit denepanuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To

xKe [ DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MnpopManimoHHbIE TEXHOJIOTUU B IOPUANYECKON NIE€ATEIbHOCTH:

Microsoft Office 2010 : yuebnoe mnocobue / JL.E. Muctpo, A.B. Mummz ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa3oBaTeIhbHOE YUPEIKICHUE BBICIICTO

oOpa3zoBanus Poccuiickuii TrOCyIapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynusd, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To e [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP st mponBuHYTHIX mosb3oBarenet - M.: JIMK
ITpecc, 2005

11. 3amka A. A.JlokanpHble ceTH W HUHTEpHET - M.: HHTepHeT-YHHBEpCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTenbHAas:

1. NHudopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATEbHOCTU: Y4YEOHUK Jis
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-¢ wu3n., mepepad m mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanasp. ba3oBslii Kypc.

2. NudopmalimoHHble TEXHOJIOTUU B IOPUIUYECKON AESITENbHOCTU: YYEOHMK IS
Oakamnaspos / pena. B. [. Onpkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Uadopmanmonnsie Texunonorun: yueoHoe nmocobue / ['H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxyosa, H. M. UndopmarimonHsie TeXHOIOTHH. TeIeKOMMYHHUKAITUU: KOHCTICKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

d. bespyuko, B.T. Undpopmaruka: kypc nekuuii/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. ["anarenko, B.A. Cranaaptel HHPOPMAIIMOHHOW O€30MaCHOCTU: KypC JEKIHM /

B.A. l'anarenxo; nox pen. B.b. berenuna. — M.: atepHeT-yH-T UHPOPM. TEXHOJIOTHH,
2004. - 322 c.
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7.  Hndopmaruka: BBeJicHHE B MH(OPMALMOHHYIO 0€30MacHOCTh: yuel. mocobue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnmanosa, 2004. — 191 c.

8. Nudopmaruka: obmuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yaeonnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlaauyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Co6ons [u ap.]. — PoctoB u/[l: ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uaudopmaruka: yue6. nocooue/A.H. Crenmanos. — CII6.:ITutep,
2005. — 683 c.

Pa3nen 4. Maremarndeckasi 00padorka uHpopmMauuu
Tema 1. OcHOBHbIE IOHATHS U 00bEKThI TAOIHMYHOTO MPOLECCOPA.

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca):

Cpena TtabmuuyHoro mnporneccopa. IloHATHsA: KHUra, JHUCT, SYEUKH, CTOJOLBI,
CTPOKH, JUana3oHbl;, AeHCTBUA ¢ HUMH. MIMeHa sueek, nuana3oHoB. Dopmarbl TaHHBIX:
THUIIbI JAHHBIX, BEIpABHUBAHUE, BUJI, IPUQT, rpaHulsl. Beoa ganubix. Ctpoka dhopmyi.
PenaktupoBanue nanHbix siueiiku. KonupoBanue naHHbIX, (POpMaTOB. ABTO3aNOJHEHUE.
Ucnonb3oBanue ¢opmyn st BbruvcieHuid. CcbUulkn Ha siueiiku  (aOCONIOTHBIE,
OTHOCUTEJIbHBIE, CMEIIAHHbIE), CCHUIKM Ha Jpyrue JucTel. KomupoBanue Qopmyin.
Hcnonb3oBaHUE pa3IUYHbIX KATETOPUI (PYyHKIUH.

Konmponwvusie eonpocer:
. Cpena TabuM9HOTO Mpolieccopa.
. OcHOBHBIE OHATHSI TAOJUYHOTO TIPOIIeCcCcopa.
. @opMaThl JaHHBIX: TUIIBI IaHHBIX, BRIPABHUBAHUE, BUJI, IPUDT, TPAHUIIBI.
. PenaktupoBanue JaHHBIX STYEHKU.
. KomupoBanue nanabix, oopMaTos.
. ABTO3aII0JTHEHHUE.
. Ucnionb3oBanue Hopmysn AJisi BBIYUCICHUH.
. Ucrionb3oBaHWe pa3InyHbIX KATErOPUil (PYyHKITUIA.
. Ccpuiku Ha siueliku (aOCOIIOTHBIE, OTHOCUTEIIbHBIC, CMEIIIAHHBIE).
10. Opranusanus cCbUIKHA HA IPYTHE JIUCTHI.
11. KonmtupoBanue ¢hopmyit.

O 0 1O DN =~ LN —

Pexomendyemasn numepamypa:
OcHOBHas:
1. Metoanaeckoe mocooue mo nonb3oannio CIIC "Tapant".
2. ['aBpunoB O.A.Kypc npaBoBoit undopmaruku:Yd-k-M.:Hopma, 2000.- 432 c.
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3. I'aBpuno ~ M.B.Kommnswrorep.llepconanbHoe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnsrorep.llepconanbsnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. KanuBen, E.K. HWudopmanmonnsie TexHoiIorMM B  mIpodeccunoHanbHOU

nesitenbHOCTH. Kype nekmuii : yue6Hoe mocobue / E.K. Kanuen ; MunuctepctBo
oOpazoBanus u Hayku Poccuiickoit denepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHBIE TEXHOJIOTHH B IOPUIUYECKON JIEATEITHLHOCTH:
WINDOWS : yueGHo-Meromuueckue wmarepuanibl / B.T. Kopones ; ®denepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00pa30BaTENIbHOE YUPEKJACHUE BBICHIEr0 OOpa3oBaHUSs
Poccniicknii ToCyqapCTBEHHBIM YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.

: Poccwmiicknii rocynapcTBeHHbIN YHUBepcUTeT npaBocyaus, 2015. - 40 c. : un. ; To xe

[ DIIeKTpOHHBIN pecypc].
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mara oopamenus 30.08. 2018)
8. KynantaeBa, W.A. WudopManvoHHbIE TEXHOJOTUM B  IOPUIUYECKOU

nesitenbHOCTH : nipakTukyM / M.A. KynantaeBa ; MuHucTepCTBO 00pa30BaHMs U HAyKU
Poccuiickoit denepanuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. apopMalinoHHbIE TEXHOJIOTHH B IOPUAMYECKON JIEATEIbHOCTH:

Microsoft Office 2010 : yue6Hoe mocobme / JIL.E. Muctpo, A.B. MummH ;
denepalibHOE TOCYIAPCTBEHHOE OFOPKETHOE O0pa30BaTEIIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuil TroCylapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : un. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypce]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s nponBuHYThIX mnosb3oBarened - M.: JIMK
ITpecc, 2005

11. 3aumka A. A.JloxambHble ce€TH W HHTepHET - M.: HHTEepHET-YHUBEPCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlonosHuTenpHas

1. WMHpopMaIimoHHbIE TEXHOJIOTHH B FOPUIUYCCKON NEATECIbHOCTH: YYCOHUK IJIs
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanasp. ba3oBslii Kypc.

2. WNubopMaimoHHbIe TEXHOJIOTHH B FOPUIUYECKON AEATETbHOCTH: YYEOHUK IS
6akanaspoB / pea. B. 1. Onabkun.-M.: [Ipocnekt, 2013. — 352 c.
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3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebHoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.
4, Xoxisosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT

nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Undopmaruka: kype nexuuit/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel nuHMOpMAIMOHHON 0€30MacHOCTH: KypcC JIEKIUH /
B.A. l'anarenxko; mox pen. B.b. berenuna. — M.: laTtepHeT-yH-T HH(GOPM. TEXHOJIOTHH,
2004. - 322 c.

7. Nudopmaruka: BBeeHHUE B MH(POPMAIIMOHHYIO 0€30MMacHOCTh: y4uebd. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obuuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

0. HNudopmaruka: yueonuk / T.M. Ackepos [u ap.|; nox pen. A.H. lanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yueOnuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennkc, 2005. —
446 c.

11. CrenanoB, A.H. Uupopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 2. Juazpammeor. Ilpunyunovt nocmpoenus u pedaKmuposanus

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca):

Mactep muarpamm. Buael nuarpamm. IlpeacraBienue qaHHbIX Ha AuarpaMmax.
[Toctpoenne u penakTupoBaHue OOBEKTOB JuarpaMM: OCEW, IIeH JCJICHHS IIKal,
nobasiieHUE U yaajaeHue psaaoB u ap.. DopmarrupoBanue 0ObEKTOB TUArPAMMBL.

Konumponwsnuie eonpocoi:

1. Ucnionp3oBanue Mactepa nuarpamm.

2. [IpeacraBnenue aHHBIX HAa TUarpaMMax.

3. [TocTpoeHue u pegaKTUPOBaHUE OOBEKTOB TUATPAMMBI.
4. ®opmarupoBaHue OOBEKTOB TATPAMMBI.

Pexomenoyemasn numepamypa:

OcHoBHas:

1. Meronuueckoe nmocodue mo monb3zoBanuio CIIC "TapanT".

2. I"aBpunor O.A.Kypc npaBoBoit napopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsiotep.llepconanbHoe  geno:Yu.moc. B 2 KH.-

Caparos,CI'AIL 1999
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4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIEJI0: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. Kanuser, E.K. WadopmanuonHsile TEXHONOTMH B  MpodeccHoHaIbHOU

nestenbHoCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanusa u Hayku Poccuiickoit denepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHbIE TEXHOJOTHUH B IOPUIUYECKON NEATEIbHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. Koponer ; ®exepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00paz0oBaTeIbHOE YUPEKIEHHE BBICIIETO OOpa30BaHUs
Pocculicknii Tocy1apCTBEHHBIN YHUBEPCUTET NpaBocyaus ; mox pea. . A. JloBuos. - M.
: Poccuiickuil rocynapcTBeHHbIM YHUBEpCUTET npaBocyaus, 2015. - 40 c. : um. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopManmoHHbIE  TEXHOJOTUM B  IOPUIUYECKOU

nestenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HayKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. adopManinoHHbIE TEXHOJIOTHU B IOPUIANYECKON NESATEIbHOCTH:

Microsoft Office 2010 : yuebnoe mocobue / JL.LE. Muctpo, A.B. Mummn ;
denepalibHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : uin. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypce]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomoproB C. C. Windows XP mns mpoaBuHYTHIX moib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTM W UHTEpHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnomoruit, 2009

JlonosHuTenpHas

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
OakanaBpos/ moxm o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
N3narensctBo FOpaidt, 2013. - 441c. — Cepusi: bakanasp. ba3oBblii Kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYCCKON NEATEIbHOCTU: YYEOHUK ISt
Oakanaspos / pea. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.
3. Ucaes, I. H. Madopmarmonnbsie TexHomoruu: yaeoHoe nocooue / I'H. Hcaes. -

M.: Omera-JI, 2012. - 464 c.
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4, Xoxinosa, H. M. UHpopmanmoHHble TEXHOIOTMU. TeIEeKOMMYHUKALIUN: KOHCIIEKT
nexuuit / H.M. Xoxnosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Undopmaruka: kype nexuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Nanatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0OE€30MaCHOCTH: KypC JICKITHi /
B.A. l'anarenxo; nox pexa. B.b. berenuna. — M.: UnTepHeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. - 322 c.

7. Nudopmarrka: BBeleHHEe B MHGOPMAIMOHHYIO O€30I1acHOCTh: yueb. mocooue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acmanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obm. pen. B.M.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. AckepoB [u ap.]; nox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennkc, 2005. —
446 c.

11. CrenanoB, A.H. Uapopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 3.Cnucku. QOépabomka, copmuposéka u Quibmpayus madaUUHBIX
oannvix. Cmpykmypupoeanue maoauy

Ilpakmuueckoe (cemunapckoe) 3anamue (2 uaca) -

CopTupoBKa CIHCKOB JAaHHBIX 1O pa3HbIM Mpu3Hakam. [loaBeneHHEe HTOTOB.
OT60p AaHHBIX C TOMOIILI0 PUIBTPOB: aBTOQPMIIBTP, MOJIB30BATEIBCKUN, PACIIIUPEHHBIH
¢bunsTphl. CTPYKTYpHpPOBaHNE TAOJIHII.

Konmponwvnsie éonpocer:
1. ITousTHE cIMCOYHOI 0a3bl JaHHBIX.
2. CopTHpOBKa CITMCKOB JTAHHBIX IO PAa3HbIM ITPU3HAKAM.
3. OT60op JaHHBIX C TOMOUIBIO (PUIBTPOB:
4. CTpyKTypuUpOBaHHE TAOIUI] C TOMOIIbIO TOABEICHUS UTOTOB.

Pexomendyemasn numepamypa:

OcHoBHas:

1. Meronnueckoe nmocodue mo monb3zoBanuio CIIC "TapanT".

2. ["aBpunor O.A.Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuioB ~ M.B.Kommnerorep.IlepconanbHoe  geno:Yuy.moc. B 2 KH.-
Caparos,CI'AIL 1999

4. I'aBpmioB  O.A.KoMmmbproTepHble  TEXHOJOTHM B MPaBOTBOpPY.  JACST-

H.:Yu.noc.M.:Hopma, 1999.-108 c.
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d. ["aBpunos M.B. Komnerorep.llepconanbnoe JIEJI0: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.
6. Kanusen, E.K. HWnHdopmanmonHble TEXHOIOTMH B  NpOQecCHOHATHHON

nestenbHOoCTH. Kypc nekmuit : yueOnoe mocobue / E.K. Kanupen ; MunuctepctBo
oOpasoBanus u Hayku Poccuiickoit denepanun. - Operdypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHBIE TEXHOJIOTHH B IOPUIUUYECKON JIEATETHbHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. Koponer ; ®exepanbHoe
rOCyIapCTBEHHOE OIOPKETHOE 00pa30oBaTelIbHOE YUPEXKJIEHUE BBICHIETO 0Opa30BaHMS
Poccuiicknii TocyqapcTBEHHbIM YHUBEPCUTET MpaBocynus ; nox pen. 1. A. Jlosuos. - M.
: Poccumiicknii rocynapcTBeHHbIN yHUBepcuTeT npaBocynus, 2015. - 40 c. : un. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. HudopManvoHHbIE TEXHOJOTUM B  IOPUIAYECKOU

nesTenbHoCTH : npakTtukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

xKe [ DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. adopMalinoHHbIE TEXHOJIOTHUH B IOPUAMYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yuebnoe mnocodue / JL.LE. Muctpo, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OIOKETHOE 00pa30BaTEIbHOE YUPEKICHHUE BBICIICTO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCHUTET MpaBocyaus. - M.
Poccutiickuii rocynapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To e [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  Tomopkxo C. C. Windows XP mis mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTH W UHTEpHET - M.: HWHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnonoruit, 2009

JlonosiHuTeIbHAS :

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
N3narensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBslii Kypc.

2. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
Oaxamnaspos / pexa. B. [. Onekun.-M.: [Ipocnexr, 2013. — 352 c.

