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1. O6sacTh NPUMEHEHUS U HOPMATHBHBIE CCHIJIKH

Hacrosimas mnporpaMma MeXIuCHUIUIMHapHOTO Kypca (nmaitee — MJIK)
MUHUMAaJIbHbIE TPEOOBAHMS K 3HAHMSIM U YMEHUSIM OOYYalolIerocsi U OINpeessieT
coJiepKaHue W BUJbl yUEOHBIX 3aHITHN U OTYETHOCTU. J[aHHas pabouas mporpamma
JTUCIUIUIMHBL MOXET OBITh MCHOJb30BaHa mpu peanusanuu MJIK ¢ nmpumeHneHuem
AJIIEKTPOHHOTO 00YYEHUS U AUCTAHIIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUH. Pabouas
nporpaMma JUCHMIUIMHBI aJalnTUpoBaHa i OOy4YeHUS WHBAJIUAOB U JIHI[ C
OTPAaHUYECHHBIMH BO3MOXKHOCTSIMU 3IOPOBbSl C YYE€TOM WX WHAWBUYaIbHBIX
0COOEHHOCTEH.

[IporpamMma npenHazHadyeHa JUIsl MpenoaaBaresieu, Beaymux ganasii MJIK u
oOyuaronquxcst no crneuuansHocT 40.02.02 [IpaBooxpaHuTenbHas €ATEIbHOCTD
(6a3oBas MOArOTOBKA) U3YYAIOIIUX MEXIUCHHUILUTMHAPHBIN Kypc «/leronpon3BoacTBO
U PEKUM CEKPETHOCTH.

[Iporpamma pazpaboTaHa B COOTBETCTBHH C:

— denepanabHbIM TOCYAAPCTBEHHBIM 00Pa30BaTEIbHBIM CTAHJAPTOM CPEIHETrO
poheCCHOHAIBHOTO o0pa3oBaHUs 1o CIIEUAIBHOCTH 40.02.02
[IpaBooXpaHUTENBbHAS NESITEIBHOCTh, yTBEpKIAEHHOTO IIpukasom MuHKCcTEpCTBaA
oOpazoBanus u Hayku PD ot 12.05.2014 Ne 509;

— [lopsinkoM opraHu3anuu U OCyIIECTBICHHsSI 00pa30BaTENIbHOMN AESITENIbHOCTU
no 00pa3oBaTENIbHBIM IPOTPAMMaM CPEIHEro MNpoeCcCHOHAIBLHOrO0 00pa30oBaHUs,
yTBepkAeHHbIM [Iprkazom MunucrepcrBa npocsemeHus Poccuiickonn denepanun
oT 24.08.2022 Ne 762;

— IIporpamMmoii MOArOTOBKY CHENUATMCTOB CPEIHETO 3BE€HA MO CIIEIMAIbHOCTH
40.02.02 IIpaBooxpaHuTeabHas IEATeIbHOCTH (0a30Bas MOJTOTOBKA);

— YuebubiM 1uiaHoMm mno cnenuanbHocTh  40.02.02 [IpaBooxpaHuTenbHas
AesITeNbHOCTH (0a30Bast MOATOTOBKA), yTBEPk ACHHBIM B 2024 T.

2. lleab u 3a1a4M OCBOEHUS AU CHUILINHBI

[Henbto ocBoenus MJK «/lenonponu3BOCTBO W PEKUM CEKPETHOCTH»
peanmdyemMoii B pamkax cnenuanbHOocTH  40.02.02  IIpaBoOoxpaHUTENbHAS
NeATENIbHOCTh, SIBIIIETCS TMPUOOPETEHUE CTYJIEHTAMH KOMIUIEKCHBIX 3HaHUU 00
3 PeKTUBHON  OpraHu3aluu  JCJONPOU3BOACTBA B IMPABOOXPAHUTEIIHHOM
NeATEIbHOCTU, 00eCeYeHUN KOH(MUIACHIIMATLHOCTH HH(GOpPMALUM, B TOM YHUCIE C
YYETOM KOMITbIOTEPHBIX TEXHOJIOTHIA.

OCHOBHBIMH 3aa49aMH JUCHUILIMHBI SIBJISIOTCS:

- OBJIQJICHUE 3HAHUSMHU O HA3HAYCHUH U MECTE JIeJIONPOM3BOJICTBA U PEKHUMaA
CEKpPETHOCTH B CHUCTEME JCSATEJIbHOCTH IPABOOXPAHUTEILHBIX OpPraHoB, O
HOPMATHBHOM PETYJUPOBAaHUHM JTOKYMEHTOOOOPOTa, O pa3pabOTaHHBIX HAYKOU U
MPaKTUKOM  pPEKOMEHJAIMAX  JUIs  TOBBIIIeHUS  A()PEKTHBHOCTH  JaHHOMU
JeSITeIIbHOCTH;

— OpraHu3aIus JAeJIONPOU3BOICTBA;

— BBIpA0OTKA MPAKTUYECKUX HABBIKOB PAOOTHI CO CITY>KEOHBIMU JOKYMEHTAMH,
B TOM YHCJIE C JOKYMEHTaMH OTPaHUYEHHOTO JIOCTYTIA;
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- YyCBOGHHE O0y4YaroMMMHUCS TpeOOBaHUN 3aKOHOJATEIHCTBA U HOPMATHUBHBIX
aKTOB B 00JIaCTH JEJIONMPOU3BOJCTBA U B cpepe oOecrneueHus pexkuma CeKpeTHOCTH,
BbIPa0OTKa HaBBIKOB UX HEYKOCHUTEIHHOTO COOJIOCHMS;

- GOpMUpOBaHHE TIPEACTABICHUS O TIOPSAKE BEIEHUS CEKPETHOTO U
HECEKPETHOI'O  JEJONPOU3BOACTBA  (MOJYyYEHUE, COCTABJICHHE, H3TOTOBJICHHUE,
odopmiieHre, y4yeT, OTIpaBKa, XpaHEHHUe, Nepeaya U YHUUYTOXKCHHUE TOKYMEHTOB U
MaTepHuaioB);

- IpaKTUYECKash MOATOTOBKA OOydJarommuxcs K Oymaymed mpodeccHoHaTbHON
IOPUIUIECKON JCATENBHOCTH, B TOM 4YHCie (DOPMUPOBAHHUE MPAKTUICCKUX HABHIKOB
pa3pabOTKH JTOKYMEHTAIINH;

- U3y4EHUE MEPOIPUSATUN, HANpPaBICHHBIX HA MOBBIIMICHUE OAUTEIBHOCTU U
YKPEIUIEHHE PEKUMA CEKPETHOCTH.

3. MecTo IMCUMILIMHBI B CTPYKTYpe 00pa30BaTe/IbHON NPOrpaMMbl

MexmucuummHapuabii - kype MJIK.01.05  «/lenonpou3BoACTBO U peXUM
CEKPETHOCTH» OTHOCHUTCS K mpodeccruoHanbHoMy Moayio I1IM.01 «OmneparuHo-
ciyxebHasi AesaTenbHOCTH» Mo crneruanbHoctd 40.02.02 TlpaBooxpaHuTenbHas
JesITeNIbHOCTD (0a30Bast MOATOTOBKA).

W3yyenue nmaHHOW JAMCHMIUIMHBI Oa3upyeTcs Ha 3HAHUSAX U YMEHUSX,
MOJTYYEHHBIX IIPU U3YUYEHUH CIICAYIOIINUX JUCHUILINAH:

- utHpopMaTuka W HWH()OPMAIMOHHBIE TEXHOJOTUH B MPO(ecCHOHATBHON
NEeSTENbHOCTH;

- TEOpHsl TOCYIapCTBa U NIPaBa;

- KOHCTUTYLIHOHHOE TPaBO;

- IPABOOXPAHUTEIbHBIE OPTaHBI.

OCHOBHBIE TOJIO)KEHUS! JUCHUIUIMHBI MOTYT OBITh HCHOJB30BAHBI B
JanbHENIIEM MPU U3YUEHUH CIIETYIOIINX TUCHUTIINH:

- aIMUHHACTPATUBHOE MPABO;

- OCHOBBI YIIPaBJICHUS B IPAaBOOXPAHUTEIIbHBIX OPTraHax;

- YTOJIOBHOE IPaBo;

- KpUMUHAJIUCTHKA;

- TPYIOBOE MPABO.

4. KommereHuuu oOyyawiuerocs, (opMupyemMbie B pe3yJbrare
OCBOCHHUS JUCHUILIHHBI

Koa n
HAHMEHOBaHUe IIpuoGperaemblie 3HAHUS U YMEHUS
KOMIIETEHIIUN
OK'1 YMeTs:
[TorumMaTe CyIIHOCTH | - apTyMEHTHPOBATh CBOW BHIOOP B MPOdeCcCHOHATHPHOM
" COLIMAJIBHYIO | CAMOONPEIETIEHUN
3HAYUMOCTh  CBOEH | - ONpeneNnsITh OMmKallliue U JOJITOCPOYHBIE TN B
Oynymen mpodeccun, | mpohecCuoHATHHON AeATeTLHOCTH
NpOSIBJIATL K  HEW | 3HATh:
YCTOMYMBBIA HHTEPEC. | - CYHTHOCTH Mpodeccuu, NpodhecCHoHaTbHBIX 33]1ay;
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- JIEMOHCTpPUpPYET TMOHUMAHHWE COIMAIBHOTO 3HAYEHUS
mpodecCuu, COOTHOCHUT CBOM JKM3HEHHBIE TIEMH C
po(eCCHOHATLHBIMHU.
YMerTs:
OK 2 - COOTHOCUTH BBITIOJIHEHUE NPO(ECCHOHANBHBIX 3a7ay C
[Tonumatn U | HDAaBCTBEHHBIMHU HOpMaMu u TpeOOBAHUSIMU
aHaJIU3UPOBATh poeccuoHaNbHOM 3TUKHU I0OPUCTA
BOIIPOCHI LIEHHOCTHO- | 3HATH:
MOTHBAIMOHHOU - BJIUSIHMSI MOTUBOB Ha MOCTYTKU YEJIOBEKa;
chepsl - HOPM KoJIeKca NpodecCUOHAIbHON AESITeIbHOCTH B YacTU
HPABCTBEHHBIX OCHOB CJIYKObl B OpraHax BHYTPEHHUX JIe]l.
OK 3
YMeTs:
Oprann3oBbIBaTh .
- TPUMEHSATh  METOJbl  OpraHu3aluh  COOCTBEHHOMU
COOCTBEHHYIO
NEATEIIbHOCTH, CIOCOOCTBYIOIIIKE PELICHUIO
NeATEIIbHOCTb,
nmpodeccuoHaNbHBIX 3a/1a4;
BBIOMPATh  THUIIOBBIE
- BBIOMpaTh THUIIOBBIE METOJBI M CIOCOOBI BBIMOJHEHUS
METOABI M CIIOCOOBI
npoeccuOHaNbHBIX 3a/1a4;
BBITIOJTHEHUSI
- UCTIOJI30BAaTh METO/IbI OLIEHKH 3((HEKTUBHOCTH M KayecTBa
poheCCHOHAIBHBIX
BBITIOJTHEHUSA MPO(ECCUOHANBHBIX 3a7a4
3a/1a4, OLEHHMBATh HX
3HaTh: LEJU U COAEpPX aHUS MPO(PECCHOHANBHBIX 3aJad, UX
3¢ PEeKTUBHOCTD u
pOJIb ¥ 3HAYCHHE B TOCYAAPCTBEHHOM YIIPABIICHUH;
KaueCTBO.
OK 4 3HaTh: OPraHU3alMOHHO-TIPABOBBIE OCHOBBI W TAaKTHKY
[IpunuMath pemieHus | IEUCTBUI B~ OCOOBIX  YCJIOBHSIX,  UYPE3BBIYANHBIX
B CTaHJAPTHBIX U | OOCTOSTENHCTBAX, YPE3BbIYANHBIX CHUTYAIUsX, B YCIOBHUSX
HECTAaHIAPTHBIX peXrMa YpE3BBIYAMHOTO TOJIOKEHUSI U B BOCHHOE BpeMs,
CUTyallMsX, B TOM | OCHOBAHHS BO3HUKHOBEHHS OTBETCTBEHHOCTH, B TOM UHUCIIC
qucIie CUTyaIUsX | 32 HECOOJIIOACHUE PEKUMA CEKPETHOCTH.
pHCKa, M HECTH 32 HUX | YMETh: 000CHOBBIBATh MPUHATUE PEIICHUS B CTAHJAPTHBIX U
OTBETCTBEHHOCT. HECTAHJIAPTHBIX CUTYAIUSX, B TOM YHCJIC CUTYyallUsIX PUCKa,
CBSI3aHHBIX, OCO3HABaTh HACTYIUIEHHE OTBETCTBEHHOCTH 3a
IIPUHSITHE PELICHUMN.
OK 5 YMeTs:
[TposiBisATH - IPUMEHSTh TEXHUKH U TpUeMbl 3PPEKTUBHOTO OOIIEHUS B
MICUXOJIOTUYECKYIO npodeccuoHaNbHOM NeSITeIbHOCTH;
YCTONYMBOCTH B | - HCMOJIb30BaTh MPUEMbI CaMOPETYISAIMU TOBEACHUS B
CJIO’KHBIX U | IPOIECCe MEKIIMYHOCTHOTO OOIICHUS;
AKCTPEMaIbHbIX - BbIOMpaTh W TPUMEHSATh CTPATETUHU TIOBEJICHHUS B
CUTYyaIUsIX, KOH(QJIMKTHOW CHUTyallud B paMKax mOpodeccuoHaIbHON
MpeayNpeKIaTh U | IEATEIIbHOCTH;
pazpemarb - TpouUIAKTHUPOBATH  BO3HUKHOBEHHWE  KOHMIUKTHOMU
KOH(TUKTHI B | CUTyaluu B MPOodheCCUOHAIBHOM JIeSITEIbHOCTH
MPOILIECCE 3HaTh:
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npodeccuoHanbHON | - ICUXOJIOTMYECKUX OCOOCHHOCTEN JIETI0BOI0 OOIICHHS U €ro
NEATEIIBHOCTH. cnenuduKy B mpoheCcCUOHATBHOU ISATeTLHOCTH IOPHCTA,
- TMCHUXOJIOTMYECKUX OCHOB B3aWMOJICUCTBUS C Pa3HBIMU
CJIOSIMU HACEJICHHUS;
- METOJIOB SMOITMOHAIBHOW M KOTHUTUBHOW PETYJISIUHA IS
ONTUMHU3ALIUN COOCTBEHHOU NEeSATeNbHOCTU u
MICUXOJIOTUYECKOTO COCTOSIHUS
- HWCTOYHUKOB, MPUYMH, BUJOB M CIIOCOOOB pa3pelieHus
KOH(JIMKTOB
OK 6 3HaTh: COBPEMEHHBIE CPEACTBA KOMMYHMKAIIUH, OCHOBHBIC
OcyiiecTBIATh MOUCK | METOJbI, CIOCOOBI M CpPEACTBAa IMOJYYCHUS, XpaHEHUs,
u UCIIOJIb30BAHUE | IOMCKA, CHUCTEMAaTHh3aluu, OOpabOTKM H  Mepeaaydu
uHdopmauu, uHbopMaIu, HE0OXO0IMMOM TUISt 3¢ HEeKTUBHOTO
HEO0OXO0IMMOM JUISL | BBITIOJTHEHUS po¢eCCUOHAIBHBIX 3ajaad,
3¢ PeKTUBHOTO podheCCUOHAIBHOTO U JINYHOCTHOTO Pa3BUTHSL.
BBITIOJTHCHHSI YMeTh:  OCYIIECTBIAThH MOUMCK M  HCIOJIb30BAHUE
podeCCUOHANIBHBIX | UHGOPMAIIUH, HE0OX0IUMOM TSt 3 PeKTUBHOTO
3ajad, BBITIOJTHEH U po¢eCCUOHAIBHBIX 3ajaad,
po¢heCCUOHANIBHOTO | MPO()ECCHOHATBHOTO U TUMYHOCTHOTO POCTA.
u JUYHOCTHOTO
pa3BUTHSL.
OK 7 3HaTh: BO3MOXKHOCTH Pa0OTHI C PA3IMUYHBIMU UCTOYHUKAMHU
Hcnonb3oBath uH(popMaI, uH(OPMAITMOHHBIMU pecypcamu u
nH()OpPMAIMOHHO- TEXHOJIOTUSMH, BHUbI, CIIOCOOBI U METOABI UCIIOIH30BAHUS
KOMMYHHUKAITMOHHBIC | HHOPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHBIX TEXHOJOTUH B
TEXHOJIOTUHU B | mpo(pecCuoHaIbHON JEATEIBHOCTH, B TOM YHCIE IS
npoheCCUOHAIBHOW | BEJICHUS JIeTIONIPOU3BO/ICTBA.
NEATEIIBHOCTH. YMeTh: UCIIO0JIb30BaTh nH(pOpMaIIMOHHO-
TEJIEKOMMYHUKAIITMOHHBIE TEXHOJIOTHU B TPOPECCUOHATIBHON
NEeATEIIbHOCTH, B TOM qucie TUTSt BEJICHUS
JIEJI0MPOU3BOJICTBA.
OK 8 YMeTs:
[IpaBUIBEHO CTPOWTH | - TPUMEHATH OSTUYECKUE HOPMBI B  MEKINYHOCTHOM
OTHOIICHUS c | oOmenuy;
KOJIJIEraMHu, c|- mpumeHsATh J(PGEKTUBHBIE TMPUEMbI  OOIICHHUS C
Pa3TUYHBIMU Pa3IMYHBIMM  KAaTETOPUSIMUA TPAKJIaH, B TOM YHCIE C
KaTerOpHsIMHU NPEACTABUTEIISIMU  PA3JIMUHBIX  HAIMOHAIIBHOCTEM U
rpak/iaH, B TOM 4Kclie | KoHpeccuit
C MOpeACTaBUTENSAMM | 3HATH:

Pa3JIUYHBIX
HAMOHAJILHOCTEN W
KOH(eccHil.

- OCHOB TPO(EeCCHOHATBHOW STUKH M TICHXOJOTHYECKHUX
0COOEHHOCTEN JIEN0BOr0 OOIICHUS;

- CYIIHOCTH DOTHOKYJIBTYPHBIX M KOH(PECCHOHAIBHBIX
pasnmuuuii, BO3MOXXHOCTH WX YydYeTa IMPH TOCTPOCHUU
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COIMAJIbHBIX OTHOILICHUH.

OK9 YMerTsb:
VYcranaBnmBaTh - IPUMEHSTHh TEXHUKHU U PUEMBbI 3 (HEKTUBHOTO OOIICHHUS B
IICUXOJIOTUYECKUI npodeccuoHaNbHOM e TEeNbHOCTH;
KOHTAaKT C |- HCIOJB30BAaTh MPUEMBI CAMOPETYJSLUN IOBEACHUS B
OKPYaIOIIAMH. rpouecce
MEXIJIMYHOCTHOTO OOLLIEHUS;
3HaTh:
- IICUXOJIOTMYECKUX OCHOB B3aMMOJECHCTBHS C pa3HBIMU
CIIOSIMH
HAaCEJICHUS;
- METOZI0B 3MOLIMOHAIBHOW U KOTHUTUBHOM PETYIISLIUM IS
ONTHUMM3ALUN COOCTBEHHOMU NEeATENbHOCTH U
MICUXOJIOTUYECKOTO
COCTOSIHUSA
- HWCTOYHHUKOB, IMPUYHMH, BUJOB M CIIOCOOOB pa3pelieHust
KOH()JIUKTOB
OK 10 YMeTs:
AnantupoBarbcsl K | - IIPUMEHSATH IIPUEMBI npo¢eCcCUOHATIBHON U
MEHSIOLIMMCS COLIMAIIBHOIICUXOJIOTUYECKOM  aJanTallii B paMKax
YCIIOBHSIM npo¢ecCuOHaIbHON
npo(eCCUOHATIBHON | I€ATEIbHOCTH
NEeATEIIBHOCTH. 3HaTh:

- BUJIOB aJlaniTalliy B TPO(PECCHOHANILHOM eI TEIbHOCTH;
- IPUEMOB U CIIOCOOOB COLUATILHO-TICUXOJIOTUYECKON 1
npodeCCUOHANILHON aJlaNTalllu;

OK 11 YMeTs:

CamocTosTeNnbHO - IPOBOJIUT OOBEKTUBHBIN aHAIN3 KauyeCTBA PE3YJIbTATOB
omnpenensaTh  3aJauyM | COOCTBEHHOM JESATENbHOCTH M YKa3bIBAET CYOBEKTHBHOE
poheCCUOHANIBHOTO | 3HAYEHUE

u JMYHOCTHOTO | pE3YyJIbTATOB JAESTEIbHOCTH.
pa3BUTHS, - OpraHu3yeT coOCTBEHHOE MPO(eCcCHOHAIBHOE PAa3BUTHE U
3aHUMATbhCS camooOpa3oBaHue B HEemsx s exTuBHOMN
camooOpa3oBaHueM, | MpodeCCHOHAITBHON U
OCO3HaHHO JUYHOCTHOM camMoOpeanu3alii U pa3BUTHS Kapbephl.
IJIAHUPOBATh - 3aHMMAETCs CaMO0Opa30BaHUEM JIJISl PELICHUS YETKO
MOBBIIIICHHUE OTIpEICTICHHBIX, CIOXHBIX W HECTAaHAAPTHBIX MpoOieM B
KBaJIM(PUKALIMH. o0nacTu

po¢heCCUOHATILHON JIeATEIIbHOCTH.

3HaTk:

- BO3MOJKHbIE cephl U HampaBIeHUs: TpodecCHOHaTbHOMI

camopeanu3aluy;

- IPUEMBI 1 TCXHOJIOTHH LCJICTIOIAraHvs U HeJICpcaan3alin,
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- TyTH  JIOCTIKEHHWsT ~ Oojiee  BBICOKMX  YPOBHEH
MpoQeCCUOHATBEHOTO 1
JIMYHOTO Pa3BUTHSI

OK 12 YMeTs:
BeImoHATE - BBITIOJIHATH MTPO(decCHOHAIbHBIC 3a/1a4d B COOTBETCTBUU C
mpodeCCHOHANILHBIE | HOpMaMH
3a/1aqn B | MOpaJiH, MPOPECCHOHATBHON STUKUA M CIYyKEOHOTO ATHKETa
COOTBETCTBHUH C | Ha OCHOBE
HOpMaMu MOpaJH, | aIMHHUCTPATUBHOTO PETYIUPOBAHHUS
po(eCCUOHATILHONW | - PEATM30BBIBATh CIYKEOHYIO EATEIHHOCTh B COOTBETCTBUHU
TUKH M CIYXEOHOTO | CO
ATHKETA. CITy>keOHBIM U TTPO(EeCCHOHAIBHBIM JTOJITOM;
- OCYIIECTBJIATh MOpPATBbHBIA BHIOOP B COOTBETCTBHUU C
HOpMaMH
MOpAJIH | TIpaBa;
3HaTh:
- ICJIA U COJCPKaHUS MPO(PEeCCHOHANBHBIX 3a1a4, UX POJb U
3HAYCHUC

B FOCYJIapCTBEHHOM YTIPABJICHUU;
- MMOJIOKEHUST aIMUHUCTPATUBHOTO MpaBa, 00ECIICUNBAIOIIINE
OCO3HAaHHME COLMAIBHOM 3HAYMMOCTH CBOEH Oymyrieit
npodeccun;

- HOpPM MOpajHu, KoJekca NpodecCHOHaIbHONH JTHKU U
CITy’KeOHOTO

ATUKETA, TTO3BOJISIOIINX BBIMOJHATE CIIYKESOHBIN 1
npo¢eCCHOHAIIBHBIN JTOT.

OK 13 YMeTs:

[TposiBIATH - IPUMEHSTh HOPMBI PO ECCHOHATBHOTO KOJCKCa B YaCTH

HETEPIUMOCTD K | aHTUKOPPYIIIMOHHOTO TTOBEICHUS;

KOPPYIIHOHHOMY - OTMpENENATh ACHCTBUS, KOTOPHIE MOTYT TOBJICYh 32 COOOM

MTOBEICHUIO, CUTYaIIHIO

YBaOKHTEITHHO MOpPaJTBHOTO BBIOOpA

OTHOCHTBCS K TIPaBY | 3HATH:

3aKOHY. - TPAaBOBBIX W O3TUYECKUX OCHOB AaHTHKOPPYHIIHOHHOTO
MIOBEICHUS;
- crmocoboB OOpbOBI C TPOSBICHWEM KOPPYIMIIMOHHBIX
JNEUCTBUN

OK 14 3HaTh:

OpraHu30BBIBaThH - OCHOB 3/I0pOBOTO 00pa3a K1U3HH,

CBOIO YKU3Hb B | - CHOCOOOB CAaMOKOHTPOJISI 32 COCTOSIHUEM 3JI0POBbS;

COOTBETCTBUH C | - METOJIOB (PU3NYECCKOTO BOCITUTAHHMS JIJIS IIOBBIIIICHHUS

COIMAJIEHO aJaNnTalldOHHBIX PE3epBOB OpraHu3Ma M  YKPEIUICHHUS

3HAYUMBIMHU 3JI0POBBS,




d)ez[epanbﬁoe TOCYyHapCTBEHHOC 6rOKETHOE 06paSOBaTCJ’ILHOC YUpEKACHUE BBICIIETO OGpaSOBaHI/IH

((CapaTOBCKaS{ TroCydapCTBECHHAA IOpUANYCCKasad akaAECMHUs» C ; A
(AcTpaxaHckuii uman) E
IPEICTABICHUAMU O | IOJACPKAHUS JOJIKHOTO YPOBHS puznyeckoit
310pOBOM o0pase | MOArOTOBIEHHOCTH,
KU3HH, HE00XO0AMMOTro /i1l 00€CIeUeHUsT COLUATbHON aKTUBHOCTH U
MO//IEPKUBAThH MOJIHOLICHHOM MPO(eCCHOHANTBHOMN eATEIbHOCTH
NOJDKHBIA ~ YPOBEHB | Y METH:
buznueckoit - CaMOCTOSITENIBHO MOJIEPKUBATH COOCTBEHHYIO OOLIYIO U
MOJITOTOBJICHHOCTH, | CHCHHAIBHYIO (PU3NYECKYIO MTOATOTOBKY;
HEOOXOAUMBIA 171 | - HOPUMEHATh METOAbl (DU3MUECKOrO BOCIUTAHUS IS
COLIMAJIBHOM Y | IOBBILLIECHUS
npo()eCCUOHATIBPHOW | alalNTallMOHHBIX pE3epBOB OpraHU3Ma U  YKpPEIUJICHUS
JESATEIBHOCTH. 310pOBb4,
O JIEP KaHUS JOJIKHOTO YPOBHS puznyeckoit
IOATOTOBJIEHHOCTH,
HEOO0XOMMOro /I 00€CIIeYeHHs] COUAIbHON aKTUBHOCTU U
MOJIHOLEHHOM Npo(hecCHOHATBHOU IEITETbHOCTH
IIK 1.1 3HaTh:  TEOPETHYECKME W  NPAKTHUYECKHUE  ACTIEKTHI
IOpunnueckn opuanueckor  kBamudukanmuu  (HakToB, COOBITUH U
KB (PUIUPOBATH 00CTOSITENBCTB,  BapUaHThl  MPUHATUA  PEHICHUH U
(GakTbl, COOBITUS H | COBEPUICHUS  IOPUAMYECKMX  JEHCTBUA B TOYHOM
0OCTOSITENBCTBA. COOTBETCTBHUH C 3aKOHOM.
[IpuHuMath perieHust | YMeTh: IOpUANYECKH KBAIU(DUIHUPOBATh (PaKThl, COOBITUS U
" coBepuIaTh | 0OCTOSATENBCTBA, @ TAKKE MPUHUMATh PELLICHUS U COBEPIIATH
IOpUINYECKHE IOPUINYECKUE NEUCTBUSA B TOYHOM COOTBETCTBUH C 3aKOHOM.
AercTBust B TOYHOM | [IpakTHueckuii OMBIT: BBIOJHEHHUS ONEPATUBHO-CITYKEOHBIX
COOTBETCTBUU C|3aday B COOTBETCTBUM C TpoduiaeM JIeATeIbHOCTH
3aKOHOM. IPaBOOXPAHUTEIIBHOIO OpraHa B  YCIOBUAX  PEKHAMA
YpE3BbIYANHOTO MOJIOXKEHUS
I[IK 1.2 [IpakTUyYeCKHil OMBIT: BHIMOJIHEHUS ONEPATUBHO-CITYKEOHBIX
ObecneunBaTh 3alady B COOTBETCTBMM C TpoduiieM JeATeITbHOCTH
coOnroieHne IPaBOOXPAHUTEIILHOIO OpraHa B  YCIOBUAX  pPEXKHUMA
3aKOHOJIaTEIbCTBA YpE3BbIYANHOTO MOJIOKEHUS

cyOBeKTaMu mpana.

3HaTh: OCHOBHBIX IIPaBWJ W TMOPSAKA IOATOTOBKH MU
oopMIIEHUSI TOKYMEHTOB

IIK 1.3 [IpakTUueckuii OTBIT: BHIMOIHEHUS OMEPATUBHO-CITYKEOHBIX
Ocy1ecTBIsATh 3aJjad B COOTBETCTBUHM C MNpPOPMIEeM JesTeIbHOCTU
peanu3anuilo  HOPM | IPABOOXPAHUTEIBHOIO OpraHa B  YCIOBHSX peXuMa
MaTEepUAIIBHOTO Y | YPE3BBIYAWHOTO MOJIOKEHUS

IIPOLIECCYATBHOTO 3HaTh: OCHOBHBIX MpPaBWJ W TOpPsAKAa TOATOTOBKH U
npasa. oopMJIEHUSI TOKYMEHTOB

I[IK 1.4 [IpakTUyecKkuil OMBIT: BHIMOJIHEHUS! ONEPATUBHO-CITYKEOHBIX
ObecneunBaTh 3aady B COOTBETCTBUM C TpoduiieM JeATeTbHOCTH
3aKOHHOCTb U | IPABOOXPAHUTENBHOTO OpraHa B  YCIOBHUSX  pEXHUMa
IIPaBOIIOPSIOK, YPE3BBIYANHOTO IIOJIOKEHMS, c VCIIOJIb30BaHUEM
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0e30IacHOCTh
JUYHOCTH, OOIIeCTBa
51 rocyaapcTBa,
OXPaHAThH
0OIIIECTBEHHBIN
MOPSIIIOK.

