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1. Obs1acTh IPUMEHEHUS U HOPMATHBHbIE CCHLIKHU

Hacrosimas nporpamma y4eOHON AUCHUIUIMHBI yCTaHABIMBAET MUHUMAJIbHBIC
TpeOOBaHUS K 3HAHUSM U YMEHHSIM OOYYalOLIUXCA U OMNpENEseT COAEpKaHUE U
BUJIbl YUEOHBIX 3aHATUN U OTYETHOCTH.

[IporpaMmma mnpenHasHaueHa JJi1 IpPENojaBaresied, BeAyIIUX JaHHYIO
IUCIMIUIMHY W oOyvarolmuxcsi 1o  HampaBieHuto  noarorosku — 40.03.01
IOpucnpynennus (ypoBeHb OakanaBpuara), M3y4YaroluX JTUCHUIUINHY
«MHpopMallnOHHBIE TEXHOJIOTUHU B MPO(PECCUOHATBHON AEATEILHOCTI.

[Iporpamma pazpaboTaHa B COOTBETCTBUU C:

o @denepanbHbIM  TOCYAAPCTBEHHBIM  00pa30BaTEIbHBIM  CTAHIAPTOM
BBICIIIETO 00pa3oBaHus 1Mo HamparieHuio noarotoBku  40.03.01 KOpucnpyneHius

(ypoBeHb OakanaBpuara), yreepxaeHHbIM [Ipukazom MuHucrepcTBa 00Opa3oBaHusl U
Hayku PO ot 1 nexabps 2016 . No 1511;

o [lopsakom — opraHu3alud ¥ OCYHIECTBIEHHA  00pa3oBaTesIbHON
AESITEILHOCTH 10 0Opa30BaTEeNIbHBIM IpOrpaMMaM BBICHIETO OOpa3oBaHUA —
nporpamMmaMm  OakajaBpuara, — IporpaMMaM  CIELUAaJIMTeTa,  Iporpammam

MarucTparypsl, yTBep:kJIeHHbIM [Ipukazom MunuctepcTBa o6pazoBanus U Hayku PO
ot 05 anpensa 2017 1. Ne 301;

. OcHOBHOI TIpoheCCHOHAIBHOW 00pa30BaTeIbHON MPOTPaMMOM 110
Hanpasnenuto nonrotoBku 40.03.01 FOpucnpynenuus (ypoBeHb OakanaBpuara)
l'ocynapcTBeHHO-TTPaBOBOM MPODHIIB;

o VYyebnbim mnanom ActpaxaHckoro ¢unuana @I'BOY BO «CTHOA» no
HanpasneHnuto noarotosku 40.03.01 FOpucnpynenus (ypoBeHb OakajnaBpuara) aiis
obyuaroruxcst 2018 roma Habopa.

2. lleab ¥ 321241 0CBOECHHUS JUCIHUILIHHBI

Lensto ocBoenus muctuiuinHbl  «MHPOpPMAlMOHHBIE  TEXHOJOTUH B
mpoecCHOHABHONW ~ JEATENBbHOCTHY  SBISAETCS  TOATOTOBKA  BBITYCKHUKOB B
COOTBETCTBUHU C TpeOoBaHUsAMHU DeepanbHOr0 rocyJapcTBEHHOT0 00pa30BaTebHOIO
CTaHJapTa BBICHIETO NPOGECCHOHATHLHOTO  O0pa3oBaHWS IO  HAMPABICHUIO
noarotoBku 40.03.01 FOpucnpynenus, kpamudukaius - bakamasp.

3amauu JUCUUILIMHBIL:

o [lonumanure cCymHOCTH ¢ 3HauYeHHs HHPOpPMAIMM B Pa3BUTUH
COBPEMEHHOTO HWH(OPMALMOHHOTO OOIECTBA, OCO3HAHUE OMACHOCTU MU YIPO3bI,
BO3HHMKAIOIIME B ATOM Ipolecce, coOmoaeHne TpeOoBaHU HHPOPMAIIMOHHOM
0€30MacHOCTH, B TOM YHUCJIE 3allUTHI TOCYJapCTBEHHOU TaHBI;
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= Bnagenue OCHOBHBIMM ~ METOJAMM, CIIOCOOAMU M CpPEICTBAMU
MOJIyYEeHHMsI, XpaHEHHs, TNepepadoTku HMHPOpMalMK, HaBbIKAMU pabOTBl ¢
KOMITBIOTEPOM KaK CPEACTBOM YIPABICHUS HHPOpMALIUEH;

. CnocoOHocTh paboTaTh ¢ HHGOpMaIMeld B II00ATbHBIX KOMITBIOTEPHBIX
CeTsX.

3. MecTo AUCUMIITIMHBI B CTPYKTYpe 00pa30BaTe/ibHOM POrpaMMBbI

HNucnumnaa  «MHbDOpManMOHHBIE  TEXHOJIOTHH B NMpodeCCHOHATBLHOMN
NEATeNIbHOCTHY»  OTHOCHUTCS K  IuKIy  «['yMaHWTapHbIM, COIMAIbHBIA |
SKOHOMHUYECKHH UK, ABIsEeTCs 0a30BoM (00s3arenbHOI) yacThio 1ukia (b1. b4.)

4. KomnereHuumn o0y4amumerocsi, (popmMupyemMbie B pe3yjiabTare
OCBOEHHUS IV CIIUNJIMHBI

B pe3yiIbTare OCBOCHUS IUCHUILINHBI O6yanOMHfICH OCBaMuBaCT CJIICAYIOIIUC
KOMIICTCHII UM .

Kon
Ne | mo IIpuoOperaemblie 3HAHNS,
Komnerenuus
n/m | ®PI'O YMEHHUS, HABbIKH
C
OK-3 Bnanenne 3HaTh OCHOBHBIE METO/HbI,
1. OCHOBHBIMH  METO/IAMH, | CIOCOOBI ¥  CPEICTBAa  IONYYCHUS,
crioco0aMu U CpelICTBaMH | XpaHEeHUsl, IepepadoTKi HHPOPMAITUK;
NONyYeHUs,  XPaHCHHUS, YMeTh: IPUMEHSITH COBPEMEHHBIE
nepepadoTKu UH(OPMAIIMOHHBIE TE€XHOJIOTUHU

uHGOpMaINK, HaBBIKAMHU
paboThl ¢ KOMITHIOTEPOM
KakK CPEICTBOM
yIIPaBICHUS
uHpOpMaIen

JUIsl TIOMCKa W 00pabOTKM TIPaBOBOMU
uH(pOpMaINH,

Baaners: HaBBIKaMH pPabOTHI ¢
KOMITHIOTEPOM KakK CPEIICTBOM
ympasiieHus nHPopMaIuen;
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3HaTh: OCHOBHBIE METO/BI
00paboTku uHGOpPMAIUU B INIOOATBHBIX
KOMITbIOTEPHBIX CETSX,

YMeTh: NPUMEHSATh COBPEMEHHBIE
UH(OPMALIMOHHBIE TE€XHOJIOTUU
JUTSl TIOUCKAa U 00paboTKH MHGMOpMAIIH
B I7100aJIbHBIX KOMITBIOTEPHBIX CETSIX;

OK-4 | CnocobHOCTh paboTars ¢
2. uHpopmMaluei B
r100aTbHBIX
KOMIBIOTEPHBIX CETIX

Baagers: HaBblkaMu pabOTHI B
17100aJIbHBIX KOMITBIOTEPHBIX CETSIX.

5. O0beM AUCHNIIJINHBI

Kypc 1. Cemectp 1,2. Ounas ¢dopma oOyuenusi, 4 roma. Dopma
IPOMEKYTOUHOM arTecTanuu 3adeT. OOmas TPyJ0EMKOCTh AUCLIUILUIMHBI COCTABISET
6 3aueTHBIX eauHUIBI (216 Yacos).

O6mmas KonrakTtHas pabora oOyuaronuxcs | Camocto- | [Ipomexxyrounas
TPYAOEMKOCT | C MpernojaBaTesieM (ayIuTOpHbIe ATeIbHas arTecTarus
b 3aHSATHUSA) pabora
(3au. ex / [TpakTraeck (4acsr)
4acel Jlekuuno e
) Bcero R e DK3aMm
HBIE (cemuHapck 3auer
(4acer) €H
3aHATHS ue)
3aHATHUS
6/216 68 8 60/16* 94 1/46

Kypc 1. Cemectp 2. 3aounas ¢opma oOyuenusi, 3 roma (Bo). Dopma
MIPOMEXKYTOUHOM aTTecTaluu — repearrecranus (dk3ameH). OOIIas TPyI0eMKOCTh
JUCIUTUIMHBI COCTABIIACT 5 3a4eTHRIX eauHuIl (216 gacoB).

OO6mas
TPYAOEMKOCT
b
(3au. exn /
Yachl)

KonTakTHas padora oOyuatomuxcs ¢ | Camoc
npenojanaresieM (ayTuTOPHbIE TO-
3aHSTUSA) ATEIIb
Bcero | JlekuumonH | [Ipaktnueckue Has
(dachl) | bI€ (cemuHapckue) | pador

[IpomexyTounas
arrecranus

3aue
T

JK3aMeH
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3aHATHS | 3QHATHUSA a
(dachl)

216 216
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6. CTpykTypa yueOHOM THCIUNINHBI

6.1. Temarnueckuil mnaH aucuuiiuHbl «MHQOpMaMOHHBIE TEXHOJIOTHH B
IOPUINYECKON IEATEIBHOCTIY IS 04HOM (popmbl 00yuenus (1 kype, 1 cemectp):

HaumenoBanue O6mee KonTaktHast pabota Kon-Bo | dopma
pasfenoB U TeEM KOJI-BO oOy4arouuxcs ¢ 4ac. Ha | KOHTPOJ
qacoB mpenoaaBaTcjicm CaMOCT. s
No (aynuTopHBIE 3aHSTHS) paboty
n/_n Bcero | B T.u. B T.4.
4acoB | JIGKIIUU | IpaK-He
(cemuna
pckue)
3aHATUA
1 [TpaBoBast uadopmarus u 4 9 9 9 Henosa
nH(bOpMaTHKa g Urpa
2 [IporpamMHsIe cpencTBa 4 2 2 2 IIpe3en
IpaBOBOM MH(OPMATUKH Talus
Pa3znea 1. Mcnions3oBanue cupaBoYHO-NIpaBoBOM cuctembl «KoHcynsranT [lnrocy
CIIC "KoHCcynbsTaHT 4 2 2 2 Ompoc
3 ILnroc". OO01me
MTOJIOKECHMUSI.
CIIC 4 2 2 2 Ompoc
4 "KoncynsrantlInroc".
ITonckoBbIE BO3MOXKHOCTH
CUCTEMBI.
CIIC 4 2 2 2 Ompoc
5 "KoncynprantlInroc".
OcHOBBI TOUCKA
nHbOpMaIIH
CIIC 4 2 2 2 Ompoc
6 "KoncynpsrantlInroc".
CoxpaHeHHe pe3yabTaToB.
CIIC 4 2 2 2 Omnpoc
7 "KoncynpsrantlInroc".
PaGora co ciuckamu u
JOKYMEHTaMH.
CIIC 4 2 2 2 Ompoc
8 "KoncynpsrantlInroc".
Pabora co cnuckamu u
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JOKYMCHTAaMMU.

CIIC 4 2 2 2 Ompoc
"KoncynprantlInroc".
JlokanbHbIE

KOMITbIOTEPHBIE CETH.

CIIC 6 2 2 4 Ompoc
"KoncynprantlInroc".
Pacummpennsie cpeacraa
IIOMCKA.

10

Pasnen 2. OcoOeHHOCTH MTPAKTUUECKOTO MPUMEHEHHUS CIIPABOYHO-TIPABOBON CUCTEMBbI
«l"apanT»

CIIC "T"apant". 8 4 2 4 Ompoc
OCHOBHOE MCHIO,
pabouuii croi, paborta c
JTIOKYMEHTaMH.

11

CIIC "T'apant". Ilouck 4 4 2 4 Onpoc
JIOKYMEHTOB, padoTa ¢
12 rpaduyecKuMu
U300paKeHUSIMH,
HACTPONKA CHUCTEMBbI

CIIC "T'apant". 8 4 4/4* 4 Ompoc
Hcnons3oBanue
(UIBTPOB MPH MTOUCKE,
13 CIIMCKU JOKYMCHTOB,
UCIIOJIb30BaHKE TAMOK,
KOIUPOBAHUE U
COXpaHeHue B (aii.

«KonTpomnsHOe 10 4 4/4* 6 3auet
TECTUPOBAHHE HA
3Hanue CIIC T'apanT n
Koncynsrant [lmroc»

14

HToro 3a nepBrlii cemecTp 72 32 4 28/8* 40 | 3auert

6.2. Temarndeckuii I1aH TUCHMILUTMHBI «HGOpPMaIMOHHBIC TEXHOIOTHUHN B
FOPUINYECKON JIESITETbHOCTI AJIA 04HOM ¢opmbl 00yueHus (1 Kype, 2 cemecTp):

1 Cdepa undopmanuonso- |4 2 2 2 Ompoc
MIPAaBOBBIX OTHOLICHUH
2 Nudopmarmionnoe 4 2 2 2 Omnpoc
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‘ 3aKOHOAATCIILCTBO ’ | ‘ ‘ ‘

Pa3znea 3. TekcToBBIN MpoLieccop - mporpaMmma MmoAroTOBKM TEKCTa U MakeTa
JOKYMEHTA

PenaxtupoBanue u 4 2 2 2
3 (dopmaTrpoBaHue
00BEKTOB TEKCTA.

Onpoc

TaOaunel B TEKCTOBOM 4 2 2 2

17 JIOKYMEHTE.

Onpoc

I'paduueckue 00bekTHI B | 4 2 2 2
TEKCTOBOM JIOKYMEHTE.

18

Onpoc

CinusiHue TOKyMEHTOB 4 2 2 2
19 | Buasl cocTaBHBIX
JIOKYMEHTOB.

Onpoc

ABTOMaTH3a1UI 4 2 2 2
20 | 0OpabOTKH TEKCTOBOTO
JIOKYyMEHTA

Onpoc

Pasnen 4. Maremarndeckas o0paboTka nHbOpMaIuu

OCHOBHBIE TIOHATHS U 4 2 2 2
21 00BEKTHI TAOJIMYHOTO
nporeccopa

Onpoc

HNuarpamwmel. [Tpuaiuner | 2 2 2 4
22 | MOCTpPOCHUS U
peaKTHPOBaHUS

Ompoc

Crucku. O6pabotka, 4 2 2 4
COPTHUPOBKA U (PUIIBTPALTHS
23 | TaOIMYHBIX JaHHBIX.
CrpyKkTypHpOBaHHe
TaOJIHII.

Ompoc

KoHconumamusa qaHHBIX. 4 2 2 2

24
CBoHbIe TaOIUIIBL.

Omnpoc

Pa3nen 5. I'paduueckas u mynpTuMenua nHdopmarms

[TpuHITUTIBI U OCHOBHBIE 4 2 2/2* 4
MOHSATHS MYJIbTHMEIHA-
25 | rexnonoruii. O6nacTu
MIPUMCHCHUS
MYJIBTUMEINA-CHCTEM.

Ompoc

I'paduaeckuii crrocod 4 2 2[2* 4
26 | mpencTaBICHUS
nH(opMaluu.

Onpoc
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JIByxmepHas rpaduka u
aHuMalus

Tpexmepnas rpaduxa u 4 2 2/2* 4 Ompoc
27 | anuManus. 3ByKOBOE
COIIPOBOXKICHUE.
28 Buneonoroku. Iudposoe | 2 2 2/2* 4 Omnpoc
BUJICO.
Pa3nen 6. KomnbrorepHble CE€TH, KOPIOPATUBHBIN U TIT00ATBHBIA 00MEH HHpOpMaIHei
29 Buasl u Tonosnorus 2 2 2 4 Omnpoc
KOMIIBIOTEPHBIX CETeH
KopnopatuHslii 1 2 2 2 4 Ompoc
30 | mobanbHBI OOMEH
uHbopManuen
3amura u oOcmy>)kuBaHue | 2 2 2 4 Onpoc
31 | undopmanuu B
KOMIIBIOTEPAX U CETAX
HToro 3a BTOpoOii cemecTp 62 36 4 32/8* |54 JK3ame
H
Hroro 6/216 |72 8 64/16* | 94 3auer,
IK3aMe
H /46

*- uHTEepaKTUBHASA (hopMa OOyICHUS

6.3. Temaruueckuii mian «MHopMalMOHHBIC TEXHOJIOTHU B FOPHINYECKOM
NEATEILHOCTHY MJIs1 3a04HO0i popmbl 00yuenus (1 kype, 2 cemecTp, 3 I. BO):

HaumenoBanue Ob6me Konrakrnas pabota Kon-Bo | ®opma
pas3enoB U TeM e 00yJaronuxcs ¢ Yac. Ha | KOHTPOII
KOJI- IpernoiaBaTesieM CaMOCT. a
BO (aynuTopHBIE 3aHATHS) paboty
JacoB | Bcero | BT.U. B T.4.
Ne 4acoB | JIEKUUU | Tpak-
n/m ue
(cemu
HapCcK
ue)
3aHITH
s
[IpaBoBas
1 uHbOopMaIsI u 8 8 Omnpoc
nH(opMaTuka

10
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IIporpammHubie
2 CpelICTBa IPABOBOM 8 8
UH(OPMATUKH

Onpoc

CnpaBouHo-
MOMCKOBBIE CUCTEMBI
3 «"apaHT, 8 8
«KOHCYIIBTaHT TUTIOCY,
«Komexcy.

Onpoc

Pasnea 1. Mcnionp3oBaHre clipaBOYHO-IIPABOBOM cucTEMbl «KOHCYIBTaHT

[ mroc»

CIIC "KoHcynbrant 6 6
3 [Lnroc". OO01me
TIOJIOKEHUSI.

Onpoc

CIIC 8 8
"KoncynpranTlInroc".
4 ITonckoBbie
BO3MOXKHOCTH
CHCTEMEL.

Omnpoc

CIIC 6 6
"Koncynsrantlroc".
OcCHOBBI TOUCKA
uHbopManuu

Onpoc

CIIC 6 6
"KoncynbrantlIroc".
CoxpaHneHue
PE3YIABTATOB.

Ompoc

CIIC 6 6
"KoncynprantlInroc".
Pa6ora co ciuckamu u
JIOKYMEHTAaMH.

Onpoc

CIIC 8 8
"KoncynprantlInroc".
PaGora co ciuckamu u
JTOKYMCHTaMH.

Onpoc

CIIC 8 8
"KoncynpsrantlIntoc".
JlokanbHbIE

KOMIThIOTEPHBIE CETH.

Ompoc

CIIC 6 6
10 "KoncynprantlInroc".
Pacmupennsie

Onpoc

11
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‘ CpE€acTBa IMOMCKaA.

| | | |

Pa3nes 2. OcoOEHHOCTH MPAKTUYECKOTO MPUMEHEHHUS CIPABOYHO-TIPABOBOM
cucremsl «I'apanm

11

CIIC "T'apant".
OCHOBHO€ MEHIO,
pabouwii cron, pabora
C IOKyMEHTaMH.

6

6

Omnpoc

12

CIIC "T'apant". Ilouck
JIOKYMEHTOB, padoTa ¢
rpaduueckumMu
U300paKeHUSIMH,
HACTPOMKA CHCTEMBI

Onpoc

13

CIIC "T'apant".
Hcnonn3oBanue
(UIBTPOB MPHU MOUCKE,
CIIUCKHU JIOKYMEHTOB,
HCITOJIb30BaHHE TIAMOoK,
KOITUPOBAHUE U
coxpaHeHue B ¢ai.

Omnpoc

14

«KoHTpoIbHOE
TECTUPOBAHHE HA
3Hanue CIIC T'apanT n
Koncynperantl Litrocy

10 10

3auer

15

Cdepa
uH)OPMAIMOHHO-
IIPABOBBIX OTHOLICHUM

Ompoc

16

Nudopmarmionnoe
3aKOHOJIATEIHCTBO

6

Onpoc

Pa3znea 3. TekcToBEIl mIpoIieccop -

JIOKYMEHTA

IIporpamMma IOAroTOBKHU TCKCTAa U MaKCTa

17

PenakrupoBanue u
dbopmaTupoBaHue
00BEKTOB TEKCTA.

6

6

Onpoc

18

Tabauipl B TEKCTOBOM
JIOKYMCHTE.

Ompoc

19

I'paduueckre 0ObEKTHI
B TEKCTOBOM
JIOKYMEHTE.

Ompoc

20

CinsiHue TOKYMEHTOB
.Buaper cocTaBHBIX

Onpoc

12
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JOKYMEHTOB.

21

ABTOMAaTH3AIIMS 6
00pabOTKH TEKCTOBOTO
JIOKYMEHTA

Omnpoc

22

OCHOBHBIE TTOHATUA U 8
00BEKTHI TAOJTUYHOTO
mpoiieccopa

Onpoc

23

JlnarpaMmbl. 6
[TpuHUMTIBL
TIOCTPOCHHS U
peNaKTUPOBaHUS

Onpoc

24

Cnucku. O6paboTka, 6
COPTHPOBKA H
bunsTpanus
TaOJIMYHBIX JaHHBIX.
CrpykTypupoBaHue
TalJIHIL.

Onpoc

25

Koucomunamms 6
nanHbIX. CBOIHBIE
TaOJIUIIEL.

Onpoc

Pasnea 5. ['paduyeckas u MmyapTUMena HHGOpMAITHS

26

[TpuHIHIBL 1 6
OCHOBHBIE TTOHATHSA
MYJIBTHUME U A-
texHonoruu. Oomactu
IPUMEHCHHUSI
MYJIBTUMEINA-CHCTEM.

Ompoc

27

I'paduueckuii criocod 6
IIPEICTaBICHUS
UH(GOPMAIIHH.
JIByxMepHast rpaduka
Y aHUMAITUs

Onpoc

28

Tpexmepnas rpaduka 6
¥ aHMMaIus. 3ByKOBOE
CONPOBOXKICHUE.