3. Ucaes, I'. H. Uadopmanmonnsie Texunonoruu: yueonoe nocodue / I'H. Ucaes. -
M.: Omera-JI, 2012. - 464 c.

4, XoxnoBa, H. M. MadopmarinonHbie TEXHOIOTUU. TeIeKOMMYHUKAIIUN: KOHCIIEKT
nekiuii / H.M. Xoxnosa. — M.: A-Ilpuop, 2009. - 191 c.
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S. bespyuko, B.T. Undopmatuka: kype nekuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Namatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0E€30MaCHOCTH: KypC JICKITHi /
B.A. I'anarenxko; nox pen. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHHA,
2004. - 322 c.

7. Hndopmaruka: BBeJicHHE B MH(OPMALMOHHYIO 0€30MacHOCTh: yuel. mocobue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acanosa, 2004. — 191 c.

8. Nudopmaruka: obmmii Kypc: yueOnuk / A.H. I'yna [u ap.]; mox obm. pex. B.N.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. AckepoB [u ap.]; nox pea. A.H. Jlanuyna. — M.:
H3n-Bo PAI'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uupopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Tema 4. Kouconuoauusn oannvix. Cé00Hbvle maodauyvl

Ilpakmuueckoe (cemunapckoe) 3auamue (2 uaca) .

OObeMHEHUE TAHHBIX U3 Pa3HBIX UCTOYHUKOB. YCIOBHUS KOHCOIUIAIIMN JTaHHBIX.
IToctpoenne cBOgHBIX TabOaUI[ C moMoIel0 MacTtepa. MakeT CBOIHOW TaOJHIIBI.
Hactpoiika napameTrpoB nosnei. [ pynnupoBka JaHHBIX.

Camocmoamenvnan paooma (2 uaca) :
CBoanas TabauIa, KOHCOIU AN TAHHBIX.

Konmponwvnoie éonpocwt:
1. OObeauHeHNE TaHHBIX U3 Pa3HBIX UCTOYHUKOB. YCIIOBUS KOHCOJUIAIIUU
TAHHBIX.
2. IlocTpoeHue CBOAHBIX TAOIMI] ¢ TOMOIIIbI0 MacTepa.
3. Maket cBOIHOIT TaOIUIIBI.
4. HacTpoiika nmapameTpoB MOJIEH.
5. I'pynmnupoBKa TaHHBIX.

Pexomenodyemasn numepamypa:

OcHoBHas:

1. Meronuueckoe nmocodue mo monb3zoBanuio CIIC "TapanT".

2. I"aBpunor O.A.Kypc npaBoBoit napopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsiotep.llepconanbHoe  geno:Yu.moc. B 2 KH.-

Caparos,CI'AIL 1999

76




®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOIMM B  NPAaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnsrorep.llepconanbnoe JIEJI0: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. Kanuser, E.K. WadopmanuonHsile TEXHONOTMH B  MpodeccHoHaIbHOU

nestenbHoCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHbIE TEXHOJOTHH B IOPUIUYECKON JIEATETBHOCTH:
WINDOWS : yuebno-meromuueckue marepuansl / B.T. Koponer ; ®exepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00paz0oBaTeIbHOE YUPEKIEHHE BBICIIETO OOpa30BaHUs
Pocculicknii Tocy1apCTBEHHBIN YHUBEPCUTET ITpaBocyaus ; nmox pea. 1. A. JIomos. - M.
: Poccuiickuil rocynapcTBeHHbIM YHUBEpCUTET npaBocyaus, 2015. - 40 c. : um. ; To xe

[ DIIeKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. HudopManvoHHbIE TEXHOJIOTMM B  IOPUIUYECKOU

nesTenbHoCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HayKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

Ke [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MadopMalinoHHbIE TEXHOJIOTHUH B IOPUAMYECKON JIEATEIbHOCTH:

Microsoft Office 2010 : yuebnoe mocobue / JL.LE. Muctpo, A.B. Mummn ;
denepalibHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBI YHUBEPCHUTET TNpaBocynus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : uin. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypce]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. Tomopkxo C. C. Windows XP mist mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JloxanpHble ceTM W UHTEpHET - M.: HHTepHeT-YHUBEpCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlonosHuTenpHas

1. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
OakanaBpos/ moxm o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
N3narensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBslii kypc.

2. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYCOHUK IS
Oakanaspos / pea. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.
3. Ucaes, I. H. Madopmarmonnbsie TexHomoruu: yaeoHoe nocooue / I'H. Hcaes. -

M.: Omera-JI, 2012. - 464 c.
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4, Xoxmnosa, H. M. MudopMarimonHbie TeXHOIOTUU. TeIeKOMMYHUKAIIUU: KOHCTIEKT
nexuuit / H.M. Xoxnosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuko, B.T. Undopmaruka: kype nexuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Namatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0E€30MaCHOCTH: KypC JEKIUN /
B.A. l'anarenxo; nox pexa. B.b. berenuna. — M.: UnTepHeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. - 322 c.

7. Nudopmarrka: BBeleHHEe B MHGOPMAIMOHHYIO O€30I1acHOCTh: yueb. mocooue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acmanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kypce: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueonuk / T.M. AckepoB [u ap.]; nox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB uv/[l: ®@enuxkc, 2005. —
446 c.

11. CrenanoB, A.H. Uudpopmaruka: yue6. nocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Pasnen 5. I'pagpuyeckast ¥ MyabTUMeEINA HH(POPMAUA

Tema 1. IlpuHUMOBI M OCHOBHbIC IOHATHS MYJbTHMEIMA-TEXHOJIOIHH.
Oobs1acTH IpUMEHEHUs MYJIbTHMEIMA-CUCTEM.

Ilpakmuueckoe (cemunapckoe) 3ansmue  (2/2%*4aca B HWHTEePAKTHBHON
dhopme):

Humepaxkmuenas gpopma — npezenmayus

- OcHOBBI 3proHoMuKH W Au3aiiHa. KoHienTtyaiabHbIE OCHOBBI MYJIBTHUMEIHA-
TEXHOJIOTUM, MaTeMAaTUYECKUE U JIMHTBUCTUYECKUE OCHOBBI MYJIbTUMENNA-TEXHOJIOTUH.

- Mertonbl (opmann30BaHHOTO TMpPEACTaBICHUS W 00paboTKu WHOOpMAINHY;
0COOEHHOCTH CO3/IaHMS MYJIBTUMEINA CUCTEM B PA3JIUYHBIX 00JIACTAX IPUMECHEHHUS.

Camocmoamenvnan paooma (2uaca).
DproHomMuKa, Ju3aiiH, MyJTbTUMEINA-TEXHOJIOTHH.

Koumponsusie éonpocer:

1. OCHOBBI 5prOHOMUKH U U3alHA.

2. KonrnentyaabHbIE OCHOBBI MYJIBTHMEIHA-TEXHOJIOTHH.

3. MeTozast hopmann30BaHHOTO MPEACTABICHHS B 00pa0OTKH WH(MOPMAIIHH.

Pexomenoyemasn numepamypa.
OcHOBHAS
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1. Mertonuueckoe nocodue no nonb3zoBanuto CIIC "T'apant".

2. ['aBpuiioB O.A.Kypc npaBoBoit undopmaruku:Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos ~ M.B.Kommnswrorep.llepconanbroe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, I'aBpunoB  O.A.KOMIBIOTEpHBIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
tu.:Yu.noc.M.:Hopma,1999.-108 c.

5. ["aBpuiioB M.B. Komnsrorep.IlepconanbHoe JIEJIO: VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. Kanusen, E.K. HHpopmanoHHbIE TEXHOJOTMM B  NPOQPECCHOHATBLHOU

nestenbHOoCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit ®enepanuu. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oOpamenus 30.08.2018).
7. Kopones, B.T. npopMallnoHHbIE TEXHOJIIOTHH B IOPUIUYECKON JIEATEIBbHOCTH:
WINDOWS : yueGHo-Meromuueckue wmarepuanbl / B.T. Kopones ; ®denepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00pa30BaTENIbHOE YUPEKJACHUE BBICHIEr0 OOpa3oBaHUs
Poccniicknii TocyqapCTBEHHBIM YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.
: Poccwmiicknii rocynapcTBeHHbIN YHUBepcUTeT npaBocyaus, 2015. - 40 c. : un. ; To xe

[ DneKTpOHHBIH pecypc]. -
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopmanumoHHble  TEXHOJOTUW B  IOPUIUYECKON

nesitenbHOCTH : nipakTukyM / M.A. KynantaeBa ; MuHucTepCTBO 00pa30BaHMs U HAyKU
Poccuiickoit @eneparuu. - Openodypr : OI'Y, 2014. - 109 c. : un. - bubmuorp. B kH.; To

Ke [DneKTpOHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MHpopMalilmoHHbIE TEXHOJIOTUU B IOPUANYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yueOnoe mocobue / JL.E. Muctpo, A.B. Mumux ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa3oBaTeIbHOE YUPEIKICHUE BBICIICTO

oOpa3zoBanus Poccuiickuil TroCylapCTBEHHBI YHHMBEPCUTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DnekTpoHHBIM pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP mist mponBuHYTHIX mosib3oBareneit - M.: JIMK
[Ipecc, 2005

11. 3aumka A. A.JloxambHble ce€TH W HHTepHET - M.: HHTEepHET-YHUBEPCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlononHuTenbpHas:

1. NudopmaiimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATENbHOCTU: Y4YeOHUK Jis
OakanaBpos/ mox o6m. pen. IL.Y. Kysneunoma. - 2-e¢ wu3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanaep. ba3oBslii Kypc.
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2. HNupopManimoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIBHOCTU: YUYEOHHK s
Oakamnaspos / pena. B. [[. Onpkun.-M.: [Ipocnexkr, 2013. — 352 c.

3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebnoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxinosa, H. M. UHdopmanmonHbie TEXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

5. bespyuxko, B.T. Undpopmaruka: kypc aexuuii/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Crangaptel MHQOpPMALIMOHHONW O€30MaCHOCTH: Kypce JeKUuH /
B.A. I'anarenxo; nox pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmaruka: BBegeHUE B MH(POPMAIIMOHHYIO 0€30MacHOCTh: y4eb. mocobue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. HNudopmaruka: oduwmii kype: yueonuk / A.H. I'yna [u ap.]; mox oodw. pen. B.W.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u np.]; nox pen. A.H. Hanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. Hudopmaruka: yuednuk/ b.B. Cobons [u np.]. — PoctoB v/[l: ®@ennxc, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Tema 2. I'pagpuueckuii cnocodé npeocmasnenus ungopmayuu. /leyxmephnasn
epaguka u anumauus.

Ilpakmuueckoe (cemunapckoe) 3amamue  (2/2%waca 6 unmepakmueHol
¢opme) -

HNurepakTuBHas popma - npe3eHTanus

- I'padmueckoe npencrasienue nHpopmauuu. Kinaccudukanus rpaguaeckux
aJIeMeHTOB. JIByXMepHas u TpexMepHas rpaduka, WuIrocTpaTuBHas rpaduka, HaydHas
rpaduka, CAIIP, ctraTnyeckue u AMHAMUYECKHUE U300paKeHUsI, aHUMAIIUs U BUJIEO,
pacTpoBasi ¥ BEeKTOpHas rpaduka.

- OCHOBHBIE TTAPAMETPHI U aCIIEKThI 00PAOOTKH PACTPOBBIX U BEKTOPHBIX
n3o0pakenuii. OcHoBHBIE opMaThl (aitioB. CiocoOwI cxkaTus Tpaduueckux ¢aitios.
ANTOpUTMBI CKaTHs 6€3 TIOTEPH U C MOTEpeH KauyecTBa n3oopakenus. Craruueckue
JIByXMEPHBIEC U300paKCHHSI.

- Beibop dpopmara uzobpaxenus. [IpenmyriecTBa 1 HEAOCTATKH PACTPOBBIX U
BEKTOPHBIX M300pakeHU. ONTHMH3aIHS CTaTHYECKUX H300pakeHHH. J[MHaMudecKue
JIBYXMEpHBIE U300paKEeHHUS.

- AHuManMs ¥ BUJCONOTOKU. AHUMALIMS C IPEABAPUTENBHON IPOPUCOBKON U
real-time anumarus.
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- [Iporpammusbie cpenctBa u ¢popmarsl ¢aitno. Pacnpoctpanenue
AHUMAIIMOHHBIX (DAJIOB.

Camocmoamenvuan paboma (2 uaca) .

JIByxmepHass W TpexMmepHas Tpaduka, WUIIOCTpaTHBHas rpaduka, HaydHas
rpaduka, CAIIP, ctaruueckue u IUHAMUYECKHWE H300paKEHUs, aHUMallUsi U BHIEO,
pacTpoBasi U BEKTOpHas rpaduka.

Konmponwsuwvie éonpocor:
1. Knaccudukanus rpadpuueckux 31€MEHTOB.
2. JIByxMepHas u TpexmepHas rpapuka
3. PacTpoBas u BeKTOpHas rpaguka.
4. lnuHamMuuecKue AByXMEPHbBIE N300paKEHN. AHUMALIHS U BUIEOMIOTOKH.

Pexomenodyemasn numepamypa:

OcHoBHas:

1. Mertonuueckoe nocodue no nonbzoBanuto CIIC "T'apant".

2. I"aBpunoB O.A.Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsrorep.llepconanbHoe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, 'aBpunoB  O.A.KoMIbIOTEpHBIE  TEXHOJIOTMM B  TMPAaBOTBOPY.  JIEAT-
1.:Yu.nmoc.M.:Hopma,1999.-108 c.

S. ["aBpuiioB M.B. Komnerorep.Ilepconansnoe b1 (N (oK VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. Kanupen, E.K. Wudopmanmonnsie TexHonoruu B npodeccuoHaIbHON

nestenbHocTH. Kype nekumii : yue6Hoe mocobue / E.K. Kanupen ; MunuctepctBo
oOpazoBanusi U Hayku Poccuiickorr ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnexkTpoHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMalinoHHbIe TEXHOJIOTHH B IOPUIUYECKON JI€ATEIBbHOCTH:
WINDOWS : yueGHo-Meromnueckue wmarepuasibl / B.T. Koponer ; denepanbHoe
roCyl1apCTBEHHOE OIOKETHOE 00pa30oBaTeNbHOE YUPEXKJIEHHE BBICIIET0 00pa30BaHUS
Poccuiickuii TocyqapcTBEHHbIM YHUBEPCUTET MpaBocyaus ; noxa pen. 1. A. Jlosuos. - M.
: Poccuiickuii rocynapcTBeHHbIN yHUBEpcUTET npaBocyus, 2015. - 40 c. : un. ; To xe

[ DNeKTpOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mgara oopamenus 30.08.2018).
8. Kynantaea, W.A. WudopmanmioHHble  TEXHOJOTUW B  IOPUIUYECCKOU

nesTenbHOCTH © mpakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa3oBaHusl U HAyKH
Poccuiickoit @eneparuu. - Openodypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH.; To
xKe [ DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
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0. Muctpos, JI.E. MHpopManmoHHbIE TEXHOJIOTUU B IOPUANYECKON J1€ATEIbHOCTH:
Microsoft Office 2010 : yuebHoe mocobme / JL.LE. Muctpo, A.B. Mummu ;
denepalibHOE TOCYIAPCTBEHHOE OIOHKETHOE 00pa30BaTENbHOE YUPEKICHHE BBICIIETO

oOpa3zoBaHuss Poccuiickuii TOCyIapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuii TocyqapcTBEHHbIM YHUBEPCUTET mipaBocyaus, 2016. - 232 c. : ui. - bubi. B
kH. - ISBN 978-5-93916-503-7 ; To ke [OnekrpoHHblli pecypc]l. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s nponBuHyThIX mnosb3oBareneit - M.: JIMK
ITpecc, 2005

11. 3amka A. A.JlokanpHble ceTH W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTeNbHAs:

1. NHudopmalimoHHbIE TEXHOJIOTUU B IOPUIUYECKOM NEATEIbHOCTU: YYEOHUK s
OakanaBpos/ mom o6mr. pen. ILY. Kysmemoma. - 2-¢ wu3n., mepepad m mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBslii Kypc.

2. HNupopMainoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIBHOCTU: yUEOHHK s
OakanaBpos / pen. B. JI. Onabkun.-M.: [Ipocnekt, 2013. — 352 c.

3. Ucaes, I'. H. Uupopmannonusie TexHonoruu: yueonoe nocodue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. Undopmarmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAITUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuxko, B.T. Undpopmaruka: kypc nekuuii/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanarenko, B.A. Crangaptel uHMOpPMAIIMOHHON 0€30MacHOCTH: KypcC JICKIUi /
B.A. I'anarenxo; o pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nupopmaruka: BBeeHME B UHPOPMALMOHHYIO O€30MacHOCTh: y4yebd. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. Uudopmaruka: oduwmit kype: yueonuk / A.H. I'yna [u gp.]; nog obur. pex. B.H.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yuedbnnk / T.M. AckepoB [u ap.]; mox pea. A.H. Hanuymna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u//l; ®enuke, 2005. —
446 c.

11. CremnanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Cremanos. — CII6.:ITutep,
2005. — 683 c.

Tema 3. TpexmepHasi rpaduka u aHUMALUsA. 3BYKOBO€ CONPOBOKIEHUE.
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Ilpakmuueckoe (cemunapckoe) 3anamue (2/2%uaca ¢ unmepaKkmueHol
gopme):

HNutepakTuBHAas popMa - npe3eHTAUS

- Tpexmepubie n3zo0paxkenus. [Iporpammusie cpenctBa o0padbotku. OcobeHHOCTH
TpexmepHo# Tpaduku. CrocoObl UMUTAIMKA TPEXMEPHOTO MpOocTpaHcTBa. [IpuHIUMIBI
MIPOCTPAHCTBEHHOTO MOJIENMPOBaHUs. TpexMepHast aHuMalus.

- OCOOEHHOCTH TMOCTPOCHUSI TPEXMEPHOW aHuManuu. Buasl TpexmepHoi
anuManuu. IlpenBapurenbHass TPOPUCOBKA W PEHJEPUHT B pEaTbHOM BPEMEHHU.
OO6nacTy MpUMEHEHUS Pa3IMYHBIX BUAOB TPEXMEPHON aHUMAIIUH.

- Ilpunnunsr 1mudpoBoir 00padoTku 3Byka. OOpaboTKa 3BYKOBBIX ITOTOKOB.
®opmatsl 3BYKOBBIX (paitsioB. Ilpunnumnsl nudpoBoi 3amucu 3Byka. OuudpoBka
3BYKOBOTO CHUTHAJIa: apaMeTphbl, BIMSIONME HA Ka4eCTBO 3aIUCU U BOCIPOU3BEACHHUS.
OnTuMu3aims napamMeTpoB 3BYKOBBIX (DaiiJIoB.

Camocmoamenvuan paooma (2 uaca) .
JluHaMu4yecKkre JABYXMEpHBIC H300paKCHHs, AaHUMAIUs W  BHUJICOMOTOKH,
TpeXMepHas aHUMaIusl, OIu(POBKa.

Konumponwsnuie eonpocoi:
1. OcobeHHOCTH TpeXMEpHOH TpaduKy.
2. IIpyuHIHUIIBI TIPOCTPAHCTBEHHOTO MOJICITHPOBAHU.
3. [Ipunnumne nudpoBoit 00pabOTKH 3BYyKa.
4. OnTuMu3aIys napaMeTpoB 3ByKOBBIX (haiiiioB.

Pexomenoyeman tumepamypa:

OcHoBHas:

1. Mertonuueckoe nocodue no nonbzoBanuto CIIC "T'apant".

2. I"aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsrorep.llepconanbHoe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpuiioB  O.A.KomnplOTEpHBIE  TEXHOJIOTMA B IPAaBOTBOPY.  JEAT-
™.:Yu.nmoc.M.:Hopma,1999.-108 c.

d. ["aBpunos M.B. Komnsrorep.llepconanbsnoe JIEJI0: VYu.noc.,kH.2-
Caparos,CT'AIL 1999 — 201 c.

6. Kanusen, E.K. Wudopmarmonnsie TexHONmoruu B TpodeccHoHaIbHON

nestenbHOCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit denepanun. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. MudopmaninoHHbIe TEXHOJIOTHU B IOPUINYECKON JEATEIIHbHOCTH:
WINDOWS : yueGHo-Meromnueckue wmarepuasibl / B.T. Koponer ; denepanbHoe
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rOCylIapCTBEHHOE OIOKeTHOE 00pa3oBaTelbHOE YUYPEKJIEHHE BBICIIETO OO0pa30BaHUs
Poccniicknii TocyapCTBEHHBIM YHUBEPCUTET MpaBocyaus ; noxa pex. . A. Jlosuos. - M.
: Poccuiickuil rocynapcTBeHHbIN yHUBEpcUTEeT nmpaBocynus, 2015. - 40 c. : un. ; To xe

[OneKTpOHHBIN pecypcl]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. Kymantaea, W.A. WudopmanmoHHBIE TEXHOJOTHM B  IOPUIUYECCKOU

nesitenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit @eneparuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubnuorp. B kH. ; To

xKe [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. ndopMalinoHHbIE TEXHOJIOTHUU B IOPUAMYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yue6Hoe mocobue / JI.E. Muctpo, A.B. MummH ;
denepalibHOE TOCYIaPCTBEHHOE OFOPKETHOE 00pa30BaTeIIbHOC YUPEIKIACHHE BBICIICTO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuil rocynapcTBeHHbI YHUBEpCUTET npaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. Tomopkxo C. C. Windows XP mis mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JlokanpHble ceTH W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmarmonnsix Texnonoruit, 2009

JlonosHuTenpHad

1. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK JJis
OakamaBpos/ mox o6m. pen. II.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
MznarensctBo FOpaidt, 2013. - 441c. — Cepusi: bakanasp. bazoBslii kypc.

2. NudopmarimoHHple TEXHOJIOTHU B IOPUIUYCCKON NEATEIbHOCTH: YYCOHHK IS
6akanaBpoB / pea. B. 1. Onbkun.-M.: [Ipocnekt, 2013. — 352 c.

3. Ucaes, I'. H. Unpopmannonusie Texnonoruu: yueoHoe nocobue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, XoxisoBa, H. M. Undopmanmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAITUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

d. bespyuko, B.T. Uudopmaruka: kypc nekuuii/B.T. bespyuko—M. : DOPYM, 2006.
—431c.

6. [Nanarenko, B.A. Crangaptsl nHOOPMAIIMOHHON 0€30MaCHOCTH: KypC JICKITUH /
B.A. I'anarenxo; nox pea. B.b. berenuna. — M.: UnTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNE B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acnanoga, 2004. — 191 c.

8. Nudopmaruka: obmmii kypce: yueOnuk / A.H. I'yna [u ap.]; mox obm. pen. B.N.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.
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9. Nudopmaruka: yaeonnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAI'C, 2004. — 525 c.

10. Hudopmaruka: yueOuuk/ b.B. Cobons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —
446 c.

11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,
2005. — 683 c.

Tema 4. Bugeonoroxu. l{ludpposoe Buaeo.

Ilpakmuueckoe (cemunapckoe) 3amamue. (2/2*uaca 6 umnmepaxmueHol
dopme)

HNuTepakTuBHas popma - npe3eHTanus

- [Ipunuune! g poBoit 00paboTku Buaeocuruana. OCHOBHbIE CTaHIaPThI
BUJIeocUTrHaN0B. Oun(poBKa BUACOCUTHAJIA - TAPAMETPHI, BIUAIONINE HA KAY€CTBO
3aMKMCH U BOCIIPOU3BEICHUS BUIEONOTOKA.

- ®opmartsl Buaeodaitios. [IpuHiune! cxxatus BugeonHpopmannn. Komeku.
Br100p KoJIeKa B 3aBUCUMOCTH OT NMPEAHA3HAYECHUS BUICO3AMKCH.

- OcOOEHHOCTH MCNOIb30BaHUS BUIEOMATEPUAJIOB B MYIBTUMEIUMHBIX
MPUIOKEHUSIX.

Camocmoamenvuan paboma: (2 uaca)
[MudpoBas 00paboTka BUIAEOCHUTHANA, OIU(PPOBKA, BHJICONMOTOK, CXKATHE
BUJICOMH(OPMAIINH, KOJICKH.

Konmponwsuwvie éonpocor:
1. [puHuune! nuppoBoit 00padOTKU BUAECOCUTHATIA.
2. OuudpoBka BUAeOCUTHaA
3. [IpuHUMIBI C3KaTUsl BUIEOMH(OPMALIHH.
4. Koneku.

Pexomenoyeman numepamypa:

OcHogHas:

1. Meronnueckoe nmocodue o monb3zoBanuio CIIC "TapanT".

2. I"aBpunoB O.A.Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpuiioB ~ M.B.Kommnsiorep.Ilepconanbioe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, 'aBpuwioB  O.A.KomnbploTepHble  TEXHOJIOTMH B MPaBOTBOpY.  JEAT-
™.:Yu.nmoc.M.:Hopma,1999.-108 c.

5. ["aBpunon M.B. Komnsrorep.llepconansnoe pi (N1 (0 VYu.noc.,KkH.2-

Caparos,CI'AIL 1999 — 201 c.
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6. Kanuser, E.K. HWnadopmanmonHsile TeXHONOTHH B  MpodeccrHoHaIbHOU
nestenbHOoCTH. Kypc nekmuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpasoBanus u Hayku Poccuiickoit denepanun. - Operdypr : OI'Y, 2015. - 108 c. -
buGmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara o6pamenus 30.08.2018).
7. Kopones, B.T. UndopmaninoHHble TEXHOIOTUU B IOPUAMYECKON N1EATEIHHOCTH:
WINDOWS : yuebno-meronuueckue marepuansl / B.T. Koponer ; ®epepanbHoe
rocyJapCcTBEHHOE OIOKETHOE 00pa3oBaTelIbHOE YUYPEXKJICHHE BBICIIETO 00pa3oBaHUS
Poccuiicknii TocyqapCcTBEHHbIM YHUBEPCUTET MpaBocynus ; noxa pen. 1. A. JloBuos. - M.

: Poccumiicknii rocynapcTBeHHbIN yHUBepcUTeT npaBocyus, 2015. - 40 c. : un. ; To xe

[ DIIEeKTPOHHBII pecypc].
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08. 2018)
8. KynantaeBa, W.A. HudopManvoHHbIE TEXHOJOTUM B  IOPUIUYECKOU

nesTenbHOCTH : npakTtukyM / M.A. KynantaeBa ; MUHHUCTEPCTBO 00pa30BaHUs U HAYKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

xKe [ DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopMalilnoHHbBIE TEXHOIOTUU B IOPUANYECKON JI€ATEIbHOCTH:

Microsoft Office 2010 : yueOHoe mocodue / JI.LE. Muctpos, A.B. Mumwmx ;
denepanbHOE TOCYIAPCTBEHHOE OIOMKETHOE 00Pa30BaTEC/IbHOE YUPEIKIACHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccutiickuii rocynapcTBeHHbIH YHUBEpCUTET nipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To e [OnekTpoHHBIH pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s mponBuUHYTHIX monb3oBarenei - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JlokanpHble ceTu W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmanmonnsix Texnonorui, 2009

JlonosmHuTenpHas !

1. NudopmaiimoHHble TEXHOJIOTUU B IOPUIUYECKON NEATebHOCTU: YYeOHHK Jis
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-e wuzn., mepepad u mom.- M.:
M3narensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBblii Kypc.

2. Nudopmarimonaple TEXHOJIOTUU B IOPUIUYECKON NEATEIBHOCTU: YYEOHUK IS
Oakamnaspos / pena. B. [I. Onpkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Uadopmanmonusie Texunonorun: yueoHoe nmocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxnosa, H. M. Undopmarmonasie TeXHOIOTHH. TeTeKOMMYHHUKAITUN: KOHCIIEKT
nekuit / H.M. Xoxnosa. — M.: A-IIpuop, 2009. - 191 c.

5. bespyuko, B.T. Undopmaruka: kypc nekuuit/B.T. bespyuko—M. : DOPYM, 2006.
—431c.
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6. [Namatenko, B.A. Crangaptel mHGOPMAIIMOHHON 0E€30MaCHOCTH: KypC JICKITHi /
B.A. l'anarenxo; nox pexa. B.b. berenuna. — M.: nTepHeT-yH-T HHPOPM. TEXHOJOTHUH,
2004. - 322 c.

7.  Hndopmaruka: BBeicHHE B MH(OPMAIMOHHYIO 0€30MacHOCTh: yuel. mocobue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. Nudopmaruka: obmuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; mox pen. A.H. Jlanuyna. — M.:
H3n-Bo PAI'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uaudopmaruka: yue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. — 683 c.

Paznen 6. Komnbrorepusbie ceT. KopnmoparuBHbIi U 11002/ 1bHBbIII
o0MeH uHpopmanuen

Tema 1. Buabl 1 TONOJIOTMSI KOMIIBIOTEPHBIX ceTel

Ilpakmuueckoe (cemunapckoe) 3amamue  (2/2%waca 6 unmepaKmueHol
gopme) -

HNurepakTuBHas ¢opma (2* yaca, npe3eHTAUSA):

- Metoael M cpeAcTBa CO3[aHHUSI KOMIBIOTEPHBIX CETEW: TEXHUYECKHE U
nporpammubie. [loHsITHE KaHAIA CBSI3U M €70 XapaKTEPUCTUKH.

- Kiaccudukanus u apxXuTeKTypa BBIUHUCIUTEIBHBIX CETEH, TEXHUYECKOEe,
MH(pOpPMAIIMOHHOE U MporpaMMHOe obecnieueHue ceteil. CTpyKTypa U XapaKTepUCTUKHU
CHUCTEM TEJICKOMMYHUKAIIUNA: KOMMYTAIUS U MapIIPyTHU3aIUs TEIEKOMMYHUKAIMOHHBIX
cucTeM, HU(PPOBBIC CETU CBA3HU.

- Onpenenenue TBC, cepBepa, pabouelt ctaHiuu. AnmnaparHoe, NPOrpaMMHOE U
uHpopmarmonnoe obecneuenue TBC.