CIELMAJIbHOW TEXHUKH, BOOPYKEHUS

YMeTs:

1. obecrieunBaTh 0€30MACHOCTh: JIMYHYIO, TMOAYMHCHHBIX,
IpaKJaH;

2. UCIIOJIB30BaTh OTHECTPEIIBHOE OPYKHUE;

3. obecrieunBaTh 3aKOHHOCTh M MPABOIIOPSIIOK;

4. oXpaHATh OOIIECTBEHHBIN MOPSIOK;

3HaTk:

l.  opraHuM3allMOHHO-IIPABOBBIX  OCHOB W  TaKTUKH
NEATEIbHOCTH COTPYIHHUKOB IIPABOOXPAHUTENIBHBIX OPraHOB
B OCOOBIX YCIOBHSX, YPE3BBIYAMHBIX OOCTOATEIBCTBAX,
Ype3BbIYAMHBIX  CUTyallUsiX, B  YCJIOBHAX  pPEXHMaA
YpE3BBIYANHOIO IIOJIOKEHUSI M B BOCHHOE BpeEMS; 3a1ad
IPAaBOOXPAHUTEIIBHBIX OpPraHOB B CHCTEME TIPa)kIAHCKOU
O0OpPOHBI W B €IMHOM TOCYAapCTBEHHOW CHCTEME
MpEAYNPEXACHNUS U JIMKBUJALUN YPE3BbIYAHBIX CUTYAIIHil;
OCHOB MH)KEHEPHOU 1 Tonorpauyeckoi NoAroTOBKU

2. MpPaBOBBIX OCHOB, YCIOBHW W NPEAEIOB NPUMEHEHUSA W
HCIIOJIb30BAaHUSI OTHECTPEIBHOTO OpPYXHUS COTPYIHUKAMHU
MIPaBOOXPAHUTENIbHBIX OPTAHOB;

3. Ha3HauyeHMs, OOEBBIX CBOMCTB, YCTPOWCTBO, IPaBUII
coepexxeHUss TaOEIbHOIO OPYXKHsS, a TaKkKe IpPaBUil
oOpallleHHs C HUM U yXO0J1a;

4. TaKTUKM WHIMBUAYAJbHBIX W TPYINIIOBBIX JEHCTBHU B
IPOLIECCE BBIMOJHEHUSI OINEPATUBHOCITYKEOHBIX 3a1ad C
IPUMEHEHUEM U MCIIOJIb30BAHUEM OPYIKHS;

5. OpraHM3alMOHHO-NIPAaBOBBIX W TAKTUYECKUX OCHOB
o0OecrieueHUss 3aKOHHOCTH M NPABOIMOPSAKA, OXPaHBI
00I11I€CTBEHHOTO MOPSIKA;

6. Ha3HAaueHHUdA, 3aJay, TEXHUYECKUX BO3MOXKHOCTEM,
OpraHU3allMOHHO-TIPABOBBIX ~ OCHOB M TaKTHYECKHUX
0COOEHHOCTEN MPUMEHEHUS PA3IMYHbIX BUJOB CIIEIUATBHOM
TEXHUKU U TEXHUYECKUX CPEICTB

[IK 1.5
OcyniecTBIAThH
OTepaTHUBHO-
CITyKeOHbBIC
MEPOTPUITHS B
COOTBETCTBHUHU C
npoduiem
MOJITOTOBKH.

3HaTh: BUABI W CHOCOOBI OCYIIECTBIICHHUS OINEpPaTUBHO-
CITyKEOHBIX MEpPOMPHUATUH B COOTBETCTBUU C MPOQHiIeM
MOJITOTOBKH.

YmeTs: OCYIIIECTBIISTH OTIEPATUBHO-CITYKEOHBIC
MEPOTIPUATHS B COOTBETCTBUHU C IPODHIIEM ITOATOTOBKH.
NMeTh mNpakTHUUECKUIl OIBIT: BBITIOJHEHHS OIEPATUBHO-
CIyXeOHBIX 3aJlad B  COOTBETCTBMU C  mpoduieMm
JESATETLHOCTH TMPABOOXPAHUTEIHHOTO OpPraHa B YCJIOBHSIX
peXrUMa YPE3BBIYANHOTO TMOJIOKEHHUS, C HCIOJIb30BAaHUEM
CHEIUAIbHOM TEXHUKH, BOOPYXEHHS, C COOJIIOJICHHEM
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(Dez[epanbﬁoe TOCYyHapCTBEHHOC 6rOKETHOE 06paSOBaTCJ’ILHOC YUpEKACHUE BBICIIETO OGpaSOBaHI/IH
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(ActpaxaHckuit ¢punman)

Tp€60BaHHﬁ ACTIOIIPONU3BOJACTBA U PCIKUMA CCKPCTHOCTHU.

I[IK 1.6

[IpumensaTh MEpBbI
aIMUHHACTPATUBHOIO
IIPECEUYCHUs
IIPABOHAPYIICHUH,
BKJIFOYas IPUMECHEHUE
¢u3znueckoil cuibl U

[TpakTUYeCKHil ONBIT: BHIMOIHEHUS ONEPATUBHO-CITYKEOHBIX
3a7ad B COOTBETCTBMU C TpowiieM AesITeIbHOCTH
MPAaBOOXPAHUTEILHOTO OpraHa B  YCJIOBHUSIX  pEXUMa
YPE3BBIUANHOTO TOJIOKEHUS, c HCITOJIb30BAHUEM
CIICHMAIIBHOM TEXHUKH, BOOPYXKEHHS, C COOJIOJICHHEM
TpeOOBaHUM JIETONPOU3BOJICTBA M PEKHUMa CEKPETHOCTU
YMeTs.

CIIEIHAIIBHBIX penaTh onepaTUBHO-CIIY>)KeOHbIE 33/1a4l B COCTAaBE HAPSIOB
CPEACTB. U TPYIII
3HaTh!
l. TaKTMKM WHIUMBHUIAYAJIBHBIX W TPYIIOBBIX JECUCTBUI B
IPOLIECCE BBIIOJIHEHUSI OINEPATUBHO-CIYKEOHBIX 3aJad ¢
MIPUMEHEHUEM U UCIIOJIb30BAHUEM OPYKHS;
2. OpraHu3allMOHHO-TIPABOBBIX M TAKTUYECKUX OCHOB
o0OecrieyeHrs 3aKOHHOCTHM M NPABOMOPSAKA, OXPaHBI
00I11IeCTBEHHOTO MOPSIKA;
3. Ha3HaueHusA, 3aJay, TEXHUYECKUX BO3MOXKHOCTEW,
OpraHU3allMOHHO-TIPABOBBIX ~ OCHOB M TaKTHYECKHUX
0COOEHHOCTEN MPUMEHEHUS Pa3InYHbIX BUAOB CIIEHUAIbHON
TEXHUKU U TEXHUYECKUX CPEICTB;
4. YCTaHOBJICHHOT'O nopsiika OpraHu3alnuu
JIEJIONPOU3BOICTBA, UCIIOJIb30BaHUS CBEICHUH,
CoJIepKaIMXCs B JOKYMEHTaxX
K 1.7 [IpakTUyeckuii OMBIT: BHIMOIHEHUS OMEPATUBHO-CITYKEOHBIX
ObecneunBaTh 3aad B COOTBETCTBMU C MPOPUIEM JESITEIbHOCTH
BBISIBJICHUE, IPaBOOXPAHUTENILHOIO OpraHa B  YCIOBUAX  pPEXKHUMA
pPacKpbITHE U | YpEe3BBIUYAHHOTO MOJIOKEHUS, C UCIIOJIb30BAaHUEM
paccie10BaHne CHEUUAIbHOM TEXHUKH, BOOPYKEHHS, C COOJIIOJICHHEM
MPECTYIJICHUN 1 | TpeOOBaHMI IETONPOU3BOCTBA U PEKUMA CEKPETHOCTH
WHBIX YMeTs:
npaBoHapyuieHuit B | 1. pemaTh ONEpaTUBHO-CIY:KEOHBIE 3aJaud B COCTaBe
COOTBETCTBUU C | HapSI0B U TPYyIII;
npoduiem 2. yuTaTh Tomorpaduyeckue KapThbl, IPOBOJAUTH U3MEPEHUS
MTOATOTOBKHU. Y OPUEHTUPOBAHME MO KApTE U HA MECTHOCTH,

3. cocTaBIATh ClTy>keOHbIE TpauYeCcKue TOKYMEHTHI;

4. obecrieunBaTh 0€30MACHOCTH: JIMYHYIO, IMMOJYMHEHHBIX,
IPaXK/IaH;

5. BBIOMpaTh M TAKTUYECKH MPABUIBLHO MIPUMEHSTH CPEICTBA
CIEIUaIbHOM TEXHMKH B  Pa3IMYHBIX  OINEPaTUBHO-
CITYEOHBIX CHTYallUsIX M JOKYMEHTAJIBHO O(DOPMIIATH 3TO
IPUMEHEHUE

3HaTh:
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l.  opraHuM3allMOHHO-IIPABOBBIX  OCHOB W  TaKTUKH
NEeATEIbHOCTH COTPYIHUKOB MPABOOXPAHUTENIBHBIX OPraHOB
B OCOOBIX YCIOBHSX, YPE3BBIYAMHBIX OOCTOATEIHCTBAX,
Ype3BbIYAMHBIX  CUTyallUsIX, B  YCJIOBHSIX  pPEXHMaA
YpE3BbIYANHOIO TOJIOKEHUS] U B BOEHHOE BpeEMS; 3a1ad
MIPAaBOOXPAHUTENIbHBIX OpPraHOB B CHCTEME TI'PaXKIAHCKOU
O0OOpPOHBI W B €IMHOM TOCYAApCTBEHHOW CHCTEME
IPEAYNPEXKICHNS U JIMKBUAALMN YPE3BbIUYAHBIX CUTYaIH;
OCHOB MH)XEHEPHOU U TONOrpauueckoi MoAroTOBKU

2. IPaBOBBIX OCHOB, YCJIOBUM W IIPENEIIOB NPUMEHEHUS U
UCIIOJIB30BAHUSL OTHECTPEIBHOTO OpPYXHUSA COTPYAHUKAMMU
IPaBOOXPAHUTEIIBHBIX OPTAHOB;

3. Mep Oe30macHOCTU MpH OOpAaLEHUH C OTHECTPENIbHBIM
OpYXHEM;

4. Ha3zHaueHHs, OOEBBIX CBOWCTB, YCTPOWICTBA, MpaBUI
coepexxeHnsa TaOEIbHOTO OpYXKHs, a TakKKe IpaBuil
oOpanieHus C HUM M yX0/1a;

5. TaKTHKU WHIWBUAYAJIBHBIX W TPYNIOBBIX JECUCTBUU B
IIPOLIECCE BBIIIOJIHEHUSI OIEPATUBHOCIYXKEOHBIX 3a1ad ¢
MIPUMEHEHUEM U UCIIOJIb30BAHUEM OPYKHUS;

6. OCHOBHBIX IPaBWJI U MOPsIIKa NOATOTOBKU U OhOpMIIEHUS

JIOKYMEHTOB
IIK 1.8 [IpakTUueckuii OMBIT: BHIMOIHEHUS OMEPATUBHO-CITYKEOHBIX
Ocy1iecTBIATH 3aJlady B COOTBETCTBMU C TpoduiieM JeITeIbHOCTH
TEXHUKO- IIPAaBOOXPAHUTEIBHOIO OpPraHa B  YCJIOBHUSX  PEXUMA
KPUMHUHAIUCTUYECKOE | YPE3BBIYAUHOTO MTOJIOKEHUS, c HCIOJIb30BaHUEM
" CIICLIMAJIBHOE | CTICIIUATIBHOM  TEXHUKH, BOOPY)KEHHUS, C COOJIIOJEHUEM
TEXHUYECKOE TpeOOBaHUI JIETONMPOU3BOJICTBA U PEKUMA CEKPETHOCTU
oOecrieueHue YMeTsb:
OTNIEPATUBHO- 1. BBIOMpATh ¥ TAKTUYECKH MPABWIHLHO MMPUMEHSTH CPE/ICTBA
CITy>KeOHOMU CICMAJIbHOM  TEXHUKHM B  PA3JIUYHBIX  ONEPATUBHO-
NEATENbHOCTH CIIY>K€OHBIX CHUTYyalUsIX U JOKYMEHTAIbHO O(QOPMIISITH ITO
IIPUMEHECHHUE;

2. TpPaBWIBHO COCTAaBISITH U OQOPMISTH CIY)KEOHBIC
JIOKyMEHTBI, B TOM UHCIE€ CEKPETHBIC, COJACpIKAIIIEC
CBEJICHUS OTPAHUYEHHOTO TIOJIb30BAHUS

3HaTh:

. OCHOBHBIX BHJOB BOOPYXKEHHUS, MPUMEHIEMOTO
COTPYIHHKAMU MTPABOOXPAHUTEILHBIX OPTaHOB;

2. Ha3HAYCHMS, 3a7a4, TEXHHUYECKUX BO3MOXKHOCTEH,
OpraHU3allMOHHO-TIPABOBBIC ~ OCHOB W TaKTHYECKHUX
0COOEHHOCTEH MPUMEHECHHS PAa3IMYHBIX BUIOB CIEIIUATBLHOM
TEXHUKH U TEXHUYECKUX CPE/ICTB;
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3. OCHOBHBIX IPaBUJI U MOPSIJIKA TOATOTOBKU U 0(hOPMIICHUS
JOKYMEHTOB;

4. mpaBWJI TOJIb30BaHUS W OOpalIeHUs] C CEKPETHBIMU
JOKYMEHTAMU U U3JIEIUAMU

IIK' 1.9 [IpakTH4YecKHil ONBIT: BBINOJHEHUS ONEPATUBHO-CITYKEOHBIX
Oxa3plBaTh MEPBYIO | 337lad B COOTBETCTBUU C MpodusieM AeaTeIbHOCTH
(oBpaueOHy10) IPaBOOXPAHUTEIIBHOIO  OpraHa B  YCIOBUAX  PEKHMA
MEIULUHCKYIO YPE3BBIYANHOIO MTOJIOKEHUS
IOMOIIIb. YMeTs:

.  wucnosmp3oBaTh  CpeACTBA  HMHAUMBHIYAIBHOW WU

KOJUIEKTUBHOM 3aILIUTHI;

2. oOecrieynBaTh 0€30MACHOCTD: JIMYHYIO, MOJYMHEHHBIX,
rpaXkIaH

3HaTk:

OPTraHU3alMOHHO-TIPABOBBIX OCHOB M TAKTUKH JIESITEIbHOCTH
COTPYJHUKOB TMPABOOXPAHUTEIBHBIX OpPraHOB B OCOOBIX
YCJIOBUSIX, YPE3BbIUAMHBIX OOCTOSITEIBCTBAX, YPE3BBIYANHBIX
CUTyallUsIX, B  YCIOBHUSX  pPEXKUMA  YPE3BBIYANHOIO
MOJIOKEHHUS 151 B BOCHHOE BpeMH; 3aaa4
IIPABOOXPAHUTENBHBIX OPraHOB B CHUCTEME TI'PaXKIAHCKOU
00OpOHBI W B €IMHOM TOCYJAApCTBEHHOW CHCTEME
IPEAYIPEKIACHUSA U JIMKBUAALUN YPE3BbIYaMHBIX CUTYallUN;
OCHOB MH)KEHEPHOU ¥ TonorpaduyecKkor MoArOTOBKU

IIK 1.10 3HaTh: OCHOBHBIC TIOJIOKEHHSI MO JEJIONpPOU3BOJICTRY,
Hcnonw3oBath B | 3aKpEIUICHHBIE B 3aKOHOAaTeNbCTBE Poccuiickon deaepaunu
NpoQECCUOHAIBHON | 1 BEIOMCTBEHHBIX HOPMATHBHBIX AaKTaX, OOSI3aHHOCTH U
NEATEIbHOCTH npaBa COTPYJIHUKOB IO COOJIIOICHUIO PEXUMA CEKPETHOCTH,
HOPMaTUBHbBIE OpPraHU3alHOHHO-TIPABOBBIE OCHOBBI PEKNMMA CEKPETHOCTH B
IPABOBBIE  AKThl U | IPABOOXPAHUTEIBHBIX  OpraHax, HOPSIJAOK  OTHECEHHUS
JTOKYMEHTHI IO | CBEIEHMM K  TOCYNApCTBEHHOW  TaWHE,  NOPSAOK
o0ecreyeHunto 3aCEKpEUMBAaHUs U PACCEKPEUYMBAHUs HOCHUTENIEW CBEIECHU,
pEXMMa CEKPETHOCTH | COCTABIAIOIIMX NOCYIapCTBEHHYIO TalHY, MOPSNOK JIOIIyCKa
B Poccuiickol | K rocyapCTBEHHOU TaliHE.

denepanum. YMeTb: TNpPUMEHSTh B TPO(PECCHOHATBLHON NEATeTbHOCTH

HOPMATHBHBIE NIPAaBOBBIE aAKTbl W JIOKYMEHTBI IO
oOecreueHn0 peXuMa CekpeTHocTH B Poccuiickoit
denepanum.

[IpakTUyeckuii OTBIT: BHIMOTHEHUSI ONEPATUBHO-CITYKEOHBIX
3a7a4 B COOTBETCTBUU ¢ mpoduieM JesTeTbHOCTU
MPaBOOXPAHUTEILHOIO OpraHa B  YCJIOBUSIX  pPEXUMA
YpE3BBIYAHHOTO MOJIOKEHUS, c HCMOJIb30BaHUEM
CIICMAIBHOM TEXHUKH, BOOPYXKEHMs, C COOJIOJICHHEM
TpeOOBaHUI JIETONMPOU3BOJICTBA U PEKUMA CEKPETHOCTHU
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CI'TOA

denepanbHOE rocy1apcTBEHHOE O0KETHOE 00pa30BaTeNbHOE YUPEKICHUE BBICIIETO 00pa30BaHuUs
«CapaToBCKast ToCy1apCTBEHHAs! IOpHANYECKast akaJeMUsD)
(ActpaxaHckuit ¢punman)

K 1.11
ObecneunBaTh
3alIUTy CBEJACHUM,
COCTAaBJISIFOIIUX
rOCy1apCTBEHHYIO
TailHy, CBEICHUI
KOH(UIEHIIHATEHOTO
XapakTepa U UHBIX
OXpaHSEMBIX 3aKOHOM
TaWH.

3HaTh: OCHOBHBIC TMOJOXKEHUSA IO COOJIOACHUIO PEKUMA
rOCy1apCTBEHHOM W WHOW OXPAHSEMOW 3aKOHOM TaWHBI, a
TaK)Ke PEeKMMa CBEACHUN KOH(PHUICHIIMAIBHOTO XapakTepa,
npaBuia oOparieHus ¢ KOHPUACHINATBHON HHPOpMaNUen u
CEKpPETHBIMM JOKYMEHTAMH, TIpaBWJa TMOJb30BaHUS U
00pallleHHsI C CEKPETHBIMU JJOKYMEHTAMU U U3JICIUSMHU.
YMeTh: onpeaensiTb CTENEeHb CEKPETHOCTH COCTABIISIEMBIX
JIOKYyMEHTOB, COOJIIOAATh TPEOOBAHUSI OCHOBHBIX MOJIOKEHUIN
no COOJIOJICHNIO pEXHUMa TOCYJIApCTBEHHOW HM  WHOU
OXpaHsSIEMO 3aKOHOM TallHbI, a TAKXKE PEKUMa CBEICHUI
KOH(DUIEHIIUATILHOTO XapaKTepa.

[IpakTUuecKkuil OMBIT: BHIMOJIHEHUS OMEPATUBHO-CITYKEOHBIX
3alady B COOTBETCTBUM C TpoduiieM JeAaTeTbHOCTH
PAaBOOXPAHHUTEIBHOTO OpraHa B  YCIOBHUSX  peEXHMa
YPE3BBIUANHOTO MTOJIOKEHHS, c HCIIOJIb30BAaHUEM
CIICUMAIBHOM TEXHUKH, BOOPYXKEHHS, C COOJIOJICHHUEM
TpeOOBAHMI JIETONPOU3BOJCTBA U PEKUMA CEKPETHOCTU

IIK 1.12
OcymiecTBIsATh
MPENYIPEKICHUE
NPECTYIUICHUN 1
MHBIX
[IpaBOHAPYIIECHUN Ha
OCHOBE
HCIOJIb30BaHUs
3HaHHUH O
3aKOHOMEPHOCTSIX
MPECTYIMHOCTH,
MPECTYITHOTO
MOBEAECHUS U METOJIOB
WX MPEIYIPEKICHUS,
BBISIBIIATH U
YCTPaHATh PUYUHBI

[Ipaktnueckuit ombIT: OCymECTBIATh MPEIYIPEKICHUE

MIPECTYIUIEHUI
YMeTs:
BBISBISITH W YCTPaHATb  INPUYUMHBI WU YCIIOBHS,

CITIOCOOCTBYIOIIIME COBEPIICHHIO ITPABOHAPYIIICHUT.

3HaTh:

3aKOHOMEPHOCTSX IMPECTYIMHOCTH, MPECTYITHOIO IMOBEACHUS
¥ METOJIOB UX MPEAYIPEKICHUS

U yCJIOBUS,

CIIOCOOCTBYIOIITHE

COBEPILIECHUIO

MIPaBOHAPYIIEHUM.

K 1.13 [IpakTuueckuii OMBIT: pemIaTh ONEPATHBHO-CITY>KCOHBIS
Ocy1ecTBIATh CBOKO | 337]a4M B COCTaBE HAPSAO0B U TPYIIII

poheCCUOHANIBHYIO | YMETh:

JEeSATEIbHOCTD BO peniaTh OnepaTUBHO-CIIY>)KEOHbIE 3aJladyl B COCTABE HAPAIOB
B3aUMOJCHUCTBUH C Y TPYIIII

COTPYJHUKAMHU UHBIX | 3HATH:
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MPABOOXPAHUTENBHBIX | OPraHU3alIMOHHO-TIPABOBBIX OCHOB M TAKTHUKH JESATECIbHOCTH
OpPraHoOB, OPTAHOB COTPYJHHKOB TPAaBOOXPAHUTEIBHBIX OPraHOB B OCOOBIX
MECTHOT'O YCJIOBUSIX, YPE3BbIUAWHBIX OOCTOSITEILCTBAX, UPE3BIYANHBIX
CaMOYIIPABJIEHUS, C CUTyallUsIX, B  YCJHOBHSX  PEXKUMA  YPE3BBIYANHOIO
MPEJICTABUTENSIMA MOJIOKCHUS u B BOCHHOEC BpEMH; 3ajJau
00IIIECTBEHHBIX MPAaBOOXPAHUTEIBHBIX OPraHOB B CHCTEME TPAXKIAHCKON
00beIMHEHUH, C 00OpOHBI M B €IUHOM TOCYJIapCTBEHHON cCHUCTEME
MYHULUTIAIbHBIMU NPEIYIPEKICHUS U JIMKBUJALNN YPE3BbIYalHBIX CUTYAlIlWi;
OpraHaMH OXpPaHbl OCHOB MH)KEHEPHOM 1 TOmorpauyecKkoi MoaAroToBKU
0OIIIECTBEHHOTO
NOpsiJIKa, TPYA1OBBIMU
KOJUIEKTUBaMHU,
rpaXKJjaHaMu.

5. O0beM qUCHUIIIHHEBI
5.1. Ounas popma 00y4eHust

. Bceromo | 2r.6m. | 31.6 M.
Bupg yueOHoi1 padoThI

miany |2 cemecrtp|4 cemecTp
KoHTakTHas paboTa 00y4aromumxcs ¢
MpETo/IaBaTesieM B COOTBETCTBUU ¢ YII 90 90 90
(ayTUTOpHBIE 3aHITHUS)
Jlexkmun 68 68 68
[IpakTHyeckue 3aHsATUs 22 22 22
CamocrosiTenbHast paboTa 40 40 40
Byl MpoMeKyTOYHOM aTTecTanuu Hud.zauer |dud.3auer|dud.3auer
Bcero 4yacoB 1o JucCHUIINHE 130 130 130

6. CTtpykTypa yueOHO! IHCUUILIHUHBI

6.1. TemaTu4eckuil IJIaH MEKAUCHMILIMHAPHOIO Kypca «/les10npon3BoacTBo U
PEKHUM CEKPETHOCTH» I 0YHOM (popMBbI 00yUeHUHA

/1

Buibl yueOHBIX 3aHITHIA

o
&= KonrtakTHas padota
5
o 00y4JaroImxcs ¢
HanmenoBanue g 3 YHAIot
o 2 nperojiaBaTeyeM
pa3/iesioB U TeEM o
= (aymUuTOpHBIE 3aHSTHS)
O
IIpakTnueckue
S | Beero Jlekmun P
3aHATUS

dopma
KOHTPOJIA

Hag nahnra
YpoBeHb

OCBOCHMUA

Pasznea 1. IlonsiTue 1e10npou3BoACTBA, NPABUIIA 0GOpPMJICHHUS

= | CaMmocTOsTEND

CUCTEMBI TOKYMCHTOB

Tema 1. IIpeamer u
3a/1a4u Kypca.
[IpaBuna
odopMIICHUS

16 | 12 10 2

Teopetnueckuit
ompoc,

pedepar,
COCTABJICHUC

1,2,3
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JTOKYMEHTOB IIPOCKTOB
JIOKYMEHTOB
Tema 2. TeopeTnuecknii
OpraHu3amoHHO- orpoc,
MIPaBOBBIE U 4 edepar
2. P 12 | 10 6 o | pebepar, 54
pacropsiIuTeIbHbIC COCTaBJICHUE
JIOKYMEHTBI MIPOCKTOB
JTOKYMEHTOB
Tewma 3.
NudopmanmonHo-
3. popman 8 | 4 4 - 4 Pedepar 1
CIIPABOYHBIC
JIOKYMEHTBI
Paznea 2. Opranu3aunus padoThl ¢ JOKYMEHTAMU
Tema 4. Opranuzanus Teopetnueckuit
4, p s A 6 2 4 peTHHEC 1,2
JIOKYMEHTO000pOTa ompoc, pedepar
Teopetnueckuit
Tema 5. Opranuzanus pon oc
5. | menompousBoactBau | 10 6 4 2 4 . (1)2 a’T 1,2
peXrMa CEKPETHOCTH peaepat,
KOJIJIOKBHYM
TeopeTnueckuit
onpoc
Tema 6. Opranuzanus ’
6. P g |6 4 2 2 | cocrapnenne |1,2,3
JIEJI0BOM MEPENUCKH
MIPOEKTOB
JTOKYMEHTOB
Tema 7. XpaHenue TeopeTnueckuit
7 P 10| 6 4 2 4 | Lcopemiec 1,2
JIOKyMEHTOB ompoc, pedepar
Tema 8. Opranuzanus
8. paboTHI cekpeTaps 4 2 2 - 2 Pedepar 1
PYKOBOJUTEIIS
Tema 9. TeopeTnueckuii
Nudopmanmonnsie OIpoc
9. dopwau 10| 8 6 2 2 poc, 1,2
TEXHOJIOTHUH B pedepar,
JIeJIONTPOU3BOJICTBE KOJUIOKBUYM
Paznen 3. Opranusanus padoTbl ¢ KOHPUIECHUNAIBHBIMU JOKYMEHTAMHU U PEKUMA
CEKPETHOCTH
Tema 10.
Opranuzanus padoThI TeopeTnueckuu
10.| P P 10| 8 6 2 2 P 1,2
c ompoc, pedepar
KOH(UIECHIIUATIbHBIMU
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JIOKyMEHTaMu
Teopernueckuit
Tema 11. OIIpoc,
11. | Opranuzanus pexxuma | 10 8 6 2 2 pedepar, 1,2,3
CEKPETHOCTH pelieHue 3aad
Kpyrusiii cron
Paznen 4. JlokymMeHTHPOBaHUE PA0OTHI C IEPCOHATIOM
T 12. K
12. eMa aapoBad 4 2 2 - 2 pedepar 1,2
JOKyMEHTaIus
Tema 13.
OKyMe OBaHUE
13, | Aoxymentuposanue |, |, 2 i 2 | Pedepar 1
npueMa rpaxjaaH Ha
paboty
TeopeTnueckuit
Tema 14. 3amura OIIpoc,
14, EPCOHAIBHBIX 8 6 4 9 o | cocTaBnenne 123
JTAHHBIX B MIPOEKTOB
JEJOTPOU3BOJICTBE JIOKYMEHTOB
KOJUIOKBUYM
Tema 15.
Pa3zmenienue
15. vemenne 4| 2 2 : 2 | Pedepar 1
opraHu3zainus padoTbl
KaJpOBOM CITY>KObI
Hroro 130 | 90 68 22 40 3auer

7. Conepkanuve QJUCUUIIIHHBI

Pazgea 1. IlonsTHe 1e10POM3BOACTBA, PABUJIA 0(DOPMIICHUS U CHCTEMBI

JOKYMEHTOB

Tema 1. IIpeamer u 3axa4u kypca. [IlpaBusna ogpopmiieHus JOKyMEHTOB.

Jlexuyus

oW

[Ipenmer u 3apauu Kypca.
[ToHsTHE M BUIBI JTOKYMEHTUPOBAHHON MH(pOpMALTIH.
TpeboBaHus K CITyKE€OHBIM JOKYMEHTAM M COCTaB UX PEKBU3UTOB.
[TpaBuia opopmiteHUst peKBU3UTOB IOKYMEHTOB.
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Hpakmuuec'xoe 3anamue.

[loHsiTHE M OCHOBHBIE CBOMCTBA JOKYMEHTHPOBAHHON MH(MOPMALIHH.
PexxnMbl TOKYMEHTOB (OpUTHHAJIBI, KOITUH).

[loHsiTHE PEKBU3UTOB IOKYMEHTOB.

[TonsiTue M BUIBI OJaHKOB JOKYMEHTOB.

5.  IlpaBuna opopmnenus pexBuzutoB 10 — 13 cormacuao I'OCT P 7.0.97-
2016. HarmmonanwHseiii cranaapt Poccuiickoit @enepanuu. Cucrema CTaHAAPTOB IO
uHpopMaluy, OUOTMOTEYHOMY M  U3JATENbCKOMYy neny. Opranu3aiuoHHO-
pacnopsMTenabHas JOKyMeHTanus. TpeboBaHus K 0QOPMIICHHIO TOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-cr.

6. [IpaBuna odopmiienus pexusutoB 14 — 18 cormacao 'OCT P 7.0.97-
2016. HammmonansHselil cranaapt Poccuiickoit @enepanuu. Cucrema CTaHAAPTOB 1O
uHpopMaluy, OUOIMOTEYHOMY M  H3JATENbCKOMYy Jeny. OpraHus3alMoHHO-
pacnopsiauTenabHas JoKyMeHTauus. TpeboBaHus K O(POPMIIEHUIO JOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-cr.

7. [IpaBuna odopmiienus pekBusutoB 19 — 22 cormacao 'OCT P 7.0.97-
2016. Hammonanensiii cranaapT Poccuiickon @enepannu. CrucremMa CTaHIAPTOB IO
uHpopmanuu, OUOIMOTEYHOMY U  U3JATENbCKOMYy neny. OpraHu3alioHHO-
pacnopsauTenabHas JOKyMeHTauus. TpeOoBaHHs K O(QOPMIICHHIO TOKYMEHTOB, YTB.
ITpukazom Pocctanmapra ot 08.12.2016 Ne 2004-cr.

W

Camocmoamenvhas padoma oodyuaowguxca:

1. Conepxanue y4eOHOW MUCIHMIUIMHBI «J[eTOmMpON3BOJACTBO M PEKUM
CEKPETHOCTH

2. B3aumopeiicTBue AUCITUTUIMHBI C APYTUMH YYCOHBIMU TUCITUTIIIMHAMMU.

3. [ToHsiTHE M IPU3HAKK 3JIEKTPOHHOTO JOKYMEHTA.