Ompoc

29

Buneomnoroku. 6
Iudposoe BueoO.

6

Onpoc

Pa3nen 6. KomnbrorepHble ceTH, KOPIOPATUBHBINA U INI00ATBHBIN OOMEH

nH(opMmanueit

13
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30 Buasl u Tononorus ) 6 6 Ompoc

KOMIBIOTEPHBIX CETeH

Koprioparusubiii u 6 6 Omnpoc
31 | moOanpHBIN 0OMEH

uH(popManmen

3amura u 6 6 Ompoc
32 o0cITy>)KMBaHUE

uH(bOpMaluU B

KOMIBIOTEPAX M CETAX

Hroro 216 216 |3k3ame

H
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7. Conep:xaHue JUCUUIIMHBI

Tema 1. [IpaBoBasi uHpopmanusi 1 HHPpopMaTHKa

Jlekyusa (2 uaca)

WNurtepaktuBHas ¢popma — aenoBas urpa Ha Temy «IImrochl 1 MUHYCBI pa3BUTHS
UH(GOPMALIMOHHBIX TEXHOIOTUIY.

1. Uudopmarus u nHbopManmoHHOE OOIIECTBO
2. IlpaBoBas uHpopmarus u ee KiaccupuKaims
3. [IpenmMert u 3a1auu MpaBOBOI UHPOPMATUKU

Camocmoamenvnaa padoma ooyuarwouwuxca (2 uaca)

1. Madopmarius 1 nHGOpMaIIMOHHOE OOIIIECTBO
2. [IpaBoBas undopmaius u ee Kiaccuukaus
3. [IpenmeT u 3aaun MpaBOBOM HHPOPMATUKH

Ocnoenvie mepmunul

Nudopmarmonnoe o0IIECTBO, MOJUTHYECKAs, IKOHOMHYECKass WU TpPaBOBas
uHopMalus, JOKYMEHT, IpaBOBOM akT (HOPMATUBHBIM, WHIWMBUYaIbHBIN),
PEKBU3HUTHI IOKYMEHTA.

Tema 2. IlporpammHuble cpeacTBa NPaBOBO HHPOPMATHKHI
Jekuusa (2 uaca)

WNuTepaktuBHas popma — Mpe3eHTAIUs CIIPABOYHO-TTOMCKOBBIX CUCTEM.
1. ABTOMaTU3UpPOBAHHBIE CIIPABOYHO-TIPABOBBIE CUCTEMBI

2. Pa3BuTHE CIIPaBOYHO-TIPABOBBIX CUCTEM

3. CnpaBouHO-TIpaBoBbIe cucTeMbl cemericTBa KoncynsranT [Tmroc

4. YHuBepcalibHasA CUCTEMA NOJJIEPKKU MTpaBonpuMeHenus «l apanr»

Camocmoamenvuaa paboma ooyuarouwuxcs

1. ABTOMaTU3UPOBAaHHBIE CIPABOYHO-TIPABOBBIE CUCTEMBI
2. Pa3BuTHE CIIPaBOYHO-TIPABOBBIX CUCTEM
3. CpaBouHO-IpaBOBBIE cUcTeMBI ceMeiicTBa KoncynpranT [1mroc

15
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4. YHuBepcaslbHas CUCTEMA NOAAEPKKU ITpaBONIPUMEHEHH «[ apaHT»
OcHoenvie mepmunsl

ABTOM&TI/ISI/IpOBaHHaH CIIpaBOYHO-IIpaBOBas CUCTEMA, BUA AOKYMCHTA, 3aKOH,
KOACKC, 3aKOHOIMIPOCKT, KOMMCHTAPHUHN 3aKOHOAATCIILCTBA, MCKAYHAPOAHBIC ITPABOBLIC
AdKThI, PIHTCp(i)CfIC CHUCTCMBI, 6&3&, IMOUCK, KapTO4YKa ITOUCKA, CIIMCOK NOKYMCHTOB,

(I)I/IJIBTpaLII/ISI, COPTHUPOBKA, 3aKJIdJIKa, ITAIlKa OJIA XPAHCHUSA TOKYMCHTOB.

Teopemuueckuit mamepuan no meme «llpozpammnsie cpeocmea npagoeoi
UHGOpMmamurku)

1. KomnibroTepHbIE pacciieIoBaHUsI YTOJOBHBIX J1€]1

2. ABTOMaTH3upOBaHHOE pabodyee MECTO I0pUcTa

3. [Ipumenenue DBM B cyneOHOM dKcTiepTHU3e

4. KoMIbIOTEpHBIE CUCTEMBI BUJICOHAOTIONCHUS

Ocnoenvie mepmunl

ABTOMaTU3HpPOBAHHAS MH(OPMAIIMOHHO-TIOMCKOBas cucrema,

aBTOMaTH3UpOBaHHOE  pabodyee  MeCTO,  JAKTUJIOCKOIIMYECKas  IKCIEepPTH3a,
JTaKTUIOKapTa, GOHOCKOMUYECKAsl IKCTIEPTH3a, UICHTU(UKATIHS.

Paznen 1. Hcnoib30BaHHE CHPABOYHO-TIOMCKOBOM CHUCTEMbI
«Kouncyasrant ILroc».

Jleknun He MpeaIyCMOTPEHBI.
Tema 3. Hcnonvzoeanue CIIC Koucynomanm Ilitoc (16 uacos.)
Tema 3ansaTus: CIIC "KouncyabsranT Ilnioc". O0mme moJioskeHus.
Ilpakmuueckoe (cemunapckoe) 3anamue

Ilouckoewie 603morcHOCMU CUCHEMDBL.

Ilesb: TTO3HAKOMHUTH C OCHOBHBIMH HH(POPMAITMOHHBIMH OJOKaMH TaKeTa H
HHTEPECcOM MPOrpaMMbl, OCBOUTH OCHOBHBIE METO/Ibl Pa0OTHI C JOKYMEHTAMHU.

OcHo6éHblEe NOHAMUA:
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ba3pl 1aHHBIX, TIABHOE MEHIO, MUKTOrpaQUUeCcCKOe MEHIO, MaHeIb COCTOSHMS,
3arpoc, CHUCKU, TeMaTHKa, BUJ JOKYMEHTa, CTaTyC JOKYMEHTa, KIIIOYEBbIE
CJIOBA, KAPTOUKa PEKBU3UTOB, CIIPABKa, KOPPECIIOHIEHTHI, peAaKuu

Camocmoamenvnasa pavoma: (2 uaca)

puniunet paboThl ¢ cUCTEMOM, pa3IU4HbIe BUJIBI MEHIO, paboTa ¢ KapTOYKOM
pexBu3uToB, 010Kk Bepcusllpod, 6ok [IpesunentlIpaButensctBo, 610k BenomcTna,
050K AcTpaxaHckui BbIyck, 010k Mexaynaponnoe IlpaBo, 6mox Kommentapuu
3akoHonarenbcTBa, 00k Cynebnas IlpakTuka, opraHu3anus MOUCKa JOKYMEHTOB B
CUCTeMaX, BBIOOpP JIOTMUECKUX YCIIOBUM, paboTa C TMOJSIMU KApTOUKU PEKBU3UTOB.
[Touck mo HeckoabKUM Oazam.

Konmponwvusie éonpocer:

3agaya 1: Haiimute u pacneyaraiite mnonokeHue 00 OTaene Kajapos
IPEANPUSITHS.

JIaHHBIN TIpUMEp WIUIFOCTPUPYET MOUCK JOKYMEHTA C UCIIOJIb30BAHHEM OIS
"Ha3Banue nokymeHTa" U €ro neyarh.

3agaua 2: Haiinure oOpaser] TpyqoBOro JOTOBOPa C ayJUTOPOM.

B npumepe wumocTpupyeTcs MOUCK € UCIONIb3oBaHuWeM Tnons "Ha3zBaHue
nokyMeHTa" u "Bua nokymeHTa", mepexoi mo CChblUIKaM.

3amaya 3: Halinute [AOKYMEHT, B KOTOPOM MPEACTABICHBI BOMPOCHI,
BO3HHMKIIME Yy CYIOB TIpPU PACCMOTPEHUM TPaXTAHCKUX JEJ, CBSI3aHHBIX C
NPUMEHEHHEM 3aKOHOAATeNhCTBA OO0 aBTOPCKOM IpaBE€ M CMEXKHBIX IpaBax.
N3BecTHO, YTO copepkaHUe JOKYMEHTA OTPAXKEHO B €r0 HA3BaHUHU.

3agaua 4: OOO B TeyeHue roja HE MPEAOCTABISET B HAJIOTOBBIE OPTaHbI
OTYETHOCTh U HE OCYIIECTBISECT OMEpPallMd HU MO OJHOMY M3 CBOMX OaHKOBCKHX
cyeToB. BrisicHuTe mopsaok  uckiaoueHuss gaHHoro OOO w3 rocylapCTBEHHOTO
peectpa ropuandeckux juil (EI'PHOJI) mo mHMIMaTHBE pEerucTpHUpYIOLIEro OpraHa,
0€3 OCYIIEeCTBICHUS MPOLIECAYPhI TUKBUIAIUH.

B nmpumepe ncnonb3yerca nmouck no [IpaBoBomy HaBUTaTOpY, H3yUEHHE CBSI3EHN
K JIOKYMEHT

3apaua 5: Aynut akqMOHEpPHOTo o0lIecTBa MPOBOAAT Tpu ayauTopa. OauH u3
HUX SIBISIETCS CBHIHOM TJIaBHOTO OyXraiaTepa TMpOBEPSEMOTO HSKOHOMHUYECKOTO
cyObekTa. BeisicHUTE, MMEET T TIPaBO YKa3aHHBINA ayIUTOP y9aCTBOBAThH B IMPOBEPKE.

B npumepe miumroctpupyercest nouck no I[IpaBoBomy HaBUTaTopy.

3agauya 6: Haiinure nokymeHTsl, copep:xamue no3unuo BAC PO o Bonpocy
OOJIO’)KEHUSI €AWHBIM  COIMAJIbHBIM  HAJOTOM  OIUIaThl  YCIYr TPAHCIOPTHBIX
opraHuzanui Ha nepeBo3ky pabotHukoB OAQO k MecTy paOOThl U OOPaTHO.
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B npumepe mmttocTpupyercss MOMCK € MCIONb30BaHMeEM nojer "lIpuHsBmnii
opran" u "Tekct nokymenra'.
3aoanun pazoarmcsa ¢ 6apuaAHmMamu peuieHuil.

Pexomenoyeman numepamypa:

http://www.consultant.ru/

Tema 3anamus.: CIIC "KonucynemanmlILutoc''. Ochogvl noucka ungpopmayuu
6 KoncynemanmlInwc u coxpanenue pesynbsmamoe.

Ilpaxmuueckoe (cemunapckoe) 3anamue (4 uaca)

I_[e.m,: IMO3HAKOMUTHL C OCHOBHBIMH BHJIaMHU IIOHCKA NOKYMCHTOB, pa6OTI)I C
TCKCTOM, C IPCAOCTABILICMBIMHU BO3MOXHOCTAMU II10 COXPAHCHUIO HafI)IGHHBIX
MaTrcpuaJioB.

OcHogHble nOHAMUA:

OBICTPBI TIOMCK, ITyTE€BOAMUTENb, KapTOYKa ITOMCKA, IPABOBOM HABHUTaTOD,
ManK, JCPEBO-CIHUCOK, 3aKJIaIKH, JOKYMEHThI Ha KOHTPOJIC, HMCTOPHS TIOHMCKOB,
AKCIIOPT TOKYMEHTOB.

Camocmosamenvnaa pavoma: (4 uaca)

OcHOBHBIE BHUJBI TIOWCKAa JOKYMEHTOB OBICTPBIA TIOWCK, ITyTE€BOIUTEINb,
KapTo4yka TIOWCKa, TMPaBOBOM HABUTATOp, CO3JaHWE JIUYHOW JTUPEKTOPUH,
VIOpSAIOYEHUE W COXpAaHEHHE B HEW JOKYMEHTOB, CO3/aHHME 3aKJIaJOK Ha
KOHKPETHBIE (DparMeHTHI TEKCTa U J0OaBJIeHNE COOCTBEHHBIX KOMMEHTAPHUEB.

Koumpwz bHblEe 60NPOCHL

3agaua 7: B  "KBanmdukanmmoHHOM  CIOpaBOYHUKE  JOJKHOCTEH
PYKOBOAMUTENEH, CHEUUAIUCTOB M JAPYTHX ClyxXalux'" Halaure W pacredarante
JOJIKHOCTHBIE 00SI3aHHOCTH FOPUCKOHCYJIBTA U PYKOBOJIUTENS FOPUANUYECKOTO OTIENA.

B mpumepe wumocTpupyeTcs MOUCK € HMCIOJb30oBaHMeM Tmonei '"Ha3BaHue
nokymenTta" u "TekcT mokymeHTa", mouck ¢parMeHTa TEKCTa U Meyarb (PparMeHrta
JOKYMEHTA.

3amaya 8: IpaxpanmH A. pemWI  3aHATBCA  WMHIWBUIYaJbHOU
MPEANPUHUMATEIICKON  JEATENbHOCTBIO. BbIACHWUTE, Kakue JOKYMEHTBI €My
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HEOOXOIMMO MPEAOCTaBUTh JJIA TOCYIapCTBEHHOW pETUCTpallid B KayecTBe
MHIUBUIYAJIbHOTO IpeNpuHUMATENs?

B npumepe wiutroctpupyerces nouck no IlpaBosomy HaBUTraTropy.

3amaua 9: Halinute AOKYMEHTBI, B KOTOPBIX YCTAHABIMBAETCS IEPEYECHb
JOKYMEHTOB, HEOOXOAMMBIX [JIsl TOCYIApCTBEHHOW PETUCTpAlMU JOTOBOpa KYILIU-
NPOAKU KBapTUPBI, & TAK)KE TPEOOBAHUS K HUM.

[Tpumep nmnroctpupyeT nouck no I[IpaBoBoMy HaBUraTopy.

3agaua 10: Haiigute nelicTByrolIMe 3aKOHbI, COAEpKauue MHPOPMALUIO O
nopsiike oOpallleHns B3bICKaHUS Ha UMYILECTBO JIOJKHUKA U TPOBEUTE COPTUPOBKY
NOJIy4YEHHOTO CITUCKA.

[Ipumep mrOCTpUpYyeT MOMUCK € MCHojib30BaHMeM nojel "Temaruka", "Bun
nokymenTa' u "llouck o crarycy", COpPTUPOBKY CIIMCKA HAWIEHHBIX JOKYMEHTOB.

3apaua 11: Omnpenenurte, TpeOyercss nu comiacue pebOenka 11 jer Ha
U3MEHEeHHUe ero pamminu.

B npumepe mwimroctpupyercesa nouck o I[IpaBoBomy HaBUraTopy.

3agauya 12: T'ocynapcTBEHHOMY CIly>KalllEMY 3aJ€p KaJId BBIILIATY 3apIUIaThl HA
19 nueil. Onpenenute, UMEET JIM OH MIPaBO B 3TOM CIlIyyae MPUOCTAHOBUTH padOTy 110
BBIIUIATHI 3a€PKAHHON CyMMBI.

B npumepe wumrocTpupyercs IOUCK C  Ucnoib3oBaHueM [IpaBoBoro
HABUTaTOpa, NPHUMEHSETCA YHUBEPCAJIbHBIM IIOMCK IO TEKCTY, yCTaHaBIMBACTCS
3aKJIaIKa.

Pexomenoyeman numepamypa:

http://www.consultant.ru/

Ilpakmuueckoe (cemunapckoe) 3anamue (4 uaca)

Tema 3ansaTus: CIIC "KoncyabranT Ilmioc". PaGora co cnuckamm u
AoKyMeHTamMu. JIokaJibHbIe KOMIILIOTEPHBbIE CETH.

Lenab: ™MO3HAKOMHUTH C OCHOBHBIMH MeETOIaMH pPAaOOTBI CO  CIHCKOM
JOKYMEHTOB, C OCOOEHHOCTSIMH €rO IpocMOTpa, pabOThl C TEKCTOM, C
MPEAOCTaBISIEMbIMH BO3MOXXHOCTSIMA IO COXPAaHEHUIO HAWJAEHHBIX MaTepHaOB.
Hayuuth nonb30BarbCsi BO3MOXKHOCTSAMH, MPEACTABISIEMbIMH JIOKAJIBHOM CEThIO,
MO3HAKOMUTHCSI ¢ paboToit mporpammsl WinPopUp.

OcHo6éHblEe NOHAMUA:
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CIOUCKHA JIOKYMEHTOB, o0mas uHbopMalnus O JOKyMEHTE, HaBUTalMs B
JOKYMEHTE, CBS3H JIOKYMEHTA, TUIIEPTEKCT, (parMeHT TEKCTa, SKCIOPT JOKYMEHTOB.

JIokabHBIE KOMIIBIOTCPHBIC CCTH, HMX THUIIBI, 3allUTa AdAaHHBIX. HporpaMMa
ceszu WinPopUp.

Camocmoamenvuas paooma : (4 uaca)

OO6mas nHpopManus 0 T0KyMEHTE, CIIOCOOBI TPOCMOTPA CIIUCKOB, COPTUPOBKA
CIUCKa, CXeMa paloThl C JOKYMEHTOM, THIIEPCCHUIKH, TMOUCK ()parMeHTa TeKCTa,
CO3JIaHUE 3aK/IaJI0K, COXPAHEHUE CIIUCKA JOKYMEHTOM U TOKYMEHTA, IOATOTOBKA HX
K mnevatd. KOMIBIOTEpHBIE CETH, WX XapaKTePUCTHUKHU, MPErIOCTaBIsieMbIe
BO3MOXXKHOCTU. JlocTynm K CeTeBbIM pecypcam, HojdydeHue HHpopMaluu, oOMeH
KOPOTKHUMU COOOIICHUSIMHU.

KOHmPOJleble eonpocast:

3apaua 13: Corpymuuxk JIIIC, Hecs cmyx0y Ha CTallMOHAPHOM TIOCTY,
OCTaHOBWJI aBTOMOOWJIb JJIA TPOBEPKU JTOKYMEHTOB. Bo Bpemsi mpoBepku
nokymeHToB cotpynHuky JIIC nmoka3anock, 4To BOOUTEIh HAXOIUTCS B COCTOSIHUM
aJKOTOJIBHOTO ONbSHEHHUs (3alax ajKorojisi W30 pra, HeaJeKBaTHOE IOBEICHUE
BoauTensl). OCHOBBIBAsICh HAa JAHHBIX MpeanosioxkeHusx, corpyaHuk JIIC coctaBun
IPOTOKOJI 00 aJMHHHUCTPATUBHOM IIPAaBOHAPYIIEHUH, KBaIU(DUIMPOBAT JCUCTBUS
Bonutens o crarbe 12.8 KoAll, B3bickan ¢ Bogutens mrpad B pazmepe 10 000 pyo.,
nociie yero ormnyctii. Onpeaenure, B Kakoi yact aecteus corpyaauka JAI1C 6puin
HenpaBoMepHbl. Kak nmomkeH Obi1 mocTynuTh corpynuuk JIIC B omnucanHo#
CUTYaIlUU.

B npumepe ucnons3yercs nouck no IIpaBoBomy HaBuratopy, YHUBEpCaJIbHbBIN
MIOUCK MO TEKCTY, IEPEXO/I 110 TUIIEPCCHUIKAM, MOUCK MO OITIABJICHUIO.

3apmaua 14: Ilpu paccrienoBaHUMM YrojlOBHOTO Je€Jla O B3pPbIBE BO3HHUKIIA
HEO0OXOMMOCTh B Ha3HAUYEHUU U TIPOU3BOJICTBE CYNEOHO-MEAUIIMHCKON IKCIIEPTU3HI.
BoiicHuTe, KakuMHM 3aKOHOAATEIbHBIMU AaKTaMH B 3TOM ClIy4ae JIOJDKEH
PYKOBOACTBOBaThcs cienoBarens? [loctpoiite monHyr moabOpKy AOKYMEHTOB IO
ATOMY BOIIPOCY, 3aT€M BBIOCPHUTE M3 ITOW MOIOOPKHM 3aKOHBI. PacmedaraliTe criMcok
Ha3BaHWM 1 npuMedannii Haiinenasx B Ub BepcuslIpod noxymeHToB.

B mnpumepe uimoCTpupyeTcs TMOMCK C HCHojib3oBaHMeM mons '"Temaruka',
YTOYHEHHUE CMHCKa Mo 1ot "Bua qokymeHTa", medyarb CucKa JIOKYMEHTOB.

3amaua 15: Onpenenute, KakoB JOJKEH ObITH pa3Mep YCTABHOTO KamuTasia
OpraHu3aluy, OCYLWIECTBISIONIEH MPOU3BOACTBO 3TWIOBOro crupra? Mmerorcs num
KaKue-TO OrpaHUYEHUs 10 pa3Mepy Kanurana?

B npumepe miumroctpupyercs nouck no [IpaBoBomy HaBUTaToOpYy.
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3amaya 16: Haiingure  MHOrOCTOPOHHHE  JOKYMEHTBI,  KacaroLIUecs
MEXIYHAPOIHOU KYIUTA-TIPOAAXKH, 3aKJIIOYEHHBIE B paMKax CHI,
JOTOBAPUBAIOLIEHCS CTOPOHOU KOTOPBIX sABIsieTCs Poccus.

B npumepe murocTpupyercs NOMCK ¢ Ucnoyib3oBaHueM noseir "lIpenqmerHslii
knaccupuxarop", "{oroBapusatoniuecs croponsl” n "Tun gokymenra'.

3agaua 17: Haiinute nocranosienuss PAC Ceepo-3amagHoro oxkpyra 3a
yeTBepThlil kBapTan 2005 ronma, mo aenam, pacCMOTPEHHBIM B MEPBOM MHCTaHLUU
apOuTpakHbiM cyaoM KanuHUHTpaJacKoil 00JacTH C ydacTUEM TEeppPUTOPHATbHBIX
otneneHuit (nucnekiuii) denepaabHON HAJIOTOBOW CITY>KOBI.