Camocmoamenvuan paboma (2 uaca).

Konumponwvnuvie eéonpocow.

1. Meronbl M CpeacTBa CO3aHUSA KOMIIBIOTEPHBIX CETEH: TEXHUYECKHE U
IIPOrpaMMHBIE.

2. TlonsiTHe KaHaa CBSA3M U €T0 XapaKTEPUCTUKHU.

3. Krnaccudukanuss M apXUTEKTypa BBIUMCIUTEIBHBIX CETEH, TEXHHYECKOE,
MH(pOPMALIMOHHOE U POrPaMMHOE 00€CIIEUEHNE CETEM.

4. CTpyKTypa U XapaKTEpUCTUKH CUCTEM TEJIEKOMMYHMKAIMM: KOMMYTalus M
MapILIpyTU3aLUs TETEKOMMYHHUKAIIMOHHBIX CUCTEM, HU(DPOBBIE CETH CBA3H.
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Pexomenoyemasn numepamypa:

OcHoBHas:

1. Meronuueckoe nocodue no nonb3zoanuto CIIC "T'apant".

2. ['aBpuioB O.A.Kypc npaBoBoit undopmaruku: Yd-k-M.:Hopma, 2000.- 432 c.

3. I'apuno  M.B.Kommnswrorep.llepconanbroe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpunoB  O.A.KoMIblOTepHbIE  TEXHOJOTMM B  MPAaBOTBOpY.  JIEAT-
Th.:Yu.noc.M.:Hopma,1999.-108 c.

S. ["aBpuiioB M.B. Kommnerorep.IlepconanbHoe b1 (N (oK VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. WuHdopmanmonnsie TexHoiIoruu B  mIpodeccunoHanbHOU

nesitenbHOCTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; MunuctepctBo
oOpaszoBanusi U Hayku Poccuiickoir ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kxH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBIA pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
7. Kopones, B.T. npopMallnoHHbIE TEXHOJIOTHH B IOPUIUUYECKONU JIEATEIBbHOCTH:
WINDOWS : yueGHo-Meromuueckue wmarepuanibl / B.T. Kopones ; ®denepanbHoe
rOCy/IapCTBEHHOE OIOPKETHOE 00pa30BaTENIbHOE YUPEKJACHUE BBICHIEr0 OOpa3oBaHUs
Poccniicknii TocynqapCTBEHHBIM YHUBEPCUTET MpaBocynus ; noxa pex. . A. Jlosuos. - M.
: Poccuiickuil rocynapcTBeHHbIN yHUBepcuTeT nmpaBocynus, 2015. - 40 c. : un. ; To xe

[ DNEeKTpOHHBIN pecypcl]. -
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
8. KynantaeBa, W.A. WudopmanyoHHble  TEXHOJOTUW B  IOPUIUYECKON

nesitenbHOCTH : nipakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit denepanuu. - Opendypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To

xKe [DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MHpopMallmoHHbIE TEXHOIOTUU B IOPUANYECKON J1€ATEIbHOCTH:

Microsoft Office 2010 : yueOnoe mnocobue / JL.E. Muctpo, A.B. Mumumz ;
denepanbHOE TOCYTAPCTBEHHOE OIOKETHOE 00pa3oBaTeIbHOE YUPEIKICHUE BBICIICTO

oOpa3zoBanus Poccuiickuii TrocylapCTBEHHBIN YHHMBEPCUTET MpaBocyaus. - M.
Poccutiickuii rocymapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : ui. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHbIi pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP st mponBuHYTHIX moisib3oBareneit - M.: JIMK
[Ipecc, 2005

11. 3aumka A. A.JloxambHble ce€TH W HHTepHET - M.: HHTEepHET-YHUBEPCUTET
Nudopmarmonnsix Texnomnoruit, 2009

JlomonHuTEeILHAS
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o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

1. HNupopMaimoHHble TEXHOJIOTHH B IOPUIUYECKON AEATETbHOCTH: YYEOHUK IS
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-e wusm., mepepad m mom.- M.:
MznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. bazoBblii Kypc.

2. HNupopManimoHHble TEXHOJIOTHH B IOPUIUYECKON NEATEIBHOCTU: yUYEOHHK IS
Oakamnaspos / pena. B. [[. Onekun.-M.: [Ipocnexkr, 2013. — 352 c.

3. HUcaes, I. H. Undopmannonnsie Texnonoruu: yuebHoe nocodue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxiora, H. M. MadopmarinonHbie TEXHOIOTUU. TeIeKOMMYHUKAITUN: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-Ilpuop, 2009. - 191 c.

S. bespyuxko, B.T. Undpopmatuka: kypc aexuuii/B.T. be3pyuko—M. : ®DOPYM, 2006.
—431c.

6. ['anarenko, B.A. Crangaptel MHQOPMALIMOHHONW O€30MacCHOCTU: Kypce JeKUuH /
B.A. I'anarenko; o pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. - 322 c.

7. Nudopmaruka: BBeeHUE B MHPOPMALIMOHHYIO O€30MacHOCTh: y4uebd. mocoodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acmanosa, 2004. — 191 c.

8. HNudopmaruka: odumii kype: yueonuk / A.H. I'yna [u ap.]; mox odwm. pen. B.W.
KonecnukoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u np.]; nox pen. A.H. Hanuyna. — M.:
N3n-so PAI'C, 2004. — 525 c.

10. MHudopmaruka: yuednux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: y4ue6. mocooue/A.H. Crenanos. — CII6.:ITutep,
2005. - 683 c.

Tema 2. KopnioparuBHbiii M 171002/ 1bHBIH 00MeH HHpoOpManueit

Ilpakmuueckoe (cemunapckoe) 3anaThe (2/2*yaca B WHTepaKTUBHO¥
dhopme):

HNurepakTuBHas popma (2* yaca, npe3eHTaALUsA):

- Haznauenwue, kinaccudukaims, TOMOJIOTHs, MPOTOKOJIbI, CETEBOE 000pyI0BaHUE
JIBC.

- IloHsiTHE ONHOPAHTOBOW M ABYPAHIOBOM CETH, TEXHOJOTIMU KIIUEHT-CEPBED.
[Iporpammuoe obecrnieuenue JIBC.

- CpeacTBa HACTPOUKHU M AIMUHUCTPUPOBAHUS B OJHOPAHTOBBIX U JIBYPAHTOBBIX
CeTsAX Ha mpumepe ornepanroHHbIX cucteM Windows 95(98), Novell Netware 4.1(5.0),
Windows NT(Workstation u Serwer 4.0): co3maHue MMOIb30BaTENICH, OpTraHU3AIUS
B3aMMOJICHCTBUS OOBEKTOB CETH, 3aJlaHUE PErilaMeHTa J0CTyIa K HHpopMaIlnu, 3aiuTa
uH(pOpPMALIMK, MOHUTOPUHT M aynuT B ceTh. CHucTema CeTeBhIX KOMMYHUKALMM U
JUCLIUILIINHA 06CJIY)KI/IBaHI/IH B Internet. knuenT-cepBep anpecamusa B Internet.
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Nudpopmarmonnsie pecypebl INTERNET: ymanennsiit goctym TELNET, FTP -
cepBepsl, WWW — cepBephl, dIEKTpOHHAS MMOYTA, TEICKOH(MEPEHIIMU U JIp. KIMCHT-
cepBep, YIaJIeHHbBIN TOCTYII, CEpPBEPHI, AIEKTPOHHAS MOYTa, TeICKOHPEPEeHIIUN

Camocmoamenvnan paooma (2 uaca)

Konmponwvnuie éonpocer:

1. Ha3nauenue, knaccudukanus, TONOIOTHsL, IPOTOKOJIbI, CETEBOE 000OPYI0BaHUE
JIBC.

2. IloHsATHE OTHOPAHIOBOW M JBYPAHIOBOM CETH, TEXHOJIOTHH KIIMEHT-CEPBEP.

3. Coznanue mnonb30BaTeNe, OpraHU3alUsl B3aUMOJEUCTBUS OOBEKTOB CETH,
3aJJaHUe perviaMeHTa JOCTyna K MH(opmaluu, 3aumra UHQOpPMALUU, MOHUTOPUHT U
ay[InT B CETH.

4. Ynanennsii noctyn TELNET, FTP - cepseper, WWW — cepBepsl, 251eKTpOHHAS
1oura, TeJIeKoH(pepeHIun.

Pexomenodyemasn numepamypa:

OcHoBHas:

1. Mertonuueckoe nocodue no nonbzoBanuto CIIC "T'apant".

2. ["aBpunos O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'aBpmiioB ~ M.B.Kommnseiotep.Ilepconanboe  geno:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, 'aBpunoB  O.A.KoMIbIOTEpHbIE  TEXHOJIOTMM B  TMPABOTBOPY.  JIEAT-
1.:Yu.nmoc.M.:Hopma,1999.-108 c.

S. ["aBpuiioB M.B. Komnerorep.Ilepconansnoe b1 (S (oK VYu.moc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. WHdopmanumonnsie TeXHONOrMU B NOpodecCHoHAIbHON

nestenbHocTH. Kype nekumit : yue6Hoe mocobue / E.K. Kanupen ; MunucrtepctBo
oOpaszoBanusi U Hayku Poccuiickonr ®@eneparuu. - Openoypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kH. - ISBN 978-5-7410-1192-8 ; To ke [DnekTpoHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON NIEATEITHHOCTH:
WINDOWS : yuebno-meromuueckue marepuaisl / B.T. KoponeB ; ®enepanbHoe
roCyl1apCTBEHHOE OIOPKETHOE 00pazoBaTeIbHOE YUYPEKIEHHE BBICIIETO OO0pa3oBaHUs
Pocculickuil rocynapcTBeHHbI YHUBEPCUTET npaBocynus ; nox pen. . A. JIoBuos. - M.
: Poccuiickuii rocynapcTBeHHbIN yHUBEpcUTeT npaBocyus, 2015. - 40 c. : un. ; To xe

[ DNeKTpOHHBII pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (mara oopamenus 30.08.2018).
8. KynantaeBa, W.A. HudopManuoHHbIE TEXHOJOTUM B  IOPUIAYECKOU

nesitenbHOCTH : npaktukyM / M.A. Kynantaesa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit deneparnuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH. ; To
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e [DneKTpOHHBIM pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
0. Muctpos, JI.E. MHpopManmoHHbBIE TEXHOJIOTUU B IOPUANYECKON JI€ATEIBHOCTH:

Microsoft Office 2010 : ygebnoe mocodme / JL.LE. Muctpos, A.B. Mummx ;
denepanbHOE TOCYIaPCTBEHHOE OIOMKETHOE 00Pa30BaTEILHOE YUPEIKIACHUE BBICIIETO

oOpa3zoBaHuss Poccuiickuii TrOCyIapCTBEHHBI YHHMBEPCHTET MpaBocyaus. - M.
Poccuiickuii TocyiapcTBeHHBIM YHUBEPCUTET TipaBocyaus, 2016. - 232 c. : wi. - bu6i. B
kH. - ISBN 978-5-93916-503-7 ; To ke [DOnekTpoHHbBI pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP s nponBUHYTHIX monb3oBareneid - M.: JIMK
ITpecc, 2005

11. 3amka A. A.JlokanpHble ceTH W wuHTepHET - M.: HHTepHeT-YHUBEPCUTET
Nudopmarnmonnsix Texnonoruit, 2009

Lononnumenvuas:

1. NH}opmalimoHHbIE TEXHOJIOTUU B IOPUIUYECKON AESITENbHOCTU: YYEOHMK IS
OakanaBpos/ mom o6m. pen. ILY. Kysmemoma. - 2-e¢ wm3n., mepepad m mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepus: bakanasp. bazoBslii Kypc.

2. NudopmarimoHHple TEXHOJIOTHU B IOPUIUYCCKON NEATEIbHOCTH: YYCOHHK IS
Oakamnaspos / pexa. B. JI. Onpkun.-M.: [Ipocnexr, 2013. — 352 c.

3. HUcaes, I'. H. Undopmanmonusie Texnonorun: yueoHoe nocobue / I'H. Hcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. Undopmarmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAITUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-TIlpuop, 2009. - 191 c.

S. bespyuko, B.T. Undpopmaruka: kypc nekuuii/B.T. bespyuko—M. : ®DOPYM, 2006.
—431c.

6. ["anarenko, B.A. Cranaaptel HHPOPMAIIMOHHOW O€30MaCHOCTU: KypC JEKIHM /
B.A. I'anarenxo; o pea. B.b. berenuna. — M.: UHTepHET-YH-T HHPOPM. TEXHOJIOTHIA,
2004. — 322 c.

7. Nudopmaruka: BBeeHHME B UHPOPMALMOHHYIO O€30MacHOCTh: yued. mocodue /
M.A. Byc [u ap.]. — CII6.: U3n-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: oduuit kype: yueonuk / A.H. I'yna [u ap.]; mox obmr. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yuedbnnk / T.M. AckepoB [u ap.]; mox pea. A.H. Jlanuyna. — M.:
Uzn-so PAT'C, 2004. — 525 c.

10. MHudopmaruka: yueonux/ b.B. Co6ons [u ap.]. — PoctoB u/[l; ®enuke, 2005. —
446 c.

11. CrenanoB, A.H. Uadopmaruka: yue6. mocooue/A.H. Cremanos. — CII6.:ITutep,
2005. -683 ¢

Tema 3. 3ammura u o0cay:kuBaHne MHPOPMALMH B KOMIIBIOTEPAX U CETAX
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Tema: OCHOBBI U METObI 321UTHI HH(POPMALIMHU

Ilpakmuueckoe (cemunapckoe) 3auamue (2 vaca):

Nudopmarmonnple  yrpo3bl, WX BHIBL. MeToapl H  CpPEACTBA  3aIUTHI
uHpopmaru: hopMaabHbIe 1 HeOpMalbHBIE; TEXHHUECKUE U TTporpamMMHbie. [TorsTue
KOH(PHUIACHITUATHFHOCTH | IIEJIOCTHOCTH MH(GOPMAIINH, TPUIHHBI UX HAPYIIICHHUS.

OrpanudyeHue jgoctyna K uwHQOpMaANMU: HWASHTU(PUKALMA, aBTOpHU3AIIMS,
ayTeHTU(UKaIus, Kpunrorpapudeckue mpeodpa3oBaHus. BpemoHoCHbIE TpOrpaMMBl.
Buaer BpenonocHeix mporpamm. CpeactBa O00pbObI C BPEIOHOCHBIMH IIPOTrpaMMaMH.
NudopmanmonHsie  yrpo3bl, KOH(DHICHIIMAIBLHOCTh W IIEJIOCTHOCTh HH(pOpMaINH,
kpuntorpadus, KOMIIbIOTEPHBIN BUPYC.