4, [IpaBuna opopmiienus pexusutoB 01 — 09 cormacuo 'OCT P 7.0.97-
2016. Hammonanensiii cranaapT Poccuiickon @enepannu. CrucreMa CTaHIApTOB IO
uHpopmanuu, OUOIMOTEYHOMY U  U3JAaTelbCcKoMy aeny. OpraHu3alMOHHO-
pacnopsuTenabHas JOKyMeHTanus. TpeboBaHHs K O(QOPMIIEHHIO TOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-ct

S. [IpaBuna odopmiienus pexusutoB 23 — 30 cormacao 'OCT P 7.0.97-
2016. HammmonanwHbeiil crangapt Pocculickoit @enepannn. CucteMa CTaHAAPTOB IO
uHdopmaruu, OUOIMOTEYHOMY W UW3JIaTeIbCKOMy neny. OpraHu3aiuoHHO-
pacniopsiiuTeNbHas JOKyMeHTanus. TpeboBanusi K 0pOPMIICHHIO TOKYMEHTOB, YTB.
ITpukazom Poccrangapra ot 08.12.2016 Ne 2004-ct

KOHmPOJleble eonpocwol:

1. HazoBute npenMer u 3amaun Kypca «/lenonpou3BOACTBO U PEXHUM
CEKPETHOCTH.
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2. Packpoiite NOHATUSA: JOKYMEHT, JOKYMEHTHUpPOBaHHas HWH(popmanus,
JJIEKTPOHHBIN JOKYMEHT.
3. Kakne BUIBI HJOKYMEHTOB MOYKHO BBIIEIUTH, CCHUIASCH HA PA3JIUYHBIC
HOPMAaTHBHO-TIPABOBHIE aKThI?
4. PackpolitTe noHsTHe ciry>ke0HOro (0puIUaIbHOr0) TOKyMEHTA.
S. UeM OTIMYAIOTCA NOHATHS OPUIMHAN JOKYMEHTAa W OPUIMHAJIbHBIN
JTIOKYMEHT?
6. PackponTte noHATHMA WM HaNTE XapaKTEPUCTUKY: KOINMS, INOJJIMHHHK,
YEPHOBUK IOKYMEHTA.
7. [lonsiTME M cOCTaB PEKBU3UTOB CIIY)KEOHBIX JOKYMEHTOB COIJIACHO

tpedoBanusiMm ['OCT P 7.0.97-2016. HamumonaneHbii crangapt Poccuiickoi
Odeneparuu.  CucrtemMa  cTaHmapToB 1o  uHpopManuu, OHOIHOTEYHOMY H
u3gaTenbckoMy  Aeny.  OpraHu3almoOHHO-pACOpSIAUTEIbHAS  JTOKyMEHTAIusl.
TpeboBanus K 0POPMIICHHIO JOKYMEHTOB.

8.  Ilepeuucnure u oxapakTepusyhUTe TpeOOBaHUs, NPEABIBISIEMbIE K
CIIy’KEOHBIM TOKYMEHTaM U COCTAB UX PEKBU3UTOB.
Q. HazoBute npasuiia 0popMiIeHNs PEKBU3UTOB JOKYMEHTOB.

10. TlousTue, BUIBI U CIIOCOOBI OPOPMIICHHUS OJIAHKOB JJOKYMEHTOB.

11. IIpaBuna odopmienusa rep6a (I'ocymapctBenHoro repba Poccuiickoi
®enepauuu, repba cyowvekra Poccuiickoit ®denepanuu, repda (repajibInyecKoro
3HaKa) MyHUIIUTIAILHOTO 00pa30BaHMUs ).

12.  TIpaBuna oopmieHust 5MOJIEeMbl K TOBAPHOTO 3HAKa (3HAKA OTJIMYMSA).

13. IIpaBuna oopmieHus Koga HOMEpa TOKYMEHTA.

14. TlpaBuna odopmiieHHS HAUMEHOBAaHWUW OpraHU3allid, CTPYKTYPHOTO
1oJipa3fiesieHus, TOJDKHOCTH JIMIIA - aBTOpa IOKYMEHTA.

15. TIlpaBuna odopmieHHS CHOPABOYHBIX JIaHHBIX 00 OpraHu3alud u
HAaMMEHOBAHHUS BUIA IOKYMEHTA.

16. IlpaBuna odopmieHuss JaThl JITOKYMEHTA W €ro PErUCTPAIMOHHOTO
HOMEpa, CCHUIKH Ha PETUCTPALIMOHHBIN HOMEp U JaTy JOKYMEHTa.

17. TlpaBuna opopMieHHs] MECTA COCTABIICHUS TOKYMEHTA.

18. IlpaBuna odopmueHus rpuda OrpaHHYCHUS IOCTyNMa K JOKYMEHTY U
aapecara.

19. TIlpaBuna odopmiueHus rpuda yTBEPKICHHUS TOKyMEHTA.

20. IlIpaBuia opopmiieHUs 3aroyioBKa K TEKCTY U TEKCTa JOKYMEHTA.

21. IlpaBuia opopmMiieHUS OTMETKH O HATMYUU TIPHIIOKCHHUS.

22. IlpaBuna odopmiienust tpuda, BU3BI COTJIACOBAHUSA JOKYMEHTa H
MOJIIKCH.

23. IlpaBuna oopmiieHHs] OTMETKH 00 AJIEKTPOHHOM MOMUCH, TIeYaTH U 00
HCIIOJTHUTEJIE.

24. llpaBuna opopmMiIeHHS OTMETKH O 3aBEPEHUM KOIMUHU, O MOCTYIUICHUU
JOKYMEHTA, PE30JTIOIIH.

25. IlpaBuna odopmieHUss OTMETKM O KOHTPOJE U O HalpaBJIeHUU
JOKYMEHTA B JIETIO.
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Tema 2. Oprann3anoHHO-NIPABOBbIE H PACTIOPSIANTEIbHbIE TOKYMEHTHI.
Jlexyus:

[TonsiTre U BUIBI OPTAHU3ALMOHHO-TIPABOBBIX IOKYMEHTOB.
YupenurenbHbId JOTOBOP.

Vcras.

ITonoxenue.

Permamenr, mratHoe pacriucanvue, HHCTPYKIIUSL.

[ToHsiTHE M BUIBI PACTIOPAIUTENBHBIX JOKYMEHTOB.
ITocTaHoBJIEHUE U PELICHUE.

IIpukas.

Pacnopsixenue, ykazaHue.

CoNoRWNE

Hpaxmuuecxoe 3ansamue:

1. IlpaBuna odopmieHHs  OPraHHU3alMOHHO-TIPABOBBIX  JOKYMEHTOB
(YupenuTenbHbII 10r0OBOp, YCTaB).

2.  llpaBuna odopmieHHs TOMKHOCTHOM WHCTPYKIIMH, PETIaMEHTa, WHBIX
BUJIOB UHCTPYKIIUH).

3. [IpaBuna odopmieHUs pacnoOpsIAUTENbHBIX JOKYMEHTOB (IIPUKa3,
pacCHOpSIKEHHUE).

Camocmoamenvhas padoma oodyuaowguxca:

1. [Tonoxenue 00 opraHu3aIyi.
2. [lITaTHOE pacnucaHue.
3. VYkazanue.

KOHmPOJZbele eonpocuol:

1. Kakne nOKyMEHTBI BXOIAT B CHUCTEMY OPTraHU3ALMOHHO-IPABOBOM
JTOKYMEHTAIUU?

2. KakoBa ocHOBHasi pyHKIIMS OpPraHU3aIl[MOHHO-TIPABOBBIX JOKYMEHTOB?

3. Kakune JoOKyMEeHTBI OTHOCATCS K YUPEIUTEIbHbBIM?

4, KaknMyu HOpMaTUBHO-TIPABOBBIMHM AKTAMU PETJIAMEHTHUPYETCSI CO3JaHUE
YYpEAUTENBHBIX JOKYMEHTOB?

S. KakoBbl crmocoObl mpuIaHUs IOPUINYECKONM CHJIBI OpPraHU3allMOHHO-
IIPaBOBBIM JIOKYMEHTaM?

6. KakoB cpok ieiicTBUSI OpraHU3aIIMOHHO-TIPABOBBIX TOKYMEHTOB?

1. Kak MOXHO OTMEHHTHp  JEHUCTBHE  OPraHU3aALMOHHO-ITPABOBBIX
JOKYMEHTOB?

8. Kakum  crangapToM — periiaMeHTHpOBaH  MOPSIOK  0(OpMIICHHUS

OpraHU3alMOHHO-IIPABOBLIX ,Z[OKYM@HTOB?
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9. Kakue opraHu3allMOHHO-TIPABOBBIE  JIOKYMEHTBl  PETJIAMEHTUPYIOT
JESITEIbHOCTh CTPYKTYPHOT'O IOpa3AeIeHUs] U1 paOOTHUKOB?

10. Ha ocHOoBe KakMX HOPMATHUBHBIX JIOKYMEHTOB pa3pabaTbIBacTcCs
JOJDKHOCTHASI HHCTPYKLIHS?

11. Kakue OpPraHHU3allHOHHO-IIPABOBBIC JOKYMEHTBI UMEIOT
YHHUPHUIIMPOBAHHYIO POpMY, YTBEPKICHHYIO Ha (peiepaibHOM ypoBHE?

12. Jns yero HeoOXoaumma TMpoleaypa BHYTPEHHETO COTJIACOBAHMS
(BM3MpOBaHNUA) OpPraHU3alMOHHO-IIPABOBBIX JOKYMEHTOB?

13. KakoBa ocHOBHast GyHKIUS pacOPSIUTENbHBIX JOKYMEHTOB?

14. UYto sBnsfeTcs OCHOBaHUEM [UIsl M3JAHHUS  PACHOPSAUTEIBHBIX
JOKYMEHTOB?

15.  Tlpuka3 kak BUJ pacloOpsSIUTENILHOTO TOKYMEHTA.

16. B ueMm ornuuMe nmpukaza oT pacnopsKeHus?

Tema 3. UndopMannoHHO-CIIPABOYHbIE JOKYMEHTBI.
Jexuyusn:

[TonsTre ¥ BUIBI HHPOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTOB.
AKT.

CnyxeOHas 3amucka.

JlokTagHas 3aIIUCKa.

OOBsicHUTENIbHAS 3aITiCKa.

Cnpaska.

3aKJIIoueHHUeE.

[Iporokou.

ONOThwWDE

Camocmoamenvhas padoma oodyuaOwguxca:

1. [IpoToxon 3acenanus.

2. [Ipennoxenue.

3. CBojka.

4, Ilepeuens.

S. Cnucox.

6. [ToaroToBka n0KIa10B U pedepaToB.

KoHTpoJIbHBIE BOIIPOCHI:

1. KakxoBo HazHaueHHne HH(OPMALIMOHHO-CIIPABOYHBIX IOKYMEHTOB?

2. Kakue 1oxyMeHTbI OTHOCATCA K HH()OPMALIMOHHO-CITPABOYHBIM?

3. KakyuMu HOpMAaTHBHBIMM aKTaMU PErIAMEHTHPYIOTCS COCTaBICHUE H
odopmieHue HHHOPMAIIMOHHO-CITPABOYHBIX TOKYMEHTORB?

4, KakoBo Ha3HaueHne MpOTOKOJIA 3ace1aHus?

S. Kaxkue hopmbl IPOTOKOJIOB UCHOIB3YIOTCS B I€TONPOU3BOJICTBE?

6. KT0 moamnuceiBaeT mpOTOKOJIBI 3ace1aHms?
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7 KaxkoB nopsiiok opopmienus akra?

8.  KakoBo Ha3zHaueHuUe Ci1ykeOHOI 3aniCKu?

9 Kak odopmiisiercs: oObsicCHUTENbHAS 3amucKa’?

10. KakoBsl mpaBuiia 0(pOpMICHUS 3aKITIOUEHUS?

11. KakumMu JOKyMEHTaMH JOBOAUTCA JO CBEICHHUS PYKOBOJICTBA
uH(pOpMaIIUs O MOJIOKEHUH €]l B OPTraHU3aINH, YUPEKICHUHU?

12.  Kto umeer mpaBO COCTaBISATh W MOANUCHIBATH JOKIAJHBIC 3alMCKH,
CIPABKH U MPEITIOKECHHUS?

13. KakoB nopsaok ohopMiIeHHs IEPEUHS U CIIUCKA?

Pasznen 2. Opranusanus padoTbl ¢ JOKYMEHTAMU

Tema 4. Opranuzanusi 10KyMeHTO000pOTA.

Jlexkuyusn

1. [lonsiTue  nOoKymeHTOOOOpOTa. TpagWUMOHHBIA UM BJIEKTPOHHBIN
JIOKYMEHTOOOOPOT.

2. OCHOBHBIE CTAIUH IOKYMEHTOO00pOTa

3. O0paboTka BXOAAIUX JOKYMEHTOB.

4. O0paboTKa OTHPABISIEMON KOPPECTIOHICHLIUH.

5. O06paboTka oOpaleHul rpaxaaH.

Hpaxmuuecxoe 3ansamue:

Kpatkas xapakrepuctuka ctaguil JOKyMEHTOO00pOTA.
[Tpuem u 06paboTKa MOCTyNAIONUX TOKYMEHTOB.
BryTpennuit 10KkyMeHTOO000POT.

Peruncrpanus u yder BXoAsIend KOPPECIIOHAECHIIUH.
Cranus UCTIONHEHUS TOKYMEHTA.

TpeboBaHus U NOPSATOK 00paOOTKH OOpaIeHU Tpak/IaH.

ook wnE

Camocmoamenvhnasn padoma odyyaowuxcs:

CpOoKH UCTIOTHEHHS IOKYMEHTOB.

OTtrpaBKa KOPPECIOHAEHIIUH.

Nupekcanust 1OKyMEHTOB.

NudopmarmonHoe copepkaHrue perucTparmoHHoON 0a3bl JaHHBIX.
KoHTposb 3a ucogHeHneM JOKyMEHTOB.

AHanu3 UCTIOTHUTEIbCKOW TUCIIUTUTAHBI.

KynbsTypa Tpyna ¢ nokyMeHTaMu Ha pabOunx MecTax.

@DopMBI perucTpanuy JOKyMEHTOB.

ONoGhkwdE

KOHmPOJl bHbBIC 60NPOCHL:
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1. [ToueMy ueHTpanu3ausi npueMa M OTHPABKU KOPPECHOHACHIUU —
BaXKHEHIIIEE YCIOBHE ONTUMU3AINU JOKYMEHTO000pOoTa?
2. Kakue Buapl paboT BBHIMOJHSIOTCS Tpu  00paboTKE BXOIIICH
KOpPPECIOHAECHIIUN?
3. Kakne oTMeTKH M rJie MOTYT U JOJKHBI MPOCTABIISITHCS HA BXOJSIIEM
JIOKyMEHTE?
4, [ToueMy He Bce KOHBEPTHI MOJIEKAT YHUUTOKEHUIO MOCIIE BCKPBITHS?

5 KTo ocymiecTBisieT npeaBapuTeIbHOE paCCMOTPEHUE IOKYMEHTOB?

6 Urto Takoe pe30IIoIus U TJIe OHAa MPOCTABISAETCS?

7. Uto HeoOXOAMMO MPOBEPUTH MPU MTPUEME JOKYMEHTOB Ha OTIPABKY?

8 Yrto Takoe cXembl JOKYyMEHTOO0O0pOTa U JIJIsl YeTO OHU HYKHBI?

9 C kako# 11eJIbI0 PETUCTPUPYIOTCS TOKYMEHTHI?

10. B uyeM HeAOCTAaTKH U IOCTOMHCTBA KYPHAIBHON (hOPMBI perucTpanuu’?

11. B 4yeM 0coOOEHHOCTH KapTOYHOM pEeruCTpalvu?

12. B dYeM [AOCTOMHCTBA M HEAOCTATKH KOMITBIOTEPHON pETHCTpaIlin
JOKYMEHTOB?

13. KakoBa ocHOBHas 11eJ1b KOHTPOJISI UCITOJIHEHUS JOKYMEHTOB?

14. Kakue JOKYMEHTBI HE MOT'YT OBITh IOCTABJIEHBI HA KOHTPOJIb?

15. Kak u rme odopmisiercss OTMETKa O IOCTAaHOBKE JOKYMEHTa Ha
KOHTPOJIb?

16. Yro Takoe THUNOBOM CpPOK HCIIOJIHEHHS JOKYMEHTOB. Krto ero
YCTaHaBJINBAECT?

17. Krto umeer nmpaBo CHUMATh TOKYMEHTBI C KOHTPOJISI?

18. TIlouemy pabora ¢ oOpalieHMsIMH TpPaKJaH  BBIJCISICTCS B
CaMOCTOSITeIIbHBIN JJOKYMEHTOOOOPOT?

19. KakuMu HOPMATUBHBIMU aKTaMU PETYJIHUPYETCS padoTa ¢ 0OpalleHusIMH
1 3ampocamu?

20. Kak odopmisieTcst y4eT JUUHbBIX 00palieHnii Tpaxaan?

Tema 5. Opranuzanus 1eJJ0NPOU3BOACTBA U PEKUMA CEKPETHOCTH.

Jlekyusn

1. OO6mrast xapaKTepuCTHKA JEIOMPOU3BOCTRA.

2. CylHOCTb U 3HaYEHUE JEI0NPOU3BOACTBA U PEKUMA CEKPETHOCTH.

3. XapakTepucTUKa MOAPA3NCICHUNA  NIEJIONPOU3BOJICTBA U pEXKUMA
CEKPETHOCTH.

4, CrpykTypa U opraHuzanus JEJIONPOU3BOACTBA B MPABOOXPAHUTEIBHBIX
Y WHBIX OpraHax roCyJapCTBEHHOW BJIACTH.

S5. Opranu3zaius 31€KTPOHHOTO JEI0MPOU3BOACTBA.

Hpakmultecxoe 3anamue:
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BOHpOCBI KOJIJIOKBHYMa:

1. CrpykTypa u OpraHusanus IeJI0NpOU3BOJACTBA U PEKUMA CEKPETHOCTH B
opranax MuHuCTEpCTBA BHYTPEHHUX Aen PO.

2. CrpykTypa U OpraHu3anus JeJI0NPOU3BOCTBA U PEKUMA CEKPETHOCTH B
opranax IIpokypatypsl PO.

3. CrpykTypa 1 OpraHu3anus JeI0NpOU3BOJCTBA U PEXUMA CEKPETHOCTH B
®denepanbHO ciyx0e oxpanbl PO.

4. CrpykTypa U OpraHu3anus IeJI0NPOU3BOICTBA U PEKUMA CEKPETHOCTH B
LentpansHom Oanke POD.

S. CrpykTypa u OpraHusanus IeJI0NpOU3BOJACTBA U PEKUMA CEKPETHOCTH B
denepanbHOM ciryx)0e 6e3omacHocTu PO.

6. CrpykTypa 1 OpraHusanus JeJI0NpPOU3BOICTBA U PEXUMA CEKPETHOCTH B
cynax.

7. Oco0eHHOCTH OpraHu3aly JeI0NPOU3BOJCTBA U PEXKUMA CEKPETHOCTU
B HaJIOTOBBIX OpraHax.

8. CrpykTypa U OpraHu3anus JeI0NpPOU3BOCTBA U PEKUMA CEKPETHOCTH B
TaMOXEHHBIX OpraHax.

Q. Oco0eHHOCTH OpraHU3ALMK JIETONPOU3BOJCTBA U PEXKUMA CEKPETHOCTU

B Anmunuctpannu [Ipesnnenra PO.
10. OcoGeHHOCTH OpraHu3aluy JEJIONPOU3BOJCTBA U PEXKUMA CEKPETHOCTU
B LleHTpanbpHOIl n30uparensHoil komuccuu PO.

Camocmoamenvhas padoma oodyuaowguxca:

[ToaroToBKa K KOJOKBUYMY

1. OO611ast xapaKTepuCTHKA JEIOMPOU3BOICTBRA.

2. CymHoCTh U 3HaY€HHE JISTONPON3BOJICTBA U PEKUMA CEKPETHOCTH.

3. XapakTepucThka TOJpa3JeJCHUN JCJONMPOU3BOJACTBA U  PEXKHUMA
CEKPETHOCTH.

4, Opranu3zaius JIeKTPOHHOTO JETOMPON3BOICTBA.

Koumprbeze eonpocuol:

1. JlaliTe XapakTepUCTUKY JEJIONPOU3BOICTBA.

2. Kaxwue BbI 3HaeTe (hOpMBbI OpraHU3aIK J1ETOTPON3BOJICTBA.

3. OcHOBHbIE 33Jauu MOJPA3AEICHUM JEIONPOU3BOACTBA U pPEXKUMA
CEKPETHOCTH.

4.  XapakTepucTuKa TMOJpa3lesieHuH JENONpOM3BOJACTBA U  PEKUMa
CEKPETHOCTH.

5. OyHKIMY TOAPa3IEICHUN AeTONMPON3BOICTBA U PEKUMA CEKPETHOCTH.

6.  IlpaBa u 00s3aHHOCTH COTPYJIHUKOB MOAPA3ICICHUN 1€JI0MPOU3BOJICTBA
U PeKUMa CEKPETHOCTH MPH paboTe C TOKyMEHTaMHU.

7. CyIIHOCTh ¥ 3HaUEHHUE ICTIONPOU3BOJICTBA U PEKUMA CEKPETHOCTH.
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8. ITotHOMOYMS M OTBETCTBEHHOCTh HOIIpaS,HGJIeHI/II;'I ACJIOIIPONU3BOJACTBA H
pexKuMa CCKPCTHOCTH.
Q. CrpykTypa [AelONpOU3BOACTBA B MPABOOXPAHUTEIBHBIX OpraHax H

APYTUX OpPTaHU3AlHSIX.

10. Opranuzanus AETONPOU3BOACTBA B IMPABOOXPAHUTEIBHBIX OpraHax H
APYTUX OpPTaHU3AlHSIX.

11. Tlonstue W OCOOEHHOCTH [OJDKHOCTHOM WHCTPYKUMHU COTPYIHHKA
MoJIpa3/iesieHus AeTOMPON3BOICTBA U PEKUMA CEKPETHOCTH.

12. TpeboBanusi, npeabsIBIIeMbIe K TPUEMY dJIEKTPOHHBIX JOKYMEHTOB.

13. TpeGoBanus, npeabsBiIseMbie K 00paOOTKE W OTIPABKE 3JICKTPOHHBIX
JIOKYMEHTOB.

14.  CrpykTypa u opraHusaiiys JIeJ0MpPOU3BOJICTBA U PEKUMA CEKPETHOCTHU B
opra"Hax MuHucTepcTBa BHYTpeHHUX aei PO.

15. CrpykTypa u opraHusaius JIeJ0MpOU3BOJICTBA U PEKUMA CEKPETHOCTH B
opranax IIpokyparypsr PO.

16. CtpykTypa u opraHu3aius AeIOMPOU3BOICTBA U PEKUMA CEKPETHOCTHU B
®denepanbHO cityx0e oxpanbl PD.

17.  CtpykTypa u opraHu3aius AeIOMPOU3BOICTBA U PEKUMA CEKPETHOCTHU B
LentpansHom Oanke PD.

18. CtpykTypa u opraHu3aius AeIOMPOU3BOICTBA U PEKUMA CEKPETHOCTHU B
®denepanbHO cityx)0e 6e3onacHocT PO.

19. CrpykTypa u opranusaius J1eJ0MpPOU3BOJICTBA U PEKUMA CEKPETHOCTH B
cyJax.

20.  OcoOGeHHOCTH OpraHM3aIluy JACIOMPOU3BOICTBA U PEKUMA CEKPETHOCTH
B HaJIOTOBBIX OpraHax.

21. CtpykTypa u opraHu3aius ACIONPOU3BOICTBA U PEKUMA CEKPETHOCTHU B
TaMOXXEHHBIX OpraHax.

22.  OcOoOEHHOCTH OpTraHMU3aIuU JCIOMPOU3BOJICTBA U PEKUMA CEKPETHOCTH
B Anmunuctpaunu [Ipesnnenra PO.

23. OcoOeHHOCTH OpraHM3alfy JEIOMPOU3BOACTBA U PEKUMA CEKPETHOCTH
B LlenTpanbsHOIl n306uparensHoil komuccuu PO.

Tema 6. Opranuzanusi 1eJI0BO NePENMUCKH.

Jlexkuyus:

1. DopMBbI JETOBOM MEPETTUCKHU.

2. TpeboBanust K TEKCTY A€TOBOrO MUCHMA.
3. Knaccudukanus neiaoBbix miucem.

Hpaxmuuecxoe 3ansamue:

1. [ToHsiTHE M BUBI CITY>KEOHOTO MUCHMA.
2.  llpaBuia cocTaBieHUs TEJIETpaMM U TeIEPOHOTpaMM.
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3. I[CJ'IOB&H IICPCIUCKa 110 BHGKTPOHHOﬁ IIO4TeC.
4, CocraBieHue HHCBMa-HpOCB6I)I H IIMCbMa-3aIrpoca.

Camocmoamenvhnasa padoma o0y4arOuuxcs:

Kparkas xapakTepucTuka 1e10BOM IEPENNUCKU.
PexBu3nThl 61aHKa MHUCHMA.

IIncemo-0TBET.

[TuceMma, cBsI3aHHBIE C pacIIPOCTPaHEHUEM UH(OpPMAIUH.
IInceMa, CBSI3aHHBIE C BBIPAXEHUEM JIMYHOTO YYACTHS.
PexomennarenbsHOE MUCHMO.

ConpoBoUTENBHOE THUCHMO.

NogokwdE

KOHmPOJle ble eonpocol:

1. KakumMn HOpMaTMBHO-IPABOBBIMM aKTaMH PETYJIUPYETCA AEI0Bas
nepenucka’?

2. TpeboBaHus, MPEabABIIEMbIE K TOATOTOBKE JEIOBBIX MHUCEM.

3. B kakux ciiydasix HEOOXOJUMO COCTABJICHHE WHHUIIMATUBHOTO JEJIOBOIO
nucpMa?

4, Haznauenne n HOCUTEN MMCHEMEHHOW KOPPECTTOHACHITUN?

5 Kakue Bbl 3HaeTe BUABI HOYTOBBIX OTIPABICHUN?

6 KaxoBbl TpeboBaHus1, IpEIbIBIIEMbIC K TeTerpaMme?

7. Kax opopmisitorest reneonorpamma u hpakcorpamma?

8 Kak ncnonb3yercs 3neKTpoHHas oyTa B J€JI0BOM NEpPEnucKe?

9 UYro u3 ceds mpeacTaBiiseT OJaHK mucbma?

10. Bwunas! 61aHKOB mmucsMa?

11. PexBu3uThl O6JIaHKa MHCHMA.

12. TlpaBuna cocTaBieHUsS KOMITO3UIIUN TEKCTA MUCHMA.

13. Kaxkwue cTiim npeaycMOTPEHBI 7S IETOBBIX MHceM?

14. Ha yem OCHOBaHbI PAaBWJIA TUKETA JIEJIOBOTO MHUChbMaA?

15. PackpoiiTe kinaccu(UKanuio Je10BbIX THUCEM.

16. Hazoswute mpu3Haku HHGHOPMAIMOHHOTO MUChMA U MMHChMa-COOOIICHNUS.

17. KakoBel mpaBuia oQGOpMIIEHUS NUChbMa-TIpUTJIAICHUS, MHCbMa-
U3BEILEHUS, MMCbMA-yBEAOMIICHHS U MUChMa-TIPEIOKECHUS?

18. Kakue pekBU3UTHI HEOOXOIMMO YKa3bIBaTh B PEKIAMHOM MHUCbME?

19. JaiiTe xapakTepuUCTHUKy MHCHbMA-TPOCHOBI, MHCbMAa-3asiBKM W HUHBIX
MIUCEM, CBSI3aHHBIX C OOpALICHUSIMH.

20. Bwuapl 1 mpaBHIIa COCTABIICHHS ITUCEM-OTBETOB.

21. TpeboBanus, mpeabsBIsieMble K TMCbMaM MPETEH3MOHHOIO XapaKTepa.

22. PackpoiiTe mpaBuiia COCTaBICHUS MUCbMA-TIO3PABICHUS U UHBIX MHCEM,
CBSI3aHHBIX C BBIPAKCHHEM JTMYHOTO YIaCTHSI.

23. U3 xakux 3JIEeMEHTOB COCTOSIT PEKOMEHJIATEIIbHOE M COMPOBOIUTEIHHOE
nucbma?
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Tema 7. XpaHeHue JOKYMEHTOB.
Jlexuyus

Cucremaru3aiys JOKyMEHTOB M OOIIHE MPUHIIUATIBI ()OPMHUPOBAHUS JE.
['pynnupoBka JOKyMEHTOB B Ji€J1a, COCTABJICHUE 3ar0JIOBKOB JIE.
HomenknaTtypa zienn opranu3aium.

3HavYeHUE U IEHHOCTh JIOKYMEHTOB.

Kputepun onieHKr HHGOPMAITMOHHOTO COACPKaHUS JOKYMEHTOB.
Cpoku XpaHEeHHs JOKYMEHTOB.

Ommcu nen.

NogokwdE

Hpaxmuuecxoe 3ansamue:

1. PazButne apxusHoro nena B PO.

2.  PasmemieHme [JOKyMEHTOB B XpaHWIMIIAX W OOecledYeHue ux
COXPAHHOCTH.

3. Vder, npoBepKa HAUYHS U COCTOSTHUS TOKYMEHTOB.

4. @opMbI UCTIOJIB30BAHMS IOKYMEHTOB apXHBa.

5. 3HayeHue U LEHHOCTh JOKYMEHTOB.

6. Mcnonib30BaHKE TOKYMEHTOB apXUBa.
Camocmoamenvnaa padoma ooyuarowuxca:

AKTBI O BBIJICTICHUH JJOKYMEHTOB K YHHUTOXXEHUIO U CHSTHIO C ydeTa.
Odopmienue ner.

O6opynoBanne apXHUBOXPAHUIIHIIL.

CucreMaTH3aIys JOKYMEHTOB U OOIIUE MPUHITUITBI (POPMHUPOBAHHUS JCIT.
['pynmnupoBKa JOKYMEHTOB B JIeJIa, COCTABJICHHUE 3ar0JIOBKOB JICII.
Homenknarypa jeir opraHu3aiiii.

Kputepuu oneHkr nHOOPMAIIMOHHOTO COIEPIKAHUS TOKYMEHTOB.
CpoKH XpaHEHHS JOKYMEHTOB.

Onucu nen

ocoNOARODE

KOHmPOJleble eonpocwol:

1. UTto Takoe «JI0KyMEHTaJIbHBIN (POH» OpraHu3aIiu’?

2. Kaxkas yacTh TOKYMEHTOB OpraHU3aIlK COCTABIISET €€ apXUuBHBINA (HOHT?

3. B 4bl0 KOMIETEHIHIO JTOJKHA BXOAUTH OpraHu3alus JTOKYMEHTOB Ha
pabouux mectax?

4, Kto nmomkeH ycTaHaBiIMBaTh MOPSAIOK CHCTEMATHU3allMd U XPaHCHUS

JIOKYMEHTOB OpTaHHW3allMK, OPTaHe TOCYJapCTBEHHOMN BJIACTH, OTPACIU DKOHOMUKH,
pErvoHe, B CTpaHe B 1eI0M?
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5 MO>KHO I OpraHU30BaTh XpaHEeHUE 0€3 HOMEHKIIATyphl Aei?
6 Poib TUMOBBIX ¥ MPUMEPHBIX HOMEHKIIATYP Je.
1. Cpok# UCII0JIb30BAHUSI HOMEHKJIATYPHI JIe]I.
8 Kax monBoasTcs ntoru popMupoBanHus e 3a TO?