B npumepe mwimrocTpupyeTes MOUCK ¢ ucrnonb3zoBanuem nomei "Jlara", "Cyn
nepBoit uHctanuu" u "Ha3Banue nokyMeHTa" (paciiupeHHbIN TTOKUCK).

3agaya 18: Haiinute nocranoBineHuss PAC OKpyroB, NpPHUHATHIE I03KE
01.09.2002, mo nmenam O HApYLICHWH TAMOXKEHHOTO 3aKOHOAATENILCTBA, KOTOPHIC B
pesyaprare ux mnepecmorpa Beicimm  ApoutpakaeiMm  Cynom PO  ormeHeHbI
MOJTHOCTBIO MJIM B YACTH.

B npumepe wmitocTpupyercss MOMCK € HCHOJIb30BaHMEM mnojied "Bun
noxkymenTta", "Jlara", "Hanzop" u "TekcT qokymenra'.

3anaHus 1/ BBINOJHEHUS C HCIOJIb30BAHMEM JIOKAJIbHOM CETH.

1. Onpenennute UMEHA KOMIIBIOTEPOB B CETEBOM OKPY>KEHHH.

2. OnpenenuTtb, KaKU€ PECYPChl TOCTYITHBI HA KOMIIBIOTEPAX y COCEAEH.

3. Co3naTh B NalKe CBOETO Kypca U IPYMIIbl CBOETO KOMITBIOTEpA MAIKY
OO0mas.

4. 3anpocuTh y coceneid nHPpOopMaIHio 0 HATUIUH HY>KHOTO JIOKYMEHTA ¢
nomotnkio mporpamMmmer WinPopUp.

5. CxonpoBarh B manky «O01as» cBOEro KOMIsroTepa 2 1o0KyMeHTa (1o
yKa3aHUIO MPEToAaBareisi) y cocea clieBna.

5. CxomnupoBars B nanky O011asi CBOero KoMIblorepa 2 JoOKyMeHTa (1o
YKa3aHMIO IIPENoAaBaresis) y cocela crupasa.

Pexomenodyeman numepamypa.

http://www.consultant.ru/

Tema 3ansaTus: CIIC "KouncyasrantIlitoc". Paciimpennbie cpeacTsa
MOUCKA.

Ilpakmuueckoe (cemunapckoe) 3auamue (4 uaca)

Heab: MO3HAKOMUTH C JIOMOJHUTEIBHBIMU HWH(OPMAIMOHHBIMU OJIOKAMU
nakera M UHTeppercoM mnporpaMMbl, OCBOUTH OCHOBHBIE METOJbl MOHCKOBOM
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paboThI; 3aKPENUTh HABBIK COXPAHEHHS PE3yJbTaToOB MOKUCKA KaK B porpamMMme, Tak U
B okymeHT Word,.

OcHogHble nOHAMUA:

IMpaBOBast I/IH(I)OpMaHI/ISI, HI/IKTOI“pa(bI/IqGCKOG MCHIO, IIaHCJIb COCTOAHMA,
CJI0BAapb TCPMUHOB

Camocmoamenvuas paooma : (4 uaca)

Permenne mouCKOBBIX 3ajlad IMyTeM TMPUMEHEHHUsS HHCTPYMEHTOB: Kojekchl,
O630pb1 3akoHOnaTeNnbCTBa, CnpaBoyHast nHpopmarus, [Ipecca u kuuru, CrnoBapb
TepMuHOB, IlyTreBoauTenu; mnpeoOpasoBaHue (QparMeHTa JOKYMEHTa, CIHCKa
JOKYMEHTOB B JokyMeHT Word.

KOHmPOJleble eonpocast:

1. CpopmupoBaTh CIUCOK JOKYMEHTOB 1O TeMaTuke: [ pakaanckoe mpaBo —
WNuTennexryanbHas COOCTBEHHOCTb — ABTOPCKOE MPaBo.

. BeiienuTh HECKOIBKO JOKYMEHTOB U3 CITHCKA.

. 3aHECTH JOKYMEHTHI B CO3/IaHHYIO MaIIKYy.

. YIauTh OJWH JOKYMEHT U3 CO3JaHHOM IaIKH.

. BeiOpaTs HECKOIBKO JOKYMEHTOB M3 CITUCKA U 3aHECTH B (paii.

. BeiienuTh o1vH JOKYMEHT. 3aHECTH €r0 B HOBYIO Manky: "ABTOpPCKOE

AN N KW

npaBo".

7. Coznarp nanky "IlareHTHOE 3aKOHOATENBCTBO" M 3aHeCTH Tyna [laTeHTHBIN
3akoH PO.

8. Chopmuponars qokymeHT Word, comeprkaiiuii onpenesIeHus CaeayOIIX
MOHATHH:  «uHbOpPMaNHsy, «WHDOPMATH3AIUA», «IOKYMEHTHPOBAHHAS
uHdopmanusy, «mporpamma st 9BMy, «aBrop», «CMWNy, «pexnamay,
«TOKYMEHTBI», «00s3aTeIbHBIN SK3EMIUISP TOKYMEHTA», AQPXUBHBINA JOKYMEHT,
«0€30TacHOCThY», «TOCYTapCTBEHHAs TaitHa». Ha3Banue mokymeHTa:
"TepMUHOIIOTHSI, HCTIONB3yeMasl B yueOHoU nuctuiuinHe MHbopmammonHoe mpaso”

9. Cnenarb 3aKJIaJIkKU B JOKYMEHTAX Ha 3TH OMPEICICHUS.

10. Co3parp nanky "MHpopmalimoHHOE TpaBo", CoAepKaIyIO 3aKOHbI, B
KOTOPBIX  OMNPENEIAIOTCS JaHHbIE TOHATHUS.

Pexomenoyemasn numepamypa.

http://www.consultant.ru/
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Tema 4. Oco0CHHOCTH MPAKTHYECKOI0 NPUMEHEHHUS CIIPABOYHO-IIPABOBOM
cucremsbl I'apanT (16 yacos)

Ilpakmuueckoe (cemunapckoe) 3anamue (4 uaca)

Tema 3anustus: CIIC "T'apant'. OcHOBHOE MeHI0, padounii cToJ1, padora ¢
JTOKYMEHTaMM.

Heab: n1aTh OCHOBHBIE MOHATHUS CIIPABOYHO-TIOUCKOBBIX CUCTEM, IMO3HAKOMHUTh
C OCHOBHBIMU OnOokamMu HHPOpMaMd U HHTEPHENCcOM MPOrpaMMbl, OCBOUTH
OCHOBHBIE€ METOJIbI pA0OTHI C TOKYMEHTAMHU.

OcHogHble nOHAMUA:

OcHoBHOE MCHIO, OJIOKH I/IH(i)OpMaHI/II/I, KOMaHIHOC MCHIO, IIaHCJIN
HHCTPYMCHTOB, MCTOIbI 06pa6OTKI/I TCKCTaA.

Camocmosamenvnaa pavoma: (4 uaca)

OcHOBHOE MeHIO, OJOK TIpaBOBOM HWH(MOpMaANUM, OJOK HSKOHOMHUYECKOU
uHdopmaluu, 610K Toucka, 010k oOHOBJIeHHUsA, CTpOKa KOMaHIHOTO MEHIO, MOJIOCHI
IPOKPYTKH, KJIABHIIN OBICTPOTO JOCTYIIA, TaHEIh HHCTPYMEHTOB, CCBIIIKH, IIBETOBOC
BBIJICJICHUE B TEKCTaX JOKYMEHTOB, JIONOJHHUTEIbHAs HWHGOpMAIHS O JOKYMCHTE,
PECIIOHICHTHI-KOPPECIIOHICHTHI I (parMeHTa TEKCTa, 3aKJIaIKH.

Koumpwzbubte 60NPOCHL.

Paboma c ooxymenmom

1. Haiitu uzo6paxkenue ['ocynapcrBentnoro ¢mara PO.

2. Haiitu Tekct I'ocynapctBennoro rumuaa PO.

3. Ckonbko rpaduyeckux oOBEKTOB COAEPKUTCS B MpuKaze [occranmapra
Poccun ot 26 HOs16pst 2001 . Ne 477? Coxpanurte 3ti 00bekThl B MS Word.

4, [TocToiiTe cmmcOK MarepuanaoB CyneOHOW TpakTUKH K crarbe 151
I'paxxnanckoro xonekca PO.

d. Haiitu noctanosnenus Ilnenyma BepxoBHoro Cyna Poccun, koTopbie B

CBOMX TEKCTaX CCHUIAIOTCS Ha cTaThio 139 YromoBHOTO KOjiekca PO.

Pexomenoyeman numepamypa:

23




®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Jutst HartpaBiieHust noarorosku 40.03.01 FOpucnpynenuus

http://www.garant.ru/

Tema 3anustusi: CIIC "I'apant". Ilonck 1o0kymMeHTOB, padora ¢
rpagpuyecKuMH H300paKeHUIMH, HACTPOIKA CHCTEMBbI.

Ilpakmuueckoe (cemunapckoe) 3anamue: (4 vaca)

Heab: MO3HAKOMUTH C METOAAMH PAOOTHI 1O MOUCKY JOKYMEHTOB (TEKCTOBBIX
U C U300paXeHUsIMHU) MO PEKBU3UTAM U MO CUTYallMH, CIOCO0AMU UX COXpPAaHEHUS U
O0COOEHHOCTSIMU HACTPOUKH MPOrPaMMBbl.

OcHogHble noOHAMUA:

[lorck MO JOTMYECKUM YCIIOBUSAM, PEKBU3UTHI JOKYMEHTA, KIAacCU(UKATOPHI,
MacHTabupoBaHUE, HACTPONKHU.

Camocmosamenvnaa paooma: (4 uaca)

Bunpl moucka JOKYMEHTOB, IMOWUCK MO pekBu3uTaMm, onepauun WA, U,
KPOME B moucke ITOKyMEHTOB, IMOUCK MO CUTYaIlMH, MOUCK MO Kiaccuduxaropam,
MOMCK MO UCTOYHHUKY OIYyOJIMKOBAHUS, MOMCK CIOBOCOYETAHHS B TEKCTE€ JIOKYMEHTA,
MIOMCK IO CJIOBapI0 TEPMUHOB, , PESKUM TPEIBAPUTEIBHOTO MPOCMOTPA, pacledaTka
JIOKYMEHTA, 3alKiCh B TEKCTOBBIM (haitn, komupoBanue B bydep oOmena, skcropr
nokymenta B Microsoft Word, otkpeitue daitna Microsoft Word, Bbinenenue
dbparMeHTa TEKCTa, MPOCMOTP H300paKEeHUs, MacCIITaOMpOBAHHWE U MPOKPYTKa,
coxpaHeHHe u300pakeHus B (pailyi, pacredaTka n300paxxeHus, KonupoBanue B bydep
oOMeHa, o0IIue HACTPOMKH, HACTPOWKa 3KpaHa, HACTPOWKa MIPUQPTOB, HACTPOUKHU
MOJIb30BaTeNe, HACTPOWKU paboTel ¢ pemakropom MS-WORD, mnapamerpsi
CTPaHMIIBI, HACTPOUKA MPUHTEPA.

Konmpwz bHble 6onpocol:

Llouck no pexsuzumam:

1. Haiitu npuka3zsl Munduna Poccun, naunnas ¢ 2010 rona.

2. Haiitu mucemo I'TK Poccunm ot 6 mas 2010 T

3. Haiitu moxymeHTsl, 3aperucTpupoBaHHbie B Munrocte Poccun, HO He
BCTYIIUBLINE B CUITY.
Haiitu [IBY 6/01 «Y4eT OCHOBHBIX CPEICTBY.
Haiitu ®enepanbHblie 3aKOHBI M 3aKOHBI Bamero pervona o
rOCYJIapCTBEHHOM, IpaJaHCKON U MyHUIIMIIAIBHOU ClTy>X0€e, UMEIoII1e
CTaTyC AEUCTBYIOLIUX.

o s
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6. HaiiTu HOpMaTUBHBIE aKThl, PETYIUPYIOIIHE BOMPOCHI JEATEIbHOCTH
OOIIECTB ¢ OTPAaHUYCHHOW OTBETCTBEHHOCTHIO. B monyyeHHOM crincke
JIOKYMEHTOB HaWTH U OTKPBITH [ pakanckuit koneke POD.

/. Haiitu ®enepanbHblil 3aKOH, YCTaHABIUBAIOIINNA 3aMEHY OCHOBHOMN
YaCTU HaTypPAJIbHBIX JIbIOT €KEMECAYHBIMU JICHEKHBIMU
KOMIICHCALIASIMU.

8. Ilouck no cumyayuu:

e Korna u KakuM HOPMaTUBHO-IIPABOBBIM AKTOM YTBEPIKIEH MOPSAIOK
IPENCTABICHUS HAJIOTOBBIX JAEKJIapaluii B 3JIEKTPOHHOM BHJIE?

e Yro noHUMaeTcs Mo AUCUMILTMHAPHBIMU 00pa30BaTEIbHBIMU
TEXHOJIOTHSIMU U B KAKOM JIOKYMEHTE OIPEJEIEHO 3TO MOHATHE?

e Kakue JOKyMEHTBI ONPEAEIISIIOT NOPSAOK BEAECHUS TPYAOBBIX KHUKEK?

e Kaxkue 10KyMeHThI HEOOXOAUMBI JIJIsl perucTpanuu 6aHka?

e B kakoii crarbe CeMeitHoro konekca PO onpeaensieTcss NopsiioK
YCBIHOBJICHHUS ?

e HaiiTu TonKkoBaHUs CIENYIOIUX TEPMUHOB: JIU3UHT, (PUIHAII, PE3UICHT,
pecturyius, GopdedTuHr.

Pekomenodyeman numepamypa:.

http://www.garant.ru/

Tema 3anustusi: CIIC "I'apant'. Ucnosib30Banue (pUJIbTPOB NMPHU NMOKNCKE,
CIIMCKHU JOKYMEHTOB, HCII0JIb30BaHUE MANOK, KOMMPOBAHHE U COXPaHEHHUE B
daiin.

Ilpakmuueckoe (cemunapckoe) 3anamue:. (4 vaca)

Heab: mno3HakoMUTH € MeToAaMu pPAaOOTBl CO CIHCKAMHU JIOKYMEHTOB,
croco0aMu WX COXpaHEHHUs U 0COOCHHOCTSMH HACTPOWKHU MPOTPAMMBI.

OcHogHble nOHAmMUA:
PEKBU3HTHI IOKYMEHTA, KIaCCU(DUKATOPHI, CIUCKH, (PUIBTPHI, SKCITOPT.
Camocmoamenvuaa paboma:

@uUnbTpHl NOUCKA, IPOCMOTP CIHUCKA TOKYMEHTOB, COXPAHEHHUE CIIMCKA B
Marke U NpoCMOTP COXPAHEHHOTO CIHCKA, 00bEIUHEHHE U TIEPECEUCHUE CIIUCKOB,
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npuMeHeHue GuiIbTpa K CIUCKY JOKYMEHTOB, PACIIUPEHHOE MPECTABICHUE CIIMCKOB
JOKYMEHTOB, CBEPTBIBAHUE CCBIJIOK, PEKUM IIPEIBAPUTEIILHOIO IPOCMOTDA,
pacrnedarka JOKYMEHTA UJIU CIUCKA, 3allUCh B TEKCTOBBIN (pailsl, , HACTPOUKHU pabOThI
CO CIIUCKAaMH.

Konmponwvuwie éonpocer:

Paboma co cnuckom dokymenmos

1. Hcnonw3yss MOUCK MO CUTyallMH, MOCTPOUTH CIUCOK JOKYMEHTOB Ha
Temy Pecucmpayus no mecmy rncumenvcmea u npeovvieanus ¢ P®D. Ilpumenure
bunerp Cydebnasa npakmuxa. B pexuMe CHHXPOHHOTO MPOCMOTpPA B MOJTYYEHHOM
CIIMCKE HAWTH JOKYMEHT, KOTOPBI OTMEHSET CPOK, Ha KOTOPBIH TpaKJaHWH MOXKET
3apETUCTPUPOBATHLCS 110 MECTY MPEOBIBAHUS.

2. [TocTpouTh CHHUCOK JIOKYMEHTOB O PHUEITOPCKOW JEATEIbHOCTH,
BOCIIOJIb30BAaBIIKMCH MOUCKOM 110 [IpaBoBoMy HaBuratopy. OTcopTUpyiTE €ro 1Mo Jare
U3JIaHHS M COXPAHUTE B MaIlKe ¢ UMeHeM Puenmopckas oeamenbHocm.

3. HaiitTu cnucok 10KyMeHTOB Ha TeMy I paowcoanckoe npago,
npusamuszayus/Pecucmpayusa npag Ha  HEOBUNCUMOCHb U  COCNOK C
HeOBUNCUMOCIMBbI0, WCTIONB3YsSd KApTOUKY 3alpoca TOWCKAa II0 PEKBH3UTAM.
[TonyyeHHBIN CIUCOK JTOMOJIHUTE CIHCKOM O PHEITOPCKOM NEATEIbHOCTH (3a7aHHe
2), OTCOPTUPYITE PEIYABTUPYIOLIUH CIIUCOK IO J1aTe MOCIEAHETO U3MEHEHHUS.

4. Hcnone3ys mNOHWCK 10 MOPaBOBOMY HABHUIaropy, IOCTPOMTE CIIMCOK
HJ/[C/Ob6uue eonpocel. YTOUYHHUTE C TOMONIBIO KAPTOYKM 3alpoca IOUCKa IO
pekBusnTaM, BBenss B none Koumexcmmnozo noucka Cnoea 6 mekcme CIOBO
JIvcomur. CoxpaHuTe TMONY4YEHHbIH cnUcoK non umeHemM H/JC navcomwi. B
PE3YJIBTUPYIONIEM CIIUCKE BBIJICIUTE KOHCYJIBTAIIMOHHBIE MATE€pPUAJIbl U CKONUPYWUTE
uX B HOBBIN criucok. Coxpanute ero B popmare MS Word.

Tecmuposanue cmyoenmos no pabome ¢ CIIC «lapanmy (9 meopemuueckux
80NpPOCO8)

Pexomenoyeman numepamypa:

http://www.garant.ru/

Tema 3ansaTusi: «KonrposabHoe TectupoBanue Ha 3HaHue CIIC I'apanT n
Koncyabrant ILiarwoc»

Ilpakmuueckoe (cemunapckoe) 3auamue (4 uaca)
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Heab: nposeputs 3Hanus CIIC, ymeHuMs ¥ HaBBIKM IIOHCKa NPABOBOM
uH(pOpMAaLMK, HCIONb3Yys CIpaBOYHO-NpaBoBbie cucteMbl Koucynbrantllntoc u
I'apaHnr.

Camocmoamenvuas paooma: (6 uacog)

[TonsiTue knaccudukaTopos, cpeacTBa U MeToabl ucnonb3opanus CIIC.
Konmponwvnsie eonpocut:

. Ocob6eHHOCTH MPaBOBBIX MH(DOPMAIMOHHBIX CUCTEM.
. Knmaccudukanus npaBoBoit uHpopmanuu.

. OcobeHHOCTh MPaBOBOI MHPOPMALIUH.

. OCHOBHbIE UICTOYHUKH HOPMATUBHOMN MH(POPMALIUU.

. [TonsiTue arpulyTHOTO TIOMCKA.

. [ToHsiTHE MHTENNEKTYAIBHOTO MTOUCKA.

. [lonsTHe noucka 1Mo CUTyaluy.

. [loHATHE KOHTEKCTHOTO MOKCKA.

0N N KW

Pekomenodyeman numepamypa:.

http://www.garant.ru/

2 ceMecTp
Tema 5. Cpepa nH(POPMALIMOHHO-TIPABOBBLIX OTHOLIEHUH.
Jekuua (2 uaca)

Teopemuueckuti mamepuan no meme «Cgepa uHGOPMAYUOHHO-NPABOBHIX
OMHOWEHUU»

1. TlonsiTre, cocTaB U conepkaHre HHPOPMAIMOHHOU CEPHI.

2. O6nacTh MOMCKa, MOIy4YeHHsI ¥ TOTPeOIeHUS HHPOPMAIIHH.

3. OOnacth coO3MaHHMsI W PACHPOCTPAHEHUS HCXOAHOW M MPOU3BOJHOMU
uHbOpMAITIH.

4. Ob6nacte QopmupoBaHus HWHGOPMAIMOHHBIX PECYPCOB, IOATOTOBKH
WH(OPMAIIMOHHBIX MMPOYKTOB, MPEJOCTABICHIE HHPOPMAITMOHHBIX YCITYT.

5. OOnactb co3maHusi U NOPUMEHEHUS MH(OOPMAIMOHHBIX  CHUCTEM,
MH()OPMALIMOHHBIX TEXHOJIOTUM U CPEJCTB UX 00ECIICUCHUSI.

6. OOmactb co34aHUMAd W [PUMEHEHUSI CPEICTB M  MEXaHU3MOB
nH(pOpMaMOHHON O€30MaCHOCTH.
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OcHogHble mepMuHbl
Nudopmanmonnas  cdepa, uHbOpPMAIIMOHHBIE  MPOILECCH,  00JACTH
MH(OPMAIIMOHHOM c(ephl, 00bEKTHI U CYObEKTbI 00JIaCTel.

Tema 6. UHpopManMoOHHOE 3aKOHOAATEIHCTBO.

Jekuusa (2 uaca)

Teopemuueckuti mamepuan no meme «Mngopmayuonnoe 3aK0H00aMeNbLCME0»

1. Tlonarue, cTpykTypa u oOmas XapaKTepUCTUKAa HHPOPMALMOHHOTO
3aKOHOZATEIIbCTBA.

2. UndopmarnmonHo-mpaBoBeie HOpMbI KoncTutynuu PO.

OcHogHble mepmutbl

NudopmaiimonHoe 3aKOHOJATENIbCTBO, WH(OPMAIIMOHHO-TIPABOBBIE HOPMBI,
aKT, CTPYKTypa, OTpacilb Ipasa " T.1.

Tema 7. TeKCTOBBIM MPOLECCOP — MPOrPaMMa MOATOTOBKH TEKCTA
U MaKeTa JOKYMEHTA.