Koumponwsnwvie éonpocoi
1. UnpopmanmoHHbie yrpo3bl, UX BUBI.
2. Metobl 1 cpeAcTBa 3alIUThl HHPOpMAIUH.
3. Ilonatne KOH(MUIECHUMATBHOCTH W UEJIOCTHOCTH HH(POPMALMU, HPUYUHBI HUX
HapyLICHUS.
4. OrpanuueHue 10cTyna K "HHOPMALIMH.
5. Buapl BpeTOHOCHBIX IPOTPaMM.
6. CpenctBa 60pbOBI C BPEIOHOCHBIMU ITPOrpaMMaMHu.

Pexomenoyeman numepamypa:

OcHoBHas:

1. Meronuueckoe nmocobue mo nonb3zoBanuto CIIC "TapanTt".

2. ["aBpunoB O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma, 2000.- 432 c.

3. I'agpunos  M.B.Kommnsrorep.llepconanbHoe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

4, ['aBpmiioB  O.A.KoMnbplOTEpHBIE  TEXHOJIOTMA B IIPAaBOTBOPY.  JEAT-
h.:Yu.noc.M.:Hopma, 1999.-108 c.

5. ["aBpunos M.B. Kommsrorep.Ilepconansnoe JIeJ10: VYu.nmoc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

6. KanuBen, E.K. Wudopmarmonnsie TexHoOnmoruu B TpodeccHoHaIbHON

nestenbHocTH. Kypc neknuit : yueOnoe mocobue / E.K. Kanupen ; Munuctepctso
oOpazoBanus u Hayku Poccuiickoit ®enepanun. - Opendypr : OI'Y, 2015. - 108 c. -
bubmmorp. B ku. - ISBN 978-5-7410-1192-8 ; To ke [DnexTpoHHBIN pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (mgara oopamenus 30.08.2018).
1. Kopones, B.T. adopManinoHHbIe TEXHOJIOTHH B IOPUIUYCCKON JIEATEIHHOCTH:
WINDOWS : yue6HO-mMeTomuueckue wmarepuansl / B.T. Koponer ; denepanbHoe
roCy/lapCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUPEKJACHUE BBHICIIEr0 0Opa3oBaHUs
Pocculickuii Tocy1apCTBEHHBIN YHUBEPCUTET NIpaBocyaus ; moxa pea. . A. JloBuos. - M.
: Poccuiickuil rocynapcTBeHHbIM yHUBepcUTeT nipaBocyaus, 2015. - 40 c. : un. ; To xe
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[OneKTpOHHBIN pecypcl]. -
URL.: //biblioclub.ru/index.php?page=book&id=439565 (nara o6pamenus 30.08.2018).
8. KymantaeBa, W.A. WudopmarnmoHHBIE TEXHOJOTHW B  IOPUIUYECCKOU

nesTenbHOCTH : mpakTukyM / M.A. Kynantaesa ; MunuctepcTBo 00pa3oBaHus U HAYKU
Poccuiickoit @eneparuu. - OpenOypr : OI'Y, 2014. - 109 c. : un. - bubauorp. B kH.; To

xKe [DneKTpOHHBI pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
9. Muctpos, JI.E. MudopmalinoHHbIle TEXHOJIOTHH B IOPUIUYCCKON JIeITEIbHOCTHU:

Microsoft Office 2010 : yuebnoe mnocobue / JL.LE. MuctpoB, A.B. Mummn ;
denepallbHOE TOCYIAPCTBEHHOE OFOPKETHOE 00pa30BaTEIbHOE YUPEIKICHHUE BBICIIETO

oOpa3zoBanus Poccuiickuii TroCylapCTBEHHBIN YHHBEPCUTET MpaBocyaus. - M.
Poccuiickuii rocynapcTBeHHbIH yHUBEpCUTET mipaBocynus, 2016. - 232 c. : ui. - bubin. B
kH. - ISBN 978-5-93916-503-7 ; To 9xe [OnekrpoHHblii pecypc]. -

URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10.  TomopkoB C. C. Windows XP mist mpoaBuHYTHIX Tojib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3amka A. A.JloxanpHble ceTH W HHTEpHET - M.: HHTepHeT-YHUBEpPCUTET
Nudopmanmonnsix Texnonoruit, 2009

JlononHuTenpHas:

1. Nudopmarimonnple TEXHOJIOTUU B IOPUIUYECKON NEATEIbHOCTU: YYEOHUK Jis
OakamaBpos/ mox o6m. pen. IL.Y. Kysnemoma. - 2-¢ m3a., mepepad u mom.- M.:
NznarensctBo FOpaiit, 2013. - 441c. — Cepusi: bakanasp. ba3oBsiii kypc.

2. NudopmarimonHple TEXHOJIOTUU B IOPUIUYECKON JIEATEIBHOCTU: YYCOHUK IS
6akanaspos / pena. B. [. Onbkun.-M.: [Ipocnexr, 2013. — 352 c.

3. Ucaes, I'. H. Unpopmannonusie Texnonoruu: yueonoe nocobue / I'H. HUcaes. -
M.: Omera-JI, 2012. - 464 c.

4, Xoxisosa, H. M. Uadopmanmonnsie TeXHOIOTHH. TeTeKOMMYHHUKAIIUU: KOHCIIEKT
nexuwmii / H.M. Xoxmosa. — M.: A-ITpuop, 2009. - 191 c.

S. bespyuko, B.T. Unpopmatuka: kypc nekuuid/B.T. be3pyuko—M. : DOPYM, 2006.
—431c.

6. [Nanarenko, B.A. Crangaptel nHGOpPMAIIMOHHON 0€30MacCHOCTH: KypC JICKITHi /
B.A. I'anarenxo; nox pen. B.b. berenuna. — M.: UatepHeT-yH-T HHPOPM. TEXHOJIOTHUH,
2004. - 322 c.

7. Nudopmaruka: BBeAeHNEe B MHPOPMAIMOHHYIO O€30MacHOCTh: y4ed. mocodue /
M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

8. Nudopmaruka: obuuit kype: yueonuk / A.H. I'yna [u ap.]; mox obur. pen. B.U.
Konecnukosa. — M.: Hayka-IIpecc, 2007. — 398 c.

9. Nudopmaruka: yueOnuk / T.M. AckepoB [u ap.]; nox pen. A.H. Jlanuyna. — M.:
H3n-Bo PAI'C, 2004. — 525 c.

93



http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=86114
http://biblioclub.ru/index.php?page=book_red&id=234907
http://biblioclub.ru/index.php?page=book_red&id=234907

®dI'BOY BO «CaparoBckas rocygapCcTBeHHas IOPUIHYECKAs aKaIeMUs)
Actpaxanckuit prmman ®I'EOY BO «CTTOA»
IMporpamma aucuuiuiinabl «MHPOPMALIMOHHBIE TEXHOIOTHU B MPOGECCHOHATBLHOM e TeIbHOCTI
o criertanbHocTH 40.05.04 Cyne6Has 1 MPOKYpOpCcKas AeSITeIbHOCTD

10. Hudopmaruka: yueOuuk/ b.B. Co6ons [u np.]. — PoctoB u/[l: ®@enunxc, 2005. —

446 c.
11. CrenanoB, A.H. Undopmaruka: yue6. nocodue/A.H. Crenanos. — CII0.:ITutep,

2005. - 683 ¢
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8. MeToauueckue yKazaHusi 00y4arouiuMcs.

B BbICIIMX IOpUAMYECKUX Y4YEOHBIX 3aBEACHUAX H3yueHHE WH(POPMAIMOHHBIX
TEXHOJIOTHHA BXOJUT B ILHMKJI OOMIETPOPECCHOHATBHBIX 00s3aTeIbHBIX IUCIMILINH,
M3y4aeMbIX BCEMHU CTyACHTaMH. 3HaHHE HH(POPMAIIMOHHBIX TEXHOJIOTUH H YMEoe
BJIaJICHUE MTPOTPAMMHBIM 00€ecCIiedeHneM — HE00X0IMMOEe yCIoBHE MPOodeCCHOHATBHOTO
MacTEPCTBA KaXKJ10I'0 FOPUCTA.

[Tnanbl 3aHATUN pa3paboTaHbl B COOTBETCTBUM C Y4€OHOW MPOrpaMMoOi IO
NH(popMaluOHHBIM ~ TEXHOJIOTUSM B IPO(ECCHOHAIBHON  JesaTeNnbHOCTH. [lenu
CEMHUHAPCKUX 3aHATUH: MPOBEPUTH, 3AKPENUTh U YIIYOUTb 3HAHUS, IOJyYEHHBIE
CTyIEHTaMH Ha JeKUUAX U B TIPOIECCE CaMOCTOSATENBbHON paboThl; pa3BUTH
CHOCOOHOCTh K TBOPYECKOMY MBILIUICHUIO B XOJE€ BBINOJIHEHUS IOCTAaBIEHHOM Ha
3aHATUM 3aJade; NpuoOpecTd YMEHHsS W 3aKpENUTh HaBBIK IPUMEHEHUS CpEICTB
BBIYMCIIUTEIbHON TEXHUKH.

OCHOBHBIE MemoObl IPOBEACHUS 3aHATUM:

MOCTAHOBKA MPEIO/IaBaATEIEM U PELICHUE CTYIEHTaMH IPOOJIEM TEOPETUUECKON U
IIPAKTUYECKON HAIIPABIEHHOCTH;

oOCyXJieHUE JOKIAI0B CTY/IEHTOB;

CaMOCTOSITEJIbHOE ~ BBINIOJIHEHUE CTYAEHTAMH IPAKTUYECKUX 3aJaHUM  IOJ
PYKOBOZCTBOM ITPEIOIABATEII.

B nponecce nmoaAroToBKy K 3aHATUIO CTYIAEHT JOJIKEH:

O3HAKOMUTHCS C TEMOM U IIJIAHOM 3aHSTHUSA;

U3Y4YUTb KOHCIIEKT JIEKLIUH 110 JAHHOU TEME;

U3Y4YUTh PEKOMEHOBAHHYIO IIPENIOAABATEIIEM JIUTEPATYPY;

clienaTh JOMaIIHUE 3arOTOBKU B BUIE TEKCTOBBIX MIIU Tpaduieckux (pansos.

[IpakTyeckre pabOThl CTYIEHTaAMH BBIMIOJHSIOTCS HA 3aHATHUAX, [0 OKOHYAHUU
KOTOPBIX MpOBEpSTCs NpenojasareneM. [Ipy Hanuure B HUX OIIMOOK CTYAEHT 00s3aH
MOJIHOCTBIO WJIM YAaCTUYHO mnepeaenarb padoTy. CTyneHTbl, KOTOpbIE HE BBITOJIHUIN
COOTBETCTBYIOILIME 3aJaHus, HE TOMYCKAIOTCS K CIa4Ye 3a4eTa WM YK3aMEHa.

K 3aHsATHIO [ArOTCA KOHTPOJBHBIE BOMNPOCHI IS MPOBEPKH U 3aKPEIICHUS
CTYAEHTAaMH IOJYYEHHBIX 3HaHWUW. [IpoBepKy 3HaHMI OCYIIECTBIIEM C MPUMEHEHUEM
KOMITbIOTEpa UM Oe3MalIMHHBIM CIIOCOOOM.

8.1. MeToauueckue PEKOMEHAANHUU MO0 MNOATOTOBKEC K JICKIIMOHHBLIM
3aHATUAM

B Xozme neKuMOHHBIX 3aHATUN 00y4arOUIUiiCs JOJKEH BECTH KOHCIIEKTUPOBAHUE
yueOHOoro Marepuana. QOOpamaTth BHUMaHUE HAa Kareropuw, (HOPMYIUPOBKH,
pPacKphIBAIOIIUE COJEPKAHUE TEX WIIM MHBIX SIBICHUM M IPOLIECCOB, HAYYHBIE BBIBOABI U
IPAKTUYECKAE PEKOMEHJALMHU, IIOJOKUTEIbHBIA ONBIT B OPATOPCKOM MCKYCCTBE.
XKenarenpHO OCTaBUTH B pabOYMX KOHCIEKTAX IOJIs1, HA KOTOPBIX JEJaTh IMOMETKH U3
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PEKOMEHJOBAaHHON JINTEPATYphl, JOMOJHAKOIIME MaTepUal NPOCIYIIAaHHOW JIEKIUH, A
TaKkKe MOJYEPKUBAIOIIME OCOOYI0 BAXKHOCTh TEX WM HMHBIX TEOPETUUYECKUX
IIOJIOKEHUM. 3alaBaTh MPENOJABATENI0 YTOUHSIOIIME BONPOCHI C LEJIBIO YSICHEHHS
TEOPETUYECKUX TOJIOKEHHUM, Pa3pEIICHUS CIIOPHBIX CUTYaIUH.

Koncriekt (ot jat. CONSPECtUS — 0630p) - MUCHMEHHBIN TEKCT, B KOTOPOM KPaTKO U
MOCJIEZIOBATENBHO U3JI0KEHO COACPKAHNE OCHOBHOTO MCTOUHHKA HH(POPMAIUH.

Briaensitor aBe pa3HOBUAHOCTU KOHCIIEKTUPOBAHUS ;

- KOHCIIEKTUPOBAHHE MTUCbMEHHBIX TEKCTOB,;

- KOHCIIEKTUPOBAHHME YCTHBIX COOOIICHUH (Harpumep, JEKIIHi).

KoHcriekT MoXKeT ObITh KpaTKUM WIIA OJPOOHBIM.

B ocHoBe mporecca KOHCIEKTUPOBAHUS JIEKUT CUCTEMATH3aLUs IPOYUTAHHOTO
WIM YCIBIIIAHHOTO Marepuaia. Llenpro mpouecca CIIyKUT NPUBEIECHUE B €IHUHBIN
MOPSIIOK  CBEACHUH, MOJyYEHHBIX W3 HAy4YHOW CTarbh, y4eOHOM W METOIUYECKON
JUTEPATYPHI.

KoHcnektupoBaHus sIBISIETCS HEOTheMIIEMOH (hOpMBI pabOTHI 00Y4aeMOTO B CUITY
TOT0, YTO B y4€OHOM IPOIECCE CTYICHTHI CTAIKUBAIOTCS C HEOOXOAMMOCTBIO KPATKOTO
M3JIOKEHUS OOJIBIIIOrO 00beMa yueOHOTO MaTepuaa.

[lenn KOHCIIEKTUPOBAHUS:

- pa3BUTHE Y 00yYaroLIErocs HaBbIKOB NEpepadOTKU MH(POpMAIMH MTOIyYEHHOU B
YCTHOM WJIM TUCBMEHHOM BUJE U MIPUIAHUE €il c:KaTol (GOpMBI;

- BbIpa0OTKAa YMEHMUH BBIJEIUTH OCHOBHYIO HJCI0, MBICIb U3 NEPBOMCTOYHUKA
uHdopmaImuy;

- (opMHUpOBaHME HAaBBIKOB COCTABJICHUS TPAMOTHBIX, JIOTUYHBIX, KpaTKUX
TE3HCOB;

- o0yeryeHue npoiecca 3anoOMUHAHNS TEKCTa.