Q. UTO 3HAYUT «IIEPEXOAIIEE» AET0?

10.  Yro Takoe 3KCHEpPTHASI KOMUCCHS, C KAKOU IEJIBI0 €€ CO3at0T?

11. Kakue KpuTepuH UCHOIB3YIOTCS MPU OLEHKE JOKYMEHTOB?

12. Kak BauseT Ha CpPOKM XpaHEHUsA Tpud OrpaHudYeHHs] JOCTyma K
JOKYMEHTY?

13. Yem otnuyaeTcss ONUCH J€d MOCTOSHHOIO XPAaHEHUs M OMHCh JEN IO
JUYHOMY COCTaBy?

14.  Jlng yero B Jieje Hy»Ha BHYTPEHHSIS OMUCH?

15. Tloyemy JOKYMEHTHI B Jiejie HyMEPYIOTCS KapaHaaom?

16. Yro Takoe IUTEPHBIC TUCTHI?

17. KaxoBa CTpyKTypa yIpaBieHUsI apXUBHBIM JieioM B PD?

18. Uro Takoe HerocyaapcTBeHHas yacTh ApxuBHoro ®ounma PDO?

19.  [Inst gyero B XpaHWIHIIE TOKYMEHTOB HY>KHBI TEPMOMETPHI?

20. Kak MOXHO paccuuTaTh IUIOMAAh IMOMEIIEHNUH, HEOOXOIUMBIX s
CO3/1aHuA apxuBa?

21. KakoBbl MEpCHEKTHBHI TMPUMEHEHHUS B  apXWBaxX AJICKTPOHHBIX
JTOKYMEHTOB?

22. Kak yacto HEOOXOJWMO TIPOBOJUTH TPOBEPKH XPAHUMBIX JE€1 U
JIOKYMEHTOB?

23. Ilo xakuMm BompocaM TOUCK JOKYMEHTOB B apXuBE MPOBOJUTCS
OecraTHO?

24. UYewm apxuBHas CTpaBKa OTIUYACTCS OT BBHITUCKU?

25. Kakue pexkBU3UTHI B apXWMBHOW CIIpaBKE WM HA KOMUU TPHUAAOT €
FOPUIMYECKYIO CUITY?

26. B kakux ciydasx apXvWBHBIE CIIPABKH HE MOTYT BBIIaBATHCS?

27. Kax opopmisercs BeIaya el B APYTHE OPTaHU3aIin?

28. Kak ocymecTBiseTcss TpueM Jedl  NOpd  HMX BO3Bpare IMoOCIe
HCIIOJIb30BaHUsA?

29. Kakue Gopmbl UCIIOJIB30BAHUS APXUBHBIX TOKYMEHTOB MPUMEHSIIOTCS B
OpraHu3anusx?

30. [Ilo xakum KpUTEpUAM OIICHUBAIOTCS TOKYMEHTBHI C TOYKH 3PEHUS HUX
LIEHHOCTH?

31. B dyem 3akirovaercs HEHHOCTb JOKYMEHTOB?

32. Kro onpenensieT IeHHOCTh JOKYMEHTOB?

Tema 8. Opranuzanusi padoTbl ceKpeTaps PyKOBOAUTEJIA.
Jlexkuusn:

1. TpeOGoBanus, MpeAbIBISIEMbIE K CEKPETAPIO.
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2. TexHosorus moadoopa cekpeTapsi pyKOBOJIUTEIIS.
3. OyHKIIMOHAIBHBIE 00S3aHHOCTH CEKpeTapsi pyKOBOIUTEIIS.

Camocmoamenvnasn padoma odyyaouuxcs:

1. TpeboBanust kK KBaTU(PUKALIUU CEKPETAPS PYKOBOIUTEIS.
2. Opranusanus ¥ IpOBEICHUE COBELIAHUM.
3. Opranu3zanus IpOTOKOJIbHBIX MEPOTIPUATHH.

KOHmPOJleble eonpocwolt.

1. KaxoBbl 0ocHOBHBIE (DYHKITUU CEKpeTapsi PyKOBOIUTENS?

2. B dem 3akirouaroTcs pazinuuus B JOHKHOCTHOM CTaTyce CEKpeTaps U
ceKkpeTapsi pyKOBOJAUTEIS?

3. HazoBuTe 11enu u 3Tansl poBeIeHUs MPOOJIEMHBIX COBEIIAHUN?

4, KakoBa ponb cexperapsi pyKOBOAUTENSI B OPTaHW3allMd W TPOBEICHUH
COBEILAHU?

5. [ToueMy B COBpEMEHHBIX YCIOBHSAX aKTyaJdbHBI TIEPETOBOPHI M
Ipe3eHTauun?

6. Kakne nHambosiee BakHBIC OpPTraHW3AIMOHHBIE AJIEMEHTHI ITOATOTOBKU
MIEPETOBOPOB JTOJDKEH 3HATH CEKPETaph PYKOBOIUTEIIS?

7. Kakue omepanuu SBISIOTCS  NPUOPUTETHBIMU Ui CEKpeTaps-
pedepenTta?

8. Kakue TtpeOoBaHus TPENBABISIOTCS K KBaTU(UKAIUU CEKpeTaps
PYKOBOJUTENA?

Tema 9. UndopMannoHHbIE TEXHOJIOTHH B [1€J10NPOU3BOICTBE.
Jlekuus:

OpraHu3arus IeKTPOHHOTO JACIIONPON3BOICTBA.

Bueapenue cuctemsl 3J1€KTpOHHOTO JoKyMeHTooO0opoTta (CO/I).
[Tpo6iemsl BHeApeHUs: CO/I.

KoMrmproTepHbIie TEXHOJIOTUH TTOATOTOBKH JOKYMEHTOB.
[ToaroToBKa TEKCTOBBIX IOKYMEHTOB.

TpeboBanus k opopmMICHUIO TAOIUYHBIX JOKYMEHTOB.

AN

Hpaxmuuecxoe 3anamue:

Bonpocs! komokBuyma:

1.  WHCTpYKTUBHO-METOIUYECKUE MaTepHaIbl, perIaMeHTUPYIOIIIHE
npaBuiia 0€30MacHO padoThl C TEXHUYECKUMU CPEICTBAMH.
2.  HHpopManuoHHBIC TEXHOJOTHMH B TPUMEHCHHHM TOCYAapCTBECHHBIMH

OopraHaMu, OpUANICCKUMHU U (1)I/IBI/I‘I€CKI/IMI/I JIMIIaMH.
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3. Nudopmanmonnas cucrema obOecrnedeHus HaA30pa 3a HUCHOJHEHUEM
3aKOHOB B opraHax npokypatypsl Poccuiickoit ®enepanuu (MCOII).
4. ABTOMaTHU3UPOBAHHBIN UH(OPMAIIMOHHBIN KoMIUIieke «Haazop».
5. ABTOMAaTH3UPOBAHHAS JAKTHIOCKOTMYECKass MH(GOPMAIIMOHHAS CHCTEMa
AJINC «Ilanunony.
6. ABTOMaTH3UpOBaHHAsE MH(OPMALIMOHHO-TIONCKOBAs CHUCTEMa ydeTa
opyxus «Opyxue-MB/I».
1. Texnonoruu Buneokondpepeni-casizu (BKC).
8. I'ocynapcTBenHas aBromatuzupoBaHHas cucteMa «lIpaBocyaue».
Q. ['ocynapcTBeHHast aBToMaTU3MpOBaHHAas cucteMa «BeIOophD».

10. TocymapcTBeHHas aBTOMAaTU3WpOBaHHAs HWH(OpPMAIMOHHAS CHCTEMa
«IOPA-T'JIOHACC».

Camocmoamenvhas padoma oodyuaowguxca:

1. [ToaroroBka K KOJUIOKBUYMY

2. TexHuyeckue CpelncTBa, HUCIOJIb3yEeMble MpPU CO3JaHUU U 00paboTKe
JOKYMEHTOB.

3. [Topsinok coctaBneHust 1 00padOTKH TAOJUYHBIX TOKYMEHTOB.

4. [TopsmoK MOATOTOBKU TEKCTOBBIX JOKYMEHTOB.

KOHmPOJleble eonpocuol:

1. Kakue mporpaMMbl MOTYT OBITH HCIIOJIB30BAHbl ISl MOJATOTOBKU
TEKCTOBBIX JTOKYMEHTOB?

2. IlepeunciinTe OCHOBHBIE CTPYKTYPHBIE KOMIIOHEHTBI TEKCTA.

3. Ha3oBute mnocnenoBaTelbHbIE 3Tanbl KOMIBIOTEPHOM IOArOTOBKH
TEKCTA.

4, Kakum 06pa3om ocyiecTisieTcss Habop TEKCTa JOKyMeHTa?

S. Kakwne onepannu perakTupoBaHus TEKCTA Bbl 3HaeTE?

6. Ha kakux  karteropusix 0Oa3zupyercssi MOArOTOBKA  TaOJIMYHBIX
JTOKYMEHTOB?

7. Kakue tpeboBaHusi npeabsaBistorcs K (opMe U MOCTPOCHHUIO TaOIMI] B
JTOKYMEHTE?

8.  Uro BkitOYaeT B ceOst MOHATHE OPTTEXHUKHU?

Q. Uto HeoOXOoAMMO YYHMTHIBATH TMPU OpraHu3aIu pabodero MecTa,

OCHAIIIEHHOTO KOMITBIOTEPHON TEXHUKON?

10. PeanpHO /11 CO37]aHUE TIOJTHOCTHIO «IJIEKTPOHHOTO oducan?

11. Kakwme wuHPOpMAIIMOHHBIE CHUCTEMBbl OpPraHOB W  OpraHU3alul
npokypatypsl Poccuiickoit @enepanuu CylmecTByOT?

12. ®yskuu u 3a1a4u MHOOPMAITMOHHOW CUCTEMBI 0OecTieueHus Haa30pa
3a HCHOJIHEHMEM 3aKOHOB B opra”ax Ipokyparypel Poccuiickon ®enepaunu
(UCOII).

13. Kakue mnopapaszaeneHus y4acTBYIOT B co3daHuu 0asbl JaHHbIx AWK
«Hanzop»?
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14. Kakue BO3MOXXHOCTH TpeaocTaBisgeT 0a3a ganubix AUK «Hamzop»?

15. Kakwue Bo3moxxkHoctu npenoctapisgeT AJIINC «Ilammmony»?

16. Uro SBJISIETCS 00BEKTaMHU ydera ABTOMAaTU3HPOBAHHOMN
MH(POPMALIMOHHO-TIONCKOBOM CHCTEMBI yueTa opyxus «Opyxue-MBJ»?

17. Yro mpexactaBisieT coO0i cucTeMa BUACO-KOH(EPEHII-CBSI3H, 3a7a9l €€
HCTIOJIb30BaHUA?

18. Jlns wyero mpemHa3Ha4YeHa TOCYJApPCTBEHHAsT aBTOMATH3MPOBAHHAS
cucrema «IIpaBocynue»?

19.  Craryc u Haznauenue 'AC «Bb1i6opsi».

20.  OcHOBHbBIEC TIPUHIIUIIBI UCTIOIB30BAHUS, IKCIUTyaTanuu U pazputus ['AC
«BBI60OpHIY.

21. B uem Haznauenue u ctpykrypa [[AC «3PA-TJIOHACC»?

22. Kakue mnpeumymiecTBa W HEJOCTAaTKM BBl MOXETE Ha3BaTh IIPH
BHeapeHun CO1?

Pazngen 3. Opranuszanusi padorsl ¢ KOHPUACHIUAJIbHBIMA JOKYMEHTAMH U
peXXUMA CEeKPEeTHOCTH

Tema 10. Opranusanust padoTsl ¢ KOHPUICHIHAIBHBIMH J0KYMEHTAMH.

Jlexkuyus:

1. VYyeT koHPUACHITUATBHBIX JOKYMEHTOB.

2. JlokyMeHTHpOBaHNE KOH(PUICHIIMAIBHBIX CBEACHUI.

3. CocraBneHue, UW3rOTOBICHHE M  M3JAaHME  KOH(PHIECHIUAIBHOIO
JOKYMEHTA.

4, [Topsimok paboThl UCTIONHUTENEH C KOH(PUICHIIMATBHBIMU IOKYMEHTaMU
U MaTepHuaiaMH.

S. [ToToku KOH(UIEHIIMATBHBIX JOKYMEHTOB.

6. TexHosornueckas cucrema 00paboTKu KOH(UIEHIUATIbHBIX
JOKYMEHTOB.

7. XpaHeHue e, coaepKanux KoHpuACHIIaIbHbIe JOKYMEHTHI.

Hpaxmuttecxoe 3anamue:

1.  VYder koHpUACHIMATHHBIX JOKYMEHTOB.

2. JlokyMeHTHpOBaHNE KOH(PUICHIINAIBHBIX CBEICHUI.

3. CocraBnenue, W3TOTOBJICHHE W  W3JaHHE  KOH(DUICHIIMATHLHOTO
JIOKyMEHTA.

4.  Tlopsmok paboThl HCTIOTHUTENEH ¢ KOHPUACHITUATBHBIMU JOKYMEHTAMU

Y MaTepuallaMHu.

Camocmoamenvnasn padoma o0yuaOwuxcs:
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1. [ToToxku KOH(MUICHITMATBHBIX TOKYMEHTOB.
2. TexHosornyeckas CHCTEMA 00paboTKH KOH(PHUICHIIUATBHBIX
JIOKYMEHTOB.
3. XpaHeHue Je, CoaepKaux KOHPUIeHIINATbHBIE TOKYMCHTHI.

Koumpwzbuble eonpocwol:

1. Yro moHmMaeTcs o1 KOHpUIeHIMATbHON HHhOpMaITieii?

2. Kaxkune omacHOCTH MOTYT yrpokaTh KOH(PUICHIMAIBHBIM CBEICHUSIM?

3. Uro npexacraBisieT co00i pexkuM 3auThl HHGopMaum?

4.  Yto moHMMaeTcH Mo LIEHHOCThIO HH(pOpMALIUK?

5. Kakue rpynmel koHGUIAEHIMATBHBIX JOKYMEHTOB O00pa3yloTcs B
Pa3UYHBIX OPraHU3alMOHHBIX CTPYKTYypax?

6. B ueM 0co0eHHOCTh KOH(UIEHITNATBFHOTO TOKYMEHTa?

7. Kak  wmaccudumupyrorcss  KoH(MUIEHIMATbHBIE  JOKYMEHTHI B
3aBHCUMOCTH OT CPOKa OTPaHUYCHUS JTOCTYIAa K HUM?

8. Kakue BB MOXeTe Ha3BaTh YCIOBHS OTHECCHHsS WHOOpPMAIMU K
KaTeropuu «JIjist ciry»e0HOTro MoIb30BaHus» ?

Q. Kaxkue cymiecTByIOT ycloBUs OTHECEHHS WHPOpMAIUA K KOMMEPYECKOM
TaHe?

10. Kakoe Ha3HaueHHWE HMEET TEPEUYCHb KOH(DHICHIIMAIBHBIX CBEICHUN
opra"uzanuu’?

11. B 4em coctouT paboTa MO BEICHHUIO TEPEUYHS KOH(PHUISHIIMAIHHBIX
CBEICHMIA?

12.  Yro mnoHMMAETCSs TOA Pa3peIIMTEILHOM CHCTEMOM JIOCTyma K
KoH(pueHIMaIbHON nHbOpMAaIun?

13. Kaxkue DTanbl BXOJAT B po1ece JIOKYMEHTHUPOBaHUS
KoH(pueHIManIbHON nHbOpMaIuu?

14. C kakoi# 1es1bl0 Ha IOKYMEHTa CTaBUTCA IpU( KOHPUICHIMATBHOCTH U
KaKue BUJbI TPU(POB UCTIOJIB3YIOTCS ?

15. UYto neXUT B OCHOBE OINpeaeieHUsS HEOOXOAUMOCTH CHEeIUaTIbHON
MOATOTOBKU HOCUTENSI Oy Myniero KoH(GUIeHIINaIbHOTO JOKyMEHTa?

16. Kakwme  Buapl  HocuTeledl  KOHOUACHIMATBHOW  HHPOpPMAIHH
UCIIONB3YIOTCS ?

17. Yro HE00XO0TUMO YUUTHIBATH npu JIOKyMEHTUPOBAHHUH
KOH(uIeHIIMaTbHON HHbOpMAITIH?

18. Kakue mporeaypbl BKIIOYAIOTCS B dTall U3/IaHUS KOH(PHUICHIIMAIBHOTO
JOKyMEHTa?

19. Kakue 00si3aHHOCTH BO3JararoTcs Ha PYKOBOAMUTENEH W HCIOIHHUTEICH
pHu paboTe ¢ KOHPUACHIINATBHBIMU JOKyMEHTaMU?

20. Kakue TpeOoBaHUS CYIIECTBYIOT K OpraHu3anuud paboTel ¢
KOH(HMICHIIMATEHBIMU TOKYMEHTAMH?

21. Kakue 3ampeTbl HajlaralTCsi Ha TepcoHan, paboTamonmi ¢
KOH(UIEHIIUATIbHBIMU TOKYMEHTAMHU?
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22. Kakas yrpo3a KOH(pMJIEHIMAIBHBIM JTOKyMEHTaM B JOKYMEHTOIIOTOKAX
sBysieTcs riaBHoM? [Touemy?

23. Uto moHMUMAaETCS MO/ 3aIUIIEHHBIM JOKYMEHTO000pOoTOM?

24. Ha xakux OpUHIUIAX CTPOUTCS 3alIMIIEHHBIA JOKYMEHTO000pOT?

25. UYrto mnoHMMaeTcss TMOJA TEXHOJOTUYECKOM CHUCTEeMOW o00paboTKu u
XpaHEHHs] KOHPUACHIINAIbHBIX TOKYMEHTOB?

26. Kakuwe mpenwsABISAIOTCS TpeOOBaHUSA K TEXHOJOTMUYECKON cHucTteMe
00pabOTKHU U XpaHEeHUs KOH(PUICHIINAIBHBIX JOKYMEHTOB?

27. Kakwe BBl MOXKETe Ha3BaThb OCOOCHHOCTH Yy4YeTa dJICKTPOHHBIX
KOH(UACHINAIBHBIX TOKYMEHTOB?

28. Kakue 3amaun peliaeT HOMEHKIATypa KOH(QUACHUUAIbHBIX nen? Yem
OHa OTJIMYAETCSA OT HOMEHKJIATYpPbl €] OTKPBITOTO 10CTyIa?

29. B ueM cocToAT 0COOEHHOCTH MPOILEAYpPHI BbAAUYU KOH(UICHIIMATBHBIX
JeJ1 COTpYIHUKAM i paboTh1?

30. Kakoli cocTtaB omnepaluii BKIOYAETCd B MPOLENYPY YHUUTOKEHUS
KOH(UICHIIMATBHBIX JOKYMEHTOB?

Tema 11. Opranuzauust pe;xuMa CeKpeTHOCTH.

Jexkuyusn:

1. [TonsTre u conepkanue rocy1apCTBEHHON TaliHBbI.

2. Pexxum 3amuthl nHGOPMAIIIHT U PEKUM CEKPETHOCTH.

3. CTpyKTypa CeKpEeTHOTO JOKyMEHTOO0O0pOTAa.

4, Cucrema opraHoB ToCyapCTBEHHOM BJIACTH, OOECIEYMBAOIINX 3aITUTY
rOCyJlapCTBEHHOW TaWHbI.

S. CreneHb CEKPETHOCTH CBEJICHUI: IOHSTUE U BUIBI.

6. [IpuHIMIIBI OTHECEHHUSI CBEICHUI K TOCYIApCTBEHHOM TalHE.

1. JlonyCK JTOMKHOCTHBIX JIMI[ M TPa)XJaH K CBEICHUAM, COCTABJISIONIUM
rOCyJJapCTBEHHYIO TalHY.

8. OcHoBaHMsl I OTKa3a B JOMYCKE K CBEIACHHSM, COCTaBJISIIOIIUM
rOCyJJapCTBEHHYIO TalHY.

Q. OcHoBaHus pacceKkpeurnBaHus CBEJICHUM, COCTAaBJISIFOIIUX

roCy1apCTBEHHYIO TalHY.
Ilpakmuueckoe 3anamue:

1. [TonsiTe u conepkanue rocy1apCTBEHHON TaHBI.

2. CTpyKTypa CeKpEeTHOTO JOKYyMEHTOO0O0pOTA.

3. Cucrema opraHoB TOCYAapCTBEHHON BIIACTH, OOECIICYMBAIOIINX 3aAIUTY
roCy1apCTBEHHOM TaWHBI.

4, CreneHb CEKPETHOCTU CBEJICHUM: MOHSITHE U BU/IBI.

5. JlonyCK JTOMKHOCTHBIX JIMI[ M TPa)XJaH K CBEICHUAM, COCTABJISIONIUM
roCyJIapCTBEHHYIO TalHY.
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Camocmoamenvuas padboma odyuarouuxcs:

1. Pexxum 3ammThl HTHPOPMAIMH U PEKUM CEKPETHOCTH.

rOCyAapCTBEHHOW TANHBI.

2. [IprHIMIIBI OTHECEHUS CBENEHUM K T'OCYIapCTBEHHOM TalHE.

3. OcHoBaHus 11 OTKa3a B JOMYCKE K CBEIACHUSAM, COCTaBJISIOLIUM
roCy/1apCTBEHHYIO TalHY.

4, OcHoBaHust pacceKkpeurnBaHUs CBEJICHUM, COCTaBJISIFOIIUX

rocyJapCTBEHHYIO TaiHY.

KOHmPOJle ble eonpocol:

1. UTo moHUMAaETCA MOJ TOCYJaPCTBEHHOM TaHOM?

2. Kaxkue cBelleHns COCTaBIAI0T FOCYJapCTBEHHYIO TallHy?

3. Urto npencraBisieT cOO0N peKUM CEKPETHOCTHU?

4. Kaxkue cBesieHns He MOTYT OBITh 3aCEKPEUEHbI?

S. Ha ocHOBaHMM KakMX TPUHLHUIIOB MPOU3BOJUTCA 3aCEKPEUMBAHUE
uHpopmanuu?

6. Kakue cTeneHnu cekpeTHOCTH NPeyCMOTPEHBI 3aKOHOIATEIbCTBOM ?

1. UeM cTeneHn CEKpETHOCTU OTINYAIOTCS APYT OT Apyra?

8. Yro Takoe rpu@ ceKpeTHOCTU U KaKUe PEKBU3UTHI €70 COCTABIISAIOT?

Q. Uro BkitoyaeT B cels mpoleaypa JOMycKa TpaxaaH M JOHKHOCTHBIX

JIMI K CBEJICHUSIM, COCTABJISIOIINM rOCYJapCTBEHHYIO TaliHy?

10. Kakue ocHOBHbIE TmpaBa TpaxJaH MOTYT OrpaHUYMBATHCA TPU
IIPOBEICHUM IPOBEPOYHBIX MEPONPHUIATHI B NEPHOJ MPOBEACHUS IPOLEAYPHI
nomycka?

11. HazoBute ¢dopmbl  Jomycka K  CBEJICHHUSIM,  COCTAaBJISIOIIUM
rOCyJJapCTBEHHYIO TallHy. UeM OHM OTIMYaroTCs?

12. Krto w™moxer OBbITh JOMyHIEH K CBEICHHUSM, COCTaBJISIONINM
rocyJIapCTBEHHYIO TaiiHy, 0€3 MPOBEACHUS MPOBEPOUYHBIX MeponpusTuii? Kak B 3Tux
ciIydasix 00ecrneyrMBaeTcsi COXPaHHOCTh IOCY/IapCTBEHHOM TailHbI?

13. HazoBute ocHOBaHHWS NI OTKa3a B JOMyCKE K CBEICHHSIM,
COCTABJISIFOLIUM TOCYIAPCTBEHHYIO TaliHY.

14. Moryr 1nu ObITh JONYIIEHBl K CBEIEHHUSM, COCTaBISIOLIUM
rOCyJapCTBEHHYIO TalHy HWHOCTPAHLbl, amarpuabl M JIMOHA C  JBONHBIM
Ipak1aHCTBOM?

15. B xkakux ciydasx o(opmIIsieTCs CONPOBOIUTENbHAS JOKYMEHTAIMs K
MaTepUalbHOMY HOCUTEIIO CBEACHUI, COCTABISAIOIINX TOCYIAPCTBEHHYIO TaliHy?

16. IlepeuncnuTe OCHOBaHUS PACCEKPEUMBAHUS CBEICHHM, COCTABIISIOIINX
rOCyJJapCTBEHHYIO TalHY.

17. Kto HajeneH NoTHOMOYHUSIMHU PacCeKpeUrBaHUs CBEJICHUIN?

18. B kakue cpoku CBEJEHUS MOAJEKAT PaCCEKPEUNBAHUIO?
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19. Moxer am Cpok 3acekpeunBaHus cocTaBiaTh 150 mer? Kakue
MOJIOKEHUS TI0 3TOMY MOBOAY COAECPKUT 3aK0oH «O rocyAapCTBEHHOM TaliHe»?

20. Bo3MmoxHa 1M mepenada CBEICHUN, COCTABJISIONINX TOCYAApCTBEHHYIO
TaliHy, U3NYECKUM U IOPUIAYECKAM JIMIaM, opraHu3anusiM? B kakux ciydasx?

21. Uro sBusercs oOs3aTENbHBIM  YCIOBHEM TIEpeladyd  CBEACHUM,
COCTABJISIFOIINX TOCYJAPCTBEHHYIO TaitHy?

22. HazoBuTte opransl, 00€CIIEUYNBAIOIINE 3AIUTY TOCYIAPCTBEHHON TalHBI.

23. Kakum o00pa3oM OCYIIECTBISETCS TOCYIApCTBEHHBI KOHTPOJIb 34
o0ecreyeHneM 3alUThl TOCYIapCTBEHHOM TailHbI?

24. B yem cocrouT paboTa 1Mo BEACHUIO MEePEeyHs CBEACHHUM, COCTABIISIIONIUX
rocyJapCTBEHHYIO TailHy?

25. Kakue 00s13aHHOCTH BO3JIAraloTCsl Ha PYKOBOJUTENIECH W MCHOJHUTENCH
pHu paboTe ¢ JOKyMEHTaMU, COJIEPKAIMMU FOCYapCTBEHHYIO TaitHy?

26. Kakue TpeOoBaHHMS CYIIECTBYIOT K OpraHusalud paboThl C
JOKYMEHTaMHU, COJICPKAIIMMU TOCYAapCTBEHHYIO TaillHy?

27. B dYeMm coCTOAT OCOOCHHOCTH MPOIEAYPHI BBIJAYM CEKPETHBIX eI
COTpYIHHMKAM JIsl pabOTHI?

28. B dem cocTosST 0COOCHHOCTH XPaHEHHS CEKPETHBIX JCIT?

Paznen 4. JlokymMmeHTHPOBaHHE PA0OThI C IEPCOHAIOM.

Tema 12. KagpoBasi fJoOKyMeHTALMS.

Jlexkuyus:

CtpykTypa KaapoBoil HHHOPMAIIMOHHO-T0KYMEHTAIIMOHHON CHCTEMBI.
HopMmatuBHas 1 HOpMaTUBHO-CHPABOYHAS JOKYMEHTALIMS.
OpraHu3aimoHHO-IIPaBOBas IOKYMEHTAIHSI.

P&CHOpHI{I/ITCHBHaH AOKYMCHTALUS.
OTtueTHas u OTUYCTHO-CIIpaBO4YHAasd JOKYMCHTAI M.

o E

Camocmoamenvhnasn padoma odyyaowuxcs:

IloaroroBka K rpynmnoBoi AUCKYCCHH

Crpykrypa KaapoBoi HH(GOPMAIIMOHHO-A0KYMEHTAIIMOHHON CHCTEMBI.
HopmartuBHas 1 HOpMaTUBHO-CIPABOYHAS JOKYMEHTALIMS.
OpraHn3amoHHO-IIPaBOBast JOKyMEHTALHU.

PacniopsnurenbHas JOKyMEHTaLMs.

OTt4eTHast ¥ OTYETHO-CIIPABOYHAS JTOKYMEHTALIHS.

S A

KOHmPOJleble eonpocuol:
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1. Kakue I'pYIIIBl AOKYMCHTOB COACPKHUT KaApOBada I/IH(i)OpMaHI/IOHHO'
AJOKYMCHTAaIIMOHHAA cucrema’?
2. Kem HN31aCTCA HOPMATUBHO-CIIPABOYHAA I[OKYMCHTaL[I/IH?
3. Kakne AOKYMCHTBI COCTABJIAAIOT KOMIIJICKC OpFaHHBaHHOHHO'HpaBOBOﬁ
JTOKyMEHTAIu?
4 Kakue »smeMeHTHI BKIIOYAaeT B ce0s npoocaypa COCTaBJICHHUA
OpFaHHBaHHOHHO'HpaBOBOﬁ I[OKYMGHTaHI/II/I?
5. Kakne AOKYMCHTBI BKIIFOHYAIOTCS B paCIIOPAAUTCIIBHY IO I[OKYMCHTaHI/IIO?
6. I[JDI qero HeO6XOI[I/IMa OTUYCTHAaA AOKYMCHTALIHWA U KaKHUC (l)OpMBI B HEC
BKJIFOUAKOTCS?

Tema 13. lokyMeHTHPOBaHUE IPUEMA I'PAXKAAH Ha padoTy.

Jlexkuyus:

1. OOmiasi XxapakTepuCTHKa JOKYMEHTHUPOBAHHUSI TMpuUeMa TrpaxkaaH Ha
pabory.

2. JIoKyMEeHTHpOBaHUE TIpUeMa Ha paboTy Jivil, B OOSI3aHHOCTU KOTOPBIX
BXOJUT paboTa ¢ nHpopMaIeit OrpaHMueHHOTO T0CTYIIA.

3. CocTtaB JOKYMEHTOB, HEOOXOIUMBIX JJIsl IpUeMa Ha padoTy.

4, KoHTpoas 70CTOBEPHOCTH MEPCOHANIBHBIX JaHHBIX.

5. JlokyMeHTHpOBaHUE cOOECeIOBaHUs C KaHAUIaTaMU Ha JJOJKHOCTb.

Camocmoamenvnaa paboma ooyuarouwuxcs

1. OOmrast xapakTepUCTHKA JIOKYMEHTHPOBAHUS TpUeMa TpaXKJaH Ha
pabory.

2. JIokyMeHTHpOBaHUE TMpUeMa Ha paboOTy JIMIl, B O0S3aHHOCTH KOTOPBIX
BXOJUT paboTa ¢ nHpopmMaIeit OrpaHMueHHOTO JT0CTYIIA.

3. CocTaB 10OKyMEHTOB, HEOOXOAMMBIX JIJIs pruemMa Ha paboTy.

4. KoHTpoib 10CTOBEPHOCTH MEPCOHATBHBIX TaHHBIX.

S. OdopmiieHne KaapoBbIX JOKYMEHTOB MpHU MIpUeMe Ha padoTy.

KOHmPOJleble eonpocuol:

1. Kak MOXHO Ha3BaTh TEXHOJOTHYECKHE MPOLEAYypbl OpraHu3aIu u
JTOKYMEHTHUPOBAHHUS IpreMa Ha paboTy paOOTHUKOB?
2.  Kakue ocHOBHBIE TIPOIIETYPHl BKIIOYAIOTCS B TEXHOJOTUUYECKHM COCTaB

JTOKYMEHTUPOBAHUSI TIpUeMa Ha padoTy JIUIl, B 00S3aHHOCTH KOTOPBIX BXOJUT paboTa
¢ nHbOopMaIreil OrpaHMYEeHHOTO J0CTyma?