Jlexuuu HE IPEyCMOTPEHBI.

Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

Tema 3ansTusi: PenaktupoBanue u gpopmMmarupoBanue 00beKTOB TEKCTA.

OOBEKTHI TEKCTa — CHMBOJI, a03all, CIHCOK, KOJIOHKH M WX TapaMeTphl.
PenakrupoBanne o0bekTOB TekcTa. [lepeMenieHne U KOMUPOBaHUE OOBEKTOB TEKCTA.
ITouck m 3ameHa 00OBEKTOB TekcTa. DopMarnpoBaHHEe OOBEKTOB TEKCTa: CHMBOIIA,
a03ara, CMCKoB, KoJoHKU. bykBuia. OOpamiieHre U 3aJIiBKa 00bEKTOB TEKCTA.

Camocmoamenvnaa pavoma: (2 uaca)

CumBod, ab3ari, penaktupoBanue, (popmMarupoBaHUe.
Konmponvuwvie éonpocot:

1. PenaktupoBanue 00BEKTOB TEKCTA.

2. IlepemenieHre U KONUPOBAaHUE OOBEKTOB TEKCTA.

3. ITouck v 3amMeHa 00OBEKTOB TEKCTA.
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4. ®opmaTupoBaHUE CUMBOJIOB.

5. ®opmaTupoBaHue ad3ara.

6. ®opMaTrpoBaHUE CIUCKA.

7. ®opMaTupoOBaHUE KOJIOHOK.

8. OOpamiieHue U 3aIMBKa OOBEKTOB TEKCTA.

Pexomenoyeman numepamypa:.

1. ®denoroBa E.JI, ®emotoB A.A., MHbopMarmoHHbIe TEXHOJOTMH B HayKe H
obpazoBanuu: YdebHoe mocodbue / - M.: U] ®OPYM: HULl NHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuepcuterckas OuOInorexa
onnaiin biblioclub.ru (mara ooparmenus 31.08.2018)

2. ®enotona E.JI. MadopmalmoHHbIe TEXHOJIOTUH M CUCTEMBI: YUeOHOe mocodue
[ - M.. W] ®OPYM: HHUI][ HNHDPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcuterckast ononuorexa oraiin biblioclub.ru (mara
obparenus 31.08.2018)

3. ®emoroBa E.JI. HMupopmamumoHHBIE TEXHOJIOTHMH B TpodeCCHOHATBHOM

JIesaTelIbHOCTH: YueOHoe mocobue / - M.: U]l ®OPYM: HUILl MHDPA-M,

2015. URL: http:// BIBLIOCLUB.RU: VYuuepcuterckas OuOInoTEKa

onnaita biblioclub.ru (mara o6pamenus 31.08.2018)

I"aBpunos O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma,2000.- 432 c.

I'aspuioB  M.B.Komnbrotep.llepconansnoe  nemo:Yu.moc. B 2 KH.-

Caparos,CI'AIL,1999.

6. I'apunoB O.A. KommbioTepHbIE TEXHOJOTHHM B TPABOTBOPYECKON IEAT-TH.:
VYu.noc. M.:Hopma,1999. -108 c.

/. TaBpunoB M.B. Komnstorep. IlepconansHoe aeno: Yu.moc., kH.2. — CapatoB:
CT'AIL1999. — 201 c.

A

Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

Tema 3ausiTusi: Tabaunbl B TEKCTOBOM J0KYMEHTE.

Tabnuma kak Gpopma npeacTaBieHUs CTPYKTYPUPOBAHHON MH(OPMAITUH.

OnemeHTapHble OOBEKTHI Tabmuubl u uX cBoucTBa. Co3mgaHue u
dbopmaTrpoBaHue

TaOIMI] B TEKCTOBOM JOKyMEeHTE. ABTOGOpMar TaOIUIIbI.

Camocmoamenvnasn paooma:.

ABTodopmar TabIULIBIL.
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A

Konmponwvuwie eéonpocer:

1. DnemenTapHble OOBEKTHI TAOIUIBI U X CBOMCTBRA.

2. Coznanue U peJakTUpOBaHUE TaOIUIl B TEKCTOBOM JIOKYMEHTE.
3. ®opmarupoBaHue TabJIUIl B TEKCTOBOM JIOKYMEHTE.

4. ABtoopMar TaGIHIIBI.

Pexomenoyeman numepamypa:

®enoroBa E.JI, ®enoroB A.A., UHpopManmoHHBIE TEXHOJIOTUU B HAyKE U
obpazoBanuu: YduebHoe mocodbme / - M.: U] ®OPYM: HULl NUHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuepcuterckas OuOInoTEKa
onnaiin biblioclub.ru (mara ooparmenus 31.08.2018)

®enoroa E.JI., HNHpopmarimoHHbIE TEXHOJOTHU U CHUCTEMBI: YueOHOe
nocobue / - M.: U] ®OPYM: HUI] UHDOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcuterckast ononmorexa oraiin biblioclub.ru (mara
obparenus 31.08.2018)

®enoroBa E.JI.,. HMHbOpManMOHHBIE TEXHOJIOTHMH B IIpOodeCCHOHATLHOM
JIesaTelIbHOCTH: YueOHoe mocobue / - M.: U]l ®OPYM: HUILl MHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckas OuOInoTeKa
onnaita biblioclub.ru (mara o6pamenuns 31.08.2018)

I"aspmiioB O.A.Kypc npaBoBoit nndopmaruku: Yu-k-M.: Hopma, 2000. - 432 c.
I'apuiioB M.B. Komnetotep. [lepconansHoe aeno: Yu.noc. B 2 kH. - Capartos,
CT'AIl,1999.

I'aBpuno O.A. KomIbrOTEpHbIE TEXHOJOTHHM B MPABOTBOPUECKOW ACAT-TH.:
VYu.noc. M.:Hopma,1999.-108 c.

I'aspuios M.B. Kommnbtotep. IlepconansHoe neno: Yu.moc.,kH.2- Caparos,
CT'AIL1999. — 201 c.

Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)
Tema 3ansaTus: I'padpuueckne 00beKTHI B TEKCTOBOM JOKYMEHTeE.

Buner rpaduueckux OOBEKTOB M CHOCOOBI WX BHEAPECHHUS B TEKCTOBBIM

nokyMeHT. [lonsitme pactpoBoii u BekTopHOU Tpaduku. dopmarel rpadudeckux
¢aiinos. [Tonoxenue rpadpuueckoro oobekra B Tekcte. Coznanue u popmarupoBaHue
BEKTOPHBIX M300paKeHUN B Cpejie TEKCTOBOTO Mpolieccopa. BHeapeHue B TEKCTOBBIM
JOKYMEHT OOBEKTOB, CO3JaHHBIX B JPYIHMX MPOTpaMMHBIX cpefax. BcraBka u
dbopmarupoBaHue aBTOPUryp.
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Camocmoamenvnas pavoma: (2 uaca)
PactpoBas u BektopHas rpaduka, popmar rpaduueckoro ¢aiina, aBropurypa.

Konmponwvuwvie éonpocer:

1. Bunel rpaduueckux o0OBEKTOB, CHOCOOBI HMX BHEAPEHUS B TEKCTOBBIM
JOKYMEHT.

2. [lonsiTe pacTpoBOii U BEKTOPHOU rpauKu.

3. ®dopmarsl rpaduueckux Qaios.

4, [Tonoxxenue rpadguueckoro 0ObeKTa B TEKCTE.

S. Coznanue u QopmarupoBaHHe BEKTOPHBIX HM300pakeHUU B Cpelie TEKCTOBOTO
nporueccopa.

6. BHenpenne B TEKCTOBBIA JOKYMEHT OOBEKTOB, CO3/IaHHBIX B JIPYyTUX
IPOrpaMMHBIX Cpefiax.

7. BceraBka u popmatupoBanue aBTouryp.

Pekomenoyeman numepamypa:

1. ®enorona E.JI, ®enoroB A.A., NHpopMallOHHBIE TEXHOJIOTUU B HAyKe W
obOpazoBanuu: YueoOHoe nocodue / - M.: U] ®OPYM: HUL NUHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: VuuBepcureTckas OuOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

2. ©®enoroa E.JI., MuopMarmoHHbIe TEXHOJIOTMH W CHUCTEMBI: YUeOHOE
nocobue / - M.: Ul ®OPYM: HUI[ UHOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuBepcurerckas Oubanoreka owmaiin biblioclub.ru
(mara oopamenus 31.08.2018)

3. ®enorora E.JI.,. MHbOpManmoHHBIE TEXHOJOTHH B MpodecCHOHATBLHON
nesTelbHOCTH: YueoHoe nmocodue / - M.: ]I ®OPYM: HUL] NTHD®PA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYHuBepcurerckas OuOIHOTEKA
onnaita biblioclub.ru (mara o6pamenus 31.08.2018)

4. TaspuioB O.A. Kypc mpaBoBoii uapopmatuku: Yd-k. M.: Hopma, 2000.-
432 c.

5. I'aBpunoB M.B. Kommnbrotep. IlepconanbHoe neno: Ydu.moc. B 2 KH.-
Caparos, CT'AIL, 1999

6. INaBpuoB O.A.KoMIbIOTEpHBIE TEXHOJOTHH B MPaBOTBOpY. JlesT-Tu.:
Yu.nmoc. M.: Hopma,1999.-108 c.

/. TaBpuno M.B. Kommnbtotep. IlepconanbHoe neno: VYu.moc.,KH.2-
Caparos,CI'AIL1999. — 201 c.
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Tema 3ansaTusi: Ciansinue 10KyMeHTOB. BUIbI COCTABHBIX JOKYMEHTOB.
Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

OcHoBHOM JOKYMCHT. HcToynuk JaHHBIX. BI/II[BI OCHOBHBIX JOKYMCHTOB H

UCTOYHHMKOB JaHHbIX. Opranuzanus nonen ciusgaus u nonei Word. OT6op aHHBIX B
IIPOLIECCE CIIUSHHUS.

ok

Camocmoamenvnasa pavoma: (2 uaca)
CnusiHie, UCTOYHHUK JTaHHBIX, MMone ciusaus, noae Word.
Konmponwvuwie eonpocut:

1. Hasznauenue cinusiHus JOKYMEHTOB.

2. Co3gaHue OCHOBHOIO IOKYMEHTA U UCTOYHUKA JTaHHBIX.
3. Opranuzanus nosyiek cnusaus u nonei Word.

4, OT60p TaHHBIX B MPOIIECCE CIUSHUSI.

Pekomenodyeman numepamypa:.

®enorora E.JI, ®enoroB A.A., MHbDOpMalMOHHBIE TEXHOJIOTHH B HayKe M
obpazoBanuu: YuedHoe nmocodue / - M.: 1]l ®OPYM: HUIL UHDPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckass OHMOIHOTEKAa OHJIAMH
biblioclub.ru (mara oopamenus 31.08.2018)

®denotoa E.JI. UHpOpMalIMOHHBIC TEXHOJIOTHH U CHCTEMBI: Y4eOHOE Imocodue
/[ - M.. U] OOPYM: HHUI][ HHDPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YauBepcuterckas ondmmoreka onnaiin biblioclub.ru (mara
obpamenus 31.08.2018)

®enoroBa E.JI. HHpopManmwoHHBIE TEXHOJIOTMH B MpodeCcCHOHATBLHOMN
nesTenbHoCTH: YueOHoe mocobue / - M.: U ®OPYM: HUIL| NHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYauBepcuterckas OuOIHOTEKA
onnaita biblioclub.ru (mara o6pamenus 31.08.2018)

I"aBpunor O.A.Kypc nmpaBoBoit uapopmarukn: Yu-k-M.:Hopma,2000.- 432 c.
l'aBpuno  M.B.Komnbrorep.IlepconanpHoe  nmeno:Yu.moc. B 2 KH.-
Caparos,CI'AIL, 1999

I'aspuioB  O.A. KoMmbloT€pHbIE  TEXHOJOTHMH B  MNPAaBOTBOPUYECKOU
nestebHOCTH.: Yu.nmoc. M.:Hopma,1999. -108 c.

l'aBpunos M.B. Kommnerorep. IlepconanpHoe  peno:  Yd.moc.,KH.2-
Caparos,CI'AIL 1999 — 201 c.
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Tema 3ansiTus: ABTOMaTH3alMA 00Pa00OTKH TEKCTOBOIO JOKYMEHTA.
Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

XapakTepucTHKa HHCTPYMEHTOB aBTOMATH3allUU PEIaKTUPOBAaHUSA. ABTOTEKCT.
ObpaboTka CKaHUPOBAaHHOI'O TEKCTA. XapakTepucTuka UHCTPYMEHTOB
apromaruzanuu  (popmarupoBanusi. Hymepauus crpanun. Ilonstue  crums.
Hcnonb3oBaHue CTUIEBOrO0 (OpMAaTHUPOBAHUSA MPU TMOATOTOBKE MHOIOCTPAHUYHBIX
nokyMeHToB. Co3faHue OraBlIeHUS M MPEAMETHBIX YyKaszareied. ABToMaTudecKas
HyMmepalus OOBEKTOB TEKCTOBOIO JIOKYMEHTa (PUCYHKOB, Tabmull U 1Ip.).
[lepekpecTHbIE CCHIIKM B JOKYMEHTE Ha PUCYHKH, TaOJUIIbI, CIIMCOK JINTEPATYPHI.
Coznanue 6J1aHKOBBIX JJOKYMEHTOB C UCIIOJIB30BAaHUEM IOJIEH (POPMBI.

Camocmoamenvnaa pavoma: (2 uaca)
Crtunb, aBTOTEKCT, 1oJie, popMa, TUIIEPCCHUIKH.
Koumponovnsie éonpocut.

1. XapakrepucTHKa HHCTPYMEHTOB aBTOMAaTH3allUN PEIaKTUPOBAHUSI.

2. XapaKkTepucTuka MHCTPYMEHTOB aBTOMAaTH3aluu (popMaTupoBaHusl.

3. IlonsiTue CTHIIA.

4. CtuneBoe (hopmMarupoBaHue MPU MOATOTOBKE MHOTOCTPAHUYHBIX
JIOKYMEHTOB.

5. Co3nanue ornaBieHUs U MPEIMETHBIX YKa3aTeye.

6. ABTromMaTu4eckas Hymeparus 00bEKTOB TEKCTOBOTO JOKYMEHTA.

7. Co3nanue OJIaHKOBBIX JOKYMEHTOB C UCTIOJIB30BaHUEM TOJICH (DOPMBI.

8. I'unepcchuiku.

Pexomenodyeman numepamypa.

1. ®enorora E.JI, ®enotoB A.A., MHbopMaimoHHbIe TEXHOJOTMHW B HayKe M
obpazoBanuu: YueoHoe nmocodue / - M.: ]I ®OPYM: HUIL] UTHDOPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VuuBepcuteTckas OuOIMOTEKa OHJIAIH
biblioclub.ru (mara o6pamenus 31.08.2018)

2. ®enmoropa E.JI., HMudbopmanuoHHbIE TEXHOJIOTHM W CHCTEMBI: YUeOHOE
nocobue / - M.: U] ®OPYM: HUI][ UHDPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcutetckast onoimoreka onnaiin biblioclub.ru (mara
obpamenus 31.08.2018)
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3. ®enorora E.JI. HudopmannoHHbIe TEXHOJIOTMKM B MpodecCHOHATBLHOMN
neaTenbHOCTH: Y4eOHoe mocooue / - M.: N ®OPYM: HUL[ UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYHuBepcuterckas OuOIHOTEKA
onnaits biblioclub.ru (mara o6pamenus 31.08.2018)

4. TaBpunoB O.A. Kypc npaBoBoii unpopmaruku: Yu-k. M.: Hopma, 2000.- 432
c.

5. T'aBpusioB M.B Komnbtorep. IlepconanbHoe aeno: Yu.moc. B 2 kH.- Caparos,
CI'AIlL 1999

6. I'aspunoB  O.A. KommnbioTepHble  TEXHOJOTMHM B  MPaBOTBOPYECKOM
nedaTenbHocTH.. Yu.nmoc. M.: Hopma,1999. -108 c.

7. TaBpunoe M.B. Kowmmnstotep. IlepconanpHoe peno: VYu.moc., KH.2-
Caparos,CI'AIL1999. — 201 c.

Tema 9. MaTemaTu4yeckas o0padoTka nuagopmanuu
Ilpakmuueckoe (cemunapckoe) 3anamue. (2 uaca)
Tema 3ansiTusi: OCHOBHbBIE NOHATHS U 00bEKTHI TAOJHMYHOIO MPoIeccopa.

Cpena tabmuunoro mpoiieccopa. IloHATHS: KHUTA, JIUCT, SYEHKH, CTOJOIBI,
CTPOKH, JHaNa3oHbl; JIEUCTBUA C HUMHU. MMmeHa syeek, auana3zoHoB. Dopmarsl
JAHHBIX: THUMbl JAHHBIX, BBIPAaBHUBaHUE, BUM, WIPUQT, TpaHUlbl. BBoA HaHHBIX.
Crpoxa Qopmyn. PenakrupoBanne maHHBIX sueliku. KomupoBaHue JaHHBIX,
¢dopmatoB. ABrozanonHenue. Mcnonb3zoBanue Gpopmyn ass BeruruciaeHuil. CChUIKH Ha
sueiku (aOCONIOTHBIE, OTHOCUTEIbHBIC, CMEIIAHHBIC), CCHUIKM Ha APYTUe JIUCTHI.
Konuposanue popmyn. Mcrons3oBaHue pa3IMIHBIX KaTeropuid PyHKITHH.

Camocmoamenvnaa pavoma: (2 uaca)

Sdeiika, nuana3oH, aBTO3alOMHEHWE, AOCOJIOTHAS CCHUIKA, OTHOCHUTEIbHAsS
CChUIKa, (hopmyra.

Konmponwvusie 6onpocut:

1. Cpena TabmuyHOTO IpoIeccopa.

2. OCHOBHBIC TIOHATHS TaOJIMYHOTO MPOIeCcCcopa.

3. ®opmarthsl JaHHBIX: TUIBI TAHHBIX, BBIpaBHUBaHUE, BUI, IIPUDT, TPAHULIBI.
4. PenaktupoBaHUE TAHHBIX STYEHKHU.

5. KonupoBanue JaHHbBIX, (OPMATOB.

6. ABTO3aIlOIHEHHE.
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7. Ucnionb3oBanue GopMya AJi BHIYUCICHUM.

8. Mcnonp30BaHUE Pa3IUYHBIX KaTErOpUid PyHKIIMM.

9. Ccpuiku Ha sTYeHKH (aOCONIOTHBIE, OTHOCHUTEIbHBIE, CMEIIIaHHBIC).
10. Opranusanus CCbUIKHA HA IPYTUE JIUCTHI.

11. KontupoBanue ¢hopmy.

Pexomenoyeman numepamypa:.

1.

®enorora E.JI, ®egoroB A.A., MHbopmalimoHHbIE TEXHOJOTHH B HayKe U
obpazoBanuu: YueoHoe nmocoodue / - M.: U] ®OPYM: HULl NUHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: YuuBepcuteTckas OHOIHOTEKA
onnaiin biblioclub.ru (mara oopamienus 31.08.2018)

®enorora E.JI., MHpopManoHHBIE TEXHOJOTHMM W CHUCTEMBI: YueOHOe
nocobue / - M.: UJI ®OPYM: HUI] UHDPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuBepcurerckas Oubanoreka ownaiin biblioclub.ru
(mara oopamenuns 31.08.2018)

®enorora E.JI.,. MHbOpMaImoOHHBIE TEXHOJOTHH B MpOheCcCUOHATBLHON
neaTenbHOCTH: YdueOHoe mocobue / - M.: NI ®OPYM: HUL] UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcurerckas OuOIHOTEKA
onnaita biblioclub.ru (mara o6pamenus 31.08.2018)

I'aBpunoB O.A. Kypc mpaBoBoii nndopmaruku: Yu-k. M.: Hopma, 2000.-
432 c.

I'aBpunos M.B. Kommnsiorep. IlepconanbHoe neno: Yd.moc. B 2 KH.-
Caparos, CT'AIL 1999

l'aspmioB O.A. KoMnblOTEpHBIE TEXHOJOTHMHM B  IIPaBOTBOPUYECKOM
nesaTenbHoCTH.: Yu.mmoc. M.: Hopma,1999. -108 c.

I'apunoB M.B. Komnbiotrep. Ilepconanbnoe neno: Yu.moc.,kH.2- CapaTos,

CT'AIL1999. — 201 c.

Tema: Juacpammot. Illpunyunost nocmpoenus u peoaKmupoeanus

Ilpakmuueckoe (cemunapckoe) 3anamue. (2 uaca)

Mactep auarpamm. Bunbl nuarpamm. [Ipencrasinenue 1aHHbIX HA AuarpaMmax.
[TocTpoenne m pemakTUpoOBaHHE OOBEKTOB AMATPaMM: OCEH, II€H JCICHHsS IIKal,
no0aBleHUE U yaleHue psiaoB u ap.. DopmaTupoBanrne 00bEKTOB JUATPAMMBI.

Camocmoamenvnasn paooma: (2 uaca)

Jnarpamma.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»

HporpaMMa JUCHHUITTTMHBI «I/IH(bOpMaIII/IOHHLIe TCXHOJIOIMHU B HpO(i)eCCHOHaJ'ILHOfI JACATCIIbHOCTH)

Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Konmponwvuwie eéonpocer:

1. Mcnonp3oBanue Mactepa quarpamm.

2. IlpeacraBieHue NaHHBIX HA JUarpaMMax.

3. IlocTpoeHue u peakTUpOBaHUEe OOBEKTOB TMArPAMMBI.
4. ®opmarupoBaHre OObEKTOB TUATPAMMBI.

Pexomenoyemaa numepamypa:

1.