OOyvaronumcst cieayer OoOpaTUTh BHMMAaHHWE, Ha TO 4YTO JIOCJIOBHAs 3alucCh
TEKCTA HE SIBISETCA KOHCIEKTOM. TOJIbKO CTPYKTYpUPOBAHHBIM TE€3UCHBIM TEKCT MOXKET
Ha3bIBATHCA TAKOBBIM. [IpH KOHCIEKTUPOBAHUM MHUCHbMEHHBIX UCTOYHUKOB HEOOXOIUMO
oOpariarb BHUMaHKHE Ha a03allbl, UX CYIIECTBOBAHKUE MPU3BAHO OOJETYUTH BOCHPUSITUE
TEKCTa M HaYaJ0 HOBOM MbICIIM aBTOpa. BakKHO y4HUTHIBAaTh TAKKE€ U TO, YTO OJHA MBICITH
MOJKET OBITh U3JIOKEHA B HECKOJIBKUX ab3a1ax.

BBICOKYI0O CKOpOCTh KOHCIIEKTUPOBAHHUS MOTYT OOECIEUYHUTh COKpallleHUs
(oOmenpunsThIe, a00OpEeBUATYPHI, CTPEJIOYKH, YKa3bIBAIOIINE HA JIOTUYECKHE CBS3H,
ONOPHBIE CJI0BA, KIIFOUEBBIE CI0BA, CXEMBI U T.11.).

CocraBieHre KOHCIEKTa TNPU3BAHO  OOJIETYUTh  3allOMUHAHUE  TEKCTa.
OOyuaromumMcsi peKOMEHIyeTCsl TIOCJIe €ro COCTaBJICHHs MPOYeCTh 3a(UKCHPOBAHHBIC
TE3UChl HECKOJBKO pa3 g MOJIHOTO MX ycBOoeHus. Jlomyckaercss NoJYepKUBaHUE
TE3UCOB, COAECPKALIMX OCHOBHBIE MBICIIH, BBIJIEJIEHUE UX LIBETHBIM MapKEPOM.

[lepeckaz He sBIseTCS KOHCIEKTUPOBAHMEM CTaThbU, MepedpasupoBaHue
BO3MOXHO C COXpPAaHEHHMEM €€ COJEp)KaHus, JOIMUECKUX CBA3EH C LIEJbI0 COKpAIlEeHUs
o0bema.
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[Ipn mcnonp30BaHUM B KOHCIIEKTE IIMTAT aBTOpa TPEOYEeTCs BBIJCICHHE HX B
KaBBIUKHU U YKa3aHWE Ha UCTOYHUK MMyOJIMKAIMU U aBTOPA BBICKA3bIBAHUS.

Buabl KOHCIIEKTOB:

1. IInanoewiii koncnexkm. Ero BBINOJHEHWE BO3MOXKHO IIPU COCTABICHUU
MPEABAPUTEILHOTO TUIAHA HAy4YHOM CTaThM, I[IaBbl y4EOHOrO0 WM METOJIUYECKOrO
nocobwust. Kaxkprit Bompoc 11aHa pacKpbIBae€TCS B COOTBETCTBYIOINICH YaCTH KOHCIICKTA.

2. Texcmyanvhuiii koncnekm. lIpekpacHO MOAXOMUT JJIsi KOHCIEKTHPOBAHUS
Hay4YHBIX cTared, MoHorpadwuii, Korma HEOOXOAUMO B TMOJHONW MeEpe OTPa3UTh TOUYKY
3peHus aBToOpa, 00JaunB €€ B POpPMY LIUTATHI..

3. Temamuueckun koncnekm. Ero ocHOBHas 3ajaya — HaWTA OTBET Ha
MOCTABJICHHBI BOMNPOC, PEIIUTh HAy4yHYK 3ajady. Yucio KOHCHEKTUPYEMBIX
HCTOYHHUKOB B JTOM CJIydya€ HE OIPAaHUYUBACTCSA, HMEET 3HAUYCHUE JOCTUKECHUE
KOHEYHOMH IIEJIN.

4. Ce0000HblII KOHCheKm  MOXET colepxaTb B cebe  DIIEMEHTHI
BBIIIETIEPEUUCIICHHBIX KOHCIEKTOB. (COCTaBI€HUE TaKOro KOHCIEKTa CHOCOOCTBYET
JTYYIIEMY YCBOCHHUIO U OCMBICIICHUIO MaTepurala.

[Topsanok cocTaBiaeHUs] KOHCIIEKTAa MMCbMEHHOTO Marepuana:

1.  IlpeosapumenvrHoe 3HAKOMCMBO C mMeKCMOM C LEIbI0 ONpPEaCTICHUS
CTEIEHH €T0 CJIOKHOCTH, HAYyYHOCTH U BBIOOpA BUJIa KOHCTIEKTUPOBAHUS
2.  llosmopHnoe npoumeHue u auaiu3 WCCIEAYEMOTO MaTepuaja TO3BOJIUT

COCpPEOTOUYUTHCSA Ha TJIABHOM MBICIIM TEKCTa U OIpPENEIUThCs C Pa30MBKOM TEKCTa Ha
CMBICJIOBBIE €IMHULIBI

3. Buioenenue mesucos, nepearimx KpaTkoe cofepxaHue MaTteprana

SIcHOCTB, KparKOCTh, JIOTMYECKass CBS3aHHOCTb TE3UCOB — OCHOBHBIE
XapaKTEPUCTUKU KOHCHeKTa. [Ipu KOHCIEKTHpPOBAaHMM IMCBMEHHOIO Marepualia
HE00X0IMMO 00palllaTh BHUMAHUE HE TOJIBKO Ha OCHOBHBIE MOJIOKEHHS TEKCTa, HO U Ha
NIOKa3aTesIbCTBA, IPUMEPBI, LIMTAThl, MHEHUS YUYECHBIX U MTPAKTUKOB.

VYKa3aHHs IO KOHCIIEKTUPOBAHUIO JICKIIWN:

- HE HY)KHO CTaparbCsl 3alKcaTh BECh MaTepual, O3ByYCHHBIM MPENOAABATEIIEM.
Kak mpaBuio, JEKTOPOM [€NarOTCS aKUEHTHl Ha KIKOYEBBIX MOMEHTAaX JIEKUWUH IS
Hayayia KOHCIIEKTUPOBAHUS,

- KOHCTIIEKTUPOBaHNE HEOOXOAUMO HAYMHATh MOCTIE OIVIAIIeHUEM IJIaBHOW MBICIIH
JIEKTOPOM, IIEpE]l HAYAJIOM €€ KOMMEHTUPOBAaHMS;

- BbIJIEJICHUE IJIaBHBIX MBICJIEH B KOHCHEKTE IPYIMM I[BETOM IIeJIeCO00pa3HO
IIPOM3BOJAUTH BHE JICKI[MU C LIEJIbI0 COKPAIICHUS BPEMEHHM HA KOHCIIEKTUPOBAHUE HA
caMoM JICKILIMU;

- IPUMEHEHNE COKPAILEHUN TPUBETCTBYETCS;

- Hy’)KHO M30€erarh JUIMHHBIX U CIIOKHBIX PACCYKICHUI;

- JIOCIIOBHOE€ KOHCIIEKTUPOBAHHE OTHHUMAET MHOIO BpPEMEHHU, ITOITOMY
HEOOXOAMMO OIyCKaTh (ppa3bl, UMEIOIINE BTOPOCTEIIEHHOE 3HAYEHHUE;

- €CJIM B JICKIIMM BCTPEUYAIOTCSI HEU3BECTHBIE TEPMHUHBI, JIyUIlle BCEIO OTMETUTH
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Ha TOJIIX UX CYLIECTBOBAHHME, OCTABUTh MECTO JUISl UX MOACHEHUS M B KOHLE JICKIUU
3a1aTh YTOYHSIOIINNA BOIIPOC JIEKTODY.

KoHcrniekTrpoBaHue U pelieH3upoBaHue, TaKUM 00pa3oM, 3TO MPOIECC BBIACICHUS
OCHOBHBIX MBICIIEH TEKCTa, €r0 OCMBICICHHS W OLEHKM COAEp)KAIIEWCA B HEM
uHpopmaruu. [laHHbld BuJ y4eOHOH pabOThl SBISETCS BUAOM HHIMBUIYaTbHOU
CaMOCTOSITEJIBHOM padOThI CTY/IEHTA.

8.2. MeTtonnueckne peKOMEHAAIMHU CTYIEHTAM M0 MOATOTOBKE K CEMHHAPCKHUM
3aHATHAM

Jlnst  OGosee  yCHEMIHOTO OCBOEHHUS Marepuala CTyJAeHTaM Mpejiaraercs
CJEIYIOIIAs MOCIEA0BATEIIbHOCTD MOJATOTOBKU TEMBI:

1 .BHUMATENbHO 03HAKOMUTHCS C COJIEPKAHUEM TUIaHA CEMUHAPCKOTO 3aHSATHS.

2.IIpounTaTh KOHCHEKT JICKIIHH.

3.1103HaKOMUTBHCS C COOTBETCTBYIOIIUMU pa3iesiaMHi Y4E€OHBIX MTOCOOUA.

4. TlpounTaTh PEKOMEHIYEMYIO O TE€ME JIUTEepaTypy U COCTABUTh KOHCIEKT
MIPOYUTAHHOTO.

S.1IpoBecTr CaMOKOHTPOJIb UEPE3 COOTBETCTBYIOIINE BOPOCHI.

6. CocTaBUTh IJIaH U3JIOKEHUS OTBETA HA KaKIbIA BOIIPOC IJIAHA 3aHATHS.

Tema nomxHa OBITH M3JI0KEHA MO IUJIAHY, MPUYEM, IJIaH MOXKHO MPEIIOKHUTH
CBOW, B COOTBETCTBUH C TOU JIMTEPATYPOU, KOTOPAst UMEETCS y CTYACHTA.

Bo uzbexanue MeXaHWYECKOTO TEPENUChIBAaHUS MaTepualia PEeKOMEHIOBAHHOU
JTUTEPATyPbl HEOOXOUMO:

- IPEACTaBUTh paccMarpuBaeMbie TPOOJIEMBbI B PA3BUTHH;

- MPOBECTH CPaBHEHUE PA3TUYHBIX KOHIICTIIIUN M0 KaXJI0U Mpolieme;

- OTMETHUTh IPAKTUYECKYIO IEHHOCTh JAHHBIX MMOJOKEHHI;

- AprYMEHTUPOBAHO U3JI0KUTh COOCTBEHHYIO TOUKY 3PEHHUS HA pACCMaTPUBAEMYIO
npoOnemy.

8.3. MeToanueckue peKOMEHIAUN CTYAEHTaM 10 CAMOCTOSITEJIbHOM padore.

B xoxe Takux pabOT MPOUCXOAMT MEPECTPOMKA PEIIEHUH, COCTABICHHUE IUIAHA,
TE3UCOB, aHHOTUpOoBaHUE. Ha 3ToM ypoBHE MOTYT BBIIOJHATHCS pedeparsl.

TBopueckasi camocTosTeNIbHAsE paboTa TpedyeT aHann3a MpoOJIEeMHON CUTYyalluu,
MOJIy4eHHs] HOBOW MH(}OpMaIIu.

PaGora fomKHa CUCTEMaTHYECKHM  KOHTPOJIMPOBATHCS  MPENOAABATEISIMHU.
OcHOBOI caMOCTOATENBHON PabOThl CIYKUT HAYYHO-TEOPETHUUYECKUN KYypC, KOMILIEKC
IOJyYEHHBIX CTyIeHTaMM 3HaHuil. [lpu pacnipeneneHnu 3aJaHuil CTYACHTHI IIOJYYarOT
MHCTPYKIIMU 1O UX BBHINIOJIHEHUIO, METOJWYECKHE YKa3aHus, MOCOOUs, CIHCOK
HEO0OXOMMMOM JTUTEPATYPHI.

CamocTosiTenbHass paboTa HOCUT JEATEIbHOCTHBIM XapakTep, U MO3TOMY B €€
CTPYKTYpE€ MOXHO BBIJEIUTh KOMIIOHEHTBI, XapPAaKTEPHBIE Ul JEATEIBHOCTH KaK
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TaKOBOI: MOTMBAallMOHHBIE 3BEHbS, IOCTAHOBKA KOHKPETHOM  3ajJadd, BbIOOp
CHOCOOOB BBITIOTHEHHS, HCIIOJHUTEIBCKOE 3BEHO, KOHTPOJb. B CBSA3M ¢ 3TUM MOXHO
BBIICTTUTh YCIIOBUS, OOECIEUMBAIONINE YCIEUTHOE BBHIMOJIHEHUE CaMOCTOSTEIbHON
paboTHI:

1. MoTUBHPOBAaHHOCTH YU4E€OHOTO 3aaHUs (U1 YET0, YEMY CIIOCOOCTBYET);

2. YeTkasi IOCTAaHOBKA MMO3HABATENIbHBIX 33]1a4;

2. 3HaHUE CTYIEHTOM METOJIOB, CIIOCOOOB €€ BBIMOIHEHUS;

3. Uetkoe ormpeaeneHue mpenojaBaresieM (opM OTYETHOCTH, oObema paboThI,
CPOKOB €€ IPEICTaBICHNUS;

4. OnpeneneHue  BUJIOB  KOHCYJIBTAallMOHHOM  momou  (KOHCyJIbTaUUU -
YCTaHOBOYHbBIE, TEMaTUYECKUE, TPOOIEMHBIE);

5. Kputepuu orieHKH, OTYETHOCTH;

6. Bunabr u popmbl KOHTPOIISI (KOHTPOJIBHBIE PAOOTHI, TECTHI, CEMUHAP U T.1.).

JInst opraHu3alvy M yCHemHoro (GyHKIMOHUPOBAHUS CaMOCTOATEIBLHON padOThI
CTYICHTOB HE0OXOUM KOMIUIEKCHbIM moaxon k opranuzanuu CPC mo Bcem dopmam
ayIuTOPHOM pabOThI U 0OECTICUCHHE KOHTPOJIS 32 KAaUeCTBOM BBITIOJIHEHUS (TpeOOBaHUs,
KOHCYJIbTAIl1N).

[InaHpl CEMHMHAPCKHX 3aHIATHI MpU3BaHbBl CIOCOOCTBOBATH YCIECIIHOMY U
3¢ PEeKTUBHOMY H3YYEHUIO CTYJICHTaMHU NpeIMeTa, YIIIyOJIeHHOMY €ro IMOHHWMAHMUIO.
[IIupoxuii Kpyr HMCTOUYHUKOB, NPEAJIAracMbld CTYAEHTaM, I[O3BOJIIET HE TOJBKO
pPaCHIMPUTh SPYIUIINIO, HO U MPOHUKHYTH B conepkaHue (GuinocoPckux mpodiieM BO
BCEH UX Crenu(UIHOCTH.