3. B kakmx coywasx paboTojmarenh HMMEET TPAaBO  3alpallviBaTh
MH(pOpPMAITHIO O COCTOSTHUU 3I0POBbSI KaHW/1aTa Ha TOJKHOCTh?
4, Kakune mokyMeHTHI TpeI0CTaBIIsIeT TPaXKIaHHH B KaIPOBYIO CITYXKOY JIs

pelieHus Bonpoca o rnpueme Ha padoty?
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5. Kak npaBuibHO cocTaBisieTcs KaapoBoe pestome?

6.  Kak u xakum 00pa3oM NPUHUMAETCS pelIeHUe O IprueMe rpakaaHnHa Ha
paboty?

7. Kak odopmiisiercst TpynoBOil 10roBop, KaKOBO €ro Ha3HAYEHUE?

8. Kakoe Ha3HaueHune HMeeT NpUKa3 O IpUeME Ha padoTy, Kak OH
odopmsieTcs?

Q. Kakue pekBU3UTHI CONIEPKUT aBTOOMOTpadus?

10. B kakux ciydasx mpu npuemMe Ha paboTy TpeOyercs Ompoc TPeThbUX
mn?

Tema 14. 3amuTa nepcoHAJbHBIX JAHHBIX B €JI0NPOU3BOACTRBE.

Jlexkuyuu:

1.  OOwias xapakTepuCTUKa NEPCOHAIBHBIX JAHHBIX.

2.  CroemnuanbHbIE KAaTETOPUU NIEPCOHATBHBIX JTaHHBIX.

3. IlpuHuums! u ycnoBusi 00pabOTKH MEPCOHATBHBIX JTaHHBIX.

4.  ObecnieueHue KOHPHUICHIIMATHHOCTH MTEPCOHATBHBIX TaHHBIX.

5.  XpaHeHue nepcoHAIbHBIX JAHHBIX.

6.  IlpaBa cyObekTa mepcOHANBHBIX JaHHBIX.

7. Mepsbl o obecnieueHn0 0€30MacHOCTH NMEPCOHANBHBIX JAHHBIX MPU UX
00paboTke.

Hpaxmuuecxoe 3ansamue:

Bonpoce! kom1okBuyma

HoOooo~NoOkwWNE

0.
11.
12.
13.

00paboTke.
14,

[ToHsiTHE 1 KPUTEPUU NEPCOHATBHBIX TAHHBIX.

CriennanbHbIe KATETOPUH MEPCOHANBHBIX JTaHHBIX.

Bunbel mepcoHa bHBIX TaHHBIX.

buomeTrpruueckre nepcoHalbHbIE TaHHBIC.

O6paboTka nepcoHaIbHBIX TAHHBIX.

[TpuHuMIBEI 00paOOTKH MEPCOHAIBHBIX TaHHBIX.

VYcaoBus 00pabOTKH MEPCOHANBHBIX TAHHBIX.

O0s13aHHOCTH OTIEPATOPOB MPHU COOPE MEPCOHATBHBIX JaHHBIX.
[TpyHIMIIBI 3aIIUTHI TIEPCOHATBHBIX TaHHBIX.

Oco0eHHOCTH 3alUThl TEPCOHATBHBIX JAHHBIX.

[IpaBa cyObekTa nmepcoHaIbHBIX TAHHBIX.

XpaHeHHe NepPCOHANbHBIX JaHHBIX.

Meps! o obecrnieueHuio 0€30MaCHOCTH MEPCOHANBHBIX JTaHHBIX MPH HX

OTBETCTBEHHOCTbH 3a pacapoCTpaHCHUC IICPCOHAJIBHBIX JaHHBIX.

Camocmoamenvnasn padoma odyyaowuxcs:
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IToaroroBka K KOJUIOKBUYMY
[IoaroroBka MpoOEKTOB TOKYMEHTOB
1. TpancrpannuHas nepegaya NEPCOHANbHBIX JaHHBIX.

Koumpwzbuble eonpocwol:

1. YTto BBl MOXET€ CKa3aTh O IMEPCOHAIBHBIX [AaHHBIX KakK O0COO0OM
KaTeropuy KOHPUACHIIMAIbHONW HH(pOopManuu?

2. B kakux ciyuasx TpeOyeTcs coriiacue cyObekTa Ha oO0pabOTKy ero
NEPCOHATBHBIX JAHHBIX ?

3. Kakue mnepcoHanbHble [aHHBIE BKJIIOYAIOTCS B y4Y€THbIE (QOPMBI
KaJIpOBOH TIOKyMEHTaluu?

4, Kakue mnpuHOMOB J€eXkaT B OCHOBE oOecredeHHs Oe301acHOCTU
NEPCOHANIBHBIX JaHHbBIX?

S. Kakue BO3HHKAaIOT OMACHOCTU YTpaThl MEPCOHANBHBIX JTAHHBIX MpPH
OECKOHTPOJILHOM paboTe ¢ TUYHBIMU Aeiaamu’?

6. Kakumu npaBamu oOnagaer paOOTHUK 10 OTHOLIEHUIO K CBOUM
MEPCOHAIBHBIM JIAHHBIM?

7. Kto Takoii oneparop 00pabOTKM NEPCOHATBHBIX JaHHBIX ?

8. HazoBute OCHOBHBIE OOSI3aHHOCTH omepaTopa Hpu  00pabOTKe
NEPCOHANBHBIX JaHHBIX.

Q. B kakux cnyudasx mpu oOpabOTKe MEpPCOHAIBHBIX JaHHBIX COTJIACHe

CyOBeKTa MepCcOHANBbHBIX IAHHBIX HE Tpedyercs?

10. Yrto Takoe oOe3NMMYMBAHME TMEPCOHAIBHBIX JAaHHBIX? KeM M Kak OHO
OCYIIIECTBIISIETCS?

11. Kakue cpoku nmperyCMOTPEHBI AJIsl XpaHEHHsI IEPCOHATIBHBIX TaHHBIX ?

12. B xakux ciiyyasx NepcOHaJbHbIE JaHHbIE MOJJIEKAT YHUUTOKEHHUIO?

13.  Kak mpousBoauTcs TpaHCTpaHUUHAs Tiepeava MepCOHANbHBIX JaHHBIX?

14. Kakue omacHOCTH BO3HHMKAIOT BO BpeMs Takou nepenaun’?

15. Kakue ycnoBusi AOKHBI OBITH COOJIIOJIEHBI MNPU TPAHCTPAHUUYHOU
nepeaaye NepCOHANbHbBIX JaHHBIX ?

16. Kakume BuAbl OTBETCTBEHHOCTH TNPEIYyCMOTPEHBI 3a HE3aKOHHOE
pacnpocTpaHeHUE NePCOHATbHBIX JaHHBIX ?

Tema 15. Pazmenienue u opranuzanus padoTbl KaaApoBOH CIyxKObI.

Jlexuyus:

1. Pa3zmenienne u oxpana noMeIeHU M.

2. PernamenTupytome 10KyMEeHTbI KaApOBOU CITykKOBbI.
3. [Ton6op nepconana aJist paboThl B KaJApOBOH CITyK0e€.

Camocmoamenvnasn padoma odyyaowuxcs:
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1. Pa3zmemienne u oxpana mnoMeneHuM.
2. PernamenTupytomue 10KyMEHTHI KaJJpOBOM CITY>KOBI.
3. [Ton6Gop mepconana st paboTHI B KQAPOBOI CITykOe.

Koumpwzbuble eonpocwol:

1.  HasoBute OCHOBHBIE TpeOOBaHUS, MPEABSIBISIEMbI K TMOMEIICHUSIM
KaJIpOBOM CITy>KOBI.

2. Kak m xeM mpou3BOIUTCS BCKPBHITHE MOMEIICHUS U paboumx mKadoB
TIOMEIIEHHUSIX B OTCYTCTBHUH OTBETCTBEHHOTO pabOTHHKA?

3. B xakux JokyMeHTax oTpaxaroTcs (YHKIMOHAIbHbIE OOS3aHHOCTH
PaOOTHUKOB KaJPOBOM CITYHKOBI?

4.  Kakue TpeOoBaHUs MPEABIBISAIOTCS K KaHAWIaTaM JJjisi paOOThl B
KaJIpoBOM ciyx0e?

5. Uto HEoO0XO0IUMO B MEPBYIO ouepeah OOECHEUUTh B KaJpOBOM CiIyx)Oe

IIPY IIPUEME TTOCETUTEIIEH?

8. Metognueckne ykasanusi 00y4amumMcs
8.1. MeToguveckue peKOMeHIAIUN AJI51 00y4AKIIMXCH 10 MOATOTOBKE K
JIEKIIMOHHBIM 3aHATHAM

Jlexuust siBAsieTcss WMH(OPMAIMOHHOW OCHOBOM Y4e€OHOro, HOPMATHUBHOIO
Y HAy4YHOI'0 Marepuaa 1o u3y4aeMomy Kypcy B II€JIOM U [0 COOTBETCTBYIOLIEH TEME
y4eOHOM NHMCLUMIUIMHBI «/[e1onpon3BOACTBO U peXUM cekpeTHocTh». Ilocemenue
JIEKIIMOHHOTO Kypca M aKTHUBHasg paboTa Ha JEKUUU — YCJIOBUE IOJHOIIEHHOTO
M3Y4YEHUsl JUCUUIUIMHBI M YCIEIIHO MPOXOXKICHUS MPOMEXKYTOUYHOM aTTeCTalUH.
VYyactue B Jekuuu TpeOyeT He TOJAbKO JI0OpPOCOBECTHOIO KOHCIEKTUPOBAHMS
Marepuanga, HO M B JYYIIEM CJlydae — NPEIBAPUTEIBHOIO O3HAKOMIIEHHS C
MPEJICTABICHHBIM Ha JIEKLIUU MaTepUaIoM IO y4eOHBIM U3/IaHUSM.

BHuMmaTtenbHOE CciyllIaHWe JIEKIUH, YSICHEHUE OCHOBHOIO €€ colepikKaHus,
KpaTKas, HO pa30opuuBas 3aluCh JIEKIUU — HENPEMEHHOE YCIIOBUE YCIEUTHOU
CaMOCTOSITENIbHOM paldoThl Kaxaoro ooOydaromerocs. Ilostomy oOydarommecs,
NPUCYTCTBYIOIIME Ha JIEKIUAX, OOsA3aHbl HE TOJBKO BHHMATEIBHO CIIyIIATh
npenojiaBaresisi Kageapbl, HO U KOHCIIEKTUPOBAaTh M3jaraeMbli UM matepuan. [lpu
TOM KOHCIEKTUPOBAHHE Marepuajia TMpeACTaBiIsieT co0OMl 3amuch OCHOBHBIX
TEOPETHUUYECKUX MOJIOKEHUN, HOPMATUBHBIX MaTEPUaAJIOB, U3J1araeMbIX JIEKTOPOM.

HyxHo TBepa0 TOMHHTb, YTO KOHCIEKTUPOBAHME JIEKIIMH  JaeT
oOydaroniemMycsi He TOJbKO BO3MOKHOCTH IMOJIb30BAaThCA 3aMUCSAMU JIEKIHMH Mpu
CaMOCTOSTENIbHOM TOJTOTOBKE K CEMHUHApaM M MPOMEXYTOYHOM aTTecTaluu, HO U
riy0’ke U OCHOBATENbHEH BHUKHYTHh B CYILIECTBO M3JaraéMbIX B JIEKLIIUH BOIPOCOB,
Jy4lI€ YCBOUTH U 3alIOMHHUTHh TEOPETUUECKUI 1 HOPMATUBHBIN MaTEpHAJL.

JKemarenpbHo Hambonee molHOE U MOAPOOHOE (BO3MOXKHO TE3UCHOE)
KOHCIIEKTUPOBAHHE JIEKIIMOHHOI'O Marepuasia, B TOM YHCJE, UMEET CMBICI, JENIaTh
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OTMETKH, 3aMEUYaHUs IO MPUBEACHHBIM B XOJE JIEKIHMH MPAKTUYECKUM IpHUMEpaM.
DTO NPUTOAUTCA NMPU PEIICHUU TPAKTUUECKUX 3a/laHuH, T. K. JIEKIIMOHHBIN MaTepua
O0OBIYHO OPUEHTHUPOBAH U HA 3Ty YacTh y4€OHOU pabOTHI.

[Tpu moaroToBke K M00BIM popMaM y4eOHBIX 3aHSATHI JIEKIIMOHHBIA MaTepHal
3aHMMAaCT BaXKHEUIIIEE MECTO, T.K. SIBIISICTCS OCHOBOM JIFOOOM MHOM CaMOCTOSITCIIBHOM
paboTel. PexomeHnyeM HMeETh TOJHBIC, MOAPOOHBIC, MPaBUWIBHO O(OpMIIEHHBIC
U CUCTEeMAaTU3UPOBAaHHBIE  KOHCIEKTHI  JIKIMM,  KOTOpble  MPHUHIMIIHAIHHO
HEOOXOMUMBI W TMpPU TMOATOTOBKE K cHade 3auera MO  JUCHUIUIMHE
«/1enonpon3BOACTBO U PEKUM CEKPETHOCTH.

OOyuyaromumMcs HEoOXOJUMO BbIpabOTaTh CBOM IMOAXOJbl K HANUCAHHUIO
JEKIMOHHOTO Kypca, M30eraTh M3JIMIIHUX MOBTOPEHUH U CPOPMHUPOBATH €IUHBIN
Y TIOHHMaeMbIii aBTOPOM KOHCIIEKTa Ha0Op UCMOIb3yEMbIX COKpAIEHUH.

OOpamiaer Ha ce0s BHUMaHHE €IMHCTBO, B3aUMOOOYCIIOBICHHOCTh HAyUHBIX,
y4eOHBIX M BOCHUTATENbHBIX (YHKIMH Kaxaod jekuumu. Ecnu HayuyHas (yHKuus
JEKIUU COCTOUT B Iepefadye CTYIACHTaM COBPEMEHHOI'O COCTOSIHMS HayKH, €€
mpeaMeTa, MeTola, OCHOBHBIX TEOPETHUECKUX KaTEropHii, MOJX0A0B, TO yuyeOHAs H
BOCIIUTATENbHAS (DYHKIMU JIGKIIMM 3aKIIOYAIOTCS B OpPraHU3allMd W Pa3BUTHH Y
oOydaromuxcst ayJUTOPHOW H  BHEAYAUTOPHOW  CaMOCTOATEIBHOW  pabOoTHI,
TPYI0IH00Ms, (POPMUPOBAHUSL HAYYHOT'O MBIIUICHUS, B 0OecriedeHHH 3(PPEKTUBHOTO
¥ TOYHOTO BHITIOJTHEHHS Y4eOHOTO TUIaHa ¥ y4eOHOI mporpaMMmel.

8.2. MeToanyeckue peKoOMeHAAIUH 110 MOATOTOBKE K CEMUHAPCKUM 3aHATHAM

Cucrematnueckass M IOJHOLEHHAas TMOJArOTOBKA K  MPAKTUYECKOMY
(ceMHUHapCKOMY) 3aHSATHIO SBJISICTCS OAHOM U3 (POPM CaMOCTOATEIIBHOM pabOTHI.

[TonroroBka K MNpakTUYECKOMY (CEMHUHAPCKOMY) 3aHATHUIO HAYMHAETCA
C O3HAKOMJICHUS! C IUJIAHOM IMPAKTUYECKOTO 3aHITHs, BONPOCAMHU, BBIHECEHHBIMU
Ha NPEJCTOsALIEE 3aHATHE.

MeToauka MOArOTOBKM K MPAKTUYECKOMY 3aHATHUIO TpeOyeT, Mpexke BCEro,
YTEHUS W TIOBTOPEHHUS JEKIMOHHOIO MaTepualia, a TakkKe HOPMATUBHBIX MU HAYYHbIX
paboT, IpH HEOOXOTUMOCTH UX pedhepUpPOBAHHUS.

Tax  xe  peKoMeHAyeTcsi  TMOBTOpEHHE  JIEKIIMOHHOTO  MaTepuaina,
CaMOCTOSITENIFHO M3YYEHHOTO MaTepuaia, pPEIIeHUH MNpaKTUYeCKUuX 3aJaHuil 10
KOHCTICKTY.

OnHa W3 TJIaBHBIX COCTaBISIONIMX BHEAYJIUTOPHOW MOATOTOBKHM — padora ¢
yaeOHoit muTeparypoil. OHa mpernoaaraeT: BHUMATeIbHOE MMPOUYTEHHUE, KPUTUIECKOE
OCMBICJIEHUE CO/IepKaHMsI, 000CHOBaHUE COOCTBEHHOM MO3UIMH MO AUCKYCCHOHHBIM
MOMEHTaM, TIIOCTAHOBKM MHTEPECYIOLUIUX BOMIPOCOB, KOTOpPbIE MOTYT CTaTh
peIMETOM 00CYKJIEHUS C TPEIO1aBaTEIIeM.

OddexTuBHas BHEAYJIUTOPHAs CaMOCTOSITETIbHAS pabora TaKkKe
o0ecnieunBaeTcs KOHCYJIbTALMSIMU C MPENoJaBaTeIsIMKU, BEAYUIUMHU y4eOHBIM Kypc.
Taxkue oOpareHusi MO3BOJISIIOT YCTPAHUTh BO3MOXKHBIE TPYAHOCTH, BO3HUKAIOIINE
y o0yyaroniuxcsi, 0OecrneunBaroT IeJICHANpPaBIeHHYI0 METOAMYECKYI0 MOMOUIb, a
TaKk)K€ HWCHOJB3YIOTCS JUIsl  OCYIIECTBICHHS KOHTPOJIA 3HAaHWA H  YPOBHSA
MOATOTOBJIEHHOCTH 00YYarOIIUXCS.

HekoTopele cemMHHApCKHe 3aHATUS NPOXOASAT B paMKax HPAKTUYECKON
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HOJTOTOBKH. Ha  Takux CEMMHAPCKUX  3aHATUSAX  PACCMATPUBAIOTCS
IPAaKTUKOOPUEHTUPOBAHHBIE CUTYallUU, Ka3yChbl, pPELIAIOTCS 3a/Jayd, COCTaBISAIOTCA
MPOEKTHI JOKYMEHTOB.

CeMHMHAapCKHE 3aHATHS B paMKax IPAKTHUYECKOW IOATOTOBKH IO3BOJISIOT
OOydaromuMcsl TMOJYYUTh HAaBBIKM MPAKTHUYECKOM paboOThl C KOHKPETHBIMHU
KU3HCHHBIMUA CUTYyallUsIMA [0 OIpPEACICHHBIM MpoOjeMaM, HAWTH NPaBOBOE
pelieHrue TOM WIM HMHOM CHUTyallud, apryMEHTUPOBAHHO M JIOTUYHO CTPOMTH
MPaBOBYIO MO3UIMIO MO 3aU[UTE MpaB IPa)KJaH, 'PAMOTHO COCTABIISATH IMPOEKTHI
JOKYMEHTOB.

8.3. Meroauveckue peKOMEHAAUNH 110 CAMOCTOSITEIbHOI padoTe 00y4arommXxcsi

OcHoBHas 3a7adya 0Opa3oBaHUs 3aKiIrO4aeTcs B (OPMUPOBAHMU TBOPUECKOU
JUYHOCTH  CIEUUAIMCTa, CIOCOOHOIO K CaMOpa3BUTHIO, CaMOOOPAa30BaHMIO,
WHHOBALlMOHHOM JeATENbHOCTH. Pemenue 3Toi 3afauu BpsJ JIM BO3MOXHO TOJIBKO
nyTeM IMepelayd 3HaHUM B TOTOBOM BHUJE OT IMpernojaaBareis K oOydaromemycs.
HeoOxomumo mnepeBecT 00yyaromierocsi M3 MAacCUBHOTO IMOTPEOUTENs 3HAHUM B
aKTUBHOTO WX TBOPIA, YMEIOMIEro c(HhopMyIHpoBaTh MpodiieMy, MPOAHAIM3UPOBATH
MyTH €€ PELICHUs, HAUTH ONTUMAaJbHBI pe3ysibTaT U J0Ka3aTh €ro MPaBUIbHOCTD.
Cnenyer mnpu3HaTh, 4YTO CAMOCTOSTENIbHAsE padoTa oOydarouIuxcsl SBISIETCS HE
MIPOCTO BaXKHOM (opMOI 00pa30BaTEIBLHOrO NPOLECCa, a I0JKHA CTaTh €r0 OCHOBOM.

N3yyeHue TeopeTHdecKoil YacTh AUCLUIUIMH MPU3BAHO HE TOJIBKO YIIIyOHTH
Y 3aKpENUTh 3HAHUSA, MTOJYYEHHbIE Ha ayJAUTOPHBIX 3aHATHSAX, HO U CIOCOOCTBOBAThH
Pa3BUTHUIO Y 00YYAIOIINXCSl TBOPUYECKUX HABBIKOB, MHUIIMATHUBBI U OPTaHU30BATh CBOE
BpeEMH.

CamocTosiTenbHast paboTa IpU U3yUYEHUU TUCLUIUIMHBI «/le1onponu3BoacTBO 1
PEXKHUM CEKPETHOCTH) BKIIFOYAET:

YTEHUE PEKOMEHJOBAaHHOW JIUTEPATYpbl, HOPMATUBHO-IIPABOBBIX AaKTOB U
YCBOEHUE TEOPETUYECKOTO MaTEpHalIa JUCLHUILINHBL;

3HAKOMCTBO ¢ VIHTepHET-UCTOUYHNKAMU;

MOATOTOBKY M HamucaHue pedepaTos;

MOJATOTOBKY M COCTaBJIEHUE TPOEKTOB IOKYMEHTOB;

MOJATOTOBKY OTBETOB Ha BOMPOCHI MO PA3IUYHBIM TEMaM JUCLUMIUIMHBI B TOU
MOCJIEIOBATEIbHOCTH, B KAKOW OHM MPEACTABJICHBI.

[InanupoBaHnvie  BpeMEHH, HEOOXOAMMOrO0 Ha U3YYEHUE JUCUHUIUIUH
oOydJaronuMmcst Jy4lle BCEro OCYIIECTBISATh BECh CEMECTp, MpEeAyCMaTpuBasl Mpu
3TOM PETYJSIPHOE TIOBTOPEHHUE MaTepraa.

Martepuan, 3aKOHCHEKTUPOBAHHBIM Ha JIEKUUAX, HEOOXOIUMO PEryJsipHO
npopalaTeiBaTh W JOMOJHITH CBEACHHUSMH U3 JAPYTUX HCTOYHUKOB JUTEPATYpHI,
MIPEACTABICHHBIX HE TOJBKO B IMpOrpaMMe IUCUMUIUIMHBL, HO M B PAa3JIMYHBIX
TPAJAULIMOHHBIX U 3JIEKTPOHHBIX U3JaHUSX.

[Ipy wW3ydeHMM JUCHUIUIMHBI CHayajla HEOOXOAMMO IO KaXIOoW TeMme
[IPOYUTATh PEKOMEHJIOBAHHYIO JINTEPAaTypy MW COCTAaBUTh KPATKHM KOHCIIEKT
OCHOBHBIX TOJIOK€HUW, TEPMHUHOB, CBEACHHM, TpPeOYIOMMX 3alOMUHAHUS W
ABJISIFOIIMXCSI OCHOBOIIOJIATAIOIIMMU B ATOM TeME ISl OCBOCHMSI MOCIIEIYIOUIUX TEM

Kypca.
42




denepanabHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTENbHOE YUPESIKICHHE BBICILIETO 00pa30BaHuUs ﬁ%
e
«CapatoBcKasi rocyIapCTBEHHAs FOPUIMYECKAs aKaIeMHsD) CT'IOA
(ActpaxaHckuit ¢punman) e

JInst pacliMpeHHsi 3HaHMS [0 JAMCHMIUIMHE PEKOMEHAYETCS HCIOJIb30BaTh
HHTepHET-pecypesl; MPOBOANUTH ITOMCKHA B Pa3JIMYHBIX CUCTEMAx M HCIIOJIb30BATh
MaTEepUAJIBl CAUTOB, PEKOMEHIOBAHHBIX IPETIOIaBATEIIEM.

KoHTposib  BBITIOJIHEHHOW  CaMOCTOSITENIBHOW  pabOThl  OCYIIECTBIISICTCS
WHANBUAYAIbHO, HAa MPAKTUYECKUX 3aHITUSX, MIPH 3aluTe pedepaTroB, COCTABICHUN
IIPOEKTOB IOKYMEHTOB.

OOyyaromuMcs ciaefyeT IUIAHUPOBaTh CBOKD CAMOCTOSITENBHYIO padoOTy B
TEUEHHE HEACIH U (UJIM) KAICHIAPHOTO MECSIIA.

B mensax Oosiee mnpaBUIbHOW OpTraHM3AlMM  CaMOCTOSITENBHOM PabOTHI
oOyyaromuecss MOryT MOJIY4YUTh HEOOXOAMMBIE PEKOMEHJAIMHU Yy MpenojaBaTelid,
BEIYIIEro Kypc «/leIonponu3BOICTBO M PEKUM CEKPETHOCTH» WIIM IIPAKTUYECKHE
3aHATHS.

CylllecTBEHHYI0 NOMOIIb B  CaMOCTOATEIbHOW  paboTe  OKa3bIBAIOT
AJIEKTPOHHBIE 0a3bl MPaBOBOM MH(OpPMALIUK, HAYYHBIX, YUYEOHBIX U CHEIHAJIbHBIX
U3JIaHUH.

AJTOPUTM CaMOCTOATENBbHON padOThI BKIKOYAET:

M3Y4YEHHE JICKUMOHHOTO MATEPHUAIIA 110 TEME, BOIIPOCY;

CaMOCTOATENIbHOE H3YYEHUE C MCIOJIb30BaHUEM YYEOHOW M CHeUUabHON
JIUTEPATypPbI BOIIPOCOB, HE PACCMOTPEHHBIX HA JICKLUU;

KOHCIIEKTUPOBAaHUE HEOOXOAMMOT0 MaTepuaa;

O3HAKOMJIEHHUE C COJIEPKAHUEM ITPAKTHUECKOTO 3a1aHUS;

O3HAKOMJICHUE C HOPMATHBHBIM MAaTEpUAJIOM, OTHOCSUIUMUCSA K TEME
WJIY U3y4aeMOMY BOIIPOCY;

IIOJIHOE, PA3BEPHYTOE OIMCAHUE PACCMATPUBAEMOIO BOIPOCA, HAIMCAHUE
ITOSICHEHUH 110 PELICHMIO 3a1a41 WA CYLIECTBY TEOPETHYECKOI0 BOIIPOCA;

NIMCBMEHHOE M3JI0)KEHHWE MW3Y4YEHHOI0 Marepuajga B TeTpaad WIM B
JJIEKTPOHHOM BHJIE;

NOJrOTOBKA  apryMEHTOB,  JIOBOJIOB,  OOOCHOBaHMS  MO3MLMHA 7S
HCIIOJIb30BaHUS B X0/1€ MMPOBEACHUS YUEOHBIX 3aHATHM.

8.4. MeTroguyeckue peKOMEHIALUM NPU PeaTu3aAlUM y4eOHOH IMCUUIIIMHBI C
NpUMeHeHHeM TMCTAHIIMOHHBIX 00pPa30BaTe/bLHBIX TEXHOJIOT Wil

BeOunap — UWHTEpakTMBHOE MEPOIpPHUATUE, MpeAcTaBistomiee coOoi
B3aMMOJICHCTBHE OOYYAIOUIUXCS M TIEAarorndecKux pabOTHHUKOB HA PACCTOSIHUH C
NpUMEHEHHEM HH(POPMAIMOHHO TEIEKOMMYHUKAIIMOHHBIX ceTed (Tuiatdopma s
NpOBEJICHUsT OH-TaiH 3aHsaTHii SberJazz), Brimrouaromee B ceOs HHTCPAKTHBHYIO
BUJICOTPAHCIALIMIO C JEMOHCTpalded MaTepHajlioB W OOpaTHYIO BHIECO, ayAHO HU
TEKCTOBYIO CBS3b.

Buneonekims — mnpesentramust MicrosoftPowerPoint ¢ Bugeo u  aymaumo
COTIPOBOXKJICHHEM, TIpeoOpa3oBanHas B popmat html (MoxeT copepkaTh aHUMAITHUIO,
BUJICO POJIUKU, DJIEMEHTHI YIIPABIICHHUS).

DNEeKTpOHHBIM Yy4eOHBIH Kypc — SJIEKTPOHHBIA 00pa3oBaTeNbHBIA pecypc
KOMILJIEKCHOIO Ha3HAYEHUs, PACMOJOKEHHbIH Ha 00pa3oBaTENbHOM MOpTalie
AxaneMun M 00ECHEeUMBAIOIIMN pealu3alnio yueOHOro mnpoiecca ¢ NpUMEHEHUEM
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AJEKTPOHHOTO OOyYeHHUs, TIPOBEJCHHUE YUEeOHBIX 3aHATHM, B3aWMOJCHCTBUE
MeJarornyeckoro paboTHUKA U 00YUYarOIIXCS.
8.5. Meroaunueckue peKOMEHAALUM 10 MOAT0TOBKE K cayve 3a4era

[ToaroToBKy K 3a4eTy Iielaecoo0pa3HO HadaTh C IUIAHUPOBAHUS WU TOaOOpa
HOPMATHBHO-TIPABOBBIX HCTOYHMKOB W JHUTEparyphl. I[Ipexme Bcero, cruemyer
BHUMATEIIBHO TEPEUYNTaTh YYCOHYIO MPOrpaMMy W MPOTPAMMHBEIE BOMPOCHI IS
MOATOTOBKY K 3a4€Ty, YTOOBI BBIICIUTH U3 HUX HauMEHee 3HaKoMbIe. Jamee momkeH
CJIeIOBaTh dTall MOBTOPEHHS BCErOo MPOTPaMMHOTO Matepuana. Ha a1y paborty
11e71eco00pa3HO OTBECTHU OOJIBIIIYIO YaCTh BPEMEHH.

Crnemyrolym 3TanoM SIBJISIETCS CAMOKOHTPOJIb 3HAHUS M3YUEHHOTO MaTepHaia,
KOTOPBIM 3aKJI0OYAETCS] B YCTHBIX OTBETAX Ha MPOrPAMMHBIE BOMPOCHI, BEBIHOCHMBIC
Ha 3a4yeT. Te3uchbl OTBETOB HAa HamOOJIee CIOXKHBIC BOIPOCHI JKEJIATEIIbHO 3aIcaTh,
TaK Kak B IPOIECCE 3alMCH BKIIOYAIOTCS JOMOJHUTEIbHBIE MOTOPHBIE PECypCh
MMaMSITH.

[IpennoxxeHHass METOAMKA HEMOCPEICTBEHHON MOJATOTOBKH K 3a4€Ty MOXKET
ObITh W WM3MeHeHa. Tak, Mg 00yJaronuxcs, KOTOPhIE CUMTAIOT, YTO OHU YCBOWIIU
MIPOTPaAaMMHBIN MaTepua B TIOJIHOM 00hEME W YBEPEHBI B MPOYHOCTH CBOWX 3HAHUH,
JI0CTaTOYHO OETJIOro MOBTOPEHHS yueOHOTo MaTepraia. OCHOBHOE BpeMs OHA MOTYT
VACIUTh  YIIyOJIGHHOMY  HM3YYCHHIO  OTJACIBHBIX, Hamboiee  CIIOKHBIX,
JTIMCKYCCUOHHBIX MTPOOJIEM.