®enorora E.JI, ®egoroB A.A., MHbopMaIimoHHbIE TEXHOJOTHH B HayKe U
obpazoBanuu: YueoOHoe nocodue / - M.: U] ®OPYM: HUL NUHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: YuuBepcuteTckas OHOIHOTEKA
onnaiin biblioclub.ru (mara ooparmenus 31.08.2018)

®enoroa E.JI., MHbopManMoOHHBIE TEXHOJOTMM W CHCTEMbI: Y4eOHOE
nocooue / - M.: U]l ®OPYM: HUI[ UHDOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuepcuterckass OuoOnuoreka omnjaita biblioclub.ru
(mara oopamenns 31.08.2018)

®enorora E.JI.,. MHbOpMaIMOHHBIE TEXHOJOTHH B MpOheCcCUOHATBLHON
neaTenbHOCTH: YdueOHoe mocobue / - M.: NI ®OPYM: HUL| UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckas OuOInOTEKa
onnaita biblioclub.ru (mara o6pamenuns 31.08.2018)

I"aBpunos O.A. Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma,2000.- 432
c.

I'aBpunos M.B. Kommnsiorep. IlepconanbHOoe neno: Yd.moc. B 2 KH.-
Caparos,CI'AIL, 1999

I'apuioB O.A. KoMmmbloTepHbIE TEXHOJOTMHU B MpaBoTBOpY. [lesaT-Tu.:
VYu.noc. M.:Hopma,1999.-108 c.

I'aspuio M.B. Kommnbrotep. IlepconanbHoe neno: Yud.moc.,KH.2-
Caparos,CI'AIL1999. — 201 c.

Tema: Cnucku. Oopabomka, copmuposka u Quibmpayus maodaUYHBIX
oannvix. Cmpykmypuposanue maoauy

Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

CopTupoBKa CIUCKOB JIaHHBIX MO pa3HbIM Mpu3HakaM. llonBeneHue UTOTOB.
OTb6op JMaHHBIX C TOMOIIbIO (UIBTPOB: aABTOQUILTP, MOJIB30BATEIbCKUMI,
pacuupeHHbIiil GunbTpbl. CTPYKTYpUpOBaHUE TAOIUL.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Camocmoamenvnas pavoma: (2 uaca)
Cnucku TaHHBIX, COPTUPOBKA, (PUIBTPALIUSL.
Konmponwvuwie eonpocut:

1. IToustTHe crimcoO4YHOM 0a3bl JaHHBIX.

2. CopTupoBKa CIIHCKOB JAHHBIX 10 PA3HBIM MPHU3HAKAM.

3. OT60p JaHHBIX C TOMOUIBIO (PUITBTPOB:

4. CTpyKTypUpOBaHUE TAOIUI] C TTOMOIIBIO MTOJIBEICHUS UTOTOB.

Pexomenoyeman numepamypa:

1. ®enorona E.JI, ®enoroB A.A., NHpopMalioOHHbIE TEXHOJIOTUU B HAyKEe W
obOpazoBanuu: Yuebnoe nmocodbue / - M.: NI ®OPYM: HUIl NHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: YuuBepcuteTckas OHOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

2. ©®enoroa E.JI., MuopMarmoHHbIe TEXHOJIOTMH W CHUCTEMBI: YueOHOE
nocobue / - M.: U]l ®OPYM: HUI[ UHDOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuepcuterckas OubOmuoreka omiain biblioclub.ru
(mara oopamenns 31.08.2018)

3. ®enoroa E.JI.,. MabopmanmoHHbIE TEXHOJOTHH B MpodecCHOHATBLHON
IeaTenbHOCTH: YueOHoe mocobue / - M.: NI ®OPYM: HUL] UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckas OuOInoTeKa
onnaita biblioclub.ru (mara o6pamenuns 31.08.2018)

4. TaBpunoB O.A. Kypc npaBoBoit nndopmaruku: ¥Y4-k-M.:Hopma,2000.- 432
C.

5. I'aBpunoB M.B. Kommnbrotep. IlepconanbHoe neno: Yd.moc. B 2 KH.-
Caparos, CT'AIL, 1999

6. I'aepuoB  O.A.KoMmbproTepHbIE  TEXHOJIOTMHM B  IPABOTBOPUYECKOMU
nesaTenbHoCcTH.: Yu.moc.M.:Hopma, 1999.-108 c.

7. TaBpunoB M.B. Komnetotep. IlepconanbHoe peno: VYuy.moc.,KH.2-
Caparos,CI'AIL 1999 — 201 c.

Tema: Kouconuoauusn oannvix. Ceoonvie maobauubl

Ilpakmuueckoe (cemunapckoe) 3anamue: (2 yaca)
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»

HporpaMMa JUCHHUITTTMHBI «I/IH(l)OpMaIII/IOHHI)Ie TCXHOJIOIMHU B HpO(i)eCCHOHaJ'ILHOfI JACATCIIbHOCTH)

Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

OObenuHEeHnEe JaHHBIX M3 pa3HbIX HCTOYHUKOB. YCIIOBUSA KOHCOJNHMAALMH
nanHbIX. llocTpoeHue cBomHBIX Tabiui ¢ momoulplo Mactepa. Maker cBOAHOMU
tabnuubl. HacTpoiika napameTpoB nonei. [ pynnupoBka JaHHBIX.

Camocmoamenvuan paooma: (2 uaca).

CBojaHast Ta0nnIa, KOHCOIUIAIINS TaHHBIX.

Konmponwvuwvie éonpocer:

1. O6benHEeHNE TaHHBIX U3 PA3HBIX UCTOYHUKOB. YCIIOBUSI KOHCOTUIAIIAN
JTQHHBIX.

2. IlocTpoeHue CBOIHBIX TAOIHI] C TOMOIIbIO MacTepa.

3. MakeT cBOIHOI TaOIUIIBI.

4. Hactpolika nmapaMmeTpoB IMOJEH.

5. I'pynnupoBKa TaHHBIX.

Pexomenoyemasn numepamypa:.

1.

®enoropa E.JI, ®enoroB A.A., UHGOpMalIMOHHBIE TEXHOJIOTHH B HayKe U
obOpazoBanuu: YueoOHoe nocodue / - M.: U] ®OPYM: HUL NUHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: VuuBepcureTckas OuOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

®enoroBa E.JI., MudopMarmonHble TEXHOJIOTMH W CHUCTEMBI: YueOHOE
nocobue / - M.: Ul ®OPYM: HUI[ UHOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuBepcurerckas OubOmuoreka onmaita biblioclub.ru
(mara oopamenus 31.08.2018)

®enoroa E.JI.,. MHpopmallMOHHBIE TEXHOJOTUM B MPOQPECCHOHAIBHOMN
nesTelbHOCTH: YueoHoe nmocodue / - M.: ]I ®OPYM: HUL] NTHD®PA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYHuBepcurerckas OuOIHOTEKA
onnaits biblioclub.ru (mara o6pamenus 31.08.2018)

I"aBpunor O.A.Kypc npasoBoii nadpopmaruku: Y4-k-M.:Hopma,2000.- 432
C.
l'aBpunos M.B. Kommnserorep. IlepconanbHOe neno: Ydu.moc. B 2 KH.-
Caparos,CI'AIL 1999

lagpuioB O.A. KoMmmbloTepHbIE TEXHOJOTHMM B  IPaBOTBOPUYECKOM
nestebHOCTH.: Yu.nmoc.M.:Hopma,1999. -108 c.

l'aBpunos M.B. Kommnsrorep. IlepconanbHoe peno: VYu.moc., KH.2. -
Caparos, CI'AIL,1999. — 201 c.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Tema 10. I'papuyeckass u myJbTHMeIHA HHPOPMALTUSA
Ilpakmuueckoe (cemunapckoe) 3anamue (2 uaca).

Tema: IIpuHUUOBI M OCHOBHbIC IOHATHHA MYJbTUMEIUA-TEXHOJIOIUil.
ObsacT npuMeHeHUs MYJIbTHMEIHA-CUCTEM.

OcCHOBBI 3proHOMUKM W Au3aiiHa. KoHuenrtyanabHbIE OCHOBBI MYJIBTHMEIHA-
TEXHOJIOTHI, MareMaTU4eCKHMEe M JIMHIBUCTUYECKUE OCHOBBI MYJIBTHUMEIHA-
TexHonoruii.  Metoabsl  (QopMaIM30BaHHOTO  MpEJCTaBiIeHUs U 00pabOTKU
nHpopManuK; 0COOEHHOCTU CO3aHUS MYJIBTUMEINA CUCTEM B PA3IMYHBIX 00IAaCTAX
IPUMEHEHHS.

Camocmoamenvuan paboma:.
OproHoMuka, 1u3aitH, MyJIbTUMEANA-TEXHOIOTHH.
Koumponwvnwie éonpocer:

1. OCHOBBI 3prOHOMUKH U JU3alHA.
2. KonnentyanbHble OCHOBBI MYJIBTUMEINA-TEXHOJIOTUH.
3. Metonp! hopMann30BaHHOTO MPEICTABICHUS U 00paboTKH HHPOPMAITUH.

Pexomenodyeman numepamypa.

1. ®enorona E.JI, ®enoroB A.A., NHpopMallOHHBIE TEXHOJIOTUHU B HAyKe W
obpazoBanuu: YuedbHnoe nmocoodue / - M.: U] ®OPYM: HUL] NTHDOPA-M,
2015 URL: http:// BIBLIOCLUB.RU: VYauBepcuteTckas OuOIHMOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

2. ©®eporoa E.JI., MudopMammoHHbIE TEXHOJIOTMH U CHUCTEMBI: YueOHOE
nocooue / - M.: Ul ®OPYM: HUI[ MHOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYauBepcuterckas OubOmuoreka owiaia biblioclub.ru
(mara oopamenus 31.08.2018)

3. ®enoroa E.JI.,. MabopmanmoHHbIE TEXHOJOTHH B MPOdeCcCHOHATBLHON
nesTeIbHOCTH: YuebHoe nmocodue / - M.: ]I ®OPYM: HUL] NTHD®PA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYHuBepcuterckas OuOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

4. T'apunioB O.A. Kypc npaBoBoit mndopmaruku: Yu-k. M.: Hopma,2000.-
432 c.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Jutst HartpaBiieHust noarorosku 40.03.01 FOpucnpynenuus

5. T'aBpunoB M.B. Kommeiotep. IlepconanbHoe neno: Yd.moc. B 2 KH.-
Caparos,CI'AIL 1999

6. I'aspunoB O.A. KomnblorepHble TEXHOJOTMM B  IPABOTBOPUECKOU
nedarenbHocTH.: Yu.nmoc.M.:Hopma,1999.-108 c.

7. TaBpuno M.B. Kommnetotep. IlepconanbHoe neno: VYd.moc.,KH.2-
Caparos,CT'AIL1999. — 201 c.

Tema: I'paguueckuit cnocod npeocmaenenus ungopmayuu. /leyxmepuas
2pagpuxa u anumayus.

Ilpakmuueckoe (cemunapckoe) 3anamue: (2 uaca).

I'padmueckoe mnpencrabinenne uHbopmanuu. Knaccudukanus rpadudeckux
2JICMEHTOB. JIByXMepHass M TpexMmepHas Tpaduka, WUIIOCTpaTUBHAs rpaduka,
Hay4Has rpaduka, CAIIP, crarnueckue U THHAMHYCCKUE W300paKCHMs, aHUMaIHs 1
BUJICO, pacTpoBas U BekTopHas rpaduka. OCHOBHbIE TapaMeTpbl U ACHEKTHI
00pabOTKM pacTPOBBIX W BEKTOPHBIX HM300pakeHuil. OcHOBHBIE (popMaThl (HaityioB.
CnocoOb1 cxxatusi rpaduueckux (aiiaoB. AJNTOPUTMBI CxaTusi 0e3 IMOTEpH U C
norepeil kauectBa m3oOpakeHus. CraTudyeckue NByXMEpHbIe M300pakeHus. Boioop
dopmara uzoOpakenus. llpeumyriecTBa M HEJOCTAaTKM PACTPOBBIX M BEKTOPHBIX
n3o0paxkeHuit.  OnTuMu3alvsg  CTaTHUECKUX  M300pakeHuid. J(MHamuueckue
IBYXMEpHBbIE  M300pakeHHs. AHUMAIUsi U BHUACONMOTOKH. AHHMAIUs C
IIPEeIBAPUTEIIBHON MPOPUCOBKON U real-time anmmarus. [IporpamMmHbIe cpencTBa W
dbopmars! ¢aitioB. PacpocTpanenrne aHMMaIMOHHBIX (paiiioB.

Camocmosamenvnaa pavoma: (2 uaca)

JIByxmepHass W TpexmepHas rpaduka, WUTIOCTpaTHBHAs Tpaduka, HaydHAS
rpaduka, CAIIP, cratnyeckne U TUHAMUYECKHE W300paKEHUs, aHUMAIUS U BUCO,
pacTpoBas U BeKTOpHas rpaduka.

Konmponovusie 6onpocut:

1. Kmaccudukanus rpaguaecKkux 3J€MEHTOB.

2. JIsyxmepHas u TpexmepHas rpaduxa

3. PactpoBas u BekTopHas rpaduka.

4. JlunamMmuyeckue AByXMEpHbIE N300paxeHuss. AHUMAIUS U BUICOMOTOKH.

Pexomenoyemasn numepamypa.
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[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

1. ®enorosa E.JI., denotoB A.A., HdopmManoHHbIE TEXHOJOTMU B HAyKe U
obpazoBanuu: YueoHoe mocodue / - M.: ]I ®OPYM: HUL| UH®PA-M, 2015 URL.:
http:// BIBLIOCLUB.RU: VYuuBepcuterckas Oubnmoreka onmaita biblioclub.ru
(mara oopamenus 31.08.2018)

2. ®enorosa E.JI. UnpopManiioHHbIe TEXHOJIOTUM U CUCTEMBI: YUeOHOe mocodue
[ - M.: UJI ®OPYM: HUIL] UHDPA-M, 2014. URL: http:// BIBLIOCLUB.RU:
YuuepcuteTckas oubnuoreka onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

3. ®enoropa E.JI. WudbopmanmoHHBIE TEXHOJIOTMU B MPO(ECCUOHATBLHON
nesaTenbHOCTH: YduebHoe mocobme / - M.: UJI ®OPYM: HUILl UHOPA-M, 2015.
URL: http:// BIBLIOCLUB.RU: VYauBepcutetrckas OuOTHOTEKa OHJIAH
biblioclub.ru (mara oopamenus 31.08.2018)

4. TaBpunioB O.A. Kypc npaBoBoit unpopmaruku: Yu-k. M.: Hopma, 2000.- 432

5. TaBpunor M.B. Kowmmnbwiotep. IlepconanpHoe pgeno: VYu.moc. B 2 KH.-
Caparos,CI'AIL, 1999

6. 'aBpunoB O.A. KommbloTepHbIE TEXHOJOTUM B IPABOTBOPUECKOW [EAT-TH.:
VYu.noc. M.:Hopma,1999.-108 c.

7. TappwiioB M.B. Kommnbsiorep. IlepconanbHoe pgeno: VYu.moc., KH.2. -
Caparos,CI'AIL1999. — 201 c.

Tema 3ansiTus: TpexmepHas rpadpuka u anumanus. 3ByKoBoe CONPOBOKIACHHUE.
Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

Tpexmepusie  m300pakenus.  IIporpammuble  cpeacTBa  00pabOTKH.
OcobGennoctn  TpexmepHoil rpaduku. CrHocoObl HUMHTAIMM  TPEXMEPHOTO
npoctpancTBa. [IpUHIUIIBI  TIPOCTPAHCTBEHHOTO MONETUPOBaHMS. TpexmepHas
anumarusi. OcoOOCHHOCTH MOCTPOCHHSI TPEXMEPHOW aHMMAaNuH. Buabl TpexmepHOi
anumanuu. [lpenBapurenbHas TPOPHUCOBKA W PEHACPUHT B PEATbLHOM BpPEMEHHU.
O6nacti TpPUMEHEHHS pa3IWYHBIX BHUJOB TPEXMEPHOW aHUManuu. IpuHIMIBI
udpoBoit 00padboTku 3Byka. OOpabOTKa 3BYKOBBIX MOTOKOB. Dopmarbl 3BYKOBBIX
¢aiinoB. [lpunnunelr mudpoBoit 3anmucu 3Byka. OnudpoBKa 3BYKOBOTO CHTHAjA:
nmapameTpbl, BIMSIONME HAa Ka4eCTBO 3alUCH W BOCTIpPOM3BeneHUs. ONnTuMu3aIus
apamMeTpoB 3BYKOBBIX (DailsioB.

Camocmoamenvnaa pavoma: (2 uaca)

JluHaMmuueckrde JIByXMEpHbIE HW300paxeHUs, aHUMalUs U BUICONOTOKH,
TpexMepHasi aHuManus, ouudpoBka.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Konmponwvuwie éonpocer:

1. OcobeHHocTH TpeXMEPHOU TpadUKu.

2. [IpuHIUTIBI TPOCTPAHCTBEHHOTO MOJICTUPOBAHUS.
3. [Ipuniunel uugpoBoit 00pabOTKH 3BYKA.

4. OnTuMu3aIms napaMeTpoB 3BYKOBBIX (DaifioB.

Pexomenoyeman numepamypa:

1. ®enorona E.JI, ®enoroB A.A., NHpopMalioOHHbIE TEXHOJIOTUU B HAyKe U
obpazoBanuu: YueoOHoe nocooue / - M.: UJI ®OPYM: HUL NUHDPA-M,
2015 URL: http:// BIBLIOCLUB.RU: YuuBepcuteTckas OHOIHOTEKA
onnaiin biblioclub.ru (mara ooparmenus 31.08.2018)

2. ®enoroBa E.JI., NuHdopmannoHHbIE TEXHOJIOTMH M CHUCTEMBI: YdeOHOE
nocobue / - M.: U]l ®OPYM: HUI[ UHOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: VYuuepcuterckas OubOmuorexka omiain biblioclub.ru
(mara oopamenuns 31.08.2018)

3. ®enorora E.JI.,. MHbOpMaIMOHHBIE TEXHOJOTHH B MpOheCCUOHATBLHON
neaTenbHOCTH: YueOHoe mocobue / - M.: NI ®OPYM: HUL] UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYHuBepcurerckas OuOIHOTEKA
onnaita biblioclub.ru (mara o6pamenuns 31.08.2018)

4. TaBpunoB O.A. Kypc nmpaBoBoit undopmaruku: ¥Y4-k-M.:Hopma,2000.- 432
C.

5. I'aepunoB M.B. Kommnsiorep. IlepconanbHoe neno: Yd.moc. B 2 KH.-
Caparos,CI'AIL, 1999

6. I'aBpwioB O.A. KoMIbloTepHBIE TEXHOJOTHMH B TIPaBOTBOPY. JCSATTH.:
VYu.noc.M.:Hopma,1999.-108 c.

7. Tappuno M.B. Komnbetotep. IlepconanbHoe peno: VYuy.moc.,KH.2-
Caparos,CI'AIL1999. — 201 c.

Tema: Bugeonoroxku. l{ludposoe Bugeo.
Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

[Mpuanuner mudpoBoit o0paboTku BupeocurHana. OCHOBHBIE CTaHIAPTHI
BuneocuraanoB. OnudpoBka BUICOCUTHANA - TIAPAMETPHI, BIUSIONIAE HA KAa4eCTBO
3alMUCU U BOCHpOM3BeAeHUs BuaeonoToka. ®opmarbl Buacodainon. [IpuHIMUMIEI
cxkarusi  BuaecouHpopmanuu. Komeku. Bpibop komeka B 3aBUCUMOCTH  OT
npeaHa3HayeHus Bujeo3anucu. OCOOCHHOCTH HCMOJb30BaHUSA BUJIEOMATEPHUAIOB B
MYJIBTUMETUUHBIX TPUIOKCHUSX.
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Camocmoamenvnas pavoma: (2 uaca)

Hudposas o0paboTka BHUIECOCUTHANIA, OLM(PPOBKA, BHUACOINOTOK, CXKATHE

BUJICOMH(POPMALIUU, KOJEKH.

A

Konmponwvuwvie éonpocer:

1. [Ipunune! uudpoBoit 00padOTKH BUAEOCUTHAIA.
2. OuudpoBka BuI€OCUTHATIA

3. [IpuHIUIBEl C3xaTust BUACOMH(POPMALIUU.

4. Konexku.

Pexomenoyeman numepamypa:.

®enorora E.JI, ®enoroB A.A., MHbDopMalMOHHBIE TEXHOJIOTHHW B HayKe M
obpazoBanuu: YuedHoe nocodue / - M.: U]l ®OPYM: HUIl UHDPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VumBepcuteTckass OuOIMOTEKa OHJIAiH
biblioclub.ru (mara o6pamienus 31.08.2018)

®enorora E.JI., HNuopManroHHBIE TEXHOJOTHMHM | CHCTEMBI: Yd4eOHOE
nocobue / - M.: U] ®OPYM: HUI] UHDOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcuterckas oubimoreka onnaiin biblioclub.ru (mara
obparenus 31.08.2018)

®enorora E.JI.,. HadbopmanmoHHbIe TEXHOJOTHH B MpOdeCCHOHATBLHON
IesaTenbHOCTH: YdeOHoe mocooue / - M.: U ®OPYM: HUL[ NUHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckas OuOInoTeKa
onnaits biblioclub.ru (mara o6pamenus 31.08.2018)

I"aBpunor O.A.Kypc npaBoBoit uapopmaruku: Yu-k-M.:Hopma,2000.- 432 c.
I'aspuios M.B. Kommnbrorep. IlepconanbHoe pgeno: VYu.moc. B 2 KH.-
Caparos,CI'AIL 1999

INaBpuinoB O.A.KoMnbloT€pHBIE TEXHOJIOTHHM B MPABOTBOPY. AEATTHU.:Y U.IOC.
M.:Hopma,1999.-108 c.

l'aBpunos M.B. Kowmnserorep. Ilepconamproe aeno: VYuw.moc., KH.2.-
Caparos,CI'AIL1999.— 201 c.