8.4. Meroanueckne peKOMeHIANUMN sl 00Y4AIOIUXCH MO MOATOTOBKE K
ayAMTOPHBIM 3aHATUSM B UHTEPAKTUBHON (opme

CoBpeMeHHbIN Y4YeOHBI MPOLIECC HEMBICIUM 0€3 WHTEPAKTUBHBIX METO/IOB
oOyueHus, Oa3upyOIIUXCI Ha HWHTEHCUBHOM  BOBJI€YEHMHM OOy4YaloIIMXCsS B
ITO3HABATENBHYIO JESITENBHOCTh. He CilydallHO MO JaHHBIM M3BECTHBIX aMEPHUKAHCKHUX
yueHbix P. Kapaukay m @. Makonpoy, CHenHaIM3upyrONMXcsl Ha H3YyYCHHH
KOMMYHUKATUBHBIX KOMIIETEHUMMA, 4YEJOBEK IIOMHUT JIMIIb JIE€CATh MPOLEHTOB
IIPOYNUTAHHOTO, IBAALATH IPOLIEHTOB YCIBIIAHHOTO, TPUALATH IIPOLEHTOB YBUIECHHOTO,
Y BOCEMBJIECST MPOLIEHTOB TOTO, YTO TOBOPUT U OOBSCHSAET B BU3YAJIbHBIX KapTUHAX U
aoruueckux (popmynax. Camo coOoil pazymeercs, 4TO OJHOCTOPOHHE-OJHOKAHAIbHAS
peTpaHcsanus HMHPOpPMalLMKU HE MOXET B COBPEMEHHOM HH(POPMAIIMOHHOM MHpE
OKa3bIBaTh Ha OOYYaOIIMXCS XOTh CKOJIBKO-HUOYIb CYIIECTBEHHOE BO3ZCHCTBHE: BENb
OpUTHMHAJICH, SKCKIIFO3UBEH HE MaTepuall, a Cocod ero MHTePIPETALIHH.

Opranu3zyrorcst UHAUBUAYalbHAsI, TapHas U rPynmnoBas paboTa, OCYIIECTBIAETCS
pabora ¢ JOKyMEHTaMHW M MPOYUMH HCTOYHMKaMu HH(opmanuu. WHTepakTUBHbBIE
METOJbl OCHOBAHbI HA MPUHLIMIIAX B3aUMOICHCTBUS, AKTUBHOCTH, OIIOPE HA IPYIIIOBOU
OmbIT, o0Os3arenbHOM  oOpatHOM  cBsi3u. CozpaeTcss  TBopyeckas — armocdepa,
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ompezensonas cpeny o0pa3oBaTeIbHOTO OOIMICHUS, TAC HA TEPBBIM TUTAH BBIXOAST
OTKPBITOCTh, COPEBHOBATEIBHOE B3aUMOCICTBHE YYaCTHUKOB, KOHKYPEHLUS WUIEH,
HAKOIIJICHHE COBMECTHBIX 3HAHUH, BOBMOKHOCTH B3AaUMHOM OIICHKU M KOHTPOJIS.

IIpe3enTanus - camblil 3¢GEeKTUBHBIN cIOCOO JOHECEHHs BaXXKHOW HHPOpMALIUU
KaKk B pa3roBope "OIMH Ha OAMH", TaKk U NpU NyONHYHBIX BbICTyIUICHHsX. Craiia-
Ope3eHTallM C HCIOJb30BAHUEM MYJIBTUMEAUMHOTO OOOPYIOBaHHUS  MO3BOJISIIOT
3(pPEKTUBHO U HADJIAHO MPEICTABUThH COEPKAHUE U3y4yaeMOro Marepuaia, BblIEIUTh
U TPOMWJLIIOCTPUPOBATh COOOLIEHHE, KOTOPOE HECET IOYUUTENbHYI0 HH(OpMaluio,
MOKa3aTh €€ KJIIOYEBBIE COJEpIKaTelbHbIE MYyHKTHI. Vcrmonb3oBaHMEe HMHTEPaKTHUBHBIX
AJIEMEHTOB  TMO3BOJSIET  YCUJIUTh  J3(PPEKTUBHOCTh MYOJUYHBIX  BBICTYIUICHUH,
ABJISIOLIUXCS YaCThIO MPOQECCHOHATBHON AESITEILHOCTH MPENOAABATENS.

8.5. Meroanueckue PCKOMCHAAIUH MO MPOBCACHUIO 3a49€TA

OcHOBHBIMH (opMaMu yuyeTa (KOHTpOJII) yCHEBAEMOCTH W 3HAHUW CTYIEHTOB
SBIISIFOTCS 3a9€ThI M SK3aMCHBI.

3a4eTsl, Kak MpaBUiIO, CIyXaT (POpPMON MPOBEPKHU YCHEIIHOTO BBHIMOJIHEHUS
CTyIEHTaMH Ja0OpaToOpHBIX M KypCOBBIX padOT, YCBOEHHsS y4eOHOro wmarepuaia
MPAKTHUYECKUX W CEMUHAPHBIX 3aHATHH, a Takke (HOpPMON TPOBEPKU MPOXOXKICHUS
MIPOM3BOCTBEHHOMN U yueOHON NMPAKTUK U BBINOJIHEHUS B POLECCE ITUX MPAKTUK BCEX
y4eOHBIX TMOPYYEHHH B COOTBETCTBUHM C YTBEPXKIEHHOW mMporpammoil. B oTmenbHbIX
CIIyJasiXx 3a4eThl MOTYT YCTaHABIMBAThCS KaK MO AMCIUIUIMHAM B IIEJIOM, TaK U TIO
OTIEIBHBIM UX YaCTSIM.

OreHka WM 3a4eT MOTYT OBITh BBICTABIIEHBI O€3 OIpoca Mo pe3yyibrataM padoThl
CTyJEHTa B TEUCHHE CEMECTpa.

[Ipn Hecomiacuu CTyIEHTa C OLEHKON MOCIEAHHWI BIpaBe CAaBaTh 3ayeT WJIU
AK3aMEH Ha oOmMX OCHOBaHUsIX. Ecim 3auer (dK3amMeH) MPOBOAUTCSA MO OuiieTaMm U
CTYAEHT HWCIBITHIBAET TPYIAHOCTH TPH OTBETE HA BOMPOCHI, MPENoJaBaTelb MOXKET
3aJaBaTh JIOTIOJTHUTEIbHBIC BOMPOCHI, JaBaTh 3aJadyd M TPUMEpPHl (B Mpenenax
MIPOTPaMMBbl).

Borpocsl k 3auetam GopMyIupyroTCs IpenogaBaTesieM TOJIbKO Ha OCHOBAaHUU U B
00beMe M3Y4YEHHOTO NMPOTrPaMMHOI0 MaTepHara.

VYcTHbIE 3aueThl MOTYT MPOBOAUTHCA B PA3NUUYHBIX (opMax: B OJHOM Ciydae
MO>KHO 3aJ1aTh BOIIPOC CTYJEHTY U JlaTh €My BpeMs Ha MOATOTOBKY OTBETAa, B APYIOM -
MOXXeT OBITh TpoBeneHa Oecema Oe3 MPENOCTABICHUS BPEMEHHW Ha OOXYMBIBAaHUE
BOIPOCOB, T.€. coOeceoBaHUe IO MPEAJIOKEHHOMY CTYIEHTY BONPOCY MPOU3BOIUTCS
0€e3 MOATOTOBKHU K OTBETY.

Ho B o00omx cmydasx HOJDKHA COCTOSTBCS HENPUHYXKIEHHas Oecema 10
W3YYEHHBIM pasfenaM Kypca HIM €ro dactsiM (B 3aBHCHUMOCTH OT TOTO, Kak
PelyCMOTPEHO NPOrpaMMO U3yYEHHE Kypca — B IIEJIOM WJIH 10 YaCTAM).
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CtyneHT Takke 00si3aH 3HATh, YTO B HEKOTOPBIX CIIy4asiX MOXKET OBITh IPOBEACHO
cobecenoBaHue C JByMs U Ooiee CTyIeHTaMH OJHOBpeMeHHO. IIpu 53TomM Ha
IIOCTaBJICHHBIM IpernojaBaTeleM BOINPOC OTBEYAeT OAMH CTYACHT, a Jpyrue ero
CIIyLIAIOT, a MOTOM, €CJIM B 3TOM €CTh HEOOXOAMMOCTH, JOIOJHSIOT U HUCIPABISIOT
ommOKku  orBevaromero. [lpu  Takoit  ¢dopme 3adera  CTYHEHTHI  JIOJDKHBI
MPOJAEMOHCTPUPOBATh U 3HAHUSA, 1 YMEHHUE BECTHU MOJIEMUKY U OTCTauBaTh CBOIO TOUKY
3peHHs, a TAaK)Ke€ HAXOAWTh HEJAOCTAaTKH B OTBETaX CBOMX COKYPCHHKOB M yMETh HX

UCIIPABIISATD.
VYceTHBIM  3adeT JOMKEH TMPOBOAMTHCA 0Oe3 OWIeTOB, OTBETHl CTYASHTOB
OIICHUBAIOTCS I10 JIByXOaJIbHOM cucTteme: "3auTeHo" — "He 3aureHo". CTyIeHT JI0JDKEeH

3HaTh, YTO TPeOOBaHUSA K OTBETYy HA 3a4€Te TAaKHE K€ BBICOKME, KaK M Ha JK3aMeHE.
OTnvuue MOXET MPOSBUTHCS JUIIbL B 00bEME HM3Yy4aeMOIo CTYJAECHTOM MaTepualia u
JOMYCTUMBIMU paMKaMH, B Mpejerax KOTOPBIX MPENoaaBaresib MOXKET MOJOKUTEIBHO
OLICHUBATh PE3yJIbTaT COOECENOBAHMS.

3aueTbl MNPUHUMAIOTCS TPENOJABATENAMHU, PYKOBOISAIIMMH MPAKTUYCCKUMU
3aHSATUSMU TPYIIBI WK YATAIOIMMH JICKIIUU 110 JaHHOMY KYpCY.

Pe3ynbrarel craud 3a4e€TOB OIICHUBAIOTCS OTMETKOM «3auT€HO» WM «HE
3aYTEHOY.
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9. ®OH/I OLIEHOYHBIX CPEICTB

9.1. Bonnpocsl Asist mpoBeIeHus 3aueTa

HNudopmarus. [lonsatue nHPpOpMaIMOHHOTO 00IIECTBA.

[TpaBoBas nnpopmarus, ee kiaccupuKaius.

[Ipenmer u 3amaun mpaBoBOM MH(OPMATUKHU.

JIOKyMEeHT, MPaBOBO aKT, X CTPYKTYypa U PEKBUBUTHI.

CrpykTypa cynebHol cuctemsl B Poccuu.

EBponenickuii cy 1o rnpasaM 4esioBeKa

Oco0eHHOCTH MEXTyHApOIHOTO IpaBa: JIOrOBOPbI U UICTOUHUKH.

. OO0s13aTeNbHBIC  YCIIOBUSI BCTYIUICHHS B CHJy HOPMATHMBHO-TIPABOBOTO aKTa
(HITA).

10. TIlopsmok Berymnenus B cury HITA.

11. KommnbsroTepu3zanus pacciel0BaHus yrOJOBHBIX J€.

12. ABroMarM3mpoBaHHOE pabodee MeCTO IOPHUCTA.

13. Ilpumenenue 3BM B cyneOHOI SKCIIEPTH3E.

14. ABTOMAaTH3UPOBAHHBIE CIIPABOYHO-TIOMCKOBBIE CUCTEMBI.

15. Hcnonb3oBaHuE CHIPaBOYHO-TIPABOBOM CHUCTEMBbI «KOHCYIBTAHT IUTHOCY»: IMOMUCK
JOKYMEHTOB.

16. Hcmnonb3oBaHWE CIPaBOYHO-TIPABOBOU CUCTEMBI «KOHCYIBTAHT TUTIOCY»: CIIUCOK
JOKYMEHTOB, paboTa C TEKCTOM JTOKYMEHTA.

17. OcobeHHOCTH TIPUMEHEHHS CIPABOYHO-TIPaBOBOM cucTeMbl «l'apaHT»: padota ¢
JOKYMEHTaMH.

18. OcobeHHOCTH NPUMEHEHHsI CIPABOYHO-TIPABOBOM cucTeMbl «l'apaHT»: TMOUCK
JOKYMEHTOB, (PUIIBTPBI IOUCKA, CIIUCOK IOKYMEHTOB.

19. TIlousarue mnpopmanmonnoit cheprl. CocraB u comepkanue WHOOPMAITMOHHON
chepsl.

20. IIpenmeTtHas oOnacTh peanu3allud TpaBa Ha TOUCK, MOJIydeHHUE, Mepenaqdy u
noTpebiaeHue nHGOpMaIIUH.

21. IlpeameTtHas 00JacTh CO3aHUS U PACHPOCTPAHEHUS WMCXOAHOW M MPOU3BOIHOM
uHbopmarmm.

22. IlpeametHas o6macTh GopMHUpOBaHUS UHPOPMAITMOHHBIX PECYPCOB, MOITOTOBKU
WH()OPMAITMOHHBIX MPOAYKTOB, MPEI0CTABICHUS HH(DOPMAIIMOHHBIX YCITYT.

23. IlpeamerHass o0nacTh co3maHHWsl M TPUMEHEHUS WHOOPMAIIMOHHBIX CHUCTEM,
MH()OPMAITMOHHBIX TEXHOJIOTUIA U CPENICTB UX 00ECTICUCHUSI.

24. IlpeamerHass o0nacTh CO3MaHMsI W TPUMEHEHHS CPEICTB U MEXaHU3MOB
nH()OPMAITMOHHON 0€30TTaCHOCTH.

25. JloxtpuHa wuHpOpMalMOHHOW Oe3omacHocTu Pd: nenu, 3agaud, NPUHIMUIBL U
OCHOBHBIE HaIlpaBJICHUSI.

CoNoaRdE
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26. Ilomartne wH(POPMAITMOHHOTO 3aKOHOAATEILCTBA. 3aJa4dl €r0 CO3MaHUS W
pa3Butusa. CTpyKTypa HHPOPMAIIMOHHOTO 3aKOHOAATEIbCTBA.
27. UWndopmarmonHo — npaBoBbie HOpMbI Koncturyruu PO.

9.2. Boripochl A/ IPOBEACHUSA IK3aMEHA

Nudopmanus. [Monstue nabopMaimoHHOTO 00IIeCTBA.

[IpaBoBas undopmarius, ee KiacCupUKaIus.

[Ipenmer u 3amaun mpaBoBOM HHGOPMATUKH.

JIOKyMEHT, IPaBOBO aKT, X CTPYKTYypa U PEKBUBUTHI.

CrpykTypa cynebHol cuctemsl B Poccuu.

EBponenickuii cy 1o rnpasaM 4esioBeKa

Oco0eHHOCTH MEXITYHAPOIHOTO MpaBa: TOTOBOPHI U UICTOUHHUKH.

: OOsi3aTenbHBIC YCTIOBHSI BCTYIUIGHHS B CHJIy HOPMAaTHBHO-TIPABOBOTO aKTa
HITA).

[Topsnox Berymenus B cury HITA.