Jluteparypa s TOATOTOBKM K  3a4eTy OOBIYHO  PEKOMEHIyETCS
npenogaBareneM. OHa Tak)Ke MOXKET ObITh yKa3aHa B MporpamMme Kypca U yuyeOHO-
METOINYECKHUX ITOCOOHSX.

OCHOBHBIM HCTOYHHUKOM TTOJATOTOBKH K 3a4ETY SBJISETCS KOHCIICKT JICKIIHMA.

CrnemyeT TOYHO 3allOMHUHATh TEPMHHBI M KATETOPHH, TOCKOIBKY B HX
OTIPENICIICHUSAX COACP)KATCS IMPU3HAKHU, ITO3BOJISIIONINE YSICHUTh HX CYIIHOCTH M
OTJIMYUTH ITH MOHITHUS OT APYTHX.

B xome moAaroroBku K 3adery OOy4aromuMmcs HeoOXoaumo oOpariaTh
BHHMaHHE HE TOJHKO HAa ypPOBEHb 3allOMHWHAHWSA, HO M Ha CTENCHb MOHUMaHUS
KaTeTOpU M PEabHBIX IOPUIAMYECKUX MPOOJIeM. A 3TO JOCTHTAETCS HE MPOCTHIM
3aydMBaHWEM, a YCBOGHHEM TMPOYHBIX, CHCTEMAaTH3WPOBAHHBIX  3HAHWM,
aHATMTHYECKUM MbInuieHneM. Clie1oBaTeIbHO, HEMOCPEICTBEHHAs IOATOTOBKA K
3a4eTy JOJDKHA B Pa3yMHBIX MPOIMOPIHIX COYETATh W 3alIOMUHAHWE, W TIOHMMAaHHE
MPOrPaMMHOTO MaTepHaa.

OOyuaromuMcest ClIeyeT MoKa3aTh Ha MPUMEPE BO3MOXXKHOCTh MCIOJIb30BaHUS
mporpaMmMbl  y4eOHOTO Kypca /i BBICTPaWBaHUS JIOTUKM OTBETA, TOJyYCHUS
uH(pOpMaIMU O CBSI3UM BOIMpOCa C JPYTUMHU BOMpOcCaMU pasferna (TeMbl) Y4eOHOTro

Kypca.

8.6. MeTonnueckue yKa3aHus 10 BbINOJHEHUIO pedepaToB, 10KJIA/10B

Pedepar mpencraBisitoTr co00il HaydHO-HCCIENOBATENbCKYIO PabOTy, aBTOp
KOTOPOH pPacKpbIBaeT CyTh HCCIEIyeMO TEeMbI, pacCMaTpPUBAET €€ CO BCEX TOYEK
3peHUs] U BBICKA3bIBACT COOCTBEHHBIM B3rJsiA Ha mpobiemy. B pedepare momkHBI
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COUeTaThCs TPU KauecTBa UCCIEA0BATEN — YMEHUE IPOBECTU aHAIIU3 U MPENOJIHECTU
pe3yNbTaThl UCCIEAOBAHMS, a TAKXKE OTBETUTh HA MOCTABJICHHBIE BOIIPOCHI.

Pedepar nomken O6b1Th 0(hOPMIIEH HAa KOMITBIOTEPE C BBITTOJITHCHHEM OCHOBHBIX
TpeOOBaHMI, TpPEeIbIBIICMbIM K odopmieHnt0. PaboTra ODKHA COJAEpKATh:
TUTYJIBHBIA JIUCT, OTJIABJICHHE, BBEJCHUE, OCHOBHYIO 4YacTb, 3aKJIOUYCHHUE,
oubmmorpaduUeCKuii CIIMCOK U MPUJIOKEHNE (TIpH HEOOXOTUMOCTH).

PaGota OTKpbIBaeTCS TUTYJABHBIM JIMCTOM. THUTYIbHBIA JIUCT COJEPIKUT
uHpopMarMio 00 yueOHOM 3aBefeHHM, TA€ BbimoidHeHa pabora (OI'BOY BO
«CaparoBckasi TOoCyJapCTBEHHasi IOpUJAYECKas aKaJeMus»), €ro MoJpa3iciicHUH,
KOTOpPOE OCYILECTBIISIET PYKOBOJICTBO, TOUHYIO (POPMYJIHMPOBKY TEMBI, CBEJEHUS 00
aBrope (pamwmnus, u. 0., Tpynmna, Kypc, UHCTUTYT). Kpome TOro, MOJKHBI OBITH
yKa3aHbl TOJKHOCTh, YYEHas CTENEHb, YUEHOE 3BaHUE HAYYHOTO PYKOBOJMTEIIS, €r0
®UNO, Mecrto HaxoxaeHus ydeOHoro 3aBenenust (r. CapaTtoB) W TOJ HaNMCaHUA
paboTHI.

O6weM pedepara — 7 — 10 meuaTHbIX cTpanuil. Paborta medaraercs Ha JUCTax
oymaru popmara A4 (210 x 297) Ha 0AHON CTOPOHE JIUCTA, Yyepe3 1,5 MeKCTPOUHBIN
untepBai. Pasmep mpudra — 14 kermp. Ilons: neBoe — 3 cm, nmpaBoe — 1,5 cwm,
BepxHee U HikHee — 1,5 cm. CTpaHuIlsl JOKIaga HyMEpYIOTCs apaOCKuMu Iudpamu
0e3 3HaKOB MPENUHAHUS 110 BEPXHEMY IOJIO JUCTa Mo LeHTpy. HoMep cTpaHuIbl He
CTAaBUTCS Ha TUTYJHHOM JIUCTE M Ha JIUCTE OIJIAaBJIEHHUSA, HO OHU BXOJAT B 0OIIee
YUCJIO CTPAHUI] pabOTHI IPU UX MOJICUETE.

Texct pa®OTBl  JOJKEH COMPOBOXKIATHCA CCHUIKAMH HAa  HCTOYHHUKHU
uHdopmaruu. OHU TOMEIIAIOTCS TOJT TEKCTOM Ha TOMU K€ CTPAHUIIE U OTACIISIIOTCS OT
TekcTa HeOompioi uvepToil. CchbUlkM 0003HAYAIOTCS B TEKCTE MOJCTPOYHBIMHU
apabckumu 1udpamMu, HECKOJIBKO MPUTIOAHITHIME HaJl CTPOKOW, HyMepalus CChUIOK
— OCTpaHWyHas (Ha KaXJI0W CTpaHUIe HAUMHATh HyMEpaIluio HAaYMHATh CHavasa).

Joxnan — 310 uHPOPMATUBHOE COOOIIEHUE, B KOTOPOM PE3IOMUPYIOT HUTOTH
M3y4aeMOW AUCUUILIMHBI WA TEMBI, & TAKXKE OLIEHUBAIOT PE3YJIbTAThl MPOBEIEHHOTO
MCCJIEIOBAHMS.

Joknan ObIBaeT JBYX BUIOB — YCTHBIM U MUCbMEHHBIN. OJJHAKO HE 3aBUCUMO
OT €ro BUJIa, B IOKJIAJE OKHBI COYETaThCs TPU KaueCcTBA UCCIICIOBATENSI — YMEHUE
MPOBECTU aHAIU3 U MPENOJHECTH PE3YbTaThl UCCIEIOBAaHUS, a TAK)XKE OTBETUTh Ha
MOCTaBJICHHBIE BOMPOCHI.

Hoxman He oOxoauTcss ©0€3 TaKuX COCTABIISIONIUX, Kak MyOJuyHOe
BBICTYIJIEHHE, MOHOJIOTMYECKAsl peub. 3ajada AOKIaJa — HAYYUThCS MPENOJHOCUTh
Marepuan ayJauTOpud, OOOCHOBBIBATH COOCTBEHHYIO TOUYKY 3pEHHS, JeliaTh
MPABUJIbHBIE YMO3AKIIOUCHHSI.

[Topsimok MOATOTOBKM K HATMCAHUIO JOKIaaa, pedepara.

PaGota oOywaromierocs Haj IOKIaaAOM, pedeparoM MPOXOTUT CIETYIOIIHE
OCHOBHBIE ATAIlbI:

BBIOOP TEMBI UCCIIEOBAHUS U €€ COTJIACOBAHHE C MPEIMO0IaBaTesieM;

cocTaBiieHue oubamorpaduu mo paccmaTpruBaeMoi MpooIeme;

W3yYeHHE Y4YEeOHONW U CHEUHUATIbHOW JUTepaTypbl, HOPMATHUBHBIX aKTOB
U MaTepHUaJIOB MIPAKTUKH;
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COCTAaBJICHHE IIJIaHA PAOOTHI;

HaIMCaHue TeKCTa paboThl U ee 0(hopMIICHHUE.

Tema noxmama, pedepara wuszdbHpaercs OO0yYAIOUIMMCS CaMOCTOSATEIBHO
U3 IPUMEPHOT0 MEPEYHS TEM WM 110 COBETY MPENOAaBaTENs.

OAHOBPEMEHHO C M3YYEHUEM JIMTEPATYPbI JKEJIATEIbHO MOAOUPATh MPUMEPHI
U3 MPAKTHKU JJI1 WIUTFOCTPALIMN TEOPETHUECKUX MMOJIO0KEHUN.

[Tocne wusydeHus nuTepaTyphl HEOOXOAMMO COCTaBUThH IUIaH pabOTHI, B
KOTOPOM CJIETyET ONPEIEIUTh KOHKPETHBIN MEPEYEHb BOIPOCOB, XapaKTEPUIYIOLIUX
npobsiemy B uenoM. Hanumuwe momoOHOro mijaHa MO3BOJIAT M30€XKaThb BO3MOYKHBIX
IpoOEIoB U MOBTOPEHUM, 00ECIIEUUT MOCIIEI0BATEILHOE U3JI0KEHUE MaTepHaIa.

[locne cocrtaBneHusi IUIaHa, OOYYaIOIIUWCS TPUCTYHAeT K HU3JI0KEHUIO
MaTepuaia B 4epHOBOM BapuaHTte. Henonyctumo mexanuueckoe (6e3 oopmiieHus B
KayecTBE UUTaThl) INEPENUChIBAHME MaTepuala U3 TMEPBOMCTOYHUKOB WU
HOPMATHBHBIX aKTOB.

He nomyckaercs ucnosib30BaHr€ TOTOBBIX paboOT U3 pecypcoB cetu MHTepHeT
WM UHBIX UEHTPAIN30BaHHBIX HH(OPMAIMOHHBIX PECYPCOB (HECAMOCTOSITEIBHOE
BBINIOJIHEHHE Y4eOHON pabOThI).

Tema pedepata cumTaeTcs pacKpbITOM, €CIM B HEW JIOTUYECKH BEPHO
C IPUBJICYEHUEM PEKOMEHJOBAHHOW JIMTEPATypbl, HOPMATUBHOIO MaTepHuaa
Y MaTepHaJioB MPAKTUKU OXapaKTEPU30BaHbl BCE OCHOBHBIE BOIIPOCHI TEMBI.

YepHoBOM BapHaHT padOThl MOXET OBbITh NPEJICTABIECH PYKOBOJIUTEIIO
IUI 03HAKOMJICHUS U BHECEHUSI HEOOXOAUMBIX ITPABOK.

[TpencraBiaenHbt pedepar (IOKIaa) OLEHUBACTCS «3aYTEHO» WIH «HE
3a4TEHOY.

8.7. MeToguveckue peKOMEH/IAIUN 110 NPOBEACHUI0O YUeOHbIX 3aAHATHIA.
KoutokBuym

SIBsieTcst cpeICTBOM KOHTPOJIS YCBOCHHSI YI€OHOTO MaTepuaia TeMbI, pa3Jerna
WA Pa3AesioB TUCIUIUIMHBI, OPraHU30BaHHOE KaK y4eOHOe 3aHATHE B BUE OEce/bI-
IUCKYCCHUU TIPETIOAABATENs C 00yUJaIOITUMICS.

[leapt0 KOJJIOKBUYMOB SIBIISIETCA TOJydYeHHE OOYYArOIIMMUCS HAaBBIKOB
rpaMOTHON (OPMYIMPOBKH MBICIH, BHICKAa3bIBaHUSI U OOOCHOBAHHUSI CBOETO MHEHUS,
TUCKYyTUPOBATh.

OOyuaromuecs B paMKax 3aJaHHOM TEMBI, BEIOUPAIOT HEOOJBIIONW BOMPOC U3
qyclia MPEASIOKEHHBIX WM IO COTJIACOBAHHUIO C MPENoAaBaTeseM CBOM BOIPOC U
TOTOBST BBICTyIUIeHHE. Mcmonb3yloT JauTepaTypy W HOpPMaTHBHBIE — aKThl,
IpeJIoKEHHbIE TMpenojaBareieM. MoOryT HCIONb30BaTbCsl U JIPYTH€ HCTOYHHKH.
CooOuienust rotoBsAT He 6ojee 10 oOyuarommuxcs rpymmbl. OcTanbHbIE Y4acTBYIOT B
00CYXICHUH TTOJTOTOBICHHBIX COOOIICHHIA.

Jlnst ynobcTBa 0oOydwaromuecss MOTYT Pa3AeiuTh BOMPOCHI MEXAY COO0OM u
MOJICTIUThCSI OTBETaMU B o0meM yaTe. Tak yHIeT MEHbIIE BpEMEHH Ha MOUCK
OTBETOB ¥ MOXXHO CKOHIIEHTPHUPOBATHCS HA M3yUYE€HUHU U TIOBTOPEHUHU MaTepHUaa.
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[Ipy HaMM4YMKM TEXHUYECKON BO3MOYKHOCTH MOXHO IOJATOTOBHUTH ITPE3ECHTALIUIO
Ha 7-12 crnaiiioB, YTOOBI IPOMILTIOCTPUPOBATH CBOM JOKJIAJ.

HeoOxoaumMo aKTMBHO YYacTBOBAaTh B OOCYKJIEHUHM U JCTUTHCS CBOUM
MHEHHEM. YeM aKTHBHEE NHUCKYTHPYET O0O0ydYaroluics, TeM OO0JbIlIe BEPOSTHOCTH
MOJIYYUTh BBICOKYIO OLICHKY.

Kpyrnsii cron

OTO MeTOoJ AaKTUBHOTO OOydYeHHs, OJHA W3 OpPraHU3aIMOHHBIX (QopM
MO3HABATENLHON  JEATEIbHOCTH  OOydYarouuxcsi, MO3BOJIONIAs  3aKPENUTh
NOJIYyYCHHBIE  paHEe  3HAHMS, BOCIOJHUTH  HEIOCTAIOU[yl0  HMH(POPMAIIHIO,
c(OpMHUPOBATh YMEHUS pelIaTh NpoOJeMbl, YKPEIUTh MO3ULMU, HAYUUTh KYJIbType
BEJICHUS JUCKYCCUM. XapaKTEPHOW YEPTOM «KPYIJIOrO CTOJNA» SBIIAETCS COUYETAHUE
TEMaTUYECKON JUCKYCCUU C TPYIIIOBONA KOHCYJIbTAIUEH.

OCHOBHOHM 1€JIbI0 IMPOBEJIEHUSI «KPYTJOro CTOJIa» SIBISETCA BbIpabOTKa Yy
oOyuaromuxcsi TpodeCCHOHATIBHBIX YMEHUW H3/araTh MBICTH, apTryMEHTHPOBATH
CBOHM COOOpakeHHsl, OOOCHOBBIBATh MpEIaracMble PEIICHUS M OTCTauBaTh CBOU
yoexaenus. [Ipu 5ToM MPOMCXOIUT 3aKperyieHne HH()OPMAIMA U CAaMOCTOSTEILHON
paboThI C AOMOJHUTENBHBIM MaTEPHAIOM, a TAaK)KE BBISIBICHHE TTPOOJIEM B BOIPOCOB
TU1s1 OOCYXKIEHUS.

3agadeil  «Kpyrioro CToja» SBISAETCS MOOWIM3AMS W  aKTUBHU3ALMS
oOyyaroluxcsl Ha pelIeHNe KOHKPETHBIX aKTyaJIbHbIX MPO0JIEM, IOITOMY «KPYTJIBIN
CTOJ» UMEET creunuyecKue 0COOEHHOCTH:

1. YyacTHMKHM BO BpeMsi AMCKYCCHUU BBICKA3bIBAIOT HE OOIYIO, a JTUYHOCTHYIO
TOUKy 3peHHs. OHa MOXET BO3HHUKHYTh CIIOHTAHHO M HE JO0 KOHIIA TOYHO OBIThH

chopmyaupoBaHa.
2. B mpomecce «KpyrJioro crojia» MOXET IApUTh JEJIOBOH IIIyM, 4YTO
COOTBETCTBYET aTMocdepe OYMOIMOHATBHOM 3aMHTEPECOBAHHOCTH U

HMHTEIJIEKTYyaJIbHOTO TBOpYecTBa. Ho uWMEHHO 23TOo U 3aTpyaHser pabory
npenojaBaresis M y4acTHUKOB. [lpenogaBarento HEOOXOIMMO NaTh BO3MOXKHOCTH
BBICKA3aThCsl BCEM KENAIOIIMM M MPOAOJXKATh MOAACPKUBATh 3TOT (OH, TaK Kak
MMEHHO OH SIBJISIETCS OCOOCHHOCTBIO «KPYTJIOTO CTOJIaY.

XapakTepHON YEPTON «KPYTIJIOrO CTOJa» SIBIAETCA COYECTAHUE TEMATUYECKOU
JTMCKYCCUH C TPYNIOBOM KOHCYJIbTalMen. Hapsay ¢ akTHBHBIM OOMEHOM 3HAHUSIMU,
y yYalmxcsli BBIpA0ATBIBAIOTCSA MPO(PECCHOHATBHBIE YMEHHS W3Jarath MBbICIH,
apryMEHTUPOBATh CBOM COOOpaKeHHs, OOOCHOBBIBAThH MpEIJIaracMble PEIICHUS H
OTCTauBaTh CBOM yOexaeHwus. [Ipu 3TOM MpOUCXOIUT 3aKkpervieHrue uHOpMaIuu u
CaMOCTOSITEIIbHON pa0OThl C JIOMOJHUTEIHLHBIM MaTEpUalioM, a TaKXKE BBISIBIICHUC
po0JIeM U BOTIPOCOB JIJIsI OOCYKACHHUSI.

BaxxHoe yciioBue mpu OpraHU3aIiuu «KpPyrioro CToJay: HyKHO, YTOOBI OH OBLI
JEHCTBUTEIBLHO KPYTJBbIM, T.€. MPOIECC KOMMYHHKAIIUW, OOIIEHUS, MPOUCXOIMII
«riaza B Tiazay. [IpUHIMI «KpYyrjaoro cToja», T.€. PACHOJIOKEHHWE YYaCTHUKOB
JULIOM JPYT K JIPYTY, B II€JIOM MPUBOJUT K BO3PACTAHUIO aKTUBHOCTH, YBEIUYECHUIO
YKCJia BHICKa3bIBAHUN, BO3MOXKHOCTH JIMYHOTO BKIIFOUEHMS KaXJA0r0o 00y4aromerocs
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B 00CYXJI€HUE, NOBBIIIAET MOTUBALMIO OOYYarOIIMXCs, BKIIIOYAET HeBepOabHbIC
CpeICTBa OOIIECHHUS, TAKUE KaK MUMHUKA, KECTbI, SMOILIMOHAIbHBIE IPOSBICHMUSL.

OCHOBHYIO 4acThb «KpYIJIOTO CTOJla» COCTaBisieT Jauckyccusd. lLlenu
MPOBEJCHUS TUCKYCCHH MOTYT OBITh OYEHb Pa3HOOOpPAa3HBIMU: O00y4YEHHE, TPEHUHT,
OUArHOCTUKA, Npeo0pa3oBaHUE, HW3MEHEHUE  YCTAHOBOK, CTHUMYJHMPOBAHHE
TBOpYECTBA H JIp.

Bo Bpemst nuckyccuu, oOydarompecs MOTYT JUOO AOIOJHATH APYr APYTa,
au00 MPOTHBOCTOATH OAWH Jpyromy. B mnepBom ciydae HOpOSBISIIOTCS YEpPThI
JMajora, a BO BTOPOM JAMCKYCCHsI IPHOOpETaeT XapakTep Cropa.

Jlexuust — rpynmnoBasi AUCKYCCHS

[IpenonaBarens NOpH M3JI0KEHHHM JIEKIMOHHOTO Marepualia HE TOJIBKO
HCIOJIb3YET OTBETHl 00YYAIOIIMXCSl HA CBOM BOIIPOCHI, HO M OPraHU3yeT CBOOOIHBIN
OOMEH MHEHHUSIMU B MHTEpBaJlaX MEXIYy JIOTUYECKUMH pa3zlieiamMHu. ITO 0KHUBIIAET
y4eOHBIN MpOLIECC, AKTUBU3UPYET MO3HABATEIbHYIO JEATEIBbHOCTh AyJIUTOPHH U
MO3BOJISIET MPENOAABATENI0 YIPABIATh KOJUIEKTUBHBIM MHEHHEM TPYIIIbI (IIOTOKA),
HCIIONB3Ysl PEXKUCCYPY B LENSIX yOEKIEHUs, MPEOI0JIEHUSI HETaTUBHBIX YCTAHOBOK U
OIIMOOYHBIX MHEHHI HEKOTOPBIX 00YYarOIINXCS.

O¢ddexr mocTuraerca JUUIb TP COOTBETCTBYIOLIEM MOAOOPE BOMPOCOB JIS
OUCKyccuid. BpiOop BoOmpocoB miii  0OCYXIEHUS JOJDKEH OCYLIECTBIIATHCS
IpenojaBaTesieM B 3aBUCMMOCTU OT CTENEHU MOJATOTOBICHHOCTH OOYyYarouuxcs U
TeX KOHKPETHBIX TUAAKTUYECKHX 3aJad, KOTOPbIE OH CTABUT Iepes] cOO0M B JaHHOU
ayJIUTOPHH.

8.8. Meroauueckne peKOMeHAAUM 10 00Y4YEHNI0 HHBAJIHUI0B U JIUIL
C OrPAHUYEHHBIMH BO3MOKHOCTSIMHU 3/10POBbSI

OcBoeHue TUCHUIIIUHBI O0YYAIOIIMMHUCS C OTPAHUYECHHBIMUA BO3MOXKHOCTSMH
3I0POBBSI MOYKET OBITH OPTaHW30BAHO KaK COBMECTHO C APYTHMMH OOYyYarOIIUMHUCS,
TaK W B OTIAEIBHBIX Tpynmax. [Ipeamonararorcs crenUaabHBIE YCIOBUS IS
MoJyYeHus: 00pa3oBaHUs OOYYAONIUMHUCS C OrPaHUYECHHBIMU BO3MOXKHOCTSIMHU
3I0POBBSI.

[Tenaroruveckue pabOTHHUKH, OTHOCSIITECS K npodeccopcko-
MPETOIaBaTeIbCKOMY  COCTaBY, 3HAKOMSATCA C  TICHUXOJIOT0-(U3HOJOTHICCKUMH
OCOOEHHOCTSIMU ~ OOYYalOIUXCS ~ MHBAIMIOB H  JUI] C  OrPaHUYCHHBIMU
BO3MOKHOCTSIMU ~ 37I0POBBSI, HHJIUBUAYAJIbHBIMH TPOTpaMMaMu  peadMIHTAIINH
WHBAIUIOB (TTpu Hamu4uK). [Ipr HEOOXOAMMOCTH OCYIIECTBISETCS JOTOTHUTEIIbHAS
MOJIJIEP KK TPETOaBaHus ThIOTOPaMU, TICUXO0JIOTaMH, COITHAIBHBIMUA PaOOTHUKAMH,
MIPOIIEIIIMMH MOJTOTOBKY aCCUCTEHTAMMU.

B  kypce mpenmomnaraercs = MCHOJB30BaTh  COIIMAIBHO-aKTHUBHBIE U
pedaeKCUBHBIC METOBI 00yUYEHHs, TEXHOJIOTUN COIMOKYJIBTYPHOU pEeabMIUTAIINH C
IIEJbI0 OKa3aHWsS TIIOMONIM B YCTAaHOBJICHWM IIOJHOIIEHHBIX MEKIUIHOCTHBIX
OTHOIIECHUH C IPYTUMU 00yJaroIIMMHucH, CO37aHUH KOM(OPTHOTO
NICUXOJIOTHYECKOTO KJIMMara B cTyneHdeckoi rpymme. llogbop u paspabotka
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y4eOHBIX MaTepuajoB MPOU3BOAATCS C YYETOM MPEAOCTaBICHUS MaTepuaia B
paznuyHbIX (opMax: ayIuadbHOM, BU3YyaJIbHOW, C MCIOJIH30BAHMEM CIICIIMATIBHBIX
TEXHUUYECKUX CPEACTB U MH(OPMALIMOHHBIX CHCTEM.

MenuamaTepralibl TakKKe CIEIYET MCIOJIb30BaTh U aJalTHPOBATH C yYETOM
MHANBUAYAIbHBIX 0cOOeHHOCTEeH 00yueHus i ¢ OB3.

OcBoenue nucuumuimHbl gunamMu ¢ OB3 ocyiiecTBisieTcs ¢ UCHOJIb30BAHUEM
cpeactB oOydeHHs OOLIEro M CHEHUAJIBHOIO Ha3HayeHUs (IEPCOHAIBHOIO U
KOJUIEKTUBHOTO  HMCIIOJB30BaHUsA).  MaTepuaabHO-TEXHUYECKOE  oOecreyeHue
MpeaycMaTpuBaeT MPUCIOCOOICHHE ayAUTOpUI K Hyx1aM i ¢ OB3.

B ocBoeHMM JUCHUIUIMHBI HMHBAIUAAMU W JIMIAMH C OrPAaHUYCHHBIMU
BO3MOHOCTSIMU 3/I0POBBSI OOJIbIIIOE 3HAUCHHE MMEET UHAUBUAyalbHas padota. [lon
MHAMBUAYyAIbHON paboTo moapa3syMmeBaeTcs JABe (OPMBI B3aUMOJICHCTBUS C
npernojaBaTesieM: WHAUBUAyalbHass YydyeOHas pabora (KOHCylbTallUH), T.€.
JIOTIOJIHUTENIBHOE Pa3bsICHEHHE Y4YEOHOro MaTepuana U YIUIyOJIEHHOE H3Yy4YeHHE
MaTepuaga C TeMU OOydYaloIMMHUCSA, KOTOpPblE B OSTOM 3aMHTEPECOBAHBI, U
WHJUBUyallbHasl BOCMHTATENbHasd pabdora. MHauBuAyanbHble KOHCYJIbTAMU IIO
MPEAMETY SBIIAIOTCA Ba)KHBIM (DaKTOPOM, CIIOCOOCTBYIOIIMM WHAMBUAYAIU3ALHNH
0Oy4eHHs] U YCTAaHOBJIEHUIO BOCIUTATEIBHOTO KOHTAaKTa MEXAY MPENoJaBaTeieM U
0Oy4aronMMcsl MHBAJIMJOM WJIH O0Y4YaloIUMCS C OTPaHUYEHHBIMUA BO3MOKHOCTSIMU
3/10pPOBBSI.

dopMa  mpoBeAeHUSs ~ aTrTecTaudd A8 O0y4arolUXCSA-WHBAINWIOB
YCTaHABIMBAETCS C YYETOM HHAMBHUIYAJIbHBIX MNCUXO(U3MUECKUX OCOOEHHOCTEH.
s obyuaromuxcst ¢ OB3 npenycmarpuBaeTcst nocTynHas (GopMa MpeaocTaBiIeHUs
3aJIaHUN OLIEHOYHBIX CPEICTB, @ UMEHHO:

- B MEYaTHOM WJIM 3JIEKTPOHHOW (opme (Il JIML ¢ HapyLICHUSMH OIMNOPHO-
JBUTaTEJIbHOTO amnmnapara);

- B me4aTHOU (hopMe UK DIIEKTPOHHOU (hopme C yBEIMYEHHBIM HMIPUPTOM U
KOHTPACTHOCTBIO (17151 JIML C HAPYIICHUSMHU CIIyXa, PEUH, 3pEHNUsA);

-~ METO/IOM 4YTEHMSI ACCHUCTEHTOM 3aJaHusi BCIAyX (IS JIML C HApPYLICHHUSIMHU
3pEHuUs).

OOyyarolmuMcsT ¢ MHBAJIUAHOCTBIO YBEIMYMBAETCS BpEMs HAa MOATOTOBKY
OTBETOB Ha KOHTPOJIbHBIE BOMPOCHI. JlJisi Takux 0OydYaroluxcsi MpeayCMaTpUBAETCS
noctynHas (popma npeocTaBiIeHUs] OTBETOB HA 3a/1aHMSI, @ UMEHHO:

- IMCbMEHHO Ha Oymare wiu HaOOpOM OTBETOB Ha KOMIIbIOTEpe (Ui JUIl C
HapyUICHUsIMU CIIyXa, peUH);

- BBIOOPOM OTBETa M3 BO3MOXKHBIX BapHAHTOB C HCIIOJIB30BAHUEM YCIYT
ACCUCTEHTA (7151 JIUL] C HApYLIEHUSIMU OITIOPHO-BUTATENBHOTO aIIapara);

— YCTHO (U1 JTUL C HAPYLIEHUSIMU 3PEHUs, ONIOPHO-IBUTATEIBLHOTO anmnapara).

[Ipu HeoOxomumocTH s OOYYArOMIMXCS C WHBAJIMIHOCTBIO TpoLEaypa
OLICHHWBAHUSA PE3yJbTAaTOB 00YUEHHSI MOKET MTPOBOAUTHCS B HECKOJIBKO JTAIOB.

[TpoBenenue mpoueaypsl OLIEHWBAaHUS PE3yIbTaTOB OOyUYEHUS MHBAIUIOB U
JUL ¢ OTPAHUYEHHBIMH BO3MOXHOCTSIMH 3JJ0POBbS JIOMYCKAETCS C MCIOJIb30BAHUEM
JUCTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTUH.
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8.9. Meroauveckue peKOMEHAANNH 10 MOATOTOBKE
K TeOPeTHYeCKOMY OIpoCcy

[logroroBka K TEOPETHYECKOMY OIPOCY HAYMHACTCS C TIIATEIBHOTO
O3HAKOMJICHUS C YCIOBUSAMM IPEACTOSALIEN padOThl, T. €. ¢ 00pallleHHus K MEPEYHIO
BONpocoB. ONpeaenuBIINChH ¢ MPOOIEMO, MpUBJIEKatoeii HanOoIbliee BHUMAHHE,
cienyet oOpaTUThCs K pekoMeHayemoit nurepatype. HeobxonuMo uMeTs B BUILY, YTO
B TEOPETHUYECKOM OIPOCE YYacTBYET BCsS TIpyINa, IIOATOMY 3aJaHUE CIEAYET
pacupenenuTh Ha BECh KOJUIEKTUB. BOIPOCH! JOJIKHBI OBITH OXBa4€HbI ITOJHOCTHIO, U
PEKOMEHIOBaHHAs JIUTEpaTypa IOJKHA OBITh OCBOEHA TPYMIION B IMTOJTHOM 00bEME.