Tema 11. Komnbrorepubie cetn. KopnoparuBHbiii 1 1002/ 1bHBII

o0MeH nHdopmanuen

Tema 3aHsITHA: BI/IIH)I H TOIIOJIOTHA KOMIIBIOTCPHBIX cerei
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®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
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Juia Hanpasnenus noarotoku 40.03.01 FOpucnpynenmms

Ilpakmuueckoe (cemunapckoe) 3anamue:. (2 uaca)

Metonpl © CpencTBa CO3JaHUS KOMIIBIOTEPHBIX CETEW: TEXHUYECKHE U
nporpammubie. [loHsTHe kKaHama cBsi3U M ero xapakrepucTuku. Kmaccudukauus u
apXUTEKTypa BBIYMCIUTEIBHBIX CETEH, TEXHUYECKOe, HHPOPMALMOHHOE U
nporpaMmHoe obecnieueHue cereil. CTpyKTypa U XapakTepUCTUKH  CHCTEM
TEJIEKOMMYHHUKAIIMI: KOMMYyTaluus M MapupyTu3aluus TEJIEKOMMYHHUKAIIMOHHBIX
CUCTEM, IIU(PPOBHIE CETU CBA3H.

Omnpenenenue TBC, ceprepa, pabouelt cTaHiuu. AmnmnapaTtHoe, MpOrpaMMHOE U
uHpopmanronnoe odecneuenue TBC.

Camocmoamenvuas padoma He npedycmompena.
Konmponwvusie éonpocer:

I. Metoasl U cpencTBa CO3AaHUsI KOMITBIOTEPHBIX CETEH: TEXHUYECKUE U
IpOrpaMMHBIE.

2. IloHsTHE KaHAJIa CBSI3U U €70 XapaKTEPUCTHUKHU.

3. Knaccuduxaimss 1 apXMTeKTypa BBIYUCIUTENBHBIX CETEH, TEeXHUYECKOE,
UH(GOPMAIIMOHHOE U MPOTPaMMHOE 0OecTieueHre ceTel.

4. CtpyKTypa U XapaKT€pUCTUKHA CHUCTEM TEIEKOMMYHHKAIM: KOMMYyTalusa U
MapIIpyTH3AIHUs TEICKOMMYHUKAIIMOHHBIX CUCTEM, ITU(POBBIC CETU CBS3H.

Pexomenodyeman numepamypa.

1. ®enoroBa E.JI, denotoB A.A., MHDOpMAIIMOHHBIE TEXHOJOTHMH B HAayKe H
obpazoBanuu: YueoHoe nocodue / - M.: ]I ®OPYM: HUI] MTHDOPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VauBepcuteTckas OuOIMOTEKa OHJIAIH
biblioclub.ru (mara oopamenus 31.08.2018)

2. ®eporoBa E.JI., HMadbopMammoHHBEIE TEXHOJIOTHMM M CHCTEMBI: YdeOHOE
nocooue / - M.: U] ®OPYM: HUI] MHOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcuterckas oubmmoreka onmaiia biblioclub.ru (mara
obpamenus 31.08.2018)

3. ®enorora E.JI. HudopmanmoHHBIE TEXHONOTMHM B MNPOodeCcCHOHATBLHOMN
HIesTebHOCTH: YueOHoe mocobue / - M.: UJI ®OPYM: HUILl MHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYauBepcuterckas OuOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

4. TaBpunoB O.A. Kypc npaBoBoii uadopmaruku: Ya-k-M.: Hopma, 2000. - 432
c.
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5. T'aBpunoB M.B. Kommnwrorep. IlepconanpHoe aeno: Yd.moc. B 2 KH.-
Caparos,CI'AIL 1999

6. I'aspunoB  O.A. KommbioTepHblE  TEXHOJOTMHM B  MPAaBOTBOPYECKOM
nedarenbHocTH.: Yu.nmoc.M.:Hopma,1999.-108 c.

7. T'aBpunoB M.B. Komnetorep. I[lepconansHoe aeno: Yu.moc., kH.2.- Caparos,
CT'AIL1999. — 201 c.

Tema: KopnopatuBHbIi U 1100aJ1bHBIIN 00MeH HHpOPMALHEH
Ilpakmuueckoe (cemunapckoe) 3anamue: (2 uaca.

Haznauenue, knaccuduxaius, TOnoaorus, IpOTOKOJIbI, CETEBOE 000PyAOBaHHE
JIBC. lloHsiTME OOHOPAHTOBOW M JABYPAHTOBOM CETH, TEXHOJOTHMU KIIHEHT-CEpBEP.
[Iporpammuoe obecneyenue JIBC. CpenctBa HACTpOMKH M aJMUHUCTPUPOBAHUS B
OJTHOPAHTOBBIX M JIByPAHTOBBIX CETAX Ha MpUMeEpe onepanuoHHbIXx cucteM Windows
95(98), Novell Netware 4.1(5.0), Windows NT(Workstation u Serwer 4.0): co3nanue
MOJIb30BaTENeH, OpraHu3aIys B3auMOACHCTBUSI 0OBEKTOB CETH, 3aJ]JaHUE PETiIaMeHTa
goctyna K uHboOpManuu, 3ammura WHGOPMAIMK, MOHUTOPUHI W ayluT B CETH.
Cucrema ceTeBbIX KOMMYHHUKAIIMN U AUCIUIUIMHA OOCTy)uBaHus B Internet. kineHT-
cepBep anpecarus B Internet. Madopmarnmonnsie pecypcsl INTERNET: ymanennsrit
noctyn TELNET, FTP - cepseppr, WWW — cepBepbl, 2JIEKTpOHHAsl II0YTa,
TENEKOH(EPEHIIMU U JIP. KIHEHT-CEPBEp, YAAJICHHBIN TOCTYI, CEPBEPHI, AMEKTPOHHAS
1ouTa, TeJIeKOH(pEepEeHIINH

Camocmoamenvnasn padoma He npedycmompena
Konmponwvnwvie éonpocer:

1. Ha3nauenwme, kimaccuukamusi, TOIMOJOTHUS, TPOTOKOIBI, CETEBOE
ob6opynoBanue JIBC.

2. IloHsiTHE OMHOPAHTOBOM U IBYPAHTOBOM CETH, TEXHOJIIOTMHU KIIUEHT-CEPBEP.

3. Co3nanmue MONB30BaTENEH, OpraHU3aIys B3aMMOACHCTBUS OOBEKTOB CETH,
3aJlaHie PeTNIaMEeHTa JOCTyMa K WHGOpMaIuH, 3amuTa HHHOPMAIMH, MOHUTOPUHT U
ayJIUT B CETH.

4. VYnmanenneii poctyn TELNET, FTP - cepseps, WWW — cepsepsl,
AIIEKTPOHHAS TIOUTA, TEICKOH(DEPEHITUH.

Pexomenoyemasn rumepamypa.
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=

®enorora E.JI, ®egoroB A.A., MHbopmMalMOHHbIE TEXHOJOTHU B HAyKe U

obpazoBanuu: YueoHoe mocodue / - M.: ]I ®OPYM: HUIL] MUHDOPA-M, 2015

URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckass OMOIMOTEKAa OHJIAMH

biblioclub.ru (mara oopamienus 31.08.2018)

2. ®enoroBa E.JI., HMubopmanuoHHbIE TEXHOJIOTUM U CHUCTEMBI: YUeOHOE
nocobue / - M.: U ®OPYM: HUIL] UHDPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcutetckast ononmoreka ornaiin biblioclub.ru (mara
obpamenus 31.08.2018)

3. ®enorora E.JI.,. HuadopmaimoHHbie TEXHOJOTUM B MPodheCcCHOHATBLHOMN
neaTenbHOCTH: YdeOHoe mocodue / - M.: NI ®OPYM: HUL[ UHDOPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYuuepcuterckas OuOInorexa
onnaita biblioclub.ru (mara o6pamenus 31.08.2018)

4. TaBpunoB O.A. Kypc npaBoBoii nndopmaruku: Yu-k-M.: Hopma,2000.- 432 c.

5. T'aBpuno M.B. Kowmmnwrorep. IlepconanpHoe pgeno: Yd.moc. B 2 KH.-
Caparos,CI'AIL, 1999

6. I'aepunoB  O.A. KommbioTepHblE  TEXHOJOTMHM B  IMPaBOTBOPYECKOM
nedaTenbHoCcTH.: Yu.moc. M.:Hopma,1999.-108 c.

/. T'apunoB  M.B. Kommnsiotep. IlepconanbHoe  geno:  Y4.moc.,KH.2-

Caparos,CI'AIL1999. — 201 c.

Tema 12. 3amura u o0caykuBanne HHGOPMAIMU B KOMIIBIOTEPAaX U CETAX
Ilpakmuueckoe (cemunapckoe) 3anamue (2 uaca).
Tema: OCHOBBI M MeTOABI 321U THI HHPOPMALUU

Nudopmarmonnple  yrpo3sl, WX BHIBl. MeTOObl H CPEACTBAa  3allUThI
uHdopmanuu: (GopMmanbHbie U HehOpMalbHBIE; TEXHHUYECKHE M TPOrpaMMHbIC.
[lorsiTne KOHPUACHIMATHPHOCTH H IEJIOCTHOCTH WHGOOpPMAIMK, TPUYUHBI HX
HapyIICHUS.

Orpannuenue joctyna K wuHPOPMANMU: HACHTU(DHUKAIMSA, aBTOpU3AIIUS,
ayTeHTH(UKaus, Kpunrorpadhudeckue nmpeodpa3zoBaHusi. BpenoHoCHbIE MPOTpaMMEL.
Bunsl BpegonocHsix mporpamMm. CpenctBa 00pbObI ¢ BPEAOHOCHBIMH MPOTPaMMaMHU.
Nudopmanvionasle yrpo3sl, KOHPUACHIMAIBPHOCTh W IIEJITOCTHOCTh HH(POPMAIIUH,
Kpuntorpadus, KOMIBIOTEPHBINA BUPYC.

Camocmoamenvnasn padooma ne npeoycmompena.

KOHmp0Jleble 60NPOCHL.
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1. UudopmanmoHHbie yrpo3bl, UX BUBL.

2. Metoapl 1 cpeACTBa 3alIMThl UHPOPMALIMH.

3. Ilonatue KOH(PUIECHIHAIBHOCTU U IEJIOCTHOCTA UH(POPMALIUHU, IPUUUHBI KX
HapyUIeHUSI.

4. Orpanu4eHue 10CTyna K HHPpOopMaluu.

5. Buabl BpeIOHOCHBIX POTrPaMM.

6. CpenctBa 60pbOBI C BPEIOHOCHBIMU MPOTPAMMaMH.

Pexomenoyeman numepamypa:

1. ®enoroBa E.JI, denotoB A.A., MHDOpMAIIMOHHBIE TEXHOJOTHMH B HAayKe H
obpazoBanuu: YuedHoe nocodue / - M.: U]l ®OPYM: HUIl UHDOPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckass OMOIHMOTEKAa OHJIAMH
biblioclub.ru (mara o6pamienus 31.08.2018)

2. ®eporoBa E.JL., HNubopmanmoHHble TEXHOJOTMM U CHUCTEMbI: Y4eOHOE
nocobue / - M.: UJ ®OPYM: HUI] UHDOPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YuuBepcuterckast ononmorexa oraiin biblioclub.ru (mara
obparenus 31.08.2018)

3. ®enorora E.JI.,. HabopmarmoHHbIE TEXHOJIOTUM B MPOQPECCHOHATHHOM

IeaTeNnbHOCTH: Y4eOHoe mocooue / - M.: NI ®OPYM: HUL[ UHDOPA-M,

2015. URL: http:// BIBLIOCLUB.RU: VYuuBepcuterckas OuOInoTeKa

onnaita biblioclub.ru (mara o6pamenuns 31.08.2018)

I"aBpunos O.A.Kypc npaBoBoit unpopmaruku: Yu-k-M.:Hopma,2000.- 432 c.

l'aBpunoB M.B. Kowmmbiotep. IlepconansHoe geno: VYu.moc. B 2 KH.-

Caparos,CI'AIL, 1999

6. I'aepunoB  O.A.KomnbplorepHble  TEXHOJIOTHM B IMPABOTBOPYECKOM
nesTenbHocH.:Yu.moc.M.:Hopma, 1999.-108 c.

/. TappunoB M.B. Kowmnertotep. IlepconansHoe geno:  Yy.moc.,KH.2.-
Caparos,CI'AIL1999. — 201 c.

A

8. MeToauueckne ykazaHusi 00y4arouiuxcs.

B BBICIIUX IOpUANYECKUX YYEOHBIX 3aBEICHUSX M3ydeHUE MH(DOPMAITMOHHBIX
TEXHOJIOTHI BXOAUT B MUK 00mMIETPOodeCCHOHANBHBIX 00s3aTeIbHBIX JUCIUIUINH,
M3y4aeMbIX BCEMH CTy[IE€HTaMU. 3HaAHWUE WH(POPMAIMOHHBIX TEXHOJOTHUH U yMEIoe
BJIQJICHUE MIPOTPAMMHBIM obecrnieueHuEM — HE00Xx0IuMoe YCIIOBHE
po¢eCCUOHAIBHOTO MAaCTEPCTBA KaXKI0T0 IOPUCTA.

[Inanbr 3aHgTHl pa3paboTaHbl B COOTBETCTBHM C Y4eOHOW mporpammoi mo
NudpopMallMOHHBIM ~ TEXHOJIOTUSIM B IOPUAMYECKOM  nesTenbHOCTU.  [lenu
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CEeMHHAPCKUX 3aHSATUN: TMPOBEPUTH, 3aKPENUTh U YIIIyOUTHh 3HAHUS, MOJTYyUYCHHBIC
CTyICHTaMU Ha JIEKUMUSIX M B TMPOLECCEe CaMOCTOSTEIbHOM paboThl; pa3BUTH
CIIOCOOHOCTh K TBOPYECKOMY MBIIIUICHUIO B XOJI€ BBHITIOJIHEHUS TOCTABJIEHHOW Ha
3aHATUU 3ajjadye; MpUOOpecTH YMEHHUS U 3aKpEeNUTh HaBBIK MPUMEHEHHS CPEICTB
BBIYMCIIUTEILHON TEXHUKHU.

OCHOBHbBIE MemoObl IPOBEICHUS 3aHATUH:

[OCTAaHOBKa  MpenojaBaTelieM W pEUIeHUuEe  CTyIeHTaMH  IpolseM
TEOPETUUECKOMN U MPAKTUUECKON HAMIPABICHHOCTH;

oOcCyKXJIeHUE JOKIJIAJI0B CTY/IEHTOB;

CaMOCTOSITEJIbHOE BBIMIOJTHEHUE CTYAEHTAMHM MPAKTUYECKUX 3aJaHuil T0J
PYKOBOACTBOM IPENOAABATEIIS.

B nporiecce moAroToBKM K 3aHITHIO CTYAEHT JIOJKEH:

O3HAKOMMTHCS C TEMOU U TIJIAHOM 3aHATHS;

U3YUYUTh KOHCIIEKT JICKIIUH 10 JJAHHOU TeME;

U3YUYUTh PEKOMEHJOBAHHYIO MPETNOIaBaTEeIEM JIUTEPATYPY;

c/ieJiaTh IOMalTHUE 3arOTOBKU B BHJI€ TEKCTOBBIX WM rpaduyeckux (Haitnos.

[IpakTtuyeckre pabOTHl CTyACHTAaMHU BBIMOJIHSIIOTCA Ha 3aHATHSAX, IO
OKOHYAHUHM KOTOPBIX MNpOBepsTCA MpenogaBateneM. [Ipu Hamuuume B HUX OMIHUOOK
CTYIIEHT 00s13aH MOJHOCTBIO WM YaCTUYHO meperenars padoty. CTyaeHThl, KOTOpbIe
HE BBIIOJIHUIN COOTBETCTBYIOIIME 3aJlaHMs, HE JIOMYCKAIOTCA K CHAaye 3adeTa WIH
AK3aMEHa.

K 3aHATHIO [alOTCSi KOHTPOJIBHBIE BOMPOCHI [JII MPOBEPKU U 3aKPEILICHHS
CTy[ICHTaMU MOJYYCHHbIX 3HaHUHU. [[poBEepKy 3HAHUI OCYIIECTBISIEM C MIPUMEHEHUEM
KOMITbIOTEpa WUJIN O€3MAaIIMHHBIM CTIOCOOOM.

8.1. MeToauueckue PEKOMEHAAIMHA 10 MOAT0TOBKE K JICKIIMOHHBIM 3aHATUAM

B  xome  JMEeKIMOHHBIX  3aHATUNA  OOydyalOIMUNCS  JOMKEH  BECTH
KOHCTIEKTUpOBaHUE Yy4yeOHOoro wmarepuana. OOpamaTh BHHMaHHME Ha KaTeTOPHH,
(OpMYIUPOBKH, PACKPHIBAIOIINE COJAEPKAHUE TE€X WM WHBIX SBJICHUI M MPOIECCOB,
Hay4HbIE€ BBIBOJAbl W IPAKTHYECKHUE PEKOMEHJALNM, IIOJOKUTEIbHBIA ONBIT B
OpaTopckoM HcKyccTBe. JKemaTenbHO OCTaBUTh B pabOuMX KOHCIEKTax IMOJisl, Ha
KOTOPBIX JieNarb TIOMETKM W3 PEKOMEHJIOBAHHOW JUTEPATypbl, JOIMOJHSIOIINE
MaTepual MPOCIyIIaHHON JIEKIINH, a TAaK)Ke TTOJYCPKUBAIOIINE 0COOYI0 BAXKHOCTH T€X
WU HHBIX TEOPETUUYECKUX TMOJOKEHUHU. 3ajaBaTh MPENOJABATEII0 YTOUHSIOIINE
BOIIPOCHI C LEJNBI0 YSICHEHUS TEOPETUUYECKHUX ITOJIOKEHHUH, Pa3pelIeHUs] CIIOPHBIX
CUTYyall M.

Koncmekr (ot mar. conspectus — o030p) - HMUCBMEHHBIM TEKCT, B KOTOPOM
KpaTKO M TOCJEAOBATeIbHO H3JI0KEHO COJEp)KaHUE OCHOBHOTO HMCTOYHHUKA
uH(popMaiuu.
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BeiensioT 1Be pa3HOBUIHOCTH KOHCTICKTHPOBAHMS -

- KOHCTICKTUPOBAHHUE MUCHhMEHHBIX TCKCTOB;

- KOHCIIEKTUPOBAHKME YCTHBIX COOOUIEHUH (Hampumep, JIEKIHi).

KoHcnekT MOkeT ObITh KPAaTKUM WU TOAPOOHBIM.

B  ocHOBe mporecca  KOHCIICKTUPOBAHUS  JICKHT  CHCTEMAaTH3AIIHS
NIPOYMTAHHOTO WJIM YCIIBIIIAHHOTO MaTepuaa. L{enbio mporecca CIy)KUT MpuBeIeHUE
B CIWHBIA MOPSJAOK CBEACHWH, TNOJMYYEHHBIX W3 HAyYHOW CTaThd, Y4YeOHOH U
METOANYECKON JTUTEPATYPHI.

KoHcriekTupoBaHus SBISETCS HEOTheMJIEMOW (OpMBI pabOThl 00ydyaeMoro B
CWJIy TOTO, YTO B y4eOHOM IPOIIECCE CTYACHTHI CTAIKHUBAIOTCS C HEOOXOAUMOCTBIO
KpaTKOro M3JI0KEeHUsI O0JIBIIIOro o0beMa yueOHOro Marepuala.

[{en KOHCTIEKTHPOBAHUS :

- pa3BHUTHE Yy 00YYArOIIETOCs HABBIKOB MepepadOTKH HH(POPMAIIUU MTOJTYICHHOM
B YCTHOM WJIM TUCBMEHHOM BHJIC U NIPUIAHKUE € C)KATOH (hOPMBI;

- BBIpa0OTKAa YMCHHUI BBIICIUTH OCHOBHYIO HCIO, MBICIIb U3 MIEPBOMCTOYHUKA
uH(dOpMaIInY;

- (GopMHpOBaHME HABBIKOB COCTABICHUS T'PAMOTHBIX, JIOTUYHBIX, KPATKUX
TE3HCOB;

- o0JIeryeHue npoiecca 3aroMUHaHUS TEKCTA.

OOyuarommmcst cieAyeT oOpaTUTh BHHUMaHHWE, HA TO YTO JOCJIOBHAs 3aIlUCh
TEKCTAa HE SBJISICTCA KOHCIEKTOM. TOJBKO CTPYKTYPUPOBAHHBIA TE3UCHBIA TEKCT
MOKET Ha3bIBaThCA TAKOBBIM. [IpM KOHCTIEKTUPOBAHMHM IMHUCHMEHHBIX HCTOYHUKOB
HeoOxomuMo oOpamiaTh BHUMaHHE Ha ab3allbl, WX CYIIEeCTBOBAHHE IIPHU3BAHO
00JIerYuTh BOCTIPUATHE TEKCTAa M HAYaJI0 HOBOM MBICIH aBTOpa. Ba)kKHO y4MTHIBATH
TaK)Xe€ U TO, YTO OJ{HA MBICIIb MOXKET OBITh U3JIOKEHA B HECKOJIBKUX ab3arax.

Bbicokyr0 CKOpOCTh KOHCHEKTHPOBAHHS MOTYT OOECIEYUTh COKpAICHUS
(ob6menpunsaThie, a00OpeBUATYPBI, CTPEIIOUKH, YKa3bIBAIOIINE HA JIOTUYECKHUE CBS3H,
OTIOPHBIE CJIOBA, KIIFOUEBBIE CIIOBA, CXEMBI H T.1I.).

CocraBneHrue KOHCIIEKTa TMPU3BAHO OOJErduTh 3allOMHUHAHUE TEKCTa.
OOy4Jarommmcst peKOMEHyeTCs MOCIe €ro COCTaBICHUS IPOYECTh 3a(DUKCUPOBAHHbBIE
TE3WCHhl HECKOJBKO pa3 [JIsi TOJHOTO WX ycBoeHus. JlomyckaeTcs MmomdepKUBaHUE
TE3HMCOB, CONEPIKAIINX OCHOBHBIC MBICIIH, BHIJICTICHUE MX IBETHHIM MapKEPOM.