0. Kowmmbrotepuzanius paccienoBaHUs YTOJIOBHBIX Al

1. ABromMarm3upoBaHHOE pabouee MECTO IOPHUCTA.

[Ipumenenue OBM B cyneOHOI 3KCIepTH3E.

ABTOMaTU3UPOBAHHBIE CIIPABOYHO-TIOMCKOBBIE CUCTEMBI.

14. Hcnonb3oBaHUE CIPABOUYHO-TIPABOBON cHUCTeMBbl «KOHCYIBTaHT TUTIOCY: TOMCK
JOKYMEHTOB.

15. Hcnonb3oBaHue CHPaBOYHO-TIPABOBON CUCTEMBbI «KOHCYIBTAHT TUTIOCY»: CIIUCOK
JOKYMEHTOB, paboTa C TEKCTOM JJOKYMEHTA.

16. OcobeHHOCTH TIPUMEHEHUS CIPABOYHO-TIPaBOBOM cucTteMbl «l'apaHT»: padota ¢
JOKYMEHTaMH.

17.  OcoOeHHOCTH NPUMEHEHHsI CIPABOYHO-TIPABOBON cucTeMbl «l'apaHT»: MOUCK
JOKYMEHTOB, (GUIBTPHI TOUCKA, CTUCOK TOKYMEHTOB.

18. TIlousarue mnpopmanmonnoit cheprl. CocraB u comepkanue WHOOPMAIMOHHON
chepsl.

19. [IlpenmetHass oOnacTh peanv3allid TpaBa Ha TOUCK, MOJyYeHHUE, Mepenadyy u
moTpebiaeHne HHPOPMAaITHH.

20. IIpeamerHas o0macTh CO37aHUSI M PACIPOCTPAHCHUS] UCXOAHOW M MPOU3BOAHOU
uHbopmarmm.

21. IIpeamerHas o6macTh GopMHUpOBaHUS UHPOPMAIMOHHBIX PECYPCOB, MOITOTOBKU
WH()OPMAITMOHHBIX MPOAYKTOB, MPEI0CTABICHUS HH(DOPMAIIMOHHBIX YCITYT.

22. IlpeamerHass 00jacTh CO3MaHHS W TPUMEHEHUS HWH(OOPMAIIMOHHBIX CHCTEM,
MH()OPMAITMOHHBIX TEXHOJIOTUHA U CPENICTB UX 00ECTICUCHUSI.

23. llpenmeTtHas o00nacTh CO3JaHUsI W TNPUMEHEHHS CPEICTB W MEXaHU3MOB
nH(pOpMaIIMOHHON 0€30MTacCHOCTH.

RHB O30 ~NOO~WNE

=
w N
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24.  JloxtpuHa wHGMOpMAaMOHHON Oe3omacHocTH P®: menw, 3agadu, TPUHIUIEI U
OCHOBHBIE HaIlPaBIICHUSI.

25. llonatue wHGOPMAIMOHHOTO 3aKOHOJATENBCTBA. 3aJaddl €ro CO3/[AaHui U
pa3Butusa. CTpyKTypa HHPOPMAIIMOHHOTO 3aKOHOAATEIbCTBA.

26. UndopmanmonHo — npaBoBbie HOpMbI Koncturyiu PO.

27. Cucrema  BJIEKTPOHHOTO  JIOKyMEHTOOOOpOTA: NOHATHUS,  HPHUHLIMIIGI,
KJ1accuuKaIus.

28. Cucrema ynpapieHusi JokyMeHTaMu. CEepBUCHI.

29. VYmpapieHHE 3alIUCSAMU: OHATHUSA, TPAKTUKA.

30. Vmpapnenue GU3NYECKUMHU 3aMUCIMHU.

31. VYmpapneHue 3eKTPOHHBIMH 3aTUCIMHU.

32. Cucrema 3IeKTPOHHOTO apXHBa.

33. KowmmbroTepHbie CETH.

34. Tomoorus JIOKaJbHBIX CETEH.

35. MHcropus pa3Butus 1mo0ambHOM CETH.

36. CnocoObl MOAKITIOYEHHS K TII00ATFHOM CETH.

37. Anpecanus B Internet. Ilpuanmme! IP-agpecamnmm.

38.  IIpoTokomsl mepeaaun JaHHBIX.

39. DnexTpoHHas MovTa.

40. TenexoH(pepeHIUN.

41. Bcemupnas nayruna WWW u daitnoBbie apXuBBbI.

42. Tlouck mndopmanuu B cetu Internet.

43. HHurepaktuBHOE oOIIeHKE B Internet.

44,  ApxuTeKTypa MepCOHAIBHOTO KOMITHIOTEPA.

45.  Bwupael ¥ Ha3HaYEHUS TPOTPAMMHOTO 00ECIICUCHUS.

46. HasnavyeHue omeparmOHHON CHCTEMBI.

47. Ilporpammsl ynpasieHus (pailiiaMu U MankamH.

48. TlpuknamHsie mporpaMMbl oducHOU padboTsl, maket Microsoft Office.
49.  TexcTOBBII MPOLIECCOp: MOATOTOBKA TEKCTA M MaKeTa JOKYMEHTA.

50. Maremaruueckas 06paboTka HH(PpOpPMaIIUK.

51. ba3bl 1aHHBIX: OCHOBHBIE O0BEKTHI 0a3bl ACCESS U UX XapaKTECPUCTUKH.
52. 3amuta u o0CTyXKUBaHWE WHOOPMAIINH B KOMITBIOTEPAX U CETSIX.

53. KommbroTepHble MPECTYIUICHNS: TIOHITHS U KAaTETOPHUHU.

94. CucrteMbl KOMIBIOTEPHBIX NPECTYIICHUH.
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10. IlepeyeHb OCHOBHOM U IONOJIHUTEJIbHOM JIUTEPATYPHI

10.1. OcHoBHas auTEpaTypa

1. ['aBpuiioB O.A.Kypc npaBoBoit undopmaruku:Yd-k-M.:Hopma, 2000.- 432 c.

2. I'aBpuno ~ M.B.Kommnswrorep.llepconanbroe  genmo:Yu.moc. B 2 KH.-
Caparos,CI'AIL 1999

3. ['aBpunoB  O.A.KoMIblOTepHbIE  TEXHOJOTMM B  MPaBOTBOpY.  JIEAT-
1.:Yu.nmoc.M.:Hopma, 1999.-108 c.

4, ["aBpuiioB M.B. Kommnerorep.IlepconanbHoe b1 (N (oK VYu.noc.,kH.2-
Caparos,CI'AIL 1999 — 201 c.

S. Kanupen, E.K. HWuHdopmanmonnsie TexHoiIOoTMH B  mIpodeccuoHanbHOU

nesrenbHocTH. Kypc nekmuit : yueOnoe mocobue / E.K. Kanuery ; MuHuCTEpPCTBO
oOpazoBanus u Hayku Poccuiickoit @enepauun. - OpenOypr : OI'Y, 2015. - 108 c. -
bubmuorp. B kxH. - ISBN 978-5-7410-1192-8 ; To e [DnekTpoHHBIA pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439012 (nara oOpamenus 30.08.2018).
6. Kopones, B.T. udopmaniuoHHbIE TEXHOJIOTUU B IOPUIUYECKON NEATEIHHOCTH:
WINDOWS : yuebGHo-Metomuueckue wmarepuasibl / B.T. Kopones ; ®dexnepanbHOe
roCy/lapCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUPEXKJACHUE BBICIIEr0o OOpa3oBaHUSs
Poccuiickuii TocyqapcTBEHHbIM YHUBEPCUTET MpaBocyaus ; nox pea. JA.A. JloBuos. - M.
: Poccumiickuii rocynapcTBeHHbIN yHUBepcuTeT npaBocynus, 2015. - 40 c. : un. ; To xe

[ DNEeKTpOHHBIN pecypcl]. -
URL: //biblioclub.ru/index.php?page=book&id=439565 (nara oopamenus 30.08.2018).
7. KynantaeBa, W.A. WudbopmanroHHblE  TEXHOJOTMM B  IOPUIUYECKON

nesitenbHOCTH : npakTukyM / M.A. KynantaeBa ; MuHucTepcTBO 00pa30BaHMs U HAyKU
Poccuiickoit @enepanuu. - OpenOypr : OI'Y, 2014. - 109 c. : wi. - bubauorp. B kH. ; To

xKe [DneKTpOHHBIM pecypcl. -
URL.: //biblioclub.ru/index.php?page=book&id=330549 (30.08.2018).
8. Muctpos, JI.E. MnpopMalilnoHHbIE TEXHOJIOTUU B IOPUANYECKON J1€ATEIbHOCTH:

Microsoft Office 2010 : yueOHoe mocobue / JL.E. Muctpo, A.B. Mummz ;
®denepanbHOE TOCYIAPCTBEHHOE OIOMKETHOE 00pa3oBaTEbHOE YUYPEKIECHUE BBICIIETO
oOpazoBanus Poccuiickuii rocygapCTBEHHBIM YHUBEpPCHTET IMpaBocyaus. - M.
Poccutiickuii TocymapcTBeHHbIH YHUBEpCUTET TipaBocynus, 2016. - 232 c. : uin. - bubmn. B
kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHbIi pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

9. Muctpos, JI.E. MadopMalinoHHbIE TEXHOJIOTHH B IOPUANYECKON JIEATEIHHOCTH:
Microsoft Office 2010 : yuebnoe mocobue / JL.E. Muctpos, A.B. Mummn ;
denepalibHOE TOCYIapCTBEHHOE OIOHKETHOE 00pa30BaTEIbHOE YUPEKICHHE BBICIIETO
oOpa3zoBanus Poccuiickuii TrocylapCTBEHHBIN YHHMBEPCUTET mpaBocyaus. - M.
Poccuiickuii Tocy1apcTBeHHBIM YHUBEPCUTET TipaBocyaus, 2016. - 232 c. : ui. - bu6i. B
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kH. - ISBN 978-5-93916-503-7 ; To xe [DnekTpoHHBIH pecypc]. -
URL.: //biblioclub.ru/index.php?page=book&id=439609 (30.08.2018).

10. TomopkoB C. C. Windows XP ans mpoaBuUHYTHIX moib3oBareneit - M.: JIMK
IIpecc, 2005

11. 3aumka A. A.JloxanbHble ceTM U HUHTEpHET - M.: HHTepHeT-YHUBEPCUTET
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11. UadopmanmoHHOE ¥ MPOrpaMMHoOe oOecreueHmne

11.1. IlporpamMmmHoe obecnieyeHue
1. MS Office.
2. Internet Explorer.

11.2. MudopManmoOHHO-CIIPABOYHbIE CHCTEMBI

1. CIIC «I"apaHT».
2. CIIC «Koncynbrant-I11ntocy.
3. CIIC «Kogneke».

12. MaTepuajibHO-TEXHHYECKOE o0ecrneyeHue AU CIMIIIAHBI

[Ipy wW3ydyeHUMH [UCUUIUIMHBI HCIOJB3YEeTCs TOMEIIeHUs Kadeapbl IS
MpOBeIeHUA JEKIHOHHBIX (aya. Ne2) u ceMuHapckux (J1aboparopus WH(YOPMAIIMOHHBIX
TEXHOJIOTUI) 3aHSATUN, YKOMIUIEKTOBAHHbBIC CICIIUATU3UPOBAHHON yueOHON MeOenblo,
MYJABTUMEIUMHBIA TPOEKTOP C SKPAaHOM, KOMIIBIOTEphl KageApbl U JIOKaJIbHO -
BBIYMCIIUTENbHAS CETh.
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15.09.2018 .

CBEJEHHA Ob OBECIIEYEHHOCTH OBPA3OBATEJIBHOI'O ITPOIECCA YYEBHOM
N YYEBHO-METOJUYECKOU JIMTEPATYPOU NN HHBIMU HH®OPMAIIMOHHbI-
MU PECYPCAMU U MATEPUAJIBHO - TEXHUYECKOM OCHAIIIEHUH

Actpaxaackuii drman PI'EOY BO «CapaToBckas rocyaIapcTBaHHas OpUINYecKas aKaJeMUs)
HAMMCHOBAHHC JIMIICH3UAaTa

40.05.04.- "CynebHasg ¥ IpOKYPOPCKasL AeITENbHOCTD'" . KBAIM(DUKAIUS - FOPUCT
KO, HANMCHOBaHHUEC 06pa3013aTem,H0f/'[ HpOTpaMMBI

/o

YpoBeHb, CTYIIEHb KommuectBo ABTOp, Ha3BaHUE, MECTO U3JaHus, U3aarenbCeTBo, | Kommuect-
oOpa3oBaHus, BUJ | OOydaromIuXcs, roj u3gaHus yueOHoi 1 yueOHO-MeTOqYeCcKoi BO DK3EM-
00pa3oBarebHOM M3YYarOIINX JUTEPATYPHI, BUA U XapaKTEPUCTUKA UHBIX TUISIPOB
MPOrpaMMbI JUCLUHUIIUHY MH(OPMAITMOHHBIX PECYPCOB
(OCHOBHAs/IOMOIHU-
TeJbHAast), HarpaBJie-
HHE TIOJITOTOBKH,
CIIEeIIMATILHOCTb,
npo-deccusi,
HanMEHO-BaHHUE
npeaMeTa,
JTUCITUTIINHBI (MO-
Iylisl) B COOTBETCT-
BUU C yU4eOHBIM
TJIAHOM

15| 40.05.04.- "Cynebras | 263 | BeneHue B mpaBoBYrO HH(GOPMATHKY. Y u-K/
ILHPORYpOpCRiA pexkom YMO/U3n.2, ucnp, /pen.Hosuxos /1.b.-
e —— M.:BTul1,1999.-313 c. 10
KBAIM(UKALIUA - —

IOpHCT ["aBpuios O.A.Kypc npaBoBoit
MHdopMatioHHbie nHdopmaruku: Yu-k-M.:Hopma,2000.- 432 c. 20

TEeXHOIOTHH B I'aspunos O.A.Kypc npaBoBoii
uHpopmaruku: Yu-k-M.:Hopma,2000.- 432 c. 20
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FOPUANYECKON
NEATENbHOCTH

I'aBpunor M.B.Komnsrorep.llepconanbroe
neno:Yu.noc. B 2 kH.- Caparos,CI'AIL, 1999

35

["aBpunoB O.A.KOMIIbIOTEpHBIE TEXHOJIOTHH B
npaBoTBOPY. AeAT-TH.:Yu.nnoc.M.:Hopma,1999.-
108 c.

I'aBpunos M.B. Komnstorep.llepconanbHoe
neno: Yu.moc.,kH.2- CapatoB,CI'AIL 1999 — 201
C.

35

HNudopmaTrka 1 MaTUMaTUKa AJIs1 FOPUCTOB :
yueOHnuk / [log pen. Kazanuesa .- M.
FOHUTH , 2008 . MO \ YMO

NudopMalinoHHbIE TEXHOJIOTUH B
IOPUIUYECKON EATEIbHOCTH: YU-K/TIOA pe.
[1.Y. Ky3uenona.-3-¢ uzn.-M.: U3a-Bo
Opaiit,2018.-325 c.
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