JIsi TOJNHOLEHHOM TMOJTOTOBKM YTEHUS Y4eOHOW JIMTepaTypbl HE Bcerna
JI0OCTaTOYHO — B YYEOHBIX MOCOOMSIX M3JIaraloTcs TOJBKO MPUHIUIHUAIBHBIE OCHOBBI,
B TO BpeMs Kak B MOHOTpaduUsX M CTaThsIX HA Ty WM HHYIO TEMY IOJHUMAeMbIA
BOIIPOC PACCMATPHUBAETCSI C Pa3HbIX PAKypcOB WJIM paKypca OJHOTO, HO B JHOOOM
cllydae JJOCTaTOYHO MOAPOOHO U riay0oko. Tem He MeHee, AJisl TOT0, YTOOBI JOJIKHBIM
0o0pa3oM COpPUEHTHPOBATHCS B CYTH 3aJaHus, CHayaja CJIEeAyeT O3HAKOMHUTBCS C
COOTBETCTBYIOIIMM TEKCTOM y4ye€OHMKAa — BHE 3aBUCHUMOCTHU OT TOTO, IPELYCMOTPEHA
U nekuus uiy Het. OLEHUB 3ajJaHue, BBIOpaB TOT WJIM MHOM CIOKET, M MOJ00paB
COOTBETCTBYIOILYIO JINTEPATYPy, MOKHO IMPUCTYyNaTh COOCTBEHHO K MOJATOTOBKE K
TEOPETUYECKOMY OITPOCY.

Pabota Hag nutepaTypol, cTaThs JIM 3TO WIM MOHOrpadus, COCTOUT U3 TPEX
ATAllOB — YTEHUs PadOThI, €€ KOHCIEKTUPOBAHMS, 3aKIFOUYUTEIBLHOIO 000O0IIeHUS
CyTu u3ydaemoin paboTsl. [Ipexne, yem OpaThCsl 3a KOHCIIEKTHPOBAHHUE, HAPUMED,
CTaThH, clieayeT e€ XOoTs Obl OJHAXAbl MPOYUTATh, YTOOBI COCTaBUTH O HEU
MIPEABAPUTEIILHOE MHEHUE, TOCTAPATHCS BBIIEIUTh OCHOBHYIO MBICIIb UM HECKOJIBKO
0a30BBIX TOYEK, ONMUPASCh Ha KOTOPHIE MOXKHO OyJeT B JanbHeileM paboTaTh ¢
TEKCTOM.

['OTOBACH K TEOPETMYECKOMY ONPOCY, CIEAYEeT aKTHUBHO I10Jb30BATHCS
CIIPABOYHOM JINTEPATYPOU: SHIMKIONEAUIMU, CIOBAPAMHU, CXeMaMu U 1p. Branenue
MOHSATUHHBIM aNNapaToM U3y4aeMoro Kypca sBieTcsl HEOOX0IUMOCTBIO.

8.10. MeToauuecKkue peKOMEHIAlMH M0 COCTABJIEHUI0 MPOEKTOB T0KYMEHTOB

Hammcanne NMpoeKTOB JTOKYMEHTOB SIBIIICTCS Ba)KHBIM YCJIOBHEM TIOJyYCHHSI
OoOyJaronMMuUCs TIIyOOKMX 3HAaHWUN M OTPaOOTKH MPAKTHUYECKUX HABBIKOB MPUHSATHSA
MPOIIECCYaTbHO 3HAYMMBIX PEIICHUM.

Hamnucanve npoeKkToB JOKYMEHTOB MO3BOJISET MPUBUTH OOYJAIOIIIMMCST HABBIKU
aHanM3a 3aKOHOJATENhCTBA W IOPUIWYECKONM  TMPAKTHKW; YMEHHS  JeNaTh
CaMOCTOSTENIbHBIE BBIBOJIBI HAa OCHOBAaHWM TEOPUU W TMPAKTUKH, (POPMYIHPOBATH
MPEIOKCHUSI TI0  COBEPIICHCTBOBAHHUIO JCHCTBYIOIIETO 3aKOHOJATEIBCTBA U
MPaKTUKH €T0 PUMEHEHHSI.

[Tpo€KThI TOKYMEHTOB, COCTABIIIEMBIC IO YCIOBUSAM COOTBETCTBYIOIIUX 3ajad,
JOJDKHBI OBITH O(OPMIICHBI NMHCHBMEHHO B CIICIIMAIIBHO 3aBEACHHOW IS 3TOW IIETH
TeTpaau. JIOKyMEHThI HEOOXOAMMO COCTAaBJISITh B COOTBETCTBHHM C TPEOOBAHHSIMHU
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HOPMAaTUBHO-TIPABOBBIX AKTOB, PETJIAMEHTOB M MHCTPYKTUMBHBIX ykazaHuii, ['OCToB
0 KOHKPETHBIM YCIIOBUSM 33Jlay, a TakXKe C Y4YEeTOM MOAOOpKH TOKYMEHTOB U3
MaTepUalioB MPAKTUKH.

[Ipy TOATOTOBKE K COCTABJICHHIO IPOCKTOB JOKYMEHTOB OOYYArOIITHIICS
JOJDKEH TINATEIhHO HW3YYHTh HOPMATHBHBIC aKTHI, PEKOMEHIYEeMYIO YYeOHYI0 U
CIECHHUAIBHYIO JIUTEPATYPy, OTHOCSIIMECS K TEME HAMUCaHUS JIOKYMEHTa, U TOJIbKO
MOCJIe 3TOTO MPUCTYNHUTHh K COCTABICHUIO MPOEKTOB JOKyMEHTOB. LlenecooOpazHo
TaK)Ke MpOaHATM3UPOBATh OOpasell aHAJOTUYHOTO JOKYMEHTa, MPEACTaBICHHBIA B
oOpa3lax, M O3HAKOMHUTHCSI C TPAKTUKON COCTaBJICHUS TOJOOHBIX MPOEKTOB
JIOKYMEHTOB.

Takum oOpa3oMm, IpHU MOJATOTOBKE 00YYaIOUIUMUCS MPOEKTOB JOKYMEHTOB IO
Kypcy «Jlenonpous3BOACTBO U PEXXKUM CEKPETHOCTH» HEOOXOIUMO:

MIPOAHATIM3UPOBATH Mpeaiaraemyto hadyiy;

MOBTOPUTH  COOTBETCTBYIOIIMK  y4eOHBIH  Marepuanl U TOJIOKCHUS
3aKOHOJATEIbCTRA;

MOCETUTh KOHCYJIbTALMIO (IIpU €€ MPOBEACHUH), 3aJaTh MPENO0IaBaTellto
MHTEPECYIOIINE BOMPOCHI.

KoHTponb 3a  cocTaBi€HHMEM TMPOEKTOB  JOKYMEHTOB  OCYLIECTBIISIET
npenojaBaresib B (opMe TPOBEPKU TETpaAell C MPOEKTaMu JIOKYMEHTOB,
00CYXJeHUsI JIOMYIICHHBIX OOYy4YalIMMCcS OIIMOOK, Jauyd PEKOMEHJAAUN Mo
MPaBUJIBHOMY 0(hOpPMIIEHUIO COCTaBJIIEMBIX IIPOCKTOB JIOKYMEHTOB,
WHIUBUTyaJIbHOTO COOECeI0BaHNUS, BHI3BIBHBIX KOHCYJIbTAIIUH.

9. ®OoH/ OLICHOYHBIX CPEICTB

9.1. Bonipocsl /151 IPOBeAeHUS 3a4eTa
[loHsiTHE M OCHOBHBIE CBOMCTBA JOKYMEHTUPOBAHHON MH(OpMAIUH.
PexxrMbl TOKYMEHTOB (OpUTHHABI, KOTTUH).
IToHsTHE PEKBU3UTOB TOKYMEHTOB.
[TonsiTue u BUIBI OJIAHKOB JJOKYMEHTOB.
[IpaBuna odopmiienus pexusutoB 10 — 13 cormacao 'OCT P 7.0.97-
2016. HammmonanwHbelil crangapt Poccuiickoit @enepannu. Cucrema cTaHIApTOB IO
uHdopmaruu, OUOIMOTEYHOMY W  U3JaTeIbCcKoMy neny. OpraHu3aluoHHO-
pacniopsiiuTeNbHas JOKyMeHTanus. TpeboBanusi K 0pOPMIICHHIO JTOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-cr.

6. [IpaBuna odopmiienus pexusutoB 14 — 18 cormacuo 'OCT P 7.0.97-
2016. Hanmonanbusiii ctangapt Poccuiickoit deaeparuu. Cucrema CTaHIapTOB MO
uHpopmaruu, OMOJIMOTEYHOMY U  HU3AATEIbCKOMY jeny. OpraHu3alvoHHO-
pacriopsiiuTesabHas JoKyMeHTalus. TpedoBaHus K o(pOpMIICHHUIO JTOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-cr.

7. [IpaBuna odopmiienust pexkusutoB 19 — 22 cornmacao 'OCT P 7.0.97-
2016. HammmonanwHseiil crannapt Poccuiickoit @enepanuu. Cucrema CTaHAAPTOB IO
uHdopmaruu, OUOIMOTEYHOMY W  U3JIaTeIbCcKoMy neny. OpraHu3aiuoHHO-

Ok wh e
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pacnopsuTenabHas JoKyMeHTanus. TpeboBaHus K 0(OPMIICHHIO TOKYMEHTOB, YTB.
ITpukazom Poccranmapra ot 08.12.2016 Ne 2004-cr.

8. [TonsiTHe ¥ MPU3HAKYU SIIEKTPOHHOTO TOKYMEHTA.

Q. [TpaBuna odopmnenus pexsuzutoB 01 — 09 cormacao I'OCT P 7.0.97-
2016. Hanmonanbublii crannapt Poccuiickoii ®enepanuu. Cucrema cTaHIapTOB 110
uHpopMaluy, OUOTMOTEYHOMY H  HU3JATeNbckoMy Jneny. OpranuszaiioHHO-
pacrnopsiiuTenabHas JOKyMeHTauus. TpeboBaHus K OPOPMIIEHUIO JOKYMEHTOB, yTB.
[Tpukazom Poccrangapra ot 08.12.2016 Ne 2004-ct

10. TIlpaBuna odopmiuenus pekBusutoB 23 — 30 cormacuo 'OCT P 7.0.97-
2016. Hanmonanensiii cranaapT Poccuiickoit ®@enepamuu. CucrtemMa cTaHAapTOB 1O
uHpopmaluy, OUOIMOTEYHOMY U M3JaTelnbcKoMy neny. OpranuzanuoHHO-
pacrnopsiauTenabHas JoKyMeHTauus. TpeboBaHUs K O(QOPMIIEHUIO JOKYMEHTOB, YTB.
ITpukazom Poccranaapra ot 08.12.2016 Ne 2004-ct

11. TloHsATHE M BUIIBI OPraHU3aLMOHHO-IIPABOBBIX JOKYMEHTOB.

12. VYupenurenabHBIN T0TOBODP.

13.  Vcras.

14.  TlonoxeHnwue.

15. PermameHT, ITaTHOE paCUCAHUE, UHCTPYKIIUSI.

16. TlonsATue U BUIBI paCIOPSAUTEIHHBIX TOKYMEHTOB.

17. TloctaHOBJIEHUE U pPEIICHUE.

18. Ilpwuxkas.

19. Pacnopspkenue, ykazaHue.

20. Ilonsarue v BUIbI HHPOPMAIIMOHHO-CIPABOYHBIX JOKYMEHTOB.

21.  AxT.

22. CnyxeOHas 3amucka.

23. JloknagHas 3ammcka.

24. OOmBscHUTENbHAS 3aHUCKA.

25. Cnpaska.

26. 3axiroveHue.

27. Tlpotokod.

28. Kpatkas xapakTepHCTHKa CTAIU JOKYMEHTO000poTa.

29. Ilpuem u 0OpaboTKa MOCTYMAOIINX TOKYMEHTOB.

30. BHyTpeHHHU# TOKYMEHTOOOOPOT.

31. Perucrtpanus v y4eT BXOASIIEH KOPPECITOHACHITUH.

32. Craaus UCTIOTHEHUS JOKYMEHTA.

33. TpebGoBanus u MOPSAIOK 0OPaOOTKH 0OpaIIEHUN TPaXKIaH.

34. CpokH UCIIONHEHUSI JOKYMEHTOB.

35. OrmnpaBka KOPPECIOHACHITIH.

36. Mnpexcanusi TOKyMEHTOB.

37. HudpopMannoHHOE COAEP)KaHUE PETUCTPAIMOHHON 0a3bl JaHHBIX.

38. KoHTpoJib 32 HCMIOJIHEHUEM TIOKYMEHTOB.

39. AHaiu3 UCHOJHUTEILCKON TUCIUIIINHEL.

40. Kynberypa Tpyaa ¢ JOKyMeHTaMHu Ha pabo4nX MeCTax.

41. ®opMbI perucTpaluu J0KYMEHTOB.
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42. OOmas xapakKTepHUCTHKA JeTONMPOU3BOICTBA.

43. CylHOCTb ¥ 3HaYEHUE JCJIONPOU3BOICTBA U PEKUMA CEKPETHOCTH.

44. XapakTepHCTHKa MOJAPA3JEICHUN JENONPOU3BOACTBA W  PEeXHUMA
CEKPETHOCTH.

45. CrpyKTypa W OpraHu3anus JeJONpOU3BOJCTBA B MPABOOXPAHUTEIbHBIX
Y UHBIX OpraHax rocy/IapCTBEHHOM BIACTH.

46. Opranuzanms 3JIeKTPOHHOTO JIeTOMPOU3BO/ICTBA.

47. TloHsTHE U BUIBI CIIy’KEOHOrO MHUChMA.

48. IlpaBuna cocTaBieHUs TeIerpaMM U Teae(OHOTPaMM.

49. JlenmoBasi mepenucKa Mo 3JIeKTPOHHOU MoyTe.

50. Cocrapnenue nucbMa-npochObl U MMChbMa-3ampoca.

51. Kparkas xapakTepuCTHUKa JI0OBOM MEPEIUCKH.

52.  ®opmbl AeI0BOM EPETUCKH.

53. TpeboBaHMs K TEKCTY JEIOBOTO MUCHMA.

54. Knaccudukaius 1eT0BBIX MTHUCEM.

55. Cucremaruzanus JOKYMEHTOB U OOIIUE MPUHIUIEI (POPMUPOBAHUS JE]I.

56. I'pynmupoBKa JOKYMEHTOB B Jie/ia, COCTABJICHHE 3ar0JIOBKOB JEll.

57. HomeHknaTypa Jiei opraHu3aiuu.

58. 3HaueHHe U IEHHOCTH JOKYMEHTOB.

59. Kpurepuu ornieHKr HHOOPMAITMOHHOTO COACPKAHUS TOKYMEHTOR.

60. Cpoku xpaHEHHUS JOKYMEHTOB.

61. Onucwu nen.

62. TpeboBaHus, MpeabIBIsIEMbIE K CEKPETAPIO.

63. Texunonorus mogdoopa cekpeTapsi pyKOBOIAUTEIIS.

64. OyHKIMOHATILHBIE 00S3aHHOCTU CEKpETapsi pyKOBOIUTEIS.

65. TpeboBanus K KBATMPUKALUUA CEKPETAPS PYKOBOIUTEIS.

66. Opranuzanus 1 NPOBEACHUE COBEIIAHU.

67. Opranuzanus NPOTOKOJIbHBIX MEPOTIPUSITHA.

68. Opranuzanus 3JIEKTPOHHOTO JISTOMPON3BOICTBA.

69. BueapeHue cucTeMbl JIEKTPOHHOTO JoKyMeHTooOopoTa (COI).

70. IIpo6memsr Bueapernst CO/I.

71. KommbloTepHBIC TEXHOJIOTHH ITOATOTOBKH JJOKYMEHTOB.

72. TloaroroBka TEKCTOBBIX JTOKYMCHTOB.

73. TpeboBanus k opopMIICHUIO TAOTUYHBIX JOKYMEHTOB.

74.  Yuyer xoH(bUIEHIIUATHHBIX JOKYMEHTOB.

75.  JloxymeHnTupoBaHue KOHPUICHITMATHHBIX CBEJICHUH.

76. CocraBieHre, W3rOTOBJICHWE W  U3JlaHWE  KOH(MUICHIIMATHHOTO
JIOKyMEHTA.

77. Tlopsgok pabOTHI UCTIOTHUTENEH ¢ KOHPUACHITNATHHBIMUA JOKYMEHTAMHU
1 MaTepHuaiaMH.

78. ITlotoku kKOHGUACHIUATIBHBIX TOKYMEHTOB.

79. TexHonoruueckas cucrema 00paboTKn KOH(UIEHIUATbHBIX
JTOKYMEHTOB.

80. XpaHeHue aen, cojepxKax KOHPUISHIIMATbHbBIE TOKYMEHTHI.
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81. IlonsaTue u coaepkaHue rocy1apCTBEHHOMN TalHBI.

82. Pexum 3anuthl ”HOOPMALIUK B PEKUM CEKPETHOCTH.

83. CtpyKTypa CEKpeTHOT0 TOKYMEHTOO00pOTA.

84. Cucrtema OopraHoB rocyJapCTBEHHOH BJIACTH, 00ECIICUUBAIONINX 3AIIUTY
roCy1apCTBEHHOM TAWHBI.

85. CreneHb CEKPETHOCTH CBEACHHI: TIOHSITHE U BHUIBI.

86. IIpuHUUMIIBI OTHECEHUS CBEJECHUI K TOCYJapCTBEHHOM TalHe.

87. Jlomyck MODKHOCTHBIX JIUI[ M TPaXKIaH K CBEIEHHUSM, COCTaBISIOLIUM
rOCyJJapCTBEHHYIO TalHY.

88. OcHoBanus i OTKa3a B JIONMYCKE K CBEACHUSIM, COCTABIISIOIIUM
rocyJapCTBEHHYIO TaiHY.

89. OcHoBanus paccekpeunBaHus CBECHMIA, COCTaBJISIOLINX
roCy/1lapCTBEHHYIO TalHY.

90. OpraHu3alMOHHO-TIPABOBAs TOKYMEHTAIIHUA.

91. [IlepconanbHasi JOKYMEHTAIIHS.

92. JloroBopHasi JOKyMEHTAIHSI.

93. PacnopsautenpHasi JOKyMEHTAIHSL.

94. VderHas AOKyMEHTAIusl.

95. OtueTrHas U OTYETHO-CIIPABOYHAS JOKYMEHTAITHSI.

96. OOmas xapakTepuCTHKa [TOKyMEHTHPOBAHHs TMpHeMa TpakIaH Ha
pabory.

97. JlokyMeHTHpOBaHHUE NpueMa Ha padOTy Ha JOJKHOCTU PYKOBOJSILIETO
COCTaBa, CIEIUATUCTOB, HAYYHBIX, HAYYHO-TIEAArOTMUYECKUX M HEKOTOPBIX JIPYTUX
KaTeropuii pabOTHUKOB.

98. [loxymeHTHUpOBaHHE MpreMa Ha pabOTy JIMIl, B O00S3aHHOCTU KOTOPBIX
BXOJUT paboTa ¢ uHpOopMaIreil OrpaHMuYEHHOTO JOCTYyIA.

99. CocrtaB 10KyMEHTOB, HEOOXOAUMBIX JIJIS IpUEMa Ha padoTy.

100. KoHTposb JOCTOBEPHOCTH MEPCOHAIBHBIX JIAHHBIX.

101. [loxymentupoBanue coOeceqoBaHUs ¢ KaHIUAaTaMU Ha TOJDKHOCTb.

102. OO6mras xapaKTepUCTHKA ITEPCOHATBHBIX TaHHBIX.

103. CnenuanbHble KATETOPUHU TIEPCOHATBHBIX JAHHBIX.

104. TlpuHIMTIEI 1 YCIOBHS 00PaOOTKH MEPCOHABHBIX TaHHBIX.

105. OGecnevenne KOHOUACHIMATFHOCTH IEPCOHAIBHBIX JAHHBIX.

106. XpaHeHue nepcoHaIbHBIX JaHHBIX.

107. IIpaBa cyObekTa mepCcOHATBHBIX JAHHBIX.

108. Mepsl mo obecrniedeHn0 OE30MaCHOCTH MEPCOHATBHBIX JTAHHBIX MPU UX
00paboTke.

109. Pa3memnienne u oxpaHa MOMEIICHHM.

110. PernameHTupymomue JOKYMEHTBI KaJJpOBOM CITYKOBI.

111. TlomGop mepcoHana st pabOTH B KAJAPOBOIL CITyk0e.

9.2. [IpuMepHasi TeMATHKA MUCbMEHHBIX padoT (pedepar, 10KIAA U AP.)

1. [TpoTokon 3acenanusl.
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2. [Ipennoxenue.
3. CBojka.
4. Ilepeuens.
5. Cnucox.
6. CrtpykTypa U opraHuzaius JIeJ0MPOU3BOJICTBA U PEKUMA CEKPETHOCTH B
opranax MuHucTepCTBa BHYTpEHHHUX Aen PO.
1. CrtpykTypa U opraHuzanus J1eJ0MPOU3BOJICTBA U PEKUMA CEKPETHOCTH B
opranax I[Ipokypatypst PO.
8. CrtpykTypa U opraHuzanus J1eJ0MPOU3BOJICTBA U PEKUMA CEKPETHOCTH B
denepanbHOM ciry)6e oxpanbl PD.
Q. CrpykTypa 1 opranuzanus IeJI0NPOU3BOJCTBA U PEKUMA CEKPETHOCTH B

LentpansHom Ganke PD.

10. CrpykTypa u opraiusais JIeJ0MpPOU3BOJICTBA U PEKUMA CEKPETHOCTH B
denepanbHOi cityx0e 6e3omacHocTu PO.

11. CrpykTypa u OpraHu3aius JIeJOMpOU3BOJICTBA U PEKUMA CEKPETHOCTH B
cylax.

12.  OcoOGeHHOCTH OpraHu3alyy ACTOMPOU3BOICTBA U PEKUMA CEKPETHOCTH
B HAJIOTOBBIX OpraHax.

13. CtpykTypa u opraHu3aius AeIOMPON3BOACTBA U PEKUMa CEKPETHOCTH B
TaMOXEHHBIX OpraHax.

14.  OcoOeHHOCTH OpraHu3aluu JEJONPOU3BOACTBA U PEKUMA CEKPETHOCTH
B Anmunuctpauuu [Ipesunenra PO.

15.  OcobGeHHOCTH OpraHU3aINH JIETOTMPOU3BOJICTBA U PEXUMA CEKPETHOCTU
B llenTpanbHoil u3buparensHoit komuccuu PO.

16. Pa3Butue apxuBHOTrO fena B PO.

17. Pa3memnieHne JOKYMEHTOB B XpaHWIMIAX M oOOecleueHue Hux
COXPAHHOCTH.

18. VYuder, mpoBepka HAIUYUSA U COCTOSHHS IOKYMEHTOB.

19. ®opMbI UCTIONB30BAHMS TOKYMEHTOB apXUBa.

20. 3HayeHHWE U EHHOCTh JOKYMEHTOB.

21. Hcnonwp3oBaHuE TOKYMEHTOB apXHUBa.

22. TpeboBanwus K KBaTU(PUKAIIUU CEKPETAPS PYKOBOIUTEIS.

23. Opranu3zaius ¥ IPOBEACHUE COBEIIAHUH.

24.  OpraHu3zauus NPOTOKOJIbHBIX MEPOIPUITHA.

25. HHCTpYyKTHBHO-METOJIMYECKHE MaTepHaIbl, perIaMeHTUPYIOIIIHE
npaBuiia 6e30macHor paboThl ¢ TEXHUYECKUMU CPEICTBAMHU.

26. HudpopManvoHHBIE TEXHOJOTUA B TPUMEHEHHH TOCYIapCTBEHHBIMH
opraHamu, IOpUANYECKUMU U HU3HUESCKIMU JIUIIAMH.

27. HWuadopmanuonHas cucTeMa OOECTeUYeHMs] Haa30pa 3a HUCIOJHCHHUEM
3aKOHOB B opranax npokyparypsl Poccuiickoit ®enepaunu (MCOII).

28.  ABTOMAaTH3WPOBaHHBIA MH(POPMAITMOHHBIN KOMILUTEKC «Hamzop».

29. ABTOMAaTH3MpOBAaHHAS JAKTUIIOCKONUYECKas WH(POpMaIIMOHHAs CUCTEMa
AJINC «Ilanmnony.
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30. ABTomaru3upoBaHHas HH(POPMAIMOHHO-TIOMCKOBAsl CHUCTEMa Yyd4eTa
opyxus «Opyxue-MBJ[».

31. Texunonoruu Bungeokonpepeni-caszu (BKC).

32. T'ocymapcTBeHHas aBTOMaTU3MpoBaHHas cuctema «lIpaBocyauey.

33. TocymapcTBeHHas aBTOMaTU3MpOBaHHAas cucTeMa «BbriOophIy.

34. TocynmapcTBeHHas aBTOMAaTH3UpOBaHHAs WH(GOPMAIMOHHAS CHCTEMa
«IPA-TJIOHACC».

35.  Opranu3zaimoHHO-TIPAaBOBask JOKYMEHTAIHS.

36. IlepconanbHas qOKyMEHTAIuSI.

37. PacnopsiguTenbHas JOKYMEHTAIIHS.

38. OOmas xapakTepucTUKa JOKYMEHTHPOBAaHUS TMpUeMa TpakIaH Ha
pabory.

39. JlokymMeHTHUpOBaHHE MpUeMa Ha pabOTy JiMIl, B O0S3aHHOCTU KOTOPBIX
BXOJIUT paboTa ¢ HHPOpMaIel OrpaHUYEHHOTO 10CTYyIIA.

40. CocTaB JOKYMEHTOB, HEOOXOAUMBIX JJIs IIpUEMa Ha padoTy.

41. TloHsATHE U KPUTEPUU NEPCOHATBHBIX JAHHBIX.

42. CrneuuanbHble KATETOPUH MEPCOHATBHBIX JTaHHBIX.

43. Bunel nmepcoHaIbHBIX TAHHBIX.

44. buomeTrpuuecKue NepcoHalIbHbIE JaHHBIE.

45.  OOpaboTka nepcoHaIbHBIX JaHHBIX.

46. [Ipunnmmbe 00pabOTKH MEPCOHATBHBIX TAaHHBIX.

47. VYcnous o0pabOTKU NEPCOHATBHBIX JAHHBIX.

48.  OO0s13aHHOCTH OINEPaTOPOB MPHU cOOPE MEPCOHANBHBIX TAHHBIX.

49.  [IpuHIMIBI 3aITUTHI TIEPCOHAIBHBIX JAaHHBIX.

50.  OcoOGeHHOCTH 3alIUThl TEPCOHANBHBIX TAHHBIX.

51. [IlpaBa cyObekTa NepCOHATBHBIX JaHHBIX.

52. XpaHeHue MepCcoOHANbHBIX TAHHBIX.

53.  Mepsl o obecreyeHnto0 0e30MacCHOCTH MEPCOHANBHBIX JAHHBIX TIPHU UX
00paboTke.

54.  OTBETCTBEHHOCTH 32 PACIIPOCTPAHEHHUE MTEPCOHATBHBIX JTAHHBIX.

55. Pa3Memenue u oxpaHa NOMEIIEHUN.

56. PermameHTHpYIOIIHE TOKYMEHTHI KQAPOBOW CIYXKOBI.

57. Tloabop nepconana ajst paboThl B KaJIPOBOM CIIyx)Oe.

OneHouHble CpencTBa Ui  WHBAIUIAOB H JIMIl C OTPAaHUYCHHBIMH
BO3MOXKHOCTSIMU ~ 3JIOPOBBSI  BBHIOMPAIOTCS € yYE€TOM WX UWHIAWUBUIYaJTbHBIX
MCUXO(PU3NUECKUX OCOOCHHOCTEH B COOTBETCTBUU C (DOHIOM OIICHOYHBIX CPEJCTB,
aanTUPOBAHHBIX JUISI WHBAIMIOB M JUI[ C OTPAHUYCHHBIMH BO3MOKHOCTSMU
3I0POBbSl W TIO3BOJISIONINE OICHUTH JIOCTM)KCHHE WMH 3aIlUIAHUPOBAHHBIX B
o0pa3oBaTenpHON MporpaMMe pe3yIbTaTOB O0yUCHHUS.