[lepecka3 He sBIAETCS KOHCIIEKTUPOBAHMEM CTaThH, Nepedpa3upoBaHHe
BO3MOXXHO C COXPaHEHHEM €€ COACPIKAHUs, JOTUIECKUX CBA3CH C IETbI0 COKpAIEHUS
o0bema.

[Ipn ucmonb30BaHUM B KOHCIIEKTE IMTAT aBTOpa TpeOyeTcCs BBIICIICHHUE WX B
KaBBIYKU Y yKa3aHUE HAa UCTOYHUK MMyOJIMKAIIMH W aBTOPA BHICKA3BIBAHUSI.

Bunbl KOHCIIEKTOB:

1. ITnanoewiii koncnexkm. Ero BBITTOIHEHHE BO3MOXKHO TIPH COCTABICHUU
MPEIBAPUTEIHHOTO TUIAHA HAYYHOW CTaThU, TVIaBbl YYEOHOTO WM METOAMYECKOTO
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nocobusi. Kaxaplii BOMpoC IUTaHa pacKphiBaeTCsl B COOTBETCTBYIOIIEH YacTH
KOHCIIEKTA.

2. Texcmyanvnulit Koncnekm. IIpexkpacHO MOAXOAUT AJII KOHCIEKTUPOBAHUS
Hay4YHBIX cTaTed, MOHOrpadui, Korna HeoOXOAUMO B IMOJHONW MEpe OTPa3UTh TOUKY
3peHHs aBTOpa, 00J1a4nB €€ B POpMY ITUTATHI..

3. Temamuueckun xomncnexkm. Ero ocHOBHas 3ajaya — HaWTH OTBET Ha
MOCTABJICHHBIA BOMPOC, PEIIUTh HAy4YHYIO 3ajady. YucCI0 KOHCHIEKTUPYEMBIX
UCTOYHMKOB B 3TOM CJIydya€ HE OIPAHUYUBACTCS, MMEET 3HAUYCHUE JOCTHUKEHUE
KOHECUHOM IICJIH.

4. Ce0000HbBlIl KOHCHEKm  MOXET CojiepkaTb B ce0e  DJIEMEHTHI
BBIIICTIEPEUUCIICHHBIX KOHCTIEKTOB. COCTaBI€HUE TAaKOTO KOHCIIEKTa CIOCOOCTBYET
JTy4IIEMY YCBOCHHUIO U OCMBICIICHHUIO Marepuara.

[Topsimok cocTaBieHUs] KOHCIIEKTa MMCbMEHHOTO Marepuaia;

1. IIpeosapumenvhoe 3nakomMcmeo ¢ meKCmMom C LEIbI0 OINpeAesICHUs
CTEIEHHU eT0 CJIOKHOCTH, HAYYHOCTH U BBIOOpA BUIa KOHCTIEKTUPOBAHUS
2. lloemopnoe npoumenue u aunanus WUCCIEIYEMOr0 Marepuaja IMO3BOJUT

COCPEIOTOYNTHCS Ha TIIABHOM MBICITH TEKCTa M OMPENEIUThCS ¢ pa30MBKOM TeKCcTa Ha
CMBICJIOBBIC €IWHHUIIBI

3. Buvioenenue mesucos, mepenarmmnimx Kparkoe coaepkaHue MaTepuana

SICHOCTB, KpaTKOCTh, JIOTMYECKAas CBSI3aHHOCTh TE3UCOB — OCHOBHBIC
XapaKTepUCTUKU KOHCIeKTa. IIpM KOHCHEKTMPOBAaHUM MHCBMEHHOIO Marepuasa
HE0OX0oaMMO oOpaliarh BHUMaHUE HE TOJIBKO HA OCHOBHBIC TIOJIOKCHHS TEKCTa, HO H
Ha JI0Ka3aTeIbCTBA, IPUMEPDI, IIUTAThI, MHCHUS YYEHBIX U MIPAKTHUKOB.

VYka3zaHHs 110 KOHCIIEKTUPOBAHUIO JIEKIUM:

- HE HYXHO CTaparbCsi 3amMcaTb BEChb Marepuajn, O3BYYEHHBIN
npernoaaBareneM. Kak mpaBwio, JEKTOPOM JI€JNAOTCS aKIEHThl Ha KJIIOYEBBIX
MOMEHTAaX JIEKIIUH JJ1s1 Hadajla KOHCTIEKTUPOBAHHUS;

- KOHCIICKTUPOBAaHME HEOOXOAMMO HAUYMHATH IOCJIE OIVIAlICHHUEM IJIaBHOU
MBICJIM JIEKTOPOM, TI€pe]l HAa4ajIOM €€ KOMMEHTUPOBAHUS;

- BBIJICJICHHE TJIaBHBIX MBICIICH B KOHCIIEKTE JAPYTHUM IIBETOM I1€JIeCOO0pa3HO
MPOU3BOJIUTH BHE JICKIIMU C LEJIbIO COKPAICHUSI BPEMEHU HA KOHCIICKTUPOBAHUE HA
caMoM JICKIIUH;

- IPUMEHECHUE COKPAIIICHUN TPUBETCTBYETCS;

- HY’KHO M30erarh JUIMHHBIX U CIIOXKHBIX PAaCCYXKIACHUI;

- JIOCJIOBHO€ KOHCHEKTHUPOBAaHHE OTHUMAET MHOTO BPEMEHH, I0ITOMY
HEOOXOAMMO OIyCKaTh (h)pasbl, UMEIOIIUE BTOPOCTECIICHHOE 3HAYCHUE;

- €CJIM B JIEKIIMHA BCTPEYAIOTCS HEU3BECTHBIC TEPMUHBI, JYUIIIE BCETO OTMETUTh
Ha MOJIIX WX CYIIECTBOBAHUE, OCTABUTH MECTO JIJISl UX MOSICHEHUS M B KOHIIE JIEKIIUU
3aJ1aTh YTOYHSIIOIIUIA BOIIPOC JICKTOPY.
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KoHcniekTupoBaHue M peLEH3UpOBaHHME, TakuM oOpa3oM, 5TO IPOLECC
BBIJICJICHUSI OCHOBHBIX MBICJIEH TEKCTA, €I0 OCMBICICHUS U OLICHKU COIEPIKAILEUCS B
HeM uHpopMmanuu. JlanHblil Buj yueOHOM pabOThI SIBISIETCS BUJIOM MHAUBUIYAJIbHON
CaMOCTOSITENILHON Pa0OTHI CTYAEHTA.

8.2. MeTonnuyeckue peKOMeHIAIMU CTYIeHTaM 10 MOAr0TOBKe K CEMHMHAPCKUM

3aHATHUAM.

I[JISI Ooinee YCIICIIHOTO OCBOCHHUA MaATCpualia CTYACHTAM HIPCAIaracrcs

ciaecayroniasia IIOCJIICA0OBATCIIBHOCTD IIOATrOTOBKH TCMBbI.
1.BHUMaATeIbHO O3HAKOMHTHCI C COACPIKAHUECM IIJIaHa CCMHUHAPCKOI'0 3aHATUA.
2.HpO‘II/ITaTI) KOHCIICKT JICKIIHUU.

3.ITo3HAaKOMUTBCA C  COOTBETCTBYIOIIUMH  pa3jieiaMd  y4eOHBIX  MOCOOUIA.
4. TlpounTaTh PEKOMEHIYEMYIO II0 TeME€ JIUTEeparypy U COCTaBUTh KOHCIIEKT
IPOYUTAHHOTO.
5.IIpoBecTn CaMOKOHTPOJITb yepes COOTBETCTBYIOIIIHE BOTIPOCHI.
6. CocTaBUTH MJIaH U3JIOKEHUS OTBETA HA KaX bl BOMPOC IJIaHA 3aHATHS.

Tema pomkHa OBITH M3JI0KEHA MO IJIAHY, MPUYEM, TUIAH MOXKHO TMPEIJIOKUTD
CBOI1, B COOTBETCTBUU C TOM JIUTEPATYPOIl, KOTOpasi UMEETCS y CTYJACHTA.

Bo u36exxaHne MexaHMYeCKOro MepenuchbiBaHrs MaTepralia peKOMEHI0BaHHOM

JTUTEPaATYPHI HEO0OX0IMMO:
- PENCTaBUTD paccMarpuBaeMblie po0IeMbl B pa3BUTHUH;
- TIPOBECTH CpPaBHEHHME Pa3JIMYHBIX KOHLEMIMK IO KaXIou mpobieme;
- OTMETHUTh MIPAKTUYECKYIO LEHHOCTh JAHHBIX MOJIOKEHUH;

apryMEHTHUPOBAHO H3JI0KHUTHh COOCTBCHHYIO TOUKY 3PEHHS Ha pacCMarpuBaecMyro
pooiaemy.

8.3. MeTonnueckue peKOMeHIAlMU CTYIeHTaM 0 CaMOCTOSITeILHOI padoTe.

B xome Takux paboT MPOUCXOAUT MEPECTPOMKA PEIICHHA, COCTABICHHUE TUIaHA,
TE3WCOB, aHHOTHPOBaHWEe. Ha 3TOM ypoBHE MOTYT BBIIONHITHCS pedeparsl.
TBopueckast camocrosTenbHas pabora TpeOyeT aHaidm3a MPOOIEMHOW CHUTYyaIluH,
MOJIyYEHHUs HOBOW MH(POpPMAIIUH.

PaGora momkHa CHCTEMaTHYeCKH KOHTPOJIMPOBATHCA TMPEMOJABATEIISIMHU.
OCHOBOI CaMOCTOSTEILHON pabOTHI CIYKUT HAYYHO-TEOPETUICCKUN KypC, KOMILIEKC
MOJIYYCHHBIX CTydeHTamMu 3HaHuM. Ilpu pacrpeneneHun 3agaHuil  CTYHAEHTHI
MOJIy4atoT MHCTPYKIMU MO MX BBINOJHEHUIO, METOAMYECKHE yKa3aHUs, MocoOwus,
CIIUCOK HEOOXOIUMOM JIUTEPaATYypPHI.

CamocTosTenbHas paboTa HOCUT JIESITEIbHOCTHBIN XapakTep, U MO3TOMY B €€
CTPYKTYPE MOYKHO BBIJICIUTh KOMIIOHEHTBHI, XapaKTEPHbIC JIsI NESATEIbHOCTH Kak

TaKOBOI: MOTHBALIMOHHBIC 3BCHBsA, IIOCTAHOBKA KOHKpCTHOﬁ 3aga4du, BI)I60p
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CIIOCOOOB BBITIOJTHEHUS, HCIIOJIHUTEILCKOE 3BE€HO, KOHTPOJIb. B CBSI3M ¢ 3TUM MOXKHO
BBIJICIIUTH YCJIOBUS, OOCCIICUMBAIOIINE YCIEITHOE BBIMOTHECHUE CAMOCTOSITEIBHOU
padoTHI:

1. MoTUBHPOBAaHHOCTh Y4€OHOTO 3aJaHus (I Yero, 4eMy COCOOCTBYET);

2. UeTkas moCcTaHOBKA MTO3HABATEIIHHBIX 3a]1a4;

3. 3HaHUE CTYJIGHTOM METOJIOB, CIIOCOOOB €€ BBIIOJTHEHUS;

4. Yetkoe ompeneyeHne nmpenoaasareneM GopM OTIeTHOCTH, 00beMa paboThl, CPOKOB
ee

IIPEICTABICHUS;

5.0mpeneneHre  BHUJIOB  KOHCYJIbTAIAOHHOW  TIOMOIIM  (KOHCYJIbTAallUM -
YCTaHOBOYHBIC, TEMAaTHYCCKHUE, TIPOOJIEMHEIC);

6. Kpurepuu o1ieHKH, OTYETHOCTH;

7. Bunbl 1 GopMBbI KOHTPOJIS (KOHTPOJIbHBIC PAaOOTHI, TECThI, CEMUHAP U T.1.).

JUiss  opraHu3anMM W YCICIIHOTO (PYHKIIMOHUPOBAHUS CaMOCTOSATEIBHOM
paboThI CTYACHTOB HEOOXOIUM KOMIUICKCHBIN Mmoaxoa k opranusanuu CPC mo Bcem
dbopmaM ayauTOpHON pabOTHl M OOecreueHne KOHTPOJIS 32 KaueCTBOM BBIMOJTHEHUS
(TpeGoBaHMs, KOHCYJIBTALINH ).

[Inanbpl ceMHHAPCKUX 3aHITHN TMPU3BaHBI CIIOCOOCTBOBATH YCHEIIHOMY H
3G (PEeKTUBHOMY M3YyUYEHUIO CTYJAECHTAMHU MpeaMeTa, YriTyOJIeHHOMY €ro MOHHUMAaHHUIO.
upokuit Kpyr HMCTOUYHMKOB, MpEIJaraeMblii CTYIEHTaM, ITO3BOJISIET HE TOJIBKO
PaCHIMPUTh IPYAUIINIO, HO W MPOHUKHYTH B cojepkanue GuiocohcKux mpodiaemM BoO
BCEH MX CrenM(pUIHOCTH.

8.4. Metoguyeckue peKOMeHJAAUMH Jisl 00Y4AIOIIMXCS 10 MOATOTOBKE K
ayIMTOPHBIM 3aHATUAM B HHTEPAKTHUBHON (opme

CoBpeMeHHBIN y4eOHBI MPOIIECC HEMBICIUM 0€3 HHTEPAKTUBHBIX METOIOB
oOyueHusi, Oa3upPyIOIMUXCI HAa WHTCHCUBHOM BOBJICYCHMHM OOydYarommxcs B
MIO3HABATEIIbHYIO  JAesATeIbHOCTh. He ciaydailHO 10  JaHHBIM  HM3BECTHBIX
amepukaHckux yueHbslXx P. Kapaukay u ®@. Makanpoy, cnenuain3upyrommuxcs Ha
M3YyYEHUH KOMMYHHMKATHUBHBIX KOMIIETEHIIMM, YEJIIOBEK IIOMHHUT JIMIIb JECATh
MPOLIEHTOB ~ MPOYMUTAHHOTO, JABAJAUATh MPOIEHTOB  YCIBIIIAHHOTO, TPHUILAThH
MPOIICHTOB YBUICHHOTO, M BOCEMBJECST MPOIEHTOB TOTO, YTO TOBOPHUT U OOBSICHSAET
B BU3YQJIBHBIX KapTHHAX M Jormdeckux Qopmynax. Camo coboil pazymeercs, 4UTO
OHOCTOPOHHE-OTHOKAHAIIbHAS ~ pEeTpaHCisIIus  WHPOpPMAMA HE  MOXET B
COBPEMEHHOM HH(POPMAITMOHHOM MHUPE OKa3bIBaTh HA OOYYAIOMIMXCS XOTh CKOJIBKO-
HUOY/Ib CYIIECTBEHHOE BO3JCICTBUE: BEAb OPUTMHAJICH, SKCKIIO3UBEH HE Marepua,
a croco0 ero MHTepIpeTaluu.

Opranusyiorcss  UHAMBUAYyaJlbHAas, TapHas W TIpynmnoBas  padora,

OCYILECTBISIETCA paboTa C JIOKYMEHTAMU M MPOYMMH MCTOYHHKAMU HHOOPMAIUU.
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NHTepakTBHBIE METOABI OCHOBAHBI HAa MPHUHIMIAX B3aUMOACHCTBUS, AKTUBHOCTH,
orope Ha TPYIIOBON OMbBIT, 00s3aTeIbHON oOparHO cBsa3u. Co3maercsi TBOpUYECKast
arMocdepa, onpeaensonias cpeay oopa3oBareILHOro 00IIEHUs, T/Ie Ha MEePBbIN MJIaH
BBIXOJAT  OTKPBITOCTb, COPEBHOBATEIBHOE B3aMMOJCUCTBUE  YYaCTHHUKOB,
KOHKYPEHILIUS HWJEH, HAKOIUIEHHWE COBMECTHBIX 3HAHWUM, BO3MOXHOCTb B3aMMHOM
OIICHKHU U KOHTPOJISL.

JlenioBasi Mrpa SBISIETCS UTPOBBIM METOJIOM O0yueHus. Bce ydacTHUKHM UTPBI
BBICTYIIAIOT B TE€X WJM HMHBIX pOJISIX M MNPUHUMAIOT YIPABICHYECKHUE PEUICHUS
coO0pa3HO €O CBOEHM pOJIbI0. A TIOCKOJIBKY pOJIM M MHTEPEChl BCTYMalOT B
MPOTUBOPEUYHNE, TO UTPOKH YUYaTCsi IPUHUMATh PEIICHUSI B KOH(MIUKTHBIX CUTYaIUsIX.
Bce pemenust BeipabaTbiBatOTCs KOJUIEKTUBHO, KOJIJIEKTUBHOE MHEHHE (OPMHUPYETCS
IIPU 3aIIUTE PEIICHU COOCTBEHHOM I'PYIINBI, a TAKXKE MPU KPUTUKE PEIICHUN APYTHX
rpyI.

[Ipu wcHonb30BaHUM JEJIOBBIX WIP TIPOIECC OOY4YEHUS MaKCHUMaIbHO
NpUOJIKEH K pealbHOW JICSITEIHPHOCTH PYKOBOAUTENEH M CIEHHAIKMCTOB JIFOOOTO
OpeAnpuaATHs. OTO JIOCTUTAETCS IyTEM MOJCIMPOBAHUS PEAJbHBIX COLUATBHO-
SKOHOMMYECKUX CUTyallud. [IpyruMu cioBamu, BCsKas JAEJOBas Wrpa SBISICTCS
UMUTAIIMOHHBIM METOJIOM, IIOATOMY OCOOYI0 IICHHOCTb OHA TMPEJCTaBIsACT JJis
CHUCTEMBI TTOITOTOBKHU U PO ECCHOHATBHOTO POCcTa paOOTHUKOB.

9. ®oH/1 OLIEHOYHBIX CPEICTB

9.1. Bonipochl 1J151 IpoBeieHNsI 3a4€Ta

1. Uadopmarus. [lonstre napOpMaIInOHHOTO OOIIECTRA.

2. IlpaBoBas nndopmarus, ee KiaccupuKaims.

3. [Ipenmet u 3a1aumn MpaBoBOM WH(HOPMATHUKH.

4. JIOKyMEHT, MPaBOBOM aKT, UX CTPYKTypa U PEKBU3UTBHI.

5. Ctpykrypa cynebHol cuctemsl B Poccun.

6. EBponelickuii cya 1o nmpaBam 4esioBEeKa

7. OcOOEHHOCTH MEXKTYHApPOJIHOTO MpaBa: 10rOBOPHI U UCTOYHUKH.

8. OOsi3arenbHbIE YCIOBUSl BCTYIUIEHUS B CUJIYy HOPMAaTHBHO-IIPABOBOIO aKTa
(HITA).

9. llopsinok Bctymenus B cuity HITA.

10. Komnprotepusaius pacciie10BaHus YTOJIOBHBIX JIEII.

11. ABToMaTu3upoBaHHOE paboyee MECTO IOPUCTA.

12. Tlpumenenue 9BM B cyneOHOM dKCIIepTH3E.

13. ABTOMaTU3MpOBaHHBIE CIPABOYHO-TIOMCKOBBIE CUCTEMBI.

53




®I'BOY BO «CaparoBckas rocynapcTBEHHAsl FOpUINYECKAs aKaAeMUsD)
Acrpaxanckuii punmran @PI'EOY BO «CTTOA»
[porpamma quctmmmias «HPOpMaNNOHHBIE TEXHOIOTHH B TPOQECCHOHATILHON AESTEIbHOCTI
Jutst HartpaBiieHust noarorosku 40.03.01 FOpucnpynenuus

14. Hcnonp3oBaHuE CHPABOYHO-NPABOBOM CUCTEMBI «KOHCYIBTaHT ILTIOCH:
MOUCK JOKYMEHTOB.

15. Hcnonp3oBaHuE CHIPaBOYHO-NPABOBOM CUCTEMBI «KOHCYIBTaHT ILTIOCH:
CIUCOK JOKYMEHTOB, pa00Ta ¢ TEKCTOM JIOKYMEHTA.

16. OcoOeHHOCTHM NPUMEHEHHs CIPABOYHO-TIPaBOBOM cucTteMbl «['apanT»:
paboTa ¢ JOKYMEHTaMHU.

17. OcoOeHHOCTHM NPUMEHEHHs CIPABOYHO-TIPaBOBOM cucteMbl «['apanTy:
MOUCK JJOKYMEHTOB, (PUIIBTPHI MOMCKA, CIUCOK JOKYMEHTOB.

18. Ilonstue wuHpopmammonnoit cdepol. CocraB U couepKaHHe
UH(GOPMALIMOHHOU cdephl.

19. IlpenmeTtHas 06JacTh peanu3aluy NpaBa Ha MOUCK, MOIyYeHHUE, mepenady
u otpebiaeHne nHpopMarum.

20. IIpenMetHas o006acTh CO3MaHUS M PACTIPOCTPAHEHUS HMCXOJHOU H
POU3BOAHON MHPOPMAIUH.

21. Tlpenmertnas o6mnactb (opMUpOBaHUS HMHPOPMAIMOHHBIX PECYPCOB,
HOATOTOBKM HMH()OPMALMOHHBIX MPOAYKTOB, IPEIOCTaBICHUs HHPOPMAILIMOHHBIX
YCIIyT.

22. IlpeameTHas 061acTh CO3/1aHUs U IPUMEHEHHSI THPOPMALIMOHHBIX CUCTEM,
MH(POPMAIIMOHHBIX TEXHOJIOTHI U CPEJICTB UX 00ECIIEUEHHUS.

23. IlpenMerHast 00JacTh CO3AaHUA U NPUMEHEHMsI CPEICTB U MEXaHU3MOB
uH(OPMAITMOHHON OE30MMacHOCTH.

24. JloxtpuHa HHGOPMAIIMOHHON Oe3omacHocTH PD: 1ienu, 3a1auu, IPUHITUTIBI
Y OCHOBHBIE HaIIPABJICHHUSI.

25. TloHsaTHe MHPOPMAIIMOHHOTO 3aKOHOAATEIbCTBA. 3aJadll €ro CO3AaHUS U
pa3Butus. CTpykTypa HHPOPMALIMOHHOTO 3aKOHOAATEIbCTBA.