DopMBbI OLIEHOYHbIX
Karteropuu od0y4aromuxcs Bujabl o1eHOYHBIX
CpeacTB, aIaNTHPOBAHHbIE

10 HO30JI0TUAM CpeACTB
K OTPAHMYEHUSIM 310POBbS
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C HapyLIEHUSIMU 3PEHUS —B  TevyatHoW  ¢opme | — cobecemnoBaHue
YBEITUYEHHBIM MIPUPTOM,
—B (QopMe DIEKTPOHHOTO
JIOKYMEHTa
C HapyIICHUsIMH ClIyXa — B IIeYaTHOU (opme, — TECTUPOBaHUE
—B (QopMe BIEKTPOHHOTO
JIOKYMEHTA.
C HAapyIIEHUSAMH OIIOPHO- | — B II€YaTHOU (OpPME, — peleHue
JABUTaTENILHOTO amrapara —B (OopMe DIEKTPOHHOIO | AUCTAHIIMOHHBIX
JIOKYMEHTA. TECTOB, KOHTPOJIbHBIE
BOIPOCHI
10. IlepeyeHb OCHOBHOM U IONOJIHUTEJIbHOM JIUTEPATYPHI
10.1. OcHoBHas JIUTEpPATypAa
1. beikoBa  T.A.  JlokymMeHTaUMOHHOE  OOecCHe4YeHHue  yNpaBJICHUS

(menonpou3BoicTBO): yueOHoe mocooue / T.A. beikoBa, T.B. Ky3nemnona, JI.B.
Cankuna; o obmr. pen. T.B. Ky3nernosoii. - 2-e u3a., nmepepad. u momn. - Mocksa:
NH®PA-M, 2021. - 304 c. + Hon. matepuainsl [DneKTpoHHbIN pecypc]. - (Cpenuee
npodeccuonanpHoe obpaszoBanume). - ISBN  978-5-16-013913-5. - Tekcr:
anekTpoHHbId. - URL: https://znanium.com/catalog/product/1141796

2. leaucenko O. W. Jlenmompou3BOACTBO W PEXKHM CEKPETHOCTH: ydeOHOE
nocobue / O. . lennucenxo, C. B. Ozepckuii. - Camapa: Camapckuil 1OpUIMYECKUMA
uHctutyT ®CUH Poccum, 2021. - 92 c. - ISBN 978-5-91612-348-7. - Tekcr:
anektponHbIid. - URL: https://znanium.com/catalog/product/1870998

10.2. JonojHuTeIbHAS JIUTEPATYpPA

1. T'po3zoBa O.C. Jlenompou3BOACTBO: Yy4deOHOE TmocoOue sl CpEeIHEero
npodeccrnonanmbHoro obpaszopanus / O. C.I'posoBa.- 2-¢ wu3m. - Mocksa:
M3parensctBo FOpaiir, 2023.- 131c.- (IIpodeccuonanbHoe 00pa3oBaHUE). -
ISBN 978-5-534-15986-8. - Texct: snexktponHbiii // OOpa3oBaTenbHas 1iaTdopma
FOpaiit [caiiT]. - URL.: https://urait.ru/bcode/517797

2. lllyranora H.H. OcHOBBI 1€NONMPOU3BOJICTBA: YUYCOHUK U MPAKTUKYM IS
cpeanero npodeccuonanbHoro oopazosanus / H. H. lllyBanosa, A.}O. lBaHoBa; noj
obmeit penmaknuein H.H. IllyBanopoil. - 3-e¢ u3n., mepepab. u mom. - Mockga :
MzparensctBo FOpaiit, 2023.- 384 c.- (IlpodeccuonanbHoe 00pa3zoBaHUE). -
ISBN 978-5-534-15488-7. - Tekcrt : anexkTponHbIi / OOpa3oBaTenbHas miaaTdopma
FOpaiit [caiiT]. - URL.: https://urait.ru/bcode/511684
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3. Uypuios, A.1O. IOpuaudeckoe nenonpou3BOCTBO: ydeOHOe mocodue s
cpennero mnpodeccuonanbHoro odpaszoBanus / A. FO. Uypunos. - 3-e uzn., ucnp. u
nom. - MockBa: WM3marensctBo HOpaiit, 2023.- 285c.- (IIpodeccuonansroe
obOpaszoBanme). -  ISBN 978-5-534-15583-9. -  Tekcr:  21meKTpOHHBIM  //
Oo0pazoBarenbHas miardgopma FOpaiit [caiit]. - URL: https://urait.ru/bcode/518430

4. 3BonapeBa A. 10., Bacunsea . H. [lokymeHTanmoHHOe oOecniedeHue u
PSKHM CEKPETHOCTH B YIPABICHYCCKOW JICITEILHOCTH B OpraHaxX BHYTPCHHHX JEIT
Poccuiickoit ®enepanun: xkypc nexuuit / A. FO. 3Bonapesa, . H. BacunneBa. —
Mocxksa: Akagemus ynpasiaeauss MBJl Poccun, 2021. — 96 ¢ — ISBN 978-5-907187-
85-6. TekcrT: AIEKTPOHHBIN /l
URL: https://mBa.pd/upload/site120/folder _page/015/122/996/dok_obespech_i_rezhi
m_sekretnosti_6.pdf

5.KysnmenoB UW. H. JlokymeHTanoHHOe  OOECIICYCHHWE  YIpaBIICHUSI.
JIOKyMEHTOOOOPOT ¥ JICTIONPOMU3BOJCTBO: YYEOHHK M TMPAKTUKYM IS CPEIHEro
npodeccuonanbuoro odpaszosanusi / U. H. Ky3uenos. - 4-e uzn., nepepab. u jor. -
MockBa:  MzpmarenbctBo  IOpaiit, 2023.- 545c.-  (IIpodeccuonansHoe
obOpaszoBanme). -  ISBN 978-5-534-16004-8. -  Tekcr:  2JIeKTpOHHBIM  //
Oo0pa3zoBarenbHas miatgopma FOpaiir [caiit]. — URL.: https://urait.ru/bcode/523613

6. Kupcanosa M. B. JlenoBas nepenucka: yaeOHO-TIpakTHUecKoe ocodue / M.
B. Kupcanosa, H. H. Aroauna, FO. M. AkceHos. - 3-¢ u3a. - Mocka: MHOPA-M,
2022. - 136 c. - (Bricmiee obpaszoBanme: bakamagpuar). - ISBN 978-5-16-009918-7. -
Texcrt: anexkrponnsiid. - URL: https://znanium.com/catalog/product/1710999

10.3. OdunuanbHble, CHPABOYHO-OMOIHOTpaduIecKke
NepruoANYeCKUe U31aAHUA

1.Tazeta Poccwmiickas ['azera. 2021 roxn. Yupemutens IIpaBuTenbcTBO
Poccuiickoit ®enepanuu. Tupax 3217566 sk3. — https://rg.ru/

2. Xypnan «CoOpanue 3akoHomarenbcTBa», 2021 rox. [ocymapctBeHHOE
yupexaeHue — wuznarenbctBo «lOpummueckas nuteparypa» AJIMUHUCTpaluu
IIpesnnenta Poccuiickoi @enepanun, TtHpax 3648 ok3., 1. MockBa -
http://www.szrf.pravo.gov.ru/

3. Kypaan «Uctopus m apxuBbl», 2021 rom. VYupeautenb Poccutickmii
rOCyJ1apCTBEHHBIN I'YMaHUTapHbIN YHUBEPCUTET T. Mocksa -
https://documentation.rsuh.ru/jour/about

4. Kypuan «/lemonpousBonactBo», 1997 roa. VYupeautens Poccuiickuii
rOCY/JapCTBEHHBI TyMaHWTapHbIA yHUBepcuTeT I. MockBa - https://www.top-
personal.ru/officeworks.html

10.4. HopmMaTHBHO-IIPaBOBbIE AKTHI U HHbIE IPABOBbIE JOKYMEHTbI
1. Koucrutyumsi Poccuiickoit ~ @enepauuu  (MpUHSITA  BCEHAPOIHBIM

rojiocoBanremM 12.12.1993 1., ¢ U3MEHEHHSIMHU, OJOOPEHHBIMU B  XOJ€
obmepoccuiickoro rojgocoanus 01.07.2020 r.) // OdunnanbHblii UHTEPHET-TIOPTAT
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paBoBoi nHpopMaiuu http://Www.pravo.gov.ru, nata onyonukosanus - 04.07.2020
T.

2. denepanpHblii KOHCTUTYIHOHHBIM 3akoH OT 25.12.2000 Ne 2-®K3 «O
I'ocynapctBerHoMm repoe Poccutickort deneparuny // C3 PD. 2000. Ne 52 (Yacts I).
cT. 5021.

3. @enpepanpubiii 3ak0oH OoT 27.07.2006 Ne 149-®3 «0O06 wuHbopmaluwy,
MH(GOPMALIMOHHBIX TEXHOJOTUSIX U 0 3amute nahpopmanuny» // C3 PO. 2006. Ne 31 (1
4.). Ct. 3448.

4. @enepanbhblii 3ak0oH OT 29.12.1994 Ne 77-®3 «0O6 o06s3aTeabHOM
sK3eMIUIsIpe ToKyMeHTOBY // C3 P®. 1995. Ne 1. Cr. 1.

5. ®enepanpubiii 3ak0H oT 22.10.2004 No 125-®3 «OO06 apXuBHOM Jeie B
Poccuiickoit @eaepanuny // C3 PD. 2004. Ne 43. Ct. 4169.

6. ®enepanpubiii 3akoH oT 08.08.2001 Ne 129-®3 «O rocymapCTBEHHOM
pPErUCTpalliU FOPUAYECKUX JIUI] U MHAUBUIYAIbHBIX Npeanpuaumateneiny // C3 PO.
2001. Ne 33 (uacts I). Ct. 3431.

7. ®enepanbHblil 3ak0H 0T 17.07.1999 Ne 176-D3 «O noutoBoii cBa3u» // C3
P®. 1999. Ne 29. Cr. 3697.

8. ®enepanpHblii 3akoH oOT 17.12.1994 Ne 67-®3 «O ddenepanpHOi
¢denpaberepckoit cBsa3u» // C3 PD. 1994. Ne 34. Cr. 3547.

9. ®enepanpubnii 3akoH OoT 06.04.2011 Ne 63-®3 «0O06 »rneKTpPOHHON
noamucwy // C3 PD. 2011. Ne 15. Cr. 2036.

10. denepanpHbiii 3akoH OT 25.07.1998 Ne 128-®3 «O rocymgapcTBEHHOU
JTaKkTUIoCKonmM4eckor peructpammu B Poccuiickoit denepanuny» // C3 PD. 1998. Ne
31. Cr. 3806.

11. denepanbubliii 3akoH 0T 29.07.2004 Ne 98-D3 «O komMmepueckoii TaitHey //
C3 P®. 2004. Ne 32. Cr. 3283.

12. ®enepanpabiii 3akoH 0T 27.07.2006 Ne 152-®3 «O mnepcoHAIBHBIX
nauHbIx» // C3 P®. 2006. Ne 31 (1 4.). Ct. 3451.

13. YronoBHo-tiponieccyanbHblii  Komekc  Poccuiickoit  ®enepanmum  OT
18.12.2001 Ne 174- C3 P®. 2001. Ne 52 (4. I). Ct. 4921.

14. ®enepanbubii 3akoH ot 10.01.2003 Ne 20-®3 «O T'ocymapcTBEeHHOMU
aBTOMaTH3UpoBaHHOU cucteme Poccuiickoit @enepanuu «Boeidopsny // C3 PO. 2003.
Ne 2. Cr. 172.

15. ®enepanbabiii 3akoH OT 28.12.2013 Ne 395-d3 «O T'ocymapcTBeHHOMU
aBTomMaTu3npoBanHoi nHpopmarmonHon cucreme «IPA-I'JIOHACCy C3 P®. 2013.
No 52 (uactsb I). Ct. 6960.

16. denepanphbii 3akoH 0T 02.05.2006 No 59-D3 «O mopsiake pacCMOTPEHUS
oOpamenwnii rpaxxnan Poccutickoit @enepamumy // C3 PD. 2006. Ne 19. Ct. 2060.

17. 3akon P® ot 21.07.1993 Ne 5485-1 «O rocynapctBenHoit Taitne» // C3
P®. 1997.Ne 41. C. 8220-8235.

18. Vkas3 Ilpesunenta PO ot 06.03.1997 Ne 188 «O06 yrBepxknenunn llepeuns
cBesieHni koHuaeHImansHoro xapakrepa» // C3 P®. 1997. Ne 10. Cr. 1127.

19. Vkas3 IIpe3unenta PO ot 30.11.1995 Ne 1203 «O06 yrBepxkaenun Ilepeuns
CBEJICHUI, OTHECEHHBIX K TocyaapcTBeHHOU TaiiHe» // C3 PD. 1995. Ne 49. Crt. 4775.

59



http://www.pravo.gov.ru/

denepanbHOE rocy1apcTBEHHOE O0KETHOE 00pa30BaTeNbHOE YUPEKICHUE BBICIIETO 00pa30BaHuUs
«CapaToBCKast ToCy1apCTBEHHAs! IOpHANYECKast akaJeMUsD)
(ActpaxaHckuit ¢punman)

I'I0

.0;

20. ITocranosnenue IlpaBurensctBa P® ot 15.06.2009 Ne 477 «O6
yTBepkeHnu [IpaBun nenonponsBoicTBa B peepalibHbIX OpraHax UCIOTHUTEIBHOM
Bract» // C3 P®. 2009. Ne 25. Ct. 3060.

21. TIlocranoBnenue IlpaBurensctBa P® ot 03.11.1994 No 1233 «O6
yrBepxkaeHuH [lojoxeHuss o mopsiake oOpaieHusi co ciykeOHoi uHpopmanmen
OTPAaHUYEHHOTO paclpocTpaHeHuss B (eaepanbHBIX OpraHax HCIOJHUTEIbHON
BJIACTH, YIIOJTHOMOYEHHOM OpTaHe yNpaBJieHHs UCIIOJIb30BAHUEM aTOMHON YHEPTHH U
YIOJHOMOYEHHOM OpraHe Mo kocMuueckoil nearenasHoctuy // C3 PD. 2005. Ne 30 (4.
I1). Cr. 3165.

22. Iloctanosnenue IIpaButensctBa PD ot 06.02.2010 Ne 63 «O6
yTBepKJIeHUU WHCTPYKIIMU O MOpSAKE MOMyCKa AOHKHOCTHBIX JIMIl U TpaxaaH
Poccuiickoit @eaepannu k rocynapctsennoi Taitne» // C3 P®. 2010. Ne 7. Cr. 762.

23. Iloctanosnenue IlpaBurensctBa P® ot 04.09.1995 Ne 870 «O6
yTBepxkaAcHUU [IpaBusl OTHECEHUS CBEAECHUMN, COCTABJSIONIMX TOCYJapCTBEHHYIO
TaliHy, K pa3JIM4HbIM cTeneHsM cekpeTHocTh» // C3 PD. 1995. No 37. Cr. 3619.

24. Pacniopsikenne  [lpesugenra P® ot 15.01.2010 Ne 24-pn  «O06
YTBEPXKACHUH TEPEUHs JOJHKHOCTEH, MPH 3aMEIICHUH KOTOPBIX JIMIA CYUTAIOTCS
JOIYIIEHHBIMU K TocynapcTBeHHoM TaiiHey // C3 P®. 2010. Ne 3. Crt. 300.

25. Ilpuka3 I'occrangapra P® ot 08.12.2016 No 2004-ct «O6 yTBEepx)aeHUN
HalMoHalbHOTO cTanAapta Poccutickoit denepanumn» // CIIC Koncynbrantlltoc.

26.TTOCT P 7.0.97-2016. HanmonanwsHbIi cranmapT Poccuiickoit deneparun.
Cucrema cTaHIapToB MO HHpOpMALUHM, OMOIMOTEUHOMY U HU3JATEIILCKOMY JIETy.
Opranu3alilnoOHHO-pacopsAIuTeNbHas JoKyMeHTauus. TpeboBaHus K o(opmileHuIo
nokymeHToB // (yTB. [Ipukazom Poccranmapra ot 08.12.2016 Ne 2004-cT).

27. Ilpuka3 I'eanpokypatypsl Poccun ot 29.12.2011 Ne 450 «O BBenenuu B
neiictBue MHCTpyKUMM 1O JIE€JONPOU3BOJACTBY B OpraHax U YUYPEKICHHSIX
npokypatypsl Poccuiickoit @enepanuny // CIIC Koncynbrantllmtoc.

28. [Ipukaz MBJ] Poccun ot 20.06.2012 Ne 615 «O06 yTBepxkaeHUU
NHCTpyKIIMM 1O AENONPOM3BOACTBY B OpraHax BHYTPEHHUX Jell Poccuiickoit
®enepauuny // CIIC Koncynbrantlltoc.

29. Ilpuka3z CynebHoro nemapramenta mnpu BepxoBHom Cyne PO ot
15.12.2004 Ne 161 (pem. ot 09.01.2018) «OO6 yrBepxkaeHun MWMHCTPYKIIUU 110
CyneOHOMY JAENOTNPOM3BOJACTBY B BEPXOBHBIX CYyAax pECIyONIMK, KpaeBBIX U
00JJaCTHBIX CyAax, Cyaax TopoJoB (eaepadbHOr0 3HAYCHHS, CyAaX aBTOHOMHOMN
o0xactu u aBToHOMHBIX OKpyroBy // CIIC Koncynsrantllntoc.

10.5. YueOHO-MeTOANYECKOE O0ecniedeHHe JI OPraHUu3alul CaMOCTOSITeIbHOM
padoTHI 00y4aKOIMXCH

Y4eOHO-MeTOAMYECKHE ~ MaTepuanbl A CaMOCTOSITENIbHOM  paboThI
oOydarolmuxcsi U3 4YMcila WHBAIMIOB U JIMI C OIPAaHUYCHHBIMH BO3MOXKHOCTSIMHU
3I0pOBbsl MPENOCTABISIOTCA B (GOpMax, aJanTUPOBAHHBIX K OTrPAHUYEHUSIM UX
310POBbSl M BOCHPUATHSI HHPOPMALIUHU:

s man ¢ HapyLIeHUsIMU 3pEHUSL:
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— B hopMe DIIEKTPOHHOTO JTIOKYMEHTA,

JIJis TUIT ¢ HapyIICHUSIMH CITyXa:

— B TIe4aTHOM (popme,

— B popMe FIIEKTPOHHOTO JTOKYMEHTA.

JItst TvIr ¢ HapyIIEHUSIMHA OTIOPHO-ABUTATEIILHOTO allapara:

— B TIe4aTHOU (popme,

— B popMe FIIEKTPOHHOTO JTOKYMEHTA.

JlaHHBIM TIEpEYCHb MOXKET OBITh KOHKPETH3WPOBaH B 3aBHUCHMOCTH OT
KOHTHUHT'€HTa 00yYaromnXcs.

10.6. Pecypcobl nHGOPMAITMOHHO-TEJIEKOMMYHUKANMOHHOM ceTH « MHTEepHET»

Caiit CT'TOA — http://crioa.pd.
["enepanbHas nmpokypatypa P® — http://www.genproc.gov.ru/.
I'ocynapctBennas Jlyma P® — http://www.duma.gov.ru/.
Coset ®enepannu PO — http://www.council.gov.ru/.
Konctutyrus PO — www.constitution.ru.
MuHucTepcTBO BHYTpeHHUX aesl PO — https://MB1.pd.
MusnucrepctBo 060opoHs! PO — http://mil.ru.
Bepxognsiii cyn PO — http://www.supcourt.ru/
denepanbHas ciryx0a 6e3omacuoctr PO — http://www.fsb.ru.
10. denepanbhas cinyxba oxpansl — http://www.fso.gov.ru.
11. CnencrBenHslili komureT PO — http://sledcom.ru.
12. IpaButenbctBo P® — http://www.government.ru/#.
13. Poccuiickoe oOpa3oBanue. ®enepanbHbiii moptai — http://www.edu.ru.
14. Caiir [Ipesuaenra P® — http://www.kremlin.ru.
15. CepBep opranoB rocyaapctseHHol Biactu PO — http://www.gov.ru/.
16. ®enepanbublit mopran I'ocycnyru.Py — www.Gosuslugi.ru.
17. ®enepanpHas TaMOXEHHAas CITy:k0a — http://www.customs.ru.
18. ®enepanbHblil  Aemo3uTapuil  ANEKTpoHHBIX m3manuit  OI'YII  HTIL
«HUupopmpeructp» — http://www.inforeg.ru.

11. MadopManinoHHOE U NPOrPAMMHOE O0ecredeHue
11.1. IIporpammHoe o0ecnieueHne
JInst  yCcmemHoro OCBOEHHUSI JIUCUMIUIMHBI  OOYYalolMWCA  UCIOIb3YeT
CJIeIyIOLIME TPOrpaMMHbBIE CPEACTBA!
1. onepaunonHnas cucrema Windows nnm Linux;
2. naket oucHbix nporpamm Microsoft Office unu Libre Office;
3. mporpamMMa BUI€OKOH(EPEHIICBS3H.

CcoNOORLDE

11.2. UnpopManMOHHO-CIIPABOYHBbIE CUCTEMbI M 0a3bI JAHHBIX

1. CnpaBounas npaBoBas cuctema «['TAPAHT» (http//www.garant.ru);
2. DnextpoHHas OuONMOTEYHAss CUCTeMa «YHHUBEpCUTETCKas OubImoTeka
onnaitay (https://biblioclub.ru/ );
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3. DieKkTpoHHas OoubmuoTeuHast cucremMa IPR Smart
(http://www.iprbookshop.ru);

4.  DnexrponHas 6ubianoTeunas cuctema IPR Smart (https://profspo.ru/);

5. Dnekrponnas oubmuoreunas cucrema FOpaiit (https://urait.ru/);

6. DaexkTpoHHO-OMOIMOTEYHAS cucTema Znanium.com
(https://znanium.com/)
7.  OOpa3oBaTelbHBIN opTan Axanemus (http://wp2.ssla.ru/,

http://portal.ssla.ru/);

8.  MynpTuaucuuiuinHapHas Oubnuorpaduyeckas u pedeparuBHas 0aza
daHHBIX «Scopus» (http://www.scopus.com);

9.  PedepaTuBHo-0nbaMorpaduueckas u HayKOMETpHUUYecKas
(bubmmomeTpruUecKas) 6aza JTAaHHBIX «WebofScience»
(https://www.clarivate.ru/products/web-of-science/).

12. MaTepuajibHO-TEXHHYECKOE o0ecnedeHue AU CIMIIIAHBI

Jlns  mpoBeneHMs 3aHATHM BCEX BHJIOB MCIOJB3YeTCS MaTepHAIbHO
TeXHUYecKas  0a3a, COOTBETCTBYIOIIAsl  JICUCTBYIOIIUM  CAHUTAPHBIM |
MIPOTUBOIIOKAPHBIM HOPMaM.

Jlst ipoBeCHUS JIEKIIMOHHBIX W TPAKTHYCCKUX 3aHATHH, MPETYCMOTPEHHBIX
y4eOHBIM  IUIAHOM, TMpeJHa3HAYeHbl KaOWHET HWHQPOPMATUKU, CIeUaTbHas
OubnMoTeka W ydyeOHble ayJIUTOPUU C PabOYMM MECTOM MpEenojiaBaTeis, KOTOPhIC
YKOMIUJIEKTOBAHbI HEOOXOAUMOUN ydyeOHON MeOEenbl0 M TEXHUYECKUMHU CpPEJICTBAMU
JUTSI IPOBEJECHUS 3aHITHI U PEAOCTaBlIeHUs yueOHOM nH(popMauu 00y4Jarommcs.

[ToMemennst s OpraHM3allMd  CaMOCTOSATENbHOM  paboThl  (KaOMHET
MHQOPMATUKHA, YHUTAIBHBIA  3aJI/CHCIUATU3UPOBAHHBIM  KaOMHET) OCHAICHBI
KOMITBIOTEPHOW TEXHUKOW C BO3MOXKHOCTBIO TOJKIIOUCHUS K HMH(POPMAIMOHHO-
TEeJICKOMMYHUKAaIIMOHHON cetn  «MHTepHer» wu obecrneueHueM JOCTyNa B
ANIEKTPOHHYI0  MHGOPMAIIMOHHO-00pa30BaTEeNbHYI0  Cpely  oO0pa3oBaTeIbHOM
OpraHu3aINH.

13. CuneuunajbHble YCJI0OBUA MJA O0OYYAKINUXCHA ¢ OrPaHUYEHHBIMH

BO3MOKHOCTHAMMU 310POBbHA

[Ipu HeoOxoaumocTH oOydawoniemycss wuHBanuay u Juiny ¢ OB3
MPEAOCTABIISACTCA JIONOJHUTEILHOE BpeMs JUIsl IOATOTOBKM OTBETAa HA 3ayeTe WM
HK3aMEHe.

OcBoeHue IUCHUIIMHBI O0YYaIOMIMMUCS ¢ OTPAHUYEHHBIMUA BO3MOXKHOCTSMHU
3JI0pPOBbSI MOKET OBbITh OPraHM30BaHO KaK COBMECTHO C JIPYTUMH OOYYaroIIMMMCS,
TaK M B OTIENbHBIX TIpynnax. [Ipeanosaratorcs creUHUAIbHBIE YCIOBUS IS
noJlyueHus: 00pa3oBaHUsl OOY4YAIOIIMMHUCA C OrPAaHUYECHHBIMH BO3MOKHOCTSIMU
310pPOBBSI.

[legarornyeckue pabOTHUKH, 3HAKOMSTCS C ICHXOJIOTO-(U3HOIOTHYECKUMU
OCOOCHHOCTSIMM ~ OOydalolUXCsl MHBAIMAOB W JIMI C  OTPaHUYEHHBIMHU
BO3MOXXHOCTSIMU ~ 3JI0POBbSI, HWHAMBUAYQJIbHBIMH @pOrpaMMaMu peaOuIuTaluu
MHBAIMIOB (1Ipu Hanmu4uM). [Ipu HEOOXOIUMOCTH OCYIECTBISAETCA AOTOTHUTEIbHAS
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HNOJJEePAKKa IPETOAABAHUS ICUXO0JI0OTaMH.

B  kypce npeanonaraercs — HCIOJIb30BAaTh  COLMAJIbHO-AKTUBHBIE U
pedIeKCUBHBIE METOJIbI 00YUYECHHsI, TEXHOJIOTHH COLMOKYIBTYPHOU peabuiuTaiuu ¢
LEIbI0 OKa3aHUs IIOMOIIM B YCTAaHOBJIEHHHM TOJHOIEHHBIX MEXKINYHOCTHBIX
OTHOLIEHUH C IpYTrUMU 00yYarouMMucs, CO3JaHUU KOM(OPTHOTO
MICUXOJIOTUYECKOTO KJIuMMara B CTyJeHueckodl rpynme. Ilogbop u pazpabotka
y4eOHBIX MaTepuasoB MPOU3BOMATCA C YYETOM MPEAOCTaBICHHS MaTepuaia B
paznuMYHbIX (OpMax: ayJIMajbHOM, BU3YyaJIbHOW, C HCIIOJB30BAHUEM CHELUATBHBIX
TEXHUUYECKUX CPEACTB U MH(OPMALIMOHHBIX CUCTEM.

Mennamarepuaibl TakXkKe CIEQYeT HCIOJIb30BATh M aJalTUPOBATH C YYETOM
MHIMBHUIyaJIbHBIX 0COOEHHOCTEHN 00yueHus nun ¢ OB3.

B ocBOeHMM JUCHMIUIMHBI WMHBAIMAAMH M JIMUAMH C OTPAaHUYEHHBIMU
BO3MO>KHOCTSIMU 3/10pOBbsl O0JIbIIIOE 3HAYEHHE UMEET MHAUBUyalbHas padoTa. [Ton
UHAMBUAYaIbHON paboTol moapa3syMmeBaeTcs JABe (OPMBI B3aUMOJCHCTBUS C
npenojaBaTesieM: WHAUBUAyalbHass YydyeOHas pabora (KOHCylbTallUH), T.€.
JOTIOJTHUTENBHOE Pa3bsICHEHWE Yy4eOHOro MaTephalia U YriayOJeHHOE H3y4YeHHE
Marepuaisa ¢ TeMH OOyYarONIMMUCS, KOTOpbIE B 3TOM 3aHHTEPECOBAHbI, H
WHJUBUyallbHAasl BOCIHTATeNbHas padora. MHauBuAyanbHblE KOHCYJIbTAMU IIO
MPEAMETY SBIIAIOTCA Ba)KHBIM (DaKTOPOM, CIIOCOOCTBYIOIIMM WHAMBUAYAIU3ALMNH
0Oy4eHHs] U YCTAaHOBJIEHUIO BOCIUTATEIBHOTO KOHTAKTa MEXIY IPENoJaBareiieM U
00y4aronMMcsl MHBAJIMJOM WJIH O0Y4YaloIUMCS C OTPAaHUYEHHBIMUA BO3MOKHOCTSIMU
310pPOBBSI.

[Tpu HeoOxomumocTH [ OOYYarOIIMXCS C WHBAJIMIHOCTBIO Tpoleaypa
OLICHHWBAHUS PE3yJbTAaTOB 00YUEHMSI MOKET TPOBOAUTHCS B HECKOJIBKO JTAIOB.

[TpoBenenue mpoueaypsl OLIEHWBAHUS PE3YJIbTAaTOB OOyUEHHS HHBAIUIOB U
JML ¢ OTPAHUYEHHBIMH BO3MOXKHOCTSIMHU 3J10POBbsl JIOITYCKAETCs C MCIOJIb30BAHUEM
JUCTAaHLMOHHBIX 00pa30BaTEIbHBIX TEXHOIOTHI.

OueHouHblE CpeacTBa JUIi MHBAIMAOB M JIMIL C OTPAaHUYEHHBIMU
BO3MOKHOCTSIMU ~ 3/I0POBbSl  BBIOMPAIOTCS C YYE€TOM HUX HWHAUBUIYAIbHBIX
MCUXO(PU3NYECKUX OCOOEHHOCTEN B COOTBETCTBUU C (DOHAOM OLICHOYHBIX CPENCTB,
aJanTUPOBAHHBIX JUISI WHBAIMJIOB M JUI C OIPAaHUYEHHBIMH BO3MOKHOCTSMU
3710pOBbSl ¥ MO3BOJISIIOIINE OLICHUTHh JOCTHMKEHUE MMM 3arsiaHnupoBaHHbIX B OITOII
BO pe3ynabTaToB 00yueHUs U YpOBEHb C(HOPMHUPOBAHHOCTH BCEX KOMIIETEHIIHH,
3asiBJICHHBIX 00pa30BaTEIbHON MPOrPaMMOM.

DopMBbI OLICHOYHBIX CPEJICTB,
aJanTHPOBAHHbIE K
Karteropun o p
OrPAHUYEHHUSAM 3/10POBbS H Buabl oneHOYHBIX
o0y4arImxcs mo
BOCHIpUATHS HH(popManuu CpPeAcCTB
HO30JI0THUSIM
o0yvyaruuxcst HHBaJIHI0B U JIML C
OB3
C HapyIICHUSMHU | — B TEYaTHOM (popMe YBEIMYEHHBIM | — cOOecel0BaHue
3peHus mpugTom,
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- B dbopme 3JIEKTPOHHOTO
JTIOKYMEHTA,
—B nevyaTHoH ¢Gopme mpudrom
bpaiins.
c HapyIICHUSIMH | — B IEYaTHOU opme, — TECTUPOBAHUE
CiyXa - B dbopme BJIEKTPOHHOTO
JIOKYMEHTA.
c HapyLICHUSIMH | — B TIe4aTHOU (hopme, — pelieHue
OIIOpHO- — B bopme AJIEKTPOHHOTO | AUCTAHIIMOHHBIX
JBUTATEIBHOIO JIOKYMEHTA. TECTOB, KOHTPOJIbHBIC
arrapara BOIIPOCHI

OcBoeHME JUCHUIUIMHBI WHBAJIUWAAMU U JIMIIAMA C OrpaHUYEHHBIMU
BO3MOXKHOCTSIMU 37I0POBbsI OCYIIECTBIISICTCSI C UCIIOJIb30BAaHUEM CPEICTB OOyUCHMS
00IIIETO ¥ CIEIUAILHOTO Ha3HAUCHUS:

— JIEKIIMOHHAs ayJIUTOPUS — MYJIbTUMEAUNHOE 000pyJAOBaHHE, MOOWUIbHBIN
paauokiace (s CTyICHTOB C HAPYIICHUSAMH CITyXa);

— yueOHas ayauTopHsl JIJIsi CaMOCTOSITEILHON pabOThl — CTaHAApTHBIE paboune
MecTa C TIEPCOHAIBHBIMM KOMIIBIOTEpaMH; paboyee MEeCTO ¢ TEPCOHAIBHBIM
KOMITBIOTEPOM, OCHAIIICHHBIM CIIEIUAIU3UPOBAHHBIM ITPOTPAMMHBIM M TEXHUYECKUM
obecrieueHUEM JIJIs1 CTYICHTOB C HAPYIICHUSMHU 3PCHUSL.

B ayauropum, rme o0Oy4yarOTCs HHBAIWILI W JHIA C OrpaHUYCHHBIMH
BO3MOXXHOCTSIMU  37I0POBbsI, JIOJKHO OBITh MPEIYCMOTPEHO COOTBETCTBYIOIICE
KOJIMYECTBO MECT JIJI1 00YUYarOIIUXCs C YUETOM OrPaHUYEHUMN UX 3/I0POBBSI.

B ayautopum, rae oOyyarOTCs WHBAIUILI U JMIA C OrPAaHUYCHHBIMHU
BO3MOXXHOCTSIMU 37I0POBBSI, JOJDKEH ObITh 00€CIeueH OeCHpensiTCTBEHHBIN JOCTYII
JU1sl O0y4YaroOUIMXCsl MHBAJIUIOB U O0YYAIOIIUXCS C OTPAaHUYEHHBIMU BO3MOKHOCTSIMU
310POBBS.

B Actpaxanckom ¢umunane ®I'BOY BO «CapartoBckas rocymaapcTBeHHas
IOpUIMYECKasl aKaJIeMUs» UMEIOTCS CIelUalIbHbIC TEXHUYECKHUE CPEJICTBA OOyUCHMS,
IporpaMMHOE  oOOecriedeHrue i1 HMHBAJIMIOB M JIMIl C OTPaHUYCHHBIMH
BO3MO>KHOCTSIMH 37I0POBbBSI.
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