26. UadopmanmonHo — rnpaBoBbie HOpMbI KoHcTuTyn PO.

9.2. Bonnpochl /151 NPOBeIeHUs IK3aMeHA

1. Uadopmarus. [lonstre nHPpOpMaIIMOHHOTO OOIIECTRA.

2. IlpaBoBas nundopmarus, ee KiaccupuKaius.

3. [IpenmeT u 3agaum MpaBoBOW WH(OPMATHKH.

4. JIOKyMEHT, NPABOBOMU AKT, UX CTPYKTYpa U PEKBU3UTHI.

5. CtpykTypa cyaebHoi cucteMbl B Poccuu.

6. EBponeiickuii cya1 o npaBaM 4eJI0BEKa

7. OcOOEHHOCTH MEXKTYHApPOJIHOTO MpaBa: 10rOBOPHI 1 UCTOYHUKH.

8. OOs13aTeNbHBIC YCIOBUS BCTYIUICHHSI B CHUIy HOPMAaTHBHO-TIPABOBOTO aKTa
(HITA).

9. llopsinok Bctymenus B cuity HITA.

10. Komnprotepusaius pacciie10BaHus YTOJOBHBIX JIEII.
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11. ABToMaTu3upoBaHHOE paboyee MECTO FOPUCTa.

12. [Ipumenenune 9BM B cyneOHOI dKCIIepTHU3E.

13. ABTOMaTH3UpPOBAaHHBIE CIIPABOYHO-TIOMCKOBBIE CUCTEMBI.

14. Hcnonp30BaHUE CIPABOYHO-NIPABOBOM CUCTEMBI «KOHCYIBTaHT ILTIOCH:
MOUCK JOKYMEHTOB.

15. Hcnonb3oBaHHE CNPaBOYHO-TIPABOBOM cHucCTeMbl «KOHCYIBTaHT IUTIOCH:
CIIUCOK JIOKYMEHTOB, pab0Ta ¢ TEKCTOM JIOKYMEHTA.

16. OcoOeHHOCTM NPUMEHEHHs CIPABOYHO-TIPaBOBOM cucTteMbl «['apanTy:
pabora ¢ JOKYMEHTaMHU.

17. OcoOeHHOCTHM NPUMEHEHHs CIPABOYHO-TIPaBOBOM cucTteMbl «['apanTy:
MOUCK JIOKYMEHTOB, (PMIIBTPHI MOUCKA, CTUCOK JJOKYMEHTOB.

18. Ilonstue wuHpopmanmonnoit cdepol. CocraB U coluepkaHHe
UH(GOPMALIMOHHOM cephl.

19. IlpenmeTrHas 06JacTh peanu3ali MpaBa Ha MOUCK, MOJYUYCHHE, Mepeaady
U otpebeHne nHpopMalum.

20. IlpemMetHas o06acTh CO3MaHUS M PACTIPOCTPAHEHUS HUCXOJHOM H
IPOU3BOAHON HH(POPMALIUH.

21. Tlpenmertnass o6mnactb (opMHUpOBaHUS HMHPOPMAIMOHHBIX PECYPCOB,
NOJATOTOBKM HMH(POPMAIIMOHHBIX TMPOAYKTOB, MPEIOCTABICHHUS HHPOPMAITMOHHBIX
YCIIYT.

22. IlpeameTHast 06JaCTh CO3/JaHUSI U IPUMEHEHHSI WH(OOPMAIIMOHHBIX CHUCTEM,
MH(GOPMAIIMOHHBIX TEXHOJIOTUH U CPEJICTB UX O0ECIICUCHUSI.

23. IlpenmeTrHasi o0nacTh CO3AaHUS M MPUMEHEHHUS CPEIICTB U MEXaHU3MOB
uH(OPMAITMOHHON OE30MMacHOCTH.

24. JloxtpuHa HHGpOPMAIIMOHHON Oe3omacHocTr PD: nenwm, 3a1auu, NPUHIIATIBI
Y OCHOBHBIE HaIIPaBJICHUS.

25. lonstne MHGOPMAIIMOHHOTO 3aKOHOAATENBCTBA. 3aJauyu €ro CO3JaHus U
pasButus. CTpykTypa HH()OPMAITMOHHOTO 3aKOHOIATEIbCTBRA.

26. Undopmanmonno — npaBoBbie HoOpMbl Konctutynuu PO.

27. Cucrema DdJEKTPOHHOTO JOKYMEHTOOOOpOTa: TOHSTHS, TNPUHIUIIGI,
KIaccudurarms.

28. Cucrema ympaBieHus: JokyMeHTaMu. CepBUCHI.

29. YnpagneHue 3anuCAMU: MMOHATHS, TPAKTUKA.

30. YnpapneHnue pu3nueCKUMU 3aMUCSIMU.

31. YopaBneHue 3J€KTPOHHBIMHA 3aITUCSIMMU.

32. CucrteMa 3JeKTPOHHOTO apX1Ba.

33. KOMIOBIOTEPHBIE CETH.

34. Tononorust T0KaJIbHBIX CETEH.

35. Uctopus pa3BuTus rmodanbHOU CETH.

36. CnnocoObl MOAKIIOYEHUS K [NI00ATIHON CETH.
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37. Anpecanus B Internet. Ilpunnunet |P-agpecarmum.

38. IIpoToKkoIIbl IEpenaun JaHHBIX.

39. DnekTpoHHas mnoura.

40. TenexoHdpepeHIUU.

41. Bcemupnas nayruna WWW u ¢aiinoBble apXuBbl.

42. Ilouck unpopmanuu B cetu Internet.

43. UnrepakTuBHOE 001IeHuE B Internet.

44. ApxuTeKkTypa NEPCOHAIBHOTO KOMIIBIOTEPA.

45. Bunibl 1 Ha3HAUEHUS IPOTPAMMHOTO 00ECIICUEHHMS.

46. HazHaueHue OnepalimoOHHON CUCTEMBI.

47. IlporpamMmsl ynpaBieHus GpaiiaMu U mankam.

48. Tlpuknaanabie mporpamMmbl oprcHoi pabotsl, maketr Microsoft Office.
49. TeKkCTOBBII MpoI1eccop: MOArOTOBKA TEKCTa M MaKeTa JTOKyMEHTA.

50. Maremaruueckas 00paboTka HuHGpOpMaIUH.

51. ba3bl JaHHBIX: OCHOBHBIE 00BEKTHI 0a3bl ACCESS U UX XaPAKTEPUCTUKH.
52. 3amura u o0cinyXxrBaHUE UHPOPMAIIMK B KOMIIBIOTEPAX U CETIX.

53. KoMIIBIOTEpHBIE PECTYIUICHUS: IOHATHUS U KaTETOPHH.

54. CucreMbl KOMIIBIOTEPHBIX IPECTYIUICHUN.

9.3. IlpumepHasi TeMaTHKA NUCbMEHHBIX padoT (pedepar, 1okaax u ap.)

1. [TonsiTHE 3NEKTPOHHOTO JOKYyMEHTOOOOpOoTa. Bo3MOXHOCTH
AIIEKTPOHHOTO IOKYMEHTO0OOpOTA.

2. be30ymarkHast TEXHOJIOTHS TOATOTOBKH JIOKYMEHTOB.

3. OcHoBHBIE 3214 B 0071aCTH pabOTHI C 3JIEKTPOHHBIMU JOKYMEHTAMHU.

4. [TpueMsbl co3naHrss KOMIIO3UTHBIX TOKYMEHTOB.

5. Ocnognbie 3agaun ACY/]. OcHoBHBIE TPOOIEMBI B (PYHKIITHOHUPOBAHUHT
ACV/I.

6. Haubonee pacipocTpaHeHHbIE CHCTEMBI ONITUYECKOTO PACTIO3HABAHUS.
[TpuHIMTIEL NX GYHKITMOHUPOBAHMUS.

7. [Tporpammbr 00pabOTKH KOMITBIOTEPHBIX n300paxeHuii. OCHOBHBIE
dbopmMarbl COXpaHEHHS.

8. [TpuHIMTIBL O1TUPOBKH M300pAKESHUIA.

9. Ncxoanbie marepualibl (MICTOYHUKH) 1JISI CKAHUPOBAHUS.

10.  [IpwHIUOB QYHKIMOHUPOBAHUS THUIEPTEKCTA U TUTIEPMETUA.

11. B0O3MOXHOCTH MYJIBTUMEANA-TEXHOJIOTHH.

12.  IloHaTue cueHapus MyJabTUMEANA-TTPOAYKTA.

13.  IIporpammei-npuioxenuss MS Office kak 110, obecnieunBaroiue
OCHOBHBIE ATAIbI JIEKTPOHHOTO JOKYMEHTO000POTA.
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14.  Tun IOKyMEHTa M TEXHOJIOTHS ero 00padOTKHU: B3aUMOCBS3b.
15.  OCHOBHBIE Pa3HOBUIHOCTHU JEIONPOU3BOICTBEHHBIX 0a3 TaHHBIX.
16.  IloHsATHE perucTpanOHHON KapThl JOKYMEHTA.

17.  OCHOBHBIE 3TaIlbl Pa3BUTHUS TEXHOJIOTUU 0a3 JaHHBIX.

18.  Hudopmaruka — Hayka U 00JaCTh AESITEIbHOCTH.

19.  OcHOBHbIE MOHATHUS UHPOPMATHUKH.

20.  Posb 1 MecTO MHPOPMATUKH B KU3HU OOLIECTBA.

21. HHdopmanmoHHbIE CUCTEMBI.

22.  HHdopmanmoHHbIE CUCTEMBI.

23.  OcHOBHbIE TOHATHS UHHOPMALIMOHHBIX CUCTEM.

24.  Tunonorus UH(MOPMAIMOHHBIX CHCTEM

25.  ABTOMAaTU3MpOBaHHbIE HTHHOPMAIIMOHHBIE CUCTEMBI.

26. . OCHOBHbIE COCTABIISAIONINE HHPOPMAIITMOHHBIX CUCTEM

27.  Kanpposoe oGecrnieuenue npodeccuoHaIbHO-OPUEHTUPOBAHHBIX

I/IH(l)OpMaIII/IOHHBIX CHUCTCM.

28. OcHOBHEBIE 3a1a41 U COCTaB KaJApPOBOI'O oOecrneueHMs

po(deCcCUOHaIbHO-OPUEHTUPOBAHHBIX MH(POPMAIIMOHHBIX CUCTEM.

10. ITepeyeHb OCHOBHOM U JONOJTHUTEILHOM JIUTEPATYPHI

10.1. OcHoBHasI JuTEpaTypa

. ®enoroBa E.JI, ®emoTo A.A., MHGOpMaMOHHBIC TEXHOJIOTHH B HayKe H
obpazoBanuu: YuedHoe nocodue / - M.: U] ®OPYM: HUIl UHDPA-M, 2015
URL: http:// BIBLIOCLUB.RU: VauBepcuteTckas OuOIMOTEKa OHJIAMH
biblioclub.ru (mara oopamenus 31.08.2018)

. ®enotosa E.JI. UHpOpMaIImoHHBIE TEXHOJIOTHHA M CUCTEMBI: Y4eOHOE TTocoOme
[ - M. WU ®OPYM: HHUI[ HWH®DPA-M, 2014. URL: http://
BIBLIOCLUB.RU: YauBepcuterckast ondimoreka onaiin biblioclub.ru (mara
obpamenus 31.08.2018)

. ®enoroBa E.JI. HMubopManmnoOHHBIE TEXHOJIOTHH B MPOQPECCHOHATHHOM
nesTenbHoCTH: YdueOHoe mocobue / - M.: U] ®OPYM: HUIL| NHDPA-M,
2015. URL: http:// BIBLIOCLUB.RU: VYauBepcuterckas OuOIHOTEKA
onnaiin biblioclub.ru (mara oopamenus 31.08.2018)

. Kysuenos I1.Y., CrpenbiioB A.A., Mopo3oB A.B. YueOHuk s 6akaiaBpoB
«H(opmaIiioHHbIe TEXHOJIOTUH B IOPUIUYECKON NEATEIBHOCTH». YUCOHUK
1u1st 6akanaspoB. M3a.-so FOpaiit-Uznar., 2013
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o

I"aBpunos O.A. Kypc npaBoBoit unpopmaruku: Yu-k-M.: Hopma,2000.- 432 c.

6. I'apunoB M.B. Kommnbtotep. [lepconansnoe aeno: Yu.noc. B 2 kH.- Caparos,
CI'AIlL 1999

7. I'aepunoB  O.A. KommbloTepHbIE  TEXHOJOTMHM B  I[PABOTBOPYECKOM
neaTenbHOCTH. . Yu..moc.M.: Hopma,1999.-108 c.

8. T'aBpunoB M.B. Kommnbtotep. IlepconanpHoe aeno: Yu.moc., kH.2.- Caparos,

CT'AIL1999. — 201 c.

10.2. lononHUTEIBHAS JIUTEPATYPA

1. bespyuko, B.T. Mudopmaruka: kypc nexuuii / B.T. be3pyuko.—M. :
d®OPYM, 2006. — 431 c.

2. I'anarenxo, B.A. Crangaptel uH(pOpMalMOHHONW OE30MACHOCTH: KYypC
nekuit / B.A. T'anarenko; nox pen. B.b. berenuna. — M.: UntepHeT-yH-T HHpOPM.
texHoaorui, 2004. — 322 c.

3. Nudopmaruka: BBeaeHue B WHOOPMAIMOHHYIO O€30MaCHOCTh: Yueo.
nocobwue / M.A. Byc [u ap.]. — CII6.: U3a-Bo P. Acnanosa, 2004. — 191 c.

4, Nudopmaruka: obmuii kype: yueonuk / A.H. I'yna [u np.]; momx o6,
pen. B.. KonecuuxoBa. — M.: Hayka-IIpecc, 2007. — 398 c.

5. Nudopmaruka: yueOnux / T.M. AckepoB [u np.]; mom pea. A.H.
Hanuyna. — M.: U3n-Bo PAT'C, 2004. — 525 c.

6. Nudopmaruka: yueonuk/ b.B. Cobons [u ap.]. — PoctoB v//l: denukc,
2005. — 446 c.

7. Crenanos, A.H. Uudopmaruka: yued. mocooue/A.H. Crenanos. — CII0.:
ITutep, 2005. — 683 c.
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11. MudopmManmoHHOE ¥ MPOrpaMMHOe odecIeyeHue

11.1. IIlporpammHoOe ol0ecniedyeHue
1. MS Office.
2. Internet Explorer.

11.2. MudopManmoHHO-CIIPABOYHbIE CHCTEMbI

1. CIIC «I"apanT».
2. CIIC «Koucynwsrant-I1Lmtocy.
3. CIIC «Konexcy.

12. MarepuaJibHO-TEXHUYECKOE O0ecredyeHre TUCIUTIIUHBI

Peanuzanust  mporpamMmbl  TpeOyeT — Haiuuyusi — ydyeOHOro  KaOWHeTa,
000pYyIOBaHHOTO MEOeNbl0 I CTYAEHTOB, pPaOOuYMM MECTOM MperoaaBaress,
JOCKOM, MYJIBTUMEAUMHBIM O00OpyIOBaHHEM (dKpaH, MPOEKTOp, HOYTOYK). [lpwu
W3yYeHUH JHUCIMIUIMHBI HCIOJB3YeTCS KOMIIBIOTEPhl Kadeapsl H JIOKAJIbHO -
BBIYHCIIUTEIbHAS CETh.

TpeboBanus k aynuropusiM (MoMeIeHUsiM) JJ15 NPOBeJIeHNs 3aHATHIA:

o JleKIMOHHBIC ayTUTOPHH C KOMIIBIOTEPHBIM M BHICOIPOCKIIMOHHBIM
o0opyIoBaHUEM I MOKa3a Mpe3eHTalni ¢ BEIX0J0M B MIHTepHeT;

e KoMIbIOTEpHBIN KJIACC ¢ YCTAHOBICHHBIM IPOIPAMMHBIM
o0ecIIeueHUEM.

TpeOoBaHusA K NPOrPaAaMMHOMY 00€CIIeYCHUIO:

Microsoft Office;
Media Player Classic.
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15.09.2018 .

CBEJEHUA Ob OBECIIEYEHHOCTU OBPA30OBATEJIBHOI'O ITPOLECCA
YYEFHOHM U YYEBHO-METOJUYECKOM JIUTEPATYPOM WA MHBIMHA
NHO®OPMALNOHHBIMU PECYPCAMMU U MATEPUAJIBHO - TEXHUYECKOM
OCHAILIEHMHN

Actpaxauckuii dwmmnaa PIHEOY BO «CapaToBckasi rocyIapCTBaHHAA IOPUINYECKAS aKAIEMUSD)
HAaMMCHOBAHUEC JIMIICH3UATa

40.03.01.- "ropucnpynennusa” , kpatudukausa -oakajaasp

KoJl, HaMEHOBaHHe 00Pa30BaTENbHON MPOrpaMMBbI

/1

YpoBeHb, CTYIIEHb KonuuectBo ABTOp, Ha3BaHHE, MECTO U3JIaHUS, U3MaTeNbCTBO, | Kommuect-
o0pa3oBaHus, BUJ | 0OyJaronIuxcs, TOJ M37aHUs y4eOHOW 1 yaeOHO-METOIUYECKOI BO DK3€EM-
oOpa3oBareIbHOI M3y4arolux JUTEPaTypbl, BUA U XapaKTEPUCTHKA HHBIX TUISIPOB
MPOrpaMMBbl JTUCHUILTUHY MH(OPMAITMOHHBIX PECYPCOB
(oCHOBHas1/TOTIOTHU -
TeNbHas ), HalpaBJIe-
HUE TIOJrOTOBKH,
CHEIHAIbHOCTb,
npo-deccus,
HauMEHO-BaHUE
npeaMera,
JUCHMILTUHBL (MO-
IyJisi) B COOTBETCT-
BHH C Y4€OHBIM
TJIAHOM

15 40.03.01.- 263 | Beeagenue B mpaBoByt0 HHPOpPMATHKY. Y 4-K/
"ropucopyneHims"” pexkom YMO/U3na.2, ucnp, /pen.Houkos J1.b.-
, KBaJtudukanus - M.:BTul,1999.-313 c. 10
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OakasiaBp
b1.5.4

Nudopmarmonnsie
TEXHOJIOTUU B
FOPUAAYECKOU
NEeSTENbHOCTH

I'apunos O.A.Kypc npaBoBoi
uHpopmaruku:Yu-k-M.:Hopma,2000.- 432 c.

20

I'aBpunos O.A.Kypc npaBoBoi
uHpopmaruku:Yu-k-M.:Hopma,2000.- 432 c.

20

I'aBpunos M.B.Komnsrorep.llepconanbHoe
neno:Yu.noc. B 2 kH.- Caparos,CI'AIL 1999

35

I'aBpunos O.A.KoMIbIOTEpHBIE TEXHOJIOTHU B
paBoOTBOPY. AeAT-TH.:Y4y.noc.M.:Hopma,1999.-
108 c.

I'aBpunos M.B. Komnstorep.llepconansaoe
neno: Yu.noc.,kH.2- Caparos,CI'AIl, 1999 — 201
C.

35

Nudopmarrka u MmaTuMaTHKa Jj1sl FOPUCTOB :
yueOnuk / [Tox pen. Kazanmena .- M. :
IOHUTHU , 2008 . MO\ YMO

NudopmaniioHHbie TEXHOJIIOTHH B
IOPUINYECKON MeATeIbHOCTH: yU-K/TIO/ pel.
I1.Y. Ky3nenoga.-3-¢ uzn.-M.: U3n-Bo
FOpaiitT,2018.-325 c.

w o1
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	1. Область применения и нормативные ссылки
	2. Цель и задачи освоения дисциплины
	3. Место дисциплины в структуре образовательной программы
	4. Компетенции обучающегося, формируемые в результате освоения дисциплины
	6. Структура учебной дисциплины
	7. Содержание дисциплины
	Тема занятия: СПС "Консультант Плюс". Общие положения.
	Поисковые возможности системы.
	Самостоятельная работа: (2 часа)
	Принципы работы с системой, различные виды меню, работа с карточкой реквизитов, блок ВерсияПроф, блок ПрезидентПравительство, блок Ведомства, блок Астраханский выпуск, блок Международное Право, блок Комментарии Законодательства, блок Судебная Практи...
	Самостоятельная работа: (4 часа)
	Основные виды поиска документов быстрый поиск, путеводитель, карточка поиска, правовой навигатор, создание личной директории, упорядочение  и сохранение в ней документов, создание закладок на конкретные фрагменты текста и добавление собственных комме...
	Самостоятельная работа : (4 часа)
	Общая информация о документе, способы просмотра списков, сортировка списка, схема работы с документом, гиперссылки, поиск фрагмента текста, создание закладок, сохранение списка документом и документа, подготовка  их к печати. Компьютерные сети, их ха...
	Тема занятия: СПС "КонсультантПлюс". Расширенные средства поиска.

	Решение поисковых задач путем применения инструментов: Кодексы, Обзоры законодательства, Справочная информация, Пресса и книги, Словарь терминов, Путеводители; преобразование фрагмента документа, списка документов в документ Word.
	Тема занятия: СПС "Гарант". Основное меню, рабочий стол, работа с документами.

	Самостоятельная работа: (4 часа) (1)
	Основное меню, блок правовой информации, блок экономической информации, блок поиска, блок обновления, Строка командного меню, полосы прокрутки, клавиши быстрого  доступа, панель инструментов, ссылки, цветовое выделение в текстах документов, дополните...
	Тема занятия: СПС "Гарант". Поиск документов, работа с графическими изображениями, настройка системы.
	Тема занятия: СПС "Гарант". Использование фильтров при поиске, списки документов, использование папок, копирование и сохранение в файл.


	8. Методические указания обучающихся.
	8.1. Методические рекомендации по подготовке к лекционным занятиям
	10. Перечень основной и дополнительной литературы
	11. Информационное и программное обеспечение
	11.1. Программное обеспечение
	1. MS Office.
	2. Internet Explorer.
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